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OIOBEPEHA COI''TACOBAHO

Ha 3aceqannu [11IK nmpodeccuoHanbHBIX TUCIUIIINH 3aMm. nekaHa o yuyeOHoi paborte
«OpucnpyneHmus» ¢dakynprera CI10

[Ipotokoa Ne 10 ot 21.05.2026r.

IIpencenarens LK C.H. IletpoBa H.E. Macnosa

Pabouass mporpamma pa3paboTaHa Ha OCHOBE (heAepallbHOIO TI'OCYJApCTBEHHOIO 00pa30BaTEbHOIO
CTaHJapTa cpeaHero npodeccuoHansHoro obpasosanus (manee CIIO) mo cmenmansHoctu 40.02.04
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00eCIIeYeHHIO YHpaBJICHUA OpFaHI/IBaI_II/IGP'I>), YTBCPIKACHHOT'O H[}I/IKaSOM MI/IHTPYJIa Poccuu ot

15.06.2020 N 333#n

Opranmanus-pazpadorunk: AHO BO Yausepcuretr « MUP»

CocraButenb: IlerpoBa C.A., K.I.H.,, mnpenojaBareib (akynbTeTa CpeJHero npogecCHOHATIHLHOIO

obpazoBanust AHO BO Yuusepcuter « MUP»

Penensent: .M. Ille6moroB, Cyaps OKTssOpbckoro paifoHHoro cyaa ropoga Camapsl
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1. IACIIOPT PABOYEN NPOT'PAMMBI IPAKTUKH

1.1. ObsacTh NPpUMEHEeHHUs IPOTPaMMBbI.

Pabouvas nmporpamMma Ipou3BOJCTBEHHOM MPAKTUKU SIBJIAETCS YacThIO MIPOrpaMMbl ITOATOTOBKU
cnenuanuctoB cpenHero 3seHa B coorBerctBUM ¢ PI'OC CIIO mo cneumansHoctu 40.02.04
«¥Opucnpynennys», B 4YacTH OCBOEHHUS CIEUUAIUCTOM OCHOBHBIX BMJOB IPO(ECCHOHAIbHON
NEeSTeIbHOCTM B COOTBETCTBMM € HU3ydeHHMeM  npodeccuoHaibHoro  moxayns  [IM.O1
«IIpaBonrpuMeHUTENbHAS JESATEILHOCTD

1.2. Leau 1 3a1a44 NPOU3BOACTBEHHOM NMPAKTHUKH

[Ipaktuka sBisercs o6s3atensHbiM  pazgenom [IIICC3. Ona mnpencraBiser co0oil BUT
NPOM3BOJICTBEHHON [JEATENbHOCTH, HANpaBICHHOW Ha (QOpPMHUpPOBAaHUE, 3aKpeIUIEHUE, pa3BUTHE
NPAaKTUYECKUX HABBIKOB M KOMIIETCHIIMM B IIPOLIECCE BBINOJIHEHUS OIPEJCIICHHBIX BUIOB DPadOT,
CBSI3aHHBIX ¢ Oyay1iel mpodeccuoHaNbHOMN NesITeTbHOCTBIO.

[Ipon3BoscTBEHHAs NPAKTUKA MPOBOAUTCS MPU OCBOCHUM OOYHYAIOMIMMUCS NMPO(ECCHOHAIBHBIX
KOMIIETEHIIMH B paMKax rpogeccruonansHoro Mmoayist [IM.01 «IIpaBonpumeHuTenbHas 1eITeIbHOCThY.

[enbro NpOU3BOJACTBEHHON NMPAKTUKU SABISETCA (POPMUPOBAHUE Y 00YUAIOIIUXCS PAKTHYECKUX
yMeHUH (MpUOOpeTeHne MPAKTUYECKOrO OIbITa) B PaMKaX OCBOCHMSA MPO(HECCHOHAIBHOTO MOJYJIS
I[IM.01 IIpaBonpumeHuTENbHAS AEATETBHOCTD.

3ajayeil NpOM3BOACTBEHHOM mpakTuku 1o cnenuanbHocTH 40.02.04  «HOpucnpyaeHuus»
ABISIETCA NPUOOPETEHHE MPAKTHYECKOrO0 OIbITa [0 BHAY NPO(ECCHOHANBHON AeATeNbHOCTU
«IIpaBonpuMeHUTENbHAS 1EATEINBHOCTbY:

OCYILECTBIICHUSI TPO(ECCHOHAIBHOIO TOJIKOBAHUS HOPM IIPaBa;

B IPUMEHEHUU HOPM IIpaBa JJIsl pelIeHus 3a/1a4 B IPOo(peCCUOHATBLHOMN 1eATEIbHOCTH;

HOJTOTOBKH IOPHINYECKHUX JTOKYMEHTOB, B TOM 4YMCJIE€ C HCIOJIb30BAHMEM HH()OPMALMOHHBIX
TEXHOJIOTUM.

1.3 TpeGoBanus Kk pe3yJbTaTaM 0CBOCHHUSI IPAKTUKH

Buael npogeccuoHaNbHOM
TpedoBanus K yMeHHAM (IPAKTHYECKOMY OIBITY)

AesATeIbHOCTH
IIM 01 OIIEPUPOBATH OPUANMYECKUMH MOHATUSIMH U KaTETOPUSIMH;
[IpaBonpumeHuTENbHAS aHAJIM3UPOBaTh IOPUINYECKHE (PaKThl U BO3HUKAIOIIME B CBSI3U C
JESTENIBHOCTD HUMHU IPAaBOOTHOIIEHNUS;
aHaJIM3UpOBaTh, TOJKOBAaTh M MPABUIBHO NPHUMEHSATH IPABOBbHIE
HOPMBI;

NPUMEHSTh COBPEMEHHBIE WH(OPMAIIMOHHBIE TEXHOJOTUU IS
MOUCKa W 00pabOTKM NpaBoBOM HHPOpPMALUU U OPOPMIICHHS
IOPUINIECKUX IOKYMEHTOB;

pasrpaHMuYMBaTh IMPaBOBbIE HOPMBI U  IPABOOTHOLICHHUS B
3aBHCUMOCTH OT OTpaclieil mpasa;

XapaKTepu30BaTh, UHTEPIPETUPOBATH, aHaJM3UPOBATh,
COIOCTABJISITh W MCCIENOBAaTh OCOOCHHOCTH TIPAaBOBOTO CTaTyca
CyObEKTOB NPaBOOTHOILICHUIA;

CpaBHUBaTh, TOJKOBaTh W KBAIM(QUIMPOBATH JIeSHUE Kak
[IpaBOHApYILICHHUE, PEeryJupyeMoe HOpPMaMu aJMUHHCTPATHBHOTO
npaBa U Iporecca;

aHAJM3UPOBaTh U TOTOBHUTH MNPEAJIOKEHHUS IO YPETYJIUPOBAHUIO
TPYAOBBIX CIIOPOB;

aHAJM3UPOBaTh M peLIaTh MOpUAMYEcKHe NpolieMbl B cdepe
aJIMUHUCTPATUBHO-TIPABOBBIX, TPAKJAHCKO-TIPABOBBIX M TPYIOBBIX
OTHOIIICHMH;




Buael npogeccuoHaNbHOM

AEATECJIBbHOCTH

TpedoBanus kK yMeHHAM (IPAKTHYECKOMY OIBITY)

AHAJIMU3UPOBATH U TOTOBUTD MPCIJIOKCHUS 110 COBCPIICHCTBOBAHUTIO
HpaBOBOf/JI ACATCIIBHOCTH OpraHU3aluun;
COCTABJIATH PA3JIUMYIHBIC BUJbI OPUIUYICCKHX JOKYMCHTOB.

