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1.0IIEHO‘IHI)IC cpeacrsa, COOTHECEHHBIE C IVIAHUPYEMBbIMHA
pe3yjdbTaTaMun Oﬁy‘leHHH mo JMCIMIIJINHE

Konx 1 HaumeHoBaHue Kon u Pe3ynbratsl Bun arrecranuu u
oOmrernpodeccnoHaTbHON HaMEHOBAHHE o0y4eHus 1o OIICHOYHBIX CPEJICTB
KOMIETECHIUH WHAUKATOpa JUCUUTUTAHAM
JOCTHKCHHUS (MoynsaMm) u
obmenpodeccruona IPAKTHKaM
JIBHOM

KOMIETSHITUU
OIIK-7. Cnocoben OIIK-7.1- OIIK-7. U-1. 3-1. Texymuii KOHTPOJIb:
OCYILIECTBIISITh 1.OcymectBusier 3HaeT cucTemy YCTHBIN ONIPOC, TECT JJIf
BHYTPHOPTaHU3AIIMOHHBIE | MEXXBEJAOMCTBEHH | BHYTPHOPTaHU3aIM | TEKYIIEro KOHTPIIS, .
Y MEKBEIOMCTBEHHBIC bl€ KOMMYHHUKAIIMHA | OHHBIX H [TpomexxyrouHas
KOMMYHHKAIIHH, MEXBEJIOMCTBEHHBI | aTTECTAIIUS:
o0ecrieunBaTh X KOMMYHUKAIIMi | KOHTPOJIbHOE 3a/IaHUeE.
B3aMMOJICHCTBHS OPTraHOB OIIK-7. U-1. 3-2. Texymui KOHTPOJIb:
BJIACTH C TPaXKJTaHAMH, 3HaeT cocTaB YCTHBIN OTIPOC, TECT.
KOMMEPYECKUMHU YIIPaBJICHYECKAX [TpomexxyTouHas
OpraHu3aIUsIMH, JOKYMEHTOB; aTTeCTaIlHs:
WHCTUTYTaMH oOmue TpeboBaHus | KOHTPOJIBHOE 3a/laHue.

TPaKJIaHCKOTO OOIIECTBA,
CpeACTBAMHU MAaCCOBOM
nHpopMmaruu

K oopmieHHIO

JTIOKYMEHTOB
OIIK-7. U-1. 3-3. Texymuuii KOHTPOJIb:
3HaAeT NPUHIMIBI, | YCTHBIA OMPOC, TECT.
0COOEHHOCTH, [TpomexxyTouHas
CIOCOOBI ¥ TIPUEMBI | aTTECTaIlHS:

JIEJIOBOr'O OOLIEHUS
Y TTyOTMYIHBIX
BBICTYIUJICHUM.
[IpaBuna sTukera
EJIOBOM
MEPENUCKH

KOHTPOJIBHOC 3aJaHHUC.

OIIK-7. U-1. V-1.
YMeer BbIOUpaTh U
IPUMEHSTh
CrocoObl U IPUEMBbI
JIeJIOBOT0 OOIEHUS
U IyOITUYHBIX
BBICTYIIJICHUH C
y4eTOM
0coOeHHOCTEH
ayJUTOPUH, B
COOTBETCTBUU CO

Texymuii KOHTPOJIb:
YCTHBIH OIIPOC, TECT.
IIpomexxyrounas
aTTECTALUA:
KOHTPOJIbHOE 3aJaHHeE.

CTOSIIIIUMU
3a/1a4aMu.

OIIK-7. U-1. V-2, | Texymuii KOHTPOJb:
Ywmeet BecTn YCTHBIM OITPOC, TECT.
npueM, y4er, [TpomexyTouHas
00paboTKy 1 aTTeCTallUs:




perucTpanuio

KOPPECIIOH/ICHIINH.

KOHTPOJIBHOC 3aJlaHHUC.

OIIK-7. U-1. B-1.
Brnaneer HaBbIKaMu
BEICHHUSA JIE€I0BOU

IIEPENIUCKH.

Texymui KOHTPOJIb:
YCTHBIN OIIPOC, TECT.
IIpomexyrouHas
aTTecTanus:
KOHTPOJIbHOE 33JaHHE.

2. OueHoYHBIE CPEACTBA IJIS TEKYLIEro KOHTPOJISA

2.1. BOl'[pOCbI AJIsA MOATOTOBKH K CeMI/IHapCKI/IM/ﬂpaKTI/I‘IeCKI/IM 3aHATHUAM

Tema 1. UndopmaunoHHble CHCTEMbI B OpraHax nyoJM4Hoi BJIaCTH.
Bomnpocs! 1151 yctHOTO OMpoca

1. Mecto uHGOPMAIMOHHOMN CUCTEMBI B OPTaHU3AIMOHHOW CTPYKTYpe OpraHa myoJudHOTO

2.

Tema

1.
2.

oo

o

YIIPaBJICHUS

NHupopmanroHHOE U JOKYMEHTAIIMOHHOE 00eCTIedeH s CUCTEMBI pacrpezeneHus GyHKIHiM,
MTOJIHOMOYUH ¥ OTBETCTBEHHOCTH B OpraHax MmyOJIu4YHOMN BIAaCTH.
CyIIHOCTh ¥ 3Ha4€HUE TOKYMEHTHUPOBAaHHON MH(GOPMAalLlMU B IJIAHUPOBAHUHU M OPraHU3alluu
po(hecCHOHAIBHON AEATEIbHOCTH B OpraHax rocyJapCTBEHHOM BJIACTH U MECTHOTO

camMOyTpaBIeHUS.

2. Opranmsanmus  padoTbl ¢ JOKYMEHTaAaMH B
MYHMUIMIAJIbHOTO YIIPaBJIeHHSA
Bomnpocs! 115t yctHOTO Ompoca

[TonsTHs: MHPOPMAITUS «OTKPHITasH» U «C OTPAHUUYEHHBIM JJOCTYIIOMY.

opraHax

rocyIapcTBEHHOT0 M

HopmartuBHO-ipaBoBO€ perynupoBaHre OTHOIICHH, CBI3aHHBIX ¢ HH(pOpMaLueH ¢

OI'PaHUYCHHBIM JOCTYIIOM.

[Tonsatue u BuABI KOHGUISHITUATLHON HH(GOPMAIIHIH.
lNocynapcTBeHHas TaliHa Kak 3allMIIaeMbIe TOCYIapPCTBEHHBIE CBEACHUS, OTHOCSIIUECS K
B&)KHBIM BHJIaM JIEATEILHOCTH, pasrialleHue KOTOPBIX MOXKET ObITh OMACHO JJIs TOCYAapCTBa.
Hcrounnku v KaHaIBI pa3rianieHus KOHQUIeHIHAIbHOW HH(pOpMaInu.

Cucrema 3aiuThl IIEHHON HH(POPMAIUK U KOH(UICHIIMATBHBIX JOKYMEHTOB.
Jlenonpou3BoACTBEHHbIE 0COOCHHOCTH TEXHOJIOTHH 00paboTKU, ydeTa, mopsaka padboTsl
MepcoHaa, XpaHeHHsI; CIIOCOOBI 3aIMTHI TIPH MPOBEJICHUHN TIEPETOBOPOB.
HopmartuBHo-MeToanueckoe o0ecreueHue 3auThl TOKyMEHTHPOBAaHHON HH(POPMAITUH.
Kpurepuu onieHKr cOCTOSHUS JACIONPOU3BOACTRA s 1ieiei 3((HEeKTHBHOTO IJIAHUPOBAHUS U
OpraHHu3aIiK JIeATEIBHOCTH OpraHa rocyJapCTBEHHO BJIIACTH M MECTHOTO CaMOYIPaBIICHUS

Tema 3. CucTeMbl JOKYMEHTO000POTA B OPraHaxX rocyJapCTBEHHOM BJIACTH: CTPYKTYpa,
(yHKIMH, OCHOBHBIC TPeOOBAHMUS

Bompocsl u1st ycTtHOTrO onpoca
Bunpl cucreM 10KyMeHTO000pOTa B OpraHax rocy1apCTBEHHOM BIacTu.
HNudopmanronnoe obecreueHue 3pHeKTUBHOTO (HYHKIIMOHUPOBAHUS OPraHU3aAIMOHHON

1.
2.

CTPYKTYpBI OpraHa myOJIMYHOMN BIACTH.

TpeboBanus k cucteMaM JOKYMEHTO000pOTA.
Pacnpenenenue GpyHKIMN MEXTY UCTIONHUTENAMU. VIIeHTHDUKAIMS TOB30BaTENeH cUcTeM

Z[OKYMCHT0060pOTa.



o

[Tokazarenu 3pPeKTHBHOCTH CUCTEM IOKYyMEHTOOOOPOTA B OpraHax BIACTH.

6. OreHKa COOTBETCTBHSI CUCTEM JOKYMEHTOO00pOTa CTpATETHH, 1IEJIIM U 3a/la4uaM, BHYTPCHHUM
1 BHCIIHUM YCJIOBUAM ACATCIBHOCTU OpraHa HYGHHqHOﬁ BJIaCTH.

7. MetoauKa U aITOPUTMBI Pa3pabOTKHU MPEAIOKEHHUMN 10 COBEPIICHCTBOBAHUIO CHCTEMBI

JOKYMEHTUPOBAaHHON MH(OPMAIUH T10 MJIAHUPOBAHUIO M OPTaHU3aLUH JIESTEILHOCTH OpraHa

roCyJIapCTBEHHOM BJIACTH U MECTHOT'O CaMOYITPABIICHHSI

Tema 4. CucremaTuzanus u odecrevyeHrne COXPAHHOCTH JOKYMEHTHOH HH(popManuu

Bomnpocs! st yctHOTO 01poca
1. 3nayeHume cHCTEMAaTH3alUMU JOKYMEHTOB JUIsl WX OIEPATUBHOTO HCIIOJB30BAaHUS |
MOCJIEYIOLIEr0 XpaHEHHUSI.
Omnpenenenne EHHOCTH JOKYMEHTOB U JIOKyMEHTHON HH(pOpMAaIHH.
OxcneptHas komuccus (IK): 3amaun, coctaB, OCHOBHBIE (PYHKITHH.
Howmenknarypa gen.
PopMHUpOBaHUE JEII.
OCHOBHBIE TIPUHIMITBI CUCTEMATU3AIMH JOKYMEHTOB BHYTPH JIEJIa.
XpaHeHHe TOKYMEHTOB B ONIEPATHBHOM JIEATEILHOCTH U TEKYIIEe XPAaHEHUE JIe)I: OCHOBHBIC
MpaBHIIA.
ApXHMBHOE XpaHEHUE JEl.
3aBepiaroniuii sTan padboTel ¢ JOKYMEHTaAMH.
10. YnopsimodeHre apXuBHBIX JOKYMEHTOB.
11. OdopmieHre u onucaHue 3aKOHYEHHBIX JIE.
12. Odopmienne nen BpemeHHOTo (cBhImie 10 JeT) U MOCTOSTHHOTO XpaHEHUSI.
13. Ormuce nen.
14. Tlopsinok mepeaaydu e B apXuB.
15. ObecnieueHne COXpaHHOCTH TOKYMEHTOB B DJICKTPOHHOH (hopme.
[Topsiiok MCHOIB30BaHUS TOKYMEHTOB, XPaHSIIIUXCS B apXUBE

Nook~wh

© o

Kpurtepun oieHKH padoThl HA IPAKTHYECKOM 3aHATHH

MakcuMaJbHOE KOJINYECTBO

Kpurepun
p p 0aJ1710B 32 3aHATHE

Y CTHBIN 0IIPOC, KOJVIOKBUYM

OcHOBHBIE TEOPETUYECKUE TOJIOKEHHUS IO BOIIPOCY PACKPHITHI. 5 GaioB
Nmetorcs aeMeHnThl 000CHOBaHUS BHIBOJIOB.

