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PaGouast mporpamma cocTaBieHa B COOTBETCTBHUH C:

— (benepanbHBIM TOCYIAPCTBEHHBIM 00pa30BaTeIbHBIM CTAHJAPTOM BBICIIETO OOpa30BaHHUA —
OakanaBpuar 1o HampaBieHuto moaroroBku 38.03.04 TocymapcTBeHHOE W MYHHIIUIAIBHOE
yIpaBlieHHE, YTBEPKIACHHBIM MPHKa30M MHHHUCTEPCTBAa HAyKH M BBICIIEro oOpa3zoBaHusi Poccuiickoit
®enepanuu ot 13 aBrycra 2020 roma Ne 1016;

— OCHOBHOW Mpo(eCCHOHANBHOW 00pa30BaTeIbHOW MPOrpaMMOl BBICHIETO 00pa30BaHUS IO
HarpaBieHuto noArotroBku 38.03.04 TocymapcTBEeHHOE W MYHUIMMAIBHOE YIpaBIeHHUE, MPOQIITIO
«IIpoekTHas 1eATeNbHOCTh B TOCYIAPCTBEHHOM M MYHUIMIIAIBHOM YIIPABIEHUN», YTBEPKAEHHON 27
anpens 2022 roaa;

— pabounM y4eOHBIM IJIAHOM TI0 IporpamMMe OakajaBpuara HampasieHus noarotoBku 38.03.04
locymapcTBeHHOE M MyHUIIMNAIbHOE yripaBieHue, npodpuio «IIpoextHas nestenbHOCTh «IIpoekTHas
NeSITeIbHOCTh B TOCYIapCTBEHHOM M MYHHIMIIAJIbHOM YIPABICHUW», ONOOPEHHBIM YUYEHBIM
coBeToM YHuBepcutera 27 anpens 2022 roaa, mpotokost Ne 03/22.

Pa3paborunk nporpammer: Kapnuaa A. A., KaHAUIAaT KICTOPUYECKUX HAYK, TOIICHT

Pabouass mporpamma coracoBaHa ¢ pPYyKOBOAMTENEM oOpa3oBarenbHOW mporpamMmel  38.03.04
locynapcTBeHHOE W MyHHUIMIAJIbHOE ympasieHue. PaGouas mnporpamma corjgacoBaHa ¢
PYKOBOIUTENEM YIPABICHUS JUIICH3UPOBAHUS W aKKPEAMTAUH O00pa30BaTeIbHBIX IPOTPaMM
YHuBepcurera.

Pabouas mporpamma paccMOTpeHa M PEKOMEHJIOBaHa Ha 3aceJaHMM Kadeapbl rocynapcTBEHHOIO U
MYHMIMIIAJILHOTO YIPAaBJIEHUS U MPABOBOT0 OOECeueHHs] TOCyIapcTBEHHON ciayxObl 25 mapra 2022
roza, npoTokoia Ne 7.



1. OBIIASI XAPAKTEPUCTHUKA

1.1. lean u 3agaun AMCHUIINHBI

Heabo aucHUMIMHBL  «J{OKyMEHTalMOHHOE oOOeCreueHue u  JCIOMPOM3BOJICTBO B
roCyIapCTBEHHOM M MYHHIIMIIAIbHOM YIIPaBJIEHUU SIBISETCS (POPMHUPOBAHHME y CTYAECHTOB 3HAHUU U
yMEHUI B 00J1aCTH TOKYMEHTAIIMOHHOTO 00ECIIEYCHHUS YITPABICHUECKON A€ATEIIbHOCTH, 03HAKOMIICHHE
C HOpMaTUBHBIMH JokyMeHTamu, [ OCTamu, peryaupyromyMy MpaBuia COCTaBICHUS U 0QOpMIICHUS
CIIy’)K€OHBIX JIOKYMEHTOB, OCBOCHHE MPAKTHYECKIX OCHOB COCTABICHUIO JOKYMEHTOB, HCIIOJIb3YEMbIX
JUISL OCYIIECTBIICHUS YIIPABICHYECKON EATEIBHOCTU OpraHax roCyJapCTBEHHOM BIaCTH U MECTHOTO
CaMOYTIpaBJICHHUS

3agaum IMCHUIIUHBI:
1. O3HaKOMUTh CTYJIEHTOB C TEOPETUYECKUMH, METOAMYECKMMHU M NPAKTUYECKUMU OCHOBAMHU
JOKYMEHTAIIHOHHOTO 00eCIIeueH sl YIPaBICHYECKOH NesITebHOCTH.
2. V3yunTh HOPMAaTUBHO-METOIUYECKYIO 0a3y JEIOMPOU3BOICTBA.
3. CopmupoBars npeacTaBieHue 00 OCHOBHBIX NMPUHIMIAX U METOJaX opraHu3anuu 3)(eKTUBHOrO
JIETIOTIPOM3BOJICTBA HA MPEIITPUATHUSIX.
4. ChopmupoBarh HaBBIKHA PAOOTHI C IOKyMEHTaMU (COCTaBJICHHE, OPOPMIICHHE, aHAIIH3).

1.2. MecTto nucuuiuiunbl B ctpykrype OIIOII BO

WNunexc nuciuiumHb 1o yaebnomy 1iany: b1.0.40

Kypc u cemectp 0CBOEHUS TUCHUTIIINHBL:

Ounas gopma OuHo-3a04yHas popma 3aouHas popma

4 xypc, 7 cemecTp 4 xypc, 8 cemectp —

1.3. MexnpeamMeTHble CBA3U AMCIUTIIAHBI

JUis  ocBoeHuss JUCHUIUIMHBI  «JloKyMeHTallMoHHOe oOecredeHne W JEeJIONPOU3BOJACTBO B
TOCYJJapCTBEHHOM M MYHHULUMIAIBHOM YIIPaBIE€HUM» HEOOXOAWMBI 3HAHUS, YMEHHMS U HaBBIKH,
MOJTy4YEHHBIE B PE3yNbTaTe OCBOCHUS IUCLUIUINH!

- Kynberypa peun u neinoBast KOMMYHUKALUS

- HMHocTpaHHBIN A3BIK

- MeHemKMEHT

- HWHocTpaHHBIi A3bIK B MpodeccroHaIbHOU chepe

- IlpaBoBoe obecrieueHne rocynapcTBEHHOIO M MyHUIIMTIIAILHOTO YIPaBICHUS

- HudpoBoe rocymapcTro

- IIpuHsTHE N UCTIOHEHNE TOCYNAPCTBEHHBIX PEIICHUN

- Teopus opranuzanuu
3HaHMsI, YMEHUS U HAaBBIKH, MIOJyYEHHBIE B PE3YJIBTAaTe OCBOCHUS JUCLUIUIMHBI «J[OKyMEHTallMOHHOE
olOecrieueHne U JENONPOM3BOJICTBO B TOCYIAPCTBEHHOM U MYHMIMIAIBLHOM  YIPaBICHUN),
3aKJIa/IbIBAIOT OCHOBY JIJIS1 OCBOCHMS 00YYaIOIUMHUCS JUCLIUTUINHBIL

- VYmopaBneHue J1€OBBIMH KOMMYHUKAIMSIMM B TOCYAAPCTBEHHOM U MYHUIUIAJIBHOM

yIIpaBJICHUH




2. IINIAHUPYEMBIE PE3YJIbTATHI

OBYYEHUA 110 AUCHUIIJIMHE,

COOTHECKHHBIE C IIJIAHUPYEMBIMU PE3YJIBTATAMU OCBOEHUS OITIOII

Kon n HaumeHoBanue
obmienpodeccuoHaTbHON

Kox u HaumenoBanue
WHIAKATOPA TOCTUKEHUS

PesynbpTarsl 00ydeHus no
JUCLUILINHAM (MOAYISIM) U

KOMITCTCHITHH obmenpodeccnoHaTbHOM MpaKTUKaM
KOMITETCHITHH

OIIK-7. Cnocoben OIIK-7.1-1.0cymecTBiser OIIK-7. 1-1. 3-1. 3naer cucremy
OCYIIECTBIISATh MEKBEIOMCTBEHHBIC BHYTPHUOPTaHU3AIMOHHBIX U
BHYTPHOPTaHU3AIIMOHHBIC U | KOMMYHHKAIIHH MEXBEJJOMCTBEHHBIX
MEKXBEIOMCTBEHHBIC KOMMYHHKAITUI
KOMMYHUKAITUH, OIIK-7. 1-1. 3-2. 3naer cocTaB
o0ecrieunBaTh yIpaBIEHYECKUX JOKYMEHTOB;

B3aUMO/ICHCTBHUS OPraHOB
BJIACTH C TPAKJaHAMH,
KOMMEPYECKUMHU
Opra’u3anusIMy,
MHCTUTYTAaMH I'PasKIaHCKOTO
oOuiecTBa, cpeicTBaMu
MaccoBO# HHpOpMAIN

obmue TpeOboBaHMS K
0(hOPMIICHUIO IOKYMEHTOB

OIIK-7. U-1. 3-3. 3Haer
MPUHIIUIIBI, 0COOCHHOCTH,
CIIOCOOBI ¥ IPUEMBI JCIIOBOTO
OOIICHUS U MyOITMYHBIX
BbICTyIIeHUM. [IpaBuia sTukera
JIEJIOBOM ITEPENUCKHU

OIIK-7. U-1. V-1.YMmeeT
BEIOMPATH W PUMEHSTH CIIOCOOBI
1 TIPUEMBI JICJIOBOTO OOIICHHS H
MyOTMYHBIX BBICTYIUICHUN C
y4eToM ocoOeHHOCTe!
ayJTUTOPHUH, B COOTBETCTBUU CO
CTOSIIIMMH 3aJa4aMH.

OIIK-7. U-1. V-2. YmMeer BecTH
MpueM, y4eT, 00paboTKy u
PETUCTPALIMIO KOPPECTIOHICHIINY.

OIIK-7. U-1. B-1.Bnaneer
HaBBIKAMH BeICHMS JIEJTOBOM
IIEPEIHUCKH.




3. OBBbEM U COJEPKAHUE JUCHOUTLINHBI

3.1. O0béM JUCHMILUIUHBI, B T. 4. KOHTAKTHO# (110 BUIaM y4eOHbIX 3aHATHI) U
CaAMOCTOSITEJIbHOI padoThI CTYI€HTOB ™

Ounas popma oOyueHUs

Pacnpenen | Konraktha B T.4.: CpP Kontpons | MToroserit
€HUE I10 s pabota 1 I JIP 00BEM,
ceMecTpam 4acoB/3. €.

7 cemectp 36 18 18 — 36 3a4er 72
Uroro: 36 18 18 — 36 - 7212

OuHo-3a0uHast popma 0OyueHUs
Pacnpenen | KonraktHa B T.4.: CP KonTpons | Utorossiit
€HUE T10 s pabota 1 I JIP 00BEM,

ceMecTpam 4acoB/3. €.

8 cemectp 16 8 8 - 56 3a4er 72
Uroro: 16 8 8 - 56 - 7212

* JI — 3aHATHUS JEKIMOHHOTO THIA, [1 — Bce BUIBI 3aHATHI CEMUHAPCKOTO THITA, KPOME JIA0OPATOPHBIX
pa0or, JIP — naGoparopusie pabotsl, CP — camocTosiTensHas paboTta 00yJaromerocs.

3.2. O0béM JUCHMILVIMHBI 110 TEMATHYECKUM pa3esaM M BUAaAM y4eOHbIX
3aHATHH ™

KomnyecTBo yacos
JI 11 JIP CP

03 (0] 03 (0) 03 (0] 03

HanMmenoBanue TeMaTHIeCKOIO pasaciza AUCHUILITAHBI

BBenenue B nucIUIIIMHY 211,21 - - | 4] 8
Opranuzanus paboTel € JOKYMEHTaMH B OpraHax ol 11211 a3
rOCYy/IapCTBEHHOTO U MyHUIIUTIAILHOTO YIIPABJICHUS
CucreMbl JOKYMEHTOO00pOTa B OpraHax rocyJapCTBEHHOMN ol 11211 a3
BJIACTH: CTPYKTYpa, GYHKLIMU, OCHOBHBIE TPEOOBAHUS
Cucremaruzanus u obecrieueHue COXPaHHOCTH

N P 21|21 |-]|-]4]s8

JIOKYMEHTHOU MH(OpMaIIH

HpI/IHI_II/Il'IBI, 0C06CHHOCTI/I, CIIOCOOBI U IpUEMBL JCJIOBOT'O

OOIIeHUsT W MyONUYHBIX BBICTYyIUIeHWH. [IpaBuna stukera| 2 | 1 | 2 | 1 | - - | 41| 8
JI€JI0BOY MEPENUCKH

Opranuzanus  JNEKTPOHHOTO  JOKYMEHTOOOOpOoTa B

opraHax  TIOCylapCTBEHHOro ¥  MyHuuunaisHoro| 4 | 1 | 4 | 1 | - -1 81 8

yIpaBICHUS




MOHI/ITOpI/IHF u OLICHKa PE3YIBLTATUBHOCTU )41
s dexTuBHOCTH pabOTHI C JOKyMeHTaMu B opraHax| 4 | 2 | 4 | 2 | - -1 8|8
TOCYAJapCTBCHHOTO U MYHUIIMIIAJIBHOT'O YIIPABJICHU A

Beero:| 18| 8 |18 | 8 | - - | 36 | 56

* JI — 3aHATHUS JEKIUOHHOTO TUTA, [1 — BCe BHIIBI 3aHATHUH CEMHUHAPCKOTO THIA, KpoMe JT1a00paTOpHBIX
pabort, JIP — maboparopusie pabotsl, CP — camocTrosiTennbHas paboTta 00yJaromerocs.

3.3. Conepmaﬂne TEMATUYIECCKUX pa3acjaoB TUCIHUIIJINHBI

Pasnen 1. BBenenne B JUCUMIIIMHY
OOBeKT W mpenMeT AUCHUIUIMHBL POk M MECTO NUCIUIUIMHBI B 00pa30BaTEIbHON TPAaEKTOPUH
obyyaromuxcs no OIIOII BO. OpraHuzanuoHHas CTPYKTypa opraHa HyOJU4HOM BiacTH. Bunuel
nesTenbHOCTH. VH(pOpMallMOHHBIE CHUCTEMBbl B OpraHax myOomuyHod Biactu. MHopmanmonHoe u
JOKYMEHTAallMOHHOE  OOeCleYeHHuss CUCTeMbl  pacrpeneneHuss  (QYHKUMHA, TOJIHOMOYMHA U
OTBETCTBEHHOCTH B OpraHax myonuuHoil Biactu. CyImIHOCTh W 3HAa4Y€HHE JOKYMEHTHPOBAaHHOMN
uHboOpMallMM B IJAHUPOBAaHUM M OpraHu3alMyd Mpo(ecCHOHAIBHONW JesITEeIbHOCTH B OpraHax
roCy/1apCTBEHHOM BJIaCTH U MECTHOI'O CaMOYIIPABJICHUS.
IIpaBoBOe perynupoBaHHE OTHOLICHUH, CBA3aHHBIX C OOecliedeHHueM J0CTyna K HH(pOpMaLuu O
JESTEIbHOCTH TOCYIAPCTBEHHBIX OPraHOB W OPraHOB MECTHOrO camoyrpanieHHs. OTBETCTBEHHOCTh
3a HapylleHUE MNOpsAKa JO0CTyna K HMH(POPMALUU O AEATEIbHOCTH TOCYIapCTBEHHBIX OpPIaHOB M
OpPTraHOB MECTHOTO camoynpasieHus. KoHTpons 1 Hag30p 3a o0ecrnedeHneM 10CcTyna K nHopMamum o
NesITeIbHOCTH FOCY/1apCTBEHHBIX OPIaHOB M OPIaHOB MECTHOTO CaMOYIIPaBJICHUS.

