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1. INTAHUPYEMBIE PE3YJIBTATBI OBYUYEHUS 11O JUCIIUAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMU OCBOEHMU# OITOII BO

Kon u HanMeHOBaHMe
YHUBEPCAJIbHON KOMIIETCHIIUH

Kon u HanmeHoBaHue
WHJIUKATOpa JOCTHXKECHHS
YHUBEpCaIbHON
KOMIIETEHIIUU

Pesynbrarer 00y4eHus 110
JUCUHUILTHHAM (MOIY/ISIM) M IIPAKTHUKaM

YK-4. Cnocoben
OCYULIECTBIIATD JEIIOBYIO
KOMMYHHKAIUIO B YCTHOM U
NUCbMEHHON (opMax Ha
rOCyAapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu u
MHOCTPaHHOM(bIX) SI3bIKE(aX)

YKBb-4.U-1. Beibupaer Ha
rocynapcTBEHHOM sA3bike PD
1 UHOCTPAHHOM(-BIX) SI3BIKAX
KOMMYHUKaTHBHO
MpUEeMJIEMBIE CTHIIb U
CpeICTBa B3aUMOJICHCTBHS B
OOLIEHUH C JeJIOBBIMU
napTHepamMmu

VKb-4.1-1.Y-3. Bnageer
WHOCTPAHHBIM SI3BIKOM Ha YPOBHE,
HEOOXOIMMO U JOCTATOYHOM IS
o0IIeHus B cpezie MmyoJIunyHOro
YIIPaBJICHHUSI

YKb-4.11-4. Ymeer BbINOI-
HATbH [1EPEBOL
npodeccHnoHABHBIX TEKCTOB
C MHOCTPAHHOTO(-bIX ) Ha TO-
CyIapCTBEHHBIN SI3bIK PO U ¢
rOCyJ1apCTBEHHOTO s13b1ka PO
Ha MHOCTPaHHBIH(-bIE)

YKb-4.11-4.Y-2. Bnaneer xanpamu
YCTHOM U MUCbMEHHOM peun Ha
WHOCTPAHHOM SI3bIKE B chepe
rOCyAapCTBEHHOTO U MYHUIIUTIATBHOTO
yIpaBICHUS

VKb-4.11-4.Y-4. YMeeT BbIIOJIHATD
KOPPEKTHBIN YCTHBIM U MUCbMEHHBIN
IIEPEBOJ] C UYHOCTPAHHOTO SI3bIKA Ha
roCyapCTBEHHBIN sA3bIK PD 1 ¢
rOCyIapCTBEHHOIO sA3bika PO Ha
WHOCTPAHHBIN S3BIK  TEKCTOB TI0
TEMaTUKEe TOCyJapCTBEHHOTO U
MYHHUIUITAIIBHOTO YITPABIICHUS

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII BO

WNHpekc MuCIUILTMHEI IO Y4€OHOMY TUIaHy

Kypc, cemecTp n3ydeHus JUCIUATUTHHBI
(ouHas / oyHO-3a04Has popma 00OyUeHHsI)

b1.B./IB.01.01

2 xypc, cemectpsl 3, 4/ 2 kypc, cemectpsr 3,4

3. OFbEM U COAEP KAHUE JUCIUIIJINHBI

O0beM TUCHUILIAHBI,

B T.4. KOHTAKTHO# (110 BUAaM y4eOHBbIX 3aHATHII) U CAMOCTOAITE/IbHOI Pa0doThI CTY1IEHTOB

O0bBéM, Pacnpenenenue no cemectpam
yacoB/3ET (ouHas/ouHO-3a04Has popma 0OydeHus)
Bunet yueGHoI paboThl OYHas1/OYHO
-3a01Hasd 3 4 cemectp
dopma | cemecTp
KonrakTHas pabota, B T. 4.: 108/44 54/24 54/20
[MpakTrueckue 3anstus (I13) 108/44 54/24 54/20
CamocrosrtenbHas padora (CP) 108/172 54/84 54/88




KonTposs — 3aueT, 5K3aMeH 36/36 -/- 36/36

Wtoro 006M TUCHUILIUHEL 252/7 108/3 144/4

Oo0beM AUCHUMIIJIMHBI IO TEMATUYCCKUM pa3aejiaM U BUAamM y‘leﬁHbIX 3aHATHI

KonunuectBo yacos
HanmeHoBaHME TEMAaTHYECKOTO pa3jesia TUCIUILTHHBI (oumas/ouo-3aouHas popma
oOydeHus)
I13 CP
1. BASIC DEFINITIONS IN PUBLIC ADMINISTRATION 14/4 14/22
2. SEPARATION OF POWERS 14/4 14/22
3. SYSTEMS OF GOVERNMENT 14/6 14/22
4, CIVIL SERVICE 12/6 12/22
5. STRATEGIC MANAGEMENT 14/6 14/22
6. NEGOTIATING 14/6 14/20
7. PR IN PUBLIC SERVICE 12/6 12/20
8. PUBLIC SERVICE REFORM 14/6 14/22
Bcero: 108/44 108/172

Conep:xaHue TeMaTHYeCKHX Pa3/ieJiOB U CHHILITHHBI

HaunmenoBanue pasaciia

Copnepxxanue paszaena

1. BASIC
DEFINITIONS IN
PUBLIC
ADMINISTRATION

q)OpMI/IpOBaHI/Ie KOMMYHUKATHUBHBIX KOMHCTGHLII/II71 no teme. Pa3Butue y CTy-
JIEHTOB  y4eOHO-TIO3HABATEIbHBIX KOMIIETCHIIMM B pamMkax paboThl coO
CJIOBApsAMU, y‘{e6HLIMI/I MaTepuajiaMu, ayanuo U BUJACO KOMIIOHCHTaMH. Pa3Bu-
THE Yy CTYJIEHTOB IPOJYKTUBHBIX HaBBIKOB FOBOPEHUS B popMmaTe TesieOHHBIX
Ppa3sroBOpoOB. Pa3Butne MPOAYKTUBHBIX HABBIKOB B (bopMaTe HalmuCaHus KOPOT-
KHX JIMYHBIX 3JICKTPOHHBIX IMUCEM U IMPEACTABIICHHUA JINYHOU I/IH(l)OpMaHI/II/I.
Present Simple. There is (are). Present Continuous. Past Simple. Past Continu-
ous. Word order. Modal Verbs (1).

Ilonsarue o HOPMAaTUBHOM JIMTCPATYPHOM IIPOU3HOUICHUH. I[OJ'IFI/IC H KpaTKue
TIaCHBIC 3BYKH.

CTUINCTHYECKU HeﬁTpaﬂbHaﬂ Haubolee yHOTpC6I/ITC.IIBHaSI JICKCHUKAa, OTHOCA-
mfasicst K oomemMy s3biKy. CoueTaeMoCTh CIIOB.

2. SEPARATION OF
POWERS

(DOpMI/IpOBaHI/IC HABBIKOB MOHOJIOTHUYECKOU U ILHaHOTquCKOﬁ pcuun 1o TCMCE.
Pa3BuTtie HaBEIKOB HU3Yy4aromero 4TCHUs. Croco0Os1 BBIPAXKXCHUS CPaBHCHUSA U
IMPOTUBOIIOCTABJICHUS.

Questions. Irregular verbs. Present Perfect. Personal pronouns. Past Simple and
Present Perfect Active. Past Perfect Active.

CrnoBecHoe ynapeHue (ygapHble TJIACHBIC TMOJHO3HAYHBIX CJIOB U PETYKITUS
IJIACHBIX). UTeHHE TPaHCKPUIILINH.

Haubonee pacipocTpaneHHbIE pa3roBOPHBIE (POPMYIIBI, KITHIIIE.

3. SYSTEMS OF
GOVERNMENT

@dopMUpOBaHUE NPArMaTHYECKUX YMEHHH, BKIIOYAIOMIUX CHOCOOHOCTh U
TOTOBHOCTh OPUEHTHPOBATHCS B HE3HAKOMOW CTpaHE, YCTaHABIIMBATh PEYEBOU
KOHTAKT Ipu OpOHUPOBAHMM TOCTUHUIIBI U aBHaOMiIeToB. Pa3BuTHE HABBIKOB




HaumenoBanue paznena

Copnepxxanue paszaena

ayJIupoOBaHu, MOHOJIOTUYECKOU U ,I[I/IaJIOFH‘leCKOﬁ pe€un Ha 68.36 TEMAaTU4YCCKHU
OpI/IeHTI/IpOBaHHbIX TCKCTOB. PaSBI/ITI/Ie HaBBIKOB HpOCMOTpa BI/II[CO(bI/IHLMOB.

I will and I’m going to. Present and Past Simple Passive. Present and Past
Continuous Passive. Present and Past Perfect Passive.

3akperuieHue MPaBUIbHON apTUKYIISIUH.

OCHOBHBIC PEUYCBBIC MOACIIN OJid MEpCAadru OCHOBHOI'O COJACpKaHHA TCKCTA.
Cas3yrolue cioBa.

4. CIVIL SERVICE

Pa3BuTHe HaBBIKOB 03HAKOMMTEIBHOTO U M3YYAOIIEr0 YTEHHUSI 110 TEME.
Pa3BuTHe HaBHIKOB MOHOJIOTMUECKOM peur (IIpe3eHTalus) Ha 6a3e
TEMATUYECKU OPUEHTUPOBAHHBIX TEKCTOB U ayIMO3AIUCEH 110 TEME.
dopMupoBaHuE Y CTYJEHTOB HaBBIKOB IMChMa B (OpMAaTe U3JI0KEHUS CBOETO
MHEHHS O COCTOSIHMU TOCYapCTBEHHOM City>kObl B PO 1 Benukobpuranuu.

So and such. Adjectives: word order. Degrees of comparison of adjectives and
adverbs. Countable and uncountable nouns. Noun+noun. Much, many, little,
few. Any, some, no.

OnnoynapHbsie U ABYYyapHbIe ciioBa. IHTOHAIMS CTUIMCTUYECKH HEHTPAIbHON
peuu (MMoBeCTBOBaHUE, BOIIPOC).

3HAKOMCTBO €  OCHOBHBIMH  THIAaMHM  CJIOBapel:  JBYS3bIYHBIMH U
OJIHOSA3BIYHBIMHU.

5. STRATEGIC
MANAGEMENT

dopMHUpoBaHUE MpParMaTUYecKUX YMEHUH, BKIIOYAIOIIUX CIOCOOHOCTh H
TOTOBHOCTh IIOHHMATh U (1)OpMI/IpOBaTI) CTPAaTCTUYCCKOC YIPABJICHUC B
MyOJIMYHOM KOHTEKCTE.

Pa3BuTne HaBBIKOB ayJMpOBAaHUS, MOHOJOTMYECKOW U TUATIOTUMYECKON PEUYH Ha
0a3ze TeMaTHYeCKH OpPUEHTHPOBAHHBIX MaTepuanoB. Pa3BuThe HaBBIKOB
MPOCMOTpa BUIEOPUITHMOB.

Present tenses for the future. Noun+preposition. Verb+preposition.
COBCpIHeHCTBOBaHI/Ie MPONU3HOCUTCIIBHBIX HAaBBIKOB u HAaBBIKOB
WHTOHUPOBAHMS MPOCTBIX U CIOKHBIX MPEI0KEHUMN.

Crunuctuyeckd HeWTpasiabHas HauOosiee ynoTpeOuTenbHas JEKCHUKa OOIIETro
SI3bIKA.