NmeroTcs aeMeHThl cucTeMaTu3anuu nHhopMaiuu, GpakTel
MPUMEHEHHsI TPOPECCHOHATBHON TEPMUHOJIOTHH.
O4eBHIHO HCMOIB30BAaHNE HCTOUHUKOB PEKOMEHIOBAaHHON
JTUTEPATYPHI.

[IponemMoHCTpUpOBaHa KYJIbTYpa PEUH.

Pemenne 3a1a4, KeiicoB, 3aJJaHNii, BHITIOJITHEHHE J1A00PATOPHBIX padoT

BepHo BbINOJIHEHHOE NpakTHUYECKOE (J1JabopaTOpHOE) 3aJaHHe | 5 6ayioB

2.2. BapnaHTbl KOHTPOJILHBIX PadoT
OIIK-7. U-1. 3-1. OIIK-7. U-1. 3-2. OIIK-7. U-1. 3-3.

1.CyurHocTh M OCHOBHOE Ha3zHaueHHe JIOKyMEHTallMOHHOI0 00ecieueHus ynpaBieH!s B
COBPEMEHHBIX YCIOBHSIX.

2.HopmaTuBHO-TIpaBoBas 6a3a JlokyMeHTaIlMOHHOTO o0ecriedeHus ynpasieHus B PO.

3.Opranuzanus Jlenonpon3BoICTBA HA MAJIBIX MPEANPUATHUSX.

4.Crneuunguka JJokyMEHTallMOHHOTO 0OecreueHus YIPaBIeHUs B TOCY1apCTBEHHBIX
YUPEKICHUSIX.




5.B03MOKHOCTH HCIIOJIB30BAHMSI COBPEMEHHOM O(HCHOM TEXHUKU B ONTUMU3ALINN
JTOKYMEHTOO00POTa B OpraHu3aIiH.

6.B03MOKHOCTH HCTIOJIB30BAHUS CIICIIMATN3UPOBAHHBIX IPOTPAMM ISl OCYIIECTBICHUS
JOKYMEHTAI[MOHHOTO 000pOTa B COBPEMEHHBIX OpraHU3aLUsIX.

7.HcTopus ctaHOBJIeHUS U pa3BuTHs JJoKyMeHTaIlMOHHOTO o0ecriedenus ynpasienus B Poccun.

8.B03MOKHOCTH HCIIOJIB30BAHMS METOJIOB MATEMAaTHUECKOTO MOJICIIMPOBAHUS JIJISl ONTHMU3ALINN
JOKYMEHTO000pOTa Ha NPEAIPUATUH.

9.Crermuduka JIokyMeHTAITMOHHOTO 00ECTIeUeHH s YIIPABJICHHUS B KaJIPOBBIX CIIYXKO0ax.

10. 3apyOeXHBII OTBIT OpraHu3ayu JJOKyMEHTAIIMOHHOTO 00SCTICUCHUS YITPABIICHHUS.

11. [lepcnexTHBHBIC HAaNIpaBiIeHNS B pa3BUTHU JJOKyMEHTAIIMOHHOTO 00ecreueHMs
yIpaBJIeHUS.

12. Opraamzanus J[e1onpou3BoICTBa B OpraHax roCcyIapCTBEHHON BIACTH U MECTHOTO
caMOyTpaBJICHUS.

13. CocraB u npeiHa3HAYECHNE BHYTPEHHUX OPTraHU3aIMOHHO -PACTIOPSAUTEEHBIX
JOKYMEHTOB OPTaHU3alluU M0 paboTe C ePCOHAIOM.

14. [TpumMeHeHre METO0B COBPEMEHHOTO MEHEDKMEHTA B OpraHU3aIiu
JIOKyMEHTAIIMOHHOTO 00ECTIEYCHNUs YIIPABIICHHUS.

15. [TpumMeHeHwe TOCYAapCTBEHHBIX CTaHAAPTOB B OpraHu3aiyu JloKyMeHTaIlHOHHOTO
obecrieyeHus yrpaBIeHHUsI.

16. Creunduka opranuzanuu JIoOKkyMeHTallMOHHOTO 00ECIIEYeHUsI B CyAax.

17. Hcnons3oBanne 3apyOeKHOTO OIBITA B OpraHU3aIMH JJOKYMEHTO000pOTa Ha
POCCHICKHX TIPEIIPUSTHSIX.

18. Xapaktepuctuka ciyx0bl JIOKyMEHTaIIMOHHOTO 00ECTIEYeHHSI HA KOHKPETHOM

peAnpUsITHH (110 BEIOOPY CTY/ICHTA).

MeTtoanyeckne peKOMEHIAIMHU M0 BbINOJHEHHI0 KOHTPOJIbHOM PadoThI

KonTtponbHas padoTa BeimoaHseTCsA B popme pedepara.

BriOpannas Tema cormacyercst ¢ mpenojaBareneM. [locie BpiOopa TeMbl TpeOyeTcsi oa00path,
M3Y4YUTh HEOOXomumyro s ee paspaboTku uHbopmarmio. Omnpenensis NEpeueHb JUTEPATYphl U
JIPYTrUx MaTepuasoB, BaXXHO PYKOBOJACTBOBATHCS CIUCKOM MCTOYHHMKOB, KOTOPBIE MMOATOTABINBAIOTCS
Kadeapoi.

[Inan KOHTpOJBHOM pabOTHl MJODKEH BKIOYaTh B ce0si BBEJACHHE, OCHOBHOM TEKCT U
3aimoueHue. OCHOBHOM TEKCT >KeJaTelbHO pa3OuBaTh Ha IaBbl U maparpadsl. Bo BBeaeHnuu
apryMEeHTUPYETCsl aKTyalbHOCTh BHIOPAaHHOW TEeMbl, YKa3bIBAIOTCS €N M 33Ja4yd HccienoBanus. B
HEM K€ MOKHO OTpPa3UTh METOJIMKY HCCIIEIOBAaHUS U CTPYKTYpy paboThl. OCHOBHasi 4acTh pabOThI
MIpeIoiaracT OCBEIICHHE MaTeprasa B COOTBETCTBUU C TJIAHOM.

B 3akiroueHnun u3nararoTcsi OCHOBHbBIE BBIBOJIBI M PEKOMEHAIMH [0 TEME UCCIICIOBAHMSL.

B koHTponBbHOM paboTe KenaTeabHO BBHICKAa3bIBAHWE CAMOCTOSITENIbHBIX CYXICHU, apryMEHTOB
B MOJIb3y CBOCH TOYKHM 3peHHs] Ha uccieayemyio mpobiemy. [Ipu 3amMcTBOBaHMM MarepHalia W3
MEPBOMCTOYHUKOB 00s3aTeNbHbl CCHUIKM Ha aBTopa. KoHTponpHas paboTa, 3HAYUTENbHAs YacTh
KOTOPOil TEKCTyaJIbHO Teperucana U3 Kakoro-11u00 NCTOYHUKA, HE 3aCUUTHIBACTCS.

KonTponpHast paboTa MokeT ObITh HaOpaHa Ha kommbioTepe. OObem pabotel a0 20
MAalIUHOMUCHBIX CTPAHUII.

KonTtponpHast paboTa MJOMKHA COJIEpKaTh: THUTYIBHBIM JIMCT, OIJIAaBIIEHUE M  CIIHCOK
WCIOJIb30BAHHOM NuTepaTypsl. Ha TUTYIBHOM JHICTE yKa3bIBaeTCsl YHHUBEpCHUTET, Kadeapa, ydeOHas
JTUCIHIUIMHA, TeMa paloThl, Kypc, Tpymma, (paMuIIuu, UMEHa, OTYECTBA CTYAEHTAa U PYKOBOIUTENS
KOHTPOJILHON paboThl, 1aTa €€ MOATOTOBKH.

Crnucok IuTepaTypbl U CHOCKM Ha CTpaHUIaX 0(OpMIISIOTCS B COOTBETCTBUU C JICHCTBYIOIIUMU
crangaptTamu. KoHTponpHas paboTa MOXKET colepXaTh NPHIOKEHHs B (Qopme cxeM, 00pasloB
JOKYMEHTOB M JIpyrue n300pakeHusl B COOTBETCTBUU C TEMOM HCCIIEIOBaHMUS.

TexkcT KOHTPOJBHON paOOTHI BBHIMOJHAETCS Ha OJHOM CTOpPOHE JIMCTa OJHOCOPTHOM Oemnoi
Oymaru c pacyeToMm, 4yTO Ha KaXI0i cTpaHuIe J0JHKHO ObITh 30 CTPOK.



Bce cTpanuibl paboThl, BKIIIOYAs OTJIABJICHUE M CIIUCOK JIUTEPATyphl, HyMEPYIOTCS 110 TOPSIIKY C
TUTYTBHOTO JiucTa (HAa HEM IHMdpa HE CTABUTCS) 10 IOCICTHEH CTpaHUIBI Oe3 MPOMYCKOB U
IIOBTOPEHUM.

BBenenue, 3akiroueHUEe, HOBBIE IJIABbI, CIIMCOK HCIIOJIb30BAHHBIX MCTOUYHUKOB M JIMTEpaTypa
JIOJIKHBI HAQUUHATBCS C HOBOTO JIUCTA.

KpuTtepuu onieHKH KOHTPOJILHOMH padoThl

DJIeMEeHTBI M 3TaNbI
BbINOJIHEHH S IHoka3arenu Makcumabipie
i 0as11b1
KOHTPOJILHOH padoThl
OTBeThI HA 3a1aHUSA CootBeTcTBHE TPEOOBAHUSIM METOTUICCKUX 70
KOHTPOJIbHOM padoThl | PEKOMEHJAIUHI K COACPHKAHUIO KOHTPOIBHOU
(mo BapuaHnram) paboTHL.
[IpaBUILHOCTH ¥ TIOJIHOTA MPOBEICHUS aHAN3a/
OIICHKH/ PELICHHUS.
OTpakeHue BBIBOJIOB IO 33JJaHUIO U UX
000CHOBAHHOCT.
Cnucok ucroudukoB | CoGmrofeHne TpeOOBaHUN METOUIECKUX 5
PEKOMEHIANNN TI0 KOJTUYECTBY U Ka4eCTBY
HMCTOYHHKOB.
Odopmiienne CooTBeTcTBHE pa3pabOTaHHBIM TPEOOBAHUSIM 15
ohopMIICHHSL.
ColmrofieHre HOpM JTUTEPATYPHOTO SI3BIKA.
OtcyrctBue opdorpadudecKux U MyHKTYaIIHOHHBIX
OImMOO0K, MOTPEITHOCTEH CTHIIA
Cpoxku Beinojinenusi | CobmoneHne rpaguka BbINMOIHEHUS KOHTPOIbHON 10
paboThI
100

KontponbHas pabora ornenuBaercs mo 100 OGamnpHOM mikayie, Oaiabl MEPEBOIATCS B OLCHKH
YCIIEBAEMOCTH CIIEAYIOIHUM 00pa3oM:
* 51-100 Oaiu10B — «3a4TEHOY,;
» MeHee 50 0aII0B — «HE 3aUTEHO».

