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anpens 2023 roaa;

— pabourM y4eOHBIM IJIAHOM IO TMporpamme OakaaBpuara HarmpaBiieHus moarotoBku 38.03.04
locynapcTBeHHOE W MyHUIUINANbHOE yIpaBieHue, npodpmno «lIpoexkTtHas naeqaTeIbHOCTH B
TOCYJapCTBEHHOM W MYHUIIMIIAJHHOM YIPaBICHUN», 0JJOOPEHHBIM YUYEHBIM COBETOM YHHBEpCHUTETA
26 ampenst 2023 roaa, npotokod Ne 04/23.

Pazpabotunk nporpammsr: [1stroBa U. 1O.

Pabouass mporpamma coracoBaHa ¢ pPYyKOBOAMTENEM oOpa3oBarenbHOW mporpamMmel  38.03.04
locynapcTBeHHOE UM MyHUIMIAJAbHOE ympasieHue. Pabouas mnporpamMma comiacoBaHa ¢
PYKOBOIUTENEM YIPABICHUS JUICH3UPOBAHUS W AaKKPEOUTAUUU 00pa3oBaTeNbHBIX MPOTpaMM
YHuBepcurera.
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1. OBIIASI XAPAKTEPUCTHUKA

1.1. lean u 3agaun AMCHUIINHBI

Heas mucummumabel «HOCTpaHHBINA s3BIK B mpodeccnoHanbHON cdepe» — nanpHeiimee
(dbopmMHpoBaHUE Y 00yYaIOUIMXCSl A3BIKOBBIX M JIMHTBOCTPAHOBEAUECKUX KOMIETEHLUH, HEOOXOAUMBIX
JUIsl YCTICIIHOM J1€7I0BOM KOMMYHHKAILIMU Ha aHIIMACKOM SI3bIKE, a TakXKe JanbHeiiiee (opMHUpOBaHUE
MHOS3BIYHON KOMIIETEHIIMM M NPO(QECCHOHAIBHBIX HaBBIKOB COCTaBJIEHUS M IepeBoAa O(UIMAIBHO-
JIeTIOBBIX U MPO(eCcCHOHATBHO-/IETOBBIX JOKYMEHTOB. .

3agaum IUCHUIUIMHBL

- IpUOOpECTH IMpPaKTUUECKHE HABBIKM IepeBoAa (KaK CO CJIOBapeM, TaKk U 0€3 HEro)
MHOCTPAHHBIX TEKCTOB MPOPECCHOHAILHON HAPaBICHHOCTH;

- OCBOMTH JICKCHKO-TPaMMaTH4YEeCKHiI MUHIMYM B 00BbeMe, HEOOXOIMUMOM ISl paboTHI C
WHOSI3BIYHBIMU TEKCTAMH B IIpoIecce MPpopeCCHOHAIBHON NesITeIbHOCTH;

— chopMupoBaTh  MPAKTUYECKHE  HABBIKM  IOATOTOBKM  YCTHOTO  COOOIICHHUS
npodeccnoHaIbHON HAMPABICHHOCTH HA aHTJIMICKOM SI3BIKE.

1.2. MecTto nucuuimuinnbl B crpykrype OIIOII BO

WNupexc nucuuruimnel o yuebHomy miany: b1.0.22

Kpr 1 CEMCCTP OCBOCHUS NVCITUIIIINHBI:

Ounas gopma OuHo-3a04yHas popma 3aouHas popma

2 xypc, 3-4 cemecTpbl 2-3 Kypchl, 4-5 ceMecTphI —

1.3. MexnpeameTHble CBA3U AMCIUIIIHHBI

3HaHUs, YMECHUS U HaBBIKH, TIOJIYYEHHBIE B PE3YJIBTaTe OCBOCHUS TUCIUILTMHBI «VIHOCTpaHHBIH
A3BIK B IPO(ECCHOHAIBHON cepey, 3aKIaAbIBalOT OCHOBY s 3P PeKTUBHOM paboThl 00yJaromuxcs B
MAarucTparype HajJ OCBOCHHEM AUCHHUILIAH «/[eTOBOM MHOCTPAHHBIN S3BIKY.




2. IINTAHUPYEMBIE PE3YJIBTATbI OBYYEHUS 11O JUCIUILINHE,
COOTHECKHHBIE C IIJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHUS OITIOII

Kon n HaumeHoBaHue

KOI[ N HAMMCHOBAHUC MHAUKATOpPA

Pesynbrarel 00ydeHus 0 JUCIIUILTHHAM H

YHUBEpPCAIbHON JIOCTHXKEHUSI YHUBEPCAIbHON MpaKTUKAM
KOMITETEHIIUU KOMIIETEHIIUU
YK-4. Cniocoben YK-4.1-3. Ucnonb3yet VK-4.11-3.3-1. 3HaeT OCHOBHbIE
OCYIIECTBIISATh MH(GOPMALIUIO U3 HHOS3BIYHBIX WCTOYHHUKYU ¥ WH()OPMAITMOHHO-
JICJIOBYIO HCTOYHHUKOB B CBOEH KOMMYHHMKATHBHBIE CPE/ICTBA MOTyYEHUS
KOMMYHHKAIMIO B npogeccroHaNbHOM chepe. nH(pOPMALIMU HA UHOCTPAHHOM SI3bIKE B
YCTHOH U cBoel mpodeccuonanbpHOU chepe.

MMCbMEHHOU hopmax
Ha TOCY/IapCTBEHHOM
s13p1ke Poccuiickoi
Oenepanyn u
MHOCTPaHHOM(bIX)
s3bIKe(ax).

VK-4.11-3.Y-1. YMeeT BbITOTHATh TOUCK
MHOSI3bIYHON MH(OPMAIIH B CBOCH
npodeccuoHanbHOM chepe.

VYK-4.11-3.Y-2. YMeeT BbINOJIHATh
KOPPEKTHBIH MepeBo opULnaIbHbIX
JIOKYMEHTOB U IPO(heCcCHOHAIbHbBIX
TEKCTOB B JIMUHBIX LIEJSX.

VYK-4.11-4. [1y0nuuHO BbICTYyIaeT
C JIOKJIaZIOM, YYUTBIBAs XapakTep
ayIUTOPUH U LENb
KOMMYHUKAIUH.

YK-4.11-4.3-1. 3naer pedeBbie 000POTHI U
O0COOCHHOCTH CTHJISL MyOIMYHOTO
BBICTYIUICHUS B aKaJCMHUICCKOHN U
popeCCHOHATLHON KOMMYHHKAIIHH.

VK-4.11-4.Y-1. YmeeT BoIOUpaTh
KOPPEKTHBIE CTUJIb U CPE/ICTBA
MyOJTMYHOTO BHICTYTUICHUS B
aKaJleMU4ecKoi U npodeccuoHaIbHON
KOMMYHUKAIIH.

VK-4.1-4.B-1. Bnageetr HaBBIKAMH
MyOJTUYHOTO BBICTYIICHHS.




5

3. OBbEM U COJAEPKAHUE JUCIUTLINHBI

3.1. O0béM JUCHMILUIUHBI, B T. 4. KOHTAKTHO# (110 BUIaM y4eOHbIX 3aHATHII) U
CaAMOCTOSITEJIbHOI padoThI CTYI€HTOB ™

Ounas popma oOyueHUs

Pacnpene- | Konrakr- B T.U.. CpP Koutpons | Utorossriit
JICHHE 10 | Has paboTa I TIP 00BEM,
ceMecTpam 4acoB/3. €.

3 cemecTp 54 54 - 54 3T € 108
OLICHKOM
4 cemectp 54 54 - 54 3T € 108
OLICHKOM
HUroro: 108 108 — 108 216/6
Ouno-3a04yHas popma 0OydeHUS
Pacnpene- | Konrakr- B T.4.: CP KonTpons | Utorossrit
JIeHWe 1o | Has paboTa I JIP 00BEM,
cemMecTpam 9acoB/3. €.
4 cemecTp 20 20 - 88 3T € 108
OLIEHKOM
Scemectp 26 26 - 82 AT € 108
OLIEHKOM
HUroro: 46 46 — 170 216/6

* JI — 3aHATHUS NEKIMOHHOTO TUMa, I1 — BCce BUIIbI 3aHATHI CEMHUHAPCKOTO THIMA, KpoMe J1a00paTOpHBIX
pabort, JIP — naboparopusie pabotsl, CP — camocTrosiTenbHast paboTta 00y4aromerocs.

3.2. O0béM JUCHMILUIMHBI 10 TEMATHYECKUM pPa3/iesiaM U BUIaM y4eOHbIX

3aHATHI*
HaunmenoBanue TeMarnueckoro pasziena AUCIHUTILIAHbBI KonmaecTBo yacoB
JI IT JIP Cp

(0] 03 (0} 03 (0] 03 (0] 03
Basic definitions in public administration 14 | 4 14 | 22
Separation of powers 14 | 6 14| 22
Systems of government 14 | 6 14| 22
Civil service 12 | 6 12| 22
Strategic management 14| 6 14| 20
Negotiating 14 | 6 14| 20
PR in public service 12 | 6 12| 22




Public service reform 14| 6 14 | 20
Bcero: 108 | 46 10 | 170
8

* JI — 3aHSTHS JIGKIIMOHHOTO TUMa, [1 — Bce BUIBI 3aHITHIl CEMUHAPCKOTO THIIA, KPOME J1ab0paTOPHBIX
pabort, JIP — naboparopusie pabotsi, CP — camocTosiTenpHast paboTa 00yJaromerocs.

3.3. Conepmaﬂne TEMATHYECCKHUX pa3iejioB TUCHUITJINHBI

Paznen 1. Basic definitions in public administration
dopMupoBaHHEe KOMMYHHUKAaTHBHBIX KOMIETEHIUH MO Teme. Pa3BuTHe y CTyneHTOB y4yeOHO-
IIO3HABaTCJIbHBIX KOMHeTeHI_II/Iﬁ B paMKax pa6OTBI CO CJIOBapsMu, y‘{e6HbIMI/I MarcpuajiaMu,
ayJno0 U BUACO KOMIIOHCHTAaMHU. Pa3Butne Y CTYyACHTOB NPOAYKTUBHBIX HABBIKOB I'OBOPCHUSA B
dopmare TeneoHHBIX pa3roBopoB. Pa3BuTHE MPOAYKTUBHBIX HABHIKOB B (hopMaTe HarMCaHUs
KOPOTKHUX JIMYHBIX SJICKTPOHHBIX MMUCEM U MPCACTABICHUA JINYIHOU I/IH(l)OpMaIII/II/I.
Present Simple. There is (are). Present Continuous. Past Simple. Past Continuous. Word order.
Modal Verbs (1).
ITonsarue o HOPMATUBHOM JIUMTCPATYPHOM IMPOU3HOIIICHUH. I[OJIFI/IC U KpaTKHe INIaCHbIC 3BYKH.
CrunuicTuyecku HeWTpalibHas Haubojiee yrnoTpeOUTeNnbHas JEKCHKa, OTHOCSIIAsACA K O0IIeMy
SA3BIKY. CoueTaeMOCTb CJIOB.

Pa3znean 2. Separation of powers
dopMHUpOBAaHUE TMPArMATUYECKUX YMEHUM, BKIIOYAIOIIMX CIHOCOOHOCTh W TOTOBHOCTH
OpPUCHTHUPOBATLCS B HE3HAaKOMOM CTpPAaHC, YCTaHABJINBATb pequoﬁ KOHTAaKT IIpU 6pOHI/Ip0BaHI/II/I
TOCTUHHUIBI U aBraOwieToB. Pa3BuTHe HaBBIKOB ayaupoBaHus, MOHOJIOTUYECKON U
HHaHOFHHCCKOﬁ pcun Ha 0ase TeMaTHUYECKHU OPUCHTHUPOBAHHBIX TCKCTOB. Pa3Butne HaBBIKOB
IPOCMOTpa BUACO(DUIBMOB.
I will and I’m going to. Present and Past Simple Passive. Present and Past Continuous Passive.
Present and Past Perfect Passive.
3aKkpernieHue NpaBUIbHON apTUKYIISILIUY.
OcCHOBHBIE PEYCBBIC MOACIIN OJI I€PE€aadI OCHOBHOI'O COACPKAHUSA TCKCTA. CBSIBYIOHH/IG CJIOBA.

Pa3znen 3. Systems of government
dopMHUpOBaHUE TMPArMAaTUYECKUX YMEHUM, BKIIOYAIOIMIUX CIIOCOOHOCT M TOTOBHOCTH
OpPUCHTHUPOBATLCS B HE3HAaKOMOM CTpPAaHC, YCTaHABJINBATb pequoﬁ KOHTAaKT IIpU 6pOHI/Ip0BaHI/II/I
TOCTUHUOBI U aBraOwieToB. Pa3BuTie HaBBIKOB ayaupoBaHus, MOHOJIOTHYECKOU U
HHaHOFHqCCKOﬁ peun Ha 0ase TeMaTHYeCKHA OPUCHTHPOBAHHBIX TCKCTOB. Pa3Butie HaBBIKOB
IPOCMOTpa BUACODUIBEMOB.
I will and I’m going to. Present and Past Simple Passive. Present and Past Continuous Passive.
Present and Past Perfect Passive.
3aKkpeneHue NpaBUiIbHON apTUKYIISILIUY.
OcHOBHEBIE PEYCBBIC MOACIIN IJId I€EPEAAYN OCHOBHOI'O COACPKAHUA TCKCTA. CBHSyIOHII/Ie
CJIOBA.