6. NEGOTIATING

Pa3BuTHE HaBHIKOB 03HAKOMHUTEIHLHOTO M M3YYAIOIIETO YTeHUs o Teme. Pasz-
BUTHE HAaBBHIKOB MOHOJOTMYECKOW M JUATOTHYECKON peun mo Teme. CrocoObl
BBIPAXKEHHS CYXKICHUM «3a» U «IPOTHBY». PazBUTHE y CTYIEHTOB MPOIYKTHUB-
HBIX HaBBIKOB MUchMa. DOpMUPOBaHHE HABBIKOB MPOCMOTPa BUACO(DHUIEMOB.
Pa3BuTHE HaBHIKOB O3HAKOMHUTEIHLHOTO M M3YYAIOIIET0 YTeHUs Mo Teme. Pasz-
BHUTHE HABBIKOB MOHOJIOTHYECKOW peud (mpe3eHTanwus) Ha 0a3e TeMaTHYeCKU
OPUEHTHPOBAHHBIX TEKCTOB W ayauo3amnuced mo teme. DopMUpPOBAHUE Y CTY-
JIEHTOB HaBBIKOB MHUCHMA.

Be (get) used to smth. Used to do smth. Conditionals.

Putwm peun: ynapHsie U HeyAapHbIE CIIOBA.

3HAKOMCTBO C JICKCUKOU (popManbHOTO ¥ HEOPMATILHOTO CTUJIEH peuHn.

7. PR IN PUBLIC
SERVICE

dopmMupoBaHUE KOMMYHUKAaTUBHBIX KOMIIETEHLUN MO TeMe (poJieBas HIpa).
PazButue y CTyJeHTOB y4eOHO-TIO3HABATENIBHBIX KOMIIETEHLUH paboThl cO
CIIOBapsIMH, Y4eOHbIMH MaTepHallaMH, ayJuo- U BUJe0- KoMIoHeHTaMu. Crio-
COOBI BBIpAXKEHUSI MPUUYUHHO-CIIEICTBEHHBIX CBSI3€H, BhIpaKEHNE KOHTPACTHBIX
CYXJCHH, COeTMHEHUE BbICKa3bIBaHUN. Pa3BUTHE HABBIKOB NMHUChMa B (hopmare
HAIlMCAHMS IEJIOBBIX [TMCEM U aHHOTALUH.

Reported speech. Articles.

ba3oBasi TepMHHOIOIHS CIIELUATBHOCTH. 3HAKOMCTBO C TEPMHUHOJIOTMYECKUMHU




HaumenoBanue paznena

Copnepxxanue paszaena

CJIOBapsAMHU.

8. PUBLIC SERVICE

REFORM

paboTel CcO  ClIOBapsIMU;

AHTIUUCKOM.

Pa3BuTHe y CTyIEHTOB Y4eOHO-TIO3HABATEIBHBIX KOMIIETCHIIMH B paMKax
y4eOHBIMH MaTepHuajlamH,
KOMIIOHEHTAMH II0 TeMe. Pa3BuTHe HABBIKOB IIHUChbMa B Q)opMaTe HaITuCaHUA
ACJIOBBIX IMMUCEM, OTYETOB, IMCHbMECHHBIX TBOPYCCKUX pa60T.

Reflexive pronouns. Modal Verbs (2). Adjectives ending in —ing and —ed.
Cnenuduka TEPMUHOB M CIOBOCOUYETAHWNW B OPUTAHCKOM M aMEPUKAHCKOM

ayaypo- MW BHACO-

4. OBPA30OBATEJIBHBIE TEXHOJIOT'TH

[Ipu nmpoBeneHUN yuyeOHBIX 3aHATHHM IO AUCLUIUIMHE YHHUBEPCUTET 0OECIIEUMBAET pa3BUTUE Y
o0yJaronuxcsi HABBIKOB KOMaHAHON PaOOThI, MEKIMUYHOCTHON KOMMYHUKAIIMH, IPUHSITUS PEIICHUH,
JTUIEPCKUX KA4eCTB (BKIIIOYAs MPOBEJCHNE UHTEPAKTHBHBIX JIEKIIMNA, TPYIIIOBBIX AUCKYCCHUH, POJIEBBIX
UTp, TPEHUHIOB, aHAJN3 CUTyallud U UMHUTAMOHHBIX MOJENeH, MpernogaBaHue IUCHUIUIMH B hopme
KYpPCOB, COCTaBJICHHBIX Ha OCHOBE PE3YyJIbTaTOB HAYYHBIX MCCIICAOBAHHM, IPOBOIUMBIX YHHUBEPCHUTE-
TOM, B TOM 4YHCIIE C YYETOM pPErHOHAJbHBIX OCOOCHHOCTEH MNpOo(dhecCHOHANBHON AesITeTbHOCTH
BBIITYCKHUKOB U MOTpeOHOCTEl paboroaareneit Camapckoit oonactu).

OO6pazoBatenbHbIE TEXHOIOTUN

HaumeHnoBaHue Tex-

CopeprkaHue TEXHOJIOTHI

AI[aHTI/IpOBaHHBIe MCTO/bI pCalin-

HOJIOTUHA 3aluu
. ITouckoBele MeTOABI 00YUEHUS, MO~
AKTUBHOE B3auMo/IeiicTBUE 00Yy4arOLINX-
CTaHOBKa I103HABATEJIbHBIX 33/1a4 C
csl ¢ MPOOIEMHO-TIPEICTABICHHBIM
y4€TOM MHJMBUYaIbHOTO COLU-
[TpobnemHoe 0Oyde- |coaep:kaHueM OOyueHHsl, UMEIoIIee 11e- .
. QJIBHOT'O OTbITa U 0OCOOEHHOCTEN
HUE JIBIO Pa3BUTHE MO3HABATEIbHOM
., |oOyyaromuxcs ¢ OorpaHUYEHHBIMU
CIIOCOOHOCTH U AKTUBHOCTH, TBOPUCCKOU
BO3MOXXHOCTAMHU 3J0POBbs U UHBA-
CaMOCTOSITEIILHOCTH 00YYarOLINXCS.
JUJIOB.
[Torpyxenue o0yyaromuxcs B onpee-
JICHHYIO NIPEeIMETHYIO 00J1acTh,
BO3MO>KHOCTH KOTOPOT'O 3aJI0’KEHBI B
y4eOHOM Il1aHe 00pa3oBaTeabHON Mpo- | MeToibl MOrpY>KEHUs, YUUThIBAIO-
I'paMMBbI ITOCPEACTBOM OJHOBPEMEHHOI'O e IMHaAMUKy 1 OBCHb
KoHuenrprupoBanHoe P P P yHyp
oByueHHE M3y4YeHUs TUCLMILIMH, UMEIOLUX BbIpa- | paboTOCIIOCOOHOCTH 00yYaroImuXcs

YKEHHBIE MEXXIUCIUIUINHAPHBIE CBSI3H.
MMeer 1enplo MOBBIIEHUE KaYeCTBA OC-
BOEHUS OIPEAEIICHHON IPEIMETHON
obnactu 63 yBEeIMUYEHHS TPYA0EMKOCTH
COOTBETCTBYIOIIMX JUCHUIIINH.

C OrpaHUYCHHBIMH BO3MOXKXHOCTAMU
3A0POBbA U UHBAJIUJOB.

Pa3BuBarormiee 00yue-
HHUC

OOyueHnne, OpUEeHTUPOBAHHOE HA PA3BU-
TUE (1)I/ISI/ILIGCKI/IX, IIO3HaBaTCIbHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEH 00yUaro-
nIuxcAa l'IyTéM HCIIOJB30BaHUA UX
MOTEHIIMAJIbHBIX BO3MOYKHOCTEHN C YUETOM
3aKOHOMEPHOCTEN JaHHOTO PAa3BUTHSI.
Nwmeer nienpio opMUpOBaHNE BBICOKON
CaMOMOTHBAIIUHU K 06yqu1/I}0, T'OTOBHO-
CTH K HETIPEPHIBHOMY O0yUEHUIO B
TEYEHUE BCEH KU3HMU.

Metonapl BOBIIEUEHUST 00YIAFOIITIXCST
C OrpaHUYEHHBIMU BO3MOKHOCTSIMH
3/10pOBbS U MHBAJIMUJIOB B paziny-
HBIE BUJIbI IEATEIBHOCTH Ha OCHOBE
WX UHJIUBUYaIbHBIX BO3MOXKHO-
CTeH U CIIOCOOHOCTEN U C y4EeTOM
30HBI OJIVDKAMIIEro Pa3BUTHS.

AKTHBHOE, UHTEPAK-

BCCMepHaH BCCCTOPOHHSS aKTHUBU3aAlUA

MCTOIII:I COIIMAJIbBHO-aKTUBHOTI'O




HaumenoBanue tex-
HOJIOTUN

CoaeprxkaHue TEXHOJIOTUI

AanTupoBaHHBIC METOIBI PEATH-
3aIin

TUBHOE 00yUYeHHe

y4eOHO-IT03HABATEIbHON ACITEIbHOCTH
00yJaroIUXCs OCPEACTBOM Pa3IMUHBIX
(hopM B3aMMOJICHCTBHS C ITperoaBaTesieM
U IpyT ¢ ApyroM. MmMeeT nesbio popmu-
POBaHKE U Pa3BUTUE HABBIKOB KOMaHIHOW
paboThI, MEKITMIHOCTHOW KOMMYHHKA-
IIUH, TIUJCPCKUX Ka4eCTB, YBEPCHHOCTH B
CBOEH YCIICIIHOCTH.

00yUYEHHs C YICTOM UHIUBHIyaTb-
HOT'O COLIMAJIBLHOTO OIBITAa U
0COOEHHOCTEH 00YJarOIIMXCSI C OT-
PaHUYECHHBIMH BO3MOXHOCTSIMHU
3JI0pPOBbSI 1 MHBAJIHIOB.

PednexcuBnoe 00y-
YeHUE

PasBurtne cyOBEKTHBHOTO OIBITA M KPH-
TUYECKOTO MBIIIJICHUS 00y4JaroiXcs,
0CO3HAHHE 00YJAFOIIUMHUCS «IIPOTYKTOBY
U TIPOLIECCOB y4EOHOM NesTETbHOCTH, T0-
BBIIIICHUE Ka4yeCcTBa O0YUYCHHS HA OCHOBE
nH(popmanuy oOpaTHOH CBSI3U, TIOTyUYCH-
HOM oT oOyyaromuxcs. Mmeer nenbro
(dhopMUpOBaHHE CITOCOOHOCTH K CaMOIIO-
3HAHUIO, aJICKBATHOMY CAaMOBOCIIPHSITHIO
¥ TOTOBHOCTH K CAMOPa3BUTHIO.

TpamuimonHble peIeKCUBHBIC Me-
TO/BI C 00s13aTEHHON 00paTHON
CBSI3bI0, PEUMYIIIECTBEHHO OPUCH-
THPOBAHHBIC HA Pa3BUTHE
aJICKBAaTHOT'O BOCIIPHSITHS COOCT-
BEHHBIX 0COOEHHOCTEH
00y4aroLMMUCS C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMH 37I0POBbsI I HHBA-
JIUJIAMH.