1.4. llepevyensb npumeHsieMbIX npodeccuoHanbHbIX cTanaapTos (I1IC)

Kon n O000mennbIe

HanMeHoBaHue [IC | TpynoBbie hyHKUIMHU TpynoBbie GpyHKIIMU

07.002 A. A/01.3 Tlpuem wu pacmpeneneHue TenedOHHBIX

CroenuanucT 1o Opranu3anmoHHoe | 3BOHKOB OpraHHU3alliu

OpraHU3allMOHHOMY olecreyenune A/02.3 Opranuzamuss pabOTbl € IOCETUTENISIMU

u AesITeJIbHOCTH OpraHu3auu

JOKYMEHTAllUOHHOMY OpraHM3auuu A/03.3  BepimonHeHHe — KOOPAMHUPYIOIIUX U

00€eCIIeueHUIO obecnieunBaronux QyHKIUH

yIpaBICHUS B. B/01.5 Opranuzanus paboThI ¢ TOKyMEHTaMU

OopraHu3aimei Joxymenramuonsnoe | B/02.5 Opranuszanuss  TEKYyLIEro  XpaHEHUs
olecrieyenune JIOKYMEHTOB
AeATEJHLHOCTH B/03.5 Opranmzamus  oOpabOTKM  gen  Juist
OpraHu3anuu MOCJIEAYIOLIEr0 XPaHEHMSI

®opma KOHTPOIISI — MU PEepEeHIINPOBAHHBIN 3a4eT

1.5. KosimuecTBO 4acoB Ha YUeOHYIO MPAKTHKY:

Bcero 1

HEACH,

72 Jaca

B tom uncne yacos B popme npakTuuecKoi MOJArOTOBKU — 72 yaca.




2. PE3YJIbTATBI OCBOEHUS PABOYEN ITPOT'PAMMBI ITPOW3BOJICTBEHHOM
INPAKTHUKH

Pesynberatom ocBoeHUs pabodeit mporpaMMbl TPOU3BOACTBEHHOM MPAKTUKH SBISICTCS:

1) cdopMuUpPOBaHHOCTh y OOyYarOIIMXCS MPOPECCHOHANBHBIX KOMIETCHIIMA, a TaKkKe
npuoOpeTeHne MPaKTUYECKUX MNPOPECCHOHATIbHBIX YMEHUN B pamMKax MNpOPEeCCHOHATBHOIO MOMYJS
IIM.01 «IIpaBonpumeHUTENBHAS ACSATEILHOCTDY:

Buna npogeccuonaibHoi Kon HanMeHoBaHMe Pe3yJ/IbTATOB NPAKTHKH
AeATEeJIbHOCTH

I[IM 01 ITK 1.1. | OcymecTBasTh npodeccHOHATBHOE TOIKOBAHIE HOPM TIPaBa.

«IIpaBonpumenurensnas | [IK 1.2. | [Ipumenats HOpMBI TpaBa Juis  peIIeHUs 3aaad B

JIeATEIIbHOCTDY pohecCuOHANBbHON e TENbHOCTH.

[IK 1.3. | BnageTs HaBbIKaMU MOATOTOBKH IOPUIUYECKUX JOKYMEHTOB,
B TOM 4YHCIE€ C HCIHOJb30BaHUEM HWH(OPMAITMOHHBIX
TEXHOJIOTHUH.

2) OBnagenue 00y4YarOIUMHCS:

TpynoBbIMH  (GyHKOHsAMU — TpodeccuonanbHoro  crangapra 07.002  «Cnoemuanuct 1o
OpraHU3alMOHHOMY U JIOKYMEHTAIIHOHHOMY OOECIICUYCHHIO YIIPABICHUS OpraHU3aIuen:

- A/01.3 Tlpuem u pacnpeneneHnre TeiaehOHHBIX 3BOHKOB OpraHU3aIINH,

- A/02.3 Opranusaius paboThI ¢ TOCETUTEISIMHI OPTraHU3aIINN;

- A/03.3 BeinosHeHne KOOPAUHUPYIONIUX H 00SCIICUMBAOIINX (YHKIIHIA;,

- B/01.5 Opranuzanus paboTsl ¢ JOKYMEHTAMH;

- B/02.5 Opranuzanus TeKyero XpaHeHus JIOKYMEHTOB;

- B/03.5 Opranusanust 06paboTKu e A7 MOCIeAYIOIEero XpaHeHUs

Pe3ysibTaToM Npon3BOACTBEHHOMN MPAKTHKH SBJSICTCS. OCBOCHUE 00nux KommereHnuii OK:

Kon HaumeHnoBaHnue pe3ysbTaTa 00y4eHHs

OK 01 BriOupath criocoObl pemeHust 3a1ad npo(ecCHOHaANbHON AeSITeTbHOCTH TPUMEHHUTEIBHO
K Pa3JINYHbIM KOHTEKCTaM;

OK 02 Hcnonb30BaTh COBpEMEHHBIE CPEICTBA MMOMCKA, aHAIM3a U UHTEpIpEeTalii HHPOpMaUU
U  UHPOPMALIMOHHbIE TEXHOJOTUM JJI BBINOJHEHUS 337ad  HpoQecCHOHATbHON
JeSITeTbHOCTH;

OK 03 [InanupoBaTh M peaNu30BBIBATE COOCTBEHHOE NPO(PECCHOHATBHOE M JIMYHOCTHOE

pa3BuUTHE, MPEANPUHUMATEIbCKYIO JEeSATEJbHOCTh B  INpodeccuoHaIbHON  cdepe,
UCMOJb30BaTh 3HAHMA MO NPaBOBOM M (PUHAHCOBOM TIPaMOTHOCTH B pa3IMYHBIX
JKU3HCHHBIX CUTYallUIX;

OK 04 OddexTuBHO B3aUMOICHCTBOBATh U PabOTAaTh B KOJUIGKTHBE U KOMaH/IC;

OK 05 OcCylmecTBISATh YCTHYIO M MUCBMEHHYIO KOMMYHHMKAIIMIO HAa TOCYJAPCTBEHHOM SI3BIKE
Poccuiickoit dexepanu ¢ y4eToM OCOOCHHOCTEH COLMAIBHOTO M KYyJBTYPHOTO
KOHTEKCTa;

OK 06 [IposBIATE TpaX]AAHCKO-NATPUOTUYECKYIO IIO3ULHIO, JEMOHCTPUPOBATH OCO3HAHHOE

IIOBEACHHUE HAa OCHOBE TpaJUIIMOHHBIX O6IHC‘ICHOBC‘I€CKPIX HeHHOCTeﬁ, B TOM YHCJIE C
YUC€TOM I'apMOHU3aAUN MC)KHAITUOHAJIBHBIX U MCIKPCIIUTHO3HBIX OTHOH_ICHI/II\/'I, IMPUMCHATH
CTaHAAPThI AHTUKOPPYIIIIHMOHHOI'O ITOBCACHNA

OK 07 CopelicTBOBaTh COXPaHEHMIO OKPY)KAIOIIEH Cpenbl, pecypcocOepekeHnI0, MPUMEHSTh
3HaHUs 00 M3MEHEHUH KIUMaTa, MPUHLUIBI OEpexINBOro MpOU3BOACTBA, 3()(PeKTHBHO
JICICTBOBATH B UPE3BbIYANHBIX CUTYALUsX;

OK 09 ITonp3oBaTbess  mpodecCUOHANBbHOW — JOKyMEHTAlMe Ha  TOCYJapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.