Paznea 4. Civil service
Pa3BuTHE HABBIKOB 03HAKOMUTEILHOIO U N3YYaroUICr0 YTCHUS 11O TCMCE. Pa3Butue HaBBIKOB
MOHOJIOTHYECKOU pedH (Mpe3eHTalus) Ha 0a3e TeMaTHYeCKH OPUEHTUPOBAHHBIX TEKCTOB U
ayauosamnucei mo reme. @OpMHUPOBaHUE Y CTYIEHTOB HAaBBIKOB MHCbMa B (JOPMATE M3II0KEHUS
CBOEr0 MHEHHMSI O COCTOSTHUH TOCYIapCTBEHHOM C1y»KObI B PD n BenukoOpuranum.
So and such. Adjectives: word order. Degrees of comparison of adjectives and adverbs.
Countable and uncountable nouns. Noun+noun. Much, many, little, few. Any, some, no.



OnHoynapHbele W JBYyJapHble ciioBa. MHTOHANUs CTHJIMCTHYECKH HEUTpaJIbHOM pedun
(moBecTBOBaHUE, BOMPOC).
3HAKOMCTBO C OCHOBHBIMH THUIIAMU CJIOBapei: ABYS3BIYHBIMU U OHOSI3BIYHBIMHU.

Paznen 5. Strategic management
dopmMupoBaHHWE MPArMaTUYECKUX YMEHHH, BKIIOYAIOIIMX CIOCOOHOCTh W TOTOBHOCTH
MOHUMATh U (HOPMHUPOBATH CTPATETHUECKOE YIIPABJICHHUE B ITyOTMYHOM KOHTEKCTE.
Pa3BuTHe HaBBIKOB ayaupOBaHWs, MOHOJOTMYECKOW M JMAJOrM4ecKOd peun Ha 0aze
TEMATUYCCKH OPUCHTUPOBAHHBIX MAaTCPHAJIOB. Pa3Butne HaBBIKOB IpoCMOTpa BI/IIIGO(i)I/IJ'II)MOB.
Present tenses for the future. Noun+preposition. Verb+preposition.
COBepH_IeHCTBOBaHI/Ie ITPOU3HOCUTCIIbHBIX HABBIKOB WM HABBIKOB HHTOHHUPOBAHHA ITPOCTBIX U
CJIOKHBIX IIPEUIOKEHUM.
CTunucTuyecku HCfITpaJ’IbHaﬂ Hauooee yHOTpe6I/ITeJ'IBHa${ JICKCHKa 06H.I€FO sSA3bIKa.

Pa3znen 6. Negotiating
Pa3BuTre HABBIKOB O3HAKOMUTEIHLHOTO M W3YYAIOIIETO YTCHHS MO TeMme. Pa3BuUTHE HaBBIKOB
MOHOJIOTHUECKON U AMamorudeckoi peun mo teme. CrocoObl BBIPAXKEHUS CYXKICHUU <«3a» U
«mpOoTUBY». PazBUTHE y CTYIEHTOB MPOAYKTHUBHBIX HABBIKOB MUCbMa. DOpMHUPOBAHNE HABBHIKOB
npocMoTpa BuAeo(uIbMoB. Pa3BuTHE HaBBIKOB 03HAKOMUTEIBHOTO U U3YYAIOLIEr0 YTCHHS 110
Teme. Pa3BuTHE HABBHIKOB MOHOJIOTMUECKOM peud (mpe3eHTaiusi) Ha 0a3e TeMaTH4eCKu
OpPUEHTUPOBAHHBIX TEKCTOB M ayAuo3anuceid mo teme. DopMupoBaHUE y CTYIEHTOB HABHIKOB
MMChMa.
Be (get) used to smth. Used to do smth. Conditionals.
Putm peun: ynapubie 1 HeyIapHbIE CIOBA.
3HAKOMCTBO C JIEKCUKOM (hopMabHOTO U He(OPMAILHOTO CTUJICH peyn.

Pasznea 7. PR in public service
®opmupoBaHNE KOMMYHHKaTUBHBIX KOMIETEHIMH 1o Teme (poineBas urpa). Passurue y
CTYACHTOB y‘Ie6HO-H03HaBaTCJ'IBHBIX KOMHCTCHI_II/II\/'I pa6OTBI CO CJIOBapsiMH, y‘Ie6HLIMI/I
MarepuajiaMu, ayauo- W BHJACO- KOMIIOHCHTAMM. CrocoOsl BBIPAXKCHUA TMPHUYUHHO-
CJICACTBCHHBIX CBHBCﬁ, BBIPAKCHUC KOHTPACTHBIX Cy)K)lCHHfI, COCANHCHUC BBICKA3bIBaHUM.
Pa3BuTHE HABLIKOB ITHCHLMA B (1)0pMaTe HaIllnCaHUA ACJIOBBIX ITMCEM U aHHOTaIIHfI.
Reported speech. Articles.
BbazoBag T CPMHHOJIOTUSA CICHNAJIBHOCTH. 3HAKOMCTBO C TECPMHUHOJOTHYCCKUMHU CIIOBApPAMMU.

Pa3znen 8. Public service reform
®opMHpoOBaHHME KOMMYHHMKAaTHBHBIX KOMIETEHIMH MO TeMe (posieBas urpa). Passurue y
CTYJIEHTOB Yy4eOHO-TI03HABATENIbHBIX KOMIIETEHIIMH paboOThl €O CJIOBapsMH, Y4eOHBIMU
MarepuaisaMmy, ayauo- M BHJEO- KoMHoHeHTaMu. CrocoObl BBIpOKEHHS MPUYUHHO-
CIIEICTBEHHBIX CBSI3€H, BBIPAKEHUE KOHTPACTHBIX CYXJCHUW, COEIUHEHHE BBICKA3bIBAHMII.
Pa3BuTne HaBBIKOB MKCbMa B (popMare HaMUCAHUS JICIOBBIX MMCEM U aHHOTAIUH.
Reported speech. Articles.
ba3oBas TepMHHOIOIHSI CIIENUATBHOCTU. 3HAKOMCTBO C TEPMUHOJIOTMUECKUMH CIIOBAPSIMHU.



4. YYEBHO-METOJUYECKOE 1 TH®OPMAILIMOHHOE OBECIIEYEHUE
TUCHMILTAHEI

4.1. YueOHas uTeparypa, B TOM YHcjIe:

4.1.1. OcHoBHAan

1. T'mamsarywmna, JI. P. English for Public Administration=AHIIHIACKUNA SA3BIK JUISI CTYACHTOB,
00y4aroIMXxcs 0 HanpaBieHuio «[ ocyapcTBeHHOE M MyHUIIMIIANIbHOE yipaBieHuey: Central,
Regional and Municipal Administration : yae6Hoe nmocoo6ue : [16+] / [I. P. 'uausarynnuna, I
P. ®acxyrauaoBa ; MuHHECTEpCTBO 00pa3oBanus M Hayku Poccun, KazaHckuil HAIIMOHATBHBIN
HCCIEA0BATENIbCKUM TeXHoloruyeckud yHupepcurer. — Kaszanp : KazaHckuii HaydHO-
HCCIIeIOBATEeNbCKH TexHoJornueckuii yausepcurer (KHUTY), 2013. — 104 c. : wr., Tabn. —
URL.: https://biblioclub.ru/index.php?page=book&id=258769.

2. Mycaes, P. A. JlenoBoii aHINIMACKUN SI3bIK TOCYIaPCTBEHHOI'O U MYHHUIIUIAIBHOTO CIIY>KaILEro
: yuebHoe mocobue / P. A. MycaeB, O. M. Mypra3zuna ; Kazanckuii HalluoHaIbHBIH UCCIIENO-
BaTENIbCKUN TEXHOJIOTHUECKUI YHUBEPCUTET. — 2-€¢ U3[., nepepad. u gon. — Kazanp : Kazan-
CKU Hay4YHO-HCCIIeA0BaTeNbCKUI TexHonornueckuii ynusepcurer (KHUTY), 2016. — 207 c. :
ta0i. — URL: https://biblioclub.ru/index.php?page=book&id=560926.

3. TI'epacumona M. I'. Basic English grammar in use. IIpakTudyeckas rpaMMaTHKa aHTIIHHACKOTO
sA3bIKa: COOpHUK yrpaxkHeHuit. — Momkap-Omna: TToBOMKCKHIT TOCYIAPCTBEHHbII TEXHOIOTHYE-
CKUH YHUBEPCUTET, 2018. - 68 C. —
URL.: https://biblioclub.ru/index.php?page=book&id=494071.

4.1.2. lonoJHUTEIbHAS

1. BoeBomguna WM. B. COOpHUK TEKCTOB M YNpaXKHEHUH JUIsI CaMOCTOATENbHOH paboThl 1O
muctuminHe «MHocTpaHHbIN A3bIK (Z1€10BOi)». — MockBa; bepnun: Jupexr-Menua, 2019. —
37 c. URL: https://biblioclub.ru/index.php?page=book&id=560897.

2. KopemoBa H. I. Bcs rpamMMarnka aHIIMIICKOTO si3bIKa B TaOnMIax: ydeOHoe mocoOue. —
Mockaa: ®JIMHTA, 2020. - 160 C.
URL.: https://biblioclub.ru/index.php?page=book&id=607268

3. KpacaBuna B.B. AHmmiickuii s3bIK: BpeMeHa W MOAajbHbIE Iaroibl. 4-e¢ u3A., HCIp. —
Mocksa: ®munTa, 2019. — 140 ¢. URL: http://biblioclub.ru/index.php?page=book&id=564876.

4. Kymnuxosa ['K. English. Free Conversation: yyebHoe nocobue. 3- e m3n., crep. — Mocksa:
®nunta, 2018. — 41 c. URL: http://biblioclub.ru/index.php?page=book&id=364261.

5. Hlamumona [I. B. AHrumiicKuil S3bIK: TEKCTHI ISl CAMOCTOSATEIHHOTO YTSHHS: MPAKTUKYyM. —
KemepoBo : KemepoBckuil  rocymapcTBeHHbli — yHuBepcurer, 2019. — 82 c.
URL.: https://biblioclub.ru/index.php?page=book&id=574123.

4.2. IIpodeccuonanbHble 0a3bl JaHHBIX M HHGPOPMAaLMOHHBIE CIPABOYHbIEC
CUCTEMbI

Haunmenoanue pecypca Anpec Tun nocryna

DIEKTPOHHO-OMOIMOTEUHBIE CUCTEMBI

DBbC «YHuBepcuTeTcKas OHOIMOTEKA http://biblioclub.ru/ WuauBuyabHbIH
OHJIAWH» HEOTI'PaHUYEHHBIN



https://biblioclub.ru/index.php?page=book&id=258769
https://biblioclub.ru/index.php?page=book&id=560926
https://biblioclub.ru/index.php?page=book&id=494071
https://biblioclub.ru/index.php?page=book&id=560897
https://biblioclub.ru/index.php?page=book&id=607268
https://biblioclub.ru/index.php?page=book&id=574123

JOCTYI NOCJe
perucrpaiuu

Kubep Jlennnka, poccuiickas HayqHast
JIEKTPOHHAs ONOIMOTEKA

https://cyberleninka.ru/

OTKpBITHIN pecypc

DnexTpoHHas oubnmoreka POOU

https://www.rfbr.ru/rffi/ru/library

OTKpBITHIN pecypc

[Ipesunentckas 6ubnuoreka umenu b. H.
Enapnmna

https://www.prlib.ru/

OTKpBITHIN pecypc

[Tpodeccronanbhbie 6a361 TaHHBIX U HHPOPMAIIIOHHO-CIPABOYHbIE

CHUCTCMBI

eLIBRARY.RU, poccuiickuii
MH(OPMAITMOHHO-aHAIMTUIECKUH TIOpTAal

https://www.elibrary.ru/defaultx.a
Sp

OTKpBITHIN pecypc

HNudopmarnmonnas cucrema «EnnHoe okHO
J0CTyTa K 00pa30BaTelIbHBIM pPeCypcam»

http://window.edu.ru/

OTKpBITHIN pecypc

YHuBepcurterckas HHHOPMAIIMOHHAS
cucrema «Poccus»

https://uisrussia.msu.ru/

OTKpBITHIN pecypce

4.3. CereBble pecypcebl

He HCIOJIB3YHOTCA.
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5. OBPA3OBATEJIbHBIE TEXHOJOI'MA

5.1. Ucnosb3yemblie 00pa3oBare/ibHbIE TEXHOJIOTHHU

[Tpu nmpoBeneHNH y4eOHBIX 3aHATHIA MO JUCHUIUIMHE YHHUBEPCUTET 00ECIEUUBACT PA3BUTHE Y
00y4aroLIMXCsl HAaBBIKOB KOMaHAHON pabOThl, MEXIMYHOCTHOM KOMMYHMKALIUU, IPUHATHS PELICHUM,
JUAEPCKUX KauyecTB (BKJIOYAs IIPOBEJECHUE WHTEPAKTUBHBIX JIEKIMH, TPYNIOBBIX JUCKYCCH,
IpernojaBaHue JTUCLUIUIMH B (OpME KYypCOB, COCTABICHHBIX Ha OCHOBE pPE3yJIbTaTOB HayYHBIX
WCCIIEIOBAaHUN, IPOBOAUMBIX YHHBEPCHTETOM, B TOM YHCIIE C YUYETOM PETrHOHAIBHBIX 0COOEHHOCTEH
Ipo(eCCUOHAIIBHOW JeSITENbHOCTH BBIIYCKHUKOB UM THOTpeOHOcTe paboronareneit Camapckoit

obmactn).
HaumenoBanue AanTUPOBAHHBIE METOJIBI
CopeprkaHue TEXHOJIOTUN
TEXHOJIOTHH peanuzanuu

[IpoGriemMHoe oOyueHue

AKTHBHOE B3aHMOJIEiiCTBIE 00yYarOIHXCs
C IPOOJIEMHO-TIPEICTABICHHBIM COAEpXKa-
HHEM O0y4eHUsI, UMCIOIIEE 1IEbI0 Pa3BU-
THE IT03HABATEIBHOH CIOCOOHOCTH M aK-
THBHOCTH, TBOPYECKOW CaMOCTOSITEIbHO-
CTH 00yJaroIuXcsl.