2.3. TecThl Il TEKYIIEr0 KOHTPOJIS

1. OIIK-7. U-1. 3-2. ABTOpOM Ciy’>k€OHOTO MUCbMA SIBIISIETCS:
opranuzanus, Gpupma, OT IMEHH KOTOPOH TOCHIIAETCS TUCHMO
UCIIOJIHUTENb, KOTOPBIA TOTOBUT MTHUCEMO

JOJDKHOCTHOE JIUIO0, KOTOPOE MOCHIIAET MTUCHMO

JIMIIO, OTHPABUBILEE THCEMO

el A

2. OIIK-7. 1-1. 3-2. Kakoro pekBu3uTa HET B GOPMYIIsipe CIykKeOHOro mucbma?
1. HauMeHOBaHMs yUpeXJIEHHUS aBTOpa
2. HaMMEHOBAHUS BHUJA JOKYMEHTa
3. 3arojioBKa K TEKCTY IOKyMEHTa
4. anpecara

3. OIIK-7. 1-1. 3-2. PexBU3HUT CcITyeOHOTO MUChMA — 3TO
1. yacTh TekcTa mMcbMa
2. (upmeHHBIH 6IaHK
3. €ero OTJeNnbHBIN 2JIEMEHT




4, mTami OopraHu3anuvu, HaIlKCaBIIEH IMMCHMO

4. OIIK-7. 1-1. 3-2. Pe3oonuio Ha CIIy)KeOHOM MHUChME MOYKHO PaCIIOIOXKUTh
1. Ha cBOOOJHOM OT TEKCTa MECTE
2. Mexny pekBU3uTamu «Aznpecar» u «TekcT»
3. Ha OTAETHHOM JIUCTE Oymaru
4. Ha TeKCTe muchMa

5. OIIK-7. U-1. 3-2. [Ipu anpecoBaHNM NUCbMA PAOOTHUKY OPraHU3ALNN HHUAIUAIBI YKAa3bIBAIOTCS
1. mepen pamunneit
2. mocie haMuum
3. HE UMeeT 3HAYEHUS

6. OIIK-7. 1-1. 3-2. [IpaBuibHA JIX TIOCIIEOBATEIFHOCTh JIEMEHTOB ITIOYTOBOTO apeca?

"  Ha3BaHHE YJHIIBI, HOMEp JI0Ma, HOMEpP KBapTHPHI;

® Ha3BaHHE HACEJIEHHOTO MyHKTa (Tropojia, oceka  T. I1.);

® Ha3BaHME PAOHA;

® Ha3BaHHe pecnyOiHKu, Kpas, 00JacTH, aBTOHOMHOro okpyra (o6mactu); HazBaHue CTpaHbI
(17151 MEXTyHapOIHOM KOPPECTIOHACHIINH ); TIOYTOBBIN UHIEKC
1. na
2. HeT

7. OIIK-7. U-1. 3-3.
[Ipu HeoOxomumocTH OOpalieHHuss B CTOPOHHIOK OPraHU3AIMMI0 TIO0 HECKOJIBKHM Pa3HOPOIHBIM
BOIIPOCAM OJTHOBPEMEHHO, BCE MOKHO OTOOPa3UTh B TEKCTE OJTHOTO MHChMA.

1. na

2. HEeT

8. OIIK-7. U-1. 3-3.
[Ipn oOpaiieHud K BBICHIMM JIOJDKHOCTHBIM JIMIIaM OPraHOB BIIACTH, JeIyTaTaMm, Ipe3uaeHTaM
(npencenatensaM) oOmiecTB, KoMIaHuii, ¢upM, a TakkKe K JAyXOBHBIM JIMI[AM pPa3iIHMYHBIX
BEPOUCIIOBEJAHHI

1. mpuHsTO OOpalleHue ¢ yKa3aHueM J0HKHOCTH 0e3 haMuiuu

2. npuHATO obpallieHue ¢ ykazanueM GaMuinu

9. OIIK-7. U-1. 3-1. VYnotpebnsieTcss 7M 3aKiIoyuTeNbHas ¢pa3a BEXIMBOCTH B IHUCHME MpU
OTCYTCTBHH B HeM oOpaiieHus?

1. na

2. HeT

10. OIIK-7. U-1.3-2. Ecnu x nucbMy (GOPMUPYIOTCS HPUIIOKEHHS, KaK MPaBUIBHO yKa3aTh 3TOT
PEKBU3UT?

1. Ilpunoxxenus

2. Ilpunoxxenue

11. OIIK-7. U-1. 3-2. Bce otmpamisieMble 3K3eMIUISIPhI MUChMa OJHOTO COJIEpXKaHUS WMEIOT OJHH
PETUCTPAIIOHHBIN HOMED.

1. na

2. HEeT

12. OIIK-7. U-1. 3-2. [Ipu opopmiieHHH TapaHTUHHBIX TUCEM 0053aTEIbHO YKa3bIBAETCS €T0 THII.
®pasa «l'apaHTUIHOE MCbMOY PACIIOJIArAETC:



1. B TekcTe ucpma
2. B 3ar0JIOBKE K TEKCTY MUCbMa

13. OIIK-7. 1-1. 3-2. 3aroaoBOK K TEKCTY CIY>KeOHOTO MUChMa MOKET OTCYTCTBOBATh:
1. ecu TEKCT COCTABJIEH IO OJHOMY BOIIPOCY;
2. eciy B TEKCTE OTPAKEHO PEIICHNE HECKOJIBKHUX BOIIPOCOB;
3. ecnu TekeT opopmiieH Ha Oymare opmaTa A4;
4. ecim Texct opopmiieH Ha Oymare opmara AS.

14. OIIK-7. U-1. 3-2. B nuceme, ohopMIIEHHOM Ha OJIaHKE yIpPEXKICHUS, HEIOIYCTUMO UCIIONIb30BaTh
H3JI0KEHUE:

1. ot 1 nmta, en. yncna;

2. 0T 3 1. e1. yncna;

3. 0T 3 JI. MH. YHCJTIA;

4. ot 1 1. MH. 4HcIa.

15. OIIK-7. U-1. 3-3.
Ecinu 3anpoc ObU1 NOANMCAaH PYKOBOAUTENIEM YUPEXKIEHHSI, OTBET Ha HErO JIOJDKEH MOIHUCATh:
1. 3amecTuTeNb PYKOBOJAUTES;
2. 11000€ MOJIHOMOYHOE JIMIIO, B YbeH KOMIIETCHIIUH PEIIEHUE JaHHOTO BOIIPOCa;
3. PYKOBOJUTENb YUpEXKACHUS, (PUPMBI;
4. B 3aBUCHUMOCTH OT CTaTyca 3anpaiiuBaeMoil nHhopMaluu.

Il kaJjia U KpUTEPHH OLEHKH TEKYIIEr0 TECTUPOBAHUS

Yucs10 npaBWIbHBIX OTBETOB Ouenka
90-100% mpaBHIbHBIX OTBETOB O1LleHKa «OTIINYHO)
70-89% mpaBHIIbHBIX OTBETOB OreHKa «XOPOIIO»
51-69% npaBHIbHBIX OTBETOB O1ieHKa «yAOBJIETBOPUTEIIBHOY
Menee 50% npaBUIbHBIX OTBETOB O1ieHKa «HEYOBIECTBOPUTEITHHOY

3. OLIEHOYHBIE CPEJICTBA JJI51 TPOMEKYTOUYHOMN ATTECTALIUM

3.1. BaHK KOHTPOJIBHBIX 33/IaHU (€ yKa3aHUEM KOMIIeTeHINH)

1. OIIK-7 U-1. [IpounTaiite TeKCT, BBIOEpUTE MPABUIBHBIN OTBET U 3aIUIIUTE aPTYMEHTHI,
000CHOBBIBAIOIIINE BHIOOP OTBETA.

YcTanoBHTE MPaBUIILHBIN HAOOP PEKBU3UTOB IS TAPAHTUHHOTO ITUChMa
A. HanMeHOBaHME OpraHu3anuu

CrnipaBouHbI€ JaHHbBIE OpraHU3aluN

JlaTa u perucTpallMOHHBIA HOMEP TOKYMEHTA
Ccbuika Ha HOMEP U JIaTy BXOJSIIEro JOKYMEHTa
3aroJIoBOK K TEKCTY

Anpecar

Tekct

IToanuce

b. HanmeHoBaHue opranuzanuu

CripaBouHbIe TaHHBIE 00 OPraHU3AINH

JlaTa 1 perucTpallMOHHBIM HOMEDP TOKYMEHTa




Anpecar

Teker

ITonnuce

OTMeTKa O HAIMYUU TPUII0KEHUS

B. HaumenoBaHue opranu3anyu
CripaBouHble JaHHBIE 00 OpraHU3aluU
HanmenoBanue Buja JOKyMeHTa

JlaTa ¥ perucTpalMoHHbIA HOMEpP JTOKYMEHTA
3arojoBOK K TEKCTY

Anpecar

Teker

ITonnuce

OTTHCK TIeYaTu

Hcnonnurens

2. OIIK-7 U-1. IlpounTtaiiTe TEKCT U 3alULINTE Pa3BEPHYTHIH 0O0CHOBAHHBIN OTBET.

[IpounTaiite panHoe mnuceMo. Ompexnenure ero Bul. HalauTe KIMIIUPOBAHHBIE S3BIKOBBIC
KOHCTPYKITUH, TTIOMOTa0MNe 0(GOPMHUTH JETOBOE MUCHMO.

YBaxkaemble KoJuieru!

bnarogapum 3a Bam oTBer u coolImiaeM, 4To Mbl IPUHHMaeM Bce ycioBHs Bamiero npemyosxeHus,
KpoMe cpoka ucrnojHeHus. B 3Toll cBsi3u Mbl xoTenu Obl HpUIiiacuTh Barmiero mpenctaBuTeNs,
YIOJHOMOYEHHOTO BECTU MEPEroBOPbI, YTOOBI OOCYAUTH C HUM BOIPOC O CPOKaX HEMOCPEICTBEHHO
npu BcTpede. B cimydae Bamrero cormacus mpocum COOOIMTH OOpaTHOM IMOYTOM O BO3MOXKHOCTH
npue3aa k HaMm Baiero npeacraBuTens.

3 . OIIK-7 U-1. IIpounTaiiTe TEKCT, BEIOEPUTE MIPABUIBHBIN OTBET U 3aNMIINTE apTyMEHTHI,
000CHOBBIBAIOIIINE BHIOOP OTBETA.

Ha kakom »sk3eMIuispe AeIOBOTO MHUChbMA, TMOJTOTOBIICHHOM /IS OTHpPAaBKU aApecaTry I0 IIouTe,
MIPOCTABJISIOTCS BU3BI?

A. Ha moyiMHHHKE, OTIIPaBIIIEMOM aJpecary

b. Ha xonuu, nomeniaeMou B J1eJ10 OpraHu3aluu

B. Ha konuu, Xpassimieincs y UCIIOTHUTENA

I'. Ha BTOpOM 3K3eMIUISIpE TOJIMHHUKA, XPAHSAIICHCS B apXUBE OpraHu3aIiu

4. OIIK-7 WU-1. IIpouwraiiTe TEKCT, BbIOEPUTE NPABUIBHBIM OTBET U 3alMIIUTE aPTyMEHTHI,
oOocHOBbIBarolue BbIOOpP oTBeTa.Ha KakoMm sK3eMIuisipe JeIoBOro MUChMa, MOATOTOBICHHOM IS
OTIPABKHU aJpecary Mo MoYTe, IPOCTABISIOTCS BU3bI?

