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1. MACIIOPT PABOYEM ITPOT'PAMMBI YYEBHOM JUCIIATIINHBI
«AJANITUBHBIE HH®OPMAIIMOHHBIE TEXHOJIOT MU B TIPO®ECCUOHAJBHON
JAEATEJIBHOCTHW»

1.1. Ob6nacTt, nmpuMeHeHHsi mporpamMMmbl. Pabouas mporpamma y4eOHOW JIMCIMILUIMHBI
«AnanTuBHbIe WH(POPMAIMOHHBIE TEXHOJOTHH B TPOPECCHOHATBHOW AEATEIHHOCTUY SIBIISICTCS
YacThlO0 MpOrpaMMbl MOATOTOBKHU crienuanuctoB cpennero 3eHa (IIIICC3) mo cnenuanbHOCTH
CIIO 40.02.01 «IIpaBo m opraHm3ainus COIMAIBHOTO OOECHEUYeHHUs», €AuHa I BceX (GopM
oOydeHus U pa3paboTaHa B COOTBETCTBMM C OCOOEHHOCTAMHU OOpa3zoBaTENIbHBIX MOTpeOHOCTEH
WHBAJIUJIOB U JIMI[ C OTPAHUYECHHBIMUA BO3MOKHOCTAMH 3710poBbsi (OB3) ¢ yueToM BO3MOKHOCTEM
WX MCUXO(PHU3UIECKOTO PA3BUTHUS U KX BO3MOKHOCTSIMH.

[IporpamMma yueOHOW TUCHUIUIMHBI «AJanTHBHBIE HWH(OPMALMOHHBIE TEXHOJOTHH B
npoecCHOHANBHOM JIeATENbHOCTU» TMpeAHa3HaueHa g OOYyYarolMXCsi — WHBAIHIOB WIH
oOyuaromuxcst ¢ OB3, 0cBOO0KICHHBIX OT (PU3NIECKON HArPY3KH 110 MEIUIIMHCKAM TIOKA3aHUSM.

Y4eOHast TUCIUIUINHA «ATaNTUBHBIE HH(OPMAIMOHHBIC TEXHOJIOTHH B TIPO(ECCUOHATBLHOM
JesTeNIbHOCTHY o0ecneunBaeT (GopMHUpOBaHUE OOMMX KOMOETEHIMA M NPOQPEeCcCCHOHAIbHBIX
KoMrieTeHIMi 1mo BceM BuuaM pAestenbHoctH PI'OC mo cnemmanbHoctn 40.02.01 «IIpaBo m
OpraHM3aIys COIMAIBHOTO obOecrmeueHus». (Ocob0oe 3HAYCHWE JTUCIHHUIUIMHA WMEET TIpU
GOpMUPOBAaHMM W  pa3BUTUM O0mMUX ©  mpodeccHoHaNbHBIX  KommereHmuid OK 1,
OK2,0K 3,0K4,0K5,0K6,IIK 1.5, [IK 2.1.

1.2. Mecro aucummimeabl B crpykrype IIIICC3: yyeGHas  AucUUIUIMHA
«MHDOpMaIIMOHHBIE  TEXHOJOTMH B NPO(ECCHOHATBHOW  JACSITEILHOCTH»  BXOJHT B
obmenpodeccuoHaIbHbIC JUCIUTIIMHBI TPOGECCHOHATBHOTO YI4EOHOTO IIUKJIA.

1.3. Llesin 1 uIaHUpYeMbIe Pe3yJIbTATHI OCBOCHHA Y4eOHOM M CIMIIIMHBI.

B pe3ynbrate ocBOeHHS MpOrpaMmbl AUCHUILTAHBI CTYIEHT JOJKEH:

HMETh MPAKTHYECKHUI OMBIT:

- TIOWCKA, aHAJM3a W OICHKW HWH(pOpMamwu, HEOOXOAUMOHN JUIsl TTOCTAHOBKH W PEIICHUS
npodecCHOHANBHBIX 3a/a4,

- HCTOJB30BaHUS WH(MOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHMH U CIHEIUATbHBIX
MPOTPaMMHBIX CPEJICTB JIJIS peIICHHS MPOPECCHOHAIBHBIX 33134,

YMeThb:

- HCIIOJIB30BATh MPOrPaMMHOE 0OecTieueHe B MPOPECCUOHANBHON AEITeTbHOCTH;

- IPUMEHSATH KOMITBIOTEPHBIE U TEJIEKOMMYHHUKAIMOHHBIE CPEJICTBA,

- paboTaTh ¢ MHOOPMAIMOHHBIMU CITPABOYHO-TIPABOBBIMU CHCTEMAaMHU;

- HCII0JIb30BAaTh MPHUKIAIHBIE TPOrPaMMBbI B TPOPECCUOHANBHOMN AESITEIbHOCTH;



- paboTaTth C AEKTPOHHOM IMOUYTOM;

- HCIIOJIB30BATh PECYPCHI JIOKATBHBIX U II100ABHBIX WH(OPMAIMOHHBIX CETEH;

3HATh:

- cocTaB, (QYHKIMM HHYOPMALMOHHBIX M TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHUH,
BO3MOXKHOCTH MX MCIOJIb30BaHUS B IPOGECCHOHATBHON AEITEIbHOCTH;

- OCHOBHBIE TPaBUJIAa M METOJIBI pa0OTHI ¢ TAKETaMHU PUKJIATHBIX MPOTPaAMM;