[TouckoBbIe MeETONBI OOY4YCHHS,
IMOCTaHOBKA [MO3HaBaTEIbHBIX
3a7a4 ¢ y4ETOM MHIUBUIYaIbHO-
ro, COLHMAIILHOTO OIbITa U OCO-
OeHHOCTE OO0ydarolmuxcs ¢ or-
pPaHUYCHHBIMH BO3MOXKHOCTSIMHU
3/I0POBBSI U HHBAJIUIIOB.

Konuentpuposannoe
oOy4eHue

[Torpyxenne 00y4arOmXcsi B ONMpenencH-
HYIO TIPEJAMETHYI0 00JIACTh, BO3MOXKHOCTh
4yero 3ajokeHa B yuyeOHOM TutaHe o0paso-
BaTeNbHOM MPOTPaMMBI MOCPEICTBOM O/I-
HOBPEMCHHOT'O N3y4YCHHUA JUCHUIIINH,
HMCIOUIUX BBIPAXKCHHBIC MCKAUCIHILIN-
HapHbIE CBS3U. VIMEeT 1enbio MOBBIIICHUE
KauecTBa OCBOEHUS ONpEACIEHHOW mpen-
METHOW oOyacTu 0e3 yBEeTHYeHHUs TPYHO-
€MKOCTH COOTBCTCTBYIOIIUX AWCHUILIVH.

Metonel NOrpyKeHHUs, Y4YUTHI-
BAaIOIIME JTUHAMUKY M YPOBEHB
paborocriocobHOCTH ~ 00y4aro-
IIUXCS C OTPaHUYEHHBIMU BO3-
MOXHOCTSAMU 300POBbA U HWHBaA-
JIMJIOB.

Pa3BuBaroiiee
oOyueHune

OO0yueHne, OpUEeHTUPOBAHHOE HA Pa3BUTHE
(¢u3NYECKUX, MO3HABAaTEIbHBIX M HPABCT-
BEHHBIX CIIOCOOHOCTEH OoOyuaromuxcs Imy-
TEM HCIOJB30BaHUS UX TMOTEHIIHAIbHBIX
BO3MOYKHOCTEH € YUYETOM 3aKOHOMEPHO-
cTeil nmaHHoro pasutus. Mwmeer uenbro
(dbopMHUpOBaHUE BBICOKOH CaMOMOTHBAIMU
K 00y4eHHUIO, TOTOBHOCTH K HEIMpPEpPhIBHO-
My OOYYEHHUIO B TEUCHUE BCEH KHU3HHU.

Meronbl BOBJEUeHHUS OOydaro-
IIUXCS C OTPaHMYCHHBIMU BO3-
MOXHOCTSIMH 3710pOBbSI M HMHBa-
JHMI0B B Pa3IUYHbIC BHUJBI JIes-
TENLHOCTH Ha OCHOBE MX WHJU-
BU/IyaJbHBIX BO3MOXKHOCTCH |
CHocOoOHOCTEN U € Y4ETOM 30HBI
OmKalIero pa3BUTHSL.

AXTHBHOE,
WHTEPaKTUBHOE
oOyueHne

BCCMepHaﬂ BCCCTOPOHHSAA AKTHBU3ALUA
yueOHO-TI03HABATENIFHON  JIeATENbHOCTH
00y4JarMMXCss TOCPEICTBOM Pa3IMUHBIX
dbopM B3aMMOJEUCTBUS C MpEnojaBareieM
U pyr ¢ apyroM. Mmeet 1iensto hopMupo-
BaHWE W pAa3BUTHE HABBIKOB KOMaHIHOMN
paboThI, MEXXITMYHOCTHOW KOMMYHHUKAITUH,
JUJEPCKUX KAYECTB, YBEPEHHOCTH B CBOEH
YCIICIITHOCTH.

MeTtonpl coIMaILHO-aKTUBHOI'O
oOyueHHs ¢ y4ETOM HHIMBHIY-
aIHOTO COIMANBHOTO OMbITA H
0coOeHHOCTel O00yJaromuxcsi ¢
OTrpaHUYCHHBIMHU  BO3MOXHOCTA-
MH 3[J0POBBS 1 HHBAJIUIOB.

PecdnexkcuBHoe

Pa3Butue cyObEKTUBHOTO OMBITA U KPUTH-

Tpanunuonusie  pedeKCuBHbIC
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HaumenoBanue AIanTUPOBAHHBIC METOJIBI
CopeprkaHue TEXHOJIOTUN
TEXHOJIOTHH peanmzanuu
oOydeHwue YECKOTO MBIIUICHUS O0yYaronIuXcsi, 0CO3-|METOABl C 00s3arenbHON o0part-

HaHHE OOYYaIOUIMMHUCS «IIPOAYKTOB» H
MPOLECCOB y4eOHOH NeATeNbHOCTH, TI0-
BBIIIICHHE KayecTBa OOYyYeHHUS Ha OCHOBE
uHpOpPMaIUK OOpaTHOM CBS3H, IMOJTy4YEH-
HOI oOT oOyvaromuxcs. Hmeer 1emnbto
dbopMupoBaHUE CIIOCOOHOCTH K CamoIlo-
3HaHWIO, aJICKBATHOMY CAMOBOCIIPHSITHIO U
TOTOBHOCTH K CAMOPa3BUTHIO.

HOH CBSI3bIO, MPEUMYIIECTBECHHO
OpPUCHTHUPOBAHHBIC HA PAa3BUTUC
aJIEeKBaTHOTO BOCIIPUATHS COOCT-
BEHHBIX OCOOEHHOCTEH 00ydaro-
[IAMHUCS ¢ OTPAaHUYECHHBIMUA BO3-
MOXHOCTSAMU 300POBbSA U HHBaA-
JIMIAMH.

5.2. IlucTaHuMOHHBIE 00pPa30BaTe/IbHbIC TEXHOJIOTHHU

I[I/ICLII/IHJII/IHa MOXCET PpCAJIM30BBIBATHCA C INPUMCHCHUECM J3JICKTPOHHOI'O O6y‘I€HI/I$I n
JUCTaHIIMOHHBIX O6pa3OBaTCJH>HI)IX TEXHOJIOTHH.




6. OIEHOYHBIE CPEJCTBA

OneHuBaHue ypoBHS y4EOHBIX TOCTHKEHUH OOy4aroIMXCs M0 JUCHUIUIMHE OCYLIECTBISETCS B BHJIE TEKYLIEro KOHTPOJIA YCIEBAEMOCTH U
IIPOMEKYTOYHOM aTTECTALUH.

6.1. OueHo4HbIE CPEACTBA, COOTHECEHHBIE C VIAHUPYEMbIMH Pe3yJibTATAMH 00y4YeHUsI M0 AMCHHUILIIMHE

Kon u HanMeHOBaHue Kon u HanMeHOBaHue Pesynbrarel 00y4deHus no Bun arrecraunu n ITokazarenu oLleHUBAaHUS
YHHMBEpCaJIbHOU MHAMKATOpa JOCTUKEHUS | JUCLUIUIMHAM U MPaKTUKaM OLICHOYHBIX CPEJICTB
KOMITETEHIIUU YHUBEPCAIbHOU
KOMITETEHIIUU

YK-4. Cnocoben VK-4.11-3. Ucnonb3yer VK-4.11-3.3-1. 3naer Texymmii KOHTpoOJIb: yCTHBIN | KOppekTHOE BbINOIHEHNE

OCYIIECTBIISATh JEJIOBYIO UH(pOpMaIUIO U3 OCHOBHBIE HICTOUHUKH U OIIPOC, TPOMEKYTOUHBIN IIPOMEKYTOYHOI'O TECTA.

KOMMYHUKAIMIO B YCTHOM U | MHOSI3BIYHBIX UICTOYHUKOB B | MH(OPMALIMOHHO- TECT. bnok 1 xoHTpOIBHOTO

MMCbMEHHOU (popmax Ha cBOEi mpodeccroHaabHOW | KOMMYHHKaTuBHbIE cpeacTBa | [IpomexxyTounas 3a/71aHus BBIIIOJIHEH

TOCYIapCTBEHHOM SI3bIKE coepe. NOJy4YeHUs: MHPOPMAIIMK Ha |aTTeCTallUs: KOHTPOJIbHOE | KOPPEKTHO.

Poccuiickont @enepannu u MHOCTPAHHOM SI3bIKE B CBOEH |3aJJaHUE.

MHOCTpaHHOM(BIX) npodeccuoHalbHO cdepe.

A3BIKE(aX). VK-4.1-3.V-1. Ymeer Texymuii KOHTPOJIb: Aokia, |[logroroBka nokiana,
BBITOJIHATH IIOMCK KPYIVIBII CTOJ. ydacTue B KPyIJIOM CTOJIE.
MHOsA3BIYHON nH(popMaruu B | [IpomexxyTounas bnok 2 KoHTpOJIBHOTO
cBOEH MpodecCHOHANBHON | aTTecTalusl: KOHTPOJIbHOE  |3aJjaHUs BBINOJIHEH
chepe. 3a/1aHueE. KOPPEKTHO.
YK-4.11-3.Y-2. Ymeer Texymmii KOHTpOJIb: TPOEKT. | KoppekTHOE BBINOIHEHNE
BBIIIOJIHATh KOPPEKTHBIN [IpomexyTounas IIpOEKTa.
nepeBo] 0pUIHATBHBIX arrecranus: KOHTpojlpHOEe | biok 3 KoHTponbHOTO
JIOKYMEHTOB U 3aJlaHue. 3aJlaHUs BBIOJHEH
npo¢eCCHOHABHBIX TEKCTOB KOPPEKTHO.
B JIMYHBIX LEJISX.




YK-4.1-4. [1ybnugano
BBICTYIIACT C JIOKJIAI0M,
YUUTBIBAs XapakTep
AyIUTOPHH U eI
KOMMYHUKAIIHH.

VK-4.11-4.3-1. 3naet
peyeBbie 000POTHI U
0COOCHHOCTH CTHIIS
HYGJII/I'-IHOI‘ O BBICTYILJICHHA B

Texynui KOHTPOJIb: AOKIa,
KpYyIJIBIA CTOJI.
[TpomesxyTouHas
aTTecTalus: KOHTPOJIbHOE

[ToaroroBka nokiana,
ydacTue B KPyIJIOM CTOJIE.
biiok 2 KOHTpOJIBLHOTO
3a/1aHMsl BBIMIOJIHEH

aKaJeMHueCcKOi 1 3aJlaHue. KOPPEKTHO.
npodeccruoHaIbHON

KOMMYHHKAITIH.

VK-4.1-4.Y-1. Ymeer Texymmit koHTpoJIb: Aokaan, |[logroroBka noknana,

BBIOMPATh KOPPEKTHHIC
CTWJIb U CPEJICTBA
MyOJIIMYHOTO BHICTYIICHUS B
aKaJgeMUYIeCKOU 1
npodeccuoHaNbHOM
KOMMYHI/IKaIII/II/I.

KPYIVIBI CTOJL.
IIpomexxyrounas
arrecTanus: KOHTPOJIBHOE
3a/laHue.

y4acTHe B KPYIJIOM CTOJIE.
bnok 2 KOHTpOJIBHOTO
3aJJaHUs BBINOJIHEH
KOPPEKTHO.

VK-4.11-4.B-1. Bnaneer
HaBBIKAMHU ITYOJTUYHOTO
BBICTYTUICHUS.

Texkymuii KOHTPOJIb: IPOEKT.
IIpomexxyrounas
arTecTanus: KOHTPOJIbHOE
3a/laHue.

KoppekTHoe BbINoHEHHE
IIPOEKTA.

bnok 3 KOHTpPOIBHOTO
3aJlaHUs BBIOJHEH
KOPPEKTHO.
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6.2. TumoBO€e KOHTPOJIbHOE 3aJaHHe 1JIsl IPOMEKYTOYHOM aTTecTalluu

Tunosoe kKoHTpOIbHOE 3a7aHue 1
BJOK 1- TIPOBEPKA 3HAHMU (YK-4.11-3.3-1; YK-4.11-4.3-1)
3anoJIHUTE NPONMYCKHU:

1.1. BcTaBpTe 0JHO HY’KHOE 110 CMBICITY CIIOBO
....... can be broadly described as the study and implementation of policy.