3. TEMATHUYECKHWM IJIAH U COJEPXKAHUE ITPON3BOJACTBEHHOM NPAKTUKH

3.1. TemaTn4eckuii MJIaH NPOU3BOJACTBEHHOMN MPAKTHKH

Koa n HaumenoBanue tem IIII | Koa-Bo
HaMMEHOBaHUe Bun pator 4acoB
npogeccuoHab- no
HOTO MOAYJISt TeMaM
IIM.01 [IpoxoxaeHne HHCTpyKTaxKa 1Mo Brenenue 4
«IIpaBonpumenure- | OXpaHe Tpy/aad, TEXHUKE
IBHAS 0€301MacHOCTH, TTOKapHON
eATETBHOCTEY 0€301MacHOCTH, 03HAKOMIICHHUE C
MIpaBWJIaMU BHYTPEHHETO pacropsIka
- OcymiecTBIsATH 000CHOBaHHBIN aHa- | Pa3men 1. PaGora ¢ 8
JIU3 MPAKTUYECKUX CUTYaIlUuH, B COOT- | 3aKOHOJIaTeITLCTBOM
BETCTBUH C JICUCTBYIOIINM Poccuiickoit deneparuun
3aKoHO1aTeIbCTBOM Poccuiickoit @e- | Tema 1.1. Ananus
Jeparuu MPAKTUYECKUX CUTyaIui
- COBMECTHO C FOPUCTOM: Paznen 2. Ilpumenenne 32
- COCTaBJIATDH MTPOEKTHI HOpMa TpaBa JIst
MPOLIECCYaNbHBIX JOKYMEHTOB; pEIIeHHUs TPaXIaHCKUX
- pemaTh NPaKTUYECKUE CUTYaAllUH; nen
- OIIPEACIIATh MOJBEJOMCTBEHHOCTh Tema 2.1. Onpenenenue
MOPSIIKA PACCMOTPEHUS Pa3TUUHBIX JUTSL TPAXKIAHCKOTO Jeia
KaTeropuil aIMMHUCTPATUBHBIX JIEIT; KaTeropuH Jiena,
- OIIPEACIIATh MOJACYAHOCTU MOACYIHOCTH, TpEMETA
Pa3IMYHBIX KaTErOpuid JTIOKa3bIBAHMSI, COCTABA
aIMUHUCTPATUBHBIX JIEIT; cyna
- OIIPEACIIATh COCTaB Ccyja Npu
PacCMOTPEHUH PA3JIMYHBIX KAaTETOPUI
aJIMUHUCTPATUBHBIX JIEIT,
- OTNIPEACIIATH NMPEAMET JOKa3bIBAHUS
M0 Pa3JIMYHBIM KaTETOPHUSM.
- CoBMeCTHO ¢ 1opucToM coctaBisiTe | Pasznmen 3. [IpaBoBbie 24
MPOEKThl JOKYMEHTOB MpOIecCyallb- | OCHOBBI JESTEIILHOCTH
HBIX 110 TPa)X/IaHCKHUM JIeJIaM C UC- OpraHM3allfil U OKazaHue
MOJIb30BaHNEM MH(POPMAITMOHHBIX IOPUANYECKON TTOMOIIIN
TEXHOJIOT U (bU3MYECKUM JIUIIAM U UX
00bEINHEHUAM
Tema 3.1. Opranuzanus
paboThI FOPUAMUECKOTO
OT[IeNa/aIBOKaTa
4
®opMHUpOBaHKE OTUETA 10 PAKTUKE.
3ammura 0T4eTa M0 MPAKTUKE
72

Hroro




4. YCJIOBUSI OPrAHM3AIIMA W TMPOBEJEHUSA TPOU3BOJCTBEHHOM
ITPAKTUKH

4.1. TpeGoBaHusI K JOKyMEHTAllMH, HEOOX0AMMOM I MPOBeIeHUs NPAKTUKH

- TIOJIOKEHHWE O TPAKTUYECKOW IOJrOTOBKE OOYYAIOIIMXCSA, OCBAaMBAIONINX OCHOBHBIC
npodeccroHaIbHbIe 00pa30BaTeIbHbIC IPOrPAMMbI CPEIHETO MPO(HEeCcCHOHAIBHOTO 00pa30BaHus;

- paboyas mporpamMma IpOn3BOJICTBEHHON NMPAKTHKY;

- rpauK IpOBEICHUS MPAKTHKY;

- rpad¥K KOHCYJIbTAIIHH;

- rpa¢uK 3aMTHl OTYETOB IO IPAKTUKE.

4.2. MatepuabHO-TeXHHYeCKOe o0ecnedeHue NPaKTUKHU

OobopynoBanue NpOU3BOJACTBEHHON MPAKTUKM:

CTOJI 00yUaIOIerocs, KaJIbKYJIATOPbl, HOPMAaTUBHBIE MPABOBbIC aKThI, OJJAHKOBBII MaTepuUaJl.
TexHuuyeckue cpeacrna:

KOMIIBIOTEPBI C yCTaHOBIJIEHHOM cuctemoit ["apanT unu Koncynsrant Ilnroc.

4.3. IlepeyeHb y4eOHbIX H3IaHUH, 1ONOJTHUTEJIbHOH JTUTEPaTyPhbI

HopMaTHBHBIE NPABOBBIE AKTHI:

1. Koncrurynus Poccuiickoit ®denepanuu (mpuHATa BCEHAPOIHBIM rojocoBanueM 12.12.1993
C U3MEHEHUSMH, 0JIOOPEHHBIMU B X0]1¢ obmepoccuiickoro rojocopanus 01.07.2020).

2. ®epepanbHbIi KOHCTUTYLIMOHHBIN 3aK0H OT 28.04.1995 N 1-®K3 "OO6 apOutpakHbIX cyaax
B Poccuiickoit @enepanun’.

3. ®enepanbHblil KOHCTUTYIMOHHBIN 3aKkoH 0T 07.02.2011 N 1-®K3 "O cynax olmeit ropuc-
nukuuu B Poccuiickon @enepanun”

4. ®enepasibHbli KOHCTUTYHUMOHHBIA 3aK0H OT 21.07.1994 N 1-®K3 "O KoncturyunoHHOM
Cyne Poccuiickoit @eaepanun’

5. ®epnepanbHblil KOHCTUTYHMOHHBIHN 3aKkoH oT 05.02.2014 N 3-®K3 "O Bepxosnom Cyne Poc-
cuiickon denepanun"

6. TD'paxxnanckuii konekc Poccuiickoit @eneparun (dacts nepsast) ot 30.11.1994 N 51-@3.

7. T'paxnanckwmii konekc Poccuiickoit @enepanuu (qacth BTopas) ot 26.01.1996 N 14-D3.

8. ApOutpaxHslii mporeccyanbHblil Kojekc Poccuiickoit deneparyu ot 24.07.2002 N 95-D3.
9. Kopgekc amMHUHUCTpAaTUBHOTrO cynornpousBoacTBa Poccuiickoin @enepanun ot 08.03.2015 N

21-03.

10. ®enepanbubiii 3akoH oT 29.12.2015 N 391-®3 "O BHeceHUM H3MEHEHHH B OTACJIbHBIE
3aKOHO/AaTenbHbIe aKkThl Poccuiickoit @enepanuu'.

11. ®enepanbubiii 3akoH OT 29.06.2015 N 209-®3 "O BHeCeHUM H3MEHEHHH B OTACJIbHBIE
3aKOHOJareNbHble akThl Poccuiickoir denepanuu B 4acTH BBEAEHUS BO3MOKHOCTH HCIIOJIb30BaHUSA
IOPUINYECKUMHU JIMI]AMH THUIIOBBIX YCTaBOB'.

12. ®epnepanbubiii 3akoH oT 30.03.2015 N 67-®3 "O BHeceHMM U3MEHEHHIl B OTJEIbHBIC
3aKOHOJIaTeIbHbIE aKThl Poccuiickoi ®enepanuu B 4acTH 0OeCIEUeHHUs TOCTOBEPHOCTH CBEICHHM,
MPEACTABISIEMBbIX MPU TOCYJAPCTBEHHOM PErucTpallid IOPUANYECKUX JIMI U HHIWBHUIYaTbHBIX
npeanpuaumaresnei”

13. ®enepanpheiii 3akoH oT 05.05.2014 N 99-®3 "O BHeceHMM M3MEHEHUH B IVIaBy 4 4acTH
niepBoii ['paxkganckoro kojekca Poccuiickoit @enepau U O MPU3HAHUM YTPATUBIIUMU CUJTY OTIEJIb-
HBIX MOJIOKEHUH 3aKOHOIaTeNbHBIX akTOB Poccuiickoit denepanun"

14. denepanbublil 3akoH 0T 26.12.1995 N 208-®3 "O0 aknuoHepHbIX 00mecTBax".

15. ®enepanbubiit 3akoH oT 03.12.2011 N 380-D3 "O x034iicTBEHHBIX apTHEpCTBaX'.

16. denepanbhblii 3akoH oT 08.02.1998 N 14-D3 "O6 olmiecTBax ¢ OrpaHUYECHHON OTBETCTBEH-
HOCTBIO".

17. ®enepanbublii 3akoH 0T 08.05.1996 N 41-D3 "O npou3BOACTBEHHBIX KOONEpaTHBax'".

18. ®enepanphblii 3akoH oT 29.07.2004 N 98-D3 "O koMmMepueckoit TaiiHe".

19. ®enepanbhsiii 3akoH oT 11.06.2003 N 74-D3 "O kpecThsinckoM ((hepMepckoM) Xo3siicTre".
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20. ®enepanbubiii 3ak0H 0T 26.07.2006 N 135-D3 "O 3amure KOHKypeHIUu'".

21. ®enepanbubiii 3akoH 0T 08.08.2001 N 129-®3 "O rocynapcTBEHHOW PErucTpanyu IOPUIAN-
YECKHUX JIMI] U UHJIMBUAYAIbHBIX MIpeANpUHUMAaTeNehH"

22. ®enepanbHblii 3ak0H OT 26.10.2002 N 127-®3 "O HecocTosTenbHOCTH (0aHKPOTCTBE)".