- MOHATUE HH(POPMAIIMOHHBIX CUCTEM U MH(GOPMAITMOHHBIX TEXHOJIOTHIA,

- IOHATHE NMPABOBON MH(OPMALIUU KaK cpeibl HHPOPMAIIMOHHON CHUCTEMBI;

- Ha3Ha4YeHHe, BO3MOXKHOCTH, CTPYKTYPY, IPUHLIUI padoThl HH(GOPMAIIMOHHBIX CIIPABOYHO-
MIPaBOBBIX CUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIBI 1 CTPYKTYPY 0a3 JaHHBIX;

- BO3MOXXHOCTH CETEBBIX TEXHOJIOTUH pabOThHI ¢ HH(OPMALIUEH;

B pesynbrate ocBoeHUs yueOHOM NUCHUTUIMHBI JOJKHBI ObITh COPMHPOBAHBI:

00wue KomMnemeHyuu, KoYarowue 8 cebs CHOCoOOHOCMb!

OK 1. IloHumarh CyHmIHOCTh M COLMAJIbHYIO 3HAUMMOCTh CBOell Oynyuied npodeccuu,
MPOSIBJISATH K HEW YCTOMYMBBINA UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO [€ATEIbHOCTh, BBHIOMpPATh THUIIOBBIE METOABI U
CII0COOBI BBITTOTHEHHS TPO(EeCCHOHABHBIX 33]1a4, OIICHUBATH WX () PEKTUBHOCTH U Ka4eCTBO.

OK 3. IlpuaumaTth peuieHus B CTAaHJAPTHBIX U HECTAHJAPTHBIX CUTYalMsIX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTe MOUCK U HCIOJb30BaHHE HHPOPMAINH, HEOOXOAUMON s
3¢ (PEKTUBHOTO BBHIMIOJHEHUS TPO(PECCHOHANBHBIX 3a7a4, MPO(YEeCCHOHATBFHOTO M JIMYHOCTHOTO
pa3BUTHA.

OK 5. MHcnonb3oBath  MHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJIOTUH B
npodhecCuOHANBHOM NeSTeNbHOCTH.

OK 6. Paborath B KOJUIEKTUBE W KOMaHJE, 3(PQEKTUBHO OOLIAThCS C KOJJIEraMu,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

npogeccuonanvhvie KoMnemeHyuu, coomeemcmeyouue OCHOBHbIM suoam
npogheccuonanbHol 0esimenrbHOCmu.:

IIK 1.5. OcymecTBasaTe GopMUpPOBaHUE W XpaHEHHUE eI ToJydaresiel IeHCHd, TOCOOUN 1
JIPYTUX COUATBHBIX BBITIIAT.

[IK 2.1. IomnepxuBaTh 0a3bl AAHHBIX TOJydaTenell MeHCUi, MOCOOui, KOMIEHCAud |

APYrux COONUAJIBHBIX BBIIIJIAT, 4 TAKIKE YCIIYT U JIbI'OT B dKTYaJIbHOM COCTOSIHHUU.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI «AJATITUBHBIE

WH®OPMAIIMOHHBIE TEXHOJIOT MU B TPO®ECCUOHAJBHON
JAEATEJIBHOCTHW»

2.1. O0beM y4eOHOM TMCHUIIMHBI U BUAbI YU4eOHO# padoThl

Buna yueOHo# padoThI

O0beM yacoB

Ounas popma

3aounas popma

O0beM 00pa3oBaTe/IbHON HATPY3KH 78 78
Oos3aTesbHAsI Ay IUTOPHAA YueOHasi HArpy3Ka o4 16
B TOM YHUCIJIE:

TEOpPEeTUYECKOe 00yIeHNE 26 8

1ab0paTOPHBIC 3aHATHS 28 8

KypcoBasi pabota (TIpoeKT) - -

CamocrosiTesibHas padora 24 62

IIpomeskyTounas arrecrauus B ¢popme 1uPpepeHUPOBAHHOIO 3a4eTa




2.3. Couepmaﬂne yqeﬁﬂoﬁ JUCHHUILIMHBI «AJaNTHBHBIE nmbopMaunonﬂue TEXHOJIOI'MHA B HpO(l)QCCHOHﬁJ'IbHOﬁ ACATCJIbHOCTHN»

HaumenoBanue Koapl
pa3aesioB U TeM KOMIIeTEeHIIHIA,
(popmupoBanuio
Coaeprxanue yueOHOro MaTepuasia u (opMbl OPraHu3aluu AesATeJbHOCTH O6BeM Y2COB KOTOPBIX
00y4aIuxcs
crnoco0cTByer
3JIEMEHT
NPOrpamMMBbl
1 2 3 4
Paznea 1. 1. UndopManioHHBbIE TEXHOJIOTMH U UX POJIb B COBPEMEHHOM 00111ecTBe OK 1,
Tema 1.1. Coaep:xanue yue0HOro MaTepHaJia 2 OK 2,
Iousitue Omnpenenenne HHOOPMAMOHHBIX TEXHOJIOTHI, OCHOBHBIE 3TaIlbl PA3BUTHUS OK 3,
HHGOPMANMOHHBIX | HH(OPMALMOHHBIX TEXHOJIOIMH, BUIbI HH(OPMALIMOHHBIX TEXHOJIOIMH, HCIIOJIb30BaHUE OK 4,
TEXHOJIOTHUH MH(OPMALIMOHHBIX TEXHOJIOTHH JUIsl pa3pabOTKU CTPAaTEerny U NPUOPUTETHBIX HapaBICHUM OK 5,
COIIMAJIbHOU MOJUTHKH. OK 6,
JlaGopaTopnubie pagorsl Ne 1 2 IIK 1.5,
Ne 1. Tpenunr «Opranu3aiiysi IoMCKa HOPMATUBHBIX TOKYMEHTOB 10 00ECIIEYCHHIO IIK 2.1.
pexuma cekpetHoctu 1o pekBusuTam B CIIC «Kouncynprant [lnrocy
CamocrosiTeibHas padoTa 00y4alOImMXCs: 4
[Tonroroska o teme: «PaboTa ¢ HOpMaTUBHBIMU JJOKYMEHTAMU»
[ToarotoBka pedepara no teme: «Kpurepuu 3¢hpekTHBHOCTH 1€ATENBHOCTH COLIMATBLHOTO
paboTHHKa»
IToaroroBka gokiana no teme: «Knaccudukanus conanabHbIX TEXHOJIOTHI
Tema 1.2. Copepxanue yueOHOIro MaTepuasa 2
HNudopmanuonnas | Onpenenenre nHGOPMALMOHHONW CUCTEMBI, HHTETPUPOBAHHbBIE HHPOPMAIIIOHHBIE CUCTEMBI,
cucremMa UX HUCIIOJIB30BAHUE I PELIEHUS 3a7a4 OTPACIIU, UCTIOIb30BaHUE KOMIIBIOTEPHON TEXHUKHU
B OpraHM3al[MH YIPABJIEHUS COLMATIbHON 3alllUThl HACEJIEHUS, KOMIIBIOTEPHbIE
UH(pOpPMaLMOHHbIE CUCTEMBL: «JIbroTa — crpaBka», «O0paieHne — yaér», «KApXuBy,
«ITencuonep — Tpancnopt», «IleHCHOHEp — cipaBKay.
JlaGopaTopHsie padorsl Ne 2, 3, 4 6

Ne 2. «Pabora ¢ mankamu B CIIC «Koncynbrant [Tmroc»

Ne 3. «ITouck nokymenToB B CIIC «Koncynprant [nrocy mo pekBu3uTaM JTOKyMEHTa U 10
CUTYaITUN»

Ne 4. «PaboTa ¢ TEKCTOM JOKYMEHTA: MOTy4YeHUE CIPABKH O IOKYMEHTE, IOUCK parMeHTa




HauMenoBanue Koapl
pa3aeoB U TeM KOMIIeTeHIMH,
¢popmupoBanmnio
Conep:xkanue yuyeOHOro Marepuasa u (pOpMbl OPraHu3aNUuN AeSITeJIbHOCTH OOLeM 42COB KOTOPBIX
00y4arIMuXCcs
Crmocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
JIOKYMEHTA, YCTAaHOBJICHUE U YAaJICHUE 3aKJIaI0K B TJOKYMEHTE»
CamocrosiTesibHas padoTa 00y4arOIIMXCH: 4
[Touck ocHoBHBIX 3aKk0HOB Poccuiickoit denepanyu B chepe KOMIBIOTEPHOTO MpaBa ¢
ucnosb3zoBanuem CIIC
Pasnea 2. Od¢ucHble KOMIIBIOTEPHBIE TEXHOJOTHH B COLMAJILHOI chepe
Tema 2.1. Coaep:xanue yueOHOTro MaTepHaJia 6
Komnbrorepubie | TexHomorus pa3paOOTKH 3JIEKTPOHHBIX YHU(DUITUPOBAHHBIX JOKYMEHTOB ((pOopM OJIaHKOB, OK 1,
CHCTEMbI TaOJIUII, 11a0JIOHOB, MHUCEM PACCHUIKH ), UCTIOIb3YEMbIX B IIOBCEIHEBHOMN MPAKTHKE IOPHUCTA. OK 2,
NOATOTOBKH 3ammTa 3JeKTPOHHBIX JOKYMEHTOB U MX OTACNbHBIX (pparmeHToB. Co3/nanme OK 3,
3JIEKTPOHHBIX TUIEPTEKCTOBBIX JOKYMEHTOB. [Ipriembl 3 pekTuBHOI pa3paboTKu JOKYMEHTOB CIOKHOM OK 4,
YHHHIHPOBAHHBIX | CTPYKTYpHI. OK'5,
JOKYMEHTOB Texnonorust pazpa®otku Tadaui. MHCcTpyMeHTalbHbIE cpeacTBa (POPMATHPOBAHUSI TAOJIHILI. OK 6,
Anpecanus. Opranuzanus BBIYMCICHUN, TPUMEHEHUE BCTPOSHHBIX QyHKUMH. ['padruyeckoe IIK 1.5,
npejicTaBiIeHNe NaHHbIX. CpencTBa aHanm3a TabauYHbIX JaHHBIX. KoHconmmmanus. K 2.1.
Hcnonb3oBanue pacmupenHoro ¢punptpa. [logdop mapamerpa. Iouck pemenns. Tabmuist
nojcTaHoBKH. [IpoMexxyTounbie ntori. CBOIHbBIE TaOIHUIIBHI.
JlaGopaTopHusbie padoTnl Ne 5, 6, 7 6
Ne 5. Tpenunr «CoznaHue nuceM, HaKJIeeK MpU IMOMOLIH CIUSHUS JOKYMEHTOB B Cpe/e
TeKcTOBOTO mporeccopa Ms Wordy. «Co3aanue ciy)eOHbIX TOKYMEHTOB B Cpejie
TeKCcTOBOTO nporeccopa Ms Word»
Ne 6. Tpenunr «Pabora ¢ BcTpoeHHBIME (DYHKIHSIME B cpezie TabamaHoro mporeccopa Ms
Ne 7. Metox npoektoB «Pemenue npodeccrnoHanbHbIX 3a1a4 cpeacreamu Ms Excely.
«Ananus, 00paboTka u 3amuTa nHbopmanuu cpeacrsamu Ms Excely
CamocrosiTeibHasA padoTa 00y4yarommxcst 4