A. Ha noyinHHUKE, OTIIPaBIIsIEMOM aJpecary

b. Ha xonnu, nomeniaeMou B 1€J10 OpraHu3aluu

B. Ha xonuu, XpaHsAmencs y UCIIOJIHUTENS

I'. Ha BTOpOM 3K3eMIUISIpE MOIMHHUKA, XPAHALIEHCS B apXUBE OpraHu3aluu

J. Ilognuck T0KHOCTHOTO JIULA

E. Mara noxymeHnTa

5. OIIK-7 U-1.

Homep Bepnsiit otBeT
3a1aHusA
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1 3

2 45213

3 1 - opunmanbHO-1€10BOM, 2 - pa3rOBOPHBIN

4 YTpom s 6pICTpO yOpasia KOMHATY U KyXHIO, a TIOTOM CXOJuja B
MarasuH 3a NpoayKTaMu (OTBET MPUMEPHBII)

S) 3

6 24

7 1

8

9

10

11 14

12 11213 E4I'536B7K8XK9A10b

13 14

14 1J12I'3A4b5B

15 24

16 254613

17 1B2I'3A4b

18 13

19 34

20 12

ABTOHOMHA 51 HEKOMMEPYECKA I OPTAHU3ALIUA BBICIIIEI'O OBPA3OBAHUS

CAMAPCKUWIA YHUBEPCUTET I'OCYIAPCTBEHHOI'O YIIPABJIEHHS
«MEXIYHAPOJIHBII UHCTUTY T PHIHKA»

YTBEPXJIAIO
[TpopekTop mo yuebHoi paboTe u
KaueCTBY 00pa30oBaHUs

H. A. lonrosa

16 anpens 2025 .
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®OH/I OIEHOYHBIX CPEACTB AVMCLHUITJIIMHBI

MAPKETHUHI TEPPUOPUU
Hampasnenue norotoBku: 38.03.04 TocynapCTBEHHOE ¥ MyHHITUTIATHHOE YIIpaBICHUE
[Ipoduinp NOAroTOBKHU: [IpoeKTHBIN MEHEPKMEHT B TOCYIAPCTBEHHOM H
MYHUIUTIAIEHOM YIPaBICHUU
Kpanudukanus: OaxanaBp
dopma oOyueHus: OYHasi, OYHO-3a0YHAas
l'ox Havyana moAroTOBKU: 2025
Camapa

2025

Tectet aiasi  tekymero kontpoass 3. OIIEHOYHBIE CPEJACTBA IS
IMPOMEXYTOYHOM ATTECTAIIUU

3.1. BaHK KOHTPOJBHBIX 33/IaHNU (€ yKa3aHUEM KOMIIeTeHINH)

3.2. Ki1l0uM K KOHTPOJIbHBIM 32IaHUSIM

yizu1. viri2. JJIEKTUBHBIE JJMCHUTIIMHBI TO ®U3UYECKOH

KYJbTYPE U CIIOPTY
2. BAPUAHTBI KOHTPOJIbHBIX 3AJAHUM JJISI IPOMEKYTOYHOM ATTECTALIUMA

BJIOK 1 - IPOBEPKA 3HAHUIA
1.1. OIIK-7. U-1. 3-2. Kakoii U3 nepeunciIeHHbIX JOKYMEHTOB MOJUISKHUT YTBEP)KACHHUIO:
1) npukas; 2) aKT; 3) mucpMo; 4) pacniopspxeHue?

1.2.. OIIK-7. U-1. 3-2. Kak npaBuiibHO 0OPMHTH CIIEAYIOIIYIO ATy B TOKyMEHTE:
1) B I momyromum 2011 r.; 3)BImon. 2011 r;
2) B mepBoM nosryrouu 2011 .; 4) B nepBom noa. 2011 r.
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1.3. OIIK-7. U-1. 3-2. Pazpensl, moapas3nenbl, MyHKTHI W TOANMYHKTHI JIOKyMEHTA JIOIMYCKAeTCs
HyMepoBaTh. Kak MpaBUIIbHO BBICTABUTH HyMEPAIUIO?
DLILOL...; 2)1,2,3...; 3)a,0,B....

1.4. OIIK-7. U-1. 3-2. Kakum criocoboM MmpocTaBiisieTcs 1ata B Tpude yrBepKICHUS TOKyMeHTa?
1) MammHONMCHBIM CTIOCOO0M.

2) [IpocraBinsieTcst OT pyKH CEKPETAPEM TIOCTIE YTBEPXKACHHUS JOKYMEHTa PYKOBOIUTEIIEM.

3) IIpocrapnsieTcsi caMiM PYKOBOJMTEIIEM B MOMEHT YTBEPKICHUS TIOKYMEHTA.

4) IIpocrasinsiercst 100bIM CLIOCOOOM.

1.5. OIIK-7. U-1. 3-2. Bribepure rpaMMaTi9IecKu TIPABIITBHYIO KOHCTPYKITUIO:
1) 3aBemyromiuii oTeNa; 2) 3aBEAYIOIINI OTIENOM; 3) 3aBEIYIOIIas OT/IEIIOM.

1.6. OIIK-7. U-1. 3-2. I'pamMMaTHyeCcKy NPaBUIILHO TIOCTPOSHO BBIPAKEHHE:
1) meHcwust n3-3a HHBAJIMTHOCTH;

2) yBOJIUTBCS 10 COOCTBEHHOMY JKEJIaHHIO;

3) oT4YeT 1O MPO/ICTTAHHOM PadoTe.

15. OIIK-7. U-1. 3-2. C Touku 3peHus JOKyMEHTa TpaMMaTHIECKHU MPABIIILHO NPEUIOKEHHE:
1) S pomuscs B ropojsie Camapa;

2) S pomusicst B ropojie Camape;

3) A pomuncs B Camape.

1.7. OIIK-7. U-1. 3-2. Beibepute rpaMMaTHYECKH TIPABUIILHOE BHIPKEHUE.
1) cornmacHo mpuka3y; 2) ckydaTh 1o Bam;  3) pabGoTars B Ykpaue.

1.8. OIIK-7. U-1. 3-3.
ABTOPOM CITY’K€OHOTO TTUCbMA SIBJISIETCSI:
1) opranuzanwsi, hpupma, OT IMEHH KOTOPOH MOCHUIACTCS THCHMO
2) UCTIOJHUTEIT, KOTOPBI TOTOBUT MHCHMO
3) IOIDKHOCTHOE JIMIIO, KOTOPOE MOCHUIAET IIMCHMO
4) nuI10, OTITPABHBIIICE TTMCEMO

1.9. OIIK-7. U-1. 3-1. Kakoro pekBu3nTa HET B GopMyJIsipe CIIy>KeOHOro rmuchbma’?
1) HaMMEHOBaHHUs YIPEHKICHHUS aBTOPA

2) HaMMEHOBAHHUS BHIA TOKYMEHTA

3) 3aroJioBKa K TEKCTY TIOKyMEHTA

4) ampecara

1.10. OIIK-7. U-1. 3-1. PekBu3uT Ciy>k€0OHOr0 MuchbMa — 310
1) yacTh TekcTa mucbMa 3) €ro OTAETbHBIN AIEMEHT
2) upmeHHbIi OaHK  4) mITaMI OpraHu3alyy, HAlMCABILEH MUCEMO

BJIOK 2 - TPOBEPKA YMEHUH
2.1. OIIK-7. U-1. V-2. CooTBeTCTBHE TEPMUHOB U OIPEIEICHUN

1) noxymeHT
2)rcaoy
3) FOpuanueckast cuiia JOKyMeHTa
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A) CBoiiCTBO OQUIIMATEHOTO JOKYMEHTa, COOOIIaeMOe €My JCHCTBYIOIIMM 3aKOHOJATEILCTBOM,
KOMIIETEHIIMEeH M3/IaBILIETO €ro OpraHa ¥ YCTaHOBJICHHBIM HOPSIKOM O(OPMIICHHUSL.

b) 3adukcrpoBanHas Ha MarepUaTbHOM HOCUTENE MH(POPMALHS C PEKBU3UTAMH, TTO3BOJISIIOIIMMU €&
UICHTH(UIINPOBATE.

B) JlokymeHT, COCTaBICHHBIH YUpEKICHHEM WIH JOJDKHOCTHBIM JIMIIOM U O(GOPMIICHHBIA B
YCTaHOBJICHHOM IOPSIJIKE.

r )COBOKYMHOCTh TPHHIMIIOB U TMPaBWI YCTAHABIMBAIOUIMX €IAUHBIE TpeOOBaHHE K
JOKYMEHTHPOBAHHUIO YIPABJICHUECKON JIEATEIFHOCTH M OPTaHN3alH pabOThI C JOKYMEHTaMH.

2.2. Jyist opopMIICHHST OpTraHM3aIOHHO-PACTIOPSTUTEIILHBIX JIOKYMEHTOB HCIOJIB3YIOT CIICIYIOIIUS
Bupel Oman OTIK-7. U-1. V-2. kos:

1) o0O1mit 651aHK; OJTaHK MTUCHMA;

2) 6aHK TIChMa; OJIaHK KOHKPETHOTO JJOKYMEHTA;

3) o0t 61aHK; OJaHK TMCbMA; OJJAHK KOHKPETHOTO BUJIA JIOKYMEHTA;

2.3. OIIK-7. U-1. Y-1.

Kraccugukanyst JOKyMEHTOB B 3aBHCHMOCTH OT CPOKOB XpaHEHHsI MPE/TioNiaraeT pas/iefiecHle X Ha
CIICTYFOIIHE TPYTIITBL:

1) TOKyMEHTBI IOJTOCPOYHOTO XPAHEHUS; JOKYMEHTbBI KPAaTKOCPOUHOTO XPaHEHUS,

2) NTOKyMEHTbI IOCTOSIHHOTO CPOKa XpaHEHHST; IOKYMEHThI KPaTKOCPOYHOTO XPaHEHHUS;

3) JOKYMEHTBI TIOCTOSHHOTO CpOKAa XpaHEHHs; JOKYMEHTBHI BpPEMEHHOTO CpOKa XpaHCHHS
(TOIITOCPOYHOTO, KPATKOCPOUHOTO)

2.4. OIIK-7. U-1. ¥V-1.
CoO0TBETCTBHE TEPMUHOB 1 OTIPEICIICHUI

1) A0Y
2) ®opmyisip-oOpa3zelr
3) ITucemo

A) Mozenb MOCTpOEHHs JIOKYMEHTa, YCTaHaBJIMBaKOIIasi 00lIacTh MpUMEHEeHUs, (OopMaThl, pa3Mepsl
ToJiei, TpeOOBaHMUS K IOCTPOCHUIO KOHCTPYKIIHOHHON CETKE, OCHOBHBIE PEKBU3UTHI

b) Crannmaprabiii ucT GymMaru ¢ HaHECEHHBIMU MOCTOSIHHBIMHU PEKBU3UTAMU M OTBEJICHHBIM MECTOM
JUTS IEPEMEHHBIX PEKBU3UTOB

B) O60061ménHoe Ha3BaHKE Pa3IMYHBIX [0 COIEP KAHUIO JJOKYMEHTOB, IIEPECHUIAEMBIX IO IT0YTe

I') ®opma opranmzaimu paboTh anmapaTa ynpaBieHHs MO JOKYMEHTHPOBAHHUIO aJIMHHUCTPATUBHO-
XO351CTBEHHOM JeATebHOCTH MPEANPUATHS U €TO Mopa3AeieHui

2.5. OIIK-7. U-1. V-1.
CooTBETCTBHE TEPMUHOB U OIpeJIeTICHUI

1) PexBusur
2) O¢unmansHbIi JOKYMEHT
3) undopmarms

A) 00s13aTenbHBIN MIeMEHT 0(OpMIIEHUS O(DHIIMATBEHOTO IOKyMEHTa

b) Mozens mocTpoeHus OKyMEHTa, YCTaHABIMBAIOIIAS 0OJacTh NMpUMEHEHUs, (opMarhl, pazMepbl
ToJIeH, TpeOOBaHMSI K OCTPOEHHUIO KOHCTPYKLIMOHHOM CETKH, OCHOBHBIE PEKBU3HTHI.

B) 1OKyMEHT, COCTaBIEHHBIH YUYpEeXJCHWEM WIM JOJDKHOCTHBIM JIMIIOM M O(OpPMIICHHBIH B
YCTaHOBJICHHOM TIOPSIJIKE.

r )CBeneHus 0 JIMLax, IpeaMeTax, (pakrax, COObITHSX, SIBICHHUIX U MPOLeccax HE3aBUCUMO OT (hOPMBI
UX MPECTABICHHS.
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BJIOK 3 — TIPOBEPKA HABBIKOB OIIK-7. U-1. B-1.
3aganue (BpeMs BBINOJHEHHA 25 MUHYT)

CocraBbTe aKT O CIHMCAaHMM TOBAPOMATEPHAIBHBIX IIEHHOCTEH Ha OCHOBE MpHKaza HavampHuka
nenapramenTa ot 00.00.00 Ne  «O npoBeneHMM MHBEHTapU3allMi TOBAPHO-MaTEpUAIIbHBIX LIEHHOCTEN. B
aKTe YCTAHOBJICHO, YTO HE TOJUIAFOTCSI PEMOHTY M HE MOTYT OBITh PeaM30BaHbl TIOMMEHOBAHHBIC HIDKE
LEHHOCTH, NOJIEKAIle CIMCAHUIO Y HCKIIIOYEHHUIO U3 y4ETa.

