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1. OBIIIAI XAPAKTEPVICTUKA

1.1. Henp 1 3amauyn MUCIIUILINHBI

Hens puctuminsbl «/HOCTpaHHBIN S3BIK B MIPOQECCHOHANBHOM chepe» — HalbHeINIee
dopMupoBaHue Yy OOYyYAIOLIUXCSl S3BIKOBBIX U JIMHTBOCTPAHOBEOUECKUX KOMIIETEHIIHUI,
HEOOXOMUMBIX Ul YCHEIIHON eJOBOM KOMMYHHKAIIMU Ha AHIJIUICKOM sI3bIKE, a TaKXKe
majpHeliiee (QOpPMHpPOBAHME HHOASBIUHON KOMIIETEHIIMM W IIpOPeCCHOHAIBHBIX HABBIKOB
COCTaBJIEHUs U IIePEBOIA OPUIINAIBHO-IENIOBBIX U IIPO(eCcCUOHATBHO-IEIOBbIX JOKYMEHTOB..

3agauM QUCIHHUIIINHBI:

- IproOpeCTH MpaKTUUYeCKHe HABBIKU IepeBofda (Kak CO cIoBapeM, Tak U 6e3 Hero)
MHOCTPAaHHBIX TEKCTOB IIPO(eCcCHOHATBHOI HAIIPaBIeHHOCTH;

- OCBOUTH JIEKCHKO-TPAMMAaTHYECKUII MHUHUMYM B 00beMe, HEOOXOOUMOM IS
paboThI ¢ MHOSI3BIYHBIMU TEKCTAMHU B IIpoIfecce IpodecCrHOHATbHON AesATeTbHOCTH;

- chopMUpOBaTh IpaKTUUECKHE HABBIKM IIOATOTOBKH YCTHOTO COOOIIEHUS
rpodecCHOHANBHOI HAIPABIEHHOCTH Ha aHTJIUIICKOM SI3BIKE.

1.2. Mecto gucuuninuHel B crpykrype OIIOII BO

WNHOexc MUCIUIIINHBI 110 yqe6HOMy mrany: 51.0.21

Kypc u cemecTp 0cBO€HHS AUCIUIIINHBL:

Ounas popma OuHo-3a0uHas popma 3aouHas ¢opma

2 Kypc, 3-4 cemecTphl 2-3 Kypchl, 4-5 ceMeCTphl -

1.3. MexxripeqMeTHBbIe CBSI3U AUCIHIUIUINHBI

3HaHNA, yMeHHs U HaBBIKM, IIOJyYeHHBbIe B pe3yJbTaTe OCBOEHUS MUCIUIIINHBI
«/IHOCTpaHHBIN f3BIK B IPOQECCHOHAIBPHON cdepe», 3aKIATBIBAIOT OCHOBY M 3PQPeKTHUBHON
paboTel O0O0yJaroIIUXCs B MarucTpaType HaJ OCBOCHHEM MHUCLUILUINH «J]e0BOI HMHOCTpaHHBIMN
A3BIK».



2. IINMAHUPYEMBIE PE3YJIBTATBI OBYUYEHUA IO JUCIHUITINHE,
COOTHECEHHBIE C INTAHUPYEMBIMU PE3YJIbPTATAMU OCBOEHUA OIIOIT

Konm u Konm n HauMeHOBaHUe PesynbraTsl 00yueHUs 10 AUCIIUILIHHAM
HauMeHOBaHUe MHAMKATOpa JOCTHKeHUS U IIpaKTHUKaM
YHUBEpPCaJIbHOMI YHUBEpPCaJIbHOU KOMIIETEHIIUN

KOMIIETEHITUN
YK-4. Criocoben YK-4.11-3. Ucnionb3yer YK-4.11-3.3-1. 3HaeT OCHOBHBIE
OCYIIIECTBIATD UH(POPMaIMIO U3 NHOA3BIYHBIX |MCTOYHUKHU U MHPOPMAIIHOHHO-
JeJIOBYIO HCTOYHUKOB B CBOE KOMMYHHUKaTHBHBIE CPEJCTBA
KOMMYHHUKaIHUIO B rpogeccuoHATBHOM cepe. IoNy4eHUA HHPOpMaINU Ha
YCTHON U MHOCTPaHHOM $I3bIKE B CBOEH
MMICbMEHHON rpoeccoHATBPHOM cepe.
bopmax ra YK-4.1-3.Y-1. YMeeT BBIIOJHATH ITOUCK
roCcyJapCTBEHHOM

si3bIKe Poccurickoii
depepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax).

MHOS3BIYHON MHPOPMAIIUU B CBOEH
rpodeccHoHANIBHON cdepe.

YK-4.1-3.Y-2. YMeeT BBIIOJIHITH
KOPPEKTHBIN IepeBO 0PUIINATBHBIX
IOKYMEHTOB U IIPO(ecCHOHATBHBIX
TEKCTOB B JIUUHBIX IEJIAX.

YK-4.11-4. [Ty6:1uHO BBICTyIIaeT
C IOKJIAIOM, YUUTHIBas
XapaKTep ayAUTOPUU U I1eJhb
KOMMYHUKaIlUH.

YK-4.11-4.3-1. 3HaeT peueBble 0O0OPOTHI U
0COOEHHOCTH CTUJIS TyOIUUHOTO
BBICTYIUIEHUS B aKaJeMUUECKOU U
po¢ecCHOHATBHON KOMMYHUKAIIHH.

YK-4.11-4.Y-1. YMmeeT BoIOUpPATD
KOppeKTHbIe CTUJIb U CPefICTBa
IIyOIUYHOTO BBICTYILICHUS B
aKaJeMHUYeCKOH U IIpoeCcCHOHAIBHOM
KOMMYHUKAaIUH.

VK-4.11-4 B-1. Bnageer HaBbIKAMU
IIyOIMYHOTO BBICTYILIEHUS.




3. OBBbEM U CONEP)KAHUE JUCIIUIIJINHBI

3.1. O6b€éM QUCIIUILINHBI, B T. Y. KOHTAKTHOII (110 BHOaM yqe6Hbe 3aH5{TI/IfI) "

CaMOCTOSTEIIbHOII paOOTHI CTYIEHTOB"

Ounas ¢opma obyueHUst

Pacripene- | Konraxrt- B T.4.: CP KonTposas | UTorossri
JeHue o | Has pabora o P 00BEM,
cemMecTpam YacoB/s. €.

3 cemecTp 54 54 - 54 saer ¢ 108
OLIEHKON
4 cemectTp 54 54 - 18 Sauet © 108
OLIEHKOM
Uroro: 108 108 - 72 216/6
OuHo-3a0uHas opMa 06yUeHU
Pacripene- | Konraxrt- B T.4.: CP Konrposas | UTorossri
JeHHe 1o | Has pabora o P 00BEM,
cemMecTpam YacoB/s. €.
4 cemecTp 20 20 - 88 saser ¢ 108
OLIEHKON
5ceMectp 26 26 - 82 Sauet © 108
OLIEHKOM
Hroro: 46 46 - 170 216/6
* JI — saHATHS JIEKIMOHHOTO THIA, II — BCe BHUABI 3aHATUN CEMUHAPCKOTO THIIA, KpOMeE

maboparopHsbIx pabor, JIP — mabopaTopHsie pabotsl, CP — camocTosiTerpHast paboTa 00ydJaroIerocs.

3.2. O6péM AUCHUTUIMHBI TTI0 TEMAaTHUYECKUM pa3felaM U BUAAM yueOHBIX

3aHITUI

HanmeHoBaHUEe TeMaTHUUeCKOTO pa3feiia JUCIUIIIMHDI

KonuuectBo yacos

I JIP CP

03| 0 03| o |03 | 0| 03
Basic definitions in public administration 14 | 4 10 | 22
Separation of powers 14 | 6 10 | 22
Systems of government 14| 6 10 | 22
Civil service 12 | 6 10 | 22
Strategic management 14 | 6 8 | 20
Negotiating 14 | 6 8 | 20




PR in public service 12 | 6 8 | 22

Public service reform 14 | 6 8 | 20
Bcero: 108 | 46 72 | 170

* J - 3aHATHS JEKIUMOHHOrO THIa, Il — Bce BUOBI 3aHATHI CEMHUHAPCKOTO THIIA, KpoMe

maboparopHsbIx pabor, JIP — ma6opaTopHsle paborsl, CP — camocTosiTerpHast pabota 00yUaroIerocs.

3.3. Copep:xaHue TeMaTHUUYeCKUX pa3feloB OUCLUIIINHBI

Paspen 1. Basic definitions in public administration

dopMupoBaHHEe KOMMYHHKATHBHBIX KOMIIETEHLHMII II0 TeMe. PasBHTHe y CTyHeHTOB
yueOHO-II03HaBaTEeJIbHbIX KOMIIETEHIIMI B paMKax paboThl CO CIOBapsiMH, y4eOHBIMHU
MaTepHaJaMH, ayAuo M BHUIEO KOMIIOHEHTaMH. Pa3BUTHE y CTyHEHTOB IIPOAYKTHBHBIX
HAaBBIKOB TOBOpeHHs B ¢opmare TesleOHHBIX pasTOBOpOB. PasBUTHe IIPOXYKTHBHBIX
HaBBIKOB B popMaTe HAIIMCAHUSA KOPOTKUX JIUUHBIX 3JIeKTPOHHBIX ITHCEM U IIPeCTaBICHUS
JTUYHON HHPOPMAIUH.

Present Simple. There is (are). Present Continuous. Past Simple. Past Continuous. Word order.
Modal Verbs (1).

[ToHsATHE O HOPMAaTHBHOM JIHTEPAaTYpPHOM IIpOM3HOIIeHHH. [loirHe M KpaTKHe TIJIacHbIE
3BYKHU.

CTuiucTuyecK HeHTpajlbHas Hauboslee yIoTpeOMTeNbHas JEKCHKa, OTHOCSIIAsCA K
o61eMy A3bIKy. CoueTaeMOoCTh CIIOB.

Paspnen 2. Separation of powers

dopMupoBaHHe IIparMaTHYeCKHX yMeHHUH, BKIIOYAIOIIUX CIIOCOOHOCTb M TOTOBHOCTB
OpMEHTHPOBATbCS B HE3HAKOMOH CTpaHe, YCTaHaBIMBAaTh pEUYeBOM KOHTAKT IIpU
OpOHMpPOBaHMHM TOCTHMHHIBI U aBHaOMIeTOB. PasBUTHe HaBBIKOB ayAHpOBaHUS,
MOHOJIOTHUYECKOM ¥ MHAJIOTHYECKOM peyu Ha 0ase TeMaTHYeCKH OPHEHTHPOBAHHBIX
TeKCTOB. PasBuTHe HABBIKOB IIPOCMOTpa BUAEOPUIHMOB.

I will and I'm going to. Present and Past Simple Passive. Present and Past Continuous Passive.
Present and Past Perfect Passive.

3akpeIieHne IIPaBUIbHON apTUKYJIALNN.

OcHOBHBbIe peueBble MOJENH AJIs Iepefadyd OCHOBHOTO COMep)KaHMs TeKcTa. CBA3yolnue
CJIOBA.

Pasnen 3. Systems of government

dopMupoBaHHEe IIparMaTUYECKUX yMEHHI, BKIIOYAIOIIUX CIIOCOOHOCTb U TOTOBHOCTH
OPHMEHTHpPOBATbCS B HE3HAKOMOIM CTpaHe, YCTaHABIMBAaTh peUYeBOM KOHTAKT IIpU
OpOHHpPOBAaHMM TOCTHHHIBI U aBuabmieToB. Pa3BuTHMe HaBBIKOB ayQHpOBaHUS,
MOHOJIOTHUECKOM ¥ MHAJIOTHYECKOM peyu Ha 0ase TeMaTHYeCKH OPHEHTHPOBAHHBIX
TeKCTOB. PasBuTHe HABBIKOB IIPOCMOTpa BUACOPUIHMOB.

I will and I'm going to. Present and Past Simple Passive. Present and Past Continuous Passive.
Present and Past Perfect Passive.

3akperieHre IIPaBUIIbHON apTUKYJIALUY.

OcHOBHBIE peueBble MOMENH [JIS ITepeladll OCHOBHOTO COlepKaHus TeKcTa. CBA3YIOIIe
CJIOBA.

Paspgen 4. Civil service

PasBuTne HaBHIKOB 03HAKOMUTEIHHOTO U H3y4YaloIllero 4TeHusl I10 TEME. PasBurue
HaBBIKOB MOHOJIOTHTUECKOM pean (HPESGHTaHI/IH) Ha 0ase TeMaTHUYeCcKH OPHUEHTUPOBAHHDBIX
TEKCTOB M1 aynno3annceﬁ IIO TEME. (I)OpMI/IPOBaHI/Ie Y CTYA€HTOB HAaBBIKOB ITMCbMa B



¢opmare M3T0KEHHUS CBOETO MHEHHSI O COCTOSIHUY T'OCYAapCTBEHHOI CiyKObI B PO u
BenukoObpuranuu.

So and such. Adjectives: word order. Degrees of comparison of adjectives and adverbs.
Countable and uncountable nouns. Noun+noun. Much, many, little, few. Any, some, no.
OpHoymapHbBle W [BYyyHmapHbIe CioBa. VIHTOHAIIMS CTHJIMCTHUYECKH HEUTPATbHOM peuu
(moBecTBOBaHUeE, BOIIPOC).
3HaKOMCTBO C OCHOBHBIMHY THUIIAMHU CJIOBApe: IBYSA3bIYHBIMU U OLHOSI3bIUHBIMU.

