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OAOBPEHA COI'NTACOBAHO
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Opranunzanus-pazpadorunk: AHO BO Yuausepcuter «MUP»

Cocrasutens: E.®. Kneiimenosa, npenogasarens akynbrera CI1IO



1. IACIIOPT PABOYEN NPOT'PAMMBI YYEBHOU JIJUCHUTLJINHBI
1TOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

1.1. Ob6aactp nmpuMeHeHusi mporpamMmbl. Pabouas mporpamma y4eOHOW TUCIMILIMHBI
«/lokymMeHTallMOHHOE O00€eCneUYeHNEe YIPaBICHUS» SABIAETCS YacTblO IPOrpaMMbl IOJTOTOBKU
cnennanuctoB cpennero 38eHa (IIIICC3) no cnenmanbrocTr 21.02.19 «3emieycTpoiicTBOY.

1.2. Mecto yueoOnoii aucummimabl B cTpykType IIIICC3: yueOHas mgucrurimHa
«JlokymeHTanmonHoe  oOecrieyeHne  yImpaBlICHHUS»  OTHOCHUTCS K  BapUaTHBHOM  4acTu
001enpoeCCHOHATBHOTO ITUKJIA.

1.3. llesin 1 nJIaHMPYeMble pe3yJabTaThl OCBOCHHS YUeOHOH JUCIIUIJIMHBI.

B pe3ynbrate ocBoeHUs yueOHON NUCHUIUIMHBI CTYACHT JOJDKEH:

UMeTh NMPAKTUYEeCKHIi ONBIT:

- B 0()OPMJICHUH M COCTABIICHUH OPTaHU3AIMOHHO-PACTIOPSAUTEILHBIX JOKYMEHTOB;

yMeTh:

- OIepUpoBaTh MpodeccruoHaNbHON TePMUHOIOTHEN B 001acTH YHU(DUKALINH,

- HCIIOJIb30BAaTh YHU(PUIIMPOBAHHBIE CUCTEMbI JOKYMEHTAIIMH B 3€MJICYCTPOICTBE;

- OIIEpUPOBATH MPOPECCHOHATEHON TEPMUHOJIOTUEH, HCIIOJIB3yEeMOU B CTaHapTax,

- COCTaBJIATh OCHOBHBIE 3JIEMEHTHI OPTaHU3allMOHHO-PACIIOPSANTEIbHON JOKYMEHTALINH;

- odopMIsATE HEKOTOpble HamboJee pacHpOCTpPaHEHHbIE BHJBI OPTraHU3AIMOHHO-
pacropsauTeNbHON TOKyMEHTalUY,

- ONpENeNsITh MECTO 3EMIIEYCTPOMTENBHBIX M KaJacTPOBBIX pabOT B €AMHOM CHCTEME
KJIacCCU(UKALMU ¥ KOJMPOBAaHUS TEXHUKO-9KOHOMUYECKOU U conranbHoi nHdopmanuu (ECKK).

3HATh.

- IOHATHUS U OCHOBHBIE XapAKTEPUCTUKU JOKYMEHTAIUH;

- OCHOBHBIE BU/Ibl YIIPABICHYECKOMN TOKYMEHTALUN;

- IOPSIIOK OpTaHU3aIMK JOKYMEHTO000pOTa;

- IOPAZOK 3aKOHOJATEIBHOI0 PeryIMpOBaHMs JOKYMEHTALMOHHOT0 00eceueH s

- IOPAZIOK PETYIMPOBAHUS JOKYMEHTAIIMOHHOTO o0ecneueHus B cucreme Pocpeectpa;

- OCHOBBI MEXIYHApOJHBIX CTAaHIAPTOB B OOJACTH JAOKYMEHTAIMOHHOIO oOecredeHus
yIpaBIeHUS;

- OCHOBHOH MOpPSAAOK JOKYMEHTOOOOpOTa B OpraHM3allld, COBPEMEHHbIE TEXHOJIOTUU U
IpOTpaMMHBIE KOMILIEKCHI IPU OCYIECTBIEHUH JJOKYMEHTO000POTA.