1.2. BcTaBbTe OJHO HY’KHOE 1O CMBICITY CJIOBO
....... branch enacts taxes, authorizes borrowing, and sets the budget.

1.3. PackpoiiTe ckoOKH, yIIOTPEOHB I71aroi B MPaBUILHON BHIOBPEMEHHOH (popme
Montesquieu believed that all things ..... (make up) of rules or laws that never changed.

1.4. PackpoiiTe ckoOKH, yIIOTpEOHB IJ1aroj B MPaBUILHON BHIOBPEMEHHOH (opme
You’ll be late for the conference if you ...... (not/hurry up).

Bbi0epuTe 0MH NPAaBWIbHBINA OTBET:

1.5.In....... one individual holds all the power.
a) oligarchies
b) democracies
C) autocracies
d) anarchy

16........ is the ability of a government to exert control over its territory free from outside influence.
a) freedom
b) independence
c) legitimacy
d) sovereignty

1.7. ...... is a body intended to enforce rules and laws within different groups.
a) state
b) government
c) bureaucracy
d) public administration

18.A....... is an association of sovereign states or communities, usually created by treaty but often
later adopting a common constitution.

a) federalism

b) confederation

C) unitary state

d) monarchy

Bri0epuTe Bce NpaBU/IbHBIEC OTBEThI:

1.9. The ...... is separately elected and is held directly accountable to the public.
a) executive branch
b) judicial branch
¢) legislative branch
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d) press
1.10. In federal nations of Europe (such as ....... ) , the term “strong federalism” means sub-national
states having more power than the national government, in contrast with a central system.

a) Germany

b) Austria

c) Great Britain
d) Switzerland

BJIOK 2 - TIPOBEPKA YMEHUM (YK-4.1-3.V-1; YK-411-3.V-2; YK-4.1-4.Y-1)

2.1. PaccraBbre a63a1pl B JIOTHUECKOU TocienoBarenpHocT B Tekcre How do You Get a Government
Job? I[pounTaiite 1 MEpeBEAUTE BOCCTAHOBICHHBIN TEKCT.
HOW DO YOU GET A GOVERNMENT JOB?

A. Regardless of where you live, the commission will advise you what the most appropriate
tests are for you to take. You will be sent an application blank which you fill in and return. Then, when
the time comes, you will be advised when and where the examination you are to take will be given.
The more popular tests, such as those for typist and stenographer, are given in almost every city in the
country. There are no fees or charges. After you have taken the test, you will be told whether or not
you passed. If you do, your name will be placed—in the order of the grade you made on the test—on a
list or register of eligibles.

B. If you want to work for the federal government, address your letter to the U. S. Civil Service
Commission, Washington 25, D.C.

C. Remember that the appointing officer, under the Constitution, has some freedom of choice.
In some instances, he may request an interview or ask you to send him additional information about
your training or experience before he goes ahead with the appointment. He may pass you over in favor
of someone better qualified for the specific job.

D. The respective civil service commissions are of course only the agents for the appointing
officers of the departments. However, in almost all cases, inquiries about jobs can be satisfied if
addressed to the appropriate civil service authority. If not, questions can be sent directly to the
department or agency in which you are interested. These should be addressed to the director of
personnel of the department, at least for the national government.

E. The first thing to do is to address a letter to the appropriate civil service authority and ask for
information about the kind of job you’re qualified to do.

F. When a government agency needs to hire new personnel, names from the top of the list are
“certified” to it by the Civil Service Commission. If and when your name reaches an appointing
officer, he may select you for further consideration. He will probably send you an inquiry as to your
availability. If you are interested in the job he describes and so indicate, he may make you an offer of
the position and name the day for you to start. Your acceptance will clinch the deal—except that your
employment is on probation at first and that for some positions the Civil Service Commission in the
meantime will conduct a searching investigation into your character, loyalty, and past associations.

G. If you want a job working for your state, county, or city government; the procedure is much
the same as that outlined for federal civil service, if your governments are under

the merit system. Get in touch with the civil service authority in the city hall, in the county
courthouse, or in the state capitol. They’ll send you an application, notice of examination, and so forth,
as described above. Also, don’t forget the U.S. Employment Service. They have information about
public jobs.

H. Also, you have the right to decline an offer. In either case, your name goes back to the
“eligible register” and is certified when the next request comes in.

Further, the process need not be a blind one on your part. You may indicate on your application
such things as the lowest salary you will accept, the place or places where you want to work (and
where you don’t want to work!), whether you’ll accept a temporary appointment of say thirty days or
six months, and whether you’ll take a traveling job.
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2.2. 3anoaHuTe TAOIUILY IMOCIIE TEKCTa

2.3. O3HaKOMBTECH C OOBSIBICHMEM O BaKaHCHM, CAENIaliTe YCTHOE COOOILEHHE, COOTBETCTBYETE JIU BbI
TpeOOBaHUAM K IIpeIaraéMoi JOHKHOCTH.

Local government officers put council policies into practice and deliver local services.

Salary: £17,000 to £37,000 average per year

©

Hours Hours: 35 to 37 per week

1. Entry requirements

There are no set requirements but some local authorities ask for at least 4 GCSESs or equivalent.
For some roles you’ll need a degree or specific qualifications like town planning, urban design or
historic building conservation.

It can help if you have knowledge of office software packages and experience in working in a
customer service environment.

Many local authorities in England and Wales offer the National Graduate Development
Programme for graduates of any subject. Some other local authorities run their own graduate or
management training schemes for new entrants.

You could also start as an admin assistant and work your way up to more senior roles.

2. Skills required

You’ll need:

negotiating skills

organisational skills

a logical approach to solving problems

accuracy and attention to detail

the ability to analyse and interpret information

customer service skills

number skills, for working with statistics, invoices and budgets

3. What you'll do

Depending on your level of responsibility, your day-to-day duties may include:
e managing and evaluating projects

writing reports and briefing papers

dealing with enquiries and giving advice

presenting information at meetings

supervising administrative work and managing clerical staff

keeping records

preparing and managing contracts

dealing with other agencies


http://www.ngdp.org.uk/
http://www.ngdp.org.uk/
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e managing budgets and funding
4. Salary
e Starter: £17,000 to £20,000
e Experienced: £22,000 to £28,000
e Highly Experienced: £37,000 (senior officer)
These figures are a guide.
5. Working hours, patterns and environment

You’ll usually work 35 to 37 hours a week, Monday to Friday. You may occasionally need to
work extra hours to complete a project, or go to evening meetings.

You’ll be based in an office that may be open to the public. You may need to travel within your
local authority area to go to meetings, or to visit other council offices or sites.

6. Career path and progression
With experience, you could progress into management.
You could also move into other public sector areas like the NHS or the voluntary sector.

2.4 ITpouwnraiite Tekct Types of Resume u moarotoBbTe YCTHOE COOOIIEHHE 00 0COOCHHOCTSIX KaX10T0
BHUJA PE3IOME.
TYPES OF RESUME

The CHRONOLOGICAL RESUME is the standard, traditional format. It focuses primarily on
employment history and presents your work experience in reverse chronological order. This type of
resume is ideal if your job listings are impressive, your employment history is linear, and your current
position is directly related to your career path. Because of their straightforward nature, chronological
resumes are typically favored by recruiters and hiring managers.

FUNCTIONAL RESUMES focus on transferable skills and de-emphasize individual positions,
job duties and employment dates. Functional styles are frequently used by job seekers who have
"holes™ in their work history or want to 180 make a career change. Their use should be carefully
weighed, though, as some employers consider them "less credible™ than traditional resumes with a
blow-by-blow employment history.

For many, the best approach is a COMBINATION RESUME with a functional summary and a
chronological work history. This strategy is advantageous for most job seekers — and if done properly,
allows employers to quickly see how your background qualifies you for the position. A combination
resume also provides additional flexibility if you have multiple objectives, as the summary can be
rewritten and "slanted” toward the skills you want to emphasize.

2.5. Hanumute cBoe COOCTBEHHOE PE3IOME, ClIEAYs IPEIIOKEHHBIM COBETaM.

BJIOK 3- MPOBEPKA HABBIKOB (YK-4.11-4.B-1)

3.1. O3HakoMbTeCh C cCUTYyanuel, Bo3Hukiiei B EBponelickom coobmectse. [lepeBeaure Tekct. Bpems
BBIITOJIHEHUS IBA/IIATE MUAHYT.

COMMISSION OF THE EUROPEAN COMMUNITIES
Brussels, 25.7.2001
COM(2001) 428 final
EUROPEAN GOVERNANCE
AWHITE PAPER
I. PRINCIPLES OF GOOD GOVERNANCE

Five principles underpin good governance and the changes proposed in this White Paper:
openness, participation, accountability, effectiveness and coherence. Each principle is important for
establishing more democratic governance. They underpin democracy and the rule of law in the
Member States, but they apply to all levels of government — global, European, national, regional and
local. They are particularly important for the Union in order to respond to the challenges highlighted in
the preceding chapter.
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Openness. The Institutions should work in a more open manner. Together with the Member
States, they should actively communicate about what the EU does and the decisions it takes. They
should use language that is accessible and understandable for the general public. This is of particular
importance in order to improve the confidence in complex institutions.

Participation. The quality, relevance and effectiveness of EU policies depend on ensuring wide
participation throughout the policy chain — from conception to implementation. Improved participation
is likely create more confidence in the end result and in the Institutions which deliver policies.
Participation crucially depends on central governments following an inclusive approach when
developing and implementing EU policies.

Accountability. Roles in the legislative and executive processes need to be clearer. Each of the
EU Institutions must explain and take responsibility for what it does in Europe. But there is also a need
for greater clarity and responsibility from Member States and all those involved in developing and
implementing EU policy at whatever level.

Effectiveness. Policies must be effective and timely, delivering what is needed on the basis of
clear objectives, an evaluation of future impact and, where available, of past experience. Effectiveness
also depends on implementing EU policies in a proportionate manner and on taking decisions at the
most appropriate level.

Coherence. Policies and action must be coherent and easily understood. The need for
coherence in the Union is increasing: the range of tasks has grown; enlargement will increase diversity;
challenges such as climate and demographic change cross the boundaries of the sectoral policies on
which the Union has been built; regional and local authorities are increasingly involved in EU policies.

Coherence requires political leadership and a strong responsibility on the part of the Institutions
to ensure a consistent approach within a complex system.

Each principle is important by itself. But they cannot be achieved through separate actions.
Policies can no longer be effective unless they are prepared, implemented and enforced in a more
inclusive way.

The application of these five principles reinforces those of proportionality and subsidiarity.
From the conception of policy to its implementation, the choice of the level at which action is taken
(from EU to local) and the selection of the instruments used must be in proportion to the objectives
pursued. This means that before launching an initiative, it is essential to check systematically (a) if
public action is really necessary, (b) if the European level is the most appropriate one, and (c) if the
measures chosen are proportionate to those objectives.

The Union is changing as well. Its agenda extends to foreign policy and defence, migration and
the fight against crime. It is expanding to include new members. It will no longer be judged solely by
its ability to remove barriers to trade or to complete an internal market; its legitimacy today depends
on involvement and participation. This means that the linear model of dispensing policies from above
must be replaced by a virtuous circle, based on feedback, networks and involvement from policy
creation to implementation at all levels.

3.2. OTBeThTE HA BONPOC, KAKME N3MEHEHUsI BHECEHBI B MPUHIUIIBI yripaBieHus. Chopmynupyiite
MIACbMEHHO IIPUYUHBI OTUX U3MEHEHUN. BpeMs Ha BBINIOJIHEHUE NATHAALATh MUHYT.

TunoBoe KOHTPOIbHOE 3aJaHHe 2
BJOK 1- MTIPOBEPKA 3HAHMH (YK-4.11-3.3-1; YK-4.1-4.3-1)
3anoJIHUTE IPONMYCKH:

1.1. BcTaBpTe 0JHO HYKHOE 1O CMBICITY CIIOBO
There isn't a single civil ..... that wants to deliver a second rate service.

1.2. BcTaBbTe OJHO HY’KHOE MO CMBICITY CJIOBO



19

Competition for places on the Fast Stream is very strong, and you must ..... a series of selection tests
and interviews.

1.3. PackpoiiTe ckoOKH, yIIOTPEOHB IJ1aroi B MpaBUILHON BHIOBPEMEHHOH (opme
We ..... (become) a slightly smaller civil service now.

1.4. PackpoiiTe CkoOKH, ynOTpeOUB I1aroj B MPaBUIbHOM BHJIOBPEMEHHOH (hopme
The new Code ..... (design) to be useful guidance for real-life situations.

Boi0epuTe 01MH NpaBWIBHBIN OTBeT:

1.5 Many councils do not ask for academic qualifications, and will instead test you in the skills you
need/needn t for the job.