Paspen 5. Strategic management
dopMupoBaHHEe IMIparMaTUYECKUX yMEHHI, BKIIOYAIOIIUX CIIOCOOHOCTh M TOTOBHOCTH
IIOHMMAaTh U POPMUPOBATH CTPATETHUECKOe YIIpABIeHHE B IIyOINIHOM KOHTEKCTeE.
PasBuTHe HaBBIKOB ayAMpOBAHWs, MOHOJIOTMUYECKON M [AHAJIOTHUECKOM pedyn Ha Oase
TeMAaTHYeCK OpHEeHTHPOBAaHHBIX MarepHanoB. PasBuTHe  HaBBIKOB  IIPOCMOTpaA
BUIe0(PMIBMOB.
Present tenses for the future. Noun+preposition. Verb+preposition.
CoBepIlleHCTBOBaHUE ITPOM3HOCUTEIBHBIX HAaBBIKOB U HAaBBIKOB MHTOHHPOBAHUS IIPOCTHIX
U CJIO’KHBIX IIPeIJIOKEeHU .
CruinucTuyecky HelTpanbHas Hauboilee yIIoTpeOUTeIbHas JIEKCHKA OOIIero I3bIKa.

Pasnen 6. Negotiating
Pa3BuTue HAaBBIKOB O0O3HAKOMUTEIHPHOTO M W3YyUYalOILIero YTeHWs II0 TeMme. Pa3Burue
HaBBIKOB MOHOJIOTMUYECKON U [AHAJIOTUUYeCKO peun 1o TeMe. CIrocoObl BBIPKEHUS
CY)KIOEHUI «3a» U «IPOTUB». PasBUTHE Yy CTYAEHTOB MPOAYKTUBHBIX HABBIKOB ITHCHMA.
dopMupoBaHUE  HABBIKOB  IPOCMOTpa  BUAeOPMIbMOB.  Pa3BuTHe  HABBIKOB
03HAKOMUTEIBHOTO U M3yYAIOI[ero YTeHUs 1Mo TeMe. Pa3BUTHEe HABHIKOB MOHOJOTHYECKOM
peun (mpe3eHTanus) Ha 6a3e TeMATHYECKU OPUEHTHPOBAHHBIX TEKCTOB U ayIHO3aIHCEH
o reme. PopMUpPOBaHUE Y CTYQEHTOB HABBIKOB ITHCHMA.
Be (get) used to smth. Used to do smth. Conditionals.
PurMm peun: ynapHble U HeyJapHbIe CIOBA.
3HaKOMCTBO C JIEKCUKO¥ OpMaTbHOTO U HeOPMATbHOTO CTUIIEH PEUH.

Paspen 7. PR in public service
dopMUpOBaHUE KOMMYHUKATHBHBIX KOMITETEHIUHU 110 TeMme (posieBasi urpa). Passurue y
CTy[I€HTOB y4eOHO-II03HABATENbHBIX KOMIIETEHIIMIT pabOThI CO CIOBApSIMU, YYeOHBIMU
MarepHalaMy, ayguo- M BHUAeo- KoMmIoHeHTamMu. Crioco0bl BbIpaKeHHs IIPUYUHHO-
CJIE[ICTBEHHBIX CBsI3€i, BhIpakKeHHe KOHTPACTHBIX CY)KIEHUM, coeJUHeHNe BbICKa3bIBaHUI.
PasBuTre HaBBIKOB IHChMa B popMaTe HAIIMCAHUS JeTOBBIX IIICEM U aHHOTAI[UH.
Reported speech. Articles.
BazoBast TepMUHOIOTUS CIIEUATHFHOCTH. 3HAKOMCTBO C TEPMHUHOJIOTUUECKUMU CIIOBAPSIMI.

Pasnen 8. Public service reform

dopmMupoBaHUEe KOMMYHHUKATHBHBIX KOMIIETEHI[HII 10 TeMe (pojeBasi urpa). Passutue y
CTyOEHTOB y4ueOHO-II03HABaTeIbHBIX KOMIIETEHIIMII pPabOThI CO CIOBApSIMHU, yUeOHBIMU
MaTepUasaMi, ayauo- U BUAeO- KoMIloHeHTamMu. CIiocoObl BBIpaKEHUS IIPUUHHHO-
CJIECTBEHHBIX CBsI3ell, BhIpa)KeHIe KOHTPACTHBIX CY)KIEeHUM, COefUHEeHIe BbICKa3bIBAHUI.
Pa3BuTue HaBBIKOB ITUChMA B (pOpMaTe HAITMCAHUS ETOBBIX IIHCEM U aHHOTAIIUIA.
Reported speech. Articles.

BasoBasi TepMHUHOJIOTHS CIEUATBHOCTH. 3HAKOMCTBO C TEPMUHOJIOTUYECKUMHU CIOBAPSIMHU.



4. YYEBHO-METO/JUYECKOE 1 UH®OPMAIITMOHHOE OBECIIEYEHUE
TN CHUITIIINHDBI

4.1. YuebHas nuTepaTypa, B TOM JHCIIE:

4.1.1. OcHoBHas

1. Twmnausarymruna, [. P. English for Public Administration=AHTIuiCKUIT A3BIK AJIs CTYOEHTOB,
obyuaroIuxcsi Mo HampaBieHUIo «locymapcTBeHHOe M MyHUIIMIAIbHOE YIIPaBIEHUE»:
Central, Regional and Municipal Administration : yue6H0e moco6ue : [16+] / [I. P. Tuausry-
nuHa, [ P. ®acxyrounosa ; MunucrepcTBo obpasoBanus u Hayku Poccuu, Kasanckuit Ha-
IMOHAJIBHBIN HCCIIeI0BATEIbCKUI TeXHOJOTHUeCKUH yHUBepcureT. — Kasaup : KasaHckuit
Hay4YHO-HCCIET0BATEIbCKUI TEXHOJIOTUUECKUY YHUBEPCUTET (KHUTY), 2013. — 104 c. : nr.,
tabm. — URL: https://biblioclub.ru/index.php?page=book&id=258 769.

2. Mycaes, P. A. [leqoBO¥I aHIVIMICKUN SA3BIK TOCYHAPCTBEHHOTO M MYHHUIIUITAIBHOTO CIIyyKa-
1rero : yuebHoe mocobue / P. A. Mycaes, 9. M. Myprasuna ; KazaHCKHII HallMOHAJIBHBIN HC-
CJIeIOBAaTeJIbCKUH TEeXHOJOTHUYECKUH YHUBEPCUTET. — 2-e MU3M., mepepab. u mom. — Kasans :
KasaHckuil Hay4yHO-HUCCIIeOBATEIbCKUIT TexHOoMoruuecknii yuusepcuretr (KHUTY), 2016. -
207 c. : Tabm. — URL: https://biblioclub.ru/index.php?page=book&id=560 926.

3. Tepacumosna U. I'. Basic English grammar in use. [IpakTnueckas rpaMMaTHKa aHTJIMHCKOTO
s3pIKa: COOPHUK ympaxkHeHuit. — HMomrkap-Ooa: IIoBoKCKUiT TOCyqapCTBeHHBIN TEXHOJIO-
ruueckuii  yHuBepcurer, 2018. - 68 c¢. - URL: https://biblioclub.ru/index.php?
page=book&id=494071.

4.1.2. JomorHUTEIbHAS

1. BoeBogmua WM. B. COOpHHK TEKCTOB M YIIPOKHEHHUH I CAMOCTOSITENBHOM pPabOThI IIO
nucnuiuinHe «HOCTpaHHBIN fA3BIK (Ie1oBoit)». — MockBa; Bepnun: [Jupekr-Menua, 2019.
- 37 c. URL: https://biblioclub.ru/index.php?page=book&id=560 897.

2. Kopenosa H. I Bca rpaMmaTHKa aHIIIMIICKOTO f3bIKa B TabuHIax: yueOHoe mocobue. —
Mocksa: ®JIHTA, 2020. - 160 c. URL: https://biblioclub.ru/index.php?
page=book&id=607 268

3. KpacaBuna B.B. AHIIHUICKHUI A3bIK: BpeM€HA M MOJAJIbHbIE IJIAaroJbl. 4-e€ M3M., UCIp. —
Mocksa: ®iunTa, 2019. — 140 c¢. URL: http://biblioclub.ru/index.php?page=book&id=564 876.

4. Kymuukosa I'K. English. Free Conversation: yue6Hoe mmocobue. 3- e usm., ctep. — Mocksa:
dnunTa, 2018. — 41 c. URL: http://biblioclub.ru/index.php?page=book&id=364 261.

5. IHamumosa [I. B. AHTTHIICKU A3BIK: TEKCTBI [JI1 CAMOCTOSTEIbHOT'O UT€HHU: IIPAKTUKYM. —
KemepoBo : KemepoBckuil rocygapcTBeHHBIM  yHuBepcuter, 2019. - 82 «c.
URL: https://biblioclub.ru/index.php?page=book&id=574 123.

4.2. IIpodeccuonanbHble 06a3bl MAHHBIX U WHEOPMAIMOHHBbIE CIIPABOYHBIE
CHCTEMBI

HanmeHnoBaHue pecypca Anpec Tun mocryna

ONeKTPOHHO-OUOIHOTEUHbIE CUCTEMBI

9BC «YHuBepcureTckas 6ubimorexa http://biblioclub.ru/ NHnuBHAyaIbHBIN
OHJIATTH» HeOTpaHUYEHHbIH



https://biblioclub.ru/index.php?page=book&id=258769
https://biblioclub.ru/index.php?page=book&id=560926
https://biblioclub.ru/index.php?page=book&id=494071
https://biblioclub.ru/index.php?page=book&id=494071
https://biblioclub.ru/index.php?page=book&id=574123
https://biblioclub.ru/index.php?page=book&id=607268
https://biblioclub.ru/index.php?page=book&id=607268
https://biblioclub.ru/index.php?page=book&id=560897

AOCTYII ITOCJIE
perucTpannu

KubGep JlenuHKa, poccuiickasi HayIHast
aJIeKTpOHHas 6ubimoTexa

https://cyberleninka.ru/

OTKpBITHIN pecypc

AnexkTpoHHas 6ubnuoreka POPU

https://www.rfbr.ru/rffi/ru/
library

OTKpBITHIN pecypc

[Ipesupentckas 6ubnuoreka umenu b. H.
Enprimua

https://www.prlib.ru/

OTKpBITBIN pecypc

IIpodeccuonanpHble 6a3bI JAHHBIX ¥ HH(YOPMAIIMOHHO-CIIPABOYHBIE CUCTEMBI

eLIBRARY.RU, poccurickuit
HHQOpPMaIlMOHHO-aHATUTHYECKUH ITOpTal

https://www.elibrary.ru/
defaultx.asp

OTKpBITBIN pecypc

Nudopmanmonnas cucrteMa «Exunoe
OKHO JIOCTyIIa K 00pa30BaTeIbHbIM
pecypcam»

http://window.edu.ru/

OTKpBITHIN pecypc

YauBepcurerckas nHPOpMaIHOHHAS
cucrtema «Poccusa»

https://uisrussia.msu.ru/

OTKpBITHIN pecypc

4.3. CeTeBble pecypchl

He ucmonbsyrores.
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5. OBPA30OBATEJILHBIE TEXHOJIOTU

5.1. Ucnioirp3yemble o6pa3oBaTeIbHbIE TEXHOIOTUH

[Ipy mpoBemeHUM y4eOHBIX S3aHATHII II0 MAHCHUINIMHE YHUBEPCHUTET 00ecIeYrBaeT
pasBuUTHe y OOYyJalOIUXCS HABBIKOB KOMAHIHON pabOThI, MEXIMYHOCTHOM KOMMYHUKAIIUH,
NPUHATUSA peLIeHUH, JTUAePCKUX KadecTB (BKJIIOYass IIpOBefeHUE WHTEPAKTUBHBIX JIEKIIUH,
I'PYIIOBBIX TUCKYCCHI, IIperofjaBaHue AUCIUIIINH B OpMe KYpCOB, COCTABJIIEHHBIX Ha OCHOBE
pe3yJabTaTOB HAay4YHBIX HCCIE€IOBAHHUM, IIPOBOAMMBIX YHHUBEPCHUTETOM, B TOM YHCJIE C YYETOM
pEerHOHATIBHBIX 0COOEHHOCTEH MPOoPecCHOHATIbHON AeATeNbHOCTH BBIIYCKHUKOB U ITOTpeOHOCTel
paboromarteseit CamapcKor 06JIacTH).

HaumenoBanue
TEeXHOJOTUU

ConepmaHI/Ie TEXHOJIOTMH

AnanTupoBaHHbBIE METObI
peanusanuu

[Tpo6ieMHOE
obyueHue

AXTHBHOe B3aMMOJeNCTBUE O00yyaro-
IMUXCST ¢ IPO6JIeMHO-TIPeICTaBIeHHBIM
comep)kaHueM OOyueHUs, UMelollee Iie-
JIBbI0 Pa3BUTHE MO3HABATENHHON CII0CO0-
HOCTH U aKTUBHOCTH, TBOPUYECKOM CaMo-
CTOSITeJIBHOCTU O0YYaOIITUXCS.

[TorckoBbIe METOOBI O0yUeHUS,
IIOCTAHOBKA II03HABATEJIbHbBIX
3a7a4 ¢ y4€TOM MHAUBUIYAJb-
HOTO, COLIMAJIBbHOTO OIBITA U
0CcOOeHHOCTeI 00yJaroIUXCs C
OTPAaHUUEHHBIMH  BO3MOYKHO-
CTSIMU 30OPOBbSI U HHBAIUOB.