B pe3ynbrate ocBoeHHs y4eOHOM TUCHUIUIMHBI T0JIKHBI OBITH C(hOPMUPOBAHBI:

o0bwue KomnemeHyuu, exuoyalouue 8 cebsi ChocoOHOCmy:

OK 05. OcymecTBidTh yCTHYI0 UM NHCbMEHHYI0 KOMMYHHUKALMIO Ha TOCYIapCTBEHHOM

si3pIke Poccuiickoit @enepamxm C y4y€TOM 0coOeHHOCTEH COMUAJIBHOTO U KYJIBTYPHOI'O KOHTCKCTA.



OK 09. Ilonw3oBarbcsi mpodeCCHOHANBHOM TOKyMEHTAIlMel Ha TOCYJapCTBEHHOM |
WHOCTPAHHOM SI3bIKaX.

npogheccuonanvrvle KOMnemeHyuu, coomeemcmeyioujue OCHOBHBIM suoam
npogheccuoHanbHOU 0esimelbHOCHU.

I1K 3.2. OcyuiecTBiATh JOKYMEHTAIMOHHOE COMTPOBOXK/IEHUE B chepe KaJacTPOBOrO yueTa

U (WIM) TOCYIapCTBEHHOM PErUCTpanuy NpaB Ha OOBEKTHl HEIBUKHUMOCTH



2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIHUILIMHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHO#l padoThl

Buj yueOHoi1 padoThI

O0beM yacoB

OYHast
O0beM 00pa3oBaTe/IbHON HArPy3KH 42
Oos3aTesqbHAsI Ay IUTOPHAA YueOHasi HAarpy3Ka 32
B TOM YHUCIJIE:
TEOPETHYECKOE 00yUeHHe 16
MIPaKTUYECKHUE 3aHATUS 16
CamocrosiTesibHasi padoTa cTy/ieHTa (BCero) 10

IIpomeskyTounas arrectauus B ¢popme 1u(pPpepeHuPOBAHHOIO 3a4eTa




2.2. TeMaTH4eCKHUii IUIAH U cojiep:KaHue y4eOHO JMcHUIINHBI «/[{0KyMeHTauHOHHOe o0ecneyeHne ypaBJIeHus»

HaumeHoBaHue Conep:kanue yuyeOHOro Mmarepuasa u GopMbl OPraHU3anuM JAesITeJIbHOCTH Oo0bem, ak. 1/ Koani
pa3/1esioB U TeM o0yJaromuxcs B TOM 4HCJIe KOMIEeTeHIHIA,
B opme ¢dopmupoBanuio
NPaKTHYECKOI KOTOPBIX
MOATr0TOBKH, aK. U crocoo0cTByeT
3JIeMEHT
NPOrpamMMbl

Tema 1.1. Coaep:xanue yueOHOro MaTepuaJia 4/2 OK 5,
HopmarusHo- Ponp IOV B nestenbHOCTH opranuzanuu. Cioyx6a JOKyMEHTallnOHHOTO OK 9,
MeToanydeckas 6aza obecrieueHus ynpaBjieHus, €€ 3aa4u, CTPYKTypa, JOJIKHOCTHOM COCTaB. IK 3.1.
JOYVY. PernamenTanus pa6otsl ciyx6s1 IOY.

OCHOBHBIC TIOHATHS «TOKYMEHTAY, «IOKYMEHTUPOBAHUS», «TOKYMEHTAIIHOHHOTO

o0ecrieueHus ypaBIeCHUs».

Knaccugukarus 10KyMeHTOB.

HopwmaruBHo-metoanyeckas 6aza JIOY, TOCT 7.0.97-2016

B ToM Yuc/ie MPaKTHYECKUX U JJA00PATOPHBIX 3aHATHIA 2

IIpakTuyeckoe 3anaTue Ne 1. PaboTa B koMrbroTepHOM Kitacce. 3yuenue

HOpMaTUBHOM 0a3bl. Paborta B cuctemax «Koncynbrant [Tnrocy, «"apanT»
Tema 1.2. OcHOBHBIE Copaepxxanue ydyeOHOro MaTepuasa 4/2 OK 5,
TpeOOBaHUS K [TonsiTHEe «ONaHK TOKYMEHTA. OK9,
COCTaBJICHUIO U OcHoBHbIE TpeOOBaHUS K OJIAHKY JJOKYMEHTA. IK 3.1.
0(OpPMIICHHUIO CTpyKTypa TOKYMEHTA.
JIOKYMEHTA. «YHUDUIIUPOBAHHBIE CUCTEMBI JJOKYMEHTAITUU. Y HU(DUIIMPOBAHHAS CUCTEMA

OpTraHU3aIMOHHO-PACTIOPSAUTENEHON TOKYMEHTAIUH.