[TonroroBka mpeseHTanuu mo reMe: «CrnocoObl COBEPIICHUS KOMITBIOTEPHBIX
IIPECTYIUIEHUH U X IPEIYNPEKICHUEN




HauMenoBanue Koapl
pa3aeoB U TeM KOMIIeTeHIMH,
¢popmupoBanmnio
Coaep:xanue y4eOHOro MaTep(I;Iﬁa)JII‘ilal;lo ?1)1(;1[%;1 OPraHM3anHu AesATeJbHOCTH OOLeM 42COB KOTOPBIX
Crmocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
[ToaroroBka no teme: «KoMIIbIOTEpHBIE CUCTEMBI IOATOTOBKH JIEKTPOHHBIX
YHA(DUIIMPOBAHHBIX JOKYMEHTOBY
Tema 2.2. Coaep:xanue yue0HOro MaTepHaJia 6 OK 1,
HUcnoab3oBanue 6a3 | [Tonstue 06a3pl JaHHBIX, Ha3HAUYeHUE 0a3 JaHHBIX. THIEI 0a3 JaHHBIX. Peadmunonnsie 0a3bl OK 2,
JAHHBIX 1JIs1 JAHHBIX U UX OCHOBHBIE 0cOOeHHOCTH. CHCTeMBbI ypaBieHus 0a3aMu JaHHBIX, UX OK 3,
OpraHu3anuu Ha3Ha4YEHHeE. OK 4,
XpaHeHHs JaHHBIX | TexHojorus co3aanus 06a3bl JaHHBIX JJI XpaHeHus kapTorek. Opranusanus noucka OK 5,
uH(popMaluu B 6a3€ TaHHBIX, TEXHOJIOTUS (POPMUPOBAHUS AHAIUTUYECKON HH(OPMALIUH. OK 6,
[IpoekTupoBaHue MHOTOTAOJINYHOM 0a3bl TaHHBIX. [IK 1.5,
MeToap! 1 cpeaCcTBa MOKUCKA, CHCTEMATU3aIluH, 00padOTKH, Tiepeadn nHPOPMALIUH. IIK 2.1.
Crioco0b! 3alUTHI JIEKTPOHHBIX JOKYMEHTOB U MX OTAENbHBIX (pparMeHTOB
Jla6opaTopusie padoTnl Ne 8, 9, 10 6
Ne 8. «Pa3paboTka nHIuBUAYaTEHOTO IpoekTa. COOp U XpaHEHUE TaHHBIX»
Ne 9. «Opranu3zanus nocrymna kK ganHeiM B MC»
Ne 10. «Co3nanue MakpocoB B MHPOPMALIMOHHOM CUCTEME)
CamocrosiTeibHast padoTa 00yuyaommxcst 4
[ToaroroBka no teme: «lcnonp3oBaHue 0a3 TaHHBIX I OPraHU3AIMH XPAHEHUs JAHHBIX»
Tema 2.3. Copepxanue yueOHOro Mmarepuaa (JeKIusi — BU3yaJanu3anus) 6
Texnonorus Microsoft Outlook kak cpeacTBo aBTOMaTH3aMK paboYero MecTa pyKOBOJIUTENS. OK 1,
xopnopatuBHoii | OcHoBHBIe KoMIIOHEHTHI Microsoft Outlook. Bapuantel npencrasnennii. atepdetic OK 2,
padoThI ¢ Microsoft Outlook. ITpuemsr paboTsl ¢ nokymentamu Outlook. MuTterpanus ¢ World Wide OK 3,
OPUANYECKUMH Web. OK 4,
JAOKYMEHTaMH JlaGopatopubie paGorsl Ne 11, 12, 13 6 OK5,
Ne 11. «Co3nanue u ucnons3oBanus uaTepderica. Opranu3aius 3aUThl TaHHBIX) OK 6,
Ne 12. Tpenunr «Pabota ¢ qokymentamu Outlook» IIK 1.5,
Ne 13 Tpenunr «Pabora ¢ Ms Outlook, kxak cpeacTBom aBTOMaTH3aImu pabouero Mecra IIK 2.1.