[IpaBoBoe perynupoBaHME€ W YTBEP)KJIEHUE MPaBUJ JEJIONPOU3BOJACTBA B TIOCYJapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIIPaBJIEHUS.

Pazgen 2. Opranmsanmusi padoTbl ¢ JOKYMEHTAaMH B OPraHax roCyJapCTBEHHOro0 H
MYHHMIMIAJIbHOTO YIIPABJIEHUSA

[Tonsatus: nHboOpMaLMs «OTKPBITAS» M «C OrpaHHMUYEHHBIM JOCTynoM». HopmaTtuBHO-TIpaBoBOE
peryivpoBaHie OTHOILLIEHUH, CBSI3aHHBIX ¢ MH(pOpManuedl ¢ orpaHuYeHHbIM JocTynoM. Ilonstue n
BUIbl  KOH(UIeHUManbHOM  uHpopmanmu. [ocynapcTBeHHass  TaliHa  Kak  3aluIlaeMble
roCy/1lapCTBEHHbIE CBEJCHUS, OTHOCSIINECS K BaXHBIM BUJAM JAESITEIbHOCTH, pasrialleHHe KOTOPBIX
MO’KET OBITh ONAcHO Al TrocyaapcTBa. MCTOYHMKM M KaHalbl pas3rialieHus KOHQUAECHIMATbHON
nHpopmanuu.  Cucrema 3alIUThl LEHHOM UWHGPOpPMaUUU M KOH(QUICHIHMAIBHBIX JTOKYMEHTOB.
Jlenonpou3BoACTBEHHbIE 0COOEHHOCTH TEXHOJIOIHH 00pabOTKH, yueTa, Mmopsaka padoThl MepcoHaa,
XpaHeHus; CcrnocoObl 3allUThl [PU MNPOBEACHUH TmeperoBopoB. HopmaTtuBHO-MeToIMYECKOE
obecreyeHre 3auThl JOKYMEHTUPOBaHHOM HH(popMauu

Pazgea 3. Cucrembl JOKYMEHT0000pOTa B OpPraHax rocylapcTBeHHON BJIACTH: CTPYKTYpa,
(pyHKIIUHM, OCHOBHBbIE TPeOOBaAHUS

Bunsl cucrtem J0KyMEeHTOOOOpOTa B OpraHax rocyiaapcTBeHHoW BiacTH. MHQopmarmonHoe
obecniedueHue 3pPexTUBHOrO (YHKIIMOHUPOBAHUS OPraHMU3AllMOHHOW CTPYKTYphl OpraHa MyOJIu4HON
Biractu. TpeboBaHus K cucTeMaM JOKyMeHTooOopoTa. Pacmpenenenue QyHKOME — Mexay
ucriomHUTEeNIMH.  MneHtudukanus mosib3oBareniel  CUCTeM  JOKyMeHTooOoporta. Ilokaszarenu
3QPEKTUBHOCTH CHCTEM JTOKYMEHT000OpoTa B opraHax BiacTH. OIIEHKa COOTBETCTBHUS CHCTEM
JOKYMEHTOOOpOTa CTpaTeruy, LeisM M 3ajJadaM, BHYTPEHHUM U BHEIIHUM YCIIOBUSIM JIESTEIbHOCTU
opraHa nyOJIM4YHOM BiHacTd. MeToAMKa ¥ aNrOpUTMBI  pa3pabOTKU  NPEAJIOKEHUH IO
COBEpPIIEHCTBOBAHUIO CUCTEMBI JOKYMEHTUPOBAHHOW MH(OpMaIIMK MO MIIAHUPOBAHUIO U OpraHU3aluu
NESATEIbHOCTH OpraHa roCy/1JapcTBEHHOM BJIACTU M MECTHOT'O CaMOYITpaBJICHHUS

Pa3gen 4. CucremaTusanus 1 odecnedyeHue COXPAHHOCTH JOKYMEHTHOI HH(poOpMAanuu



3HaYeHUE CHUCTEMAaTH3aIlMH JOKYMEHTOB JUISI WX OIEPATHBHOTO HCIOJB30BAaHUS W IOCIIEAYIOIIETO
xpaneHusi. OrmnpeneieHne IICHHOCTH JOKYMEHTOB U JIOKyMEHTHOW WHQopManuu. OKCIepTHAs
komuccus (9K): 3agauun, cocraB, OCHOBHBIC (DYHKIIHH.

Homenknarypa nen. @opmupoBanue aen. OCHOBHBIE TPUHIUIIBI CUCTEMATU3AIMN JOKYMEHTOB
BHYTpH Jenia. XpaHCHHE JOKYMEHTOB B OICPAaTUBHOW JIEATEIPHOCTH W TEKyIlee XpaHCHUe MIe:
OCHOBHBIC TMpaBHJa. APXHMBHOE XpaHEHHE [eJ. 3aBepUIaroIluii 3Tanm padoThl C JIOKYMEHTaMHU.
YropsiioueHre apXuBHBIX JTOKYMEHTOB. OdopmileHHEe U ONMHMCaHUe 3aKOHYCHHBIX nen. OdopmiieHue
Jell BPEMEHHOTO U TMOCTOSHHOTO XpaHeHus. Onucek gen. llopspok mepemadu Jein B - apXWHB.
OOecnieueHre COXPAHHOCTH JIOKYMEHTOB B DJJIEKTpOHHOH (opme. [lopsiiok MCHoiab30BaHUS
JOKYMEHTOB, XPaHSIINXCS B apXUBE.

Paznea S. IlpuHnunbl, 0C00EHHOCTH, CIIOCOOBI U NMPUEMBbI /1€JI0BOT0 O0LEHHUS M IyOJIMYHbIX
BoIcTylIeHnii. IIpaBuia 3TKeTa 1€/10BOM NepenucKu
CnocoObl u mpuemsl JeiaoBoro oodmeHus. OcobeHHOCTH O(PHUIMATBEHO-/IETOBON MUCHMEHHONW pPEedH.
Jlnunast noxymenrtanus. OdunmaabHO-pacnopsiauTeNbHas  JAOKyMeHTanus. VHpopmarmoHHO-
CIpaBOYHasl JOKyMEHTAIUSI.
HenoBoe muchbmo. CyIIHOCTH JenoBOM mepenucku. (OCHOBHBIC BHJIBI MHUCHMEHHBIX COOOIICHU.
TpeboBanus K TeKCTy nrcbma. Cpoku OTBETa HA MUCHMO. TaBTOJIOTHS U JIOTHYECKHE OIMIHOKH.
MeXKyIbTYypHBI acClEeKT NUCbMEHHOW JI€JI0BOM KOMMYHHUKallMu B padOTe€ TOCYIapCTBEHHOIO U
MYHULHUIAIBHOTO CIIYKAalllero.
Crienn(uka 1e0BOM YCTHOW pevd B OpraHU3alMOHHON cpene. [IoHATHe «ITyOIMIHOe BBICTYIICHUECY.
OcoOeHHOCTH BBICTYIUIGHUNH B MEXKKYIBTYPHBIX KOMMYHUKausax. DakTopbl, MOBBIIIAIOIINE U
cHIDKaromue 3pGeKTUBHOCTh BhICTyIIIeHHs. OCHOBHBIE ATAIlbl YCHEIIHOW myOnuyHOi peun. [IpaBuna
MIOATOTOBKH IPE3EHTALUH.
ConeprkarenbHas IOArOTOBKA NEperoBopoB. Opranu3alnoHHas OAT0TOBKA IEPEroBopoB. TexHoIorus
BEJICHUsI IIEPETOBOPOB, B TOM 4YHCJIE HA YPOBHE MEXKKYIBTYPHOTO B3auMoneicTBus. COBpEMEHHBIE
METO/Ibl BE/ICHUS JIEIOBBIX IEPETOBOPOB.
[Iporiecc MOAroTOBKH K MyOIMYHOMY BBICTYIUIEHUIO. OTpaOOTKa HABBIKOB MyOJUYHBIX BBICTYIUICHHH.
Onpenenenre NOHATUN «JI€JI0BOE COBELIaHHe», coOpanue. HemocraTtku B mpoBeaeHUH coOpaHMid,
cosemmanuit. Ctpykrypa coemianus. [1yTu noBeimenns 3ppeKTUBHOCTH COBELIAHUH.

OTHUYecKue MEXaHU3Mbl JEJI0OBOr0 OOIIEHUsI. DTUYECKUE HOPMbI U HPABCTBEHHBIE MMIIEPATHBbI
nenoBoro obmenus (no I'paiicy I.I1.). HpaBcTBeHHble 3TajoHbl M 0Opa3ubl noseaeHus. Hopwmbl
nenoBoro obmenus B Poccun u 3a pydexoM. MexKyabTypHbIE 0COOCHHOCTH JIEJIOBOTO OOIIECHMS.

Paznen 6. Opranu3samnus 3J1eKTPOHHOI0 J0KYMEHT0000pOTa B OPraHaX rocy1apcTBeHHOI0 U
MYHHMIMNAJIbHOTO YIIPABJIEHUSI
CoOTHOIIIEHHE CHCTEM AaBTOMATH3MPOBAHHOTO JEJONPOM3BOJICTBA M CHUCTEM  DIIEKTPOHHOTO
nokymeHtoobopora. Co3manue  eaguHOro  WHGOPMAIIMOHHOTO  MPOCTPAaHCTBA B OpraHax
roCyJapCTBEHHOTO U MYHUIIUIIAJIBHOT'O YITPABJICHH.
DJEeKTPOHHBINA JOKYMEHTOOOOPOT MEXIYy OpraHaMH TOCyIapCTBEHHOW BiacTu Poccuu u rocymapcTts
EBpaswmiickoro skoHoMuueckoro corosa (EASC).

Buenpenue mnardopmer ooparnoit csazu (IIOC) B pamkax ¢enepansHoro npoekra «lludposoe
TOCYIapCTBEHHOE YIIPaBIICHHUEY.

Pasgen 7. MOHMTOPMHI M OLIEHKA pe3yJbTaTUBHOCTH U 3¢ ¢ekTUBHOCTH PadoThI ¢
AOKYMEHTaMH B OPraHaxX rocyiapcTBeHHOI0 M MyHUIIUIIAJILHOIO YIIPABJICHHUS
Wuaukatopel M KpUTEPUM OLEHKH COCTOSIHUS JENIONPOM3BOJACTBA 1 1ened 3¢pdekTUBHOro
IUIAHUPOBAHUS M OPraHU3aluu JACSITEIBHOCTH OpraHa TOCYJapCTBEHHOM BJIACTH U MECTHOIO
CaMOYIIPABJICHMS.
Lenu, 3a1aun U cucTeMa MOHUTOPUHIA U OLIEHKU DPE3YAbTaTHBHOCTH U 3(P(HEKTUBHOCTH PabOTHI C
JOKyMEHTaMH B OpraHax TOCyIapCTBEHHOIO U MYHUIMNAIBHOIO YympasieHus. lloBeleHue
3pPeKTUBHOCTH pabOThl € JOKYMEHTaMH B OpraHax TIOCYIapCTBEHHOTO W MYHHUIUIAIHLHOTO
yIpaBJIeHUs



4. YYEBHO-METOJNMYECKOE 1 TH®OPMAIIMOHHOE OBECITIEYEHUE
TUCHMILTAHEI

4.1. YyeOHas iuTeparypa, B TOM 4HcCJI€:

4.1.1. OcHoBHAan

1. I'po3oBa, O. C. [enonpousBoiactBo : ydebnoe mocobue / O. C.Ipozosa ; pen. JI. C.
XKypasnesa ; IToBOKCKMI TOCYHapCTBEHHbI TEXHOJOTMYECKHil yHHBepcuTeT. — Vomkap-Ona :
[ToBoymKCKMI TOCYIapCTBEHHBIN TEXHOJIOTHUYECKUM yHuBepcuter, 2015. — 124 c. : un. — Pexum
JOCTyTa: URL: https://biblioclub.ru/index.php?page=book&id=439196 (nara oOpalieHuUS:
10.05.2021). — bu6Gmuorp. B k1. — ISBN 978-5-8158-1599-5. — TeKCT : 3JIeKTPOHHBII.

2. Ka6amos, C. 0. [lenonpon3BoACTBO U apXUBHOE JI€JI0 B TEPMHUHAX U ONPENEICHHIX : yueOHOe

nocob6ue / C. 0. Kabamos, U. I'. Acpannusposa. — 3-¢ uz., crep. — Mocksa : @JIMHTA, 2018. — 295
c. — Pexxum moctyma: URL: https://biblioclub.ru/index.php?page=book&id=69168 (nara obparicHus:
10.05.2021). — ISBN 978-5-9765-0784-5. — TekcT : 37€KTPOHHBIIA.

3. KysznernoB, M. H. [emonpousBoactBo : yde6HOe mocodbme / U. H. Ky3nemos. — 9-¢ wu3n.,
nepepab. — MockBa : JlamkoB u K° 2020. — 406 c. : wmin — Pexum npocryma:
URL.: https://biblioclub.ru/index.php?page=book&id=572967 (mata ob6pamenus: 10.05.2021). —
bubmmorp.: c. 312-323. — ISBN 978-5-394-03881-5. — TekcT : 31eKTPpOHHBIHA.

4. Poroxun, M.IO. JlokymeHTanmoHHOe oOecreyeHne YIpaBlIeHUs: Yy4eOHO-TPAKTUYECKOE
nocobue / M.YO. Poroxun. - M.; bepnun: Jupexkr-Menua, 2014. - 384 c. - bubauorp.: c. 258-259. -
ISBN 978-5-4475-1648-2; - Pexxum JOCTyIa: URL:

http://biblioclub.ru/index.php?page=book&id=253704 (mara o6parienus: 10.05.2021). — Tekct :

JJIEKTPOHHBIN.

o. I'punbepr, A.C. JlokyMmeHTallMoHHOEe oOecrieueHue ympasienus: yueOHuk / A.C. I'punbepr,
H.H. T'op6aués, O.A. Myxamermuna. - M.: FOuutu-/lana, 2015. - 391 c.: tadmn., rpad., ui., CXeMsbI -
buGmmorp.: C. 382-383. - Pexum JOCTyTA! URL:

http://biblioclub.ru/index.php?page=book&id=115031 (mara o6paruenus: 10.05.2021). — Tekct :
JJIEKTPOHHBIN.