TpebGoBanust K 0OPMIICHUIO TOKYMEHTOBY.

[ToHsITHS «PEKBU3UTY, «GOPMYIAp-00paser.

PekBU3NTHI, UCTIOB3YyeMbIE TIPH TTOJATOTOBKE U 0(hOPMIICHUH JIOKYMEHTOB.

TpeGoBanust K 0HOPMICHUIO PEKBU3UTOB JOKYMEHTOB.

B Tom 4nciie npakTHYECKHX M J1a00PATOPHBIX 3aHATHH 2

IIpakTnyeckoe 3ansiTue Ne 2. PazpaboTka GJ1aHKa TOKYMEHTA.




Tema 1.3.
Opranu3zaioHHbIC U
pacropsiAuTeIbHbIC
JIOKYMEHTHI.

Conep:kanue y4eOHOT0 MaTepuaJia

Bunp! yripaBneHUeCKUX JOKYMEHTOB, OCOOEHHOCTH COCTABICHHS U O(POPMIICHHUS.
Cucrema opraHu3allMOHHON JOKyMEHTAllMU. Buibl opraHu3alluOHHBIX JOKYMEHTOB
Cucrema pacnopsIuTeIbHON TOKYMEHTALUU. BUbl pacriopsinTenbHbIX
JIOKYMEHTOB.

OCOOEHHOCTH COCTaBIICHUS ¥ OPOPMIICHHS PACHOPSAUTENBHBIX TOKYMEHTOB.

4/2

B ToMm 4uciae NMPAKTUYIECCKUX U J'IaﬁOpaTOpHLIX 3aHATHH

IIpakTuyeckoe 3ansTue Ne 3. Pazpabotka u ohopmiieHHe NprKa3a o OCHOBHOM
nesitenbHOCTH. PazpaboTka n ohopmiieHne nprukasa 1o JH4YHOMY COCTaBY.

Tema 1.4. CripaBo4HO-
UH(POPMALOHHBIE
JOKYMEHTBI

Coaep:xanue yueOHOro MaTepuaJia

Cucrema HHPOPMALIMOHHO-CITPABOYHON JJOKYMEHTAIUH.

Bup! nHGOpMaLIMOHHO-CIIPAaBOYHBIX IOKYMEHTOB.

OcobeHHocTH cocTaBiieHHUs 1 0POpMIICHHST HHPOPMALTMOHHO-CITPABOYHBIX
JJOKYMEHTOB.

6/4

B ToMm uuncae NMPAKTUYICCKUX U J'IaﬁOpaTOprIX 3aHSATHH

IIpakTuyeckoe 3ansaTue Ne 4. Pazpadotka u odpopmienue akra. Pazpaborka u
odopmIIeHHE TOKJIAJHOU, CITYKEOHON 1 0OBSICHUTEIHLHOM 3aITUCOK.

OK 5,
OK 9,
IIK 3.1.

Tema 1.5. O0mue
OCHOBBI JIEJIOBOM
KOPPECIIOH/ICHLIUH.

Coaep:xanue yueOHOro MaTepuaJia

Oco0OeHHOCTH COCTaBIEHUS I€TI0BON KOPPECTIOHICHIIUH.
Ocobennoctu ohopMiIeHHUs 1€T0BOM KOPPECTIOHICHIIHH.
CrnyxebHasl mepenucka Ha NpeAnpUsTHH.

Buzael nucem.

TpebGoBaHus K 1€70BON pey.

I'pammaTudeckue 0COOEHHOCTH JIEIOBOM PEUH.
Jlormueckoe MOCTPOCHHUE TOKYMEHTOB.