HauMenoBanue Koapl
pa3aeoB U TeM KOMIIeTeHIMH,
¢popmupoBanmnio
Conep:xkanue yuyeOHOro Marepuasa u (pOpMbl OPraHu3aNUuN AeSITeJIbHOCTH OOLeM 42COB KOTOPBIX
00y4arIMuXCcs
Crmocoo0cTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3 4
IOPUAMYECKOTO CITYKaIero
CamocrtosiTeibHast padoTa 00y4yaommxcst 4
[Moaroroska no teme «Padora ¢ Ms Outlook»
ITonroroBka noxiiaga no teme: «IIpaBoBas 3amura nHGopmManum»
Pa3nea 3. Hcnonb3oBaHue pecypcoB HHTEPHET B IOPUIMYECKOl NPAKTHKE
Tema 3.1. Coaep:xanue yueOHOT0 MaTepHaJia 4
Pecypcsl Pecypcel MHTepHET NX Ha3HaueHue U xapakrepuctuka. [lorstus World Wide Web, poins B OK 1,
HNuTepHer, ux IOpUINYECKON IpakTuKe. TexHosoruu co3nanus Bed — crpanui. O0mue cBeneHus o OK 2,
Ha3HAYEHUE H SI3bIKaX THIIEPTEKCTOBOW pa3MeTKU. IHCTpyMEHTaNbHbIE CPECTBA I co3/1aHus Bed — OK 3,
XapaKTePUCTUKA | CTPaHHMII. OK 4,
OnexTtpoHHas noyra. [TonsTre 06 31nekTpoHHOM udpoBoii noanucu. TexHndyeckoe OK 5,
obecrieueHune IMEKTPoHHOU U poBoi moanucu. OpraHu3aluoHHOe 00ecredeHUE OK 6,
3NIeKTpOoHHOM 1M ppoBoii noanucu. [IpaBoBoe obecneueHne 3MeKTPOHHOM HHU(POBO IIK 1.5,
IOIINCH. IIK 2.1.
JlabopaTopubie padoTsl Ne 14 2
Ne 14. «Pabota ¢ UC rnoGanbHoOM ceTn»
CamocrosiTeibHast padoTa o0y4yaommxcst 4
[Tonroroska o reMe «CepBHUCH HHTEPHETA
KoHcnektupoBaHnue AOMOJHUTENBHOMN JINTEPATYPHI 110 TEME: « ABTOMaTHU3UPOBAHHBIE
AQHAJIMTUKO-CTATUCTUYECKHE WH(POPMAIIMOHHbIE CUCTEMBI, CHCTEMBbI YUETa U YIPABICHUS»
IIpome:xkyTouyHast aTTecTanus:
JAudpepennupoBaHHbIN 3a4€T
Hroro 78




3. YCJIOBUS PEAJIM3ALIMA ITPOTPAMMBI YYEBHOM JUCITATLIAHBI

3.1. TpeOoBaHMA K MaTepHAJIBHO-TEXHHYECKOMY 00ecreYeHH 0

Peanuzanus yuebnoit aucrumimasl MHQOpMaoHHbIe TEXHOJIOTHH B MPOQECCHOHATBHON
NeSITebHOCTH TPeOyeT HaIHuus y4eOHOH 1abopaTopuu MHOOPMAIIHOHHBIX TEXHOJIOTHIA.

O6opynoBanne y4eOHOTO T1a0OPATOPHUM: CTOJBI JIJISI KOMITBIOTEPHOW TEXHUKHU; CTYINIbS IS
paboThl 3a KOMIBIOTEPOM; 3KpaH Aisi pabOThl MPOEKTOPA; IJIACTUKOBAS OCKAa; pa3daTOYHBIHA
MaTepHal; MUCbMEHHBIM CTOJI U CTYJ I IpenojaBaTers.

TexHuueckue cpencTBa 00y4eHHUs: COBPEMEHHBIE NIEPCOHATIBHBIE KOMITBIOTEPHI; JIOKAJIbHAs
CETb C BBIXOJIOM B IN100aIbHYIO ceTh VIHTEpHET; MPOEKTOP; KOHAMULUOHED.

ITporpammuoe obGecrneuenue: oneparuonHas cucrema Windows XP u Beime; MS Word
2007; MS Excel 2007; MS Power Point 2007; Internet Explorer 6.0 u Bbiiie; cripaBo4HO-IIPaBOBast
cuctema «KoncynpranT [Intocy, ciucteMa JIeKTpOHHOTO JoKyMeHToo0opoTa Directum.

3.2. UudopmanuonHoe odecrniedeHue 00yueHust

OCHOBHbBIE HCTOYHHKH:

1. MuxeeBa, E.B. IlpakTukym 1mo MH(QOPMAIMOHHBIM TEXHOJOTHSM B MpodeCcCHOHaTbHON
nestenpHocTH (CITIO) / E.B.MuxeeBa, O.1.Turosa. - YuebHoe mocodue ; 4-¢ u3m.,crep. - M. : U3n-
i nentp "Akagemus'", 2019. - 288c. - (IIpodeccronanbHOEe 0Opa3zoBaHue).

JlonoTHUTeIbHbIE HCTOYHUKH:

1. ManppuxoB, A. C. HMupopmamumoHHbIe TexHONOTHH : ydeOHoe mocobme : [16+] /
A. C. lanapukoB. — 3-e¢ usn., crep. — Murck : PUIIO, 2019. — 445 c. : wn., tabn. — Pexum
noctyna: mo moamucke. — URL:  https://biblioclub.ru/index.php?page=book&id=463339—
bubnuorp.: c. 426-430. — ISBN 978-985-503-887-1. — Tekcr : anekrponnslit.(CI10O)

2. ndopMaimoHHbIe TEXHOJIOTHH B MPO(ecCHOHABHON NesSTeNbHOCTH : yueOHoe mocooue :
[12+] / H. b. Pynenko, H. H. I'paueBa, B. H. JlutBunos, E. B. HazapoBa. — MockBa ; bepnun :
Hupext-Menua, 2021. — Y. 1. — 189 c. : Tabn., un. — Pexxum pocrtyna: mo momamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=602200— bubmuorp.: c. 164. — ISBN 978-5-4499-
1976-2. — Tekct : anextpouHbIi. (CI10)