I[I/ICIII/IHJII/IHa MOKECT pCAIM30BBIBATHECA C IPUMCHCHUEM 3JICKTPOHHOI'O O6y‘-I€HI/I$I N TUCTaHI -
OHHBIX O6paSOBaTCJ'IBHBIX TEXHOJIOTHH,

Bun 3ansaTuil (Jlekuuu, IpakTUYECKUe 3aHATHSA),

HpI/IMeHHeMHe JUCTAaHIITMOHHBIC O6paSOBaTCJ'IbHBIC

(dbopmMa MPOMEKYyTOUHOM aTTecTauu

TCXHOJIOT N

HpaKTI/I‘-IeCKI/Ie 3aHATHUA

JOT 1 ZOOM, Moodle, IOT 6 UCY BY3

3adeT, sK3aMeH

JOT 1 ZOOM, Moodle, 10T 6 UCY BY3

S. HEPEYEHb YYEBHO-METOJIUYECKOI'O U UTHOOPMALIMOHHOI'O
OBECIIEYEHUSA IUCHUITJIMHBbI

YuebHas 1uTEepaTypa, B TOM YHCJIe:

Ocnoenasn:

1. l'uausrynnuna, J.P. English for Public Administration=AHrauiickuii Si3bIK ISl CTYAEHTOB,
oOyyaromuxcs 1O HampaBleHHIo «[ocynapcTBeHHOE M MyHHIMNaiIbHOE YyrpasieHue»: Central,
Regional and Municipal Administration: yae6uoe mocooue / JI.P. 'uausrymuna, I'.P. ®acxyTtanHoBa;
MunuctepcTBo 00pa3oBanus u Hayku Poccun, @enepanbHOe TOCYyIapCTBEHHOE OIOKETHOE 00pa3o-
BaTeIbHOE YYPEXKJCHUE BBICIIEr0 MpodeccuoHambHOTO Oo0pa3oBanus «Ka3zaHCkui HaIMOHATBHBIN
HCCIIeI0BATENbCKUI TEXHOMOTHUECKUH yHUBepcuTeT». - Kazanb: M3narenscteo KHUTY, 2013. - 104
C. : Wi., Ta0u. - bubmmorp. B kH. - ISBN 978-5-7882-1429-0; To »xe [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=258769

2. VIHOCTpaHHBIN S3bIK: (aHTIIMHACKUNA S3BIK): COOPHHK 3amanuii / MUHHCTEPCTBO KyIbTYphl Poc-
curickon @enepannn, PI'BOY BIIO «KemepoBCckuil rocy1apCTBEHHBI YHHBEPCHUTET KYJIbTYpPHI H
ucKyccTB», ColmaibHO-TyMaHUTapHbIN HHCTUTYT, Kadeapa nHOCTpaHHBIX SA3BIKOB U JIp. - KeMepoBo:

KemI'VKU, 2014. - 211 c. WI., CXEM.,

tabn.; To ke [Dnekrponusii pecypc]. - URL:

http://biblioclub.ru/index.php?page=book&id=275355



http://biblioclub.ru/index.php?page=book&id=258769
http://biblioclub.ru/index.php?page=book&id=275355

3. Comnogeii, E.W. IlpakTudeckuii Kypc aHTIHMiicKoro si3bika: yueonoe nocodue / E.M. Conoselii;
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6. MATEPUAJIBHO-TEXHUYECKAS BA3A
OBPA3OBATEJIBHOI'O ITPOIECCA 110 JUCHUIIJIMHE

CrneunanbHble TOMEUICHHS MPEACTaBISAIOT CO00M yueOHbIe ayIMTOPUU JJIsl POBEACHUS 3aH -
TUW JICKIIMOHHOTO THUIIA, 3aHSATHI CEMHHAPCKOTO THIIA, BBITOJHEHUS KYPCOBBIX pabOT, TPYIIIOBLIX U
MHIUBUAYAIbHBIX KOHCYJIbTALUNA, TEKYIIEr0 KOHTPOJISA U MPOMEKYTOYHOW aTTeCTalllH, a TaKxke Mo-
MEIIEHUsT JJIi CaMOCTOATENbHON pPabOThl M TOMELICHHS ISl XpPaHEHUS U MPO(UIAKTUYECKOTO
o0cy>)KUBaHUsSI y4eOHOTO 000PYTIOBaHUS.

CrieruanpHble TOMEIICHUS! YKOMIUIEKTOBAaHbI yueOHOH MeOenbio, B TOM 4HCie MEOENbIo JUIs
npenojaBaTess JUCHUILTUHBL, y4eOHON JOCKOHN, M TEXHHUYECKUMHU CPEeICTBAMU O0YUEeHHUSI, CYKAIIUMU
IUISL TIpENICTaBIICHUST yd4eOHON MHpOpMannu OONBIION ayAuTOpUHU (MYJIBTHUMEAMUHBIA MPOEKTOpP, IK-
paH, KOMITBIOTEP, 3BYKOBBIE KOJIOHKH).

Jnis mpoBeneHHs 3aHATHN JIEKIMOHHOTO THIA HCIIONB3YIOTCS HAaOOpHI JAEMOHCTPALMOHHOTO
00opynoBaHUsI.

[TomerieHust 11 CaMOCTOSITENILHOW paObOTHl 0OYJAIOUINXCSl OCHALICHBI KOMITBIOTEPHON TEXHH-
KOH C BO3MOXKHOCTBIO TMOJIKIFOUEHHUSI K ceTu MHTepHeT M oOecreueHueM AO0CTyna B 3JIEKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BATEIBHYIO CpEy Y HUBEPCUTETA.

DNeKTPOHHO-0MOIMOTEeYHas cucTema (3NeKTpoHHas OUOIMOTEKa) U 3JEKTPOHHAs HHPOpMaIu-
OHHO-00Opa3oBaTeNbHasl cpena 00eCleYnBalOT OJHOBPEMEHHBIH JOCTYIl HE MEHee 25 TpOICHTOB
00y4aromxcs.

OOyuJaromiyiecss U3 YMCIIA JIAL C OTPAHUYCHHBIMHA BO3MOXHOCTSIMH 3JI0POBbSI 00€CTIEUNBAIOTCS
ANEKTPOHHBIMU O00pa30BaTEeIbHBIMU pecypcaMu B (hopMmax, aJanTUPOBAHHBIX K OTPAaHUYECHUAM HUX
3JI0OPOBBSL.

7. METOAUYECKUE YKA3AHUA IO OCBOEHUIO JUCIIAIIJINHBI

MeToanuyecKkue YKazaHud IJd nmpenoaaBaTtelist

W3yueHne QUCHUIUIMHBI IPOBOIUTCS B (popMe JIEKIMH, MPaKTHUECKUX 3aHATHM, OpraHu3aluu
CaMOCTOSITENIbHON pabOThl CTYI€HTOB, KOHCYJIbTAIUH.

Mertobl IpoBeCHUS Ay JUTOPHBIX 3aHATHI:

® JIEKIIMH, pealu3yeMble 4epe3 M3JI0KEHHE y4eOHOro MmarepHuana IOJ 3alKuch C BO3MOKHBIM
MYJIbTHMEIMHHBIM COTIPOBOXKICHHEM;
® [PaKTUYECKHE 3aHATHS, BO BpeMsl KOTOPHIX CTYIEHTHI BBICTYMAIOT C JOKJIAJaMH IO 3apaHee

IPEUIOKEHHBIM TeMaM M OOCYKIAI0T HX MEXAy co00i M MNpernoaaBaresieM, pEeHaroT

MPaKTUYECKHE 3a7jauil (B KOTOPBIX pa3OMparoTcs M aHAIM3UPYIOTCS KOHKPETHBIE CUTYAIlUH) C

BBIPAOOTKOW yMeHUsS (OPMYIMPOBATH BBHIBOJIBI, BBISBIATH TEHACHIINH W MPUYNHBI U3MEHECHUS

Pa3NUYHBIX SIBICHUH; BKJIIOYAIOUIME MPOBEJCHUE YCTHBIX U IMUCHMEHHBIX ONPOCOB (B BHJE

TECTOBBIX 33/IaHUI) M KOHTPOJIBHBIX padoT (M0 BOMpocaM JIEKIUN U MPAKTUYECKUX 3aHSITHI).

Jlekuu — Pa3HOBUAHOCTH Y4eOHOTO 3aHATHSA, HANPaBJICHHAs HAa PAaCCMOTPEHHUE TeopeThye-
CKUX BOITPOCOB HM3JIaraeMOW TUCIMIIMHBI B JIOTHUECKH BBIIEpKaHHON (opme. OCHOBHBIMH TIEIISIMU
JIEKIUH SIBJISIOTCS CUCTEMHOE OCBEIIEHUE KIIFOUEBBIX MOHATUN U TOJIOKEHHUH 1O COOTBETCTBYIOILEH
TeMe, 0030p U OLIEHKA CYIECTBYIOLIEH MpoOiIeMaTHKH, €€ METOI0JIOTHYECKUX U COLUOKYIbTYPHBIX
OCHOBAHMH, BO3MOKHBIX BAPHAHTOB PELICHMS, MPEAJIONKEHHE METOAWYECKHX PEKOMEHIAMN JUIs
TaTbHEUINET0 M3y4eHUs] Kypca, B TOM YHCIIE TUTePaTypbl U UCTOYHUKOB. JICKIIMOHHAsI To/1a4ya Mate-
puana, BMECT€ C TEM, HE IpearnojiaraeT HCKIIOUUTENbHYI0 aKTHBHOCTh INpemnojaBarens. Jlekrop
JIOJKEH CTUMYJIMPOBATH CTYAEHTOB K y4acTHIO B OOCYXJIE€HUH BOIIPOCOB JIEKIIMOHHOTO 3aHSTHSA, K
BBICKa3bIBAaHUIO COOCTBEHHOM TOUYKHM 3peHUs MO oOcykaaeMoil npobiieme. ['1aBHOE Ha3HAUYEHUE JIEK-



UM — O0ECIIEUNUTh TEOPETUUYECKYI0 OCHOBY OOYUEHUS, pa3BUTh MHTEpEC K YUeOHOU NeSATeNbHOCTH U
KOHKPETHOW Yy4eOHOM TUCHMILIMHE, c(POPMUPOBATh y CTYAEHTOB OPHUEHTHUPHI Ul CAMOCTOSTEIbHON
paboThI HA KYPCOM.

[TpakTyeckue 3aHATHS HalpaBJIECHbl HA PA3BUTHE CaMOCTOSATEIBHOCTU CTYJIEHTOB B HCCIE0-
BaHUHM HW3y4aeMbIX BONPOCOB W TNPHUOOPETECHHE YMEHHH UM HaBBIKOB. [IpakTHueckue 3aHsATHS
TPAJULMOHHO NPOBOJATCA B (hopMe 0OCYXIEHMs MPOOJEMHBIX BOMPOCOB B IPYyIMIE HPH aKTHUBHOM
ydacTuu cTyleHTOB. OHU CIIOCOOCTBYIOT YIITyOJIGHHOMY HM3y4eHUIO0 Hamboiiee (pyHIaMEHTaIbHBIX U
CJIO’KHBIX MpoOJIeM Kypca, Clly’KaT BaKHOW (opMOMN aHaIM3a U CUHTE3a UCCIENyeMOro Marepuana, a
TaKXe MOJBE/ICHUSI UTOTOB CAMOCTOSTENILHON pabOThl CTYJICHTOB, CTUMYJIUPYS pa3BUTHE MPOdeccHo-
HQJIBHOW KOMIIETEHTHOCTH, HaBBIKOB M yMeHUH. Ha npakTuyeckux 3aHATHUAX CTYIOEHTHI ydaTcs
paboTaTh ¢ Hay4YHOU TUTEPATYpPOil, YETKO U JOXOJYMBO M3JaraTh NpoOJIeMbl U MpeiaraTb BapuaHThI
UX PELIeHUs, apryMEHTUPOBAaTh CBOIO IMO3MUIIMIO, OLEHHBATh U KPUTHKOBATh MO3HULUU JIPYTUX, CBO-
001HO MYOJIMYHO BBICKA3bIBAaTh CBOM MBICIIU U CYX/ICHUS, TPAMOTHO BECTHU IMOJIEMHUKY U MIPEICTABIIATh
pe3yabTaThl COOCTBEHHBIX MccleoBaHUU. OCHOBHOW LEJIBIO MPAKTUYECKUX 3aHATHH sABIseTCA 00CYy-
KJIeHNe HanOoJee CI0KHBIX TEOPETUIECKUX BOIIPOCOB Kypca, UX METOJ0JIOTUYECKAs U METOJMYECKast
npopabotka. OHM npoBoadATcs B (hopMe ornpoca, AUCIyTa, TECTUPOBAHUS, OOCYXKIEHUS JTO0KJIaI0B, BbI-
ITOJIHEHMS 3aJJaHUH U TIP.