1.6 I want all civil servants to reflect some additional qualities/hobbies in everything we do.
1.7 when you retire/apply you would go through various stages

1.8 Education/Entertainment is one of the Government's top priorities.

Bbi0epuTte Bce NpaBUJIbHbIE OTBETHI:

1.9 I want civil servants to care about their work/the people they serve/buildings they live.

1.10 I also believe in a civil service that works without/with/through others.

BJOK 2 - TIPOBEPKA YMEHUM (VK-4.11-3.Y-1; YK-4.11-3.V-2; YK-4.11-4.Y-1)

2.1 TIpouwraiite Tekct Civil Service Administrative Officer u 3amonmHHTEe MPONYCKH B TEKCTE
MPEAJIOKCHHBIMHA CJIIOBAMU W BBIPAKCHUAMMU.
enquiries, recruitment, computerized, researching, deal with, government departments, nationality
requirement, process information, specialist work, Civil Service.
CIVIL SERVICE ADMINISTRATIVE OFFICER

Civil Service administrative officers and assistants work in a wide range of 1 and agencies.
Your main task as an administrative assistant or officer would be to _ 2 and carry out general
clerical duties. The actual work you would do depends on your department or agency, but might
involve:

e answering 3 from the public in person, by telephone or by letter

e updating 4  and paper-based records

e processing benefit payments

e 5 information

o filing and photocopying.
With experience, you could __ 6 more complex enquiries or complaints, or take on more
___ 7 related to your department. Each 8  department and agency organizes itsown 9
and sets its own entry requirements. You do not need formal qualifications for many jobs. Instead, you
would take an aptitude test to prove your ability in areas like teamwork, communication and number
skills.
You must also meetthe_ 10 . All jobs are open to British nationals and around 75 per cent are also
open to Commonwealth citizens or European Union nationals.

2.2 TlpounTaiiTe W MEpEeBEIUTE TEKCT.
CIVIL SERVICE EXECUTIVE OFFICER
Civil Service executive officers are junior managers in the Civil Service. There are around 170
Civil Service departments and agencies that deal with developing policies and delivering services to
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the public. Duties of a civil service executive officer vary according to the department he works for,
but could include: managing a team of administrative officers being responsible for motivating,
training and appraising team members training in a specific area of work such as tax or immigration
control handling a caseload applying complex laws and procedures to deal with problems and
enquiries using computer systems and databases preparing and presenting reports.

All Civil Service departments and agencies employ people at executive officer grade, but job
titles may vary between departments. To become an executive officer, you could join a Civil Service
department in an administrative grade, or you could be recruited directly as an executive officer. Each
department organizes its own recruitment and sets its own entry requirements. You may need two “A”
levels or equivalent for some executive officer jobs, but in many cases you will not be asked for any
formal qualifications. Instead, when you apply you would go through various stages which might
include:

- filling in an application form based on your skills and life experience

- taking a written test to check your level of English and maths

- passing more selection tests and an interview.

If you have a first or second class honours degree, you can apply to the Fast Stream
Development Programme. This is a four-year training and development programme that leads to senior
management posts. Your degree can be in any subject, although some departments may prefer degrees
in certain subjects that are relevant to their work.

Comepetition for places on the Fast Stream is very strong, and you must pass a series of
selection tests and interviews. Fast Stream is usually open only to UK nationals. For all jobs you must
also meet the nationality requirement — all jobs are open to British nationals and around 75% are also
open to Commonwealth citizens or European Union nationals.

2.3 TlpounTaiite Teker Civil Service Executive Officer emte pa3. Onpenenute, Kakoe U3 yTBEPKICHUN
siBiisieTcst UCTUHHBIM (T) wnu noxxkusiMm (F).

1. Civil Service executive officers are senior managers in the Civil Service.

2. Duties of a civil service executive officer are static.

3. Civil Service executive officers have training in a specific area of work.

4. 1It’s the job of an executive officer to apply complex laws and procedures dealing with problems
and enquiries.
Preparing and presenting reports is the job of a senior executive officer.
If you apply for the position of an executive officer you should fill in an application form based
on your skills and life experience.

oo

2.4 Tlpouwmraiire texct Civil Service Executive Officer eme pa3 u 3aBepuimrte NpeAIOKEHHS
COOTBETCTBYIOIIEH HHPOPMAIEN U3 TEKCTa
1. Civil Service executive officer is a junior ...
2. Duties of a civil service executive officer are different, but could include: managing a team of
., being responsible for motivating, ....
3. He can have training in a specific area of work such as ...
4. A civil service executive officer should have the knowledge of applying complex laws and
procedures to ...
5. To become an executive officer, you could join a Civil Service department in ...
6. Each department organizes its own recruitment and sets...
7. When you apply for the position of an executive officer you would go through various stages
which might include: filling in an application form based on your ...
8. Moreover you have to take a written test to check your level of ..
9. If you have a first or second class honours degree, you can apply to
10. Competition for places on the Fast Stream is very strong, and you must passa .

2.5 Ha ocHoBanmum TekcTa B MHUCbMEHHOW (opme Kparko chopmymupyiTe TpeOoBaHUSA K
AOJDKHOCTHOMY JIMIY HUCIOJIHUTEIBHOM BIIACTHU U €r0 OCHOBHEIE 06$I3aHHOCTI/I.
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BJIOK 3- TIPOBEPKA HABBIKOB (YK-4.11-4.B-1)

3.1. IHpouuraiite Texcr Department for Transport m pnaiite ero Kparkoe H3JI0KeHHE IO
caenyromieii cxeme (Bpemst Ha moarorosky 10 MunyT):

The title of the text is...
It deals with...
The first part of the text is devoted to...
The second part tells us (about) that...
The last part informs us about...
Thus we learn from the text (about) that...

DEPARTMENT FOR TRANSPORT
Transport is one of the Government's top priorities. Our aim is transport that works for everyone,
which means a transport system which balances the needs of the economy, the environment and
society.
The Department creates the strategic framework for transport services, which are delivered through a
wide range of public and private sector bodies. The central Department consists of around 1,700
people working on transport policy, strategy and support services. Policy covers all types of transport -
road, rail, air and sea - and services include finance, legal matters, communication, human resources
and IT.
More visible to the public, our six executive agencies deliver an important range of services from
conducting driving tests to coordinating search and rescue operations at sea.

ocoukrwhE

6.3. MeTonnueckne peKOMEHAAIMHU K NMPoueaype OLeHUBAHUS

OneHka pe3ylnbTaToB OOy4YeHHUs MO AHUCIMIUIMHE, XapaKTepU3YIOIUX CHOPMUPOBAHHOCTH
KOMIIETEHIIMM, IPOBOAUTCS B MPOLECCE IPOMEKYTOYHOM arTecTallMu CTYAEHTOB IOCPEACTBOM
KOHTpOJIbHOTO 3ananus. [Ipu 3TOoM mpolemypa AOMKHA BKIOYATh MOCIENOBATEIBHOCTh JCHCTBHM,
ONMCAaHHYIO HUXKE.

1. IlonroToBUTENbHLIE AEUCTBHSA BKIIOYAIOT:

- IIPEOCTABIICHUE CTYIEHTaM KOHTPOJBbHBIX 3aJJaHHi, a TAK)Ke, €CJIH 3TO MPEAYCMOTPEHO
3aJlaHueM, HEOOXOIMMBIX PUIIOKEHHH ((POPMBI TOKYMEHTOB, CIIPABOYHUKH U T. I1.);

- ¢uKcanno BpeMeHH MOIyYeHHs 3aJJaHUsI CTY/IEHTOM.
2. KoHTpOJIbHBIE IEUCTBUS BKIIFOUAKOT:

- KOHTPOJIb COOJIONEHMs CTYJEHTaMHU JUCLUIUIMHAPHBIX TpeOOBaHUM, yCTaHOBJICHHBIX
[TonoxkeHueM O TMPOMEKYTOYHOM aTTEeCTAllMM OOy4YaloOIIMXCS M KOHTPOJBHBIM 3afaHueM (TpHu
HaJIU4Yun);

- KOHTPOJITb COOITIOICHUS CTYIEHTAMU perilaMeHTa BpEMEHH Ha BHITIOJTHEHHE 3a/1aHus.
3. OueHoYHbIE JEVUCTBUSI BKITFOYAIOT:

- BOCIIpHUATHUC PE3YIbTAaTOB BBIIIOJTHCHU A CTYACHTOM KOHTPOJIBHOT'O 3aJaHus,
MMpEACTAaBJIICHHBIX B YCTHOI>'I, MHUChbMEHHOM UJIM MHOM (pOpMC, YCTaHOBHCHHOﬁ 3aaHUCM;

- OIICHKa TMPOBOIUTCS MO KaXJAOMY OJIOKY KOHTpOJbHOTO 3amaHus 1o 100-06amibHOU
LIKaJe;

- NOABEJCHUE HUTOTOB OLEHKH C(HOPMHPOBAHHOCTH KOMIETEHUUMH M PE3YJIbTATOB
o0ydeHus: MO AMCUUIUIMHE C HCIOJb30BaHHEM (OPMYIbI OICHKH pe3ylbTaTra MPOMEXYTOUHOM
aTTeCTalliU U IIKAJIbl HHTEPIIPETALIMM PE3yIbTaTa IIPOMEKYTOUYHOM aTTeCTalUH.

OrneHka pe3yabrara MpOMEeKyTOUYHON aTTeCTalluy BBIOJIHIETCS C UCIIOIb30BaHUEM (OPMYJIBL:
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rac Hi — OOCHKAa Kaxxa01ro OJI0Ka KOHTPOJIbHOI'O 3a/IaHKA, B Oasuax

P

HIkana uHTEepNpeTaliuu pe3y/ibTaTa MPOMeKYTOYHOMH aTTecTAlUN
(chopMHpOBAHHOCTH KOMIIETEHIMIA M Pe3yJIbTATOB 00yUYEeHHUS 10 JUCHMUILIIHHE)

Pesyabrar Onenka OuneHka pe3yJbTaToB Onenka ECTS
MPOMEKYTOYHOM copMupoBaHHOCTH 00y4yeHus 10
arrecranuu (P) KOMIIeTeHIU i AUCHUILINHE
HEYJIOBJIETBOPUTEIHHO
0-36 He cdopmupoBana. e p F (ue 3auteno)
(HE 3a4TEHO)

«be3ycnoBHO HEYIOBIETBOPUTEIILHO»: KOHTPOJIBHOE 3aJjaHHE BBINOJIHEHO MeHee, yeM Ha 50%, mpe-
MMYIIECTBEHHAs! YacTh PE3y/IbTAaTOB BBIOJHEHMS 3aJlaHHs COIEPKUT IrpyOble OIMOKH, XapakTep KO-
TOPBIX YKa3bIBa€T Ha OTCYTCTBUE Y OOyYaroIlerocsi 3HaHWM, yMEHUN M HaBBIKOB 110 JTUCUUIUIMHE, He-
0OXOIMMBIX U JTOCTATOUHBIX Ul pelIeHUs MPO(eCcCHOHANBHBIX 3a/1ad, COOTBETCTBYIOIIUX 3Tany (Gop-
MHUPOBaHUS KOMIIETEHIIUH.

VYpoBeHb BiaieHUs
KOMIIETEHIUEN
HEIOCTAaTOYEH AJIs €€ | HEyIOBJIETBOPUTEIBHO
(dbopMupoBaHus B (He 3a4TEHO)
pe3ynpTare 00yyeHUs 1o
JTVICIIATUTHHE.

37-49 FX (ne 3auteno)

«YCIIOBHO HCYAOBJICTBOPUTCIIEHO»: KOHTPOJIbHOC 3aIaHUC BBIIIOJIHCHO HE MCHEC, YCM Ha 50%, 3Ha4YHn-
TCJIbHAA 4aCTb PE3YyJIbTATOB BBLINMOJIHCHUA 3adaHUA COACPIKUT 0HII/I6KI/I, XapaKTEp KOTOPBIX YKa3bIBACT
Ha HCI[OCTaTO‘-IHBII\/'I YPOBCHDb BJIaICHUA O6y‘laIOH_II/IMCSI 3HAHUSAMU, YMCHUAMHA U HAaBBIKAMU 110 AUCHUII-
JINHE, H€O6XOI[I/IMBIMI/I AJId pCIICHUA HpO(l)eCCI/IOHaJ'II)HI)IX 3a1a4, COOTBETCTBYIOIINX KOMIICTCHIIMH.

YpoBeHb BajcHUs
KOMITETECHIIUEN
MIOCPEICTBEHEH IS €€ YAOBJIETBOPUTEIBHO
¢dbopMupoBaHus B (3auTeHo)
pe3ynbTare 00y4deHus 1Mo
JUCLHUTLIINHE.

50-59 E (3auteno)

«ITocpencTBeHHO»: KOHTPOJIBHOE 33/1aHUE BBIIIOJHEHO HE MeHee, 4yeM Ha 50%, Ooblas 4acTb pe3yib-
TaTOB BBIMOJIHEHUS 33/1aHUS COACPIKUT OIIMOKH, XapaKTep KOTOPBIX YKa3bIBaeT Ha MOCPEACTBEHHBIN
YpOBEHb BIIaJIeHUs] 00yJaromuMcs 3HAHUSIMH, YMEHUSIMU U HaBBIKAMM I10 JTUCHUIUIMHE, HO MPHU 3TOM
MO3BOJISIET ClIENaTh BBIBOJ O TOTOBHOCTH OOYYAIOIIETOCs pelIaTh TUIOBbIE MPO(pECCHOHAIBHBIE 3a/1a-
9H.