3. KapnenkoB, C. X. TexnHudeckue cpeactBa MHPOPMAIMOHHBIX TEXHOJOTHUH : ydeOHOe
nocobue : [12+] / C. X. Kapnenkos. — 4-¢ u3j., uctp. u gon. — Mocksa ; bepnun : {upexr-Menua,

2021. - 376 c. : un. — Pexum  pocryma: mo mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=613756 — bubmuorp. B ku. — ISBN 978-5-4499-
2049-2. — DOI 10.23681/613756. — Tekcr : anextponnsiii.(CI10)

4. I'acymoga, C. E. NadopMaiimoHHbie TEXHOJIOTHH B COIMANILHON cdepe : yueOHoe mocodue
/ C. E.T'acymoBa. — 6-¢ m3x., crep. — Mocksa : JlamkoB u K°, 2020. — 311 c. : un. — (Y4eOHbIC
u3manust i OakamaBpoB). —  Pexxmm  moctyma: mo  mommucke. —  URL:
https://biblioclub.ru/index.php?page=book&id=573204. — bubmauorp.: ¢. 259-263. — ISBN 978-5-
394-03642-2. — TekcT : 2eKTPOHHBIH.



https://biblioclub.ru/index.php?page=book&id=463339
https://biblioclub.ru/index.php?page=book&id=602200
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https://biblioclub.ru/index.php?page=book&id=573204

4. PEAJIM3ALIIUA ITIPOT'PAMMBI I JIML C OT'PAHUYEHHBIMU
BO3MOXHOCTAMHA

1. OOpa3oBaHue O0Oy4arOIMXCS C OrPAaHMYCHHBIMH BO3MOKHOCTSIMH 3JI0POBBSl (TIpH
HAJIMYUM KOHTHHT€HTA) MOXKET OBITh OPraHM30BaHO KaK COBMECTHO C JIPYTMMH OOYdYaloIIUMHUCH,
TaK U B OTACJIbHBIX I'PYIIIax.

B ocBoenun JAUCHUIINIMHBI WMHBAJIMAAMW W JIMIAMH C OrpaHUYCHHBIMHU BO3MOXHOCTAMU
37I0pOBBsSI OOJIBIIOE 3HAUYCHHE HMMEEeT MHIMBHIyallbHas paboTa, mojapasyMmeBaromas aBe (HOpMbl
B3aUMOJICHCTBUSL C MpENoAaBaTeNeM: WHIUBHIyanbHass ydeOHass pabora (KOHCYJbTAIlMH), T.C.
JIONOJHUTENIBHOE pa3bsICHEHHE yueOHOro MaTepuaia, M YIIyOJCHHOE M3ydeHHE MaTepHaia U
HHIUBHUYyAJIbHAsA BOCIUTATCIIbHAA pa60Ta. I/IHIII/IBI/IIlyaJH)HI)IG KOHCYJIbTalMU II0 MNPEAMCTY
SIBJISIFOTCS] B&KHBIM (DAaKTOPOM, CIIOCOOCTBYIOIINM WHAWBUAYATH3ALUN O0OYYEHHS M YCTAHOBICHUIO
BOCIIUTATEIbHOTO KOHTaKTa MEXIy TIIperojaBareleM ¢ OOydYalolmMMCS HWHBAJIHIOM WM
06y‘~IaIOIIII/IMCFI C OrpaHUYCHHBIMUA BO3MOKHOCTAMU 310POBbA.

2. Y4eOHO-MEeTOANYECKHE MaTepHallbl JUIsl OOYYaroIUXCs W3 YHCla WHBAJIUAOB U JIUI C
OTPAaHMYCHHBIMH  BO3MOXXHOCTSIMH ~ 3/I0POBbSl  TIPENOCTAaBISIOTCS B OAHOH u3  ¢opwm,
aIalITUPOBAHHBIX K OTPAaHMYCHUSAM HX 3JI0POBbS H BOCIIPUATHS HH(POpMAIINH.

[lepeuenp yueOHO-METOAMUECKOTO 00ecneueHus Ui 00y4aroIUXCs 0 AUCLUIIIIMHE:

e C HapyuieHHeM cllyxa: B ledaTHOU Gopme, B (hopMe 3JIEKTPOHHOTO TOKYMEHTA;

e C HapyuleHHEM 3peHus: B IeYaTHOH ¢opme yBeIMYEeHHBIM MIpUPTOM, B (opme

AIIEKTPOHHOTO JIOKYMEHTA;
e C HapyluleHMEM OIOPHO-ABUIaTeNLHOIO ammapara: B medyatHod ¢opme, B Qopme
AIIEKTPOHHOTO JIOKYMEHTA;

I[aHHBIfI MNEPEUCHb MOXKET OLITH KOHKPCTU3UPOBAH B 3aBUCHMMOCTU OT KOHTHHICHTA
oOyJaromuxcs.

3. OcBoeHMe IUCHUMIUIMHBI WHBAIWIAAMU U JIUIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTAMHU
3I0POBBSI OCYILECTBIISIETCSI C HCIIOJIB30BAaHUEM CPEJICTB OOYyYEHHUs OOIEero W CIEeHaTbHOTO
Ha3HAa4YCHUA: My.]'IBTPIMe)IHfIHoe 06opy)1013aH1/1e C BO3MOXHOCTBIO DJOKpPaHHOT'O YBCIWYCHHUA JIA
CTYACHTOB C HapylIIeHMEM 3pEHHUs, MCTOYHUKU TUTAHUS I HHIUBUAYATBHBIX TEXHUYECKUX
CPEICTB.