[IpenonaBaTtens JOHKEH OPUEHTUPOBATh CTYAEHTOB Ha HCIOJIb30BAHHE IPH IMOJITOTOBKE K
MPAaKTUYECKUM 3aHATHIM B TIEPBYIO OYEpeb CIICUAILHOW HAYYHOU JIUTEpaTypsl (MOHOTpaduii, cra-
Tell U3 HayyHbIX KYPHAJIOB, AUCCEPTALIHA).

PesynbraTel paboThl HA MPAKTHUECKUX 3aHATHAX YUUTHIBAIOTCS MPEOJaBaTEeNIEeM MIPH BBICTaB-
JIHUM HUTOrOBOM OLEHKM MO JaHHOM nucuuiiMHe. Ha ycMmoTpeHue npenojaBaresst CTYAEHTHI,
aKTHUBHO OTBEYAIOIME HA 3aHATHUAX M BBIOJIHSIIOMINE PEKOMEH ALY MIPETIOIaBaTels IPH MOATOTOBKE
K HUM, MOT'YT HOJIY4UTh HOBBIIIAOIMINN 0asl K CBOEH OLIEHKE B paMKax IMPOMEXYTOYHON aTTeCTalllu.

CamocrosrenbHast paboTa ¢ HaydHOH ¥ y4eOHOH uTepaTypoi, U3JaHHOW Ha OyMaXKHBIX HOCH-
TeJAX, JOMOJIHAETCS paboTOM ¢ TECTUPYIOIUMH CUCTEMaMU, ¢ TPOpeCCHOHATBHBIMU 0a3aMH JJTaHHBIX.

Ocob0eHHOCTH peanun3anv JTUCHUIVIMHBI B OTHOIICHHUH JTUI U3 YMCJIa HHBAJIMI0B U JIUII € orpa-
HUYCHHBIMHA BO3MOKHOCTAAMH 310POBbA

ITpodeccopcko-nienarorn4eckiii cocTaB 3HAKOMUTCSL C IICHUXOJIOr0-(hU3HOIOTMYECKUMH OCO-
OEHHOCTAMHU OO0YYaIOLIUXCS HWHBAJIUAOB M JIMI C OTrPAHUYCHHBIMH BO3MOXKHOCTSIMHM 3/10pOBbS,
WHIVBUAYAIBHBIMU MIPOTrpaMMaMy peadWInTaluu UHBaNUAOB (npu Hamuuuu). [Ipu HeoOxomumocTu
OCYILECTBISETCS IOMOJHUTENbHAS MOIeP)KKa MPENoAaBaHusl ICUX0JIOTaMH, COLMAIbHBIMUA pabOTHHU-
KaMHM, IPOLIEIIINMH MOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBHU ¢ METOAMUECKUMH peKOMEHIalusiMiu MUHUCTEpPCTBAa HAyKH M BBICIIEro oOpa-
3oBaHus Poccuiickoii denepannu, B Kypce MPEANONaraeTcsi UCHOJIb30BaTh COLMAIbHO-AKTUBHBIE U
pediekCuBHBIE METOJIbI 00YUYEHHS, TEXHOJIOTMH COLMOKYJIBTYPHON peaOMIUTAIlMM C LENbI0 OKa3aHUs
MTOMOIIY B YCTAHOBJIEHUU MOJHOLEHHBIX MEKIUYHOCTHBIX OTHOLIEHUHN C IPYTMMHU CTYyJIEHTaMH, CO3-
JTaHus KOM(OPTHOTO TCHUXOJOTMUYECKOro KiIMMara B cTyleHueckod rpymme. Ilogbop u paspaboTka
y4eOHBIX MaTepualoB MPOU3BOJATCS C YUETOM NPEIOCTaBIECHUS MaTepuaia B PasiIM4YHBIX (opMmax:
ayJAMaJbHOM, BU3YAJIbHOM, C MCIOJIb30BAHUEM CHEIMATIBHBIX TEXHUUECKUX CPEACTB U MH(OPMAIOH-
HBIX CUCTEM.

CornacHo TpeOOBaHMSAM, YCTaHOBJICHHBIM MUHHCTEPCTBOM HAyKH M BBICIIETO OOpa3OBaHMS
Poccutiickoit denepanuy Kk MOPAIKY peaau3aiu 00pa3oBaTeIbHON ACITEIHPHOCTH B OTHOIIEHUH WH-
Banu0B U ul ¢ OB3, Heo0X0AMMO UMETh B BUJLY, UTO:

1) uaBanuae! 1 auna ¢ OB3 no 3peHnio UMEIoT MpaBo MPUCYTCTBOBATh HA 3aHATHUSIX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOLIM 00yUaronieMycst HeOOXOAMMYIO TOMOIIIb;

2) nuBanuasl ¥ muna ¢ OB3 nmo ciyxy UMeroT MpaBo Ha MCIOJIB30BAaHUE 3BYKOYCHIIMBAIOIIEH
anmnaparyphl.

[Tpu npoBeneHUH MPOMEKYTOUHOM aTTECTALMM O JTUCHMILIMHE 00eCIIeYnBaeTCs COOMI0IEHUE
CIICAYIOIINX OOIIUX TPEeOOBAHMIA:
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NPOBEJICHUE aTTECTALNY [Tl UHBAJIH/IOB B OHOM ayIUTOPHU COBMECTHO C OOYUYAIOIIUMHUCS, HE
SBIIIFOIMMUCS. MHBAJIHMJAMH, €CITH 3TO HE CO37aeT TPYAHOCTEH Ui WHBAJIUIOB M HMHBIX
00Y4aIOIIUXCS IPU IPOMEKYTOUHOM aTTECTAINH;

NPUCYTCTBUE B AayAWTOPHU ACCHUCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIErO OOYYaIOMINMCS
MHBAJIMIAM HEOOXOJMMYIO TEXHHYECKY0 IIOMOMIb € Y4YETOM UX HHAWBUAYAIbHBIX
ocoOeHHOCTeH (3aHATh pabodyee MECTO, MepEeIBUraThbCs, MPOYUTaTh U OPOPMUTH 3aJaHUE,
00IIaThCS ¢ IK3aMEHATOPOM);

M0JIb30BaHHE HEOOXOJMMBIMU OOYYAIONIMMCS MHBAIMIAM TEXHHYSCKHMMHU CPEICTBAMHU ITIPU
MPOXOXK/ICHUU TIPOMEKYTOYHOHN aTTECTALMH C YYETOM MX HMHIMBUIYaJIbHBIX OCOOCHHOCTEIH;
obecrieueHHE BO3MOXKHOCTH OECIIPENATCTBEHHOTO JOCTyIa OOydYaroluxcs HWHBAJIHIOB B
ayJUTOPHUHU, TyaJeTHbIE M JpYTrHe IIOMEUICHUS, a TaKkkKe MX MpeObIBaHUS B YyKa3aHHBIX
MOMEIICHHSX.

[To mucpMeHHOMY 3asBICHHIO OOYYArOIIETOCs MHBAINAA TPOJODKHTEIBHOCTD MPOXOKICHUS

WCIBITaHUS IPOMEXKYTOUHOH aTTecTaluu (3a4éra, 3K3aMeHa, U JIp.) 00y4aroIuMCcs HHBAJIUI0M MOKET
OBbITh yBEJIMYEHA [10 OTHOUICHHUIO K YCTAaHOBJIEHHOM MPOJOIKUTENILHOCTH €TI0 CIauu:

MPOJOIDKUTEIBLHOCTh CJauM MCIIBITAHUS, MPOBOAMMOTO B NMHUCHMEHHOH (popme, — He Ooiee
yeM Ha 90 MUHYT;

MIPOJOJIKUTENFHOCTD MOATOTOBKM O0YYaIOIIErocss K OTBETY, MPOBOJAUMOMY B YCTHOH (hopme,
— He 6osee yem Ha 20 MUHYT.

B 3aBHCHMOCTH OT WHAMBHAYaJIbHBIX OcoOeHHOCTel oOyuaromuxcs ¢ OB3 YHuBepcuter

o0ecIeynBaeT BBINOIHEHHNE CIICAYIOIUX Tpe6OBaHI/II71 IIpH IIPOBCACHUU aTTCCTAILlUM:

a) 7S CICTIBIX:

3aJJaHHs ¥ WHBIC MAaTEePHAJIbl JUIs MPOXOXKIACHUS IPOMEKYTOUHOM aTTeCTallud OPOPMIISIOTCS B
BHJIE  DJICKTPOHHOTO  JIOKYMEHTa, JIOCTYITHOTO C  IOMOIIBI0  KOMIIBIOTEpAa  CO
CTCHUAIM3UPOBAHHBIM TPOTPAMMHBIM O0OECIICUEHHEM Il CJICHBIX, JHOO 3a4UTHIBAIOTCS
ACCHCTEHTOM,;

MMMCbMEHHBIC 3a/IaHUS  BBITIONHSIOTCS OOYJarOMMMKCS Ha Oymare penbeHO-TOUCUHBIM
mpudtom bpaiinsg wiM Ha KOMIBIOTEPE CO  CHEHUATM3UPOBAHHBIM  POTPAMMHBIM
obecrieueHrneM IS CIICTIBIX, JTH00 HaTMKTOBBIBAIOTCS ACCUCTEHTY;

IpyH  HEOOXOJUMOCTH  OOydYaroIIUMCA  TPEJOCTaBISETCS  KOMIUIEKT — MHUChMEHHBIX
MPUHAIJISKHOCTEH 1 Oymara ajisi muchMa penbe(HO-TOYeuHbIM mpudToM bpaiins, koMboTep
CO CIEIUATM3UPOBAHHBIM TPOTPAMMHBIM 00€CIIEYCHUEM JTSI CIICTIBIX;

0) s c1aboOBUIAIINX :

3aJlaHus ¥ HHBIE MaTePUAITBI IS CIa4YH dK3aMeHa 0(hOPMIISIOTCS YBEITMICHHBIM IIPUPTOM;
obecrieunBaeTcss MHAUBUIAYaTbHOE paBHOMEpHOE ocBelnieHne He MmeHee 300 okc;

Py HEOOXOIUMOCTH OOYYAIOIIMMCS TIPEJOCTABIISICTCS  YBEIUYHMBAIONICE YCTPOWMCTBO,
JIOITYCKAETCS HCIIOIH30BAaHKE YBEIIMUUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y O0YUIarOIIHXCS;

B) JIJISl TIyXUX U CIa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSMU PEUU:

obOecrieunBaeTCs HAIMYWE 3BYKOYCHJIMBAIOIICH aImaparypbl KOJJICKTUBHOTO ITOJIh30BaHUS,
Py HEOOXOAMMOCTH OOYUYAOMUMCST TIPEIOCTABIIICTCS 3BYKOYCHIIMBAFOIIAS —ariapaTrypa
WHIUBUAYAIBHOTO TIOJB30BaHUS;

10 UX JKEJIAaHUIO UCTIBITAHUS IIPOBOJIATCS B MUCBbMEHHOU (hopMe;

T) 7S JIUI ¢ HAPYLIICHUSIMHU OTIOPHO-ABUTATENBHOTO amnmapara (TsSHKENTBIMA HapyIIEHUSIMU JIBU-

raTeJabHbIX QYHKIUI BEpXHUX KOHEUHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

MMMCbMEHHBIC 3aJlaHus BBIIIOJIHAIOTCS 00y4aroIuMUCs Ha KOMIIBIOTEPE co
CHEIHATM3UPOBAHHBIM POTPAMMHBIM 00€CTIEYCHIEM WU HAIMKTOBBIBAIOTCS ACCUCTEHTY;

10 MX JKEJIAaHUIO UCIIBITAaHUS TTPOBOJIATCS B YCTHOHM opMme.

O HEOOXOIUMOCTH O0ECTICUCHHs CIEIUaTbHBIX YCIOBHHN ISl TIPOBEACHUS aTTECTAIllud 00Yy-

YAIOLIUICS JODKEH COOOIUTh MUCBbMEHHO HE Mo3aHee, yeM 3a 10 aHel no Havana attectanuu. K
3asBJICHUIO TNPUJIAratoTcs JTOKYMEHTBI, OATBEPKIAIOIINE HATUYME Y 00ydarolerocs UHIUBUAYaIb-
HBIX OCOOCHHOCTEH (IIPH OTCYTCTBUH YKa3aHHBIX TOKYMEHTOB B OpraHHU3aIluH).
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[Tpr HEOOXOAMMOCTH AJIT OOYYAIOIIUXCSl ¢ WHBAJIMIHOCTBIO MPOLIEypa OLCHUBAHUS PE3YIIb-
TaToOB 00YYEHUST MOKET MPOBOAUTHCS B HECKOJBKO ATAIIOB.