Bapuanr 2
BJIOK 1 - ITPOBEPKA 3HAHUM

1.1. OIIK-7. 1-1. 3-1. Ecnu akT NOArOTOBJIEH KOMHUCCHEN, B KaKOH MOCIEI0BATEILHOCTH JOJIKHEI
YKa3bIBaThCS JOHKHOCTHBIE JIHIIA (BO BBOJIHOM YacTH), y4acTBYIOIME B TIOJTOTOBKE aKkTa?

1. [Ipeacenarens KOMUCCUH, YIEHb KOMUCCUU B OPSAJKE YObIBAaHUSI CITYyKEOHOMN JIECTHUIIBI,
CeKpeTapb KOMUCCHH.

2. Ilpeacenarens KOMUCCUH, CEKpETapb KOMUCCUH, YIEHBI KOMUCCHUHU B alI(paBUTHOM HOPSIKE.

3. [Ipencenarens KOMUCCHH, WIEHBl KOMUCCUU B ali)aBUTHOM TOPSIZIKE, CEKpETaph KOMUCCHUH.

1.2. OIIK-7. U-1. 3-2. T'ne npaBUIIBHO PACTIOIOXKUATH OTMETKY 00 HCIIOJTHUTENIE TOKYMEHTA?
1. B neBoM HMXKHEM YTy JTULEBOI MM OOOPOTHOM CTOPOHBI EPBOTO JIUCTA JOKYMEHTA.

2. B npaBoM HMKHEM YTy JTULEBOM WM OOOPOTHOM CTOPOHBI MOCIEAHETO JIUCTA TOKYMEHTA.
3. B 1eBOM HMXKHEM YTy JIMLIEBON UM 000POTHOM CTOPOHBI MOCIEIHETO JIMCTA TOKYMEHTA.

1.3. OIIK-7. U-1. 3-2. CKOJILKO aapecaToB MOXKET ObITh B OJHOM JIOKYMEHTE:
1) ToIBKO O/IHH; 3) He OoJiee YETHIPEX;
2) He Gonee Tpex; 4) CKOJIBKO HEOOXO0IUMO.

1.4. OIIK-7. U-1. 3-2. Paznensl, moapa3aesbl, MyHKTHl U TIOAIMYHKTHI JOKYMEHTA JIOMYyCKAETCs
HyMepoBaTh. Kak nmpaBuiIbHO BBICTABUTh HyMEpaIUio?
1.LILII...; 2.1,2,3...; 3.a,0,B....

1.5. OIIK-7. U-1. 3-3.
Kakoe yTBepxaeHue sBIIseTCs NpaBUIbHBIM?

1. Bce opranu3aiinoHHO-paCOPSIUTEIIbHBIC IOKYMEHTHI 0(hOpMIIIOTCS Ha O(HIIHATBLHBIX
OJ1aHKaXx.

2. Bce opranu3anoHHO-pacnopsAUTENIbHbIC JOKYMEHTBI MOKHO O(OPMIISITH HE Ha OJIaHKaX,
KpOMeE MPUKA30B U ITUCEM.

3. OTtxaenbHBIE BUJIBI OPraHU3AIMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB JIOMYCKAeTCsl O(POPMIISTh
He Ha OJIaHKaXx.

4, Opranu3aloOHHO-PACTIOPSIUTENbHBIE TOKYMEHTHI 0(hOopMIISIOTCSA Ha OJIaHKaxX UiU 0e3 HUX 110

YCMOTPCHHUIO OpraHru3aluu.

1.6. OIIK-7. U-1. 3-2. Kakum crioco0oM MpocTaBisieTcs aaTa B rpude YTBEpKICHHs TOKyMeHTa?
1. MamuHONUCHBIM CIIOCOOOM.
2. IlpocraBnsercst OT pyKu CeKpeTapeM MOcie YTBEPKICHUS JOKYMEHTa pyKOBOAUTEIIEM.
3. IIpocraBnsercss caMUM pyKOBOJIUTENIEM B MOMEHT YTBEPKACHUS JTOKYMEHTA.
4. Tlpocrasisercs JII0ObIM CIIOCOOOM.

1.7. CormacoBaHue OLIBAET:

1. BHyTpeHHUM U BHEITHHUM;
2. [TonHBIM 1 KpaTKUM;

3. CTHOXHBIM U TIPOCTHIM;
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4, C pyKOBOAMUTENEM YUPEKIACHUS U C PYKOBOJUTEIIEM T0Ipa3/ICICHUS;
o. C BbIIIECTOSAIUMY PYKOBOAUTESIMU WJIM OPTaHU3ALUSIMH.

1.8. OIIK-7. U-1. 3-2. laToii npOTOKOJIa SBJISIETCS:
1. Jlata moamucaHus;

2. JlaTa coriacoBaHus;

3. JlaTa U3roTOBJICHUS;

4. JlaTa UCIIOJTHCHHUS;

5.Jlara 3aceaHus KOJJIErMAJIbHOIO OPraHa.

1.9. OIIK-7. U-1. 3-3.
JUJI4 OnepaTUBHOTO PELICHUs 3a/1a4 YIIPABIECHUS CO3MAr0TCA NpuKasbl. 11o conepkanuto
IIPUKA3BIBAIOT:
[IpocTsIe U CIOKHBIE;
ITIo OCHOBHOM JIEATEIBPHOCTH U MO JUYHOMY COCTaBY;
BuyrpeHHue u BHEIHUE;
[TonHble U KpaTKue;
C yrioBBIM M IIPOJIOJIBHBIM PACIOJIOKEHUEM IITAMIIA.

agrwNpE

1.10. OIIK-7. U-1. 3-2. 3aro0BKOM K TE€KCTY IMPOTOKOJIA SBIISETCS:
dopMyITHpOBKa pacCMaTPUBAEMOM TEMBI,

HazBanue koJulernaibHOTO OpPraHa;

Kpatkoe coneprkanue o0CyxaeHus;

HTtor npuHSATHIX pelIeHU;

3aroJioBOK OTCYTCTBYET.

ogrwdE

BJIOK 2 - TIPOBEPKA YMEHUM

2.1. OIIK-7. U-1. Y-2. BeiGepuTe 1 YCTAaHOBUTE COOTBETCTBUE ATANIOB 0OPAOOTKH JIJIsI UCXOSIIIETO
JOKYMEHTA!

1. cocraBieHue mpoekTa — coriacoBanue — 0(GopMIICHHE — MOAMUCAHUE — PErHCTPaIUs —
WCIIOJIHEHUE — HAIIPABJICHUE B JIENIO;

2. mpueM — lepBoHavYanbHast 00paboTKa — MpeABapUTEIILHOE PACCMOTPEHUE — PACCMOTPEHHE
PYKOBOJIUTENIEM — HCIIOJIHEHUE — HaIlpaBJICHUE B JIEJI0;

3. cocTaBJeHHE MTPOEKTa — COrliacoBaHue — 0(hopmIIeHUE — IOITUCAHNE — PETUCTPALIUS —
WCIIOJIHEHUE — OTIPABKA;

4. odopmieHrne JOKYMEHTa — OIMUCaHNE — PETUCTPAIUS — COTJIACOBAHUE — YTBEPKACHHUE —
OTIIpaBKa.

2.2. OIIK-7. U-1. Y-2. Boibepute 1 ycTaHOBUTE COOTBETCTBHE 3TANIOB 00OPAaOOTKH U1 BXOASIIETO
JOKyMEHTAa!

1. cocraBieHue NpoeKTa — CorjiacoBanue — oopmieHue — NOANUCAHUE — PETUCTPALUS —
HCIIOJIHEHUE — HAIIPABJIICHUE B JIENIO;

2. TpueM — llepBoHayvanbHas 00paboTKa — NpeaBapUTEIbHOE PACCMOTPEHUE — PACCMOTPEHHE
PYKOBOJIUTENIEM — MCIIOJIHEHNE — HAIIPaBJIEHUE B JIENIO;

3. CcOCTaBJIEHME MPOEKTA — COTIACOBaHUE — O(POPMIICHHE — MOAMHCAHUE — PErHCTPALUs —
HCIIOJIHEHUE — OTIIPABKA;

4. mpueM — rnepBoHavaiIbHasg 00paboTKa — MpeBapUTEIbHOE PACCMOTPEHUE — PETHCTPALIUS —
paccMOTpeHUE PYKOBOJUTEIEM — UCIIOJIHEHUE — HAIIPABIIEHUE B JIENIO;
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5. odopmiieHHE JOKYMEHTA — MOJIIHCAHNE — PErHCTPAIUs — COTJIACOBAHUE — YTBEPKICHUE —
OTIIpaBKa.

2.3. OIIK-7. U-1. V-1. Buibepure hopmy n0oBeeHUs 10 UCTIOTHUTENEH COIEPKAHHS COOTBETCTBYONIETO
pacriopsikenus. [IpeanouTuTenbHEE 3TO MPOBOIUTE B (hopMe:

03HAKOMJIEHHUS C TEKCTOM IIPHKa3a U MPOCTABJIEHUEM TOIUCH “‘O3HAKOMJIEH ;
YCTHO IIPU BCTpEYE MEPENATh COACPKAHNE PACTIOPSIKEHNS,

o(opMIICHHS BBIITUCKU U3 TIPUKA3a;

M3TOTOBJICHUS JIMIIHEN KOIIMM IIPUKA3a;

M3TOTOBJICHUS KOIIMU VISl IMYHOTO JIETIa.

SR

2.4. OIIK-7. U-1. Y-2. Beibepute npaBUIbHYIO (POPMYITHPOBKY MpHKa3a O IprueMe Ha paboTy:

1. Tlpunsats IletpoBy K.M. unxenepoM-rexnonorom ¢ 00.00.0000 ¢ MecSYHBIM UCIIBITATEIBHBIM
cpoxom c oksazom 0000 py6. B mecs.

2. 3auncouth CemenoBy JI.A. Ha TOJDKHOCTH SKOHOMHCTA B (hmHaHCOBEIH oTaen ¢ 00.00.0000 ¢
MECSIYHBIM UCIBITATEIBHBIM CPOKOM ¢ oksiaom 0000 py6. B Mecsi.

3. Haszmaumte UBanory C.1O. umxkenepom otaena cobita mepesogom u3 OO0 “Hanexma” ¢
00.00.0000 c oximamom 0000 py6. B MecsI.

4. Tlpunsars ['opaeeBa U.@. 3aBenyromuM CKJIaJI0M € OJHOM MaTepHaIbHON OTBETCTBEHHOCTHIO
C OKJIaJIOM COTJIACHO IITaTHOMY PacHUCaHUIO.

5. Ilpunsare XpamoBy E.B. ¢ 00.00.0000 unxxenepom 1 kareropuu Ha BpeMsi OTCYTCTBUS
nmkeHepa 1 kareropuu MBanoBoit A.A., HaxoasIencs B OTITYCKE 10 OEPEMEHHOCTH U POJiaM,
C OKJIaJIOM COTJIACHO IITaTHOMY PacHUCaHUIO.