B xkaxmoit aymuropun, TA€ OOydYarOTCS WHBAIWIALI H JIMIIA C OTPaHUYECHHBIMHU
BO3MOXXHOCTSIMH ~ 3/IOPOBBSI, TPEIyCMaTPUBACTCSI COOTBETCTBYIOIIEE KOJIMYECTBO MECT JIIs

06y‘{aIOH_II/IXC$I C yU€TOM Ol“paHI/I‘{CHI/Iﬁ HX 300POBbA.



5. MPUMEHEHME AJIAIITUBHOM TEXHOJIOT' MM OBYYEHUS

Llenp TEXHONOrMM 3aKiIOYaeTcs B OOYYEHHMH NIpUEMaM CaMOCTOSITENIbHOW paboTHl,
CaMOKOHTPOJIS, IPUEMaM HCCIIEJOBATENbCKON NEATEIbHOCTH; B Pa3BUTUU U COBEPIICHCTBOBAHUU
YMEHHMHM CaMOCTOATENbHO paboTaTh, AOOBIBATH 3HAHMS, W HA JTOH OCHOBE B MaKCHUMAaJIbHOMN
ajanTanuy y4eOHoro mporecca K HHIUBUAYATbHBIM 0COOEHHOCTSIM 00y4aeMbIX.

OcHOBHasl CYIIHOCTb TEXHOJIOTUH 3aKIIOYaeTCsl B OJHOBPEMEHHOM paboTe mperoaaBaTelis
1o:

1. ynmpaBieHUIO CaMOCTOSTENIbHOM paboTOM Bcex 00yuaeMbIX;

2. pabote C OTIENbHBIMH 00y4aeMbIMH — WHIUBHyaIbHO;

3. OCYIIECTBJICHHUIO Y4€Ta U pealin3alliil WHAWBUYaJIbHBIX 0COOCHHOCTEH M BO3MOKHOCTEH
o0y4aeMBbIX

4. MakcUMalbHOMY BKJIFOUEHHIO BCEX B MHAMBHIYaAIbHYIO CAMOCTOSITETILHYIO paboTy.

AnanTuBHas TEXHOJIOTHUS TTO3BOJIIET BapbUPOBATh 00yUEHHE, CO3/1aBaTh HOBBIE CTPYKTYPHI
3aHATHI. O0y4aeMbIM JaeTCsl BO3MOKHOCTD Ha Ka)JIOM MOCIIEAYIOIIEM 3aHATUH MPOJOIKATh CBOIO
JIEeSTeNbHOCTh. [lpu 3TOM yuuTHIBaeTCS BIMSHHE WHAMBHIYATU3UPOBAHHBIX OCOOCHHOCTEH U
YCIIOBUHM MPOTEKAHUS 3TOH J1eATEIbHOCTH.

Kpome oOydenusi, B 4acTHOCTH OOBSICHEHUH, JEMOHCTPAUK U padOTHI B WHAMBHYaTbHOM
peXHME, TPEenoJaBaTeib OCYIIECTBISET BKIIOYCHHBIH B CAMOCTOSITENBHYIO pabOTy KOHTpPOJb U
paboTaeT MHIMBHUYAJIbHO, OTKIIOYAsi 00y4aeMbIX OT CAMOCTOSITEIBHON pabOThI IO OYEPE/IH.

[Tpu Takoi CTpyKType 3aHATHsI 00yuyaeMble MOTYT padoTaTh B TPEX peKUMaX:

1. coBMecTHO C mpernogaBaTeyieM;
2. WHIUBUAYAIHHO;
3. CaMOCTOSITENIBHO, MO/ PYKOBOJICTBOM IpenojaBaTess.

Martepuansl Uisi CaMOCTOSITETFHOW pabOThI COMPOBOXKIAIOTCS MOSICHEHUSMH, 00pa3lamH,
YeM JOCTHTAeTCs Ha/IeKHOCTh CUCTEMbI B3aHMOKOHTPOJISL.

Bcem stuMm obecrnieunBaercs paznooOpasue BUI0B pabOT, BO3MOXKHOCTEH peaan30BaTh CBOU
CUJIBI, YTBEpAUTH ce0sl, TPOSBUTH WHHUIIMATUBY, HAXOAYUBOCTh, THOKOCTh MbIciu. [lpu
OpraHM3aIMi TakoW padOThl YUYUTHIBAIOTCA JKelMaHus oOydaembix. [IpemojaBaTens BBICTYMAET
OpraHu3aTOpPOM, TOTOBHT COOTBETCTBYIOIIHME 3a/JaHUs, MPHUBIEKAET K 3TOW paboTe oOydaembIX, a
TaK)Xe aKTHBHO BKITIOYAETCSl caM B PadOTy TPYII B pa3HBIX KayeCcTBaX: YYaCTHHKA, TIOMOIIHHKA,

KOHCYJIbTaHTa U T.A.