VYpoBeHb BaacHus
KOMIIETEHITHEN
YIAOBJIETBOPUTENEH JIsl |  YAOBIETBOPUTEIHHO
e€ popMupOBaHUS B (3auTeHo)
pe3ynbrare 00ydeHus o
JTUCIIUATITAHE.

60-69 D (3aureno)

«YIOBIIETBOPUTEIBHOY»: KOHTPOJIBHOE 3aJlaHHE€ BBIMIOJHEHO HE MeHee, ueM Ha 60%, MeHbluas 4acTb
PE3yAbTaTOB BBIMOJIHEHUS 3aJaHUsl COJIEPKUT OMIMOKH, XapakTep KOTOPBIX yKa3bIBaeT Ha MOCPEICT-
BEHHBI ypOBEHBb BIAJACHHS OOydJaIONIMMCS 3HAHHUSIMH, YMEHUSMU M HaBBIKAMH IO JUCLUIUIMHE, HO
IIPH 3TOM TO3BOJISIET CAENaTh BHIBOJ O TOTOBHOCTH OOYYaIOLIErocs peiaTh TUIOBbIE MpodeccrnoHalb-
HBIE 3aJ1a4U.
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PesyasbTar Ouenka Ouenka pe3yabTaToB Ouenka ECTS
MPOMEKYTOYHOM copMupoBaHHoCTH 00y4yeHus 10
arrecranuu (P) KOMIIeTeH N AMCUHMILINHE
VYpoBeHb BiajeHus
KOMIIETCHIIUEN
MPEUMYIIIECTBEHHO
DEHMYTHIS N XOPOIIO
70-89 BBICOKHH [ €€ C (3aureHo)
(3a4TeHO)
dbopMHUpOBaHUS B
pe3yibTare 00y4yeHus 1o
JTUCIUILINHE.

«XO0poI1110»: KOHTPOJIBHOE 33JaHHE BBIIOJIHEHO HE MeHee, yeM Ha 80%, pe3ynbTarhbl BBIIOIHEHUS 3a-
JAHUS COJEPIKAT HECKOJIBKO HE3HAUUTENbHBIX OIMOOK M TEXHUYECKUX MOIPEIIHOCTEH, XapakTep Ko-
TOPBIX YKa3bIBAaCT Ha BHICOKUN YPOBEHb BIAJCHHUS OOYYAIOIIMMCS 3HAHUSAMH, YMECHUSIMUA M HAaBBIKAMHU
10 TUCLMITIIMHE U MO3BOJISIET CAEaTh BHIBOA O TOTOBHOCTH 00YYarOLIErocs peliarb TUIIOBbIE U CUTYya-
THUBHBIE POPECCUOHATIbHBIE 3aJaUH.

YpoBeHb BiajicHUSA
KOMIISTEHITNEH BBICOKHI
115 €€ GopMUPOBaHUS B
pe3ysbTare 00y4ueHus 1o

JMCIUILIMHE.

OTIMYHO

ek (3auTeHo)

B (3auTeno)

«OTIMYHOY»: KOHTPOJIBHOE 33JJaHUE BBHIIIOIHEHO B MOJIHOM O0BbEME, pe3ybTaThl BHITOIHEHHS 3a/laHuUs
CoZIepKaT OAHY—IBE HE3HAYUTENIbHBIC OIMMOKHU, HECKOJIbKO TEXHUYECKUX IOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBaeT HAa BBICOKHUI YpOBEHb BIaJICHUS OOYYarOIIUMCS 3HAHUSMHU, YMEHUSIMHU U HaBBbIKa-
MU 110 JUCHUIUTMHE W TO3BOJISIET CETaTh BBIBOJ O TOTOBHOCTH OOydaromierocsi 3pQeKTUBHO peniarh
TUTIOBBIC U CUTYyaTUBHBIE MTPO(eccuoHaNbHbIE 3aa4H, B TOM YHCIIE TIOBBIIIEHHOTO YPOBHS CIOKHOCTH.

VYpoBeHb BiaieHUsA
KOMIIETECHIIUEN
MIPEBOCXOIHBIN IS €€
(dopmMupOBaHUs B
pe3ynbTare 00y4eHus 1o
JUCLIUIINHE.

OTJIMYHO

95-100
(3a4TeHo)

A (3auteHo)

«[IpeBoCX0HO»: KOHTPOJIBHOE 33/1aHHE€ BHIIIOJIHEHO B MOJHOM 00BEME, pe3yabTaThl BBHIIIOJHEHUS 3a-
JaHWS HE COJEpKAT OIMIMOOK U TEXHHUECKHUX MOTPEIIHOCTEH, YKa3bIBalOT HAa BHICOKUI YPOBEHB Biajie-
HUS 00y4YarOIUMCs 3HAHUSIMU, YMEHUSMH Y HaBBIKAMU 110 TUCIUIUIMHE, TIO3BOJISIOT CAENIAaTh BBIBOJ O
TOTOBHOCTH oOyuaromierocst 3p(hekTUBHO peniarh THUIOBBIE U CUTyaTUBHBIE MPOGECCUOHANBHBIE 3a/a-
YW, B TOM YHCJIE TTOBBIIICHHOTO YPOBHS CJIIOXHOCTH, U O CIIOCOOHOCTH pa3padarbiBaTh HOBBIE pellie-
HUSL.




24

7. METOAUYECKHUE YKA3AHUSI IO OCBOEHUIO JUCLMIIJIUHBI

7.1. MeTozmqecm/Ie YKazaHud 1JId npenoaaBarteisi

W3yyeHne AMCUUIUIMHBI TPOBOAUTCSA B (hopMe JIEKIUM, MPAKTUYECKUX 3aHATHHA, OpTaHU3aIIH
CaMOCTOSITENIbHON Pa0bOThI CTYAEHTOB, KOHCYJIBTALIUH.
Meronbl IpoBeNEHUS ayIUTOPHBIX 3aHATUN:

- JICKOWH, PpEAIU3yEMBIC 4YCPE3 H3JII0KCHUC yqe6Horo mMarcpuajia I1oAa 3alluCb C
BO3MOXHBIM MyJIBTHMCI[HfIHbIM COITPOBOXJICHUCM,

- MIPAaKTUYECKHUE 3aHATUSA, BO BPEMsI KOTOPBIX CTYIEHTHI BBICTYNAIOT C JOKJIAJaMH IO
3apaHee NPEUIOKEHHBIM TeMaM U OOCYKIAIOT HMX MEXAYy cOoOOH M MpernojaBareiieM, peliarT
MPaKTUYEeCKHE 3a7add (B KOTOPBIX pa3OMparOTCs W aHAJM3UPYIOTCS KOHKPETHBIE CHTYalluu) C
BBIPA0OTKOM yMeHusi (OpMyTUpOBaTh BBHIBOBI, BBISBIATH TEHACHLUUW W TMPUYMHBI W3MEHEHUS
Pa3IMYHbIX SBJICHUM; BKIIOYAIOLINE NIPOBEIECHUE YCTHBIX M MUCbMEHHBIX ONPOCOB (B BUJE TECTOBBIX
3aJlaHui) U KOHTPOJBHBIX paboT (110 BOMpocaM JIEKIUA U IPAKTUYECKUX 3aHATHIN).

Jlekumn — Ppa3HOBHIHOCTh YYEOHOTO 3aHATHS, HaIpaBICHHAs Ha pPacCMOTpPEHHE
TEOPETUYECKUX BOIPOCOB M3JIaraeMoil IUCHIUIUIMHEI B IOTHYECKHU BblAepKaHHOU (hopme. OCHOBHBIMU
LEISIMU  JIEKIIMU  SIBJIIIOTCS  CHUCTEMHOE OCBEILIEHUE KJIIOUEBBIX IMOHATHUM M IOJOKEHUH 10
COOTBETCTBYIOIICH TeMe, 0030p M OIIEHKa CYIIECTBYIOIICH MPOOIeMaTuky, €€ METOJONOTUYECKUX U
COLIMOKYJIBTYPHBIX OCHOBAHHM, BO3MOXKHBIX BApUAHTOB PELICHMS, NPEAJIOKEHUE METOAMYECKHUX
pEeKOMEHJALMM Il JAJbHEUIIEro M3y4eHHs Kypca, B TOM YHCIE JUTEpParypbl U MCTOYHHUKOB.
JlekimoHHas Iojaya MaTepuana, BMECT€ C TeM, HE MPEenojaraeT UCKIIOUUTEIbHYIO aKTUBHOCTb
npenoaasarensd. JIGKTOp JOMKEH CTHUMYIMPOBaTh CTYACHTOB K Y4YacTHIO B OOCYKIIEHUU BOIIPOCOB
JIEKIIMOHHOTO 3aHSTHS, K BBICKA3bIBAHUIO COOCTBEHHON TOYKU 3PEHHs MO 0OCYyXaaeMoil mpobieme.
I'maBHOE Ha3zHaueHHE JEKIMH — O00ECIeUUTh TEOPETHUECKYI0 OCHOBY OOY4€HHs, pa3BUTh UHTEpEC K
y4eOHOM J1eATeNbHOCTU U KOHKPETHOW y4eOHOW TUCIUIUINHE, CHOPMUPOBATh Y CTY/IEHTOB OPUEHTUPHI
JUIsL CAMOCTOSITENIEHON PabOThI HaJl KypCcOM.

[IpakTHueckre 3aHATUS HANpaBJI€Hbl Ha pa3BUTHE CaMOCTOSITEIIBHOCTH CTYIEHTOB B
UCCIIEIOBAHUN M3Y4YaeMBIX BOIPOCOB M MpPUOOpEeTeHHEe yMEHUH W HaBbIKOB. [IpakTHueckue 3aHATHS
TPaJULIMOHHO MPOBOAATCS B (opMe 0OCYXJAeHUS NMPOOIEMHBIX BOINPOCOB B IPYIIE NMPU aKTUBHOM
y4acTUH CTyAE€HTOB. OHM CHOCOOCTBYIOT YINIyOJI€HHOMY M3ydeHHIO HambOosiee (QyHIaMEHTaJIbHBIX U
CIIOKHBIX MPOOJIEM Kypca, CiIyKaT BaXxHOW (pOpMOI aHaiM3a M CHHTE3a UCCIIEeIyeMOro marepuana, a
TaK)Ke TIIOJIBEICHUSI HMTOTOB CaMOCTOSTEIbHOH paboThl CTYAEHTOB, CTHUMYJIHpPYSd pPa3BUTHE
npodeccuoHaNbHON KOMIIETEHTHOCTH, HaBBIKOB M yMeHUH. Ha mpakThyeckux 3aHsATHSIX CTYIEHTHI
ydaTrcsi paboTarh ¢ HAay4yHOW NUTEepaTypod, 4ETKO M JOXOMYMBO H3NaraTth MpoOJieMbl M Mpejiarathb
BapHaHThl MX pEIICHUs, apryMEHTUPOBaTh CBOIO MO3MUIIMIO, OIEHUBATh M KPUTUKOBATH MO3UILIUU
JpYyTUX, CBOOOJHO MyOJMYHO BBICKA3bIBaTh CBOM MBICIU U CYXAEHUS, TPAMOTHO BECTH MOJEMHUKY U
MIPEACTABISITh PE3YABTATBl COOCTBEHHBIX HCCienoBaHUNA. OCHOBHOW IIENBIO MPAKTHUUECKUX 3aHITHI
ABJISIETCA OOCYXKJCHHE Hanbosee CI0KHBIX TEOPETHUECKUX BOIIPOCOB Kypca, UX METOOJIOTHYecKas U
MeToanudeckast mpopadorka. OHM IpoBOAATCS B (hopMe ompoca, TUCIyTa, TECTUPOBAHUS, OOCYKIEHUS
JTOKJIa/10B, BBITTOJIHEHUS 3aJaHUM U TIp.

[IpenonaBarens OJMKEH OPUEHTHPOBATh CTYACHTOB Ha MHCIIOJIb30BaHUE MpPH TMOATOTOBKE K
MPAKTHYECKUM 3aHITHSIM B TEPBYIO OdYepedb CIElUaTbHOW HAydyHOW JUTEeparypbl (MOHOTpadwii,
cTaredl U3 Hay4HbIX KYpPHAJIOB, AUCCEPTALIH).

Pesynprarel paboThl Ha MPAKTUYECKUX 3aHATUSAX YUUTBHIBAIOTCS TMPEToAaBaresieM MpH
BBICTABIIEHUU UTOTOBOM OLEHKU IO JaHHOW AucuuiuinHe. Ha ycMoTpeHue npernonaBatens CTYIEHTHI,
AKTUBHO OTBEYAIOIIME HA 3aHATUAX U BBITOJIHSIONINE PEKOMEH/IAINK MTPENoJaBaTelisl PU MOATOTOBKE
K HUM, MOTYT MIOJTyYUTh MOBBIIIAIOIMNN OalsI K CBOCH OIIEHKE B paMKax MPOMEXYTOUYHOM aTTeCTalluH.

CamocrosarenbHass pabora ¢ HayyHOW M y4eOHOW IUTeparypold, M3JaHHON Ha OyMa)KHBIX
HOCHUTEJISX, JOMOJHSAETCS pabOTONW C TECTHPYIOUIUMU CHUCTEMaMH, ¢ MPOQeCCHOHATBHBIMH OazamMu
JTAHHBIX.
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7.2. MeToanuyecKkue yKa3aHus JJI51 00yYAIOIIAXCS

JI1s ycremHoro 0CBOEHUsl IUCLUUILIMHBI CTYIEHTHI JOJKHBI IT0CEIATh JICKIIUOHHBIE 3aHATHS,
TOTOBUTBCA U AaKTUBHO Yy4YacTBOBAaTh B MPAKTUYECKUX 3aHATHUSX, CAMOCTOSATENbHO paboTarh ¢
PEKOMEHI0BAHHOU JIUTEPATYPOIA.