Konrmenrpuposantoe
obyueHue

[lorpykeHre O0OyYaIOIIUXCA B  OIIpe-
NEeNEéHHYI0 IPEIMETHYI O00JIacCTh, BO3-
MOKHOCTh U€ro 3ajlo’KeHa B y4eOHOM
wIaHe o06pa3soBaTENbHON IIPOrPaMMBbI
[IOCPEICTBOM OJHOBPEMEHHOTO U3yue-
HUS QUCHUIUINH, UMEOIUX BbIPAKEH-
HBbIE Me)KI[I/ICHI/IHJII/IHaprIe CBs3U. I/IMe'
€T IIeJIbI0 IOBBIIIEHNE KauyecTBa OCBOE-
HUSI OIpefeéHHOI IIpeaMeTHOI obuia-
ctu 6e3 yBeJIMUYeHUsl TPYIOEMKOCTU CO-
OTBETCTBYIOIIUX OUCIIUILINH.

MeTonbl IOrpyKeHUS, YUUTHI-
BaloIlMe NUHAMHUKY U YPOBEHb
paborocmocobHOCTH  00y4Yaro-
IIIUXCS C OTPAaHUYEHHBIMH BO3-
MO>KHOCTSMHU 3I0pPOBbS M HH-
BaJIHIOB.

PassusBaroiiee
obyueHue

ObyueHne, OpUEeHTHPOBAaHHOE Ha Pa3BU-
THe (U3UYECKUX, I[I03HABATEJIBHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEN 00yuaro-
IUXCAd IIyTEM MCIIOJB30BAHUS HX II0-
TEHI[MAJIbHBIX BO3MOXHOCTEH C Y4ETOM
3aKOHOMEPHOCTE MHAaHHOTO PpPa3BUTHA.
Hmeer 1enpio opMHUpOBaHUE BBICOKOM
CaMOMOTHBAIIUHU K O0YUYEHUIO, TOTOBHO-
CTH K HEIIpephIBHOMY OOYUEeHUIO B Teue-
HUe BCeM >KU3HU.

MCTO,HBI BOBJICUCHMA 06yanO—
ImMUXxcsi ¢ OrpaHNY€HHBIMU BO3-
MOXHOCTAMHM 3O0POBbA U HH-
BaJINOOB B Pa3JIMUHBbIE BHIbI
JE€ATEJIPHOCTM Ha OCHOBE HX
MHANBUAOYAJIbHBIX BO3MOKHO-

CTeI M CHOCOOHOCTEM U C
y4éTOM 30HBI  OJIFDKAIIIETo
pa3BUTHA.

AXTHUBHOE,
MHTEepaKTUBHOE
obyueHue

BcemepHada BceCTOpOHHAA aKTUBU3AIUA
y4e6HO-TI0O3HABATEIBHON AeSITeIbHOCTHU
00yJaIOIINXCS ITOCPEICTBOM Pa3INUHBIX
dopM B3aMMOMENCTBHS C IIpeIlojaBa-
TeJeM U ApYyT c apyroM. MmMeer mesinio
dopMHupOBaHUE U pa3BUTHE HABBIKOB
KOMaHIHOHM paboThl, MEXIMYHOCTHON
KOMMYHUKAIIUH, JHUAEPCKUX KauecTs,

MeTonpl conMaabHO-aKTUBHOTO
00yueHUs C YYETOM UHIUBUIY-
aJIbHOTO COILIMAJIbHOIO OIBITA U
0COOeHHOCTeI 00yUaIOIUXCs C
OTpaHUYEHHBIMU  BO3MOYKHO-
CTSIMU 3I0POBbSI ¥ NHBAIHUIOB.
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HaumenoBanue

ConepmaHI/Ie TEXHOJIOTH I

AJIaHTI/IpOBaHHBIe METOObI

TE€XHOJIOTUU peann3anuu
YBEPEHHOCTH B CBOEM YCIIEIITHOCTH.

Pednexcusnoe PasBuTHe cyObeKTHBHOTO OIIBITA U KpH- | TpamguiinoHHble  peIeKCHB-

obyueHue TUYECKOTO MBIILIeHUsI O0ydYaloIluXcs, | Hble METOAbI C 00s3aTesbHOI

OCO3HaHHe OOYyYaIOIIUMUCT <IIPOTYK-
TOB» M IIPOIECCOB y4eOHOM HesATeIbHO-
CTH, IIOBBILIIEHNE KauecTBa 00yYeHHs Ha
OCHOBe HH(pOpMAIUU OOPaTHOH CBS3H,

00paTHOM CBSI3BI0, IPEUMYIIIe-
CTBEHHO OPHEHTHUPOBAaHHBIE Ha
pa3BuUTHE aeKBaTHOTO BOC-
MIPUATUSL COOCTBEHHBIX 0COOEH-

IIOJTyYeHHON oT ofyuammuxcsa. VMeer |HocTeil — 0Oy4aloIUMHCT — C
1eablo GopMHpOBaHHE CIIOCOOHOCTH K|OTpaHMYEHHBIMH  BO3MOXKHO-
CaMOIIO3HAHUIO, aJJeKBaTHOMY CaMOBOC-|CTAMM 3J0pPOBbi UM HHBaJIHUOA-
IIPUATUI0O U TOTOBHOCTH K CaMOpa3BHU-|MH.

THIO.

5.2. III/ICTaHI_II/IOHH.BIe o6pa303aTeJIbeIe TEXHOJIIOTNMN

[ucuuninHa MOMKeT peaJn30BbIBATHCS C IIPUMEHEHHeM 3JIeKTPOHHOTO o0ydeHUs U
OUCTAaHITMOHHBIX 00pa30BaTEIbHBIX TEXHOIOT UM,

HanmeHnoBaHMe TeMaTHUYeCKOT'O pasjenia Bun JOT u comepskaHue paboThl

HCKLII/II/I U IIPAKTUYECKUE 3aHATHA

Basic definitions in public administration

Separation of powers

Systems of government

Civil service

Strategic management JOT 1 ZOOM: ycTHOe 06Cy>KaeHue TeMbI

Negotiating

PR in public service

Public service reform

Basic definitions in public administration

CamocTosATeIbHas pa60Ta

Basic definitions in public administration

Separation of powers

Systems of government

Civil service

Strategic management [OT 4 Moodle: TectupoBanue

Negotiating

PR in public service

Public service reform

Basic definitions in public administration
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HpOMC)KYTO‘IHaH aTTeCTalluAd

3aueT ¢ OLIeHKOIT [OT 4 Moodle: nucbMeHHOe KOHTPOJIbHOE 3aiaHe
HOT 6 UCY BY3: ¢pukcanus orjeHKH B 3a4ETHOM
BEIOMOCTH




6. OLIEHOYHbLIE CPEJCTBA

OnenuBaHue YpOBHSA y4eOHBIX JOCTIDKEHHI 00YUAIOIUXCS 110 JUCLHUILINHE OCYIIECTBIISETCS B BUJE TEKYIIero KOHTPOJIS YCIIeBaeMOCTH
U IIPOMEXYTOUHOI aTTeCTalluHU.

6.1. OI_IeHO‘IHbIe cpencrTna, COOTHECEHHDbIE C IINMaHUPYEMbIMMU pe€3yilbTaTaMU O6Y‘IeHI/IH II0 JUCIIUIIIIMHE

Konm u HauMeHOBaHUe
YHUBEpPCAJIbHONI
KOMITETEHIIU N

Ko 1 HauMeHOBaHUe
MHAMKATOpa JOCTHKEHUS
YHUBEpPCAJIbHOMI
KOMIIETEHIIU N

Pesymiprarer 06yueHUs 110
OTUCHUIIIXHAM U
IIpaKTHUKaM

Bun arrecranum u
OLIEHOYHBIX CPEJCTB

Ilokasarenu oreHMBAHUS

VK-4. Cnocoben
OCYIIIECTBIISATH JIEJIOBYIO
KOMMYHUKAIIUIO B YCTHOI
U ITUChMEHHOM dopmax Ha
TOCYJapCTBEHHOM $sI3bIKe
Poccuiickoit Pegepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax).

YK-4.11-3. Uctionb3yer
nHPOPMAITHIO U3
MHOSI3BIYHBIX NCTOUYHHUKOB
B CBOEN

npoeccoOHATIBPHOM cepe.

YK-4.11-3.3-1. 3naer
OCHOBHBI€ HCTOUYHHUKHU U
THPOPMAIMOHHO-
KOMMYHHKaTHBHbBIE
CpefcTBa IIOJIyUeHHUS
nHpOpManuH Ha
MHOCTPAHHOM f3BbIKe B
cBOeH IpodecCHOHAIBHON

cepe.

Texy1muit KOHTPOJIB:
YCTHBIN OIIPOC,
IIPOMEKYTOUHBIN TECT.
ITpomexyTouHas
aTTecTalysa: KOHTPOJIbHOE
3a7jaHue.

KoppexTHoe BhImOIHEHNE
IIPOMEKYyTOYHOTO TECTA.
bsox 1 kKoHTpOJIBHOTO
3aJlaHUs BBIIIOJTHEH
KOpPPEKTHO.

VK-4.11-3.V-1. YMmeer
BBITIOJIHATH ITIOUCK
UHOSI3BIYHOM
nHPOPMAIlUU B CBOEH

mpodeccroHaIbHON cdepe.

Texy1uii KOHTPOJIB:
IOKJIa, KPYTIJIBIM CTOJ.
ITpomexyTouHas
aTTecTalys: KOHTPOJIbHOE
3aJlaHue.

ITogroroBka moKJIazma,
y4JacTue B KPyIJIOM CTOJIE.
Biok 2 KOHTpOIBbHOTO
3aJlaHUs BBIIIOJTHEH
KOPPEKTHO.

YK-4.11-3.Y-2. Ymeer
BBITTOJTHATh KOPPEKTHBIN
IepeBos 0QUITHATBHBIX
IOKYMEHTOB U
IpoeccHOHATBHBIX

TekyIuit KOHTPOJIb:
IIPOEKT.

ITpomerxyTouHas
aTTecTallUsA: KOHTPOJIbHOE
3alaHHe.

Koppekrnoe BrinmonHeHNE
IIPOEKTA.

biok 3 korTpOIBHOTO
3aJJaHHA BBIIIOITHEH
KOPPEKTHO.




TEKCTOB B JIMYHBIX IEJIAX.

YK-4.11-4. Ily6anunHO
BBICTYTIAET C JOKJIA[OM,
YUHUTBIBasE XapaKTep
ayIUTOPUU U IIeNb
KOMMYHUKAI[HU.

YK-411-4.3-1. 3uaer
peudeBble 000OPOTHI U
0COOEHHOCTU CTHIIA
IIyOJINYHOTO BBICTYILICHUS
B aKaJleMHYeCcKOI U
mpodeccrHOHATBHOMU
KOMMYHUKaIUH.

TekyIuit KOHTPOJIb:
TOKJIa, KPYTJIBII CTOJ.
ITpomerxyTouHas
aTTecTallUsA: KOHTPOJIbHOE
3a/laHHe.

ITogroroBka moknana,
yJacTue B KPyTJIOM CTOJIE.
biok 2 xoHTpOIBHOTO
3aJJaHUA BBIIIOJTHEH
KOPPEKTHO.

YK-4.1-4.Y-1. Ymeer
BBIOHMPATh KOPPEKTHBIE
CTHJIb ¥ CPEJICTBA
IIy6JIMYHOTO BBICTYILICHUS
B aKaJleMHUYEeCKOI U
IpoeccHoHAIbHOM
KOMMYHUKAIHH.

Texy1uii KOHTPOJIB:
IOKJIa, KPYTIJIBIM CTOJ.
ITpomexyTouHas
aTTecTalys: KOHTPOJIbHOE
3aJlaHue.

ITogroroBka moKJIana,
y4JacTue B KPyIJIOM CTOJIE.
Biok 2 KoHTpOIBbHOTO
3aJlaHUs BBIIIOJTHEH
KOPPEKTHO.

VK-4.11-4B-1. Bnageert
HaBBIKAaMHU ITyOJINUHOTO
BBICTYILJIEHUS.

Texynit KOHTPOJIb:
IIPOEKT.

ITpomexyTouHas
aTTecTalysa: KOHTPOJIbHOE
3afjaHue.

KoppekTHoe BbIIOITHEHUE
IIPOEKTA.

bnok 3 xoHTpOIBHOTO
3alaHH BBINIOJIHEH
KOPPEKTHO.
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6.2. TunioBoe KOHTPOJIbHOE 3aJlaHNe IS IIPOMEKYTOYHOM aTTeCTallun

Tumnosoe KOHTpoONbHOE 3a7aHue 1

BJIOK 1- IPOBEPKA 3HAHUM (YK-4.1-3.3-1; YK-4.11-4.3-1)

3amonHUTe IPOIYCKU:

1.1. BcraBbTe OHO HY)KHOE IIO CMBICITY CJIOBO
....... can be broadly described as the study and implementation of policy.

1.2. BctaBbTe OHO HYKHOE TI0 CMBICITY CJIOBO
....... branch enacts taxes, authorizes borrowing, and sets the budget.

1.3. PackpoiiTe ckoOKH, yIIOTpeOUB IJIaroJl B IIPaBUIBHOI BUOOBPEMEHHOM ¢opMe
Montesquieu believed that all things ..... (make up) of rules or laws that never changed.