4/2

B ToM yucie NMPAKTUYIECCKUX U ﬂaﬁopaToprlx 3aHATHH

IIpakTnueckoe 3ansaTue Ne 5. Jlenosas urpa «CocraBienue u opopmieHue
UCXOJSIIEeN JOKYMEHTAIMH B FOPUIUUYECKON CIIy»k0e OpraHu3aiiim)

OK 5,
OK 9,
IIK 3.1.

Tema 1.6. Busasl
3eMJICYCTPOUTEITBHON
JIOKyMEHTAIUU

Conep:xanue yueOHOro MaTepuaJia

I'enepanpHas cxema 3emiieyctporictsa Tepputopun Poccniickoit denepanum.
KaptsI (1u1anel) 00bEKTOB 3eMJICYCTPOMCTBA.

IIpoeKThl BHYTPUXO035HCTBEHHOTO 3€MJIEYCTPOMCTBA.

4/2

B ToM 4nciie NpaKTHYeCKUX U J1a00pPATOPHBIX 3aHATHIM

IIpakTyeckoe 3ansiTue Ne 6. Pabota B cucreme «KOHCYIBTaHT IITIOCY €

OK'5,
OK 9,
IK 3.1.

7




®enepanphbiii 3akoH oT 18.06.2001 N 78-®D3 (pen. ot 30.12.2021) "O
3emuieycrpoiicTse"

Tema 1.7.
Opranuzanus

JIOKYMEHTO000pOoTA.

Conep:kanue y4eOHOT0 MaTepuaJia

I[BI/I)KGHI/IG AOKYMCHTOB Ha IMPCANPHUATUN C MOMCHTA UX CO3AaHUA OO 3aBCPUICHUA

VICIIOJIHEHHS WJIN OTIIPABKHU.

[TonsiTHE «IOKYMEHTOOOOPOT».

[TpuHIMIBI OpraHU3anyu J0KyMEHTO000poTa.

@DopMbI Opranu3anuu padoThl C JOKYMEHTAMHU.

[TpoxoxkaeHue u NOpAIOK UCIIOIHEHUS BXOJAINX JOKYMEHTOB.
[TpoxoxkaeHne NCXOAAIMNUX U BHYTPEHHUX IOKYMEHTOB.

PaboTta ¢ koHpUIEeHIIMATbHBIMU JJOKYMEHTAMH.

IlonsiTHe «KOMMEpUYECKas TalHa».

PaboTa ¢ nucbMamMu ¥ 00OpalleHUs MU TPAXKAAH.

4/2

B ToMm uncae NMPAKTUYICCKUX U J'IaﬁOpaTOprIX 3aHATHH

IIpakTuyeckoe 3anaTue Ne 7. OpopmiieHne )KypHalla PETUCTPAIIUN BXOSIICH
KOPPECTIOHICHIUH, UCXOIAIIEH U )KypHaJI PErUCTPALIMY IPUKA30B.

Tema 1.8.
dopmMupoBaHuE U
XpaHEHue Jedl.
ONEKTPOHHBIN
JIOKYMEHTO000pOT

Coaep:xanue yue0HOro MaTepHaJia

[Ipouiecc popmupoBanus aen.

CocraBieHre HOMEHKIATYPHI €.

[ToHATHS «HOMEHKIIATYpa JIEI», «IIEI».

3agauu ¥ MOPSAJOK CUCTEMATH3alMU JOKYMEHTOB.

OcoOenHocTy (hOpMUPOBAHUSI PA3TUYHBIX TPYII JOKYMEHTOB.
Pone HOMEHKIIATYpBI €1 pH (OPMUPOBAHUM JJOKYMEHTOB B JIeNa.
dopmupoBanue u 0QopMIICHHE JIEI.

Opranuzanus TeKymero (OnepaTuBHOI0) XpaHEHHs Jell.
[ToaroToBka u nepenavya JOKYMEHTOB Ha apXHBHOE XpaHEHHE.
Opranuzanus 3JIeKTPOHHOTO IOKyMEHTO000poTa

IpakTnyeckoe 3ansaTue Ne 8. itorosoe 3ansitue

OK 5,
OK 9,
IK 3.1.