W3yuenue MUCHUIUIMHBI 11€JIecO00pa3HO HayaTh CO 3HAKOMCTBA C IMPOrpaMMoOil Kypca, YTOObI
4ETKO TPEJCTaBUTh cebe ero 00bEM M OCHOBHBIC MpoOsieMbl. [IpoynTaB COOTBETCTBYIOIIMIA pa3zel
MPOrpaMMbl, U YCTAHOBUB KpYI Te€M, MOMJEKAIIMX H3YYEHHUIO, MOXHO MEepexoauTh K padbore ¢
KOHCIIEKTaMH JICKIIMA W yd4eOHUKOM. KOHCIEKT JIeKIMi JOJDKEH COIepiKaTh KpaTKoe H3JI0KECHUE
OCHOBHBIX BONPOCOB Kypca. B Jneknusx mnpenogaBarenb, KakK IPAaBUIIO, BBIACISAET BbIBOJBI,
cofiepKalMecss B HOBEHIIMX MCCIENOBAHUAK, pa3HOINIACHs YUY€HBIX, OOOCHOBBIBACT Haubomee
yOenuTenbHyl0 TOUKy 3peHus. HeoOXoammo 3amuchiBaTh METOIWYECKHME COBETHI IPErojaBaTelis,
Ha3BaHUs PEKOMEHIYEeMbIX MM M3JaHuUW. He Hy)KHO CTpEeMHUTBHCA K AOCIOBHOM 3anucu Jiekuuil. [ns
TOT0, YTOOBI BBIICIUTH IJIABHOE B JIEKIWU U MPABUIBHO €€ 3aKOHCIEKTUPOBAaTh, MOJE3HO 3apaHee
MPOCMOTPETh YK€ TPONICHHBIN JICKIMOHHBI Marepuan. s Oonee momHOro M 3(pQPeKTHBHOTO
BOCHPUSTHS HOBOM HWHGOpMAIMM B KOHTEKCTE YK€ HMEIOUIUXCS 3HAHHWM CIEeAyeT MPUTOTOBUTH
BOTIPOCHI JIeKTOPY. [IpounTaB CBOI KOHCIIEKT JIGKIIUH, CIeyeT 0OpaTuThCs K MaTeprany yueOHUKa.

OOparenre Kk paHee M3y4EeHHOMY MaTepuaidy HE TOJBKO MOMOTaeT BOCCTAHOBUTH B MaMSITH
U3BECTHbBIE II0JIOKEHUS, BBIBOJBL, HO M IPUBOAUT PA3PO3HEHHBIE 3HAHUS B CUCTEMY, YIIYOJIseT U
pacumpsier ux. Kaxaplii Bo3BpaT K cTapoMy MaTepually MO3BOJISIET HAUTH B HEM 4YTO-TO HOBOE,
[IEPEOCMBICIUTh €r0 C MHBIX MO3ULUH, ONpPENeNUTh Uil HEero Haubolsiee MOJXOJSIIEe MECTO B YK€
uMeroleiicss cucreMe 3HaHui. HeomgHokpaTHoe oOpalleHue K IMPOWIEHHOMY MaTrepuainy sBIsSeTCS
HamOosee palMOHANLHOW (GOpPMON MPUOOPETeHUsS M 3aKperuieHus 3HaHuid. OYeHb TOJE3HBIM B
MPAKTHUKE CaMOCTOSITENIbHON paboThl, SBISETCS TMPEABAPUTEIILHOE O3HAKOMJICHHE C Y4eOHBIM
MarepuanoM. Jlaxke KpaTkoe, Oerjioe 3HAKOMCTBO C MAaT€pUajioM OYEpEeAHOM JIEKUUU TAET MHOTOE.
CryneHThl monydaroT oOIiee MpeACcTaBIeHHEe O €€ COJIepKaHUM U CTPYKType, O IIaBHBIX MU
BTOPOCTETIEHHBIX BOIIPOCAX, O TEPMUHAX W ompeneneHusx. Be€ 3To obneryaer paboTy Ha JEKIHUU U
JeNnaeT e€ LeaeyCTpEeMIIEHHOM.

PaGora ¢ 1ureparypoii

[Tpu n3yueHUN TUCIUILIMHBI CTYICHTHI JOKHBI CEPhE3HO MOJOUTH K UCCIETOBAHUIO YUeOHOU
U JIONOJHUTEIBHOW sHTeparyphl. JlaHHOe TpeOoBaHME OCOOCHHO BAaXKHO ISl TIOATOTOBKH K
MPAKTUYECKUM 3aHATHSIM.

Oco00e BHMMaHUE CTYICHTaM CJIEIYyEeT OOpaTUTh Ha COOTBETCTBYIOIIME CTAaTbH M3 HAYYHBIX
KypHanoB. Jlns mnoncka Hay4HOW JMTEpaTypbl MO JUCHUIUIMHE CTYJEHTaM TaKXKe CleayeT
WCIIONIh30BaTh KaTtanor aekTpoHHoi HaydHou O6ubnmorekn eLIBRARY.RU, OBC «YHusepcurerckas
oubmmnotexa Onliney.

[Ipu moAroTOBKE K MPAKTHYECKUM 3aHATHSIM CTYICHTHI UMEIOT BO3MOXKHOCTH BOCTIONIB30BATHCS
KOHCYJbTAllUAMU TpernonaBarens. KadecTBo y4eOHOW paOOTHI CTYAEHTOB OIpeNeseTcs] TEKyIIUM
KOoHTpoJieM. CTyIeHT UMEET MPaBO O3HAKOMHUTHCS C HUM.

MeToauyeckne peKOMEHAALMH N0 CAMOCTOATEIbHOH padoTe CTY1eHTOB

Ilens camMoCTOATENHHOM pabOTHl — MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIICIIHAIMCTA 1
dbopMupoBaHue  CIOCOOHOCTE W HAaBBHIKOB K  HENPEPHIBHOMY  €caMOOOpa3oBaHHMIO U
npodeccuoHanbHOMY COBEPLIEHCTBOBAHUIO.

Peanuzanus mocTaBaeHHOM 1€ MPEANoIaraeT pelieHue caeayonmx 3a1ay:

- KAaYECTBEHHOE OCBOCHUE TEOPETUUYECKOrO0 Marephalia MO HM3y4aeMoul JAUCUUILIMHE,
YIIyOJICHME W pacHIMpeHUE TEOPETHUYECKUX 3HAHUW C I1EJbI0 WX TPUMEHEHHS Ha YPOBHE
MEKIPEIMETHBIX CBS3EH;

- CHUCTEMaTH3alus U 3aKPEIUICHUE MOJYYEeHHBIX TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX
HaBBIKOB;
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- dbopMHUpOBaHWE YMEHHH TIO TOWUCKY W HCIIOJIB30BAaHUIO HOPMATUBHOM, IPaBOBOM,
CIPABOYHOH U CHENMATBHOMN TUTEPaTyphl, a TAKXKe APYTrUX UCTOUHUKOB HH(OpMALINK;

- Pa3BUTHUEC IIO3HABATCIIBHBIX CIIOCOOHOCTEH M AKTHUBHOCTH, TBOpquKOﬁ WHHUIIUATHUBBLI,
CaMOCTOATCIIbHOCTH, OTBETCTBEHHOCTH X OPraHU30BAHHOCTH;

- dbopMUpOBaHUE CAMOCTOSITEILHOCTH MBIIUICHUS, CIIOCOOHOCTEH K CaMOpa3BHTHIO,
caM000pa30BaHUI0, CAMOCOBEPILIEHCTBOBAHUIO I CAMOPEaTU3alliu;

- Pa3BUTHC HAYYHO-UCCJICA0BATCIIbCKUX HABLIKOB,

- dopMUpOBaHHE yMEHHs pemiath MpakTHYeckue 3afadd (B MmpoeCCHOHATbHON
JeATEILHOCTH ), UCTIOJIB3Ys MPHOOPETEHHBIC 3HAHMUS, CIOCOOHOCTH U HABBIKH.

CamocTosiTenbHas paboTa SBISIETCS HEOTHEMIIEMOW YacThiO 00pa30BaTEIBHOrO IpolEcca.
CamocTositenbHasi paboTta MpernoiiaracT WHUIIMATHBY CaMOro OOydarolerocs B Ipoliecce coopa u
ycBoeHHs nH(opMaru, npruoOpeTeHns] HOBBIX 3HAHHUM, YMEHUI 1 HABBIKOB U OTBETCTBEHHOCTH €TI0 32
IUTAHUPOBAHKE, PEAU3alMI0 U OLEHKY pPe3y/lbTaToB yd4eOHOH aeATeabHOCTH. IIpoiecc OCBOCHUS
3HAHWUU TIPH CAMOCTOSTEIBHON paboTe He 000co0IIeH OT ApyruX Gopm oOyUdeHusI.

CamocrosTenbHas paboTa JI0JDKHA!

- OBITH BBINOJIHEHA WHAMBUAYAIbHO (UM SIBISATHCS YACThIO KOJUIEKTHBHOHN paboThl). B
ciydae, korga CP moaroroBieHa B MOPSAKE BBIOTHEHUS TPYIIIOBOTO 3afaHusi, B paboTe Aenaercs
COOTBETCTBYIOIIasi OTOBOPKA;

— NPEICTaBIATh COOOW 3aKOHYEHHYIO pa3paboTky (3Tam pa3paboTKu), B KOTOPOM
AHAJTM3UPYIOTCS aKTYyaJIbHBIC TPOOJIEMBI 110 ONPEACIEHHON TeMe U €€ OTJeIbHBIM acleKTaM;

- OTpaXXaTb HCO6XOI[I/IMyIO N JO0CTAaTOYHYIO KOMIICTCHTHOCTDb aBTOpPA,
- HUMCTb y‘Ie6Hy10, HAYYHYIO H/Uau MMPAKTHUYCCKYHO HAIIPABJIICHHOCTD,

- OBITH O(hOpMIICHA CTPYKTYPHO U B JIOTHUECKOU MOCIICAOBATEIILHOCTH: TUTYJIBHBIN JTUCT,
OIJIaBJIEHME, OCHOBHAS YaCTh, 3aKJIFOUEHUE, CIUCOK JINTEPATYPHI, TPUITIOKECHUS;

- colep)KaTb KpaTkue U 4YETKue (OPMYIHPOBKH, YOEIUTENIbHYIO apryMEHTAlHIo,
JI0Ka3aTeIbHOCTh U 000CHOBAHHOCTH BBIBOJIOB;

— COOTBETCTBOBATh ATHUECKUM HOpMaM (IIpaBHJia IUTUPOBaHUS U Mapadpas; CChUIKH Ha
WCIIONb30BaHHbIE  OuOnuorpaduyeckne WCTOYHWUKH; HMCKIIOYEHHE  IUIaruara, JyOJIupOBaHMS
COOCTBEHHOTO TEKCTa U UCIIOIB30BAaHUS YYyKUX padoT).
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8. OCOBEHHOCTH PEAJIM3ALIMM JUCHUTLIMHBI B OTHOLIEHWH JIULL U3
YUCJIA UHBAJIMJIOB M JIUI] C OTPAHUYEHHBIMHY BO3MOXKHOCTSIMHA
3I0POBbS

[Tpodeccopcko-ieqarorndeckuii  COCTaB  3HAKOMHUTCS C  TICHXOJIOTO-(hDM3HOIOTHUECKUMHU
OCOOCHHOCTSIMU OOYyYaloOlUXCsSd HMHBAJIUAOB M JIMI[ C OrPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3J0POBbS,
WHIMBUYAIbHBIMUA TIPOTPaMMaMH peadHIuTalMd WHBAIUAOB (pu HaimumuuM). [Ipm HeoOXommmocTn
OCYIIECTBIIIETCS  JOMOJHUTENbHAA MOJJEpPKKA MPEroAaBaHUsl IICUXOJIOTaMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOIICAIINMH MTOJTOTOBKY aCCUCTEHTAMHU.

B coorBercTBUM € METOIMYECKUMHU pPEKOMEHAAUUsSIMU MUHUCTEpCTBA HAyKH U BBICIIETO
obpaszoBanust Poccuiickoit denepanuu, B Kypce MpeanoyiaraeTcs UCIoIb30BaTh COMMAILHO-aKTUBHBIC
U pedeKkcuBHbIe METO/bl 00YUYEHHSI, TEXHOJIOTHH COIIMOKYIBTYPHOM peaOMIUTalUu C LeNbI0 OKa3aHus
[IOMOIIM B YCTAHOBJIEHUM IIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHHUH C JPYIMMH CTYAEHTaMH,
co3/laHusl KOM(OPTHOTO MCUXOJIOTHYECKOro KiMMaTa B cTyaeHueckol rpymme. [Tonbop u pazpabotka
Y4eOHBIX MarepuajoB MPOU3BOIATCS C y4ETOM IPENOCTaBICHUS Marepuaja B Pa3iIuyHbIX (hopmax:
ayouallbHOM, BH3yallbHOM, C  HCIIOJB30BaHUEM  CIEIUANbHBIX TEXHUYECKUX CPEICTB U
MH(POPMALMOHHBIX CHCTEM.