1.4. Packporite cKoOKH, yIIOTpeOUB IJIarol B IIPaBUIBHOM BUIOBPEMEHHOU opme
You’ll be late for the conference if you ...... (not/hurry up).

BriGepuTe OqUH IIPaBUIILHBIN OTBET:

15. In....... one individual holds all the power.
a) oligarchies
b) democracies
c) autocracies

d) anarchy

1.6. ....... is the ability of a government to exert control over its territory free from outside influence.
a) freedom
b) independence
c) legitimacy
d) sovereignty

1.7. ...... is a body intended to enforce rules and laws within different groups.
a) state
b) government
c) bureaucracy
d) public administration

1.8.A....... is an association of sovereign states or communities, usually created by treaty but often
later adopting a common constitution.

a) federalism

b) confederation

€) unitary state

d) monarchy

BbIﬁepI/ITe BCe ITpaBUJIbHbIE€ OTBETHI:

1.9. The ...... is separately elected and is held directly accountable to the public.
a) executive branch
b) judicial branch
c) legislative branch
d) press
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1.10. In federal nations of Europe (such as ....... ) , the term “strong federalism” means sub-national
states having more power than the national government, in contrast with a central system.

a) Germany

b) Austria

c) Great Britain

d) Switzerland

BJIOK 2 - IIPOBEPKA YMEHUMU (VK-4.11-3.V-1; VK-4.11-3.Y-2; VK-4.11-4.Y-1)

2.1. PaccraBpTe ab3ambl B IOTHUYECKOM IIOCIef0BaTeIbHOCTH B TekcTe How do You Get a Government
Job?IlpounTtaiite u epeBeqUTE BOCCTAHOBIEHHBII TEKCT.
HOW DO YOU GET A GOVERNMENT JOB?

A. Regardless of where you live, the commission will advise you what the most appropriate
tests are for you to take. You will be sent an application blank which you fill in and return. Then,
when the time comes, you will be advised when and where the examination you are to take will be
given. The more popular tests, such as those for typist and stenographer, are given in almost every
city in the country. There are no fees or charges. After you have taken the test, you will be told
whether or not you passed. If you do, your name will be placed—in the order of the grade you made
on the test—on a list or register of eligibles.

B. If you want to work for the federal government, address your letter to the U. S. Civil
Service Commission, Washington 25, D.C.

C. Remember that the appointing officer, under the Constitution, has some freedom of choice.
In some instances, he may request an interview or ask you to send him additional information about
your training or experience before he goes ahead with the appointment. He may pass you over in
favor of someone better qualified for the specific job.

D. The respective civil service commissions are of course only the agents for the appointing
officers of the departments. However, in almost all cases, inquiries about jobs can be satisfied if
addressed to the appropriate civil service authority. If not, questions can be sent directly to the
department or agency in which you are interested. These should be addressed to the director of
personnel of the department, at least for the national government.

E. The first thing to do is to address a letter to the appropriate civil service authority and ask
for information about the kind of job you’re qualified to do.

F. When a government agency needs to hire new personnel, names from the top of the list are
“certified” to it by the Civil Service Commission. If and when your name reaches an appointing
officer, he may select you for further consideration. He will probably send you an inquiry as to your
availability. If you are interested in the job he describes and so indicate, he may make you an offer of
the position and name the day for you to start. Your acceptance will clinch the deal—except that your
employment is on probation at first and that for some positions the Civil Service Commission in the
meantime will conduct a searching investigation into your character, loyalty, and past associations.

G. If you want a job working for your state, county, or city government; the procedure is
much the same as that outlined for federal civil service, if your governments are under

the merit system. Get in touch with the civil service authority in the city hall, in the county
courthouse, or in the state capitol. They’ll send you an application, notice of examination, and so
forth, as described above. Also, don’t forget the U.S. Employment Service. They have information
about public jobs.

H. Also, you have the right to decline an offer. In either case, your name goes back to the
“eligible register” and is certified when the next request comes in.

Further, the process need not be a blind one on your part. You may indicate on your
application such things as the lowest salary you will accept, the place or places where you want to
work (and where you don’t want to work!), whether you’ll accept a temporary appointment of say
thirty days or six months, and whether you’ll take a traveling job.
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IR Rl I

2.2. 3amoTHUTE TAOIHITY ITOCIIE TEKCTa

2.3. O3HaKOMbBTeECh C OOBSIBJIEHHEM O BaKaHCHUU, CHeJaliTe YCTHOe COOOIlleHue, COOTBETCTByeTe JIU
BBI TPeOOBAHUSM K IIpefIaraeMoi JOJDKHOCTH.

Local government officers put council policies into practice and deliver local services.

Salary: £17,000 to £37,000 average per year

O,

Hours Hours: 35 to 37 per week

1. Entry requirements

There are no set requirements but some local authorities ask for at least 4 GCSEs or
equivalent. For some roles you’ll need a degree or specific qualifications like town planning, urban
design or historic building conservation.

It can help if you have knowledge of office software packages and experience in working in a
customer service environment.

Many local authorities in England and Wales offer the National Graduate Development
Programme for graduates of any subject. Some other local authorities run their own graduate or
management training schemes for new entrants.

You could also start as an admin assistant and work your way up to more senior roles.

2. Skills required
You'll need:
* negotiating skills
* organisational skills
* alogical approach to solving problems
e accuracy and attention to detail
* the ability to analyse and interpret information
* customer service skills
* number skills, for working with statistics, invoices and budgets
3. What you'll do
Depending on your level of responsibility, your day-to-day duties may include:
* managing and evaluating projects
* writing reports and briefing papers
e dealing with enquiries and giving advice
e presenting information at meetings
* supervising administrative work and managing clerical staff
* keeping records
* preparing and managing contracts
* dealing with other agencies
* managing budgets and funding
4. Salary
» Starter: £17,000 to £20,000



18

* Experienced: £22,000 to £28,000

* Highly Experienced: £37,000 (senior officer)
These figures are a guide.
5. Working hours, patterns and environment

You’ll usually work 35 to 37 hours a week, Monday to Friday. You may occasionally need to
work extra hours to complete a project, or go to evening meetings.

You’ll be based in an office that may be open to the public. You may need to travel within
your local authority area to go to meetings, or to visit other council offices or sites.

6. Career path and progression
With experience, you could progress into management.
You could also move into other public sector areas like the NHS or the voluntary sector.

2.4Ilpounraiite Texct Types of Resume M IOATOTOBBbTE yCTHOe cOOOIIeHHe 00 OCOOEHHOCTAX
Ka)X[IOTO BUJA pe3ioMe.
TYPES OF RESUME

The CHRONOLOGICAL RESUME is the standard, traditional format. It focuses primarily on
employment history and presents your work experience in reverse chronological order. This type of
resume is ideal if your job listings are impressive, your employment history is linear, and your
current position is directly related to your career path. Because of their straightforward nature,
chronological resumes are typically favored by recruiters and hiring managers.

FUNCTIONAL RESUMES focus on transferable skills and de-emphasize individual positions,
job duties and employment dates. Functional styles are frequently used by job seekers who have
"holes" in their work history or want to 180 make a career change. Their use should be carefully
weighed, though, as some employers consider them "less credible" than traditional resumes with a
blow-by-blow employment history.

For many, the best approach is a COMBINATION RESUME with a functional summary and a
chronological work history. This strategy is advantageous for most job seekers — and if done
properly, allows employers to quickly see how your background qualifies you for the position. A
combination resume also provides additional flexibility if you have multiple objectives, as the
summary can be rewritten and "slanted" toward the skills you want to emphasize.

2.5. Hanmnimure cBoe cobcTBEHHOE pe3ME, CiIeny:d IIpeaIOKEHHBIM COBETAM.

BJIOK 3- IIPOBEPKA HABBIKOB (YK-4.11-4.B-1)

3.1. O3HaKOMBTECH C CUTyaluel, BO3HUKIIeH B EBponeiickoM coobiiectse. [lepeBenure TeKCT.
Bpewms BplmonHeHNA ABagllaTh MUHYT.

COMMISSION OF THE EUROPEAN COMMUNITIES
Brussels, 25.7.2001
COM(2001) 428 final
EUROPEAN GOVERNANCE
A WHITE PAPER
II. PRINCIPLES OF GOOD GOVERNANCE

Five principles underpin good governance and the changes proposed in this White Paper:
openness, participation, accountability, effectiveness and coherence. Each principle is important for
establishing more democratic governance. They underpin democracy and the rule of law in the
Member States, but they apply to all levels of government - global, European, national, regional and
local. They are particularly important for the Union in order to respond to the challenges highlighted
in the preceding chapter.

Openness. The Institutions should work in a more open manner. Together with the Member
States, they should actively communicate about what the EU does and the decisions it takes. They
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should use language that is accessible and understandable for the general public. This is of particular
importance in order to improve the confidence in complex institutions.

Participation. The quality, relevance and effectiveness of EU policies depend on ensuring
wide participation throughout the policy chain - from conception to implementation. Improved
participation is likely create more confidence in the end result and in the Institutions which deliver
policies. Participation crucially depends on central governments following an inclusive approach
when developing and implementing EU policies.

Accountability. Roles in the legislative and executive processes need to be clearer. Each of
the EU Institutions must explain and take responsibility for what it does in Europe. But there is also
a need for greater clarity and responsibility from Member States and all those involved in developing
and implementing EU policy at whatever level.

Effectiveness. Policies must be effective and timely, delivering what is needed on the basis of
clear objectives, an evaluation of future impact and, where available, of past experience.
Effectiveness also depends on implementing EU policies in a proportionate manner and on taking
decisions at the most appropriate level.

Coherence. Policies and action must be coherent and easily understood. The need for
coherence in the Union is increasing: the range of tasks has grown; enlargement will increase
diversity; challenges such as climate and demographic change cross the boundaries of the sectoral
policies on which the Union has been built; regional and local authorities are increasingly involved
in EU policies.

Coherence requires political leadership and a strong responsibility on the part of the
Institutions to ensure a consistent approach within a complex system.

Each principle is important by itself. But they cannot be achieved through separate actions.
Policies can no longer be effective unless they are prepared, implemented and enforced in a more
inclusive way.

The application of these five principles reinforces those of proportionality and
subsidiarity. From the conception of policy to its implementation, the choice of the level at which
action is taken (from EU to local) and the selection of the instruments used must be in proportion to
the objectives pursued. This means that before launching an initiative, it is essential to check
systematically (a) if public action is really necessary, (b) if the European level is the most appropriate
one, and (c) if the measures chosen are proportionate to those objectives.

The Union is changing as well. Its agenda extends to foreign policy and defence, migration
and the fight against crime. It is expanding to include new members. It will no longer be judged
solely by its ability to remove barriers to trade or to complete an internal market; its legitimacy
today depends on involvement and participation. This means that the linear model of dispensing
policies from above must be replaced by a virtuous circle, based on feedback, networks and
involvement from policy creation to implementation at all levels.

3.2. OTBeThTE Ha BOIIPOC, KaKHe M3MeHEeHH A BHECEHBI B IIPUHIIUIIBI yIIpaBieHua. ChopmynupyinTe
IIHCbMEHHO IIPUYMHBI 3TUX U3MeHEeHUN. Bpems Ha BbIIIOTHEHHE IIATHAAIATD MUHYT.

Tumnosoe KOHTPOJIbHOE 3alaHUe 2
BJIOK 1- TIPOBEPKA 3HAHUMU (YK-4.11-3.3-1; YK-4.11-4.3-1)
3aronHuTe IIPOITyCKU:

1.1. BctaBbTe OMHO HY)XHOE II0 CMBICIY CJIOBO
There isn't a single civil ..... that wants to deliver a second rate service.

1.2. BcraBbTe OXHO HYKHOE II0 CMBICIY CIIOBO
Competition for places on the Fast Stream is very strong, and you must ..... a series of selection tests
and interviews.
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1.3. Packporite cKOOKH, yIIOTPeOUB TJIaroJl B IIPABUIIBHOM BUIOBPEMEHHON dopme
We ..... (become) a slightly smaller civil service now.

1.4. PackporiTe CKOOKH, yIIOTPEOUB IJIaroy B IIpaBUIBHOI BUIOBpEMEHHOH dopme
The new Code ..... (design) to be useful guidance for real-life situations.

Bri6epriTe OQUH IIPaBUIIBHBII OTBET:

1.5 Many councils do not ask for academic qualifications, and will instead test you in the skills you
need/needn’t for the job.

1.6 I want all civil servants to reflect some additional qualities/hobbies in everything we do.
1.7 when you retire/apply you would go through various stages

1.8 Education/Entertainment is one of the Government's top priorities.

Bri6epuTe Bce MpaBUIIBHBIE OTBETHI:

1.9 I want civil servants to care about their work/the people they serve/buildings they live.

1.10 I also believe in a civil service that works without/with/through others.

BJIOK 2 - IPOBEPKA YMEHUM (YK-4.11-3.V-1; YK-4.11-3.Y-2; YK-4.11-4.Y-1)

2.1 Ilpouwmraiite Ttexct Civil Service Administrative Officer m 3amomHHTe IPOIYCKHM B TeKCTe
[IpeIOKEHHBIMU CJIOBAMU U BBIPAKEHUSIMU.
enquiries, recruitment, computerized, researching, deal with, government departments, nationality
requirement, process information, specialist work, Civil Service.
CIVIL SERVICE ADMINISTRATIVE OFFICER

Civil Service administrative officers and assistants work in a wide range of ___1___ and agencies.
Your main task as an administrative assistant or officer would be to __ 2 and carry out general
clerical duties. The actual work you would do depends on your department or agency, but might
involve:

e answering __ 3__ from the public in person, by telephone or by letter

e updating 4 and paper-based records

e processing benefit payments

e 5 information
o filing and photocopying.
With experience, you could __6__ more complex enquiries or complaints, or take on more

__7__ related to your department. Each ___8_ department and agency organizes itsown ___ 9__
and sets its own entry requirements. You do not need formal qualifications for many jobs. Instead,
you would take an aptitude test to prove your ability in areas like teamwork, communication and
number skills.