MeToanueckne yKazaHus AJis1 00y4a0ImMXxcst

JUis ycnemHoro ocBOGHMUs TUCLMIIIIMHBI CTYEHTHI TOJIKHBI ITOCEIaTh JEKIIMOHHbIC 3aHSTHA,
TFOTOBUTBHCS U AKTUBHO Y4acTBOBaTh B NPAKTUYECKUX 3aHATUAX, CAMOCTOSITENIbHO paboTaTh C PEKO-
MEH/IOBaHHOM JIUTEPATypOM.

W3yueHne TUCHMILIMHBI 1I€JIecO00pa3Ho HayaTh CO 3HAKOMCTBA C MPOTPaMMON Kypca, YTOOBI
4ETKO MpeiCTaBUTh ce0e ero 00bEM M OCHOBHBIE MpoOsieMbl. [IpounTaB COOTBETCTBYIOIMI pa3ziesn
MPOTrpaMMbl, U YCTAaHOBHUB KPYI' T€M, HOJUICKAIINX U3YUYEHUIO, MOXKHO MEPEXOAUTh K paboTe ¢ KOH-
CIEKTaMHU JIeKUMH M ydyeOHUKOM. KOHCHEKT seKkuuii JOoIKeH colepXkaTbh KpaTKoe H3JI0KEHUE
OCHOBHBIX BOIIPOCOB Kypca. B jieknusax npenojaBaTeinb, Kak PaBUiO, BBIIEISET BbIBOABI, COJAEpKa-
IIMecss B HOBEHIINX MCCIIEOBAHUAX, PA3HOITIACUs y4€HBIX, 00OCHOBBIBAET Hanbosee yoeauTeabHyO
TOUKY 3peHust. HeoOX01uMo 3anuchBaTh METOANYECKHE COBETHI MPETMOAaBaTes, Ha3BaHUI PEKOMEH-
OyeMbIX UM u3gaHuid. He HYXHO cTpeMuThCs K JOCIOBHOHM 3amucu Jiekuui. J[ins Toro, 4yToObI
BBIIEJIUTH IJIaBHOE B JIEKUUU UM MPaBUJIbHO €€ 3aKOHCIIEKTHPOBATh, IOJIE3HO 3apaHee MPOCMOTPETH
y’Ke MPOUJEHHbIN JeKIMOHHBIN MaTepuain. [ Gonee moaHoro u 3(GeKTHBHOr0 BOCIPUATHS HOBOM
nHpOpMAIUY B KOHTEKCTE YK€ UMEIOIINXCS 3HAHUH CIIEAYeT MPUTOTOBUTH BOIPOCHI JIeKTOpY. [Ipoun-
TaB CBOM KOHCIIEKT JIEKLIUH, cIelyeT 0OpaTUThCs K MaTepraly yuyeOHuUKa.

OOparieHue K paHee U3y4eHHOMY MaTepUaly He TOJIbKO IOMOraeT BOCCTAHOBUTD B MMAMATHU W3-
BECTHbBIC IIOJIOKEHUS, BBIBOJbI, HO M IPUBOJUT pa3pO3HEHHbIC 3HAHUSA B CUCTEMY, YIIyOuseT u
pacmupsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepually 03BOJIIET HAWUTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIMTh €r0 C HMHBIX MO3ULUH, ONpeNeNuTh Ui HEro Hambosee IMOAXOJINee MECTO B YXKe
UMeroIeics cucteMme 3HaHW. HeomHokpaTtHOoe oOpamieHHe K MPOWICHHOMY MaTepuaiy SBISETCS
HauOosiee paoHalbHON (opMON IpuoOpeTeHus U 3aKkperieHus 3HaHuil. O4eHb MOJIe3HbIM B Mpak-
THUKE CaMOCTOSITENIbHOM padoThl, SBISETCS MPEIBAPUTEIHHOE 03HAKOMIIEHHE C YUEOHBIM MaTepHaIOM.
Jlaxke KpaTkoe, Oerioe 3HaKOMCTBO ¢ MaTepUaIOM O4YepeHOM Jiekuuu Aaét MHOroe. CTyIeHThI OTy-
4aroT o0I11ee MpeICTaBIeHHE 0 €€ CoAepKaHUM U CTPYKTYpPE, O INIaBHBIX U BTOPOCTENEHHBIX BOIIPOCaX,
0 TepMHUHAX M onpeaenaeHusax. Beé 3To obneryaer paboTy Ha JIEKIIUH U JenaeT e€ LeneyCcTpeMIEHHOH.

PaGora ¢ aureparypoii

[Tpu n3yyeHUuu AUCHUILTUHBI CTYIEHTHI TOJDKHBI CEPHE3HO TOJIONTH K UCCIIEIOBAHUIO Y4eOHOM
U JIONIOJIHUTENLHOM TuTeparypsl. JJlanHoe TpeboBaHue 0COOCHHO Ba)KHO JJIsl MIOJTOTOBKH K MIpaKkTHUYe-
CKHUM 3aHSATHUSAM.

Ocob60oe BHUMaHHE CTYyACHTaM CIIEyeT OOpaTUTh HAa COOTBETCTBYIOIIME CTATbH W3 HAYUHBIX
KypHaJoB. [[7s morcka Hay4YHOM JMTEpaTypbl MO JUCUUILIMHE CTYJIEHTaM TaKXe CIEAYET UCIOJb30-
BaTh KaTaJor »JekTpoHHoW HayuyHoit Oubmmorekn eLIBRARY.RU, DbC «YHuBepcuterckas
o6ubmmoreka Onliney.

[Ipu mOATOTOBKE K MPAKTHYECKUM 3aHSATHUSAM CTYACHTHI UMEIOT BO3MOXKHOCTh BOCIIOJIB30BAThCS
KOHCYJbTaIlMsIMHU TpernojaBatens. KauecTBo y4eOHOUM pabOThI CTYIEHTOB OMpEIENseTcs TeKYIIUM
KoHTpoJsieM. CTYJIEHT UMEET MPABO 03HAKOMHUTHCS C HUM.

MeTtoanyeckue peKOMEHAAUMH 110 CAMOCTOSATEIbHOH padoTe CTY1eHTOB

[lenb camocTOATENIBHOM pabOThl — MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOIO CIELHMaIuCcTa
U (GopMupoBaHUE CIIOCOOHOCTEH M HAaBBIKOB K HENPEPHIBHOMY CaMOOOpa30BaHMIO U MPOdeccCHoHalb-
HOMY COBEpIICHCTBOBAHUIO.

Peanu3zanus noctaBaeHHON LENIN IPEANOIaraeT pelieHue CIeAYOIUX 3a1ay:
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KayeCTBEHHOE OCBOEHHE TEOPETHUECKOro MaTepHaja Mo u3ydaeMol TUCHMILIMHE, YIIIyOJeHne
U pacUIMpeHNe TEOPETUYECKUX 3HAHMUU C LENbI0 UX MPUMEHEHUS Ha YPOBHE MEXIPEIAMETHBIX
CBSI3€;

CUCTEMATH3alMsl M 3aKpEIUICHUE IIOJYyYEHHBIX TEOPETHYECKUX 3HAHUM M INPAKTUYECKUX
HaBBIKOB;

(dbopMHpoBaHKHE YMEHHI IO TIOUCKY U MCIIOJIb30BaHUIO0 HOPMAaTUBHOM, NPABOBOM, CIIPaBOYHON
U CTIEUUAIbHON JIUTEPATYPHI, a TAK)KE APYTUX UCTOYHUKOB HH(OpMaIuu;

pa3BUTHE I[O3HABATENBHBIX CIOCOOHOCTEM W aKTUBHOCTH, TBOPYECKOM WMHUIMATUBBI,
CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;
(dbopMHpOBaHHE  CAMOCTOATENBHOCTH  MBIIUICHUS, CIIOCOOHOCTEH K
caM000pa30BaHUI0, CAMOCOBEPILIEHCTBOBAHUIO M CAMOpPEaIN3alliuu;
pa3BUTHE HAYYHO-UCCIIEIOBATEIbCKUX HABBIKOB;

(dbopMHpOBaHKHE YMEHHUS pellaTh MIPAKTUUYECKHE 3a1a4M (B IPOPECCHOHAIBLHON J1eATENbHOCTH),
WCIIONB3YS TPUOOPETEHHBIE 3HAHUS, CTIOCOOHOCTH M HABBIKH.

CamocrosTenbHas paboTa ABIsSETCS HEOThbeMJIEMOH yacThio oOpa3oBaTenbHOro npouecca. Ca-

CaMOpa3BUTHIO,

MOCTOSITEIbHAsE paboTa MpenanojiaraeT MHULIMATHBY CaMmoro oOydaromierocss B Iporecce cOopa u
ycBOeHHsI HH(OpMAIK, TPUOOPETEHHSI HOBBIX 3HAHWN, YMEHHUI ¥ HABBIKOB U OTBETCTBEHHOCTbH €0 32
IUTAHUPOBAHKE, PEaTU3alfIo U OIICHKY pe3yJIbTaToB yueOHoM aesTensHocTH. [Iporecc ocBoeHus 3Ha-
HUH TPU CaMOCTOSTENBbHOM paboTe He 0600c00JIeH OT ApYruX Gopm 00ydeHHUs.

CamocrosiTenpHas padoTa T0JKHA:

OBITh BBITIOJIHEHA WHIUBUIYAJIbHO (MIIM SIBJIATHCS YaCThIO KOJUICKTUBHOW paboThl). B ciydae,
korna CP moaroroBiieHa B MOPSAJKE BBIOJHEHHUS TPYIIOBOTO 3aJaHus, B padoTe AenaeTrcs
COOTBETCTBYIOIIAsi OTOBOPKA;

MpeICTaBIsATh Cco00Ml  3aKOHYEHHYIO pa3paboTky (3Tam  pa3pabOTKu), B  KOTOPOi
AHAJTM3UPYIOTCS aKTyaJIbHBIC MPOOJIEMBI IO OMPEICIEHHOM TeME U €€ OTICIIbHBIM acleKTaM;
OTpaXkaTh HEOOXOAUMYIO U JOCTATOUHYIO KOMIIETEHTHOCTh aBTOPA;

UMETh yueOHYI0, HAYYHYIO W/WIIM TPAKTUYECKYIO HAIIPABICHHOCTb;

ObITh O(OpMIIEHA CTPYKTYPHO M B JIOTUYECKOH TIOCIENOBATEIHHOCTU: THUTYJIBHBIA JIHCT,
OTJIaBJICHWE, OCHOBHAS YacTh, 3aKIIFOYCHUE, CITUCOK JTUTEPATYPHI, IIPUIIOKEHUS;
colepkaTh  KpaTkue U 4€rkue  (GOpPMYIUPOBKH, YOEIUTEIHHYIO
JI0Ka3aTeIbHOCTh U 0OOCHOBAaHHOCTH BBIBOJIOB;