23. ®enepanbHblii 3aK0H 0T 22.04.1996 N 39-03 "O priHKe IEHHBIX OyMmar".

24. ®enepanbubiii 3akoH 0T 05.03.1999 N 46-D3 "O 3amure npaB U 3aKOHHBIX UHTEPECOB MH-
BECTOPOB Ha PBIHKE IIEHHBIX Oymar".

25. ®enepanbublii 3akoH 0T 26.07.2006 N 135-D3 "O 3amure KOHKypeHUIUH".

26. Denepanbhblii 3akoH oT 13.03.2006 N 38-D3 "O pekname".

27. ®enepanbHblii 3ak0H OT 25.02.1999 N 39-®3 "OO MHBECTHIIMOHHOW JesATeIbHOCTH B Poc-
cuiickoit denepanyu, ocymecTBIsieMOl B pOpMe KalTUTaIbHBIX BIOXKEHUN"

28. ®enepanbubiii 3ak0H 0T 09.07.1999 N 160-®3 "OO6 mHOCTpaHHBIX MHBECTHUIUAX B Poc-
cutickoit denepanun’.

29. ®enepanbubiii 3akoH 0T 29.04.2008 N 57-®3 "O nopsiake OCyIIECTBICHUSI WHOCTPAHHBIX
WHBECTHUIINI B XO3HCTBEHHBIC O0IIECTBA, UMEIOIINE CTPATETUIECKOE 3HAUCHUE JIIsl obecriedeHust 000-
POHBI CTpaHbI U OE30MACHOCTH rocymapcTBa'.

OcHOBHbIE HCTOYHHKH:
1. KopriopatusHoe mpaBo. YueOHsbIil kypc. B 2 1. T. 2: yue6noe mocobue / OtB. pen. U.C.
[[Iutkuna. — M.: Craryr, 2021.- 736 c.
2. Bnaco, A.A. ApOutpaxkubiii iporiecc Poccun : y4eOHHMK W TIPAKTUKYM ISl CPEIIHETO
npodeccuonambHoro oodpasosanus / A. A. Bnacos, H. A. Cyropmun. — 2-e u3ng. — Mocksa :
N3patensctBO FOpaiit, 2023. — 384 c.

OcHoBHbIE 3JIEKTPOHHBbIE U3IAHUSA

1. Bparunckuit M.U. JloroBopHoe mpaBo: oOIIHE TOJOXKEHUS [DICKTPOHHBIA pecypc]/
bparunckuit M.U., Burpauckuit B.B.. — M.: Craryr, 2020. — 848 c¢. — Pexum npocrymna :
https://www.iprbookshop.ru/104604.html

2. BrmacoB, A. A. ApOutpaxkHbiii nporiecc Poccun : yueOHUK W MPAKTUKYM JJIsi CPEIHETO
npodeccuonanbHoro odpasosanust / A. A. Bnacos, H. A. Cytopmun. — 2-e¢ u3ag. — Mocksa :
WznarensctBo FOpaiit, 2023. — 384 ¢. — (IIpodeccuonanproe oopazoBanue). — ISBN 978-5-534-
16071-0. — Texkct : snmekrpoHHbIi // OOpa3oBatenbHas tuiardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/530374

3. KopnopatuBHOoe mpaBo. AKTyajdbHBIE MPOOIEMBI TEOPHUH M MPAKTUKUA [DIEKTPOHHBIH
pecypc]: yuebnuk / mox pea. B.A. bemosa. - M., IOpaiit, 2021. - 552 ¢. — Pexxum nocrtyma :
https://biblio-online.ru/book/korporativnoe-pravo-aktualnye-problemy-teorii-i-praktiki-431763

4. KopmnopatusHoe mpaBo. YueOHbld kypc. B 2 1. T. 1 [DnekrpoHHBI pecypc]: yueOHOE
nmocooue / orB. pen. WM. C. Ilurkmna. — M.: Craryr, 2020.- 978 c. — Pexum npocryma:
http://znanium.com/catalog/product/991823

NudopmanuoHHbie pecypebl:

I. «Koncynbrant [lmtoc» - 3akoHogaTtenbcTBO PD: KOIEKCHI, 3aKOHBI, YKa3bl, TIOCTAHOBICHUS
[TpaButenscTBa Poccuiickoit deneparny, HOpMAaTUBHBIE TOKYMEHTHI [ DNEKTpOHHBIN pecypc] / Pexum
noctyna http://www.consultant.ru

2. TapanT — 3aKOHOJATENHCTBO (KOJEKCHI, 3aKOHBI, YKa3bl, MMOCTaHOBJICHUS) PD, ananuTuka,
KOMMEHTAapUH, NMPaKTHKa [ DIEKTPOHHBIN pecypc] / Pexxum noctyna http://www.garant.ru

Pecypchbl HHTEpHET:

1. www.allpravo.ru Bcé o mpase. Kommnac B Mupe ropucnpyaeHIIun

2. www.lawlibrary/izdanie.html FOpunuueckas Hayunas 6ubnmuoreka uznarenscta « CITAPK»

3. www.okpravo.info/field Bce orpaciu npaBa

4. www.ucheba.ru Yuéba - obpazoBarenbhsblii moptan Nel. CripaBounuku. JKypHaibl

5. www.for-expert.ru FOpuauueckuii oten. bubianoreka KOpIOpaTUBHOTO IOPUCTA

6. http://partnerstvo.ru  CoorHomieHne ['pakImaHCKOrO  3aKOHOAATEIbCTBA M HHBIX
8


http://www.garant.ru/
http://www.consultant.ru/
http://znanium.com/catalog/product/991823

3aKOHO/IATENIbCTB

7. www.mega-law.ru ['ocynapctBennbie opranbl. Kogekcsl u 3akoHbl. OOpasisl TOKYMEHTOB.
KOpunnyeckue cratbu.

8. www.lex-pravo.ru HoBocTu 3akoHomarenscTBa. KoMMeHTapuu IOPHUCTOB K 3aKOHOATEIHHBIM
aKTaM.

9. www.lawyer-war.ru LleaTp cyneOHbBIX porieayp

4.4. TpeOoBaHMSs K PYKOBOAMTEJISIM NPAKTUKHU

TpeboBanus k pykoBoguressim npaktuku or AHO BO Yuusepcuter «MUP» nipu npoBeneHnu
IIPOU3BOJCTBEHHON IIPAKTUKU:

— IPOBEAECHUE UHCTPYKTaXa 10 MPOXO0KIECHUIO IPON3BOJCTBEHHON NIPAKTHUKHY;

— O03HaKOMJICHHE C MPO(ECCHOHATIBHBIMU KOMIIETEHLUSAMH, KOTOpbIe OOydaromuecs: IOJKHBI
OCBOUTH B XOJI€ MPOXOKIECHUH TPOU3BOICTBEHHOM MTPaKTUKU;

— O3HAaKOMJICHHE C MHAMBHUAYAIbHBIM 33JJaHHEM Ha MPOU3BOACTBEHHYIO IPAKTHKY;

— MNpOBEACHHE MHCTPYKTa)ka II0  3allOJIHEHUIO  JHEBHMKA-OTYETa O  IPOXOXKACHHUU
IIPOM3BOJCTBEHHON IIPAKTHKHY;

— O3HAaKOMJICHHE C IIEPEYHEM IIPUIOKEHHUU K OTUETY O IPOXOXKACHUHU IPOU3BOJCTBEHHOU
MPAKTHKH.

TpeboBaHust K pyKOBOJIUTEISM MPAKTHKHU OT MPOMUITBHON OpraHn3alnu:

— obecrnieueHue MPOXOXKACHUSA BCEX ATAlOB MPOM3BOACTBEHHON MPAKTHKU B COOTBETCTBUHU C
paboueii mporpamMmmoii nmpodeccronanbuoro Moy [IM 01 «I[IpaBonpumeHuTensHas ASSITEIbHOCTDY

— KOHTPOJIb 32 IPOX0XKIECHUEM IPOU3BOJACTBEHHON IIPAKTUKH;

— obecrneueHue OCTyna K O3HAKOMJICHUIO C JTOKYMEHTaMH, CBSI3aHHBIMHM C IPOXOXKJIECHUEM
00y4aromuxcs MPOU3BOICTBEHHOM NMPaKTUKH;

— OKa3zaHHe IMOMOIIY B OCBOCHUH NMPO(EeCCHOHANBHBIX KOMIETEHIIHIA;

— OLIEHKa OCBOCHHUS 00ydYaromuxcsi MpodeCCHOHATbHBIX KOMIETCHLIUH B XOJ€ MPOXOKICHUS
IIPOM3BOJCTBEHHON IIPAKTHUKHY;

— COCTaBJICHHE XapaKTEPHCTUKU Ha O0YyYaroIINXCH.