4.1.2. lonoJHUTEIbHAS

1. [Jewmwun, KO.M. JlenonpousBoacTBo. JJoKyMeHTallMOHHBINA MEHEIKMEHT: yueOHoe mocodue / FO.M.
HemuH. - M.; bepmun: Iupext-Menua, 2014. - 205 c.: Tabi., cxem. - bubmuorp. B k. - ISBN 978-5-
4475-1572-0; Pexxum poctyma: - URL: http://biblioclub.ru/index.php?page=book&id=253657 (nara
oopamenus: 10.05.2021). — TekcT : 2IeKTPOHHBIN.

2. JlokymeHTHas TUHTBHCTHKA. OCHOBBI TEOPHH : MPAKTUKYM : [16+] / aBT.-cocT. JI. A. T'onblikuHa,
A. T'. KporoBa, I'. M. Mannpukosa, T. H. IlepmskoBa u np. — HoBocubupck : HoBocubupckmuii
rOCy/lapCTBeHHBI TexHUYeckuii yHuBepcuter, 2015. — 108 c. : Tabn., un. — Pexum poctyma:
URL.: https://biblioclub.ru/index.php?page=book&id=438306 (nata o6pamenus: 10.05.2021). —
bubmuorp. B kH. — ISBN 978-5-7782-2705-7. — TeKCT : 2JI€KTPOHHBIH.

3. Tlonomapesa, E.A. Ilpaktuka nemoBoro oOmeHus : ydeOHoe mocobue / E.A. IloHoMmapesa,
N.A. Centornna ; MunmuctepctBo oOpa3oBanusi M Hayku Poccuiickoit ®denepaumu, DenepanabHoe
roCy/lapCTBEHHOE aBTOHOMHOE O0pa3oBaTelbHOE YUYPEKIEHHE BBICHIETO MPOPECCHOHATBLHOTO
obpazoBanus «CeBepo-KaBkaszckuii penepanbublii yauepcurer». - CtaBponons : CKOY, 2014. - 163
C. : Wl - bubmuorp.: c. 150.; Pexum JlocTyna: -
URL.: http://biblioclub.ru/index.php?page=book red&id=457584&sr=1 (mata oOpaleHus:
10.05.2021). — TeKcT : 31EKTPOHHBIMA.



https://biblioclub.ru/index.php?page=book&id=439196
https://biblioclub.ru/index.php?page=book&id=69168
https://biblioclub.ru/index.php?page=book&id=572967
http://biblioclub.ru/index.php?page=book&id=253704
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=253657
https://biblioclub.ru/index.php?page=book&id=438306
http://biblioclub.ru/index.php?page=book_red&id=457584&sr=1
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4. Poroxun, M.IO. Jlemonpou3BoacTBO: Kypc Jeknuii: yaeonoe nocooue / M.IO. Poroxun. - M.;
bepnun: dupexr-Menua, 2014. - 229 c.: un. - bubauorp.: c. 222-223. - ISBN 978-5-4458-6528-5;
Pexxum mocryma: URL: http://biblioclub.ru/index.php?page=book&id=253702 (mata obGpareHus:
10.05.2021). — TekcT : IIEKTPOHHBIH.

5. Poroxun, M.IO. [lenoBble TOKyMEHTHI B IPUMEpax U 00pa3iax: COOPHUK THUITOBBIX IOKYMEHTOB /
M.IO. Poroxus. - M.; bepaun: upexr-Menua, 2014. - 496 c.: wi. - bubauorp. B ku. - ISBN 978-5-
4475-1581-2; Pexum goctyma: URL: http://biblioclub.ru/index.php?page=book&id=253701 (nara
obpamienuns: 10.05.2021). — TeKCT : 3JIEKTPOHHBIA.

4.2. IlpodeccuoHajbHbie 0a3bl JaHHBIX W HWH(MOPMAIMOHHbIE CIPABOYHbIE

CUCTECMBI
Haumenosanue pecypca Anpec Tun pocryna
DIEKTPOHHO-OMOIMOTEUHBIC CHCTEMBI
OBC «YHuBepcuteTckas OnOIMoTEKa http://biblioclub.ru/ WHauBHIya bHBINA
OHJIAWH» HEOTI'PaHUYEHHBIN
JOCTYII TIOCTIe
pEruCTpaIiu

KubepJlenunka, poccuiickast HayqHas
ANEKTPOHHAs ONOIMOTEKa

https://cyberleninka.ru/

OTKpBITHIN pecypce

DnekTpoHHas oubmmoreka POOU

https://www.rfbr.ru/rffi/ru/library

OTKpBITHIH pecypc

[Ipesunentckas 6ubauoreka umenu b. H.

https://www.prlib.ru/

Enpnnna

OTKpBITHIN pecypce

HpO(I)eCCI/IOHaJ'IBHBIe 0a3bl JaHHBIX U I/IH(I)OpMaI_II/IOHHLIC CIIPaBOYHBIC CUCTCMBIL

eLIBRARY.RU, poccuiickuit
MH(OPMALIMOHHO-aHAIMTHUECKUH TTOpTal

https://www.elibrary.ru/defaultx.a
Sp

OTKpBITHIN pecypc

Nnpopmarnmonnas cucrema «EnnHoe okHO
J0CTyma K 00pa3oBaresIbHbIM pecypcam»

http://window.edu.ru/

OTKpBITHIN pecypc

OdununanbHbIA HTHTEPHET- TOPTaj MPaBOBON
uH(popMaLUH.

http://pravo.gov.ru/

OTKpBITHIN pecypc

CnpaBouno-mipaBoBas cuctema «’APAHT»

https://www.garant.ru/

OTKpBITHIN pecypc

CHpaBO‘{HO'HpaBOBa}I cucTreMa

https://consaltika.ru/

«Koncynbrant [Lrocy

OTKpBITHIN pecypc

4.3. CereBble pecypcbl

HanmenoBanue pecypca Anpec
[Topran oTkpeITEIX JaHHBIX Poccuiickoit denepanuu data.gov.ru
locynapcTBenHas nH(popMaIMOHHAs CUCTEMA, 00ECTIEINBAIOIIAS TKMV.gov.ru
aBTOMaTHU3MPOBaHHOE (HOPMUPOBAHUE, COMTACOBAHUE, AKTYAIU3AIIHUIO U
MyOJTMKAIUIO TEXHOJIOTHYECKUX KapT MEKBEIOMCTBEHHOTO B3aUMOJICHCTBHSI
(F'C TKMB).
ABTOMaru3upoBaHHas HHPOPMALMOHHASI CHCTEMa MOHUTOPHHTA OPUITHATIBHBIX | gOSmonitor.ru
CaliTOB TOCYIapCTBEHHBIX OPTraHOB U OPraHOB MECTHOTO CAMOYIIPABIICHUS
[TopTan MeToan4eckoi MOAIEPKKU Pa3BUTUA TOCYAapCTBEHHOM gasu2.ru
aBTOMAaTH3MPOBAHHOW MHPOpPMAIIMOHHON cucTeMbl «Ynpasienue» (IIMIT TACY).



http://biblioclub.ru/index.php?page=book&id=253702
http://biblioclub.ru/index.php?page=book&id=253701
http://pravo.gov.ru/
https://www.google.com/url?q=http://tkmv.gov.ru/&sa=D&ust=1497356771753000&usg=AFQjCNEmo0h9-knvUSVZga_lxQzw9OnMXw
https://www.google.com/url?q=http://gosmonitor.ru/&sa=D&ust=1497356771772000&usg=AFQjCNFldDG0KYJ4a46qUIs9zPzl0uM0eg
https://www.google.com/url?q=http://gasu2.ru/&sa=D&ust=1497356771778000&usg=AFQjCNH3BSPM7nlD4_8s42_Yz1y33odEFA
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5. OBPA3OBATEJIbHBIE TEXHOJOI'MA

5.1. Ucnosb3yemblie 00pa3oBare/ibHbIE TEXHOJIOTHHU

[Tpu mpoBeneHNH y4eOHbIX 3aHATHHA MO TUCHUIUIMHE YHHUBEPCUTET 00ECIEUMBACT Pa3BUTHE Y
00y4aroLIMXCsl HAaBBIKOB KOMaHAHON pabOThl, MEXIMYHOCTHOM KOMMYHMKALIUU, IPUHATHS PELICHUM,
JUAEPCKUX KauyecTB (BKJIOYAs IIPOBEJECHUE WHTEPAKTUBHBIX JIEKIMH, TPYNIOBBIX JUCKYCCH,
IpernojaBaHue JTUCLUIUIMH B (OpME KYypCOB, COCTABICHHBIX Ha OCHOBE pPE3yJIbTaTOB HayYHBIX
UCCIIEOBAHUM, TPOBOAUMBIX YHHUBEPCUTETOM, B TOM YHUCIIE C YYETOM PETMOHAIBHBIX OCOOEHHOCTEN
Ipo(eCCUOHAIIBHOW JeSITENbHOCTH BBIIYCKHUKOB UM THOTpeOHOcTe paboronareneit Camapckoit

obmactn).
HaumenoBanue AanTUPOBAHHBIC METOJIBI
CopeprkaHue TEXHOJIOTUN
TEXHOJIOTHH peanuzanuu

[IpoGrnemuoe obyueHue

AKTHBHOE B3aUMOJICHCTBUE 00yUaIOLIUXCS

IlouckoBbie METOOBI O6y‘leHI/IH,

c MIPOOJIEMHO-TIPEICTABIICHHBIM | TOCTAaHOBKA MO3HABATEIIHLHBIX
coJiepKaHueM OO0y4eHHsI, UMEIOIIIee LENbIOo | 3a/1a4 c yuéToM
pa3BHUTHE TTO3HABATEIILHON CITIOCOOHOCTH U | HHIUBUIYAIBHOTO, COIUATBHOTO
AKTUBHOCTH, TBOPYECKOH | OIIbITA u ocoOeHHoCcTe!
CaMOCTOSITEIBHOCTH O0yJarOIIuXCs. 00y4armmxcs c
OTpaHUYEHHBIMU
BO3MOKHOCTSIMH ~ 3JIOPOBbS U
WHBAJIHN/IOB.
Konnentpuposannoe |Ilorpyxenue oOyJaronuxcst B | MeTomp! MOTPY>KCHUS,
oOy4eHue OmpeAeNEéHHYI0 TPEIMETHYI0  OO0JIacTh, | yYUTHIBAIOIINE  JTUHAMUKY U
BO3MOKHOCTh YE€ro 3ajioKeHa B Y4eOHOM |ypOBEHb  PabOTOCTOCOOHOCTH
miaHe  oOpa3oBaTelIbHOW  MPOrpamMMbl | 00yUYarOIIMXCs c
MOCPEACTBOM OJHOBPEMEHHOTO H3y4YEHHS | OTpaHHYEHHBIMU
JUCITUTUINH,  WMEIONIMX  BBIPAKCHHBIC | BOBMOKHOCTSIMH ~ 3JI0POBbS U
MEXIUCUUIUIMHAPHBIE ~ CBSI3U.  VIMeeT | MHBaJIUIO0B.
[EbI0 TTOBBIMICHUE KauecTBa OCBOCHUS
onpeAenéHHON MpeaMeTHON obnactu 6e3
YBEIIMYCHUS TPYIOEMKOCTH
COOTBETCTBYIOUINX JUCIUILINH.
Pa3zBuBaromee OO0y4eHne, OpUESHTHUPOBAHHOE Ha pa3BUTHE | MeTOIbI BOBJICUCHHS
oOy4eHwue bu3HYECKHUX, MO3HABATEIBHBIX U | 00yUaronmxcs c
HPaBCTBEHHBIX CIOCOOHOCTEH | OTpaHUICHHBIMU
00yJarommxcsi MyTéM HCIONB30BAHUS WX |BOBMOKHOCTSIMH ~ 3I0POBbS U
MOTCHIIUATBHBIX BO3MOXKHOCTEH C YYETOM | MHBAJIUJIOB B Pa3lIMIHBIC BHJIBI
3aKOHOMEPHOCTEH  JaHHOTO  Pa3BUTHS. |IEATEILHOCTH Ha OCHOBE WX
Nmeer uenpio (opMuUpOBaHHE BBICOKOH | MHIMBUAYAIbHBIX
CaMOMOTHBAIIMH K O0OY4YE€HHIO, TOTOBHOCTH | BOBMOKHOCTEH W CIOCOOHOCTEM
K HENpPEephIBHOMY OOYyYEHHIO B TEUCHHWE|W C Y4ETOM 30HBI OJMKAMIIEro
BCEH )KHU3HU. pa3BUTHSI.
AKTHUBHOE, BceMepHast BcecTOpOHHSIA —akTUBHU3aIusA | MeTObl  COLMAIbHO-aKTHBHOTO
WHTEPAKTUBHOE yueOHO-TTO3HABATENILHON  JIEATEHHOCTH | 00yUeHUs c y4E€TOM
oOy4eHue 00y4aronMxcsi IMOCPEICTBOM PA3IUYHBIX | HHAUBUAYAIBHOTO COIMAIIBHOTO
(dbopM B3aMMOJACHUCTBUS C MPENoJaBaTeseM | OmbITa u oco0eHHOCTeH
u apyr c¢ gapyrom. HWwmeer uenbio |00yyaronmxcs c
dbopMupoBaHUE U PpA3BUTHE HABBIKOB|OTPAHUYCHHBIMU
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HaunmenoBanue AanTUPOBaHHBIE METOJIBI
CopeprkaHue TEXHOJIOTUN
TEXHOJIOTHH peanu3anuu
KOMaHJIHOW  paboOThl, MEXKIMYHOCTHOM | BOSMOXKHOCTSIMH ~ 3[IOPOBbSI |
KOMMYHHKAIlMM,  JINIEPCKUX  KayeCTB, | MHBAJIHJIOB.
YBEPEHHOCTH B CBOCH YCIICITHOCTH.
PednexcuBHoe Pa3zutne  cyObekTBHOTO  ombiTa | TpaguumoHHble peIeKCHBHBIC
o0yueHue KPUTUYECKOTO MBIIIICHHUSI 00Y4atOLINXCsl, | METOIBI c 00s13aTeIHbHOMN
OCO3HAaHHE OOYYAIOUIMMUCS «IIPOIYKTOBY | 00paTHON CBSI3bBIO,

IIOBBIIICHHUEC KadyeCTBa

CaMOIIO3HAHHIO,
CaMOBOCIIpUATHIO U
CaMOPa3BUTHIO.

OCHOBe HH(pOpPMAIMKU OOPAaTHOH CBSI3H, | aIEKBATHOTO
HOJIy4CHHOH OT OOydYaroLIHMXCsl.
1eNnbl0  OPMUPOBAHHE CIIOCOOHOCTH K | 00y4YaIOMIMMUCS C

aJICKBaTHOMY | OTPaHUYCHHBIMH
T'OTOBHOCTH K| BOBMOXHOCTAMU

U IPOLECCOB Y4eOHON [€ATENbHOCTH, | IPEUMYILECTBEHHO
o0ydyeHus: Ha|OpHUEHTUPOBAHHbIE Ha pa3BUTHE

BOCIIPUATHUSA

HmeeT | cOOCTBEHHBIX ocoOeHHOCTENR

3M0POBbSI W
WHBAJIUIAMHU.