You must also meet the_10___. All jobs are open to British nationals and around 75 per cent are
also open to Commonwealth citizens or European Union nationals.

2.2 IIpounTante U ImepeBEeIUTE TEKCT.
CIVIL SERVICE EXECUTIVE OFFICER
Civil Service executive officers are junior managers in the Civil Service. There are around 170
Civil Service departments and agencies that deal with developing policies and delivering services to
the public. Duties of a civil service executive officer vary according to the department he works for,
but could include: managing a team of administrative officers being responsible for motivating,
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training and appraising team members training in a specific area of work such as tax or immigration
control handling a caseload applying complex laws and procedures to deal with problems and
enquiries using computer systems and databases preparing and presenting reports.

All Civil Service departments and agencies employ people at executive officer grade, but job
titles may vary between departments. To become an executive officer, you could join a Civil Service
department in an administrative grade, or you could be recruited directly as an executive officer.
Each department organizes its own recruitment and sets its own entry requirements. You may need
two “A” levels or equivalent for some executive officer jobs, but in many cases you will not be asked
for any formal qualifications. Instead, when you apply you would go through various stages which
might include:

- filling in an application form based on your skills and life experience

- taking a written test to check your level of English and maths

- passing more selection tests and an interview.

If you have a first or second class honours degree, you can apply to the Fast Stream
Development Programme. This is a four-year training and development programme that leads to
senior management posts. Your degree can be in any subject, although some departments may prefer
degrees in certain subjects that are relevant to their work.

Competition for places on the Fast Stream is very strong, and you must pass a series of
selection tests and interviews. Fast Stream is usually open only to UK nationals. For all jobs you
must also meet the nationality requirement — all jobs are open to British nationals and around 75%
are also open to Commonwealth citizens or European Union nationals.

2.3 IIpouurarite Texct Civil Service Executive Officer ette pas. Ompenenure, Kakoe U3 yTBEPKIEHUIT
sBiisiercst uCTUHHBIM (T) it goxuabiM (F).
1. Civil Service executive officers are senior managers in the Civil Service.
2. Duties of a civil service executive officer are static.
3. Civil Service executive officers have training in a specific area of work.
4. It’s the job of an executive officer to apply complex laws and procedures dealing with
problems and enquiries.
Preparing and presenting reports is the job of a senior executive officer.
6. If you apply for the position of an executive officer you should fill in an application form
based on your skills and life experience.

S

2.4 Tpouunrarite Texcr Civil Service Executive Officer eme pa3 u 3aBeplIuTe IIPeIIOKEHUs

COOTBETCTBYIOLIIeN MHPOpMaIHel U3 TeKCTa
1. Civil Service executive officer is a junior ...
2. Duties of a civil service executive officer are different, but could include: managing a team of

..., being responsible for motivating, ....

He can have training in a specific area of work such as ...

4. A civil service executive officer should have the knowledge of applying complex laws and
procedures to ...

5. To become an executive officer, you could join a Civil Service department in ...

6. Each department organizes its own recruitment and sets...

7. When you apply for the position of an executive officer you would go through various stages
which might include: filling in an application form based on your ...

8. Moreover you have to take a written test to check your level of ...

9. If you have a first or second class honours degree, you can apply to ...

10. Competition for places on the Fast Stream is very strong, and you must pass a ...

w

2.5 Ha ocHOBaHMH TeKCTa B IIMCbMEHHON (opMe KpaTKo cPOpMyIuUpyiTe TpebOBaHUSA K
OOJDKHOCTHOMY JIMITY MCIIOJIHUTEIBHOM BJIACTH U €T0 OCHOBHBIE 0053aHHOCTH.
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BJIOK 3- ITPOBEPKA HABBIKOB (YK-4.11-4.B-1)

3.1. IIpounTaiire Texct Department for Transport u nmaiiTe ero KpaTkoe H3JIOKeHHUE IIO
cnenyroreit cxeme (Bpems Ha moaroroBky 10 MUHYT):

The title of the text is...
It deals with...
The first part of the text is devoted to...
The second part tells us (about) that...
The last part informs us about...
Thus we learn from the text (about) that...

DEPARTMENT FOR TRANSPORT
Transport is one of the Government's top priorities. Our aim is transport that works for everyone,
which means a transport system which balances the needs of the economy, the environment and
society.
The Department creates the strategic framework for transport services, which are delivered through
a wide range of public and private sector bodies. The central Department consists of around 1,700
people working on transport policy, strategy and support services. Policy covers all types of
transport - road, rail, air and sea - and services include finance, legal matters, communication,
human resources and IT.
More visible to the public, our six executive agencies deliver an important range of services from
conducting driving tests to coordinating search and rescue operations at sea.

A e

6.3. MeTongnueckne peKOMeHJAalU K IIpoLeiype OLleHNBAaHUA

OrmeHka pe3ysIpTaToOB OOyUeHHUs II0 QUCHHUILIMHE, XapaKTepHU3yIINX CPOPMUPOBAHHOCTD
KOMIIETEHIIUY, IIPOBOAUTCA B IIpOLleCCe IIPOMEXYTOUHOM aTTeCTalluM CTYOEHTOB IIOCPEACTBOM
KOHTPOJIBHOT'O 3afaHus. [Ipu aToMm mporenypa DoKHA BKIIOUATh IIOCIE0BATEIbHOCTD JeMCTBUM,
OIIMCAHHYIO HIDKE.

1. ITogroroBUTEIbHBIE AEMCTBUSA BKIIOYAOT:

- IpenoCTaBlIeHNEe CTyAEHTaM KOHTPOJIbHBIX 3aJaHWI, a TakxXe, eclIu 3TO
IIpeyCMOTPEHO 3aJaHueM, HeOOXOAUMBIX IIPUIOKEeHUN (POpMBI TOKYMEHTOB, CIIPABOYHUKU U
T. IL.);

- ¢uKcayio BpeMeHH IOJIyYeHUs 3aJaHUs CTydeHTOM.

2. KoHTponbHBIE NeCTBUSA BKIIOYAIOT:

- KOHTPOJIb COOIIOeHU S CTyA€HTaMU TUCIIUIIINHAPHBIX TpeOOBaHMUIA,
yCTaHOBJIEHHBIX [lojIo’keHHeM O IPOMEXYTOUHOM aTTeCcTallMH OOYydJaloIIuXCsi UM KOHTPOJIbHBIM
3aaHueM (IIpyU HAUTUYHUN);

- KOHTPOJIb COOJIIOAeHNs CTyIeHTaMHU perjlaMeHTa BpeMeH! Ha BBIIIOJIHeHYe 3aaHUs.

3. O1reHOUHbBIE IEMCTBUS BKIIIOYAIOT:

- BOCIIpUATHE pe3yJbTAaTOB BBIIOJIHEHUS CTyIEHTOM KOHTPOJIBHOTO 3aJaHus,
IIpe/ICTaBIeHHBIX B YCTHOM, IMCHbMEHHOMN MU MHOH (popMe, YCTAHOBICHHON 3afaHUeM;

- OlleHKa IIPOBOOUTCS IO KaKIOMY OJIOKY KOHTPOJIBHOTO 3amaHus mo 100-6auibHOM
IIIKaJIe;

- II0JBeJIeHe WTOTOB OLIeHKH C(HOPMHUPOBAHHOCTY KOMIIETEHIIMHW U Pe3yJIbTaTOB
o0yueHNs IO AUCLHUILUIMHE C HCIIOJIb30BaHUEM (OPMYJIBbI OLIEHKU pe3yJIbTaTa IIPOMEKYTOUHOM
aTTeCTally M IIKAJIbl MHTEPIIPETAIMU pe3yJIbTaTa IIPOMEKYTOUHOM aTTECTAIUHU.

Onenka pesynbTaTa IIPOMEXYTOYHOM aTTECTAIlMM BBIIIOIHAETCA C HCIIOIb30BaHHUEM

dopmyBI:



rae [T, - omeHKa KaKIoro 6JI0Ka KOHTPOJIBHOTO 3aaHusl, B 6amiax

IITkana uHTEpIIpeTALIUU Pe3yJIbTaTa IIPOMEKYTOUHOI aTTeCTAl[UU
(copMUpOBaHHOCTH KOMIIETEHIIHII U Pe3YJIbTATOB O0yUeHUs 110 AUCIIUIIINHE)

PesynpTaTt OreHka OneHka pe3ynbTaToB Oneuka ECTS
IPOMEXYTOUHOM cpopMHUPOBAHHOCTU 0o0yJeHUs IO
arrecrauuu (P) KOMIIETEeHI[II1 OUCIUAIIINHE
HEYIOBJIETBOPUTEILHO
0-36 He cdpopmupoBana. YA P F (ae 3aureHo)
(He 3auTeHO)

<<BCSYCJIOBHO HEYyOOBJIIETBOPUTEIIIBLHO»: KOHTPOJIBHOE 3adaHUWE BBIIIOJITHEHO MEHEE, Y€M Ha 50%,
IIPpEUMYIIIECTBEHHAA YaCTh PE3YJIbTATOB BBIIIOJIHEHUA 3aAaHUA COOEPKUT FPY6BI€ OIIII/I6KI/I, Xa-
PAaKTEP KOTOPBIX YKA3bIBAET HAa OTCYTCTBUE Y o6yqa101uer0051 3HAHUI, YMeHI/Iﬁ 1 HaABBIKOB IIO
JUCITUILIIITHE, HCO6XOHI/IMLIX 1 OOCTAaTOYHBIX IJIsS PEIIIE€HMA HpO(i)eCCI/IOHaJIbeIX 3aga4, COOTBET -
CTBYIOIIUX 3TAILy (i)OpMI/IpOBaHI/IH KOMIIETECHIIM .

Yposens BrageHus

KOMIIETEHIT e
HeJOCTAaTOUEeH [JIsl €€ | HeyIOBIETBOPUTEIHHO
37-49 ! A yA P FX (ue 3aureHo)
dopMupoBaHUs B (ue 3auTeHO)

pesyibraTe 00ydeHU
110 TMCHUIIINHE.

«YCI0BHO HEYOOBJIIETBOPUTEJIBHO»: KOHTPOJIbHOEC 3aJaHMWE BBIIIOJIHEHO HE MEHEE, UEM Ha 50%,
3HAUUTEJIbHAA 9aCTb PE3YJIbTATOB BBIIIOJTHEHNS 3adaHNA COOEPKUT OHII/I6KI/I, XapaKTE€pP KOTOPBIX
YKa3bIBA€T Ha HeOOCTaTOUHBIN YPOBE€HDb BJIaJ€HU O6yanOIHI/IMCFI 3HaHUsIMUW, YMEHUIMHU M HaA-
BbIKAMM IIO0 OMCITMILIMHE, H606XOI[I/IMBIMI/I AJIA pelIeHN s HpO(i)ECCI/IOHaJIbeIX 3aga4d, COOTBET-
CTBYIOIIUX KOMIIETEHIINU.

Yposens BrageHus

KOMIIETEeHII e
IOCPeNCTBEHEH IS €€ OBJIETBOPUTEIHHO
50-59 1 A yA P E (saureno)
dopMupoBaHUs B (3auTeno)

pesyabraTe 00ydeHuUs
10 JUCLUILINHE.

<<HOCPCHCTB€HHO>>Z KOHTPOJIPHOE 3adaHNWE€ BBIIIOJTHEHO HE ME€HEE, UEM Ha 50%, OoJIbIIIas YacTh pe-
3YJbTATOB BBIIIOJTHEHUS 3adaHUsI COOEPKUT OIlII/I6KI/I, XapaKTEP KOTOPBIX YKA3bIBAET Ha IIOCPELN -
CTBEHHBIN YPOBEHD BJIaACHUA O6yanOHlI/IMCFI 3HaHUAMMU, YMEHUAMUN 1 HaBbIKaMU 110 JUCIIMILIN -
HE, HO IIPHU 3TOM IIO3BOJIAET COAECJIATh BBIBO O TOTOBHOCTU 06yanOH_ICI‘OCH PELIaTh TUIIOBBIE IIPO-
(bECCI/IOHaJIbeIe 3agavyn.

YPOBCHB BJIIad€HMA

KOMIIeTEHI[Ee
OBJIETBOPUTEJIEH IS OBJIETBOPUTEHHO
60—69 YA p A YA p D (3aureHo)
e€ popMHUpOBaHUS B (3auTeHo)

pe3yabraTe 00ydeHus
II0 OUCITUILIMHE.

«YIOBIETBOPUTEIBHO»: KOHTPOJbHOE 3aJlaHHE BBIIIOJIHEHO He MeHee, yeM Ha 60%, MeHbIas
YaCTh Pe3yJIbTATOB BBIIIOJTHEHUS 33aIaHUS COOEP)KUT OIIMOKH, XapaKTep KOTOPBIX YKa3bIBaeT Ha
IIOCPEeICTBEHHBIIT yPOBEHb BIIaleHUS OOyYalOIIUMCS 3HAHUSIMH, YMEHHUSMU M HaBBIKAMHU IIO
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PesynbraTt OreHKa OneHka pe3ynbTaToB Onenka ECTS
IIPOMEXYTOUHON cpopMHUPOBAaHHOCTU o0yJeHUs MO
arrecranuu (P) KOMIIETEeHI[HI1 OUCIIUAILIIIHE

OUCLUILIMHE, HO IIPY 3TOM II03BOJISET CAEeJIaTh BBIBOA O TOTOBHOCTY OOYUAIOIIerocs pellaTh TH -
moBBIe ITpodeccuoHaNbHBIE 3a/1aUN.