4.5 TpeOoBaHus K COO/IIOeHHIO TEXHUKH 0€30IIACHOCTH U MOKAPHOM 0€30IacCHOCTH
OO6yuaroniuecs B epHOJ MPOX0XKICHUS IPAKTUKU 00s3aHbI:

— coOro1aTh IeHCTBYIOIINE B OPraHU3alMy IPaBUjia BHYTPEHHETO TPYI0OBOTO PAaCHOPSIIKa;
— CTpOro cobiroaaTh TpeOOBaHU OXPAaHbI TPYAA U MOKapHOH 0€30MacHOCTH.

5. OPTAHU3AIIUA IIPAKTHKH CTYVAEHTOB C OIPAHHUYEHHBIMHU
BO3MO’XKHOCTAMHU 340POBbA U NTHBA/IN/10B

[IpakTnka CTyZE€HTOB M OrPaHUYEHHBIMH BO3MOXKHOCTSIMH  3JI0POBbS M  HMHBAJINUJOB
OCyLIECTBIIsIETCS B cOOTBEeTCTBUU ¢ IlonokeHHeM O NPaKTHUYECKON MOArOTOBKE OOydarolmuxcs,
OCBaMBAIOLINX OCHOBHbIE 00pa30BaTeIbHbIE IPOrPaMMBbI CPEJHETO MPO(ECCHOHATEHOIO 00pa30BaHus B
AHO BO VYnusepcurer «MUP».

[Ipu BBIOOpE MECT MPOMCXOXKAECHUS NMPAKTUKK cTyJeHTamMu ¢ OB3 u nHBaNnaaMu y4uThIBaeTCs
COCTOSIHME WX 3JI0OPOBbBSI U JIOCTYITHOCTh 0a3 MPaKTUKU JJIsl JaHHBIX oOydvaronuxcs. [Ipu onpenenennu
MECT MPOU3BOACTBEHHON W NPOU3BOJICTBEHHON NMPaKTUK I cTyneHTOoB ¢ OB3 1 MHBaNMI0B JOJKHEI
YUUTBHIBATHCSI PEKOMEHJAIMN WHAMBHIYAJIbHON IMPOrpamMMbl peadWIMTAllid ¥ MEIHKO-COIHATEHON
HKCHEPTH3bl, OTPAKEHHbIE B MHIMBUAYAJIBHOW MporpaMme peadMIMTalluyd HWHBAIWJA, OTHOCUTEIBHO
PEKOMEHIOBAaHHBIX YCIOBUHI U BUIOB TPYyAQ.

Ha ocHOBaHMM JIMYHOTO 3asBIEHHS CTyJEHTA IPAaKTHKa MOXET MPOBOJUTHCS B CTPYKTYPHBIX
noapaszeneHusax Y Husepcurera «MIUPy.



6. KOHTPOJIb 1 OIIEHKA PE3VJIbTATOB ITPON3BOJACTBEHHOM ITPAKTUKH

®opmoil 0T4ETHOCTH 00ydarOLIErocs Mo MPOU3BOJICTBEHHON MPAaKTUKE SIBIISETCS MHUCbMEHHBIN
OTYET O BBHINOJHEHUH PabOT, CBUAETEILCTBYIOMINNA O 3aKpPEIUIEHUW 3HAHUM, YMEHUH, NpUOOpETEeHUH
NPaKTUYECKOTO OIbITa, (OPMHUPOBAHUU OOIMIKMX M MNPO(ECCHOHAIBHBIX KOMIIETCHIIMH, OCBOCHHUU

po(hecCHOHATBHOTO MOIYJIS.

OOyyaronuiicss B COOTBETCTBUU C TPapUKOM 3aIIUTHI MPAKTUKU 3aIUIIAET OTYET MO MPAKTUKE.
[TucbMeHHBIN OTYET O BHITIOJIHEHUH PA0O0T BKIIIOYAET B CEOS CIIEIYIONTNE Pa3IeIbl:

— TurynbHeIi 1UCT;
— OcHoBHag 4acTh;
— Ilpunoxenus.

OcHoBHasi 4YacTh OT4éTa MO NPAKTHKE BKIIOYaeT B cels uHOOpMAINIO

WHAMBUYAJILHOTO 3aJJaHMsI IPOU3BOICTBEHHOM NPAKTUKH.
PaGota Hax OT4€TOM MO NPOU3BOACTBEHHOW MNpPAKTHKE JOJDKHA I03BOJUTH PYKOBOIUTEIIO
NPaKTUKW OLIEHUTh YPOBEHb PAa3BUTHSA OOIIMX, a TaKKe MPO(PECCHOHATBHBIX KOMIIETCHIIMH, B paMKax

OCBOCHHS TMPOPECCHOHATHLHOTO

MOIYJIst

CHeUHaTbHOCTH, WM paboueil mporpaMmMoi IpoecCHOHATBHOTO MOIYJIS.

[TpunoxeHUssT MOTYT COCTOSTh W3 JONOJHUTEIBHBIX CIPAaBOYHBIX MAaTEPHAJIOB, HMEIOIIUX
BCIIOMOTATeNbHOE 3HAYEHHUE, HANpUMep: MaTepHajioB CyIeOHOH MNpakTHKH, OJIAHKOB JTOKYMEHTOB,
KOMHWH JOKYMEHTOB, BBIJEPKEK M3 OTUETHBIX MAaTEpPHAJIOB, CTATUCTUYECKUX JAHHBIX, CXEM, TaOJHIL,
Jyarpamm, porpaMm, MoJI0KEHUH U T.I1.

O BBbIIIOJIHCHHUH

n ycranoBiaeHHbIx @PI'OC CIIO 1o KOHKpEeTHOM

PesynbTarsl (0OCBOCHHBIE
po¢ecCHOHATIbHBIE KOMIIETEHLIUH )

IToka3zaresu OLEHKH pe3ysbTaTa

DOpMBbI U METOABI
KOHTPOJISI U OLICHKHU

[IK 1.1. OcyuiecTBasTh
podeCCHOHAIBHOE TOJIKOBAaHUE
HOPM TIpaBa.

JleMoHCTpanusi TpoQecCHOHaTBHBIX
3HAHHUN npu TOJIKOBAaHHH
HOPMATUBHBIX IMPABOBLIX dAKTOB

I1K 1.2. IIpuMeHATs HOPMBI ITpaBa
JUISL peIIeHUs 3a/1a4 B
npogecCHOHATIBHOMN 1€ TENbHOCTH.

JleMoHCTpanys NpUMEHEHUS
PO eCCUOHABHBIX 3HAHUM TS
pelIeHrs KOHKPETHBIM
TPaXTAHCKHM JIeJIaM

IIK 1.3. BnageTs HaBBEIKAMH
MOATOTOBKU FOPUTAIECKUX
JIOKYMEHTOB, B TOM YHUCJIE C
MCITOJIb30BaHNEM MH(POPMAITMOHHBIX
TEXHOJIOTHIA.