5.2. IluctaHuMOHHbIE 00pa30BaTe/IbHbIC TEXHOJIOT UH

I[I/ICI_II/IHJ'II/IHa MOXCT PpCaJIM30BbLIBATLCA C IMPHUMCHCHHCM  JJICKTPOHHOI'O O6y‘IeHI/I$I n

JUCTaAaHIIMOHHBIX O6pa3OBaTeJH)HI)IX TEXHOJIOTHH.

HanmenoBaHne TeMaTHYECKOTO pasaciia

Bun JIOT u conepxanue paboTsl

Jlexuuu, npakTU4YecKue 3aHATUS U JJabopaTopHble paboThI

BBenenue B TUCUMIUIUHY

J0T 1 ZOOM

Opranuzanus paboTel €
OopraHax rocyJapCTBEHHOIO U MyHUIIUIIAIEHOTO
YIIPaBJICHUS

nokymentamu  B|OT1 ZOOM

CucreMpl  TOKyMEHTOOOOpOTa B
rOCyIapCTBEHHOU BJIACTH:
(GyHKIMH, OCHOBHBIE TPeOOBaHUS

CTPYKTYpa,

opranax | IOT1 ZOOM

Cucremaruzanus 1 obdecneuenue coxpannoctd |[JOT1 ZOOM

JOKYMEHTHON MH(pOpMaIun

[Mpunanumel, ocobeHHOCTH, cIoco0b! 1 puemsl | [JOT1 ZOOM

JIEJI0BOTO oO1IeHus u MyOJINYHBIX
BbICTyIUIeHHH. [lpaBuima »>Tukera 1enoBOM

MEepenucKu

Opranuzanus anektponHoro | JJOT1 ZOOM
JIOKyMEHTO000pOoTa B opraHax
rOCyAapCTBEHHOTO " MYHHUIMIIAJILHOTO

yIpaBJIeHUs

MoHnuTtopuHr n oueHka pesynsraruBHoctd u|/JOT1 ZOOM

ahdexTuBHOCTH PabOTHI C JOKYMEHTaMU B
opraHax rocyl1apCTBEHHOIO U MYHUIIUIIAIbHOTO
yIpaBiIeHUS

CamocrosrenbHas pabora

BBenenue B aucuUIUIMHy

J0T1 ZOOM

YCTHOE OOCYXKJCHUE pPEe3yabTaToOB
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HanMmenoBaHue TeMaTHIeCKOIO pasaciia

Bun JIOT u conepxanne paboTsl

CaMOCTOSATCIbHOM pa6OTBI

Opranuzanus paboThl C JOKyMEHTaMH B
OpraHax roCyIapCTBEHHOTO M MyHUITUTIAIEHOTO
yIIPaBICHHUS

JOT1 ZOOM  ycrtHOE OOCYXJEHHUE pPe3ylbTaToOB
CaMOCTOSITEIIEHOM PabOThI

CucteMbl  JJOKYMEHTOOOOpOTa B
rOCyIapCTBEHHOU BJIACTH:
(yHKIIMH, OCHOBHBIE TPEOOBaHUS

OpraHax
CTpYKTYpa,

JOT 4 Moodle: nucekMeHHOE KOHTPOJIBHOE 3a/IaHHE

Cucremarusanus 1 o0ecrieueHue COXpPaHHOCTU
JOKYMEHTHON MH(OpMaIHH

JOT1 ZOOM ycTHOE OOCYXKIEHHE pPE3yIbTaToB
CaMOCTOSTEIIHOM PabOTHI

[IpuHIMIBL, 0COOEHHOCTH, CIIOCOOBI U TPUEMBbI

JIOT1 ZOOM  yctHOE OOCYXIeHHE pe3yJIbTaTOB

JIEJI0BOTO o0ImeHus u MyOJIMYHBIX | CAMOCTOSTENIEHON PadOTHI

BeIcTyIUIeHHH. [IpaBuima sTukera  J1€I0BOMA

MEPENUCKU

Opranuzanus snexrpoHHoro | /IOT 4 Moodle: nuceMeHHOE KOHTPOJIBHOE 33/1aHKE
JTOKYMEHTO00O0pOTa B opranax

rOCyAapCTBEHHOTO " MYHHIIUTATBHOTO

yIIpaBICHUS

MOHHUTOPHHT ¥ OLIEHKa pPE3yIbTaTUBHOCTH H
3pPEeKTHBHOCTH pabOTBI C JOKYMEHTaMH B
OpraHax rocyJapCTBEHHOTO ¥ MyHHIIUIIAILHOTO
yIIpaBIECHUS

JOT 4 Moodle: nucekMeHHOE KOHTPOJIBHOE 3a/IaHHE

HpOMe)KYTOLIHaH arTccTanus

3auTeHo

JOT 4 Moodle: nucekMeHHOE KOHTPOJIBHOE 3a/IaHHE
JOT 1 ZOOM yctHOe 0OCyX/IeHUE pe3ylbTaToB
OCBOEHUS TEOPETHUECKOTO MaTepraa

HOT 6 UCY BY3: ¢duxcamus orneHKH B 3au€THOM
BE/IOMOCTH




6. OIEHOYHBIE CPEJCTBA

OHeHI/IBaHI/Ie YPOBH:A y‘le6HBIX ,Z[OCTI/I)KGHI/Iﬁ 06y11a101u14xc;1 o JUCHUIIIIMHE OCYIICCTBIIACTCA B BUAC TCKYIICTO KOHTPOJA YCIIEBACMOCTHU U

IIPOMEKYTOYHOM aTTECTALUH.

6.1. OueHo4HbIE CPEACTBA, COOTHECEHHBIE C VIAHUPYEMbIMH Pe3yJibTATAMH 00y4YeHUsI M0 AMCHHUILIIMHE

Kox n HaumeHnoBanue Kox n HaumeHnoBanue PesynbTarsl 00ydeHus no Bup arrecranuu u Ioxazarenu
obmenpogeccnoHaIbHON MHAMKATOpa TOCTHKEHUS TUCIUTUTAHAM (MOJYJISIM) U OILICHOYHBIX CPEJICTB OLICHUBaHUS
KOMIIETECHIINH oOmiernpogeccuoHalIbHON MIPAKTUKaM
KOMIIETECHINH
OIIK-7. Cnocoben OIIK-7.1-1.0cymectBasieT OIIK-7. U-1. 3-1. 3naer Texymuii KOHTPOJIb: KoppextHoe
OCYIIECTBIISATh MEXBEJIOMCTBEHHBIE CUCTEMY YCTHBIN OIPOC, TECT. BBITIOJTHEHUE
BHYTPHOPTaHU3ALMOHHBIE U | KOMMYHHUKAIIH BHYTPHOPTaHU3AIIMOHHBIX U [TpomexyTrounas IPOMEXYTOYHOTO TECTA.
MEXBEIOMCTBEHHbBIE MEXBEJIOMCTBEHHBIX arTecTalus: bnox 1 koHTpONBEHOTO
KOMMYHHKAIIHH, KOMMYHUKAITHHA KOHTPOJILHOE 3a/laHue. | 3aJJaHUs BBIOJIHEH
obecrieunBaTh KOPPEKTHO.
B3aWMO/ICHCTBUS OPraHOB OIIK-7. U-1. 3-2. 3naet coctaB | Tekymmii KOHTPOJIb: Koppektaoe
BJIACTHU C TpakJlaHaMH, yIIpaBJIEHYECKUX IOKYMEHTOB; | YCTHBIN OIIPOC, TECT. BBITIOJIHEHHE

KOMMEPUYECKUMU
OpraHu3alusIMy,
WHCTUTYTaMH TPAKIAHCKOTO
oO1ecTBa, cpecTBaMu
MaccoBoi HGOpMaIuu

oOmue TpeboBaHUs K
0OpMIICHHUIO TOKYMEHTOB

IIpomexxyTounas
arTecTanus:
KOHTPOJILHOE 3a/IaHUE.

IPOMEKYTOYHOI'O TECTA.
bnox 1 koHTpOSIEHOTO
3a/1aHus BBIMOJIHEH

KOPPEKTHO.
OIIK-7. U-1. 3-3. 3naer Texyuuii KOHTPOJIb: Koppektnoe
MIPUHIIMIIBI, OCOOEHHOCTH, YCTHBIHM OIpOC, TECT. BBITIOJIHEHHE

CIIOCOOBI ¥ TIPUEMBI JICJIOBOTO
OO0IIEeHUs U MyOINYHBIX
BbICTyIUIeHHH. [IpaBuita

ITpomexxyTounas
arrecTanus:
KOHTPOJILHOE 3a/IaHuE.

MIPOMEKYTOYHOTO TECTA.
bnox 1 koHTpONIEHOTO
3a/1aHus BBIMOJIHEH

STUKETa JIEJIOBOM MEePEnucKu KOPPEKTHO.
OIIK-7. U-1. Y-1.Ymeer Texyuuii KOHTPOJIb: Koppektnoe
BBIOMpATH ¥ IPUMEHSTH YCTHBIHM OMPOC, TECT. BBINIOJIHEHHE

CIIOCOOBI ¥ TIPUEMBI JICJIOBOTO

ITpomexxyTounas

MIPOMEXKYTOYHOTO TECTA.




00IIeHUSs U TyOJIUYHBIX
BBICTYIUICHHI C y4ETOM

arrecranus.

KOHTPOJIbHOC 3alaHuUC.

bi1oK 2 KOHTPOJIBHOTO
3a/1aHUs BBITIOJITHEH

0COOCHHOCTEH ayAuTOpUH, B KOPPEKTHO.
COOTBETCTBUU CO CTOSLIUMU

3a/la4yaMH.

OIIK-7. U-1. ¥-2. Ymeer Bectu | Tekymiuii KOHTPOIIb: Koppektnoe
pHueMm, yueT, 00paboTKy u YCTHBIHN OIPOC, TECT. BBITNOJTHEHUE

pEerucTpanuo [IpomexxyTounas MPOMEKYTOYHOIO TECTA.
KOPPECIOHICHIUH. arTecTalus: b0k 2 KOHTPOIBHOTO
KOHTPOJIBHOE 3a/laHue. | 3aJJaHUs BBIIIOJIHEH
KOPPEKTHO.
OIIK-7. U-1. B-1. Bnaneer Texyuuii KOHTPOJIb: Koppekrnoe
HaBbIKaMU BEJICHUS JIEIOBOI YCTHBIHN OIPOC, TECT. BBITIOJTHEHUE

IIEPEIUCKH.

IIpomexxyTounas
arTecTanus:

KOHTPOJIbHOC 3aaHuC.

IPOMEKYTOYHOI'O TECTA.
brox 3 koHTpONIBEHOTO
3a/1aHusl BBIIOJIHEH
KOPPEKTHO.
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6.2. TunoBoe KOHTPOJIBbHOE 3aJaHUE JJIs1 IPOMEKYTOYHOM aTTeCTAIUT
BJIOK 1 - TIPOBEPKA 3HAHUI

Boiopars OJIMH npaBuibHbIi 0TBET
OIIK-7. U-1. 3-1

1.1. Yro mpoMCcXOauT ¢ JOKYMEHTaMH, CO3/laBaéMbIMH B (eepaIbHOM OpraHe HCIOJHUTEIbHON
BIACTH U (WJIM) TIOCTYNHBIIUMU B (peepalibHBI OpraH UCIOJHUTEILHOW BIACTH Ha OyMa)KHOM
Hocurene?

A) perucTpupyroTcs B CUCTEME JIEKTPOHHOTO IOKYMEHTOOO0OPOTA C CO3/1aHUEM B HEll 3JIEKTPOHHOM
KOITMKU TaKOI'0 JOKYMCHTA,

b) He perucTpupyoTcs B CCTEME 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

B) peructpupyrorcs B cuctemMe 3J€KTPOHHOTO I0OKyMEHTO000poTa 0€3 co3aHusl B HEW AJIEKTPOHHOM
KOIIMM TaKOTo JJOKYMEHTA.

1.2. B TeyeHne Kakoro BpeMeHU YYaCTHUKU 3JIEKTPOHHOTO B3aUMOICUCTBUS MIPH UCIIOJIb30BAHUN
YCHUJICHHBIX HU(PPOBBIX MOJMUCEH 0053aHBI YBEJOMUTH YAOCTOBEPSIIOIINI IEHTP, BHIIABIINI
cepTu(dUKAT KJItoYa MPOBEPKHU SIIEKTPOHHOM MOAMKUCH, U HHBIX YYaCTHUKOB AJIEKTPOHHOTO
B3aMMOJICHCTBHS O HapyIIEHUH KOH(QUACHIIMATEHOCTH KIIF0Ya AIEKTPOHHON TOIHCH?

A) B Teuenue He OoJee ceMu paboUUX JAHEW CO THS MOTyYeHHUS HHPOPMAIMH O TAKOM HapYIICHHH;
b) B reuenne He 6osee 12 yacoB co JHs MOydeHHs] HHOOPMAIMH O TAKOM HapyIICHHH;

B) B Teuenue He Ooiiee Tpex pabouux JHEH cO AHA MOJIydYeHUs HH(GOPMAILMU O TAKOM HapyIIECHUY;
I') B Teuenue He OoJiee OJTHOTO padOYEro JIHS CO JTHS MOJTydeHUsT NHPOPMAITUU O TAKOM HAPYIICHUH.

1.3. ITpu3BaHbI 1 rOCyIapCTBEHHBIE CIYXKAIIUE YBAKUTEIBHO OTHOCUTCS K ACATEIBHOCTH
IIPEJICTaBUTENIEH CPEICTB MacCOBOM MH(POPMALIMH 110 HH(HOPMUPOBAHHIO 00IIECTBA O paboTe
rOCYJapCTBEHHOTO OpraHa, a TAK)Ke OKa3bIBaTh COJICHCTBHE B TIOIYYCHUH JIOCTOBEPHON MHPOPMALINH:
A) He IpU3BaHbI;

b) npusBansi;

B) npu3BaHbl TOJIBKO MOCIE MOCTYIJICHHS B TOCYJApPCTBEHHBIN OpraH oQUIMaIbHbBIX 3alIPOCOB
CPEICTB MaccoBO MHPOPMAaIIHH.

OIIK-7. U-1. 3-2.
Beiopare BCE npasuibHbIe 0TBeThI (00/1b11I€ OTHOTO)

1.4. Kakue CymecTByrOT BUABI AJIEKTPOHHBIX MOIINACEN?

A) npocTas 31eKTpOHHas! MOATKCE;

b) anexktponHas noanuch NEPBON KaTEropuu;

B) ycunennas HekBanu@uIMpoBaHHas 3JEKTPOHHAS TOIHUCH;
I') ycuiienHast kBauUIIMPOBAHHAS 3JIEKTPOHHAS TOHCH.