CornacHo TpeOOBaHUSM, YCTaHOBICHHBIM MUHUCTEPCTBOM HAayKH W BBICIIETO OOpa30BaHUSA
Poccuiickoit ®enepanuu K TOPSIAKY pean3andd 00pa3oBaTeNbHOM NEATEIbHOCTH B OTHOIICHUH
uHBaIUOB U ull ¢ OB3, Heo6Xo1MMO UMEThH B BUJLY, UTO:

1) uaBanuael ¥ auna ¢ OB3 1o 3peHuto UMEIT IPaBoO MPUCYTCTBOBATh HA 3aHATHUSIX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOIINM 00y4aronieMycs He0OX0UMYIO TOMOIIb;

2) nHBanuabl U auna ¢ OB3 no ciyXy UMET IpaBo Ha MCIOJIb30BAaHUE 3BYKOYCHIJIMBAIOLIEH
anmaparypsl.

[Tpu npoBeneHUM NMPOMEKYTOUYHOW aTTECTAlUU MO JUCIUIUIMHE 00eCeuuBaeTCsl COOMIOIEHNE
CIIEIYIOIINX OOLINX TPeOOBaHMIA:

— IIPOBEJICHUE aTTECTallMd JUIsl WHBAJIMAOB B OJHOW ayIUTOPHUH COBMECTHO C
00y4JaroLIMMHUCS, He SBISIONIMMUCS WHBAIUJAMHU, €CIIH TO HE CO3/1aeT TPYAHOCTEH I MHBAIMJIOB U
MHBIX 00yYaroIIMXcsl PU MPOMEKYTOUHOM aTTeCcTally;

- HOPUCYTCTBHE B ayTUTOPUU ACCHUCTEHTA (ACCHCTEHTOB), OKA3bIBAIOLIETO OOYyYaOLIUMCS
MHBAJINJAM HEOOXOAMMYIO TEXHMYECKYIO IOMOIIb C YYETOM HMX WHAMBUIYAIbHBIX OCOOEHHOCTEHN
(3aHsATH palouee MeCTO, NEpeABUTraThbCsi, MPOYUTaTh U O(GOPMUTH 3ajaHue, oOwiarbes ¢
9K3aMEHATOPOM);

- IIOJIB30BaHUC HGO6XO}II/IMI)IMI/I 06y‘-IaIOHH/IMC$I HHBAJIUJaM TCXHUYCCKHUMU CpPCACTBAMU
IIpU IPOXOKACHUN HpOMe)KYTOQHOﬁ arTecTranuu C y‘IéTOM HUX MHAUBUAYAJIbHBIX OCO6CHHOCT6fI;

- o0ecredyeHrne BO3MOKHOCTH OeCTIpensiTCTBEHHOTO JI0CTyNa 00y4yarouuxcs HHBAIUIOB B
ayIUTOPHH, TyaJIe€THbIE U JPyTUe MOMEUIeHHs, a TAaKXKe UX MPEeObIBAHUS B YKa3aHHBIX TOMEIICHUSIX.

[To mucbMeHHOMY 3asiBICHHIO OOYYalOIIEerocss MHBAJIUAA MPOIOJIKUTEIBHOCTD MPOXOXKICHHS
WCIBITaHUS MPOMEXKYTOYHOM arrecTanuu (3auéra, SK3aMeHa, U JIp.) 0OydaroluMCsl HHBAJIUI0M MOXKET
OBITh yBEJTMYEHA 110 OTHOIIEHHUIO K YCTAHOBJIEHHON MPOJODKUTEIEHOCTH €T0 C/Iauu:

- MMPOAOJDKUTEIIBHOCTE CAa4YU MCIIbITaAHUA, IMPOBOAWMOI0 B MMHUCHEMEHHOM (bopMe, — HE
6osiee ueM Ha 90 MUHYT;

- MIPOJOIKUTENHHOCTh TOATOTOBKH OOYYarOIIETOCss K OTBETY, MPOBOJUMOMY B YCTHOM
¢dbopme, — He Ooree yem Ha 20 MUHYT.

B 3aBucuMocTH OT WMHIWBHIYAJIBHBIX OCOOEHHOCTEH oOyuaromuxcs ¢ OB3 VYauBepcurer
o0ecreurBaeT BBIMOJHEHUE CIIEAYIONUX TPEOOBAaHUH MPU IPOBEACHUN aTTECTALIUU:

a) IS CICTIBIX:

- 3alaHUusd W HWHBIC MaTCpualibl I MPOXOKIACHUA HpOMGX(YTOqHOﬁ arrccraiuu
O(I)OpMJIHIOTC}I B BHIAC DOJICKTPOHHOI'O AJOKYMCHTA, MJOCTYIIHOTO C TIIOMOIIBIO KOMIIBKOTCpPA CO
CIICIUAIM3UPOBAHHBIM IIPOI'PaMMHBIM obecrneyeHreM JJIsA CIICIIBIX, JI00 3aUHMTHIBAIOTCS ACCHUCTCHTOM,
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- MUChbMEHHBIE 3a/1aHUs BBIOJIHAIOTCS OOydaronumucs Ha Oymare penbe(HO-TOUEUHBIM
mpudToM bpaiing nim Ha KOMIIBIOTEpE CO CHEeNUATU3UPOBAHHBIM MPOTPAMMHBIM O0ECIIEYCHUEM ISt
CJIETIBIX, JIMOO HAaJUKTOBBIBAIOTCS ACCUCTEHTY;

- Opd  HEOOXOAUMOCTH OOYYaIOIUMCS TPENOCTABISACTCS KOMIUICKT —IMHChMEHHBIX
NpUHAIIISKHOCTeH u Oymara Juis mucbMa pelbeHO-TOYeUHbIM ImpudToM bpaiing, kommbeiorep co
CHEeLUATU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUEHUEM IS CIIETIBIX;

0) uist c1abOBUAIINX:

- 3a7aHUsl WM UHBIC Marepuaibl JUIs CIAadd dK3aMeHa O(OpMIISIOTCS YBEINYEHHBIM
mpupTOM;
- o0ecrieunBaeTCsi HHANBUAYaJIbHOE paBHOMEpPHOE ocBemeHrne He Menee 300 JroKc;

- npyu HEOOXOAMMOCTH OOYYaIOIIMMCS MPEIOCTABISAETCS YBEIHMUMBAIOIIEE YCTPOWCTBO,
JIOITyCKAeTCs UCIIOIBb30BAHUE YBEIIMYUBAIOLINX YCTPONUCTB, UMEIOIIUXCS Y O0yJaIOLINXCS;
B) JUISl ITYXUX U CIa00CIBIIIALINX, C TSHKEIBIMU HAPYILICHUSIMUA PEUH:

- oOecrieunBaeTcs  HaJIM4yuMe  3BYKOYCWIMBAIOIIEH  amnmaparypbl  KOJJIEKTUBHOTO
[I0JIb30BAHUS, IPU HEOOXOAUMOCTH O0YUaIOIIMMCS MPEIOCTABISAETCS 3BYKOYyCUIMBAIOLas anmaparypa
MHJUBUAYAJIBHOTO MOJIb30BAHMUS;

- 0 UX KEJaHUIO UCTIBITAaHUS IPOBOASTCSA B MMCbMEHHOH (opMme;
I) JUId JIUI C HApYIIEHUSMHU OIOPHO-IBUIaTeIbHOIO ammapara (TSHKEIbIMH HapyLIeHUSIMHU
JBUTATEIbHBIX (DYHKINH BEPXHUX KOHEYHOCTEH MIIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- IIMCbMCHHBIC 3aJaHusA BBIIIOJIHAKOTCA O6y‘IaIOH_[I/IMI/IC5{ Ha KOMIIBIOTEPC Cco
CIICHUAIIM3UPOBAHHBIM IPOT'PAMMHBIM o0ecreyeHUEM HIIH HAaAUKTOBBIBAIOTCA aCCUCTCHTY,

— 0 UX JKEJIaHHIO UCTIBITAHHsI IPOBOASTCS B YCTHOU (hopMe.

O HeoOXoauMOCTH O00ECIeUYeHUs CIEIUATbHBIX YCIOBUW JUISl TPOBEICHUS aTTeCTallud
oOydJaromuiicst JOMKeH cOOOIINTh MUCHMEHHO He To3/1Hee, yeM 3a 10 nHell no Hauana artectanuu. K
3asBIGHUI0  TPWJIAraloTCs  JOKYMEHTBI, MOJATBEp)KIAloIIMe  Haluyue y  oOyuarolerocs
WHIUBUAYAIBHBIX 0COOEHHOCTEN (TIPU OTCYTCTBHH YKa3aHHBIX JOKYMEHTOB B OPTaHU3AIINH).

[Ipu HeoOXomuMoOCTH i1  OOYyYarOUIMXCsl C WHBATUIHOCTBIO TPOIEAypa OICHUBAHUSA
PE3yABTaTOB 00YUEHUSI MOXKET MPOBOAUTHCS B HECKOJIBKO TAIOB.
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9. MATEPHAJILHO-TEXHUUYECKAS BA3A OBPA30BATEJILHOI'O ITPOLIECCA
MO U CHUIJINHE

9.1. O6uree

CrienanpHble TIOMEIIEHHS TPEICTABISIOT COO0M y4eOHbBIE ayTuTOpPHH Ui TPOBEICHHS
3aHSTHN JIEKIIMOHHOTO TUTIA, 3aHATUH CEMUHAPCKOTO THIIA, BHITOJHEHUS KYPCOBBIX PabOT, TPYIIOBBIX
Y MHIUBHIYaJbHBIX KOHCYJBTAIlUH, TEKYIIETO KOHTPOJS W IPOMEKYTOUHOW arTeCTallid, a TaKKe
MOMEIIEHUS JJIi CaMOCTOATENBbHOM pabOThl M TOMEIIEHHs A XpaHEHUS W MPOPUIAKTHIECKOTO
o0CITy)KUBaHHS y4eOHOTO 000PYTOBaHHMS.

CrienuanpHble MOMEIICHUST YKOMIUIEKTOBAHBI Y4eOHOW MeOEblo, B TOM YHCIEe MEOENbIO IS
MperoaBarelis JUCIUIUINHBI, Y4eOHON JTOCKOH.

MarepuaabHO-TEXHHYECKOE  OCHAIIEHHE Y4eOHBIX ayJUuTOpUH KOHKPETH3UPOBAaHO Ha
ounmanbHOM caiiTe YHUBEpCcUTETa B MH(POPMAIMOHHO-KOMMYHUKAIIMOHHOW ceTH «MHTEepHEeT» B
noapaszaene «MarepuaabHO-TEXHUYECKOe O0OecreueHne ¢ OCHAMIEHHOCTh 00pa3oBaTebHOTO
nporeccay paszaena «CBegeHus: 00 00pa30BaTeIbHONW OPraHU3aAIIUNY.

OneKTpoHHO-OMOMoTeuHass  cuctemMa  (dJIEKTpOHHass  OMOIMOTEKa) UM DJIEKTPOHHAS
nH(POPMAIIMOHHO-00pa3oBarebHas cpena OO0SCIeUYMBAIOT OJHOBPEMEHHBIM JIOCTYN HE MeHee 25
MIPOIICHTOB 0OYYarOIIIUXCSI.

OOyyaromuecs: U3 YMUCIIA JIUIl ¢ OTPAaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBbsI 00€CIICUUBAIOTCS
AJIEKTPOHHBIMU 00Pa30BaTEIILHBIMU pecypcaMu B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHHSAM HX
3JI0POBBSI.

9.2. O0opyroBaHMe U TEXHHUYECKHE CPEACTBA 00y4YeHH S

CHGIII/I&HI)HBIG IIOMCUICHU A YKOMITJICKTOBAHBI TEXHUYCCKUMU cpeacrsamMu 06yqu1/I$1,
CIy)KalllUMH JJIsl TIpeCcTaBIeHus] yueOHoW HH(OpManuu OONbIION ayTuTOPUH (MYIbTUMETUNHBIN
MIPOEKTOP, IKpPaH, KOMIIBIOTEP, 3BYKOBbIE KOJIOHKH).

Jlns mpoBedeHHs 3aHITHN JIEKIIMOHHOTO THUIA HCIONB3YIOTCS HAOOpbhI JEMOHCTPAIIMIOHHOTO
000pyIOBaHUS.

[Tomemenust sl CaMOCTOSITENBHOM pabOThl  OOYYAIOIIMXCS OCHAIIEHBI KOMITBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO TIOAKIIOUEHUsT K cetu HHTepHeT W oOecnedeHueMm J0CTyrna B
ANIEKTPOHHYIO HH(OPMAIIMOHHO-00PA30BaTENbHYIO Cpey YHUBEPCUTETA.

9.3. IIporpammHoe obecriedeHue

HanmenoBanune CBeneHusd o JTULEH3UA

Moodle, cpena AMCTaHIIMOHHOTO OOYYECHHUS GNU GPL, cBobonHO pactpocTpaHsieMoe ¢
OTKPBITHIM UCXOIHBIM KOJIOM
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