Yposens BrageHud

KOMIIETEHITE
[IPEeUMYII[eCTBEHHO
DEHMYTIH . XOPOIIIO
70-89 BBICOKMIA [IUIsI €€ C (3aureHo)
(3aureno)

dopmupoBaHUS B
pesyibraTe 00ydeHUs
10 JUCITUILIINHE.

«XOopo1110»: KOHTPOJIbHOE 33/laHle BBIIIOJIHEHO HE MeHee, yeM Ha 80%, pe3yJsIbTaThbl BBHIIIOJIHEHUS
3alaHus CoJepKaT HeCKOIbKO He3HAUUTEJIbHBIX OIIHOOK M TeXHUYECKUX IIOTPEIIHOCTEH, XapaK-
Tep KOTOPBIX yKa3bIBaeT Ha BBICOKUI YPOBEHb BIIafleHUs 00YJAIOIIMMCs 3HAHUAMH, YMEHUSIMU U
HaBbIKAMU II0 AUCIUILUINHE U II03BOJIAET CHEJIATh BBIBOJ O FOTOBHOCTH OOYYArOILIerocsl pelaTrh
TUIIOBBIE ¥ CUTYaTHBHBIE IIPOPeCCHOHATbHbIE 3aaUM.

Yposens BrageHud

KOMIIETEHITE
BBICOKUI IS €€ OTJIMYHO
90-94 B (3aureno)
dopMupoBaHUs B (3auTeno)

pesyibraTe 00ydeHUs
110 AUMCHUIIINHE.

«OTIHYHO»: KOHTPOJIBHOE 3a7jaHNe BBIIIOTHEHO B IIOJTHOM 00BEMe, Pe3yJIbTaThl BHIIIOTHEHNS 3a-
JaHUs COAep)KaT OOHy—/[Be He3HaUHUTeJIbHbIe OITNOKM, HECKOIIBKO TeXHUYECKUX ITOTPEITHOCTe,
XapaKTep KOTOPBIX YKasbIBaeT Ha BBICOKHI YpOBEHb BIaJeHHS O0yJaIOIMMMCS 3HAHHUIMU, yMe-
HUSMHU Y HaBBIKAMHU II0 QUCIUILUTMHE U II03BOJIAET CHAENATh BHIBOA O TOTOBHOCTH OOYUaIOIIeTrocs
3¢ eKTUBHO pelIaTh TUIIOBbIE U CUTYaTHBHBIE IIPO(eCcCHOHAIbHBIEC 3alaUul, B TOM UHCJIE TIOBBI-

LIIEHHOTO YPOBHS CIOKHOCTH.

Yposens BrageHud

KOMIIETEHITE
IIPEBOCXOIHBIN OJId €€ OTJIMYHO
95-100 P A (3auteno)
dopMupoBaHUs B (3auTeno)

pesyibraTe 00ydeHUs
110 IUMCHUIIINHE.

<<HpeBOCXOI[HO>>Z KOHTPOJIPHOE 3aJaHN€ BBIIIOJHEHO B IIOJTHOM OG’BéMe, pe3yabTaTbl BBIIIOJIHE -
HUA 3aaHNA HE COOEPIKAT OINHUOOK M TEXHUUYECKUX HOI‘pEI_HHOCTeI‘/'I, YKa3bIBalOT Ha BBICOKMII Ypo-
BE€HDb BJIaCHHUA O6yanOIIII/IMCH 3HaHMAMHM, YMEHUSIMU W HaBbIKaMU II0 JUCHUIIIMHE, IIO3BOJIAIOT
caeaTb BBIBOO O TOTOBHOCTHU O6yanOII_[€FOCH S(i)(i)eKTI/IBHO peiath TUIIOBBIE M CHTYATHBHBIE
HpO(i)eCCI/IOHaJILHbIe 3aJau, B TOM UHMCJI€ ITOBBIIMIEHHOTO YPOBHA CIOKHOCTHU, U O CII0COOHOCTH

pa3pabaThIBaTh HOBBIE PEIIEHUSI.
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7. METOJUYECKUE YKA3AHUS 110 OCBOEHUIO TUCITUITIIMHDBI

7.1. MeToguueckue yKa3zaHUd QIS IIpeIlogaBaTeIs

MsyueHue AUCHUILUIMHBI IIPOBOAUTCA B ¢dopMe JIeKIUIl, IIpaKTHUYEeCKUX 3aHATHUI,
OpraHU3aI[UH CAMOCTOSTEIBHON PabOThI CTYAEHTOB, KOHCYJIbTAIIUIA.

MeTonp! IpoBeieHUsA ay IUTOPHBIX 3aHATUN:

- JEeKIUY, pealudyeMble depe3 M3JIO)KeHHe ydeOHOro MaTepHaja IIOf 3aIllCh C
BO3MOKHBIM MYJIbTUMEIUIHBIM COIIPOBOXIEHIIEM;

- IIpaKTUYECKHUE 3aHATHSA, BO BpPEMA KOTOPBIX CTYJEHTBI BBICTYIIAIOT C AOKJIAgaMU II0
3apaHee IIPeIUIOKEHHBIM TeMaM M OOCYKIAIOT MX MEXKAy co0O¥ M IIperofaBaTesieM, PelIaloT
IIpaKTHUYecKHe 3afaud (B KOTOPBIX pasOHpaloTCsi U aHAJIUSHUPYIOTCA KOHKpETHBIE CHUTYalUH) C
BBIPAOOTKOM yMeHHUs (OPMYJIMPOBATH BHIBOABI, BBIABIATh TEHOCHIWH M IIPUYUHBI N3MEHEHUS
PasIMYHBIX fABJIEHWI; BKIIOYAIOIIUE IIpOBeIeHMe YCTHBIX M IINCHMEHHBIX OIIPOCOB (B BHE
TECTOBBIX 3aJaHUIT) U KOHTPOJBHBIX paboT (II0 BOIIpOcaM JIEKIIUI U IPAKTHUYECKUX 3aHATHIL).

Jlekumyn — pasHOBHMOHOCTb Yy4YeOHOTO 3aHATHS, HAaIpaBlIeHHasd HA pPaCcCMOTpEeHUe
TEOPeTUUeCKUX BOIIPOCOB U3JaraeMOl MUCHUILIMHBI B JIOTHYECKHU BBIIEp)KaHHOM (dopMe.
OCHOBHBIMH ILeIMU JIEKUUH SBIAIOTCA CHCTEMHOE OCBEIlleHHEe KIIUEBbIX IIOHATHUH U
IIOJIOXKEHHI II0 COOTBETCTBYIOIIEH TeMe, 0030p M OIleHKa CYIIeCTBYIOIIeH ITpOOJIeMaTHKH, eé
METOJOJIOTUYECKUX M COLMOKYJIbTYPHBIX OCHOBAaHMM, BO3MO)XHBIX BapHaHTOB peIIEeHN,
IpeIOKEHUE METOAMUYECKUX PEKOMEHOAUMN IJId JaJbHEMIIIEr0 M3ydyeHus Kypca, B TOM UHCIe
JUTEPATYPhl M MCTOYHMKOB. JIeKIMOHHAsA mojada Marepuasa, BMECTe€ C Te€M, He IIPeAIoJaraer
HUCKIIOUYNATENIbHYI aKTHMBHOCTh IIpernojasaTend. JIeKTOp HOJDKeH CTHMYIHMPOBaTh CTYAEHTOB K
y9acTUIO B 00CY>KI€HHY BOIIPOCOB JIEKITMOHHOTO 3aHATHUSA, K BBICKA3BIBAHUIO COOCTBEHHOI TOUKHU
3peHHs 1o obcykmaeMo mpobieMe. [JTaBHOe HazHAUeHUE JEKIIUU — 00eCIIeIUTh TeOPETHUIECKYI0
OCHOBY OOyd4eHHUs, pa3BUTh HHTepeC K Yy4eOHOM [MeATeJIbHOCTH U KOHKDETHOHM Y4eOHOM
OUCHUILINHE, CPOPMHUPOBATh y CTYHEHTOB OPMEHTHPHI MAJIA CAMOCTOSTEIBHOH paboThl Hax
KypCOM.

ITpakTHueckue 3aHATUA HaIpaBIEHbl Ha Pa3BUTHE CAMOCTOATENIBLHOCTH CTYHEHTOB B
HCCIIeJOBAaHUM M3y4YaeMbIX BOIIPOCOB M IpHOOpeTeHMe yMeHHI M HaBBIKOB. IIpakTuueckue
3aHATHUSA TPAAUIIMOHHO IIPOBOAATCSA B popMe 0OCYKAeHUs IPOOIeMHBIX BOIIPOCOB B TPYIIIe IIPHU
aKTUBHOM YyYacTHH CTyaeHTOB. OHH CIIOCOOCTBYIOT YINIyOUIeHHOMY H3y4eHHI0O Hauboiee
dyHIAMEHTAJIBHBIX U CIOXKHBIX IIpoOJIeM Kypca, CIIy)XaT Ba)XKHOHM (opMOIl aHanM3a M CHHTE3a
HCCIIelyeMOro MaTepHaja, a TaKkKe ITOABeJeHUS HTOTOB CaMOCTOATENIBHON pabOThI CTYyHEHTOB,
CTUMYJHPYysl Pa3BUTHe MNPOPecCHOHATbHOM KOMIIETEHTHOCTH, HaBBIKOB M yMmeHuii. Ha
IIPAaKTUYeCKHUX 3aHATHAX CTyHAEHTHI ydaTcd paboTaTh C HAyYHOH JINTePATYPOH, YETKO U JOXOTUHUBO
M3JaraTh IpoOJIeMbl M IIpefjaraTh BapHaHTBI UX peIlleHHs, apIyMeHTHPOBATh CBOIO ITO3UIIHIO,
OLIEHUBATh U KPUTHUKOBATh IO3UIINHU APYTHX, CBOOOTHO IIyOJINYHO BBICKA3bIBATh CBOM MBICIH U
CY’>K[I€HHS, TPAMOTHO BECTH IIOJIEMHUKY U IIPE[CTABIATh Pe3yIbTaThl COOCTBEHHBIX HCCIIeTOBAHUI.
OCHOBHOHM ILeNBI0 IIPAKTUUECKUX 3aHATHUH ABIAeTcs oOCy)KOeHHe Haubojee CIOXKHBIX
TEOPeTHYECKUX BOIIPOCOB Kypca, MX MeETOHOJOTMYecKas M MeTogudeckas Ipopaborka. OHu
IIpoBOAATCA B (popMe OIIpoca, AUCIYTa, TECTHPOBAHUSA, OOCYKIEHHUS TOKIAIOB, BBIIIOTHEHUS
3aJlaHUM U IIP.

ITpertoaBaTenb MOKEH OPUEHTUPOBATDH CTYJE€HTOB Ha MCIIOJIb30BaHUE IIPU IIOATOTOBKE K
IIPaKTUYECKUM 3aHATHSIM B IIePBYIO Ouepenb CIeIMaIbHOI HAyYHOM JHUTepaTypsl (MOHOTrpaduii,
cTaTell M3 HayUHBIX )KYPHAJIOB, JUCCEPTAIIHIL).

Pesymprarel paboThl Ha HIPAKTHUYECKUX 3aHATUAX YUHTBIBAIOTCA IIpeIlojiaBaTesieM IIPHU
BBICTABJICHMM WTOTOBOM OIEHKM IO AaHHOM aucunuiumHe. Ha ycmoTpenme mnpemnopmaBaTens
CTYIEHTBI, aKTUBHO OTBEYAIOIllMie Ha 3aHATUAX U BBIIIOJIHAIIINE PEKOMEHIAIMU IIpeIlogaBaTels
IIpU IIOATOTOBKE K HHM, MOTYT IIOTYYUTh IIOBBIIIAIOIIUII 6aJlI K CBOEH OIleHKe B paMKax
IIPOMEKYTOUHOM aTTeCTal[UH.
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CamocTosTerpHasA paboTa ¢ HayYHOM M y4eOHOM JIMTepaTypoil, N3MaHHOIM Ha OyMa’KHBIX
HOCHTEJISIX, TOIIOIHAETCs pab0TOH € TECTUPYIOIUMH CUCTEMaMH, ¢ IpodeCcCHOHAIBHBIMU 0a3aMu
JaHHBIX.

7.2. MeTonuyeckue yKa3aHUs QI 00yYarOIITUXCS

J1g  yCIIeIIHOTO OCBOEHHA MNUCLUILIMHBI CTYAEHTHI MOJDKHBI ITOCEINaTh JIEKIMOHHbIE
3aHATUA, TOTOBUTHCA M AaKTHBHO Y4YaCTBOBAaTb B IIPAKTUUYECKMX 3aHATUAX, CAMOCTOATEIHHO
paboTaTh ¢ peKOMEHJOBAHHOMH JINTePATyPOH.