Beiopars O/IUH npaBuibHBIA 0TBET

1.5. YTo He BXOAUT B MepeyeHb 0053aTeNbHBIX CBEICHUH O TOKYMEHTaX, UCTIOIb3yEMBIX B LIENIAX
y4deTra U MoMCKa JOKYMEHTOB B CHCTEMaX 3JIEKTPOHHOTO IOKYMEHTO000poTa (heiepaabHbIX OPraHOB
HCIIOJTHUTEJILHON BIIACTH:

A) MHJEKC Jena Mo HOMEHKJIAType e,

b) ormeTka 0 3aBepeHMH KOIIUU TOKYMEHTA,

B) peructpannoHHbslii HOMEp BXOASILEr0 JOKYMEHTA;

I') cBeneHust 06 AIIEKTPOHHON TOATHUCH.
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1.6. Jlng mogaun TOKYMEHTOB B AJICKTPOHHOU (DOpPME, YIOCTOBEPSIONINX ONPEICTICHHBIC FOPUINIECKUE
¢dakTbl, uHGOpPMAIIHS 0 KOTOPBIX HEOOXOAMMA JIsi OKa3aHUs TOCYIaPCTBEHHON WIIM MyHHUIITUTIATbHOM
YCIIYTH, UCTIOJB3YETCS:

A) npocras 31eKTpoHHas! IOANNCS;

b) ycunennas kBanugpuupoBaHHas 3JIeKTPOHHAS MOJIUCE;

B) ycuiienHast HekBanu(pHUIMPOBAaHHAS SIEKTPOHHAS MOAIHUCH.

1.7. TIpu opopmitennu fokymMeHTa ¢ oTMeTKOU « /st cimy»kebroro mons3oBanus ([CII) uconaurens
YKa3bIBaeTCs:

A) Ha IMIIEBOM CTOPOH B 00J1aCTH pEeKBU3HTA «AIpecary;

b) B HIDKHEI YacTH JIMIIEBON CTOPOHBI JOKYMEHTA;

B) oTrmeTtka He mpocTaBisercs;

I') Ha 060pOTHOM CTOPOHE.

1.8. Kakoit u3 popmaToB He ucnonb3yercs 1is myoaukauu Ha [TopTaie OTKPBITHIX JTaHHBIX
Poccuiickoit ®eneparnun?

A) dopmar DOC

b) popmar CSV

B) dpopmat JSON

I') popmar XML

OIIK-7. U-1. 3-3.

1.9 B kakoM HOPMAaTUBHOM ITPABOBOM aKTe MM (peepaTbHOM 3aKOHE TPOIHUCAHBI YCIOBUS
IIPU3HAHUA 3JIEKTPOHHBIX JOKYMEHTOB, IOANNCAHHBIX 3JIEKTPOHHON MOANNCHIO, PABHO3HAYHBIMU
JOKYMEHTaM Ha OyMa)KHOM HOCHUTEJIE, IOJIUCAHHBIM COOCTBEHHOPYYHO! MOANUCHIO?

A) denepanbhblii 3ak0H «O0 IEKTPOHHOM JI0KYMEHTO000pOTEY;

b) dpenepanbublii 3akoH «O0 nHPOopMauu, UHYOPMALIMOHHBIX TEXHOJOTHUAX U O 3aIUTE
uHpoOpMaLUN»;

B) dbenepanbhblii 3akoH «OO0 3JIEKTPOHHON TOJITUCHY;

I') nocranoBnenue [IpaBurenscrta Poccuiickoit deneparun «O0 yTBEpKASHUU MPaBUII
JeJI0NIPOU3BOCTBA B (heIepaIbHBIX OPraHaxX UCIOIHUTENBHOM BIaCTI».

1.10. ITpu3BaHbI 11 TOCYAAPCTBEHHBIE CITyKAI[FEe COOJI0AATh YCTAHOBIEHHBIE B TOCY/IaPCTBEHHOM
opraHe npasmiia IMyOJMYHBIX BBICTYIUIEHUH U IPEACTaBICHUs CITy>KeOHOH nHpopMaru:

A) He IpU3BaHBbI;

b) npu3zBansr;

B) nmpu3zBaHbI cOOMIOIATH YCTAHOBIICHHBIE B TOCYIAPCTBEHHOM OpTaHe MPaBHJIa TOJBKO JIIS
MPEOCTABICHUS CBEICHHH, COCTABIISAIONINX TOCYAAPCTBEHHYIO U HHYIO OXPaHsAEMYIO 3aKOHOM TallHy

BJIOK 2 - IPOBEPKA YMEHMUI
2.1. OIIK-7. U-1. Y-2. [IpoBeauTe TUHTBUCTHUYSCKUN aHAH3 ITYOJTUYIHON pedr IpeICTaBUTeIeH
OpraHoB rocynapctseHHo# BiacTh. Poccuiickoit denepanuu (obpaser -
https://digital.gov.ru/uploaded/files/lingvisticheskii-analiz-publichnoi-rechi-predstavitelei-organov-
gosudarstvennoi-vlastirossiiskoi-federatsii.pdf)
1) Beictymuienne Munuctpa cenbckoro xo3stiictsa PO Imutpus [latpymieBa Ha 5S02-M 3acenanuu
Cosera ®enepanuu. 31 mapta 2021 r. Pexxum nocryma:  URL:
http://council.gov.ru/events/multimedia/video/152021/

2.2. OIIK-7. U-1. V-2.

3aaHusl Ha COCTaBJIeHHE OJOK-CXeM, OTPaKAIOLIUX YMEHHUS 0Oydarollerocss KpUTUYECKH OLEHUBATh
COCTOSIHUE JICJIONPOM3BOACTBA C TOYKM 3peHUs HPQPEKTHBHOTO IIJIAHUPOBAHUS M OpPraHHU3aLUU
JEsITeIbHOCTH OpraHa rOCYJapCTBEHHOM BJIACTH M MECTHOTO CaMOYIIPABJICHUS

CoctaBuTh OJ0K-CXEMY THIIOBBIX IOKYMEHTOIIOTOKOB AJIMUHUCTpAIMK pailoHa


https://digital.gov.ru/uploaded/files/lingvisticheskii-analiz-publichnoi-rechi-predstavitelei-organov-gosudarstvennoi-vlastirossiiskoi-federatsii.pdf
https://digital.gov.ru/uploaded/files/lingvisticheskii-analiz-publichnoi-rechi-predstavitelei-organov-gosudarstvennoi-vlastirossiiskoi-federatsii.pdf
http://council.gov.ru/events/multimedia/video/152021/
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2.3. OIIK-7. 1-1. V-1
VYKaxuTe cI0Ba, ynorpebsieHie KOTOPBIX B IJIOBO MepenucKe He JONyCcKaeTcs (0ObACHUTE, IOUEMY):
TpynHOCTb, KOHCTPYKTHUBHBI, aJIeKBaTHbIIN, KPeaTUBHBIN, TBOpUYECKas TNYHOCTb, TPAHAHO3HbIH,
cuzeTh 6e3 paboThl, SKOHOMUTH, (PUPMa-OIHOAHEBKA, OCIHBIN, epyH/Ia, CIIY>KO 3aHATOCTH, aJanTanus,
MOJICTABHOE JIMIIO, TallHBIN MOKYIATeNb, TaKET.

2.4. OIIK-7. 1-1. ¥Y-1 CocTaBbTe TEKCT NUChMa-0JIarOAapHOCTH OpPraHy roCyIapCTBEHHON BIIACTH.

2.5. OIIK-7. U-1. Y-1 Haiigute nmoroBopku, adOpu3MbI 10 BEICHHUIO JICTIOBOM MEPEMUCKH, TPUBEIUTE
MIPUMEPHI.

BJIOK 3 - IIPOBEPKA HABBIKOB

3.1. OIIK-7. 1-1. B-1.
Kakast u3 Tabnui; coOoTBETCTBYET TPEOOBAHMSIM ISl MyOIMKAUK HA0Opa OTKPBITHIX JaHHBIX?

Tabnuma 1

CReesnin 0 JOpIEaM eI JBUAY, OCYIEC TRABOSIO BILIM JCATEMNOCTH B CPEpe OLOTIALET0 Xo2ic TR

Onimoiedoreemeoe sorzamraar § Enmpmodorrem | Uscsmesocn s s petetearce
3amr e posaas T | o0 caseyerpolcres | mawmaa ¥ casrmrauw souadcree

-

-
’

aud S, RO,
-
-

1
» o iwd
>

»
-
oy

w1pownc Wwpota  Somwora

2 9 79860808
52363813 8435585
53363451 8366675
53341721 8371191767

2 ANTadconmnA wpas

3 ANTIAOONR KDIG

A MDA WO YNDe 20 Tpaymeein Base http

r. Bapuayn, y Kpaeeoe aeTo
6560628, 1. 53 KPISOEe 20TOMOMMOE YuDew 33 Twmww Sesns B, htpy//mic22 B | 385) 2200552 mic@mic22 1y

5 ARTaROi wpad

A) 00e TabnuIBl HE COOTBETCTBYIOT;
b) o0e Tabnu1bl COOTBETCTBYIOT;

B) Ta6muma 1;

I') Tabnuua 2.

3.2. OIIK-7. U-1. B-1
CocraBieHue JOKYMEHTAIUH, TO3BOJISIONIEH OIIEHUTh HABBIKU pa3paOO0TKU MPEIOKEHUHN 110
COBEpPIIIEHCTBOBAHUIO CUCTEMBI JOKYMEHTUPOBAHHON MH(POPMAIIMH IO TJIAHUPOBAHUIO U OPTaHU3aluN
NeSTeNbHOCTH OpraHa roCyIapcTBEHHOM BJIACTH U MECTHOTO CaMOYIpaBIeHUs, C(HOPMUPOBAHHEIE Y
MarucTpaHTa
MHMcnonezys "TOCT P 7.0.97-2016. Haumonansusiii cranmapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapTOB 10 WHMOpMamuu, OWUOIMOTEUHOMY U H3AaTeIbCcKoMy jeny. OpraHu3annoHHO-
pacriopsiiuTenbHas AOKyMeHTanus. Tpeboanust k opopmieHuto nokymeHtoB" u "['OCT P 53898-
2013. HanmonanpHbii CTaHJAPT Poccuiickon denepanuu. CucreMnl 3IEKTPOHHOTO
JIOKyMeHTooOOpoTa. B3anMoseiicTBue cucreM yrpaBieHHs JTOKyMeHTaMHu. TexHuueckue TpeOOBaHUs
K DJJEKTPOHHOMY COOOIICHHUIO" O(QOpMUTH B OTACIBHBIX (Qaiiiax: MmadIoH CIIy)KeOHOW 3alHCKu;
mabnoH mpukaza; QGopMy IKypHala PErucTpaldyd BXOMAIIMX M HUCXONAINIUMX JOKYMEHTOB
AJIMUHHUCTpALIUU TOPOJICKOTO OKpPYTa.

Bpemsi Ha BbIOJIHeHHe: 45 MUHYT
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6.3. MeToanueckue peKOMEHIANUN K MPoueaype OeHNBAHUS

OrneHka pe3ynpTaroB OOYYEHHS MO JUCHUIUIMHE, XapaKTePU3YIOIUX CHOPMHPOBAHHOCTH
KOMIIETEHIIMH, IPOBOJUTCA B MPOLECCE IPOMEKYTOYHOM aTTECTAlUU CTYIAEHTOB IIOCPEICTBOM
KOHTpOJbHOrO 3aaanus. [Ipu 3ToM mponeaypa M0JKHA BKIIOYATh IMOCIEAOBATEILHOCTh JICUCTBUM,
ONMCAHHYIO HUXKE.

1. ITogroToBUTENBHBIE AEHCTBUS BKIKOYAIOT:

— MIPEIOCTABIIEHUE CTYAEHTaM KOHTPOJIbHBIX 3aJJaHUl, a TAK)Ke, €CIIN 3TO IPETyCMOTPEHO
3aJlaHueM, HEOOXOIMMBIX TIPUIIOKECHHH ((DOPMBI TOKYMEHTOB, CITPABOYHUKH H T. 11.);

— bukcanuo BpeMeHH MOIYyYeHUs 3aJaHUS CTYICHTOM.

2. KoHTpoJIbHBIE JEHCTBUS BKIKOUYAIOT:

— KOHTPOJIb COOJIIOACHUSI CTYyIEHTaMU AMCHMIUIMHAPHBIX TpeOOBaHMil, yCTaHOBJICHHbBIX
[TomockeHUEM O TPOMEXKYTOUYHOH aTTecTaluu OOYYArOIIMXCS W KOHTPOJBHBIM 3amaHueM (Tpu
HAJIMYUHN);

— KOHTPOJIb COOJIIONICHUS CTYICHTaMH PETJIaMEHTa BPEMEHH Ha BBIITOJHEHHE 3aaHUsI.

3. OLleHOYHEBIE JEUCTBUSA BKIIIOUAIOT:

— BOCIIPUSITUE  PE3YJIbTATOB  BBHINIOJHEHUS  CTYIEHTOM  KOHTPOJBHOTO  3aJaHus,
MIPEJICTABICHHBIX B YCTHOM, MMCbMEHHOMN UM HHOU (hopMe, YCTAaHOBICHHOM 3a/laHuEM;

— OIICHKA TIPOBOJUTCS IO KaXIOMY OJIOKY KOHTpOJbHOro 3amanus mo 100-0amibHON
LIKaJe;

— MOJIBE/ICHWE MTOTOB OILICHKH C(POPMHUPOBAHHOCTH KOMIETEHIIMM U PE3yIbTaTOB
oOy4eHHs] TO JUCHHUIUIMHE C HCIHOJIb30BaHHEM (OPMYIbI OLEHKH pe3yibrara MpOMEKYTOUHON
aTTeCTAIlMU U IIKAJIbl MHTEPIPETAIIMH PE3yJIbTaTa MPOMEKYTOUHON aTTECTAIlUHU.

Orenka pe3ynpTara IpoMeKYTOYHON aTTeCTalliy BBIMONHSIETCS C UCTIOIb30BaHUEM (DOPMYIIBI:

>
i=1

P=
3
rae I1; — oneHKa KaXJ10ro OJ10Ka KOHTPOJIBHOT'O 3a/1aHUA, B Oamnax

Ixana uHTEpNpeTalluM Pe3y/ibTAaTa NPOMeKYTOYHOMH aTTecTAlluN
(c)opMHUPOBAHHOCTH KOMIIETCHIIMII U Pe3yJIbTATOB 00y4YeHHs 10 AUCHUILIHHE)

Pesyabrar Ouenka Ouenka pe3y1bTaroB Ounenka ECTS
NPOMEKYTOYHOM ¢(pOopMHUPOBAHHOCTH 0o0y4yeHust o
arrecranuu (P) KOMIIeTeHI M i AUCHUILINHE
HEYJIOBJIETBOPUTEIBHO
0-36 He cdopmuposana. e P F (ue 3auteHo)
(He 3a4TeHo)

«be3yclnoBHO HEYIOBIETBOPUTENIBHO»: KOHTPOJBHOE 3aJaHuE€ BBINOJIHEHO MeHee, yeM Ha 50%,
MIPEUMYIIECTBEHHAS YaCcTh PE3YJAbTATOB BBIMOJHEHUS 3aJaHUsI COACPKUT TpyObIe OMMOKH, XapaKTep
KOTOPBIX YKa3bIBa€T Ha OTCYTCTBHE y OOYYaroIIerocs 3HAHWW, YMEHHUI M HABBIKOB MO JUCIUIUIMHE,
HEOOXOAMMBIX M JOCTATOYHBIX I pemeHus NMPO(EeCCHOHAIBHBIX 3a/1a4, COOTBETCTBYIOIIUX JTaIly
(hopMupOBaHUs KOMITETEHITHH.