2.5. OIIK-7. U-1. Y-2. BeiGepute 1 yCTAHOBUTE COOTBETCTBHUE ATATNIOB 0OPaOOTKH /1711 BBHYTPEHHETO
JTOKYMEHTA!

1. cocraBieHue mpoekTa — corjaacoBaHue — 0(GopMIICHHE — MOAMUCAHUE — PErHCTPaIUs —
WCIIOJIHEHUE — HAIIPABJICHUE B JIENIO;

2. mpueM — lepBoHavyanbHast 00paboTKa — MpeABapUTEILHOE PACCMOTPEHUE — PACCMOTPEHUE
PYKOBOJIUTENIEM — HCIIOJIHEHUE — HaIlpaBJICHUE B JIEJI0;

3. cocTaBJeHHE MIPOEKTa — CorjlacoBaHue — o(popmiieHUE — OIMUCAaHNE — PETUCTPALIUS —
OTIPAaBKa;

4. mpueM — nepBoHayvaibHas 00paboTKa — MpeABapUTEIHHOE PACCMOTPEHUE — PETUCTPALIUS —
paccMoTpeHue PyKOBOUTENIEM — UCIIOJIHEHUE — HATPaBIIEHUE B JIEJIO;

5. odopmileHne TOKyMEHTa — MOIMHCAHUE — PETUCTPAIlHsl — COTJIACOBAaHUE — YTBEPIKICHUE —
OTIIpaBKa.

BJIOK 3 - IPOBEPKA HABBIKOB OIIK-7. U-1. B-1.
3aganus (BpeMs BBINOJHEHHSA 25 MUHYT)

CoctaBbTe TMPOTOKOJN 3acelaHusi MPO(COIO3HOTO KOMUTETa IO BOIPOCY BBIACICHHS
MaTepHaapHOM mnomomu npenogasarento BuxtopoBy H.K. B cBs3M ¢ TsbKEnbIM MaTepHaIbHBIM
MOJIOKEHHEeM. BplcTynuBmIni wieH mpodkomMa COOOLIMJ, 4YTO COIJIACHO AaKTy IPOBEPKHU
MaTepHAIBHOIO MOJIOXKEHUs mnpenonasarens BukropoBa H.K. oH Hyknaercs B MaTepuanbHOU
MIOMOIIIY B pa3Mepe ... pyoueit.

MeToanyeckne peKOMEHIAIUH K POLeAype OLeHUBAHUS
OneHka pe3yapTaToB OOy4YeHHMs] IO JUCHMILUIMHE, XapaKTepH3yILIUX Cc(HOpMHUPOBAHHOCTh
KOMIIETEHIIUM IPOBOAMUTCA B MPOLIECCE IPOMEKYTOYHOM AaTTECTallMM CTYAEHTOB IIOCPENCTBOM
KOHTpOJbHOIrO 3anaHud. [Ipm sTOM mpouenypa QoipkHaA BKIIIOYAaTh IOCIEA0BATEIBHOCTH JIEHCTBH,
OTIMCAHHYIO HHUKE.
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1. IloaroroBuTeabHBIE NEHCTBUSI BKIKOYAIOT:

[IpenocTtaBieHue CTyA€HTaM KOHTPOJIBHBIX 3aJaHMM, a TaKkke, €CIU 3TO IPeryCMOTPEHO
3aJJaHieM, HEOOXOJMMBIX PUI0KEeHUH ((GOpMBI JOKYyMEHTOB, CIIPABOYHUKH H T.I1.);

DuKcao BPEMEHU MOJIYUYEHUS 3a1aHUS CTYICHTOM.

2. KoHTpospHbIE JEMCTBUS BKIHOYAOT:

KonTponms cobOmropeHusi CTyIeHTaMW JUCHHUIUIMHAPHBIX  TPEeOOBaHUH, yCTaHOBJICHHBIX
[lonoxeHnneM 0 NPOMEKYTOUHOM arrecTaluu OOYy4aroIMXCs M KOHTPOJBHBIM 3ajaHueM (Ipu
HaJIM4Yun);

KoHTposab cobioieHus CTyAeHTaMu perjiaMeHTa BpEMEHHU Ha BBIIIOJIHEHUE 3aJaHHUS.

3. OueHOuHbIE JEHCTBUS BKIKOYAOT:

Bocnpusitie pe3ynbTaToB BBIIOJHEHUS CTYIEHTOM KOHTPOJBHOTO 3a/1aHusl, IPEJCTABICHHBIX B
YCTHOM, MTUCbMEHHOM WJIM UHOU (hopMe, YCTAaHOBIIEHHOM 3aJaHUEM.

Or1eHKa MPOBOJUTCS IO KAXJAOMY OJIOKY KOHTPOJBHOTO 3a1anust o 100-0aympHoM mKaie.

[logBeneHne WMTOrOB OLIGHKM KOMIIETEHIIMM U PE3YyJIbTaTOB OOy4YEHHS IO AMCLHUILIMHE C
UCIOJIb30BaHUEM  (GOpMyJbl OIIEHKM pe3ylbTara MPOMEXKYTOYHOM aTTecTallud M IIKajlbl
MHTEpPIpEeTAINH pe3yabTaTa IPOMEXYTOUYHON aTTeCTALIUH.

OreHka pe3yapTaTa MPOMEXKYTOUHON aTTECTAIIMU BBITIOJHSETCS C UCTIOIh30BaHHEM (POPMYJIBIL:

>0
p= it
3

rae /1i — oreHKa Kaxa0ro 0JI0Ka KOHTPOJIBHOTO 33aHus, B Oaiax

Il kasa uHTEpHpeTAlIUN Pe3y/IbTATA MPOMEKYTOYHOM ATTECTALMHU
(chopMHPOBAHHOCTH KOMIIETEHUMIA U Pe3yJbTATOB 00y4YeHHs 110 IUCHUIINHE)

PesynbTar
. Ornenka copMHUPOBAHHOCTH O1ieHKa pe3yJbTaTOB
MIPOMEKYTOTHOM . Ouenka ECTS
KOMIIETCHITU I 00y4eHHs 10 TUCIUTUINHE
arrectanuu (P)
HeynoBneTBopHuTEIbHO
Ot 0 1o 36 He chopmuponana. e P F (ae 3autenHo)
(HE 3a4TEeHO)

«be3yc/I0BHO Hey/10BJIeTBOPUTEILHO»: KOHTPOJbHOE 3a/IaHHe BbINOJHEHO MeHee, 4yeM Ha 50%,
NperuMyleCTBEHHAs 4YACTh Pe3y/IbTATOB BbINOJHEHHUS] 33JaHUSl COJAEPKUT TIpydble OIIMOKH,
XapakTep KOTOPBIX YKA3bIBAET HA OTCYTCTBHE Yy 00y4al0lerocs 3HaHU, yMeHU ¥ HABBIKOB 110
AUCHUILINHE, HEO0XOAUMBIX H JAOCTATOYHBIX /ISl pelleHUs: NpodeccHOHATbHBIX 3aj]a4,
COOTBETCTBYIOIIMX 3TANMy (JOPMUPOBAHUS KOMIIETEHIIHH.

Yposennb BJIAeHUA
KOMIIeTeHIHei HegocTaTro4ueH | HeymoBieTBOPUTEIHHO
Ot 37 o 49 aast  ee  ¢opmupoBaHus B FX (ue 3auTeHo)
pesyjabrare o0yueHus no | (He 3a4TEHO)
AUCHHITAHE.

«YCI0BHO HEYI0BJIECTBOPHTEIbLHO» KOHTPOJIbHOE 3aJaHHe BBINOJHEHO He MeHee, yeM Ha 50%,
3HAYMTEIbHAsl YaCTh Pe3yJbTATOB BbINOJHEHHs 3aJaHUs COJEPKUT OLIMOKH, XapakTep
KOTOPBIX YKa3bIBaeT HAa HeJ0CTATOUYHBIH YpOBeHb BJaJeHUs] O00y4alIMMCcA 3HAHUSIMHU,
YMeHUSIMH U HABBIKAMM MO JAWCUHUILINHE, HEOOXOAMMBIMH [JIsl pelleHUus] NMpodeccHoHaTbHBIX
3aja4, COOTBETCTBYIOIINX KOMIICTEHINH.

YpoBeHb BJIaJieHHs | YIOBJIECTBOPUTEILHO
Ot 50 710 59 P . P E (3aureHo)

KOMIIeTEeHI[HelH TMOoCpeICTBeHeH | (3aUTEHO)
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Pesynprar

. Onenka chopMUPOBAHHOCTH OrueHka pe3yabTaToB
MIPOMEKYTOUHOM . Ouenka ECTS
KOMIIETCHIIU I 00y4eHus 1o JUCHIUIUINHE
arrectanuu (P)

aasi ee  ¢opmMupoBaHuUsT B
pesyJbTare o0yueHust no
AUCIHHUIINHE.

«IlocpencTBeHHO»: KOHTPOJIbHOE 33/1aHHME BBINOJHEHO He MeHee, YeM Ha 50%, Oosbmasi yacTb
pPe3yJIbTATOB BBINOJHEHHS 3aJaHUSl CONAEPKUT OIIMOKH, XapaKTep KOTOPBIX YKa3biBaeT Ha
NOCPe/ICTBEHHBI YPOBEeHb BJIA/ICHUS] 00y4alomMMCcsl 3HAHUSIMH, YMEHHSIMH H HABBIKAMH 110
AUCHUILINHE, HO NPH 3TOM MO3BOJIsIET CAeJaTh BbIBOJA O F'OTOBHOCTH 00YyYalolerocsi pemarb
THIIOBbIE NPod)ecCHOHAIbHbBIE 32/1a4H.

YpoBeHb BJIAJICHUS
KOMIIeTeHIIH el
Y 10BIIETBOPUTEITBHO
Ot 60 10 69 YIOBJIETBOPHUTEJIEH OIS ee D (3aureno)
(3auTeHO)
¢popMupoBanuss B pe3yabrare
00yuyeHusi M0 TUCHMILIMHE.

«Y/10BJI€TBOPUTEILHO»: KOHTPOJIbHOE 3a/laHHe BBINOJHEHO He MeHee, yeM Ha 60%, MeHbIIas
aCTbh PE3yjJbTaTOB BbLINOJHCHUSA 3aJaHUA COACPKUT OIHI/IﬁKI/I, XapaKTEP KOTOPLIX YKa3bIBACT
Ha HOCpe)]CTBeHHblﬁ YPOBE€Hb BJIAICHUA Oﬁy‘lalOllll/lMCﬂ SHAHUAMHU, YMECHUSIMHA U HAaBbIKAMMU 110
AUCIHHUIINHE, HO TPH ITOM MO3BOJISIET C/1€JaTh BBIBOJ O IOTOBHOCTH 00y4aloumierocsi pemarhb
THUIIOBbIE MpodeccCHOHAbHbBIE 32/1a4H.

YpoBeHb BJIAJICHUS
KOMIIeTeHI M el
Ot 70 no 89 NPCHMYIHECTRERIO BhICOKHH Xopo1o (3a4TeHO) C (3aureHo)
g ee  (opMUpOBaHHA B
pe3yJbTarte o0yueHust no
AUCHUILIUHE.

«Xopouo»: KOHTPOJbHOE 3aJaHHEe BBINOJHEHO He MeHee, 4em Ha 80%, pe3yJbTarTbl
BbINOJIHEHUS] 33JaHUSl COHAEPKAT HECKOJIbKO HE3HAYHUTEJIbHBIX OMMOOK H TeXHHYECKHX
NMOrPeNIHOCTel, XapaKTep KOTOPbIX YKa3bIBaeT HA BHICOKM YPOBEHb BJIAJIEHUS 00YyYAIOIMMCS
3HAHUSIMU, YMEHUSIMU ¥ HABBIKAMM MO JUCHHUILVIMHE U TO03BOJIsIET ¢/1eJ1aTh BHIBOJ 0 TOTOBHOCTH
o0yyalonerocsi pemiaTh THNOBbIE H CUTYaTUBHbIE MPO(ecCHOHAIbLHBIE 32/1a4H.

Yposennb BJIAleHUA
KOMIIeTeHIIMeld BLICOKMII ISl ee
Ot 90 no 94 OTnuuHO (3a4TEHO) B (3auTeHo)

¢opmupoBanuss B pesyjabTare

00y4eHHUSs MO TUCHUILIMHE.