CamocrosiTesbHast padora
[TonroroBka K MpakTUYECKUM 3aHATHSIM, paboTa ¢ UHTEPHET-UCTOYHUKAMHU IO MOUCKY MH(OPMAaLINH,
NOJIFOTOBKA JJOKJIAJIOB, IPE3EHTAINN

10

IIpomeskyTOoUHAs aTTeCTALMS

Bcero

42




3. YCJIOBUS PEAJIMBAIIMU YYEFHOU JUCHUTLJIAHBI
3.1. TpeOoBaHMA K MaTepHAJIbLHO-TEXHHYECKOMY 00ecneYeHH 0

Peanuzanus mporpaMMbl JUCHUIUIMHBEL TPEOYET HAIUYMS y4eOHOro kabunera «9KOHOMHUKA
OpraHU3aliH, MEHEKMEHT U MapKETHHT».

O6opynoBanue yaeOHOro KabuHeTa:

VYueOHble cTONBI, pabouee MECTO TIpernojaBaTeis, KOMIUIEKT y4eOHO-METOIMYECKON
JOKYMEHTAIUH, Pa3/1aTOYHbII MaTepuall.

Texundeckue cpencrBa oOydeHHs: MOOWMIIBHBIM MYJIbTHMEAWNHBIA KOMIUIEKC: HOYTOYK,
IPOEKTOP, FKPaH.

3.2. UndopmanmnonHoe obecrieyeHre peajan3aluu NporpaMmmbl

OcHoOBHbIE HCTOYHHUKH

1. Joponuna, JI. A. JlokyMeHTalMOHHOE oOOECICUYeHHE YNPAaBICHHUSA : YYEOHUK H
HPAKTUKYM JUISL CpeIHero podeccuoHalIbHOTO obpazoBanmsi /  JI. A. JlopoHuHa,

B. C. UputukoBa. — 2-¢ u3a., mepepad. m jgom. — Mocksa : M3marensctBo IOpaiit, 2023. —
270 c. — (IlpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-16017-8. — Tekcr
3JIEKTPOHHBIN / ObpazoBarenbHast mwiardopma Opaiit [caiiT]. —

URL: https://urait.ru/bcode/530252

2. Kopnees, U. K. [lokymeHTallmoHHOE OOecrieueHue yIpaBleHus : Y4eOHUK U MPaKTUKYM
st cpenHero  mpodeccuoHanbHoro  obpazosammsi/ U, K. KopueeB,  A. B. [lmenko,
B. A. MamypneB. — 3-e u3a., nepepadb. u gon. — Mocksa : U3narensctBo IOpaiit, 2023. —
438 c. — (IlpodeccuonanmpHoe obOpazoBanue). — ISBN 978-5-534-16002-4. — Tekcr
3JIEKTPOHHBIN / ObpazoBarenbHast mwiardopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/523611.

3. UlysanoBa, H.H. JlokymeHTanmoHHOe oOecredeHne yNpaBieHUs . YU4eOHUK U

NpakTUKyM s cpemHero mnpodeccroHanbHoro obpasoBanus / H. H. lllyBanoBa. — 3-e w3,
nepepab. u jgon. — Mocksa : M3parensctBo IOpaiit, 2023. — 247 ¢. — (IIpodeccronanbnoe
obpazoBanue). — ISBN 978-5-534-16538-8. — Tekct : snekrponHsni // OOpa3oBarenbHas

iatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/531240

JlonoJiHuTeIbHbIE HCTOYHUKH:

1. AGynanze, /. I'. JlokyMeHTallMOHHOE OOECTICUeHHE YIpaBiICHUs MIEPCOHAIIOM : YUEOHUK
u npaktukym Uit ByzoB/ JI.I'. AOynamze, U.b. Bemnpsokkuna, B. M. MacnoBa. — 3-e wusn.,
nepepab. w gom. — MockBa: WzmarensctBo  FOpaiit, 2023.— 374c.— (Bsicmee
oOpa3zoBanue). — ISBN 978-5-534-16669-9. — Tekct : snekrponHblii // OOpa3oBarenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/531461