JleMOHCTpaLys BIIaIeHUs HaBbIKaMU
MTOATOTOBKH FOPUINYECKHUX
JOKYMEHTOB, B TOM YHUCIIE C
MCIOJIb30BaHNEM MH(POPMAIIMOHHBIX
TEXHOJIOI'MH IPU MTOATOTOBKH
IIPOEKTOB JOKYMEHTOB

OK 01. Beibupats cioco0sl
penieHus 3a1a4d npopeccuoHaAIBHON
JeSITeIbHOCTH, IPUMEHHUTEIBHO K
Pa3IUYHBIM KOHTEKCTaM

CamocTosITeNbHO 110 TUCbMEHHOMY
3aJIJaHUIO IIPEToaaBaTess
OTpe/IeJICHUE ITANOB PEUICHUs
3aJla4uM, COCTABJICHUE TJIaHA
JEUCTBUI, ONIPEAEIIEHUE
HEOOXOIMMBIX PECYPCOB,
peanmn3alys COCTaBJICHHOIO MJIaHa

OK 02. Ucnosib30BaTh COBPEMEHHBIE
CpEJICTBA TIONCKA, aHAJIN3A U
MHTepIpeTanuy nHhopMaluu u
I/IH(bOpMaI_[I/IOHHBIe TEXHOJIOTUHU AJIsA
BBITIOJTHEHUSI 3a/1a4
po(hecCHOHANLHOM e TEIIbHOCTH

JleMoHCcTpanus 3HaHUH
HOMEHKJIATYPbI HH(POPMAIIMOHHBIX
WCTOYHUKOB, IPUMEHSEMBIX B
pohecCHOHANLHOM IS TEBHOCTH,
MIPUEMOB CTPYKTYPHUPOBAHUS
uHpopmanuu; popmara ohopMICHUS
pe3yIbTATOB MOKMCKA HHPOPMAIIHU

Habmronenue 3a
JEATEILHOCTBIO B X0JI€
IMPAKTHUKH, SKCIICPpTHAA
OILICHKA OTYETA I10
IpaKkTHKe, Oecena 1o
pe3yJbTaTtaM oTdeTa
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OK 03. IlmanupoBats u
peann30BbIBaTh COOCTBEHHOE
npodeccoHaIbHOE U TMYHOCTHOE
pa3BHUTHE, TPEATPUHIMATEIBCKYIO
JesITeIbHOCTD B PO ECCUOHATIBHOM
chepe, UCTIOJIB30BATH 3HAHUSI 11O
paBOBOU M (PMHAHCOBOI
TPaMOTHOCTH B Pa3IUYHBIX
KM3HCHHBIX CUTYAIHSX;

B cootBercTBUM C 3a1aHEM
MPEeIoIaBaTellsl HCIIOJIb30BaTh
MIPABOBBIC 3HAHUS U PUHAHCOBYIO
TPaMOTHOCTH TP PEIICHUH
po¢eCCUOHATBLHBIX BOIPOCOB,
MOKa3bIBaTh CTPEMJICHHE K
npodeccHoHATLHOMY U
JTMYHOCTHOMY Pa3BUTHIO

OK 04. 3ddexTuBHO
B3aMMO/ICHICTBOBATh U pabOTaTh B
KOJUIEKTHBE U KOMaH[Ie

CocraBiieHHe TPOCKTOB BBIIOIHEHUS
npodeccuOHaTBHBIX PadoT.

OK 05. Ocy1ecTBisITh YCTHYIO U
MUCHMEHHYI0O KOMMYHHUKAIUIO Ha
rOCyJapCTBEHHOM SI3bIKE
Poccuiickoii @enepanyu ¢ y4eTom
OCOOCHHOCTEH COIUAJIBHOIO U
KyJIbTYPHOTO KOHTEKCTA,

I'paMOTHO TrOTOBUTH IOPUIUYECKHE
JOKYMEHTBI, IpY OOILEHUH C
3asBUTEISAMU, TPAXKJaHAMU BECTHU
o011IeHNe Ha TOCYAapCTBEHHOM
a3bpike Pocculickont @enepanyu,
co0JIr0JaTh COLMANBHBINA U
KYJBTYPHBIN KOHTEKCT

OK 06. ITposiBIATE Tpak1aHCKO-
NaTPUOTHUYECKYIO O3ULIHIO,
JEMOHCTPUPOBATh OCO3HAHHOE
MOBEJICHUE HA OCHOBE
TPaJUIIMOHHBIX 00IIEYeTIOBEYECKHX
LIEHHOCTEM, B TOM YHUCJIE C YYETOM
rapMOHM3ALMHY MEKHAIIMOHATIBHBIX
Y MEKPEJIUTHO3HBIX OTHOLLEHUH,
IIPUMEHATH CTaHAAPTHI
AHTUKOPPYNLHUOHHOTO OBE/ICHUS;

YMeer BbIpakaTh CBOK TPaXAAHCKO-
MaTPUOTHYECKYIO TIO3ULHIO,
JEMOHCTPUPOBATH HEIIPUATHE
KOppPYILIHAH

OK 07 CozneiicTBOBaTh COXPaHEHUIO
OKpYKaIoIleH Cpebl,
pecypcocOepexeHnIo, MIPUMEHSTh
3HaHUSA 00 U3MEHEHUH KIIMMAaTa,
MIPUHIIUATIBI OEPEKITUBOTO
MIPOU3BOJCTBA, 3()(HEKTUBHO
JIEUCTBOBATH B YPE3BbIUANHBIX
CUTYaIUsIX

JleMOHCTpHUpOBaTh OepekHOe
OTHOIIIEHUE K OKPY’KAIOLIEH cpefie,
YMEHMSI IEHCTBOBATh B
YpEe3BBIYANHON CHTyallun

OK 09 Ilonb3oBaThCst
podeCCHOHAIEHON JOKYMEHTAIHeH
Ha TOCyAapCTBEHHOM U
MHOCTPAHHBIX SI3bIKAX

[Tonnmaet TekcThl Ha Oa30BBIC
po¢eCCUOHAIBHBIC TEMBI;

CTPOUTH MPOCTHIC BHICKA3BIBAHUS O
cebe u 0 cBoel mpodeccuoHaTbHON
JeSITeNIbHOCTH;

KpaTKO 0OOCHOBBIBATh U OOBICHSITH
CBOM JIeHCTBUSA (TEKyLIUE U
IJIaHUPYEMBbIC);

MUCaTh MPOCTHIC CBSI3HBIC
COOOIIEHHUS HA 3HAKOMbIE WIIH
MHTEpecyomue npodeccruoHanbHbIe
TEMBI.
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Ipunoxenune

Conocrasienne eqxuaun @PI'OC CIIO u npodeccnoHaIbHOI0 CTAaHAAPTA

ProcC

I1C 07.002

IIK 1.1. OcymecTBasTh npogeccnoHaIbHOE TOJKOBAHNE
HOPM HpaBa.

A/01.3

IIpakTu4ecKkuii onbIT
OCyIIeCTBIIEHUS TPO(HECCHOHATHLHOTO TOJIKOBAHUS HOPM TIPaBa;

TpynoBblie neiicTBust
[lepenanpaBnenue  TeneOHHBIX  3BOHKOB
COTPpYAHMKAaM OpPTraHHU3alUU
Perucrpanus nocrynaromux Tesie()OHHbIX 3BOHKOB
[lonyuenue HE00X0IMMOM uHpOpMaUn u

CaHKIIMOHUPOBAHHOW MHPOpMAIUH MO TeleoHy

PYKOBOJCTBY H

nepenayda

Ymenus

OTIEpPUPOBATH IOPUIUUECKUMHU MOHATUSAMH U KaTETOPUSIMH;

aHATM3UPOBATh IOPUANYECKHE (DAKTHI U BOSHUKAIOIIHE B
CBSI3U C HUMU NIPaBOOTHOILICHMUS;

aHAJM3UPOBATh, TOJIKOBATH U MPABMIEHO TPUMEHSTh
IPaBOBbIE HOPMBI;

NPUMEHSTH COBPEMEHHBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH
JUIs IOUCKa ¥ 00pabOTKK MPaBOBOM MHPOPMALIUU U OPOPMIICHHS
IOPHINYECKUX JOKYMEHTOB;

pasrpaHUYMBaTh NPABOBbIE HOPMbI U IPABOOTHOLICHHUS B
3aBHCHUMOCTH OT OTpacJieil mpasa,

Heo0xonnmble ymeHnus
Hcnonws3oBath cpecTBa KOMMYHUKALIMOHHON OPITEXHUKHU JUIS
MOJIy4€HUs U Tiepeaadn HHpopMauu
[TpumMeHnsaTh HH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
Bectu yuerHbie (hopMbl, UCIIOIB30BATH UX JUISl pAOOTHI

3nanus

MOHATHE M HWCTOYHUKU aJMUHUCTPATHBHOIO IMpoILECcca,
TPYAOBOTO IIpaBa, FPa)XJaHCKOTO MIPOLECCa;

coAep>KaHue POCCUKCKOTO TPYAOBOTO MPaBa;

OCHOBHBIE MOJIOKEHUS u 0COOCHHOCTHU HayKU
aIMUHUCTPATUBHOIO TpaBa B YaCTH PA3BUTHUS aJMUHUCTPATHBHO-
MIPOLECCYATILHOIO PETYIUPOBAHUS;

CYIIHOCTh, COAEp>KaHWE OCHOBHBIX IOHSTUH, KaTErOpuid,
KOHCTPYKUHUHA, HHCTUTYTOB aJIMHHUCTPATUBHO-IPOLIECCYAIBHOTO,
TPYAOBOTO Y IPakAaHCKO-NPABOBOT0 3aKOHOIATEIbCTBA;

Heo0xonumbie 3HAHUSA
[IpaBuna 3amuThl KOHGUACHINATILHON CITy)KeOHOI HHpOopMalu
CrpyKTypa opraHu3aluy 1 pacrpeeneHue GyHKIui Mexy
CTPYKTYPHBIMH MOAPA3JICICHUSIMHU U CHEIHATUCTaMHI
CocTaBnATh U BECTH YUETHBIE IOKYMEHTHI

IIK 1.2. IlpuMeHATH HOPMBI NIPABa JJIsl PelIeHUs 3a1a4
B IPo(ecCHOHAJILHOM 1eITeJIbHOCTH.