«OTIHYHO»: KOHTPOJILHOE 32JaHHE BBINOJHEHO B MOJHOM 00beme, Pe3y/bTAaThl BBINOJHEHHUS
3alaHUsl  COAEPKAT  OJHY-JABE€ HEe3HAYHUTEJIbHbIe OMMOKH, HECKOJbKO TEeXHHMYECKHX
NMOrPeLIHOCTeH, XapaKTep KOTOPBIX YKA3bIBaeT HA BHICOKMI YPOBEHb BJIAJCHHS 00y4aIOIIMMCH
3HAHMSAMH, YMEHUSAMU ¥ HABBIKAMM 10 JHCHMILIMHE U NMO3BOJsET ¢AeJIaTh BbIBOJ O TOTOBHOCTH
o0yyaromerocsi 3QpQeKTHBHO peliaTh THIOBbIC M CHTYaTHBHbIC NPO(QECCHOHAJIbHBIC 3a1a4H, B
TOM YHCJIe IOBBILICHHOT0 YPOBHA CJI0KHOCTH.

YpoBeHnb BJIAJICHUS
Ot 95 1o 100 KOMIleTeHIIHel TpeBOCXoaHbli | OTINYHO (3a4TEHO) A (3auTeHo)
A ee  (GopMHUpOBaHUS B
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Pesynprar
. Onenka chopMUPOBAHHOCTH OrueHka pe3yabTaToB
MIPOMEKYTOUHOM . Ouenka ECTS
KOMIIETCHIIU I 00y4eHus 1o JUCHIUIUINHE
arrectanuu (P)
pe3yJabTare o0yueHus no
AUCUMIIUHE.

«IIpeBOCXOIHO»: KOHTPOJIbHOE 3a/laHUE€ BBINMOJHEHO B TMOJHOM 00beMe, Ppe3yJabTaThl
BBITIOJIHEHNS 32/IaHUSI HE CO/IEPKAT OIIMOOK M TEXHUUYECKHUX NMOTPEeNIHOCTel, YKAa3bIBAIOT KaK Ha
BBICOKHII YPOBeHb BJIaJleHUsI O0Oy4YAIOUIMMCSl 3HAHUSIMH, YMEHHSIMH M HaBBIKAMHU 10
AMCIUTJIMHE, TO3BOJISIIOT C/1eJIaTh BBIBOJ O TOTOBHOCTH o0y4aiouierocsi 3¢(pexTuBHO pemaTb
THIOBbIE M CHTYaTHBHbIE NPodeccCHOHAJIbHbIE 3a1a4Yd, B TOM 4HCJI€ MOBBIIIEHHOTO YPOBHS
CJIO’KHOCTH, CIIOCOOHOCTH Pa3padaThbIBaTh HOBBIE PellIeHHs.

KpuTepml OLICHKH paﬁDTI)I HA IMMPAKTHYCCKOM 3aHATUHU

MakcuMaJIbHO€E KOJHNYECTBO
Kpurepun
0aJ1710B 32 3aHATHE

YcTHBI# 0npoc, KOJNIOKBUYM

OcCHOBHBIE TEOPETUYECKUE TIOJIOKEHHUS IO BOIIPOCY PACKPHITHI. 5 6annoB
HNmMmeroTcst sneMeHTsEl 000CHOBAHMS BLIBOIOB.

Nmerotcs eMeHThl cucTeMaTH3aluu HHPopMaimu, GakThl
IPUMEHEHMsI TPO(ECCHOHATIBHON TEPMUHOJIOTUH.
OueBUHO UCII0JIB30BAaHIE UCTOYHUKOB PEKOMEHI0BAaHHOM
JUTEPATYPBHI.

IIpogeMoHCTpHpOBaHa KyIbTypa PEUH.

Pemenne 3ana4, KeiicoB, 3aJaHNIl, BHITIOJIHEHHE J1A00PATOPHBIX PadoT

BepHo BrITIOTHEHHOE TTpakTUUYecKoe (J1abopaTopHOE) 3a/1aHNe | 5 GamioB

2. OnleHOYHbIEe CPEACTBA IS TEKYILIEro KOHTPOJIS

2.1. Bonipochl U1l MOATOTOBKH K CEMUHAPCKUM/MIPAKTHYECKUM 3aHATHAM
Tema 1. Un¢gopMmaniuoHHbIe CUCTEMbI B OPraHax Imy0Ju4HOM BJIACTH.
Bormpocs! 1 yctHOTO ompoca

1. Mecto uHGOPMAIIMOHHOM CUCTEMBI B OPraHU3AIIMOHHON CTPYKType opraHa myOJInyHOTO
yIpaBICHUS

2. VHdpopManmoHHOE U JOKYMEHTAIIMOHHOE 00ecTIeueHIs] CUCTEMBI pacipeesienus QyHKIui,
MOJIHOMOYHUH ¥ OTBETCTBEHHOCTH B OpraHax myOJu4YHOMN BIACTH.

3. CyurHocTh U 3HaYEHUE JOKYMEHTUPOBAHHON MH(POPMAIMH B IJIAHUPOBAHUH U OpraHU3aIuN
npodeccruoHabHOM IeSATENHHOCTH B OpraHax rocy1apcTBEHHON BIACTH U MECTHOTO
CaMOYIpaBJICHHUS.

Tema 2. Opraam3aous padoTrbl ¢ JAOKYMEHTAMHM B OpraHax roOCYJAapCTBeHHOr0 H
MYHUIMNIATBHOTO YIIPABJIEHUS
Bomnpocs! 1 yeTHOTO 0ompoca
1. Tlonsrtusi: uHGOPMAIUI «OTKPBITASH» U «C OrPAHHUUYEHHBIM JTOCTYIIOM).
2. HopmaTuBHO-TIpaBOBOE peryaupoBaHHE OTHOILIEHH, CBI3aHHBIX ¢ HH(pOpMaIue ¢
OTPaHUYEHHBIM JIOCTYIIOM.
3. TlonsTue u BUIBI KOHPUACHIUATBHON HH(OpMAIHH.
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I'ocynapcTBeHHas TaliHa Kak 3alllMIaeMble TOCYJapCTBEHHBIE CBEACHUS, OTHOCAIUECS K
BaXHBIM BHJIaM JICTEIBHOCTH, Pa3riIallleHHe KOTOPBIX MOXET OBITh OMACHO JUIS TOCYAapCTBa.
VicTouHMKY 1 KaHAJIBI pa3riialieHus KOHPHUICHINATbHON HH()OPMAITHH.

Cucrema 3amuThl IEHHON MH(OPMAIK U KOHDUICHIIMAIBHBIX IOKYMEHTOB.
Jlenonpon3BoACTBEHHBIE OCOOCHHOCTH TEXHOJIOTHUH 00pabOTKH, yueTa, MOpsaaKa paboThl
IepcoHaia, XpaHEeH!s; CIIOCOObI 3aIIUThI IPU IPOBEACHUU [1EPETOBOPOB.
HopmaTuBHO-MeTOTMUecKOe 00ecrieueH e 3aliThl JOKYMEHTHPOBAHHON HH(OPMAITUH.
Kpurepru o1leHKH COCTOSIHUS ACTOMPOU3BOICTBA IS esiel 3(h(HheKTHBHOTO MIIAaHUPOBAHUS U
OpraHU3alyM AEATEeIBHOCTH OpraHa rOCyJapCTBEHHON BJIIACTH U MECTHOT'O CaMOYIIPABIICHUS

Tema 3. CucreMbl JOKYMEHT0000POTA B OPraHax rocy/1apcTBeHHOH BJIACTH: CTPYKTYpa,
(yHKIMH, OCHOBHBbIE TPeOOBAHUS

Bomnpocs! 1151 yctHOTO Ompoca

1.
2.

3.
4.

o

Bunel cucreM 10KyMeHTO000pOTa B OpraHax rocyAapCTBEHHOM BJIACTH.

NupopmanronHoe obecnieuenne 3¢pHeKTHBHOrO (PyHKIIMOHUPOBAHUS OPraHU3allMOHHON
CTPYKTYpBI OpraHa myOoJnYHON BIACTH.

TpeboBanus k cucreMaM JOKYMEHTOOO0OPOTA.

Pacnipenenenne GyHKIMNE MEX Ty UCTIOTHUTENIMU. MneHTHUKAINS TIOJB30BaTEIeH CUCTEM
JOKyMEHTO000poTa.

[Tokazarenu 3pPeKTUBHOCTH CUCTEM TIOKYMEHTOOOOpOTa B OpraHax BIacTH.

OneHka COOTBETCTBUS CHCTEM JOKYMEHTOO0OpOTa CTpAaTEru, LENsSIM U 3ajjauaM, BHyTPEHHUM
Y BHEIIHUM YCJIOBUSIM JI€SITEIbHOCTH OpraHa MyOJIMYHOM BIAacTH.

Metoauka u alrOpuTMBbl Pa3pabOTKH NMPEIT0KEHUH 110 COBEPIIEHCTBOBAHNIO CUCTEMBI
JOKYMEHTUPOBAHHON MH(YOPMALIMK 110 MJIAaHUPOBAHHUIO U OPraHU3aUH JESITEeIbHOCTH OpraHa
rOCyZIapCTBEHHOW BJIACTH U MECTHOTO CaMOYIIPABIICHUS

Tema 4. CucremaTusanus 1 odecrnedyeHue COXPAHHOCTH JIOKYMEHTHO uHGopMannu

Bormpocs! 1t yctHOTO o1mpoca

1.

Nooohk~own

o

9.

10.
11.
12.
13.
14.
15.
16.

3HaYeHUEe CHCTEMAaTH3allMyd JOKYMEHTOB JUISI HMX OIEPaTHBHOIO HCIOJb30BaHUSA U
MOCJICYIONIETO XPaHCHHUS.

OmnpejelieHne EHHOCTH JOKYMEHTOB M JJOKYMEHTHOM MH(OpPMAITHH.

OkcneptHas komuccus (DK): 3a1aun, cocTaB, OCHOBHBIE (DYHKIIHH.

Howmenxknarypa aein.

dopmupoBaHue jaei.

OcHOBHbBIE IPUHIIUIIBI CUCTEMATU3AIUHU TOKYMEHTOB BHYTPH JIeja.

XpaHeHHe TOKYMEHTOB B ONIEPATHBHOM JISITEILHOCTH U TEKYIIIee XPAaHEHUE JIE]I: OCHOBHbBIC
IpaBuIIa.

ApXUBHOE XpaHECHHE JIC]I.

3aBepliaromniuii sTan padoThl ¢ JOKYMEHTaMH.

YnopsgoueHue apXuBHBIX TOKYMEHTOB.

Odopmienue 1 OMMCcCaHue 3aKOHUYEHHBIX JIEI.

Odopmnenue nen BpemeHHOro (cBbiiie 10 J1eT) 1 MOCTOSHHOTO XpaHEHHUSI.

Omnwuce nen.

[Topsimok mepenauu Aen B apXuB.

ObecrieyeHne COXpaHHOCTH JOKYMEHTOB B 3JIEKTPOHHOM (opme.