YpoBeHb BnageHus
KOMITIETEHIIMEN
HEO0CTaTOuEeH JJif €€ | HEeYIOBIETBOPUTEIHHO
¢bopmMHpOBaHUS B (He 3auTeHO)
pe3yabTare 00ydeHus 1o
JMCLUTUIAHE.

37-49 FX (ue 3auteHo)

«YCIIOBHO HEYIOBIETBOPUTENBHO». KOHTPOJIBHOE 3aJaHUE BBIIOJIHEHO HE MeHee, 4yeM Ha 50%,
3HAUUTENIbHAsl 4YacTh pE3YIbTaTOB BBIIOJIHEHUS 3aJaHUS COACPXKUT OLIMOKM, XapakTep KOTOPBIX
yKa3bIBAaeT HA HEJOCTATOUHBIA YpOBEHb BIAJICHUS 00y4YarolIMMCs 3HAHUAMHU, YMEHUSMHU M HAaBBIKAMU
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PesyasbTar Ouenka Ouenka pe3yibTaTroB Ouenka ECTS
MPOMEKYTOYHOM chopmupoBaHHOCTH 00y4yeHus 1Mo
arrecranuu (P) KOMIIeTeHIUii AUCHMILINHE

10 JUCHHUIIINHE, HCO6XO,Z[I/IMBIMI/I A pe€HICHUSA HpO(beCCI/IOHaJ'IBHBIX 3aga4, COOTBETCTBYIOIIHX
KOMIICTCHIIMH.

VYpoBeHb BiageHus

KOMIIETEHIIMEN
MIOCPE/ICTBEHEH I €€ OBJICTBOPUTEJIBHO
50-59 Pel 8 a p E (3auteno)
(opmMupoBaHUs B (3auTeHo)
pe3yiprare 00y4eHHs 110
JMCLUTUINHE.

«HOCpCI[CTBCHHO»Z KOHTPOJIBHOC 3adaHWC BBIIIOJIHECHO HE MCEHEC, YC€M Ha 50%, OoJpIIas 4acThb
PE3YJIbTATOB  BBIIIOJHCHHUA 3adaHUA  COACPIKHUT OIHI/I6KI/I, XapaKTCp KOTOPLIX YKa3bIBACT Ha
HOCpCZ[CTBCHHbeI YPOBCHb BJIAACHUSA 06y‘laIOH_[I/IMC$I SHaHUAMHU, YMCHUSIMHU U HaBbIKaMH II0
AUCHUIUIMHE, HO IMPU 3TOM IMO3BOJIACT CACIATh BBIBOJ O TOTOBHOCTHU 06yqa}0merocs[ peuiarb TUIIOBLIC
HpO(I)eCCI/IOHaJIBHBIe 3aJa4H.

VYpoBeHb BiIaICHUS
KOMIIETEHIIMEN
YIOBJIETBOPUTENIEH Uil |  YAOBIETBOPUTEIBHO
e popmupoBaHUs B (3auTeHo)
pe3yibprare 00y4eHHs 110
TVCLIUTUIAHE.

60-69 D (zaureno)

«YIOBIETBOPUTEIHLHO»: KOHTPOJIBHOE 33/IaHHE BBINOJIHEHO HE MeHee, yeM Ha 60%, MeHbIas 4acTh
pPEe3YJIbTATOB  BBIMOJTHEHHUSI 3aJlaHUsl COJACPKUT OIIMOKH, XapaKTep KOTOPBIX YyKa3bIBaeT Ha
MOCPEJICTBEHHBI YpOBEHb BIQJCHUA OOYyYalOIIUMCA 3HAHUSMH, YMEHUSMH U HaBBIKAMU 10
JTUCIUTIIIMHE, HO TPU 3TOM TO3BOJISIET ClIeTaTh BHIBOJ O TOTOBHOCTH OOYYarOIIETrOCsl peniaTh TUIIOBHIE
npodeccruoHaNbHbIE 3a0a4H.

YpoBeHb BrageHus

KOMIIETEHITUEN
MIPEUMYIIIECTBCHHO
P N R XOPOIIO
70-89 BBICOKHH JUTS €€ C (3auTeHO)
(3auTeHo)

(¢hopMupoBaHus B
pe3ynbprare 00y4eHHs 1o
JTVCIUTUIAHE.

«XOpOIHO))I KOHTPOJIbHOC 3aJaHHC BBIIIOJIHCHO HE MCHEC, YCM Ha 80%, PE3YIbTAaThl BbIITOJIHCHUA
3aaHuA COACPIKAT HCCKOJBbKO HE3HAYUTCIIBHBIX OImMOOK M TEXHHYECKUX l'IOl"peH_IHOCTef/'I, XapaKkTep
KOTOPBIX YKAa3bIBACT Ha BBICOKHIM YPOBCHb BJIAACHUA 06yqa}0u11/1Mc;1 3HAHUSAMU, YMCHHUSIMU U
HaBBIKaMHM 110 AUCHUIIMHE MW ITIO3BOJIICT CACIaTh BBIBOJ O TOTOBHOCTH 06yt1aron1eroc>1 pemarb
TUIIOBBIC 1 CUTYAaTUBHBIC HpO(I)CCCI/IOHaJIBHBIC 3aJa4Hu.

YpoBeHb BnageHus
KOMIIETEHIINEN BBEICOKUI

- OTJINYHO
90-94 1t €€ (OpMUPOBAHUS B ——— B (3aureHno)
pe3ynbTaTe 00ydeHHS o
JUCIUTUIAHE.

«OTIUYHOY»: KOHTPOIHHOE 33/IaHKUE BBIMIOJTHEHO B TOJIHOM O0BEME, PE3yabTaThl BHITIOJTHEHUS 3aTaHU
cofiepar OJHY—/IB€ HE3HAUUTEIbHBIE OIIMOKH, HECKOJBKO TEXHHYECKHUX MOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBaeT HA BBICOKMN YypOBEHb BIAJeHUS OOy4yaloUIMMCs 3HAaHUSMH, YMEHUSAMU U
HaBBIKAMU M0 AWCIMILIUHE W MO3BOJIIET CIIENaTh BBIBOJ O TOTOBHOCTU oOydaromierocs: 3hdekTuBHO
peliaTh TUIOBBIE U CUTYyaTHBHbIE IpodeccroHa bHbIE 33Ja4yd, B TOM YHUCIIE€ MOBBILICHHOTO YPOBHS
CJI0)KHOCTH.
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PesyasbTar Ouenka Ouenka pe3yibTaTroB Ouenka ECTS
MPOMEKYTOYHOM chopmupoBaHHOCTH 00y4yeHHus 10
arrecranuu (P) KOMIIeTeHIUii AUCHMILINHE
VYpoBeHb BiageHUA
KOMITIETCHIMEN
MIPEBOCXOIHBIN 151 €€ OTJIIMYHO
95-100 p DI 2L A (3a4TeH0)
(bopmMupoBaHUs B (3auTeHo)

pe3ynbrare 00yueHus mo
JTUCIUTITUHE.

«IIpeBocxoqHO»: KOHTPOJIBbHOE 3aJaHUE BBIIOJHEHO B IIOJHOM OO0BEME, Pe3yNbTaThl BHIIOIHEHUS
3aJaHusd He COAEP)KaT OIMMOOK M TEXHHUYECKUX MOTPEIIHOCTEH, YKa3blBalOT HA BBICOKHH ypPOBEHBb
BJIAJICHUsI OOy4aroIMMCsl 3HAHUSMH, YMEHUSIMU W HaBBIKAMM I10 JUCLUILIMHE, MO3BOJISIIOT CAEIaTh

BBIBO/] (6] TOTOBHOCTHU

oOyuarorerocst 3¢ (EKTUBHO  pelIaTh  TUIIOBBIC

n CUTYyaTHBHBIC

npodeccHoHaNbHBIC 3a1add, B TOM YHCJE MOBBIIMICHHOTO YPOBHS CIOKHOCTH, U O CIIOCOOHOCTH
pa3pabaTbiBaTh HOBBIC PEIIICHHS.




21

7. METOAUYECKHUE YKA3AHUSI IO OCBOEHUIO JUCLMIIJIUHBI

7.1. MeTozmqecm/Ie YKazaHud 1JId npenoaaBarteisi

N3yyeHne AUCUUIUIMHBI TPOBOAUTCSA B (hOpMe JIEKLUH, MPAKTUYECKUX 3aHATHH, OpraHn3aluu
CaMOCTOSITENIbHON Pa0bOThI CTYAEHTOB, KOHCYJIBTALIUH.

Meronbl IpoBeNEHUS ayIUTOPHBIX 3aHATUN:

- JEeKIUH, pealu3yeMble uepe3 M3JI0KeHHe Yy4yeOHOro Marepuana IOjA 3aluch ¢
BO3MOYXHBIM MYJIBTUMEIUIHHBIM COTIPOBOXKICHUEM;

- IPAaKTUYECKHUE 3aHATHS, BO BpEMsl KOTOPBIX CTYACHTHI BBICTYNAIOT C JOKJIaJaMH IO
3apaHee NpPEUIOKEHHBIM TeMaM M OOCYKIAIOT HUX MEXAYy CO00M M HpenojaBaTeieM, pPeLIaroT
IIPAKTUYECKHE 3a7aud (B KOTOPBIX pa30OMparOTCsl W aHAJM3UPYIOTCS KOHKPETHBIE CHUTYyalluu) C
BBIpAOOTKON yMeHHS (OPMYIHPOBATh BBIBOJBI, BBIIBIATH TEHICHIMM W TMPUYUHBI W3MEHEHUS
Pa3IUYHbIX SBJICHUH; BKIIOYAIONIME NTPOBEACHUE YCTHBIX M NMHUCbMEHHBIX OIPOCOB (B BU/E TECTOBBIX
3aJlaHui) U KOHTPOJIBHBIX padoT (110 BoIpocaM JIEKIIUHA U IPAKTUYECKUX 3aHATHUIN).

Jlekumu — Ppa3HOBHJHOCTh Y4eOHOIO 3aHATHs, HaNpaBlI€HHAs Ha pPacCMOTPEHHE
TEOPETUYECKUX BOIPOCOB M3JIaraeMOW TUCIUIUIMHBI B JIOTUYECKH BBIIEpKaHHOU Popme. OCHOBHBIMU
LEeJIAMU  JIEKLIMU  SIBJISIOTCS CHCTEMHOE OCBELICHHWE KIIIOUEBBIX MOHATHH U TOJIOKEHUH IO
COOTBETCTBYIOIIEH TeMe, 0030p M OIIEHKA CYIIECTBYIOIIECH MpOOIIEMAaTHKU, €€ METOAOJIOTUIECKUX U
COLMOKYJBTYPHBIX OCHOBAHUM, BO3MOMKHBIX BAPUAHTOB PELICHUS, NPEAJIOKEHUE METOIUYECKUX
peKOMEeHAAUMNi Uil JAJbHEHIIEro M3y4eHHs Kypca, B TOM UHCIE JMUTEparypbl U HCTOYHUKOB.
JlekuMoHHAs mMoJaya MaTepuaja, BMECTe C TeM, HE IpearoiaraeT HCKIIOYUTEIbHYK aKTHBHOCTh
npernogasarels. JISKTOp AODKEH CTHMY/IMPOBATh CTYIEHTOB K YYacTHIO B OOCYXKIEHHH BOIPOCOB
JIEKIIMOHHOTO 3aHATHSA, K BBICKA3bIBAHWIO COOCTBEHHOM TOYKHM 3peHUs MO 00CykAaaeMoil mpobieme.
ImaBHOE Ha3HaueHUe JEKUUU — 00ECNEeUUTh TEOPETUUYECKYI0 OCHOBY OOY4EHHUs, pa3BUTh MHTEPEC K
y4eOHOM J1eITeNbHOCTH ¥ KOHKPETHON y4eOHO! JUCHHUIUIMHE, C(POPMUPOBATh Y CTY/IEHTOB OPUEHTUPBI
JUISL CAMOCTOSITEIbHON PabOThI HAaJl KypCOM.

[IpakTuyeckre 3aHATHS HANpaBIEHbl Ha pa3BUTHE CAMOCTOSTEIbHOCTH CTYIEHTOB B
HCCJIEJOBAaHUM U3y4YaeMbIX BOIPOCOB M NMpUOOpETeHHEe YMEHUN U HaBbIKOB. [IpakTHueckue 3aHATHS
TPaJUIMOHHO MPOBOAATCA B (hopMe OOCYKIEHHs MPOOJIEMHBIX BOIPOCOB B TPYMIE MPH aKTHBHOM
y4acTuH CTyAeHTOB. OHU CIOCOOCTBYIOT yIIIyOJIE€HHOMY M3Y4YeHHIO HauOosiee (QyHIaMEHTAIbHBIX U
CIIOKHBIX MPOOJIEM Kypca, ClIy’KaT BaXHOH (opMoil aHanM3a M CHHTE3a MCCIIEeyeMOro marepuana, a
TaK)K€ IMOJBEACHMSI HMTOrOB CaMOCTOSTENbHOM padOThl CTYIEHTOB, CTUMYJIHpPYSd pa3BUTHE
npo¢eCCHOHAIBHOW KOMITIETEHTHOCTH, HABBIKOB M yMeHMH. Ha mpakTHuecKuX 3aHATHIX CTYIEHTHI
yudarcsi paboTarh ¢ HayyHOW JUTEpaTypoi, 4ETKO M JOXOJYMBO H3Jararb MpoOieMbl U Ipeararb
BapUaHThl MX PELICHHs, apryMEHTHUPOBAaTh CBOIO IO3UIUIO, OLIEHUBaTh M KPUTHUKOBATh MO3MLIUU
JPYTUX, CBOOOTHO MyOJWYHO BBICKA3bIBaTh CBOM MBICIH U CYXKIEHHS, TPAMOTHO BECTH IOJIEMUKY U
NPEICTABIATh Pe3yNbTaTbl COOCTBEHHBIX HcciaeqoBaHUl. OCHOBHOW LENbI0 MPAKTHUECKUX 3aHATUN
SBIIIETCS 00CYX/leHne Hauboee CI0KHBIX TEOPETHUECKUX BOIMPOCOB Kypca, UX METOJ0JIOTUYECKas U
MeTonudeckas npopadorka. OHU MPOBOAATCA B (hopMe OIpoca, AUCIYTa, TECTUPOBAHUS, 00CYXKIEHUS
JIOKJIaJIOB, BBITIOJTHEHHUS 3a/1aHUH U TIp.