2. JIoKyMeHTOBeJIeHHE : yUeOHUK M MpakTHKyM s By3oB / JI. A. Jloponuna [u np.] ; mox
penakmueit JI. A. JlopornHoit. — 3-e¢ u3g., mepepad. u gom. — Mocksa : M3marensctBo HOpaiiT,
2023. — 336 c. — (Bricuiee obpazoBanue). — ISBN 978-5-534-15753-6. — TekcrT : 2eKTpOHHBIN
// Obpa3zoBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/511341

3. Kysuenos, 1. H. [/lokymeHtanmonnoe obecrnieyeHue ympasieHHs. JJoKyMeHTOOOOpOT U
JICTIONPOM3BOICTBO : YYEOHUK W TPAKTUKYM ISl CpeaHero mpodeccroHanbHOro obpa3zoBaHus /
W. H. Ky3nenoB. — 4-e u3n., nepepab. u gon. — Mocksa : M3narensctBo HOpaiir, 2023. —
545 c. — (IlpodeccuonansHoe oOpaszoBanue). — ISBN 978-5-534-16004-8. — Tekcr
AIEKTPOHHBIN /l ObpazoBarenbHast mwiardopma Opaiit [caiiT]. —
URL: https://urait.ru/bcode/523613
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HNudopmaunonnbie pecypcebl:
1. DnexkrponHo-6ubNMMOTEYHAs cucTeMa «bubmmokirydo» — URL: https://biblioclub.ru
2. DnekTpoHHO-OnMOMMoTeuHas cucrema «kOpaiiT» — URL: https://urait.ru

11
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4. PEAJIM3ALMA TPOTPAMMBI JIJIA JINI C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMU

1. OOGpa3oBanue oOOy4arOIUXCsI C OrPAHUYEHHBIMH BO3MOXKHOCTSAMH 3]I0pOBbsl (TIpH
HAJIMYUKA KOHTUHTEHTA) MOXKET OBITh OPraHM30BAaHO KAaK COBMECTHO C JIPYTMMHU OOYYarOUIMMMUCH,
TaK U B OT/JIEJIbHBIX TPYIIAX.

B ocBoeHuM AMCHUIIIMHBI MHBAJIUAAMU U JIMLIAMH C OTPAaHUYCHHBIMH BO3MOKHOCTSIMHU
30pOBbsl OOJIBIIOE 3HAUYEHUE HMMEET WMHAMBHUIyalbHas paboTa, MmojpasymeBaromias e (opMbl
B3aMMOJICHCTBHUSA C TpenojaBaTeieM: WHAMBHIyalbHas ydeOHas pabora (KOHCYIbTallUH), T.C.
JIONIOJIHUTENIbHOE pa3bsCHEHUE y4yeOHOro Mmarepuana, M yIIyOJeHHOE H3ydeHUEe MaTepuaia U
UHIWMBUyallbHAs BOCHIHTaTeNbHas pabora. WHAMBHIyanbHbIE KOHCYJIBTAIlMM IO IPEIMETY
SBIISIFOTCS] BXKHBIM (PaKTOPOM, CIIOCOOCTBYIOIMM HMHIAMBHyaIU3allMi O0OYYEHUS U YCTAaHOBJIEHUIO
BOCIIUTATEILHOTO KOHTaKTa MEXIy NpenojaBaTeieM W OO0YYalomUMCS HWHBAIAIOM WU
00y4aroIuMCs ¢ OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBBS.

2. Y4eOHO-METOINYECKHE MaTepHaIbl JiUIsi OOYYArOIIMXCSl W3 YWCIIa MHBAIUIOB W JIUI[ C
OTPaHUYEHHBIMH  BO3MOXHOCTSIMM  3/10pOBbSl  NPEAOCTABISAIOTCS B OJHOW U3 opm,
Q/IaTITUPOBAHHBIX K OTPAaHUYEHUSIM HX 3I0POBBS U BOCTIPHUSTHS HHPOPMALIUH.