A/01.3
A/02.3
B/01.5




IIpakTu4eckuii oNbIT
B IPUMEHEHMH HOpPM 1IIpaBa [JJId  pPEIICHUSA
npodeccuoHaNbHOM NesTeNIbHOCTH;

3aga4 B

TpynoBble neiicTBUs

[Tonyuenune HE00X0IMMOH uHpOopMaun "
CaHKIIMOHMPOBAHHOW MH(POPMALIUU 1O TeIePOoHY

CopelicTBHE ONEpaTUBHOMY PAaCCMOTPEHMIO NMPOCHO U MPENIOKEHUI
MIOCETUTETIEH

IIppueM u mnepemada JOKYMEHTOB IIOCETUTENEH PYKOBOJCTBY U
COTpPYHUKaM OpraHU3aluu

[Tpuem u nepBuyHast 00pabOTKa BXOAIMINX JOKYMEHTOB

Benenue 6a3bl 1aHHBIX JOKYMEHTOB OpraHU3aluu

Benenne nHGpOpMaLMOHHO-CIIPABOYHOM PabOTHI

nepenayda

Ymenus

XapakTepu3oBaTh, HMHTEPIPETUPOBATh,  AHAIN3UPOBATH,
COMNOCTABIATh M HCCIENOBAaTh OCOOEHHOCTH IIPaBOBOIO CTaTyca
CyOBEKTOB MPaBOOTHOIICHHUIA;

CpaBHMBATh, TOJKOBaTh W KBAIU(PHIUPOBATH JAESHHE Kak
NpaBOHAPYILICHHUE, PETYIUpyeMOe HOpPMaMH aJIMHHUCTPATHBHOTO
npaBa U Mporecca;

aHaJM3UPOBaTh M TOTOBHUTH
YPETYIHUPOBAHHIO TPYIOBBIX CIIOPOB;

aQHAJM3UPOBATh U PELIaTh IOPUANIECKHE TPOOIEMBI B chepe
aJIMUHHUCTPATUBHO-TIPABOBBIX, I'PAXKIAHCKO-IIPABOBBIX M TPYAOBBIX
OTHOIIICHU;

aHaJIM3UPOBaThb WM TOTOBUTH  MPEUIOKEHUS IO
COBEPILIEHCTBOBAHUIO MPABOBOH JIEATEILHOCTH OPTraHU3alINH;

IPEJIOKEHUST 1O

Heo0xoaumblie ymMeHus

OO01AaThLCS ¢ MOCETUTEISIMHA

[Tonp30BaThCsl CIPABOYHO-IPABOBBIMUA CHCTEMAMHM

[TpumensTh HHOOPMAITMOHHO-KOMMYHHKAITMOHHBIC TEXHOJIOTHI

[IpumeHsTh COBpeMEeHHbIE HHPOPMAIIHOHHO-KOMMYHHUKAIIMOHHBIE
TEXHOJIOTHH ISl paOOTHI C JOKYMEHTAMH, B TOM YHUCJIC JJIS €€ ONTUMHU3AINN
Y TIOBBIICHHS 3P (HEKTUBHOCTH

[TpuHUMATE MEPHI TIO Pa3pEIICHUI0 KOHPIUKTHBIX CHTYAIHHA

CrinaxuBaTh KOHQIUKTHBIE U CIOKHBIE CUTYAIIMd MEXJINYHOCTHOTO
B3aNMOJICHCTBHS

Cobmo1aTh CITy>KeOHBI STUKET

Co3znaBaTh TOJIOKUTEIBHBIN HMHJIK OpPraHU3aIlluu

CocTaBnATh U BECTH YUETHBIE IOKyMEHTHI

VYcranaBnuBaTh KOHTaKT ¢ COOECETHUKOM, MOICPKUBATH U
pa3BUBATH JIEIOBYIO Oecery B mporecce TeiaehOHHBIX IEPETOBOPOB

3HaHusn

MOHATUE W BUABl AJIMUHHUCTPATUBHO-IIPOLIECCYaTIbHBIX U
IPaKIaHCKO-IIPOLIECCYATIBHBIX HOPM;

BUIBI M IPAaBOBOE  COACP)KAHHUE  CAMOCTOSTEIbHBIX
IIPOU3BOJCTB ¥ aIMUHUCTPATUBHBIX MPOLIEAYD, BXOIALIUX B COCTAB
aJMUHUCTPATUBHOTIO IIpOLIECCa;

CyIIHOCTb M COJEpXKaHUE  cTaryca
aJIMUHUCTPATUBHO-IIPOLECCYAIBHBIX ~ OTHOLICHUH,
OTHOILEHUH, TPAXKIAHCKO-IIPOLIECCYaTbHBIX OTHOILIEHU;

NOPSIOK  3aKJIIOYEHUs, TPEKpallleHHs U U3MCHEHUs

Y4aCTHUKOB
TPYAOBBIX

Heo0xoauMble 3HAHUS
[IpaBuna B3aMMOJEHCTBUS C MapTHEpaMU, KIUEHTAMH, CPEICTBAMU
MaccoBoW nH(popMalun
[IpaBuna peueBoro aTUKeTa
CTpykTypa oOpraHu3alid H pacrpejaciieHue (QYHKIHA MeXIy
CTPYKTYPHBIMH MOAPA3ICICHUSAMU U CIICIIHATUCTaAMH
DTHKA [EJI0BOro OOIIEHNS
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TPYZIOBBIX TOIOBOPOB;

BUJIBI TPYJIOBBIX JOTOBOPOB;

colEepKaHUE TPYAOBOM TUCIUIIIINHBIL;

MOPSIJIOK pa3perieHus TPYAOBBIX CIIOPOB;

BHUJIbI pa60qer0 BpPCMCHU U BPECMCHH OTJbIXA,

(GhOpMBI U CUCTEMBI OIIJIATHI TPY/1a pAOOTHUKOB;

OCHOBBI OXpaHEbI TPYAa,;

MOPSZIOK M YCJIOBUS MAaTepHalIbHOM OTBETCTBEHHOCTH
CTOPOH TPYJOBOTO JIOTOBOPA

BUABl W TOPSJIOK TPa)XIAHCKOTO M aTIMHHHCTPATUBHOTO
CYJOTIPOU3BO/ICTBA;

OCHOBHBIE CTa/INU TPAKIAHCKOTO U aJIMUHUCTPATHBHOTO
npoiiecca.

(GbOpMBI 3aIUTHI IPaB TPAKIAH U FOPUIMUCSCKHUX JIUIL;

IIK 1.3. BaageTs HaBbIKAMH NOATOTOBKH IOPHINYECKHX
JOKYMEHTOB, B TOM YHCJI€ C MCNO0JIb30BAHUEM
HHGOPMALMOHHBIX TEXHOJIOTHIA.

B/01.5
B/02.5
B/03.5

IIpakTU4eckuii oNbIT
MMOATOTOBKH NOPUINYCCKUX JOKYMCHTOB, B TOM YHCJIC C
UCIOJIb30BaHNEM MH(POPMAIIMOHHBIX TEXHOIOTHIA.