[IpenogaBarens JOKEH OPHEHTUPOBATH CTYJACHTOB Ha MCIIONb30BAHHME NPU MOATOTOBKE K
MPaKTUYECKUM 3aHATHSM B MEPBYIO Odepenb CIElNualbHOW HayyHOW JUTeparypbl (MoHOrpadwuii,
cTaTeil U3 HayYHBIX KypHAJIOB, TUCCEPTALIU).

Pesynbratel paboThl Ha TNPAKTUYECKUX 3aHATHSAX YUYUTHIBAIOTCA IIPENoJiaBaTeieM MpH
BBICTABJICHUU MTOTOBOI OIIEHKH IO JaHHOM qucuuiuiiHe. Ha ycMoTpeHune npemnopaBatessi CTyIEHTHI,
AaKTUBHO OTBEYAIOIIME HA 3aHSTUSIX U BBIMOIHSIOMINE PEKOMEHAINH MTPEroiaBaTelis Ipyu MOATOTOBKE
K HUM, MOTYT TIOJIY4UTh MOBBIIIAIOIINI 0aJT K CBOEH OIIEHKE B PAMKax IMPOMEKYTOUHON aTTeCTaIHH.

CamocrosiTenpbHass paboTa ¢ HaydyHOM M y4eOHOW JIMTEpaTypol, W3JaHHONW Ha OyMa)KHBIX
HOCHUTEJISAX, JONOJHSETCS paboToi C TECTUPYIOIIMMHU CHUCTEMaMH, ¢ MpOo(pecCHOHAIbHBIMUA 0OazaMu
JAHHBIX.
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7.2. MeToan4yeckue yKazaHus JJ15 00y4ar0NIUXCH

Jl1s yCHemHoro 0CcBOEHUsl JUCLUILIMHBL CTYACHTHI JI0JKHBI ITOCEIIATh JEKIUOHHbIE 3aHATHS,
TOTOBUTbCS W AaKTHMBHO YYacTBOBATh B IPAKTUYECKHUX 3aHATHUSX, CAMOCTOSTEIbHO paboTarh C
PEKOMEHI0BAHHOU JIUTEPATYPOIA.

W3yueHne OUCHMIUIMHBI 11eeco00pa3sHO HayaTh CO 3HAKOMCTBA C MPOrpaMMON Kypca, YTOObI
4ETKO MPEACTaBUTh cebe ero 00bEM M OCHOBHBIE MpobieMbl. [IpounTaB COOTBETCTBYIOIIUIT pa3aen
IIPOrpaMMbl, U YCTAaHOBHMB KpyI' T€M, HOMJIEKALIMX M3YUYEHHIO, MOXHO IEpPEeXoiuTh K padore ¢
KOHCIIEKTaMH JICKIIMA ¥ ydeOHUKOM. KOHCIEKT JIeKIMi JOJDKEH COIepiKaTh KpaTKoe H3JI0KECHUE
OCHOBHBIX BOIIPOCOB Kypca. B nexkumsax mnpenopasarenb, Kak IPaBWIO, BBIACISAET BBIBOIBL,
cofiepKalMecss B HOBEHIIMX MCCIENOBAHUAK, pa3HOINIACHs YUY€HBIX, OOOCHOBBIBACT Haubomee
yOenuTenbHy0 TOUKYy 3peHMs. HeobOxommmo 3amuceiBaTh METOAMUYECKHE COBETHI IpEnojaBaTels,
Ha3BaHUs PEKOMEHIYEMbIX UM H3JaHHW. He HyKHO CTpEeMUTBHCA K AOCIOBHOM 3amucu Jiekuuil. s
TOrO, 4TOOBI BBIACIUTH IJIABHOE B JIEKLMM M NPaBHJIBHO €€ 3aKOHCIIEKTHPOBATh, MOJIE3HO 3apaHee
MPOCMOTPETh YK€ TPONACHHBIN JICKIMOHHBI Marepuan. Jljis Oonee MOMHOTO U 3PPEKTUBHOTO
BOCIPUATHS HOBOW HH(POPMALMU B KOHTEKCTE YyXK€ MMEIOUIMXCS 3HAaHWUU CleAyeT IMPUIrOTOBUTh
BOTIPOCHI JIeKTOPY. [IpounTaB CBOI KOHCIIEKT JIGKIIUH, CIeyeT 0OpaTuThCs K MaTeprany yueOHUKa.

OOpaieHre K paHee M3y4€HHOMY MarepHaigy He TOJbKO IOMOIaeT BOCCTAHOBUThH B MaMSTH
M3BECTHBIC IOJIOKEHUS, BBIBOABI, HO M TPUBOIWT pPa3pO3HEHHBIC 3HAHUS B CHCTEMY, YIIyONseT U
pacimmpsier ux. Kaxzaplii Bo3Bpar K CTapoMy Marepually MO3BOJSET HAaWTH B HEM 4YTO-TO HOBOE,
[IEPEOCMBICIIUTh €r0 C UHBIX MO3UIUI, ONpPEeNeNuTh Uil HEero Haubolsiee MOJXOJSIIEE MECTO B YKE
umMmeroleiics cucteme 3HaHuil. HeomHokpartHoe oOpaleHHe K HpOMIeHHOMY Marepuaiy sBIsSETCs
HamOosee palMOHANLHOW (GOpPMON MPUOOPETeHUsS M 3aKperuieHus 3HaHuid. OYeHb TOJE3HBIM B
IIPAKTUKE CaMOCTOSATENIbHOM paboThl, SBIAETCS NPEABAPUTEIBHOE O3HAKOMIICHHE C Y4eOHBIM
MarepuanoM. Jlaxke KpaTkoe, O€rjioe 3HAKOMCTBO C MarepHalioM OYEepeHON JIEKIHMU JaéT MHOIOE€.
CryneHThl monydaroT oOIiee MpeACcTaBIeHHEe O €€ COJIepKaHUM U CTPYKType, O IIaBHBIX MU
BTOPOCTETIEHHBIX BOIIPOCAX, O TEPMUHAX W ompeneneHusx. Bc€ 3to obnerdaer paboTy Ha JEKUUU U
JeNnaeT e€ LeaeyCTpEeMIIEHHOM.

PaGora ¢ 1ureparypoii

[Tpu n3yueHUN TUCIUILIMHBI CTYICHTHI JOKHBI CEPhE3HO MOJOUTH K UCCIETOBAHUIO YUeOHOU
U JIONMOJHUTEIBHOW JsuTeparyphl. JlaHHOe TpeboBaHME OCOOEHHO BaXKHO JUIsl TOATOTOBKU K
MPAKTUYECKUM 3aHATHSIM.

Ocob6oe BHUMaHUE CTYJACHTaM CJIEIyeT OOpaTuTh Ha COOTBETCTBYIOIIME CTAaThU W3 HAYUHBIX
KypHanoB. Jlns mnoncka Hay4HOW JMTEpaTypbl MO JUCHUIUIMHE CTYJEHTaM TaKXKe CleayeT
WCIIONIh30BaTh KaTtajor aekTpoHHou HaydHou O6ubnmorekn eLIBRARY.RU, OBC «YuuBepcurTerckas
oubmmnotexa Onliney.

[Ipu moATrOTOBKE K MPAKTHYECKUM 3aHATHIM CTYACHTBI UMEIOT BO3MOXHOCTH BOCITOJIB30BAThCS
KOHCYJbTAllUAMU TpernonaBarens. KadecTBo y4eOHOW paOOTHI CTYAEHTOB OIpeNeseTcs] TEKyIIUM
KOoHTpoJieM. CTyIeHT UMEET MPaBO O3HAKOMHUTHCS C HUM.

MeTtoauueckne peKOMEHAALMH N0 CAMOCTOATEIbHOH padoTe CTY1eHTOB

Ilens camMoCTOATENHHOM pabOTHl — MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIICIIHAIMCTA 1
dbopMupoBaHue  CIOCOOHOCTE W HAaBBHIKOB K  HENPEPHIBHOMY  €caMOOOpa3oBaHHMIO U
po¢eCcCHOHATFHOMY COBEPIICHCTBOBAHHUIO.

Peanuzanus mocTaBaeHHOM 1€ MPEANoIaraeT pelieHue caeayonmx 3a1ay:

- Ka4eCTBEHHOE OCBOCHHE TEOPETUUYECKOTO Marepuaja MO0 H3Yy4aeMOW JHUCIMIUINHE,
yIIyOJieHHe W paclIMpeHUEe TEOPEeTHUYECKUX 3HAHMM C IeIbl0 UX MPUMEHEHUs Ha YpOBHE
MEKIPEIMETHBIX CBSI3EH;

— cucreMaru3anus u 3aKp€HJIeHI/Ie HOHY‘-IGHHBIX TeOpeTquCKHX 3H3.HPII>1 nu HpaKTI/I‘-IeCKI/IX
HaBBIKOB;
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- dbopMHupOBaHWE YMEHHH TIO TOWCKY W HCIOIh30BAaHUIO HOPMATHBHOM, IPaBOBOM,
CIIPAaBOYHO U CIIEIUATBHOMN JINTEPATYPHI, @ TAKKE IPYTUX UCTOUHUKOB HH(DOpMAIINK;

— pa3BUTHE TO3HABATEIbHBIX CIIOCOOHOCTEM M AKTUBHOCTH, TBOPYECKOW WHUIIMATHUBEI,
CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH M OPTaHU30BAaHHOCTH;

— dbopMupoBaHUE CaMOCTOSTEILHOCTH MBIIUICHUS, CIIOCOOHOCTEl K CaMOpa3BUTHIO,
camMo00pa30BaHHIO, CAMOCOBEPIICHCTBOBAHUIO 1 CaMOpEaIN3allny;

— pa3BUTHE HAYYHO-HUCCIIEI0BATEIbCKUX HABBIKOB;

— dbopMupoBaHUE YMEHHS pemarh NpakTHUecKue 3amgadu (B mpodeccruoHanbHON
NEeSITeNIbHOCTH ), UCIIOJIb3Ys IPUOOPETEHHBIE 3HAHUS, CHOCOOHOCTU U HABBIKH.

CamocrosarenbHas padoTa SBISETCS HEOTHEMIIEMOW YacThIO 0OpPa30BaTEIBHOTO IpOIEcca.
CamocTtosiTenbHas paboTa mpeanojaraeT MHUIMATUBY caMmoro oOydaromierocst B mporecce coopa u
yCBOCHHUS HH(POpPMALIUU, TPHOOPETEHUSI HOBBIX 3HAHWUW, YMEHUW W HABBIKOB M OTBETCTBEHHOCTH €T0 3a
IUIAaHUPOBAHKE, peaTn3ali0 U OLEHKY pe3ylbTaroB ydeOHoi nesrenbHocTd. [Ipouecc ocBoeHus
3HAHUU TIPH CAMOCTOSITEIBHON paboTe He 000co0IeH OT Apyrux GopM o0yueHUs.

CamocrosTenbHas paboTa J0JKHA!

— OBITh BBINOJIHEHA MHAMBUAYAJIBHO (WM SIBIATHCA YacThbIO KOJJIEKTUBHOW palothl). B
ciydae, korga CP moaroroBieHa B MOPSAKE BBIMOTHEHUS TPYIIOBOTO 3ajaHusi, B paboTe genaercs
COOTBETCTBYIOIIAsi OTOBOPKA;

— NPENCTaBIATh COOOW 3aKOHYEHHYIO pa3paboTky (3Tam pa3paboTKu), B KOTOPOM
aHATM3UPYIOTCA aKTyaIbHbIE TPOOJIEMBI 110 ONPEACTIEHHON TeMe U €€ OT/ICIbHBIM aCTIEKTaM;

— OTpakaTh HEOOXOAMMYIO U JOCTATOUYHYIO KOMIETEHTHOCTh aBTOPA,

— UMETh YIeOHYI0, HAyYHYIO W/WIA IPAKTHYECKYIO HAIPABICHHOCTD;

— ObITH O(hOpMIIEHA CTPYKTYPHO U B JIOTHUECKOM MOCIEA0BATEIbHOCTH: TUTYIIBHBIN JIUCT,
OTJIaBJICHHE, OCHOBHAS 9acTh, 3aKJIFOYCHHE, CITUCOK JINTEPATYPHI, TIPUIIOKCHHUS,

— coleparb KpaTtkue u 4YETKUue (OPMYIUPOBKH, YOCTUTENbHYIO apryMEHTAlHUIo,
JI0Ka3aTeIbHOCTh M1 000CHOBAaHHOCTH BBIBOJIOB;

— COOTBETCTBOBATh ATHUECKUM HOpMaM (IIpaBHJia UTUPOBaHUS U Mapadpas; CChUIKU Ha
WCIIONb30BaHHbIE ~ OuOnuorpaduyeckne WCTOYHWUKH; HMCKIIOYEHHE IUIaruara, JyOJIupOBaHMS
COOCTBEHHOTO TEKCTa M UCIIOJIb30BaHUS UYKUX padoT).
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8. OCOBEHHOCTH PEAJIM3ALIMM JUCHUTLIMHBI B OTHOLIEHWH JIULL U3
YUCJIA UHBAJIMJIOB M JIUI] C OTPAHUYEHHBIMHY BO3MOXKHOCTSIMHA
3I0POBbS

[Tpodeccopcko-ieqarorndeckuii  COCTaB  3HAKOMHUTCS C  TICHXOJIOTO-(hDM3HOTOTHUECKUMHU
OCOOCHHOCTSIMU OOYyYaroOlUXCsSd WHBAIUAOB U JIMI C OrPAHUYEHHBIMH BO3MOXKHOCTSMHU 3JI0POBbBS,
WHIMBUYAIbHBIMUA TIPOTPaMMaMH peadHIuTalMd WHBAIUAOB (pu HaimumuuM). [Ipm HeoOXommmocTn
OCYUIECTBIIIETCS  JOIMOJHUTENbHAS MOJACpXKKa TMPEnofaBaHus IICUXOJIOraMH, COLHUAIbHBIMU
pabOTHUKAMU, TPOIICAIINMH MTOJTOTOBKY aCCUCTEHTAMHU.