VsyuyeHre HOUCIUILTMHBI Ileecoo0pasHO HayaTh CO 3HAKOMCTBA C IIPOIpaMMOM Kypca,
YTOOBI YETKO IIPECTaBUTH cebe ero 00bEéM U OCHOBHBIE IIpoOseMbl. IIpounTaB COOTBETCTBYIOLIIMIL
paspen ImporpaMMbl, U YCTAaHOBMB KpPYyT TeM, IIOJIEKAIIUX M3YUYEHHIO, MOKXHO IIEPEXOAUTH K
paboTe ¢ KOHCIIEKTaMH JeKIUH U ydeOHMKOM. KOHCIIEKT JIeKI[MI MOJDKEH COIep)KaTh KpaTKoe
M3JI0KEHHE OCHOBHBIX BOIIPOCOB Kypca. B jekmmax mpenojaBaTesb, KaK IIPABUIIO, BBIAENAET
BBIBOJBI, COAEp/KaIlliecs B HOBEMIIHX MHCCIEeJOBAHHUAX, PA3HOITIACHA YYEHBIX, 0OOCHOBBIBAET
Hanbosnee yOeNUTENBbHYI0 TOYKy 3peHHA. HeoOXogmmo 3ammChIBaTh METOJHYECKHE COBETHI
IpernofaBaTess, Ha3BaHUA PEKOMEHJyeMbIX MM H3JaHMUN. He HyXHO CTpeMHTBbCA K JOCIOBHOM
damucu  JIeKnu#. [urg  Toro, YTOOBI BBINENWUTH IJIABHOE B JIEKIHMM ¥ IIPaBUJIBHO eé
3aKOHCIIEKTHMPOBATh, II0JI€3HO 3apaHee IIPOCMOTPETh yyKe IPOMIAEHHBIN JIEKIMOHHbBIN MaTepHall.
Ons 6Gonee moixHOTO M 3(P(EeKTHBHOTO BOCIPHUATHS HOBOM HHQOPMAIMU B KOHTEKCTE YiKe
HMMEIOILINXCS 3HAHUMN CIeyeT IPUTOTOBUTH BOIIPOCHI JEKTOpyY. [IpounTas cBOM KOHCIIEKT JIEKIIUA,
cienyeT oOpaTUTHCS K MaTepHaIy yueOHUKA.

O6palieHne K paHee U3yUeHHOMY MaTepHasly He TOJbKO IIOMOTraeT BOCCTAHOBUTD B ITaMSTH
HM3BECTHBIE ITOJIOKEHUS, BEIBOABI, HO U IIPUBOAUT Pa3pO3HEHHBIE 3HAHUS B CHUCTEMY, yIiyOisdeT u
pacmupsieT ux. Kaxaplii Bo3BpaT K cTapoMy MaTepHally IIO3BOJIAET HAUTH B HEM UTO-TO HOBOE,
IIepEOCMBICIIUTD €T0 C MHBIX IO3UITUH, OIIPEeeTUTD I Hero Hanbojee IOAXOAAIIee MECTO B yKe
MMeIolericsa cucTeMe 3HaHHUI. HeomHOKpaTHOE oOpalleHne K IpOHIeHHOMY MaTepHaly fABJIAeTCsI
HanboJee pallMOHAJIBHOI (POopMON IpHoOpeTeHUs U 3aKpelleHNd 3HaHNH. OUYeHDb ITOJIE3HBIM B
IIpaKTHKEe CaMOCTOATEIBHOM paboThl, fABJIAETCS IIpeJBAapUTENbHOE O3HAKOMJIEHHE C yueOHBIM
MarepuantoM. Jlaxke KpaTkoe, 6eriioe 3HAKOMCTBO C MaTepPHAJIOM O4YepeHOI JIEKIIUN AaéT MHOTOE.
CrymeHTBI IOJydaloT oOIee IIpefCTaBICHUE O €€ COJepKaHWU U CTPYKType, O TJABHBIX U
BTOPOCTEIIeHHBIX BOIIPOCAX, O TEPMUHAX U OIlpefielIeHUX. Bcé aTo obirerdaer paboTy Ha JIEKITUU U
Ieaer e€ eJIeyCTPeMIIEHHOM!.

Pa6oTa c murepaTypoi1

[Ipn m3ydyeHUU OUCHUILINHBI CTYAEHTHI NOJDKHBI CePbE3HO ITOJOMTH K HCCIEOBAHUIO
y4eOHOU U OOTIONHUTEIbHOM JTuTepaTypsl. [lanHOe TpeboBaHNEe 0COOEHHO Ba)KHO IJIS1 IIOATOTOBKU
K IPAKTUYECKUM 3aHATHUIM.

Oco6oe BHUMaHUe CTyqeHTaM CJIeyeT 0OpaTUTh Ha COOTBETCTBYIOIIIME CTATbU M3 HAyUHBIX
KypHaIoB. [l IoOWCKa HAy4YHOHM JHUTEpaTyphl IO NOUCHUIUIMHE CTyOeHTaM TakXke Cleayer
HICIIOJIB30BaTh KaTajor 3JIeKTPOHHOH Hay4YHOM OUOIUOTEeKU eLIBRARY.RU, 9BbC
«YHuBepcurerckas 6ubianorexka Online».

IIpy mnoAroToBKe K IIPAaKTMYECKUM 3aHATHUAM CTYAEHTBI MMEIT BO3MOKHOCTH
BOCIIOJIB30BAThCS KOHCYJIBTAIIUAMH IIperofaBaTess. KauecTBo y4eOHOIT paboOTBI CTyHZEHTOB
oIpepegeTcs TeKyIIUM KOHTpoJeM. CTyIeHT UMeeT IIpaBO 03HAKOMUTBCS C HUM.

MeTtomguueckue PeKOMeHOanuu 1o CaMOCTOSITEIbHOMN pa60Te CTYyA€HTOB

HCJII) CaMOCTOSTEIbHOM pa60TI)I - IIOATOTOBKA COBpPEMEHHOTO KOMIIETEHTHOTO
CIIEMMAJINCTA U (i)OpMI/IpOBaHI/Ie CIIOCOOHOCTENM 1 HAaBBIKOB K HEIIpEPBIBHOMY CaMOO6paSOBaHI/IIO n
HpO(i)eCCI/IOHaJIbHOMY COBEPIHICHCTBOBAHUIO.

PeaJmsauI/m IIOCTaBJIEHHOM ITeJIU IIpenIrojara€T peuieHmne CJaeqylnnux 3anad:
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- KaueCTBEHHOE OCBOEHUE TEOPETHUUYECKOTO MaTepuaya 10 U3ydyaeMOU AUCIUILINHE,
yriyfbaeHre U paclIupeHNe TeOPETHUECKUX 3HAHUM C IEeNbl0 MX IPUMEHEHHs Ha YPOBHE
MEKITPEeIMETHBIX CBSI3€EI;

- CHUCTeMATH3alusl ¥ 3aKpeIUleHHe IIONyUYeHHBIX TEeOPeTUUEeCKUX 3HAHUI U
MIPAaKTUYeCKUX HABBIKOB;

- ¢opMUpOBaHUE YMEHHUIT 10 IMOUCKY M HCIIOJIh30BAHMI0O HOPMATHBHOI, IIPABOBOM,
CIIPAaBOYHOM U CIEIHATbHO JIUTEPATYPhI, a TAK)Ke IPYTUX UCTOUHUKOB HH(OPMALIUH;

- pa3BHUTHE  II03HABaTeJIbHBIX  CIIOCOOHOCTE M  AKTHUBHOCTH,  TBOPYECKOM
WHUIUATUBBI, CAMOCTOSATEIFHOCTH, OTBETCTBEHHOCTH U OPraHN30BaHHOCTH;

- dopMUpOBaHUE CAMOCTOSITEIBHOCTU MBIIILIEHUs, CIIOCOOHOCTEN K CaMOPa3BUTHUIO,
camM000pa30BaHUIO, CAMOCOBEPIIIEHCTBOBAHUIO U CAMOPeTU3al[1H;

- pa3BUTHE HAYUYHO-UCCIET0BATETHCKUX HABBIKOB;

- dopMupoBaHUE yMEHHs pelllaTh MpakTUUecKue 3amadyu (B MpodecCHOHATBHON
OesITENIbHOCTH), UCIIOJb3YsI IPUOOPETEHHBIE 3HAHUS, CIIOCOOHOCTU U HABBIKU.

CamocTrositenpHasi paboTa sSBISETCS HEOTHEMJIEMOI UYaCThI0 00pa3oBATENLHOTO IIPOIIecca.
CamocrosiTesnbHast paboTa mpeaIioiaraeT HHUIMATUBY CAMOT0 00yJaroIierocs B rporecce c6opa u
yCBOeHUs1 HWHPOPMALUH, IIPHOOpeTeHHs] HOBBIX 3HAHUM, YMEHUI U HaBBIKOB M OTBETCTBEHHOCTH
ero 3a IUIAHHPOBaHUe, pealH3allui0 U OLEHKY pPe3yJIbTaToB yueOHOM mesTelxbHOCTH. [Ipomecc
OCBOEHUS 3HAHUII IIPU CAMOCTOSITENIBHOM paboTe He 060c006IeH OT Apyrux GopM oOyueHus.

CamocTosiTerpHas pabora JOJDKHA:

- OBbITH BBIITOTHEHA HHANBUAYATIHHO (MU SBISATHCS YaCThIO KOJUIEKTUBHOM paboThl). B
crydae, korga CP moarorosieHa B MOpsiiKe BBITIOJTHEHUs IPYIIIIOBOTO 33 aHus, B paboTe meaeTcs
COOTBETCTBYIOII[Asi OTOBOPKA,;

- MIPeNCTaBIATh OO0V 3aKOHUYEHHYI0 pa3paboTKy (9ram paspabGoTKH), B KOTOPOM
AQHAJM3UPYIOTCS aKTyabHBIE IIPOOIEMBI 10 OIIPEIETEHHOM TeMe U €€ OTEIbHBIM aCIIEKTaM;

- OTpakaTh HEOOXOOUMYIO U JOCTATOYHYIO KOMIIETEHTHOCTH aBTOPA;

- UMeTh yueOHYI0, HAyUYHYIO /WU IIPAKTUUECKYI0 HATIPaBIEHHOCTb;

- ObITh OpOpMIIEHA CTPYKTYPHO M B JIOTMUYECKOI IIOCIEHOBATENIHHOCTH: TUTYJIbHBIN
JIVCT, OTJIaBJIEHHe, OCHOBHAS YaCTh, 3aKII0UEeHNe, CITUCOK JIUTePATyPhl, IIPHUIOKEHUS;

- comep)kaTh KpaTkue U uéTkue (QOPMYITHUPOBKH, YOeOUTEIbHYI0 apryMeHTAIlHIo,
JI0KA3aTeJIbHOCTh U 000CHOBAHHOCTD BHIBOIOB;

- COOTBETCTBOBATh 3TUUYECKUM HOpMaM (IIpaBHUJIa LMUTUPOBaHUs U Iapadpas; CCHLIKHU
Ha HCIOJb30BaHHbIe OubIMorpaduyecKkre MCTOUHUKY; MCKIIOUEHHe IUIaruaTa, AyOJupOBaHUs
COOCTBEHHOT'O TEKCTa U MCIIOJIb30BAHUS Uy)KUX pabor).
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8. OCOBEHHOCTU PEAJIU3AIIUN JUCHUIUIMHBI B OTHOUIEHUM JIUII U3
YN CJIA UTHBAJINJ10B 1 JINII C OTPAHNYEHHbBIMUA BO3MOXHOCTIMU
310POBbA

[IpodeccopcKo-TreJaTOTUYECKUIT COCTAaB 3HAKOMUTCS C TICHUXOJIOTO-(DU3MOIOTHUECKUMU
0COOEHHOCTSIMHU 00YUAOIINXCsI MHBAIUIOB U JIUI[ C OTPAHUUYEHHBIMHU BO3MOXKHOCTSMU 30OPOBBS,
WHAUBUIYAIbHBIMU IIPOTPAMMaM{ peabWiauTaluu WHBaIUmoB (opu  Hamuuwuu). [lpu
HEOOXOIUMOCTH OCYII[eCTBIISIETCS] MOIIONIHUTENbHAS TMOAAEep)KKa IIPENOJaBaHUs IICHXOJIOTaMHU,
COI[MAJIbHBIMU Pa0OTHUKAMU, IPOIIEAIIUMU IIOATOTOBKY aCCUCTEHTAMU.

B cooTBeTcTBHU ¢ METOOUUECKUMU PEKOMEHAAUUIMU MUHHCTEPCTBA HAYKU U BBICIIIETO
obpasoBanusi Poccuiickoit Pemepanuiy, B Kypce MIpeAIoiaraeTcsi HCIIOIb30BaTh COLHATBHO-
aKTUBHBIE U pedIeKCUBHBIE METOMBI O0YUEHUsI, TEXHOJIOTUHU COLMOKYJIBTYPHOIM peadUIUTAIUU C
LEJThI0 OKa3aHWs IIOMOINM B YCTAHOBJIEHUU IIOJHOIEHHBIX MEXKIUYHOCTHBIX OTHOIIEHUH C
OPYTUMH CTyHE€HTaMU, CO3[JaHUsl KOM@OPTHOTO IICUXOJIOTMYECKOTO KJIMMATa B CTYOEHYECKO
rpynme. [Tog6op u paspaboTka yueOHBIX MATEPHATIOB IIPOMU3BOIATCI C YUETOM IIPEIOCTABIEHUS
Marepuana B Pa3IUYHBIX OpMax: ayaUaIbHOM, BU3yaJIbHOU, C MCIIOJIH30BAHUEM CIT€IIHATBHBIX
TEXHUYECKUX CPEINCTB U MHOOPMAITHOHHBIX CHCTEM.