COOTBETCTBOBATh ASTHUYECKUM HOpMaMm (MpaBuia LUTUPOBaHHUS M Tmapadpas; CCHUIKH Ha
HCIONIb30BaHHbIe OnOMMorpaduueckre MCTOYHHKHU; HMCKIIOUEHHUE IJaruara, JyOaupoBaHUS
COOCTBEHHOT'O TE€KCTa U MCIOIb30BaHUS UyKUX padoT).

apryMeHTaluIo,

8. ®OHJA OHEHOYHBIX CPEJACTB

Kox 1 HaumeHoBaHue Koz 1 HaumeHoBaHue Pesynbrarel 00ydyenus no | Ilokazarenu
YHHUBEPCAITbHOU WH/INKATOpa JOCTIDKEHHS | AUCIUTUTMHAM (MOIY/ISIM) U | OIICHUBAHHS
KOMIIETEHINH YHUBEpCAIbHOU MpaKTHKaM
KOMTIETECHITIH

YK-4. Cnocoben YKb-4.U-1. Beibupaer na |YKBb-4.1-1.V-3. Bnaneer |biok 1
OCYILIECTBIIATH JICTIOBYIO TOCYIapCTBEHHOM SI3BIKE WHOCTPAHHBIM SI3BIKOM Ha | KOHTPOJIEHOT
KOMMYHUKAIHIO B yCTHOU U | PD u mHOCTpaHHOM(-BIX) | ypOBHE, HEOOXOAUMO U 0 3aJJaHNA
MUChbMEHHOU (hopMax Ha SI3bIKaX KOMMYHUKAaTUBHO | JOCTaTOYHOM JUTsl OOIIICHHUS | BBITTOJTHEH
TOCY/IapCTBEHHOM SI3BIKE prUemMIIeMble CTUIIb U B cpeje MyOIrMyHOro KOPPEKTHO
Poccniickoit @enepanny 1 | CpencTBa B3aUMOACUCTBUS | YIIPABICHUS
MHOCTPAHHOM(BIX) B OOIIIEHUH C JETOBBIMU
sI3bIKE(ax) MapTHEpaMH
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YKb-4.1-4. Ymeer Boimon- | YKb-4.1-4.Y-2. Bnageer | bnok 2
HATH [1EPEBOJ YKaHpamMu yCTHOU U KOHTPOJIBbHOT
npo(ecCHOHANBHBIX TEK- | MMCHMEHHOM pedur Ha 0 3aJlaHus
CTOB C HHOCTPAHHOTO(-bIX) |MHOCTPAHHOM S3BIKE B BBIIIOJIHEH
Ha TOCYJapCTBEHHBIN S3BIK | c(hepe rocyIapcTBEHHOTO H | KOPPEKTHO
P® u ¢ rocy1apcTBEHHOr0 | MyHHIIMIIAIBHOTO
a3pika P® Ha nHOCTpaH- yIIpaBICHUS
HBIH(-bIE)
VYKb-4.11-4.Y-4. Ymeer
BBITIOJIHSITH KOPPEKTHBIN
YCTHBIN U MUCbMEHHBIN
MepeBOJI C UHOCTPAHHOTO
A3bIKa Ha FOCY/1apCTBEHHBIN
s36IK PD 1 ¢ brnok 3
TOCYJapCTBEHHOTO SI3bIKa | KOHTPOJIBHOT
P® na nuHOCTpaHHBI SA3BIK | O 3aJaHUS
TEKCTOB 110 TEMATUKE BBIIIOJIHEH
rOCYJIapCTBEHHOTO U KOPPEKTHO
MYHHUIUIIAJIBHOTO
yIpaBIICHUS

TumnoBoe KOHTPOJIbLHOE 3aaHue 1 (s c1a4um 3a4eTa)

BJIOK 1- TIPOBEPKA YMEHUM (YKB-4.11-1.Y-3).
3anoJiHUTe NPONMYCKU:
1.1.BcTtaBbTe 0HO HY’KHOE 110 CMBICJIY CJIOBO
....... can be broadly described as the study and implementation of policy.
1.2. BcTtaBbTe 0IHO HYKHOE IO CMBICJIY CJI0BO
....... branch enacts taxes, authorizes borrowing, and sets the budget.
1.3. PackpoiiTe cKOOKH, yOTPeOMB IJ1aroJ1 B NPaBUJILHOM BHI0BPEMEHHOH (opMme

Montesquieu believed that all things ..... (make up) of rules or laws that never changed.
1.4. PackpoiiTe ckoOKH, yOTpeOHB IJ1aroJ1 B IpaBUJIbHOI BUI0BpeMeHHOH ¢opme
You’ll be late for the conference if you ...... (not/hurry up).

Bbi0epuTe oaMH NpaBUIIbHBIN OTBET:

In...... one individual holds all the power.
a) oligarchies
b) democracies
c) autocracies
d) anarchy

....... is the ability of a government to exert control over its territory free from outside influence.
a) freedom
b) independence
c) legitimacy
d) sovereignty

...... is a body intended to enforce rules and laws within different groups.
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a) state

b) government

c) bureaucracy

d) public administration

A is an association of sovereign states or communities, usually created by treaty but often later
adopting a common constitution.

a) federalism

b) confederation

c) unitary state

d) monarchy

Bblﬁepl/lTe BCE€ IIPABUJILHBIC OTBETHI:
1.9
The ...... is separately elected and is held directly accountable to the public.
a) executive branch
b) judicial branch
c) legislative branch
d) press
1.10
In federal nations of Europe (such as ....... ) , the term “strong federalism” means sub-national states
having more power than the national government, in contrast with a central system.
a) Germany
b) Austria
c) Great Britain
d) Switzerland

BJIOK 2 - TIPOBEPKA YMEHUM (YKB-4.11-4.V-2).

2.1. PaccraBbTe a03anbl B JJOTHYECKOi nmociaenosareabHocTH B Texkere How do You Get a Gov-
ernment Job? ITpounTaiiTe ¥ NepeBeIHTEe BOCCTAHOBJIEHHBIH TEKCT.

HOW DO YOU GET A GOVERNMENT JOB?

A. Regardless of where you live, the commission will advise you what the most appropriate tests are
for you to take. You will be sent an application blank which you fill in and return. Then, when the time
comes, you will be advised when and where the examination you are to take will be given. The more
popular tests, such as those for typist and stenographer, are given in almost every city in the country.
There are no fees or charges. After you have taken the test, you will be told whether or not you passed.
If you do, your name will be placed—in the order of the grade you made on the test—on a list or regis-
ter of eligibles.

B. If you want to work for the federal government, address your letter to the U. S. Civil Service Com-
mission, Washington 25, D.C.

C. Remember that the appointing officer, under the Constitution, has some freedom of choice. In some
instances, he may request an interview or ask you to send him additional information about your train-
ing or experience before he goes ahead with the appointment. He may pass you over in favor of
someone better qualified for the specific job.

D. The respective civil service commissions are of course only the agents for the appointing officers of
the departments. However, in almost all cases, inquiries about jobs can be satisfied if addressed to the
appropriate civil service authority. If not, questions can be sent directly to the department or agency in
which you are interested. These should be addressed to the director of personnel of the department, at
least for the national government.
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E. The first thing to do is to address a letter to the appropriate civil service authority and ask for infor-
mation about the kind of job you’re qualified to do.

F. When a government agency needs to hire new personnel, names from the top of the list are “certi-
fied” to it by the Civil Service Commission. If and when your name reaches an appointing officer, he
may select you for further consideration. He will probably send you an inquiry as to your availability.
If you are interested in the job he describes and so indicate, he may make you an offer of the position
and name the day for you to start. Your acceptance will clinch the deal—except that your employment
is on probation at first and that for some positions the Civil Service Commission in the meantime will
conduct a searching investigation into your character, loyalty, and past associations.

G. If you want a job working for your state, county, or city government; the procedure is much the
same as that outlined for federal civil service, if your governments are under

the merit system. Get in touch with the civil service authority in the city hall, in the county courthouse,
or in the state capitol. They’ll send you an application, notice of examination, and so forth, as de-
scribed above. Also, don’t forget the U.S. Employment Service. They have information about public
jobs.

H. Also, you have the right to decline an offer. In either case, your name goes back to the “eligible reg-
ister” and is certified when the next request comes in.

Further, the process need not be a blind one on your part. You may indicate on your application such
things as the lowest salary you will accept, the place or places where you want to work (and where you
don’t want to work!), whether you’ll accept a temporary appointment of say thirty days or six months,
and whether you’ll take a traveling job.

X NSO W IN

2.2. 3anoaHuTe TA0JUIY MOC/IE TeKCTa
2.3. O3HaKOMbTECH ¢ 00bSIBJIEHHEM 0 BAKAHCUM, c/leJIaliTe YCTHOE cO001eHHe, COOTBETCTBYeTe
JIM Bbl TPEOOBAHMSAM K MNpeiaraeMoii 10JoKHOCTH.

Local government officers put council policies into practice and deliver local services.
Salary: £17,000 to £37,000 average per year
Hours: 35 to 37 per week
1. Entry requirements

There are no set requirements but some local authorities ask for at least 4 GCSEs or equivalent.
For some roles you’ll need a degree or specific qualifications like town planning, urban design or his-
toric building conservation.

It can help if you have knowledge of office software packages and experience in working in a cus-
tomer service environment.

Many local authorities in England and Wales offer the National Graduate Development Pro-
gramme for graduates of any subject. Some other local authorities run their own graduate or
management training schemes for new entrants.

You could also start as an admin assistant and work your way up to more senior roles.

2. Skills required
You’ll need:
e negotiating skills
e organisational skills
« alogical approach to solving problems



http://www.ngdp.org.uk/
http://www.ngdp.org.uk/

16

e accuracy and attention to detail
« the ability to analyse and interpret information
o customer service skills
o number skills, for working with statistics, invoices and budgets
3. What you'll do
Depending on your level of responsibility, your day-to-day duties may include:
« managing and evaluating projects
e writing reports and briefing papers
« dealing with enquiries and giving advice
« presenting information at meetings
e supervising administrative work and managing clerical staff
« keeping records
« preparing and managing contracts
« dealing with other agencies
« managing budgets and funding
e 4, Salary
e Starter: £17,000 to £20,000
e Experienced: £22,000 to £28,000
e Highly Experienced: £37,000 (senior officer)
e These figures are a guide.
5. Working hours, patterns and environment

You'll usually work 35 to 37 hours a week, Monday to Friday. You may occasionally need to work
extra hours to complete a project, or go to evening meetings.

You'll be based in an office that may be open to the public. You may need to travel within your local
authority area to go to meetings, or to visit other council offices or sites.

6. Career path and progression

With experience, you could progress into management.

You could also move into other public sector areas like the NHS or the voluntary sector.
2.4.IlpounTtaiiTe Teker Types of Resume W mMoAroToBbTE YCTHOE COOOIIEHHE 00 0COOEHHOCTSIX
Ka’K10ro BHAA pe3ome.

TYPES OF RESUME

The CHRONOLOGICAL RESUME is the standard, traditional format. It focuses primarily on em-
ployment history and presents your work experience in reverse chronological order. This type of
resume is ideal if your job listings are impressive, your employment history is linear, and your current
position is directly related to your career path. Because of their straightforward nature, chronological
resumes are typically favored by recruiters and hiring managers.

FUNCTIONAL RESUMES focus on transferable skills and de-emphasize individual positions, job
duties and employment dates. Functional styles are frequently used by job seekers who have "holes" in
their work history or want to 180 make a career change. Their use should be carefully weighed,
though, as some employers consider them "less credible™ than traditional resumes with a blow-by-blow
employment history.

For many, the best approach is a COMBINATION RESUME with a functional summary and a
chronological work history. This strategy is advantageous for most job seekers — and if done properly,
allows employers to quickly see how your background qualifies you for the position. A combination
resume also provides additional flexibility if you have multiple objectives, as the summary can be re-
written and "slanted" toward the skills you want to emphasize.