[lepeuenp yueOHO-MeTOAMUECKOTO 00ecieyeHus i 00yJaromuxcs Mo JUCLHUIUINHE:

— C HapyIICHHEM ciyXa: B Ile4aTHOU (opme, B (hopMe FIMEKTPOHHOTO JOKYMEHTA;

— C HapymeHWeM 3peHHs: B IMedaTHOW (opMe yBeIHMUEHHBIM MpUPTOM, B (Hopme
3JIEKTPOHHOTO JOKYMEHTA;

— C HapylmeHHEeM ONOpHO-JBHTaTeJIbHOrO ammapara: B medaTHOH ¢(opme, B (dopme
AIIEKTPOHHOTO JIOKYMEHTA.

JlaHHBIA TepeYeHb MOXET ObITh KOHKPETH3UPOBAH B 3aBUCUMOCTH OT KOHTHMHIEHTa
o0ydJarouuxcsi.

3. OcBoeHue IUCLUMIUIMHBI MHBAIMIAAMU U JIUIAMU C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMU
3JI0pOBBSI OCYILECTBIISIETCSI C HCIIOJIB30BAaHUEM CPEICTB OOyYeHHUS OOIIEer0o W CIEHaTbHOrO
Ha3HAUEHUs: MYJIbTUMEIUNHHOE O0OpYJOBaHHE C BO3MOXKHOCTBIO SKPAaHHOTO YBEIWYEHHS IS
CTYACHTOB C HapylIICHHEM 3pEHHUS, MCTOYHHKH TUTAHHUS I WHIUBUAYAIBHBIX TEXHUYECKHX
CpPEZCTB.

B aymuropum, rae oOy4aroTcs WHBAJIHIBI M JIMIA C OTPAHUYCHHBIMH BO3MOKHOCTSIMHU
3/10pOBbsI, IPETYCMATPUBACTCS COOTBETCTBYIOIEE KOJUYECTBO MECT Ui OOYUaIOMIUXCS ¢ yYETOM
OTPAaHUYEHUH UX 3J0POBBS.
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5. KOHTPOJIb U1 OIIEHKA PE3YJbTATOB OCBOEHUS YUEFHOM JUCIUILINHBI

KOHTpOJ'IB M OLCHKa pE3yJIbTaTOB OCBOCHMH:A yqe6H0171 AUCHUILIMHBI OCYHICCTBIIACTCA
npenoaaBaTrcjicM B MPOLECCC NPOBCACHHUA MPAKTHYCCKUX 3aHHTHﬁ, TCCTUPOBAHUA, a4 TAKIKC
BBITIOJTHEHU A O6y‘laIOHII/IMI/IC$I HHAUBUAYAJIIbHBIX BaﬂaHHﬁ.

Pe3ysnbTarnl 00yyeHus

Kpurepum oueHkn

\ MeToabI OLIeHKH

Hepequb 3HaHHI>'I, OCBaMBACMBbIX B paMKax JUCHUIIJINHBI

- IOHATHUS U OCHOBHBIE — 3HaeT 0COOEHHOCTH U NEPCIIEKTUBBI — BCE BapUAHTHI
XapaKTePUCTUKH JOKYMEHTALUY; pasBUTHSL OTpaciy, TECTUPOBAHUS
- OCHOBHBIE BHU/IbI YIIPABJIEHYECKOU - 3HaeT MOHATHUS U OCHOBHBIE (nMcbMEHHoOe,
JIOKYMEHTaIIH; XapaKTEePUCTHKH TOKYMEHTALIUY; KOMIIbIOTEPHOE),
- IOPSAJI0OK OpraHU3aluH - 3Ha€T OCHOBHBIE BUJIbI orpoc,
JIOKYMEHTO000pOTa; yIpaBJIEHYECKOH TOKyMEHTALlNY; THUCKYCCHS,
- IOPSAJIOK 3aKOHO/1aTENbHOIO - 3HaeT NOPAJOK OpraHu3aLuu Oecena.
peryaupoBaHus JOKYMEHTAL[MOHHOIO | JIOKyMEHTO000poTa;
o0ecreyeHus; - 3HAeT MOPAJI0K 3aKOHOIATEILHOTO
- IOPSI0K PErYIUPOBAHUS peryanupoBaHus JOKYMEHTAHOHHOTO
JOKYMEHTAIlMOHHOI'0 00eCcIieueHus B | oOecrieyeHus,
cucreme Pocpeectpa; - 3HaeT NMOPAJOK PEryIMpPOBaHUS
- OCHOBBI MEK/yHapOIHBIX JIOKYMEHTAllMOHHOI'0 00eCIieueHus B
CTaHJapTOB B 00J1aCTH cucreme Pocpeectpa;
JOKYMEHTALUOHHOI'O 00€CTIEUeHHU S - 3Ha€T OCHOBBI MEKyHapPOIHBIX
yIpaBJICHUS; CTaHJapTOB B 001aCcTH
- OCHOBHOH HOPSAJ0K JIOKYMEHTAIlMOHHOT'0 00ecrieueHus
JIOKYMEHTO000pOTa B OpraHu3aluy, yIpaBJICHUS;
COBPEMEHHBIX TEXHOJIOTUH U - 3HaeT OCHOBHOM MOPSI0K
IIPOrPaMMHBIE KOMILJIEKCHI IIPU JIOKYMEHTO000pOTa B OpraHu3alluy,
OCYILECTBIICHNH JJOKYMEHTOO0OPOTa. | COBPEMEHHBIX TEXHOJIOTHH U