CormacHO TpeGOBaHHSIM, YCTAHOBJIEHHBIM MUHHCTEPCTBOM HAyKH ¥ BBICIIETO
obpasoBanus Poccuiickoit Peneparinu K MOPSAOKY peasnsaini 00pa3oBaTebHON IesATETHHOCTHA B
OTHOIIIeHUH MHBATUI0B U Jautl ¢ OB3, He06X0MMMO UMETH B BUY, UTO:

1) nuBaxuas! u guia ¢ OB3 mo 3peHHUI0 UMEOT IPaBO IPUCYTCTBOBATH HA 3aHATUIX BMECTE
C aCCHUCTEHTOM, OKa3bIBAIOIIINM 00yUaIIeMycsi HeOOXOAUMYIO IIOMOIIIb;

2) wmeEBamuasl u guna ¢ OB3 mo cioyXxy HMMeET [OpaBO Ha  HCIIOJIb30BaHUE
3BYKOYCIJIMBAIOLIIEN allIIapaTyphl.

[Ipy TpoBeHeHUHU IIPOMEKYTOYHOM AaTTECTAl[MU II0 OUCHUIUINHE OOeCIeunBaEeTCs
CoOII0IeHE CIIeYIOIUX OOIIUX TPeOOBAHUIL:

- MIpOBeleHMEe AaTTeCTAl[UU /I MHBAIUIOB B OJHOM ayJAUTOPUU COBMECTHO C
O0yYaIOIIMMUCS, He SBISIOIUMUCI WHBAJIUAAMU, €CIM 9TO He CO3[aeT TPYIHOCTEN IS
MHBAJIUI0B U MHBIX 00YUAIOLIUXCS IIPU IIPOMEKYTOUHOM aTTeCTAI[H;

- MPUCYTCTBUE B  AyJAUTOPUU  aCCUCTEHTAa  (ACCHCTEHTOB),  OKA3BIBAIOII[ETO
00yYaIOIIMMCSI MHBAIUAAM HEOOXOOUMYI0 TEXHUYECKYIO TIOMOIIb C YUYETOM UX MWHIUBUIYATbHBIX
ocobeHHOCTeN (3aHATH paboyee MeCTO, II€PEABUTATHCS, IIPOUUTATh U OQPOPMUTH 3afaHUe,
001I1aThCA C 9K3aMEHATOPOM);

- [IOJIb30BaHUE  HEOOXOMAMMBIMHM  OOYYAIOLIMMCS  WHBATUOAM  TeXHUYECKUMU
CpeACTBAaMU IIPU IIPOXOXKIAEHUN IIPOMEXYTOUHOM aTTeCTAllMU C YYETOM HMX HHIUBUIYAIbHBIX
0COOEHHOCTEI];

- obecrieyeHre  BO3MOKHOCTH  OECIIPEIIITCTBEHHOTO  JOCTyIla  OOYyJaloIIuXCs
WHBAIUIOB B ayQUTOPWUH, TyaJeTHble U APyTHe IIOMEINeHUs, a TaKKe WX IpeObIBaHUS B
yKa3aHHBIX ITOMEIIeHUSIX.

[lo mnuCPMEHHOMY  3asgBIEHUIO OOyYalOIerocsi WHBATUOA  IIPOLOJDKUTEIHHOCTD
TIPOXO’KIE€HUST UCIIBITAHUS IIPOMEXYTOUHOM arTecTalinu (3auéra, sK3aMeHa, U AP.) 00yUaroIIuMCs
WHBAJIUIOM MO)KET ObITh yBeJIUUEHA 10 OTHOIIEHUIO K YCTAHOBJIEHHOM ITPOMOKUTEIFHOCTH €T0
cHaum:

- IIPOOJDKUTENHHOCTD CAAYM HCIIBITAHUS, IIPOBOAMMOTO B INCbMEHHOM opMe, — He
6osee ueM Ha 90 MUHYT;

- IIPOOJDKUTENTHHOCTD IIOATOTOBKYU 00YYAIOLIErocs K OTBETY, IPOBOAUMOMY B YCTHOM
¢dopme, — He Gosee ueM Ha 20 MUHYT.

B 3aBHCHMOCTH OT MHAMBUAyaIbHBIX 0cobeHHOCTEN oOyuaromuxcs ¢ OB3 Yuusepcurer
obecrieunBaeT BBIOTHEHNE CIEAYIOIINX TPEOOBAHU IPU IIPOBENEHNH aTTECTALIUU:

a) [T CIIETIBIX:

- 3aaHUs U WHbIe MaTepUalbl Mg IIPOXOKAEHUs IIPOMEXYTOUHOI ATTECTAIUU
opOpMIIAIOTCS B BHAE SJIEKTPOHHOTO TOKYMEHTa, AOCTYITHOTO C TIOMOIIBIO KOMIIBIOTEpPA CO
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CHEeMATU3UPOBAHHBIM MPOTPAMMHBIM O0eClieueHHeM [UJIS CJIEMBIX, JUOO 3aUYUTHIBAIOTCS
aCCHUCTEHTOM;

- MUChMEHHbIE 3a[aHUs BBIIONHSIOTCS OOyJalIMUMUC Ha Oymare perbedHO-
TOYeUHBIM MIpUPTOM Bpaiinsg miu Ha KOMIBIOTEpPE CO CIIEHHATU3UPOBAHHBIM IIPOrPaMMHBIM
obecrieueHUEM [JIsl CIIETIBIX, INOO HaJUKTOBBIBAIOTCSI ACCUCTEHTY;

- IpU HEOOXOOMMOCTH OOYYAIOIIIMMCsI IIPeJOCTABJISAETCS KOMILIEKT IIHChbMEHHBIX
IIpUHAJISKHOCTEl U OyMara [Jis MUcbMa peibeHO-TOUeUHbIM Hrpudrom Bpariis, koMmbpoTep co
CHeIMaTU3UPOBAHHBIM IIPOrPAMMHBIM ObecriedeHreM AJIst CIIETbIX;

0) mIs craboOBUIAIIIUX:

- 3aaHUs U WHble MaTepHUalbl s COAYMd dK3aMeHa OPOPMIIIIOTCS YBEIHUYEHHBIM
IpudTOM;

- obecrieunBaeTcsi HHAUBUAYAIbHOE PABHOMEPHOE OCBellleHIe He MeHee 300 JIIOKC;

- npu  HeOOXOMMMOCTH  OOyYaroI[UMCS  IIPEHOCTABISETCS  yBeJIUUYHUBAIOIIEe
YCTPOYICTBO, [IOITYCKAETCS WCIOJb30BAaHWE YBEIUUYUBAKIIUX YCTPOMCTB, WMEWOIIUXCI Y
00y UaroIIIUXCS;

B) IUIs TIIYXUX U CIa0O0CIBIIIAIINX, C TSHKEJIBIMU HAPYIIEHUSIMU PEUN:

- obecrreyuBaeTcs HaJIW4re 3BYKOYCHJIMBAIOIIEN amlmaparypbl KOJUJIEKTHBHOTO
IIOJTb30BaHUs, NPU HEOOXOOUMOCTH OOyYaroIIUMCS IIPEeIOCTABIAEeTCS 3BYKOYCHIMBAOIIAS
arnmaparypa MHAUBUIYJIbHOTO IT0JIb30BAHUS;

- I10 UX YKEJIAHWUIO UCIBITAHUS IPOBOISITCS B IIMCbMEHHOIT opMe;

T) U1 JTUI ¢ HapYIIEHUsIMU OIIOPHO-IBUTATEIbHOTO armapaTa (TSOKEIbIMU HapyLIeHUSIMU
OBUTATEIbHBIX (PYHKI[UIT BEPXHUX KOHEUHOCTEI UJIM OTCYTCTBHEM BEPXHUX KOHEUHOCTET):

- NUChPMEHHbIE 3a[aHUs BBIMIOTHSAIOTCS OOYYAIOIMMUCI Ha KOMIIBIOTEPE CO
CHeMaTU3UPOBAHHBIM IIPOrPAMMHBIM ObecTieueHeM MU HAAUKTOBBIBAIOTCS ACCUCTEHTY;

- 10 UX YKEJIAHUIO UCIIBITAHUS IIPOBOMSTCS B YCTHOI popMe.

O HeobOxomUMOCTH O0eCIIeUeHUsl CIIEUATBbHBIX YCJIOBUI [JIS IIPOBENEHUS aTTeCTA[UU
O0yYaroIUIICsd MOJDKEH COOOINMTh IMHCHhMEHHO He IT03aHee, yeM 3a 10 [QHeW oo Havama
aTrecranuu. K 3asBIeHMI0O IIPUIATAIOTCS JOKYMEHTBI, IIOATBEP)KAANOIMe HaIUYue Y
00y4Jaroierocss MHIUBUAYAIBHBIX 0COOeHHOCTEN (IPU OTCYTCTBHHM yKa3aHHBIX JOKYMEHTOB B
OpraHU3aIUN).

[Ipu Heo6XO0OMMOCTH IJIs1 OOYUAIOIIUXCS C HHBAIMOHOCTHIO IIPOIlEAypa OI€HUBaHUS
pe3yabTaToB 00yUeHUsI MOKET IIPOBOAUTHCS B HECKOJIBKO 3TAIIOB.
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9. MATEPUAJIbBHO-TEXHUYECKAS BA3A OBPA30BATEJIbHOI'O ITPOLIECCA
110 IMCHUITJIMHE

9.1. O611ee

CrreriuasibHbIe ITOMEIIeHUs PECTaBIAT c000i yueOHble ayIHUTOPUU MAJIS IIPOBEIEHUS
3aHATUN JIEKIIMOHHOTO THIIA, 3aHATUI CEMUHAPCKOTO THIIA, BBITTONHEHUs KYPCOBBIX paborT,
TPYIIIOBBIX ¥ WHAUBUAYAIbHBIX KOHCYJBTAI[UM, TEKYIEr0 KOHTPOJSS ¥ IIPOMEXYTOUHOI
aTTeCTallM!, a TAaK)Ke ITOMeIeHUs IS CAMOCTOSITEIbHOM PaboThl U ITOMEIeHUs IS XpaHeHUs U
IPOPUIAKTUUECKOTO 00CITyKUBAaHUSA YIeOHOTO 000pYyJOBAHUS.

CrientuanbHble ITOMEIIEHNs YKOMIUIEKTOBaHBI yueOHOIT Mebespio, B TOM UHcie Mebesbio
IS TIpeTofiaBaTessl UCIUILIMHBI, YUeOHOI JOCKOI.

MarepuanbHO-TEXHUYECKOE OCHAIlleHUue YueOHBIX ayqUTOPUM KOHKPETU3HPOBAHO Ha
ouIaIbHOM cariTe YHUBepCcHUTeTa B HHOOPMAIIMOHHO-KOMMYHHUKaIIHOHHOM cetu «MHTepHeT» B
moxpasfesie «MaTepuanbHO-TeXHHYeCKoe ofbeclledeHre M OCHAIIEHHOCTh 00pasoBaTEIHbHOTO
mporecca» pasneina «CBemeHus: 06 06pa30oBaTeIbHON OPTaHU3AIUN».

OIIeKTPOHHO-OMOIMOTeUHass cucreMa (9JIEKTpOHHAss OUOMMOTEeKa) U 3JIEKTPOHHAs
nHPOpMaIIMOHHO-00pa3oBaTeibHas cpefa 00eclIeYnBalOT OLHOBPEMEHHBIN TOCTYI He MeHee 25
IIPOLIEHTOB O0YYAIOIIIUXCSI.

O6yuaromtecss ©3 UMCIAa JALl € OTPAaHUYEHHBIMU BO3MOKHOCTSAMHU  3[I0POBBS
00eCIIeunBalOTCS 3JIEKTPOHHBIMU 00pa30BaTeIbHBIMHU pecypcaMu B ¢opMax, afallTUPOBAHHBIX K
OTpaHUYEHUSM UX 3I0POBbSL.

9.2. O60opymoBaHUE U TEXHUYECKUE CPENCTBA O0yUeHUS

CrenyanbHble TIOMEI[EHHUs YKOMIUIEKTOBAaHBI TeXHUUYECKHUMH CpeACTBaMU OO0y4YeHHs,
CHy)XaIlIUMM I IIpeACTaBlIeHHs  yueOHOM  mHopMamuu  OOJBIION  aygUTOPHUU
(MyIBTHMeEQUITHBIN IIPOEKTOP, 9KpaH, KOMIIBIOTED, 3BYKOBbIE KOJIOHKH).

s mpoBenmeHUs 3aHATUI  JIEKI[MOHHOTO  THUIA  WCIOJB3YIOTCS  HabOpbI
IeMOHCTPAI[OHHOTO 060pYy0BaHUS.

[TomerrieHUst 11 CaMOCTOSITENIBHONM pabOThI OOYUAIOIIUXCS OCHAI[eHbl KOMIIBIOTEPHOM
TEeXHUKOM C BO3MO)XHOCTBIO IIOAKIIOUeHHUs K ceTH IHTepHeT M ofecledeHHMeM MOOCTyIla B
9JIEKTPOHHYI0 NHPOPMaLIMOHHO-00pa30BaTeIbHYI0 Cpely YHUBEpCUTETA.

9.3. [IporpaMmMmHOe obecrieueHe

HaumenoBanue CBeI[eHI/ISI O JINMIIE€EH3N I

Moodle, cpena gucTaHIIOHHOTO 00yYeHUS GNU GPL, cBo60gHO pacrpocTpaHsieMoe ¢
OTKPBITHIM UCXOOHBIM KOJOM
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