2.5. HamummTe cBOe COOCTBEHHOE pe3ioMe, ciaeaysl MpeaJIoKeHHBIM COBETaM.

BJIOK 3- TIPOBEPKA YMEHMM (YKB-4.11-4.Y-4).
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3. 1.03nakoMbTeCh ¢ cuTyalueii, Bo3Hukiieii B EBponeiickom coodmectse. [lepeBeanTe TeKcT.
Bpemsi BbIno/IHeHNs IBAAATH MUHYT.

COMMISSION OF THE EUROPEAN COMMUNITIES

Brussels, 25.7.2001

COM(2001) 428 final

EUROPEAN GOVERNANCE

AWHITE PAPER

Il. PRINCIPLES OF GOOD GOVERNANCE

Five principles underpin good governance and the changes proposed in this White Paper: openness,
participation, accountability, effectiveness and coherence. Each principle is important for establishing
more democratic governance. They underpin democracy and the rule of law in the Member States, but
they apply to all levels of government — global, European, national, regional and local. They are par-
ticularly important for the Union in order to respond to the challenges highlighted in the preceding
chapter.

[1JOpenness. The Institutions should work in a more open manner. Together with the Member States,
they should actively communicate about what the EU does and the decisions it takes. They should use
language that is accessible and understandable for the general public. This is of particular importance
in order to improve the confidence in complex institutions.

C1JParticipation. The quality, relevance and effectiveness of EU policies depend on ensuring wide
participation throughout the policy chain — from conception to implementation. Improved participation
is likely create more confidence in the end result and in the Institutions which deliver policies. Partici-
pation crucially depends on central governments following an inclusive approach when developing and
implementing EU policies.

[1CJAccountability. Roles in the legislative and executive processes need to be clearer. Each of the EU
Institutions must explain and take responsibility for what it does in Europe. But there is also a need for
greater clarity and responsibility from Member States and all those involved in developing and imple-
menting EU policy at whatever level.

[1[JEffectiveness. Policies must be effective and timely, delivering what is needed on the basis of
clear objectives, an evaluation of future impact and, where available, of past experience. Effectiveness
also depends on implementing EU policies in a proportionate manner and on taking decisions at the
most appropriate level.

[1]Coherence. Policies and action must be coherent and easily understood. The need for coherence in
the Union is increasing: the range of tasks has grown; enlargement will increase diversity; challenges
such as climate and demographic change cross the boundaries of the sectoral policies on which the Un-
ion has been built; regional and local authorities are increasingly involved in EU policies.

Coherence requires political leadership and a strong responsibility on the part of the Institutions to en-
sure a consistent approach within a complex system.

Each principle is important by itself. But they cannot be achieved through separate actions. Policies
can no longer be effective unless they are prepared, implemented and enforced in a more inclusive
way.

The application of these five principles reinforces those of [I[Jproportionality and subsidiarity.
From the conception of policy to its implementation, the choice of the level at which action is taken
(from EU to local) and the selection of the instruments used must be in proportion to the objectives
pursued. This means that before launching an initiative, it is essential to check systematically (a) if
public action is really necessary, (b) if the European level is the most appropriate one, and (c) if the
measures chosen are proportionate to those objectives.

The Union is changing as well. Its agenda extends to foreign policy and defence, migration and the
fight against crime. It is expanding to include new members. It will no longer be judged solely by its
ability to remove barriers to trade or to complete an internal market; its legitimacy today depends on
involvement and participation. This means that the linear model of dispensing policies from above
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must be replaced by a virtuous circle, based on feedback, networks and involvement from policy crea-
tion to implementation at all levels.

3.2 OTBeThbTE HA BONPOC, KAKHE U3MeHEeHHs BHeCeHbl B MPUHUIMNBI ynpaBJjenus. Chopmyiin-
pyiiTe NUCbMEHHO MPUYUHBI ’TUX U3MeHeHUii. BpeMs Ha BbINOJIHEHUE NSAITHAANATH MUHYT.

TunoBoe KOHTPOJILHOE 3aaHKe 2 (/151 CAAYH IK3aAMeHA)

BJIOK 1- TIPOBEPKA YMEHHWM YKB-4.11-1.V-3.

3anoJiHNTE NMPONMYCKHU:

1.1.BcTtaBbTe 01HO HY’KHOE 110 CMBICJIY CJIOBO

There isn't a single civil ..... that wants to deliver a second rate service.

1.2. BcraBbTe 0IHO HY’KHO€E 10 CMBICJIY CJI0BO

Competition for places on the Fast Stream is very strong, and you must ..... a series of selection tests
and interviews.

1.3. Packpoiite cko0KH, ynoTpeOHB I71aroJ1 B NpaBUJIbLHOM BUAOBPEeMeHHO (dopme

We ..... (become) a slightly smaller civil service now.

1.4. PackpoiiTe ckOOKHU, yIOTPeOUB I71ar0J1 B IPABUWILHOI BHI0BpeMeHHOlH (opme

The new Code ..... (design) to be useful guidance for real-life situations.

Bbi0epuTe 01MH NPABUJIbLHBIN OTBET:

1.5 Many councils do not ask for academic qualifications, and will instead test you in the skills you
need/needn 't for the job.

1.6 I want all civil servants to reflect some additional qualities/hobbies in everything we do.

1.7 when you retire/apply you would go through various stages

1.8 Education/Entertainment is one of the Government's top priorities.

Boi0epure Bce npaBUiIbHbIE OTBETHI:

1.9 I want civil servants to care about their work/the people they serve/buildings they live.

1.10 I also believe in a civil service that works without/with/through others.

BJIOK 2 — TIPOBEPKA YMEHMM (YKB-4.11-4.Y-2).

2.1 Mpouuraiite Texkcer Civil Service Administrative Officer m 3amosiHuTe Mpomycku B TeKcTe
NPECAJT0KCHHBIMHU CJIOBAMU U BBIPAKCHUAMMN.
enquiries, recruitment, computerized, researching, deal with, government departments, nationality re-
quirement, process information, specialist work, Civil Service.
CIVIL SERVICE ADMINISTRATIVE OFFICER

Civil Service administrative officers and assistants work in a wide rangeof 1 and agencies.
Your main task as an administrative assistant or officer would be to 2 and carry out general
clerical duties. The actual work you would do depends on your department or agency, but might in-
volve:

e answering 3 from the publicin person, by telephone or by letter

e updating 4 and paper-based records

e processing benefit payments

e 5 information

e filing and photocopying.
With experience, you could _ 6 more complex enquiries or complaints, or take on more
___ 7 related to your department. Each 8  department and agency organizesitsown 9
and sets its own entry requirements. You do not need formal qualifications for many jobs. Instead, you
would take an aptitude test to prove your ability in areas like teamwork, communication and number
skills.
You must also meet the 10 . All jobs are open to British nationals and around 75 per cent are al-
so open to Commonwealth citizens or European Union nationals.
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2.2 llpounTaiiTe M nmepeBeANTE TEKCT.

CIVIL SERVICE EXECUTIVE OFFICER
Civil Service executive officers are junior managers in the Civil Service. There are around 170 Civil
Service departments and agencies that deal with developing policies and delivering services to the pub-
lic. Duties of a civil service executive officer vary according to the department he works for, but could
include: managing a team of administrative officers being responsible for motivating, training and ap-
praising team members training in a specific area of work such as tax or immigration control handling
a caseload applying complex laws and procedures to deal with problems and enquiries using computer
systems and databases preparing and presenting reports.
All Civil Service departments and agencies employ people at executive officer grade, but job titles
may vary between departments. To become an executive officer, you could join a Civil Service de-
partment in an administrative grade, or you could be recruited directly as an executive officer. Each
department organizes its own recruitment and sets its own entry requirements. You may need two “A”
levels or equivalent for some executive officer jobs, but in many cases you will not be asked for any
formal qualifications. Instead, when you apply you would go through various stages which might in-
clude:
- filling in an application form based on your skills and life experience
- taking a written test to check your level of English and maths
- passing more selection tests and an interview.
If you have a first or second class honours degree, you can apply to the Fast Stream Development Pro-
gramme. This is a four-year training and development programme that leads to senior management
posts. Your degree can be in any subject, although some departments may prefer degrees in certain
subjects that are relevant to their work.
Competition for places on the Fast Stream is very strong, and you must pass a series of selection tests
and interviews. Fast Stream is usually open only to UK nationals. For all jobs you must also meet the
nationality requirement — all jobs are open to British nationals and around 75% are also open to Com-
monwealth citizens or European Union nationals.
2.3 Ipounraiite Texcr Civil Service Executive Officer eme pa3. Onpenennre, KaKoe U3 yTBep-
skaeHuii sipasiercss MCTUHHBIM (T) nwnu noxubim (F).
1. Civil Service executive officers are senior managers in the Civil Service.
2. Duties of a civil service executive officer are static.
3. Civil Service executive officers have training in a specific area of work.
4. It’s the job of an executive officer to apply complex laws and procedures dealing with problems and
enquiries.
5. Preparing and presenting reports is the job of a senior executive officer.
6. If you apply for the position of an executive officer you should fill in an application form based on
your skills and life experience.
2.4 IMpounraiite Texcr Civil Service Executive Officer eme pa3 u 3aBepmmTe npeaIoKeHHs COOT-
BETCTBYHOLIEH HHPOPMaLMell U3 TEKCTa
1) Civil Service executive officer is a junior...
2) Duties of a civil service executive officer are different, but could include: managing a team of ...,
being responsible for motivating, ....
3) He can have training in a specific area of work such as ...
4) A civil service executive officer should have the knowledge of applying complex laws and proce-
dures to ...
5) To become an executive officer, you could join a Civil Service department in ...
6) Each department organizes its own recruitment and sets...
7) When you apply for the position of an executive officer you would go through various stages which
might include: filling in an application form based on your ...
8) Moreover you have to take a written test to check your level of ...
9) If you have a first or second class honours degree, you can apply to...
10) Competition for places on the Fast Stream is very strong, and you must pass a...
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2.5 Ha ocHOBaHNH TeKCTa B MUCbMEHHOH (popme KpaTko chopmyupyiiTe TpeOOBAHUSA K 10JIK-
HOCTHOMY JIMIY HCIIOJTHUTE/ILHOM BJIACTH U €r0 OCHOBHbIE 00A3aHHOCTH.

BJIOK 3- TIPOBEPKA YMEHMM (YKB-4.11-4.Y-4).

3. lIpounTaiite Tekcer Department for Transport u maiiTe ero Kparkoe u3Ji0oKeHHe MO CJIeAYIOLIei
cxeme (Bpemst Ha moaroroBky 10 MmunyT):

1. The title of the text is...

2. It deals with...

3. The first part of the text is devoted to...

4. The second part tells us (about) that...

5. The last part informs us about...

6. Thus we learn from the text (about) that...

DEPARTMENT FOR TRANSPORT

Transport is one of the Government's top priorities. Our aim is transport that works for everyone,
which means a transport system which balances the needs of the economy, the environment and socie-
ty.

The Department creates the strategic framework for transport services, which are delivered through a
wide range of public and private sector bodies. The central Department consists of around 1,700 peo-
ple working on transport policy, strategy and support services. Policy covers all types of transport -
road, rail, air and sea - and services include finance, legal matters, communication, human resources
and IT.

More visible to the public, our six executive agencies deliver an important range of services from con-
ducting driving tests to coordinating search and rescue operations at sea.

MeTtoauyeckue peKOMeHIalMU K MPoleIype OlleHuBAHUS

OreHka pe3ynbTaToB 00y4eHHs 110 AUCLHUIUINHE, XapaKTePU3YIOIIHUX CPOPMHUPOBAHHOCTH KOM-
METeHIMH, MPOBOAMUTCA B TMPOIECCe MPOMEKYTOUHOM aTTeCTallud CTYIAEHTOB IOCPEACTBOM
KOHTpOJbHOrO 3anaHud. [Ipu 3TOM mnpouenypa JOKHA BKIIIOYATh MOCIENOBATENIBHOCTh ACHCTBHM,
OTHMCAaHHYIO HIKE.