IIPOrPaMMHBIE KOMILJIEKCHI ITPU

OCYILECTBIIEHUH JOKYMEHTOO0O0pOTA.

[lepeuenb ymMeHUI, OCBaUBAEMbIX B paMKax JHUCLHUIIIMHbI

- OIIEpHPOBATH NIPOPECCUOHATBHON - YM€EET ONEepUpPOBaTh — OLICHKA
TEPMUHOJIOTHEN B 00JIaCTH npodecCHOHAIbHON TEPMUHOJIOTHEHN B | PEe3y/IbTAaTOB
YHU(PUKALUU; o0nacTu yHU(pUKaLUU; BBIITOJIHECHUS
- UCTOJIb30BATh YHU(PHUIIMPOBAHHBIE - YMEET UCIO0JIb30BATh IIPaKTUYECKON
CUCTEMBI JJOKYMEHTAIINH B YHU(PHUIIUPOBAHHBIE CUCTEMBI paboThI

3EMJICYCTPOMCTBE;

- ONepupOBaTh MPOohecCUOHATHLHOMN
TEPMHUHOJIOTUEN, UCIIOIB3YEMOU B
CTaHJapTax,

- COCTaBJISITh OCHOBHBIE 2JIEMEHTHI
OpraHU3aIMOHHO-PACTIOPAIUTETHLHON
JIOKYMEHTAIUU;

- 0ohopMIISITH HEKOTOPBIE Hanboee
pacupoCTpaHEHHBIE BUIbI
OpraHU3aIMOHHO-PACTIOPAIUTETHLHON
JIOKYMEHTAIUU;

- OIIPENEIIATh MECTO

JIOKYMEHTAIIMU B 3€MJIEYCTPOMCTBE;

- YMe€eT ONepupoBaTh
npohecCHOHANBLHOM TEPMHUHOIOTHEH,
HCIIOJIB3YEMOU B CTaHAAPTAX;

- YMEET COCTABJIATH OCHOBHBIE
AJIEMEHTBI OPraHU3aMOHHO-
pacnopsAUTENbHON JOKYMEHTAIUY;

- ymeeT 0pOopMISITh HEKOTOPhIE
HanOoJee pacrpoCTpaHEHHbBIE BUIbI
OpraHN3alMOHHO-PACIOPAIUTEIbHON
JIOKyMEHTalUH;

- YMEET ONPEIENIATh MECTO
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3eMJICYCTPOUTENbHBIX U KaJaCTPOBBIX
paboT B eMHOM cucTeMe
KJIacCU(UKALUU U KOJTUPOBAHUS
TEXHUKO-D)KOHOMHUYECKON U
cormanpHoOM nHpopManuu (ECKK).

3eMJICYCTPOUTENbHBIX U KaJIaCTPOBBIX
paboT B eMHOM cucTeMe
KJIacCU(UKALUU U KOJTUPOBAHUS
TEXHUKO-D)KOHOMHYECKOHN U
cormanbHOM nHpopmanuu (ECKK).
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