B coorBercTBUM € METOOUYECKUMH DPEKOMEHIAIUsIMU MUHUCTEpCTBA HAyKH U BBICILIETO
obpaszoBanust Poccuiickoit denepanuu, B Kypce MpeanoyiaraeTcs UCIoIb30BaTh COIUATBHO-aKTUBHBIC
U pedeKkcuBHbIE METO/Ibl 00YUYEHHSI, TEXHOJIOTHH COIIMOKYIBTYPHOMN peabMIUTaluu C LeNbI0 OKa3aHus
[IOMOIIM B YCTAHOBJEHUM IIOJIHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C JPYIMMH CTYAEHTaMH,
co3/laHusl KOM(OPTHOTO MCUXOJIOTHYECKOTo KiIMMaTa B cTylneHdyecko rpymme. [logbop u paspaborka
Y4eOHBIX MaTepuajoB MPOU3BOIATCS C y4ETOM IPENOCTaBICHUS Marepuaja B Pa3iuyHbIX (hopmax:
ayouallbHOM, BU3yallbHOH, C  HWCHONB30BAaHHUEM  CHEIHAIbHBIX TEXHHYECKHUX CpPEACTB U
MH(POPMALMOHHBIX CHCTEM.

CornacHo TpeOOBaHUSM, YCTaHOBJIEHHBIM MUHHCTEPCTBOM HAayKH U BBICHIETO OOpa30BaHUA
Poccuiickoit ®enepanuu K TOPSIAKY pean3andd 00pa3oBaTeNbHOM NEATEIbHOCTH B OTHOIICHUH
uHBanana0B U nui ¢ OB3, Heo0XoaMMO UMETh B BUALY, YTO:

1) uaBanuael ¥ auna ¢ OB3 1o 3peHuto UMEIT IPaBoO MPUCYTCTBOBATh HA 3aHATHUSIX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOIINM 00yUaronemMycs HeoOX0UMYI0 TOMOIIIb;

2) nHBanuabl U auna ¢ OB3 mo ciayXy MMET IpaBo Ha MCIHOJb30BAaHUE 3BYKOYCHIIMBAIOIIEH
anmaparypsl.

[Tpu npoBeneHUN NMPOMEKYTOUYHOW aTTECTAllUMU MO JUCIUIUIMHE 00eCeYuBaeTCsl COOMIOIEHNE
CIIEIYIOIINX OOLINX TPeOOBaHMIA:

— NpOBEJCHUE AarTecTalliyd s WMHBAJIUWJOB B OJHOW ayAMTOPUHU COBMECTHO C
00y4JaroLMMHCs, He SBISIONIMMUCS UHBAIUIAMM, €CIIH 3TO HE CO3/1aeT TPYAHOCTEH /I MHBAIUIOB U
MHBIX 00yYaroIuXcsl PU MPOMEKYTOUHOM aTTecTaliy;

— IOPUCYTCTBHE B ayTUTOPUU ACCHUCTEHTA (ACCHCTEHTOB), OKA3bIBAIOLIETO O0YYarOIIUMCS
MHBaJM/JIaM HEOOXOIMMYI0 TEXHHYECKYI0 MOMOIIb C YYETOM HX HHAMBHUIYaIbHBIX OCOOEHHOCTEU
(3aHATH paboyee MECTO, TMEpPeIBUIaTbCS, NPOYUTaTh M OQOPMUTH 3aJaHUE, OOLAThCs C
9K3aMEHAaTOPOM);

— N0JIb30BaHUE HEOOXOAMMBIMU OOYYarOIIMMCSI MHBAJIMJAM TEXHUUYECKUMH CpeJICTBAMH
IIPU MPOXOXKIEHUH MPOMEXKYTOUHOM aTTECTALUU € YUYETOM X MHAUBUAYAIBHBIX OCOOEHHOCTEN;

— o0ecriedeHrne BO3MOKHOCTH OeCIpensTCTBEHHOTO JOCTyIa 00yJaromuXxcsi HHBAJIUIOB B
ayIUTOPHH, TyaJIeTHbIE U JPpyThe MOMEUICHHs, a TAaKXKe UX MPEeObIBAHUS B YKa3aHHBIX TOMEIICHUSIX.

[To mucbMeHHOMY 3asiBICHHIO OOYYalOIIErocs MHBAIUAA MPOIOJIKUTEIBHOCTD MPOXOXKICHHS
UCIBITaHUS POMEXYTOUYHOM arTecTanuu (3auéra, FK3aMeHa, U Jp.) 00ydJaroumMcsi THBAJIUIOM MOXKET
OBITh yBEJTMYEHA 110 OTHOIIEHUIO K YCTAHOBJIEHHON MPOJODKUTEIEHOCTH €T0 CIauu:

— MPOAOJDKUTENIBHOCTE CAa4M HCIBITAaHUS, TPOBOJUMOIO B NMHUCHMEHHON (opme, — He
6osiee uem Ha 90 MUHYT;

— MPOAOJKUTENIBHOCTE TOJTOTOBKM 00y4aromierocsi K OTBETY, MPOBOAMMOMY B YCTHOM
¢dbopme, — He Oosee yem Ha 20 MUHYT.

B 3aBucMMOCTH OT WHIWBHIYAJIBHBIX OCOOeHHOCTEH oOydwarontuxcs ¢ OB3 VYauBepcurer
o0ecreynBaeT BHIIOJIHEHUE CIeTYIOIUX TPeOOBaHU MPH MPOBEICHUH aTTECTAIlUH:

a) IS CIICTIBIX:

— 3aJaHUsl W MHBIE MaTepuaibl I TMPOXOXKICHUS MPOMEXYTOUYHOM arTecTaluu
oQOpMIIAIOTCS B BHJE OJJIEKTPOHHOTO JOKYMEHTa, JOCTYIIHOTO C TOMOIIBI0 KOMIIBIOTEpA CO
CMELUATU3UPOBAHHBIM IPOTPAMMHBIM 00ECIIEUEHUEM TS CIIETIBIX, TUOO0 3a4UTHIBAIOTCS ACCUCTEHTOM;
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- NMUCHMEHHBIC 33JJaHUS BBITIONHSIOTCS O0YYaIONIMMHCS HA OyMare peinbeHO-TOYCYHBIM
mpudrom Bpaiinsg wim Ha KOMOBIOTEPE CO CIENUATU3UPOBAHHBIM IMPOTPAMMHBIM OOECIICUCHUEM ISt
CIICTIBIX, JTHOO HAJIMKTOBBIBAIOTCS ACCHCTEHTY;

— npu  HEOOXOAMMOCTH OOyYaAIONIMMCS TPEIOCTABISCTCS KOMIUIEKT MHCHhMEHHBIX
NPUHAIISKHOCTEW M Oymara Juis MHChMa pelbeHO-TOYCUYHbIM ImpudToM Bpaiins, kommbrorep co
CHETMAIM3UPOBAHHBIM IPOTPAMMHBIM 00€CIIEUCHUEM IS CIICTIBIX;

0) st cnaboBUIAIINX

— 3alaHdsl ¥ WHBIE MaTepHalibl JUIsl CJadd 3K3aMeHa O(OPMIISIOTCS YBEITHYCHHBIM
mpugTOM;

— obecrieunBaeTcst MHAUBUAYAJIbHOE paBHOMEpHOE ocBenieHue He meHee 300 Jitokc;

- pU HEOOXOAMMOCTH OOYYaIOIIMMCS TPEIOCTABISETCS YBEIMUUBAIOIIECE YCTPOUCTBO,
JIOMTYCKAETCS HCIIOJIb30BAHNUE YBEIMYUBAIOIINX YCTPOUCTB, UMEIOIIUXCS Y 00yUJaIOIIUXCs;

B) JUTS TIIYXUX M CIIA00CIBIIIANINX, C TSOKEIBIMA HAPYIICHUSMHU PEYH:

— obOecrieunBaeTcss  HAJIMYWE  3BYKOYCWIMBAIOIIECH  ammaparypbl  KOJJICKTHBHOTO
MOJIb30BaHUS, IPU HEOOXOAMMOCTH OOYUAIOIIMMCS MPEIOCTABISCTCS 3BYKOYCHIIMBAIOIIAs arliaparypa
WHIUBUIYIBHOTO ITOJTH30BAHHUS,

- 0 UX KEJIAHHUIO UCTIBITAHHS TPOBOSITCS B TUCBMEHHOU (opMe;

T) OIS JUI C HApYIICHUSMU OMOPHO-IBUTATEIHHOTO armapara (TsDKETBIMA HApYHICHUSMHU
JBUTATEIbHBIX (DYHKIIUH BEPXHUX KOHEYHOCTEH WIIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH ):

— MUChbMEHHBIC  3aJlaHUsl  BBIMOJTHSIOTCS  OOy4YarONIMMKCS HAa  KOMIIBIOTEpE  CO
CTICIUATM3UPOBAHHBIM IIPOTPAMMHBIM 00CCIICYCHUEM MJIH HAUKTOBBIBAIOTCS ACCHCTEHTY;

— 0 X JKEJIAHHWIO MCIIBITAHMSI IIPOBOSITCS B YCTHOU (hopMme.

O mnHeoOxomumocTH oOecleueHus CHeHUalIbHBIX YCIOBUW JUIsl TMPOBENEHUS AaTrTecTaluu
oOydJaroImuiicst JOKEH COOONIMTh MMChMEHHO HE To3/1Hee, yeM 3a 10 mHel mo Hauana arrecranuu. K
3asBJICHUIO  TPHJIAralOTCs  JIOKYMEHTBI,  MOATBEPXKIAIOIIME  HaIM4yue y  oOydaromierocs
WHIUBUAYAIBHBIX 0COOCHHOCTEH (TIPU OTCYTCTBHH YKa3aHHBIX JOKYMEHTOB B OPTaHU3AIINH).

[Ipy HeoOXomMMOCTH JJs OOYYaroIIMXCS C HMHBAIUTHOCTBIO TIPOIeypa OICHUBAHUS
Pe3yIBTaTOB 00YUEHUST MOXKET IMPOBOJAUTHCS B HECKOJIBKO JTAIIOB.
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9. MATEPHAJILHO-TEXHUUYECKAS BA3A OBPA30BATEJILHOI'O ITPOLIECCA
MO U CHUIJINHE

9.1. O6uree

CreuuanbHble TMOMELIEHUS NPEICTABIAIOT COO0N yueOHble ayIUTOPUH [Js TPOBEACHUS
3aHATHUH JIKIMOHHOTO TUTIA, 3aHATUH CEMHHAPCKOTO TUIIA, BHIIOJHEHUSI KYPCOBBIX paboT, IPyMIOBBIX
Y MHAWBUIYaJbHBIX KOHCYJIBTAIMM, TEKYIIEro KOHTPOJSI W MPOMEKYTOUHOM aTTecTalllM, a TaKxke
MOMEIIEHUS JJIi CaMOCTOATENbHOM paboThl M TOMEIIEHHs A XpaHEHUS W NPOPUIAKTHIECKOTO
o0CITy>)KUBaHUS y4eOHOTO 00OPYIOBaHHMS.

CrienuanpHble MOMEIICHUST YKOMIUIEKTOBAHBI Y4eOHOW MeOEblo, B TOM YHCIEe MEOENbIO IS
MIPeToAaBaTeis JUCIUILUIMHBI, Y4eOHOU JOCKOM.

Jnis mpoBeneHUsT 3aHATUN JIEKIIMOHHOTO THIA HCHONB3YIOTCS HAOOpPHI JEMOHCTPAIIMOHHOTO
o0opynoBaHUsl.

[Tomemienust [uisi CaMOCTOSTENbHONM pabOThl OOYyYaroIIMXCSl OCHAIIEHbl KOMIIbIOTEPHOU
TEXHUKOH C BO3MOXKHOCTBIO TMOAKIIOUEHUs K ceTu HHTepHer u oOecrieueHueM JocTyna B
AIIEKTPOHHYIO HHPOPMAIIIOHHO-00pa30BaTeIbHYIO Cpely YHUBEPCUTETA.

MarepuaibHO-TEXHUYECKOE OCHAIleHHEe YYeOHBIX aylIuTOpUN  KOHKPETH3MPOBAHO Ha
ounmansHOM caiiTe YHuBepcuTeTa B HH(POPMAIMOHHO-KOMMYHUKAIIMOHHOW ceTn «MHTEepHET» B
noapaznene «MaTtepuaabHO-TEXHUYECKOe O0OecledeHrne ¢ OCHANIEHHOCTh  00pa3oBaTeIbHOro
nporieccay pasnena «CBeaeHus 00 00pa3oBaTeIbHON OpraHu3alumy.

DONeKTpOHHO-OMOIMOTeUHass  cucTema  (QJIeKTpOHHas ~ OuONMOTeKa) W AJIEKTPOHHAS
nH(pOpPMaIMOHHO-00pa3oBareNbHas cpena 00eCHeuyrBaIOT OIHOBPEMEHHBIM JOCTYm HE MeHee 25
MPOIIEHTOB 00YYarOIIUXCS.

OOyyaromuecs: U3 YHCIa JIHIl ¢ OTPAaHUYEHHBIMH BO3MOYKHOCTSIMH 3JI0POBBsI 00€CIIEUNBAIOTCSI
ANIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcaMy B (opMax, aJalTHPOBAHHBIX K OTPAHMYEHUSIM HX
3JI0pOBBS.

9.2. O0opynoBaHue U TEXHUYECKHE CPEACTBA 00y4YeHHsI

CrienuanpHbple  MOMEIICHUS  YKOMIUIEKTOBAaHbl TEXHUYECKHMMM CpEICTBAMM  OOydeHUs,
CIy’KalllUMH JJIsl TIpe/CTaBiIeHus] y4yeOHON HHpOopManuu OONbIION ayAUTOPUH (MYIbTUMEIUNHBIN
MIPOEKTOP, FKPaH, KOMIIBIOTEP, 3BYKOBBIE KOJIOHKH).

Jns mpoBeneHMs] 3aHSATUN JIEKIIMOHHOTO THIA HCIOJIB3YIOTCS HAOOpbl JE€MOHCTPAIIMIOHHOTO
000opyIOBaHUSI.

[Tomemenust 1Jii  caMOCTOSITEIbHON pabOThl OOy4aromMXCs OCHAIIEHBl KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TMOJKIIOUEHHUS K ceTd HHTepHeT U obecredeHHeM JOCTylla B
ANIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTeIbHYIO Cpely YHUBEPCUTETA.

9.3. IIporpammHoe obecrieueHue

HanmenoBanue CBGI[CHI/IH O JTMICH3UHU

LibreOffice, opucHsril makeT Mozilla Public License, v2.0, cBoOogHO
paCHpOCTpaHHCMOG C OTKprTBIM NCXOOJHBIM KOAOM

Moodle, cpena quCTaHIIMOHHOTO OOyYCHUS GNU GPL, cBo601HO pacnpocTpaHsIeMoe C
OTKPBITHIM UCXOAHBIM KOAOM

Microsoft Office 2007 Jorosop 347 ot 30.08.2007, noroBop 989 ot




27

21.11.2008 c [IporpaMMHbIE TEXHOJIOTUU

Microsoft Windows 7 Professional x64 RUS B pamkax moamucku Microsoft Imagine (65110
Dreamspark): norosop 48770/CAM3615 ot
08.10.2014, axt Tr061184 ot 31.10.2014; noroBop
Tr000055182 ot 16.11.2015, akt Tr061918 ot
08.12.2015; moroop Tr000114451 ot 01.11.2016
¢ Codrnaiin.
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