[Topsiiok UCTIOTB30BAHUS TOKYMEHTOB, XPAHSIIIUXCS B apXHBE

3. OIIEHOYHBIE CPEJCTBA JJIsSI IPOMEXXYTOYHOMN ATTECTAIIUU
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3.1. BaHK KOHTPOJIbHBIX 3aJaHU (C YKa3aHUeM KOMIIeTeHIHH)

1. OIIK-7 U-1. IIpounTaiite TEKCT, BBIOEPUTE MPABUIBHBII OTBET U 3aIMIIUTE ApPTyMEHTHI,
000CHOBBIBAIOIINE BEIOOP OTBETA.

YcTaHoBUTE TPaBUIIbHBIN HA0OP PEKBU3UTOB JUIsl TAPAHTUWHOTO MUChbMa
A. HanMeHOBaHME OpraHu3anuu
CripaBouHbI€ JaHHBIE OpraHU3ALUH

JlaTa ¥ perucTpalMoHHbIA HOMEpP JTOKYMEHTA
Ccplika Ha HOMEp U J1aTy BXOJSIIET0 J0KyMEHTa
3aroioBOK K TEKCTY

Anpecar

Teker

[Tonnuce

b. HaumenoBanue oprannzanuu
CripaBouHble JaHHBIE 00 OpraHU3aluH

JlaTa ¥ perucTpanMoHHbIA HOMEpP JTOKYMEHTA
Anpecar

Teker

[Tonnuce

OTMeTKa 0 HaJTM4IUK IPUII0KEHUS

B. HaumenoBaHue opranuzanuu
CripaBouHble JaHHBIE 00 OpraHU3aluH
HanmenoBanue Bu1a JOKyMEHTa

JlaTa 1 perucTpallMOHHBIM HOMEP TOKYMEHTa
3aroJioBOK K TEKCTY

Anpecar

Teker

Tloamuce

OTtTHuCK nevatu

Ucnonuurens

2. OIIK-7 U-1. ITpounTaiiTe TEKCT 1 3aMMIIUTE Pa3BEPHYTHI 000CHOBAHHBINA OTBET.

[IpouunTaiite panHoe mnuceMo. Ompeaenutre ero Bul. HaliauTe KIMIIUPOBAaHHbBIC SI3BIKOBBIC
KOHCTPYKIIMH, IOMOTa01I1e OPOPMUTH JIETIOBOE MHUCHMO.

YBaxaemble KoJuieru!

bnaromapum 3a Bam otBer M cooluiaeMm, 4Tto Mbl IpPUHHMaeM Bce YcloBus Bamero
IPEUIOKEHUs,, KPOME CpOKa HCHOJHEHHs. B 310l cBA3M Mbl XOoTenu Obl mpuriacuTh Bamero
IIPEJCTABUTEIISA, YIIOJHOMOYEHHOTO BECTU IE€PErOBOPBI, YTOObI OOCYAMTH ¢ HUM BOIIPOC O CPOKax
HEMOCPEICTBEHHO NpH BcTpede. B ciyuae Bamero cornmacus mpocuM cooOmuTh 0OpaTHON MOYTOH 0
BO3MOXHOCTH Ipue3Jia K HaMm Bamero npezncraBurens.

3. OIIK-7 U-1. IIpounTaiite TEKCT, BBIOEPUTE MPABUIIBHBII OTBET U 3aIMILIUTE apTyMEHTHI,
000CHOBBIBAIOIIME BEIOOP OTBETA.

Ha xakom sk3emIuisipe Iei10BOro InuchbMma, NOATOTOBICHHOM Uil OTHOPAaBKM ajpecaTry IO IOYTE,
MPOCTABJISIOTCS BU3bI?

A. Ha nouyinHHMKE, OTIIPABIIsIEMOM aJipecary

b. Ha xonnu, nomeniaeMou B 1€J10 OpraHu3aluu
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B. Ha xonuu, XpaHsAencs: y UCIIOJIHUTENS
I'. Ha BTOpOM 3K3€MILIIpE NOJJIMHHUKA, XPAHSILICHCS B apXUBE OPraHU3alun

5. OIIK-7 U-1. [IpounTaiiTe TEKCT, BEIOEPUTE MPABUIBHBINA OTBET U 3aIUIIUTE apTyMEHTHI,
000CHOBBIBAIOIINE BEIOOP OTBETA.

Kakoii cpok XxpaHeHHs yCTaHOBJICH JUIs JOKYMEHTOB I10 JTMYHOMY COCTaBY (IIPUKa30B O
npuemMe/yBOJIbHEHUH )?

A. 1ron

b. 5 ner

B. 50 ner

I'. 75 ner

5. OIIK-7 U-1..IIpounTaiiTe TEKCT, BEIOEPUTE MPABUIIbHBIN OTBET U 3aIMILNUTE apryMEHTHI,
obocHoBbIBarolue BeIOOp oTBeTa Kakoii Bua nokymenta HE oTHOCHTCS K OpraHu3aliioHHO-
pacnopsauTeabHbIM?

A. Ilpuxkas

b. Jloknagnas 3anucka

B. AKT BBITIOJIHEHHBIX paboOT

I'. Ilonoxxenne

6. OIIK-7 U-1. [IpounTaiiTe TEKCT, BEIOEPUTE MPABWIBHBINA OTBET U 3aITUIINATE apryMEHTHI,
o0ocHOBBIBaroIIMEe BbIOOp oTBeTa. Kakoil cpok XxpaHEeHHs YCTaHOBJIEH Ul JOKYMEHTOB I10 JTUYHOMY
cocTaBy (IIPUKA30B O MpHUeMe/yBOJIbLHEHNN )?

A.1ron

b. 5 ner

B. 50 ner

I'. 75 ner

7. OIIK-7 U-1.. YcTaHOBUTE COOTBETCTBHE MEXK/Ty BUJAMHU JOKYMEHTOB U UX Ha3HAUYCHHUEM

‘1. [Ipukas HA duKcanus peleHus: KoJJIErnajlbHOro OpraHa |
‘2. [TpoTokon HB Odopmienne ¢axrta BBHITIOJHEHHS padOT |
‘3. AKT HB OO6s3arenbHOE I UCTIOTHEHUS PACTIOPSHKEHNUE PYKOBOIUTEIIS ‘
‘4. CnyxeOHnas 3aHI/ICKaHF . UudopmupoBanrie BHyTpu opraHu3aiiiu ‘

8. OIIK-7 U-1.. CooTHEecHUTe PEKBU3UTHI TIOKYMEHTOB C X OMHUCAHUEM

A. YKka3pIBaeT Ha MPUHAIJIC)KHOCTD K onpeneneHHoﬁ CHUCTCMC

1. I'pucd yrBepxaenus S —

‘2 OtmMmeTKa o KOHTPOJIC HB HOI[TBep)KI[aCT BBCACHHUEC NOKYMCHTA B JIeNCTBUE

3. Kon ¢opmbl

B. O603HauaeT He0OXOAUMOCTb IPOBEPKU UCTIOTHEHHS
JOKYMEHTa

‘4. Ioamuce HF IIpupgaeT TOKYMEHTY FOPUAUYECKYIO CHILY

9. OIIK-7 U-1. YcTaHOBUTE COOTBETCTBUE MEXIY TUIIAMH JJOKYMEHTOO00POTa U UX
XapaKTEePUCTUKAMHU

‘1. IlenTpanu3zoBaHHbIN HA JIoKyMeHTBI 00pabaTBIBAIOTCS B CTPYKTYPHBIX MOJIPA3/ICIECHUSIX
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‘2. IleueHTpannsoBaHHHﬁHB. Bce onepanuu ¢ JOKyMEHTaMH BBINOJIHAIOTCS B OJJHOM OTIEIE

‘3. DNEeKTPOHHBIN HB Hcnonp3oBanue COJ1 (cucTeMBbl JICKTPOHHOTO IOKYyMEHTOO00pOTA)

‘4. CMmenaHHbIN HF Coueranue OyMa)XHOTO M 3JIEKTPOHHOTO (POPMATOB

10. CooTHecHuTe CpOKH XpaHEHHUS C BUIAMH IOKYMEHTOB

‘1. [IIratHOE pacnucanue HA 1 ron |

‘2. JIOKyMEHTBI 110 TUYHOMY COCTaByHB. 5 ner |

‘3. Byxrantepckas 0OT4€THOCTD HB 50 neT|

‘4. Bxosmas koppecnoHaeHIns HF 75 neT|

11. OIIK-7 U-1. YcraHOBUTE COOTBETCTBHE MEX Iy 3TaniaMu 00pabOTKU JOKYMEHTOB U UX
COJIEpKAHUEM

‘1. Perucrpamus HA Onpenenenre MecTa XpaHEeHUS noxyMeHTa‘

‘2. KoHnTpoib I/ICHOJ‘IHGHI/ISIHB. Baecenue nokymenTa B 6a3y JaHHBIX ‘

‘3. [logmmBka B 1emo HB [IpoBepka CBOEBPEMEHHOCTH UCIIOJTHEHUS ‘

‘4. DKCIepTrU3a HEHHOCTH HF O1ieHKa 3HAYMMOCTH JIOKYMEHTa ‘

12. OIIK-7 U-1. CooTHECHTE BUIBI TOKYMEHTOB MO IPOMCXOXKACHHUIO C X IPUMEPaMHU

‘1. OdunmanbHbie HA JloroBop mocTaBku

‘2. JInuneie HB TpynoBasi KHUKKA

|
|
‘3. CnyxeOHbie HB ABTtoOuorpadust ‘
|

‘4. KOMMepquKI/IeHF. [Ipuka3 o Ha3HAYEHUH

3.2. Ki110uM K KOHTPOJIbHBIM 32IaHUSIM

Ne OtBeT
BOIIpOCa

1. B

ITMCbMO UMCECT OTHU PCKBU3HUTEI.

2 1. Bun nucbmMa — MuUCbMO MpUTIIANICHUE.

— OnaromapumM 3a Bair oTBeT u coobiaem;
— B 3TOM CBSI3M MBI XOTEJIHN OB
— B ciydae Barero cormacus mpocuM COOOIIUTS.

3 b

AOKYMCHTa B HIDKHEH d4acTu IId OopurvHajia, KOTOpLIfI OoCTacTCA
OpraHu3anuu. I[.IISI JAOKYMCHTA, KOTOpBIﬁ OTHPABJIACTCSA U3 OpraHu3alliu,
PasMCIIAr0TCA Ha JINIEBOM CTOPOHC KOIINU BUBHUPYCMOI'O JOKYMCHTA.

4 B

B cucreme MeXBeJOMCTBEHHBIX KOMMYHI/IKaHI/Iﬁ HaMMCHOBAaHHMC BHJa ACJIOBOI'O IIMCbMa
HC YKa3bIBACTCA U IICUATb Ha OjaHKe MHCHbMa He IIpOCTaBJIACTCH. Tonsko FapaHTHﬁHOC

2. K.]'II/H_HI/IpOBaHHBIe SA3BIKOBBIC KOHCTPYKI U, OIIPEACIIAIOINC JIEIIOBOM CTHIIb MUChMA:

«Bu3zbm» pasMCIIarTCd Ha 060p0TH01>i CTOPOHC TOCICAHCTO JIMCTA BHU3UPYEMOI'O
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[Moanuck OMKHOCTHOTO JIMIIA — 00SI3aTEeIbHBIN PEKBU3UT, MPUAAIOIINNA JOKYMEHTY
topuanueckyto cuity (OCT P 7.0.97-2016). OcranbHble peKBU3UTHI BaXKHBI, HO 0€3
MOJITUCH JJOKYMEHT HeJICHCTBUTEIIEH.

5 B
AKT — 3TO (pMHAHCOBBIN JOKYMEHT, a HE OPraHU3alNOHHO-PACTIOPSIIUTEILHBIN.
Ocranbubie BapuanTsl oTHOCsTCs K OPJ] (mo OKVY ]I ximace 0200000).

6 r

Corunacho ct. 22.1 ®enepanpHoro 3akoHa Nel25-®3, takue JOKYMEHTBI XpaHATCs 75 jer
(mnst cozmannbix ocne 2003 roga — 50 ser, HO Bompoc chopMyTUPOBAH B HACTOSIIEM
BPEMEHHU).

1B2A3b4I"

7
8 152 B3A4T
9 152A3B4I°

10 162I'3B4A

11 152 B3A4I

12 1I"2B3b4A

IIkana u KpUTEPUHN OLEHKH TEKYLIEro TeCTHPOBAHMS

Ymncs10 npaBUJILHBIX 0TBETOB Ouenka
90-100% mpaBUIBHBIX OTBETOB OreHKa «OTIIMYHOY
70-89% mpaBUIIBHBIX OTBETOB OreHKa «XOPOIIO»
50-69% mpaBHIIbHBIX OTBETOB O1ieHKa «yAOBJIETBOPUTEIIBHOY
Menee 50% npaBUIbHBIX OTBETOB O1ieHKa «HEYOBIECTBOPUTEIHHO
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