1. ITonroroBUTENBHBIE NEHCTBUS BKIIOUYAIOT:

e [lpenocraBneHue CTyJeHTaM KOHTPOJbHBIX 3a/JaHUM, a Takke, €CIM 3TO MPelyCMOTPEHO
3aJlaHueM, HE0OXOIMMBIX MPUIIOKEHUH (POPMBI JOKYMEHTOB, CIIPABOYHUKH U T. II.).

e ®dukcanuo BpeMEHU MOJIY4YEHUs 3aJaHNS CTYIEHTOM.

2. KoHTpOJIBbHBIE ACHWCTBUS BKITFOYAIOT:

o KoHTponb cOONIOJEHUS CTyIE€HTaMH JUCHMIUIMHAPHBIX TpeOOBaHMM, yCTAHOBJIEHHBIX
[TonoxxeHneM O MPOMEKYTOUHOM aTTecTalMM O0y4YarolUXCsl U KOHTPOJIBHBIM 3a/laHueM (Ipu
HaJIU4IMN).

e KoHTposb coOMI0ACHUS CTYIEHTAMU PErJIaMeHTa BPEMEHH Ha BBIITOJHEHHUE 3a/JaHHsL.

3. OueHouHble AEUCTBHSI BKIIFOYAIOT:

e BocrnpusTie pe3ynbTaToB BHINOJIHEHHS CTYAEHTOM KOHTPOJIBHOTO 3aJaHusl, MPEICTaBIEHHBIX
B YCTHOH, MMCbMEHHOM UK UHON (opMe, YCTAaHOBIIEHHOM 3a/laHueM.

e OrieHKa MPOBOJUTCS MO KXKAOMY OJIOKY KOHTPOJBHOTO 3a1aHus o 100-6annpHoM mKare.

e [loaBeneHue UTOTOB OLEHKU C(OPMHUPOBAHHOCTH KOMIIETEHIIMU U PE3YJIbTATOB OOydYeHHs 110
JTMCLUIUIMHE C HCIIOJIb30BaHUEM (DOPMYJIIBI OIIEHKH pe3yJbTaTa MPOMEKYTOUHOM aTTecTaluu U
LIKaJIbl THTEPIIPETALNU pe3yIbTaTa IPOMEXYTOUHON aTTeCTalluu.

OrneHka pe3yabTaTa IPOMEKYTOUYHON aTTECTAIlMU BBITIOJNHSIETCS C UCTIOIB30BAHUEM (POPMYITHI:
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n

2.1,
P= i=1
3

rae /1; — oleHKa Kak10ro 0JI0Ka KOHTPOJIBHOTO 3a/1aHusl, B Oasiax

IIkana uHTEepHpeTAllUN Pe3yJIbTATA NPOMEKYTOUHON aTTecTAlNK
(chopMHUPOBAHHOCTH KOMIIETEHIIHII U Pe3yJIbTATOB 00y4eHH s M0 JUCIUIINHE)

Pe3yabTar Ouenka OueHka pe3y/bTaToB Ounenka ECTS
NMPOMeKYTOYHOM chopMUPOBAHHOCTH 0o0y4eHHs 1O
arrecranuu (P) KOMIIeTEeHIIU I JTUCHUIIINHE
HEYJIOBJIETBOPUTEIHHO
0-36 He chopmuponana. e p F (ue 3aureno)
(He 3a4TeHO)

((BGSYCJ'IOBHO HCYOOBJICTBOPUTCIIBHO»: KOHTPOJIbHOC 3aJdHUC BBIIIOJIHCHO MCHEC, YCM Ha 50%,
NpEUMYIICCTBCHHAA 4YaCTb PC3YJIbTAaTOB BbIIIOJIHCHUA 3addaHUA COACPIKUT pr6me 0HII/I6KI/I,
XAapaKTCp KOTOPBIX YKa3bIBACT HA OTCYTCTBUC Y 06yqa}omer00ﬂ 3HaHPII>i, YMGHI/II‘/‘I KW HaBBIKOB IIO
JUCLMITIIINHE, HGO6XOILI/IMI)IX N JOCTAaTO4YHbIX [JJId PpCHICHUA HpO(beCCI/IOHaJH)HI)IX 3aJa4,
COOTBCTCTBYHOLIUX 3TAITY q)OpMI/IpOBaHI/IH KOMIICTCHILIMH.

YpoBeHb BIageHus

KOMIIETEHIIMEN
HEOCTATOYCH I €€ | HEYIOBJICTBOPUTEILHO
37-49 A o e p FX (ue 3auTeHo0)
(dhopmupoBaHUs B (He 3a4TeHO)

pe3ynbrare 00y4eHUs
0 JUCIUTUIAHE.

«YCIIOBHO HEYJOBJIETBOPUTEIHHO»: KOHTPOJIBHOE 3a/laHH€ BHIIIOJHEHO He MeHee, ueM Ha 50%,
3HAYUTENbHAS YacTh PE3YJIbTaTOB BBIMOJIHEHUS 3a/laHUSl COJACPKUT OMIMOKH, XapakTep KOTOPHIX
YKa3blBa€T HAa HENOCTATOYHBIM YPOBEHb BIQJCHHUS OOYYAIOIIMMCS 3HAHUSAMH, YMEHUSAMH H
HaBbIKAMHM 10 JWCHUIUIAHE, HEOOXOIMMBIMH [UIsl pelieHus npodeccHoHANbHBIX —3ajad,
COOTBETCTBYIOIUX KOMITETCHIIUH.

YpoBeHb BlajcHUsA

KOMITETCHIMEN
MOCPEICTBEHEH IS €€ OBIIETBOPUTEIHHO
50-59 peA 8 a p E (3aurteno)
(dhopMupoBaHus B (3auTeHo)

pe3yabTare 00ydeHus
10 AUCLUIUIMHE.

«ITocpencTBeHHO»: KOHTPOJIBHOE 3aJaHUE BBHITIOJHEHO HE MeHee, ueM Ha 50%, Oombinas 4acTh
pe3ybTaTOB BBHIMOTHEHUS 33JaHUSl COACPKUT OIIUOKH, XapaKTep KOTOPHIX YKa3blBaeT Ha
HOCpeJICTBeHHI)IfI YPOBEHb BJIAACHHA O6yanOHII/IMC${ SHaHUAMHU, YMCHHUAMH MW HAaABBIKAMHU 110
TUCITUIIIMHE, HO TPH STOM IMO3BOJIAET CAENaTh BBIBOA O TOTOBHOCTH OOYYalOIIErocs pearh
TUTIOBBIE TPO(ECCHOHANIbHBIC 33]1a4H.

YpoBeHb BrageHus

KOMIIETEHITNEH
OBJICTBOPUTENICH JIJIS OBIIETBOPUTEIBHO
6069 yro p g a p D (3auteno)
e popMupoBaHUs B (3a4TeHo)

pe3ynbrare 00y4eHus
O JUCIUIIJIMHE.

«YIOBIIETBOPUTENBHO»: KOHTPOJIBHOE 3aJaHUE BBHINOJHEHO HE MeHee, yeM Ha 60%, MeHbIas
4acTh PE3yJIbTAaTOB BBIMIOJHEHUS 3aJaHUSI CONEPKUT OLIMOKH, XapaKTep KOTOPBIX YKa3blBaeT Ha
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HOCpeI[CTBeHHBIf/'I YPOBEHb BJIaACHHA O6y‘laIOHII/IMC${ 3HaHUAMHU, YMCHHUSAMH KW HAaBBIKAMHU II0
AUCHUIINIMHE, HO IIPpU 3TOM HO3BOJIACT CACJIATh BBIBOA O TI'OTOBHOCTH 06yqafomer 0Cid pelIarb
THIIOBBIC HpO(beCCI/IOHaJ'IBHBIe 3aJa4u.

YpoBeHb BnageHus

KOMIIETEHIIUEH
MPEUMYIIICCTBEHHO
P . N XOPOIIO
70-89 BBICOKHH JUTs €€ C (3auTeHo0)
(3a4TeHo)

(dhopMupoBaHUs B
pesysbrare 00ydeHus
10 JUCIHUTUIAHE.

((XOpOI_HO))Z KOHTPOJBbHOC 3aJJaHUC BBIIIOJIHEHO HEC MCHEC, UYEM Ha 80%, PE3YJIbTaThl BBIIIOJHCHUA
3alaHuA COACPIKAT HCCKOJIbKO HC3HAYUTCIIbHBIX OIIMOOK U TEXHUYECKUX HOFpGLHHOCTCﬁ, XapaKkTep
KOTOPBIX YKa3bIBACT Ha BBICOKHH YPOBC€HBb BJIaJICHUSA O6y‘laIOH_[I/IMC$I S3HAHUAMH, YMCHHIAMU H
HaBBIKaMH 110 JUCHUINIMHE H IIO3BOJISACT CACIATh BBIBOJA O I'OTOBHOCTHU 06y11a101uer0cs1 peuarb
THUIIOBBIC 1 CUTYaTUBHBIC HpO(beCCI/IOHaJIBHBIe 3aJa4H.

YpoBeHb BrageHus

KOMIIETEHIIMEN
BBICOKH JTsI €€ OTJIIMYHO
90-94 B (3auTeno)
(dhopmHpoBaHUs B (3a4TeHo)

pe3ynbrare 00y4eHUs
0 JUCIUTUIAHE.

«OTIHYHO»: KOHTPOJBHOE 33JaHHUE BBIIOJIHEHO B TIOJTHOM OOBEME, PEe3ybTaThl BBITOJHEHUS
3aJlaHMsI COJICPIKAT OJHY—/IBE HE3HAYUTEIbHBIC OIIMOKH, HECKOJILKO TEXHUYECKHUX MOTPEITHOCTEH,
XapakTep KOTOPBHIX YKa3bIBACT HA BBICOKHI YypPOBCHHb BJIAJICHUS OOYYAIOIIUMCS 3HAHHUSIMH,
YMEHUSMH ¥ HaBbIKAMH 1O JWCHUIJIMHE W TO3BOJSET CJeJaTh BBIBOJ O TOTOBHOCTH
oOyuaromierocst 3p(PeKTUBHO peliaTh TUMIOBBIE U CUTYaTHUBHBIE TPO(EeCCHOHANBHBIC 3a]]a4d, B TOM
YHCJIC TIOBBIIIICHHOTO YPOBHS CJIOHOCTH.

YpoBeHb BlagcHUsA

KOMIIETEHIINEN
IPEBOCXOIHBIN 11 €€ OTJIMYHO
95-100 p . 8 A (3auTeHO)
dhopmupoBaHUs B (3a4TeHo)

pe3ynbrare 00y4eHus
10 AUCIUITIINHE.

«IIpeBocx0HO»: KOHTPOJIBHOE 3a/laHUE BBITIOJIHEHO B MOJHOM 00BEME, Pe3yabTaThl BHITOTHEHUS
3a/laHusl HE COZIEPXKAT OLIMOOK U TEXHUYECKUX MOTPEIIHOCTEH, YKa3bIBalOT Ha BHICOKUN YPOBEHb
BJIaJICHUS 00y4aromuMCs 3HaHUSIMU, YMEHUSIMU U HaBBIKAMH 110 AUCLUIUIMHE, TO3BOJISIOT C/IeNaTh
BBIBOJ O TOTOBHOCTH oOOydaromierocss 3((EeKTUBHO peliath TUIOBbIE W  CHUTyaTHUBHbBIE
npodeccuoHalbHbIE 3a/ladyl, B TOM YHCIIE MOBBIIIEHHOIO YPOBHSI CIIO)KHOCTH, U O CIOCOOHOCTH
pa3pabarbIBaTh HOBBIE PELICHHUS.
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