TpynoBblie neiicTBust

Benenne 0a3pl JaHHBIX JOKYMEHTOB OpraHU3alNN

Opranuzanus pabOThl MO pErucTpaluy, ydery, XpPaHCHHUIO W
nepeaadye B COOTBETCTBYIONIUME CTPYKTYpPHBIE MOJPA3IACICHHUS JOKYMEHTOB
TEKYLLIEro JeJI0NPOU3BOICTBA

KoHTposib ucnogHeHus: JOKyMEHTOB B OpraHU3aluN

[IpoBepka npaBUIBHOCTH OPOPMIICHUS TOKYMEHTOB U OTMETKH 00
WX WCIOJHCHUU TIepell WX (OPMHUPOBAHUEM B JCIO IS TOCICAYIONIETO
XpaHEeHUst

DopMyIMpPOBAHUE 3aroJIOBKOB JI€JI U OIPEACICHHE CPOKOB HX
XpaHEeHUst

@opMHpOBaHUE JEI

KoHTposib MpaBUiIBLHOIO M CBOEBPEMEHHOTO paclpeieseHus |
MOAIIMBKY JJOKYMEHTOB B JIeJia

Odopmiienre  J1en  MOCTOSHHOIO,  JIOJITOBPEMEHHOI'O  CPOKOB
XpaHEHUs

Odopmiienre 06J105KKH €T TOCTOSIHHOTO, J10JITOBPEMEHHOI'O CPOKOB
XpaHEHUs

CocraBlieHHE ONHNCH JACJ ITIOCTOAHHOI'O, HOJITOBPEMCHHOI'O CPOKOB
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XpaHEeHUS
[lepenada nen B apxuB OpraHu3aIiiu

YMmenus
COCTABJISITh PA3JIMYHbIE BUIBI FOPUINYECKHX JOKYMEHTOB.

Heo0xonnmble ymeHnus

Hcnonb30Bathk cpeacTBa KOMMYHHKAIIMOHHON OPITEXHUKH JUIs
MIOJTyYeHHS U TIepeiaun HHPOpPMaLuu

Bectu yueTHble peructpamoHHblie (GOpMbl, UCIIOIB30BATh UX IS
nHPOPMALIMOHHOH paboThHI

Bectu yueTHble pOpMBI, HCIIOIB30BATE UX AT pabOThI

CocTaBnTh U BECTH YUETHbIE IOKYMEHTHI

PaboTath co Bcell COBOKYITHOCTBIO HH(OPMAIIMOHHO-
JIOKYMEHTAllMOHHBIX PECYPCOB OpraHU3aluu

[Tonp30oBaTbes 6a3aMu JaHHBIX, B TOM YHCIIE yAIEHHO

[Tosp30BaThCa aBTOMATU3UPOBAHHBIMU CUCTEMAMH YUETa,
perucTpanuy, KOHTpOJIsl U HHPOPMAIMOHHO-CIIPABOYHBIMU CUCTEMaMHU IIpU
paboTe ¢ TOKyMEHTaMU OpTaHU3aIHH

CoBpeMeHHbIe HH(OPMAIIMOHHBIE TEXHOJIOTUU PabOTHI C
JIOKYMEHTaMu

CxeMbl TOKyMeHTO00OopoTa

[IpaBuia JOKYMEHTAalIMOHHOTO O0ECIEUEHUs ACSTEITbHOCTU
OpraHu3aIluu

[IpaBuna co3panus u BeJeHNs 0a3 TaHHBIX CITYKEOHBIX JOKYMEHTOB
B OpraHu3aluu

Bunbl 10KyMEHTOB, X Ha3HAYEHHE

CucTeMsl 31eKTPOHHOTO JOKYMEHTO000poTa

Ocy1ecTBISITh METOIUYECKOE PYKOBOJICTBO JEJIONPON3BOACTBOM B
OpraHu3alK, KOHTPOJIMPOBATH MPABUIIbHOE (DOPMUPOBAHHE, XPAHEHUE U
clauy JeN B apXUB

Hcnonb30BaTh HOMEHKIIATYPY A€ IPH U3YYEHUU CTPYKTYpPBI
OpraHM3allM, COCTABJICHUH OIUCEN J1eT

OpraHu3oBbIBaTh paboTy 10 (HOPMUPOBAHMIO JI€]1 B COOTBETCTBHUHU C
YTBEPKJICHHOW HOMEHKJIATYPOU €]l OpraHu3aluu

dopMupOoBaTh TOKYMEHTHI B JIe/1a C Y4ETOM UX CHelU(pUKH

CucremaTu3upoBaTh JOKYMEHTBI BHYTpU Aeia

OObecneunBaTh COXPAHHOCTD U 3aIUTY JOKYMEHTOB OpraHU3alu1

[TpumeHsaTh HH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH TIPU
paboTe ¢ TOKyMEHTaMHU
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OcymiecTBIATh TEXHUYECKYI0 00paboTKy U MOIHOE OOpMIICHHE JeTT
MOCTOSTHHOTO Y BPEMEHHOT'O XpaHEHUS

CocTaBisTh ONMUCH JIEJ MOCTOSIHHOTO U BPEMEHHOT'O XPaHEeHUs B
COOTBETCTBUH C HOPMATHBHO-METOJMYECKUMH JOKYMEHTaMHU

[Tonp30BaTbes EPEUHSAMHU TIOKYMEHTOB U aHAJIM3HPOBAThH
(baxTHIecKoe coaepikaHne NUMEIOIINXCS B JIeNie TOKYMEHTOB TIPH
OTIpEeJICIEHUH CPOKOB MX XPaHEHUS

OdopMitaTs 007I0KKH A€ MOCTOSHHOTO U BPEMEHHOTO XPaHEHHUS B
COOTBETCTBHUH C TPEOOBAHUSIMU TOCYJAPCTBEHHBIX CTAHAPTOB

[Ipon3BOINTH XPOHOJIOTUIECKO-CTPYKTYPHYIO CHCTEMATH3AIHIO JeTT

OcymiecTBIATh TEXHUUECKYI0 00paboTKy U MOIHOE 0OpPMIICHHE AeTT
MOCTOSTHHOTO Y BPEMEHHOT'O XpaHEHUS

CocTaBisTh ONMUCH JIeJ MOCTOSIHHOTO U BPEMEHHOT'O XpaHEeHUs B
COOTBETCTBHH C HOPMATHBHO-METOJMYECKUMH JOKYMEHTaMHU

3HaHnud

mpaBujia COCTABJICHUS IOPUANYCCKUX JTOKYMCHTOB,

MOPSIIOK

CyneOHOTO

pazouparenpCcTBa,

00>KaJToBaHus,

OIIPOTCCTOBAHMS, HCIIOJITHCHUA U IICPCCMOTpa PCUHICHUA Cyaa,

Heo0xoanmble 3HAHUS

[Topsimok MCMONB30BaHUS THUIOBBIX WJIM BEAOMCTBEHHBIX MEpeYHEn
JOKYMEHTOB, OIPEACICHUsS CPOKOB XpaHEHHS B TMPOIECCe SKCIEPTHU3HI
[EHHOCTH JJOKyMEHTOB

Bunsl HoMeHKIaTyp, 001mue TpeboBaHU K HOMEHKIIAType, METOINKA
ee COCTaBIeHUS  O(hopMITCHHS

Kpurepuu paznencHusi JOKYMEHTOB Ha TPYMIBl B COOTBETCTBHU C
[EHHOCTBIO HH(OPMAIIH, COIEPIKAIIEHCS B HUX

HopmaTtiBHBIE  TpaBOBBIE  aKThl, = HOPMAaTUBHO-METOAMYECCKUE
JIOKYMEHTBI, TOCYJapCTBEHHBIE CTAaHAAPTHI, OIPEICISAIONNE TOPSIOK
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHS yTIPaBICHUS

[Mopsimok ~ dopmupoBanuss u  odopMmieHUS Jien, crenuduka
(bopMHUpPOBaHUS OTICIBHBIX KATCTOPHUH JIeIT

[MpaBuna  BeIJAaYM W WCHONB30BaHMS  JOKYMEHTOB W3
c(OPMHPOBAHHBIX JIET

[TpaBuna nepegayn A€ B apXUB OPraHU3ALUH

[MpaBuna cocTaBieHUs] HW YTBEPXKACHHS aKTa O BBIICICHUU
JOKYMEHTOB, HE ITOJUIEKAIINX XPAaHEHHUIO

[IpaBuna cocTaBieHHsT ONUCH [ TOCTOSIHHOTO W BPEMEHHOTO
XpaHEHHsI B COOTBETCTBUH C HOPMATHBHO-METOJMYECKUMH TOKYMEHTaMU

[IpaBuna texHuyeckol OOpPaOOTKM W TOIHOTO O(QOPMIICHHS el
MIOCTOSTHHOTO U BPEMEHHOT'O XpaHEeHUS
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IIpaBunma xpaHeHus Jen,
OTPaHUYEHHOI0 A0CTyIa
TpeboBanust OXpaHbl TPyAa

B

TOM

quCJIC

C

JIOKYMEHTaMHU
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