5. KOHTPOJIb M1 OIIEHKA PE3YJIbTATOB OCBOEHMSI YYEEHOM JJUCIIUTLJINHBI

KoHTpoib ¥ oOLEeHKa pe3yabTaTOB OCBOCHHMS Y4YEOHOM JUCHMILIMHBI OCYLIECTBIISETCS

nmpenoaaBarcJicM B IIPOHECCC IMPOBCACHHA IPAKTHYCCKUX SaHﬂTHﬁ, TECTUPOBaHUsA, a TaKXKe

BBITIOJTHEHU A 06y‘laIOHII/IMI/ICH HHAUBUAYAJIIbHBIX 33,[[3HHI>1.

Pe3yabTarsl 00yyeHus
(ocBOeHHBbIE YMEHMHSI, YCBOEHHbIE

Kpurepum oueHku

DopMbI U METOBI
KOHTPOJIAA M OLleHKH

pe3yJbTaToB
3HAHMNSA)
o0yueHust
B pesynbTaTe ocBoeHHs yueOHOM «OTanyHO» - coaepKaHue Tekyuii KOHTPOJIb:

JTUCIUTUIMHBI 00YYarOIIHIACS JOJKECH Kypca OCBOEHO MOJIHOCTBIO, | - IPOBEICHUE
YMETh: yMeHHsI cpOPMHUPOBAHBL, MUCHbMEHHOT0/YCTHOTO
- HCTIOJI30BaTh MPOTPAMMHOE KaueCTBO UX BBITIOJHEHUS ompoca;
obecrnieueHue B mpoheccuoHanbHOM OIICHEHO BBICOKO. - IPOBE/ICHUE
JIeSATEeIbHOCTH; - IPUMEHSATD «XOpo110» - CoIepKAHUE TECTUPOBAHUS;
KOMIIBIOTEPHBIE U Kypca OCBOCHO MOJIHOCTBIO, | - OIIEHKA PEe3yIbTaTOB
TEJICKOMMYHUKAITHOHHBIC CPE/ICTBA; 0e3 npo0eoB, HEKOTOPhIE CaMOCTOSITENIbHOU

- paboTtath ¢ UHPOPMAITMOHHBIMHU
CIPaBOYHO-TIPABOBBIMU CHCTEMAMU;

- UCTIOJIb30BATh MTPUKJIATHBIC
POTPaMMBI B PO ECCHOHATEHON
JeATENILHOCTH;

- paboTaTh € ANEKTPOHHOU MTOUTOI;

- UCTIOJIb30BATh PECYPCHI JIOKATBHBIX U
r1100aTbHBIX MHPOPMAIMOHHBIX CETEH.

B pe3ynbrare ocBoeHus yueOHOM
JTUCHUTITUHBI 00y4YarOIUICs T0JKEeH
3HATh:

- cocTaB, (PyHKINUU UH(OPMALIMOHHBIX
Y TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOT Ui, BO3MOKHOCTH MX
UCIIOJIb30BaHUs B MPO(dhecCHOHATBbHON
JeSITEIIbHOCTH;

- OCHOBHBIE MPaBHJIa U METOJIbl PaOOTHI
C MaKeTaMH NMPUKJIAJHBIX IPOrpPaMM;

- IOHATHE UH()OPMAIIMOHHBIX CUCTEM U
MH(OPMALIMOHHBIX TEXHOJIOTHII;

- IOHATHUE NMPaBOBOI MH(OPMAIH KaK
cpelbl HH)OPMALIMOHHON CUCTEMBIL;

- Ha3HaYEHUE, BO3MOXHOCTH,
CTPYKTYpY, IPUHIIHUI pabOThI
UH(POPMALIMOHHBIX CIIPaBOYHO-
MIPABOBBIX CHUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIbI U
CTPYKTYypy 0a3 JaHHBIX;

- BO3MOXXHOCTH CETEBBIX TEXHOJIOTUI
paboThI ¢ HHGOPMAITHEH.

yMeHHs cPOPMHUPOBAHBI
HEJ0CTaTOYHO, BCE
MPeyCMOTPEHHBIE
IIPOrpaMMoil yueOHble
3aJJaHUs BBIOJHEHBI,
HEKOTOpBIE BUJIbI 3a/IaHUI
BBITIOJTHEHBI C OLTHOKaMHU.
«Y IOBJIETBOPUTEILHOY -
CoJIep’KaHue Kypca OCBOCHO
YaCTUYHO, HO MPOOEIbI HE
HOCST CYILIECTBEHHOTO
XapakTepa, He00X0/IMMbIe
YMEHUs paboThI C
OCBOEHHBIM MaTE€pHaiOM B
OCHOBHOM C(hOPMHUPOBAHBI,
OOJBITUHCTBO
IIPEyCMOTPEHHBIX
porpamMmoi o0ydeHust
yueOHBIX 3aJJaHHi
BBITMIOJTHEHO, HEKOTOPbIE U3
BBITIOJTHEHHBIX 3a/1aHUN
COJIEpXKaT OITUOKH.
«HeynoBneTBOpUTETHHOY -
coJiep’kaHue Kypca He
OCBOEHO, HEOOXOIUMBIE
yMeHHsI He c(hOpPMUPOBAHBI,
BBINOJIHEHHBIE YUeOHbBIE
3aJIaHusl COJIEPIKAT TPyOBIe
OIIINOKH.

paboTHI (HamMCcaHue
pedeparos, penicHue
3a/1a4 1 T.]1.)

[IpomexxyTouHBI
KOHTPOJIb:

- B hopme

QG epeHIIMPOBAHHOTO
3ayera
(MMCbMEHHBIN/yCTHBIN
OIIpOC, MPOBEJCHHE
TECTUPOBAHUS U T.1.)
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