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Pa6ouas mporpaMma cocTaBieHa B COOTBETCTBHUU C:

¢demepanrbHBIM TOCYJApPCTBEHHBIM O00pa3oBaTeIbHBIM CTAaHIAPTOM BBICIIET0 00pasoBaHUS —
OakajaBpHaT IO HaIlpaBlIeHHUI0 ITOAroToBKH 38.03.03 YmpaBieHHe IepCOHAJIOM, YTBEP:KAEHHBIM
IIpHKa3oM MUHHCTepCcTBa HayKH U BbICIIEro oOpasoBaHus Poccuiickoit Penmepariuu ot 12 aBrycra
2020 roma Ne 955;

OCHOBHOW IIpodheCCHOHANTBHON 00pa30oBaTeIbHOM IIPOTPAMMON BBICIIET0 OOpa3oBaHUS IIO
HaIlpaBJIeHHIO IToATOTOBKHU 38.03.03 YmpasieHue IepcoHAIOM, NPOPUII0 « ATMUHUCTPUPOBaHHUE
U AOKYMEHTHPOBAaHME IIPOLECCOB YIIPAaBJIC€HUSA IEPCOHAIOM», YTBEPKIAEHHOM 27 ampens 2022
roja;

pabounM y4yeOHBIM IIJIAHOM II0 IIporpaMMe OakaiaBpuaTa HaIlpaBiieHUs MMOATOTOBKH 38.03.03
YmpaBieHue IepCcOHAIOM, HPOPUII0 «AIMUHHUCTPUPOBAHHE M JOKYMEHTHPOBAHHE IIPOI[ECCOB
yIIpaBJIeHHs IIepPCOHAIOM», OOOpEeHHBIM YUEHBIM COBETOM YHHBepcurera 27 ampeins 2022 ropa,
rrpotokoit Ne 03/22.

Paspa6orunk mporpammbr: Hukuruna T.B.., kaHAUIAT TEXHUUECKUX HAYK, JOLIEHT

PaGouass mporpamma corjlacoBaHa € PyKOBOAHUTeNIeM o00pa3oBaTeNbHOM mporpamMmbsl 38.03.03
Yopasnenue mepcoHamoMm. PaGouas mporpaMma corjiiacoBaHa C PYKOBOAHUTENEM YIIpaBIeHUS
JIUIEH3UPOBAHUS U aKKpeIUTAIIUN 00pa30BaTeIbHbIX IIPOTPaMM YHUBEPCUTETA.

Pabouas mporpamma paccMOTpeHa M pPeKOMeHAOBaHA Ha 3aceJaHUU Kadeapbl MeHeKMeHTa 17
Mapra 2022 roga, IpoTokoi Ne 8.



1. OBIIIASI XAPAKTEPUCTHUKA

1.1. lenp 1 3amauyn MUCITUITIIMHBI

Henp pucnumiumael «[lOKyMeHTAIlMOHHOe ofeclieueHNe YIIPaBIeHUS MEePCOHAIOM» —
chopmupoBaTh y 0akalaBpOB CHCTeMHOe IIpe[CcTaBleHHe 00 OCHOBaX OPTraHM3aIMOHHO-
IOKYMEHTAIITHOHHOTO oO0ecIieueHus: yIpaBieHus, 3PPeKTUBHON OpraHU3aIlUd COBPEMEHHOTO
IOeJIOIPOU3BOCTBA HA IPEAIIPUATHUIX U B OpTaHUSAIHSX.

3amauy QUCIUILINHDI:

03HAKOMHTH 0aKaJIaBpPOB C HOPMATHUBHBIMU IIPABOBBIMU aKTaMH, 00€CIIeYMBAOII[MMU
BeJleHHe KaJpOBOTO MHeJOIPOU3BOICTBA, JIOKATBPHBIMU HOPMATHUBHBIMU aKTaMH, Kacalolluecs
OpraHU3aIUU TPYAa;

O03HAKOMHTH 0OaKaJaBpOB C pa3pabOTKOM ¥ BHEAPEHUEM IMIPOLEAYP PperyJIUpPOBAHUSI
TPYZOBBIX OTHOLIIEHHUH U COIIPOBOKIAOIIEI TOKYMEHTAIUH;

Hay4YuTh OaKalaBpOB UCIIOIb30BaTh OCHOBHBIE IIPUHILIUIIBI, METOAbI U TEXHOJIOTUU
opopmIeHUss KAAPOBBIX U YIPaBIEHUECKUX HOKYMEHTOB, O3HAaKOMJIEHUS COTPYIHHKOB
OpraHU3aIUM C KaJpOBOM HOKyMEHTAlluer U MeMCTBYIOIIMMY JIOKATIbHBIMH HOPMATUBHBIMU
aKTaMHU.

1.2. Mecto nucuunnuHsel B crpykrype OIIOII BO

VHpeke AUCHUILIHHEI 110 yuebHOMY Iw1any: 51.0.23

Kypc u cemecTp 0cBOeHUsI JUCIIUILTINHBIL:

Ounas popma OunHo-3a0uHas popma 3aouHasa popma

3 Kypc, 5 cemecTp 3 Kypc, 6 ceMmecTp -

1.3. MexxripeqMeTHBIe CBSI3U AUCIIUTUINHEBI

3HaHUA, yMEHHUS W HaBBIKH, IIOJyYeHHBIE B pe3yJbTaTe OCBOEHUS MHUCIIUILIMHBI
«[lokyMeHTaIlHOHHOe oO0ecIledeHUe YIIPAaBJIEHHS II€PCOHAIOM», 3aKJIAIbIBAlOT OCHOBY IS
appekTUBHON paboThl OOydarmInuxcsd Ha OakajJaBpyuare HaJ OCBOoeHMeM aucHHUIDIMHBI «HR-
aHATUTHKa», B IIEPUOJ HAyJYHO-HUCCIEHOBATEJbCKOM  paboTel (10 TeMe  BBIITYCKHOM
KBAIN(UKAIMOHHON paboThl), B IIEPHOJ IIOATOTOBKY K 3aIllUTe BBIITYCKHON KBATHU(QUKAIIHOHHON
paboTHL.




2. IITNAHUPYEMBIE PE3YJIbTATHI OBYUEHUA 110 JUCITUITIIINHE,
COOTHECEHHBIE C IINTAHUPYEMBIMU PE3YVJIbTATAMU OCBOEHUA OITOI1

Kopx 1 HaumeHoBaHNE
o611enpoeccoHaIbHOM

Kon n HaumeHoBaHHIE
MHIUKATOPAa JOCTVKEHUSA
o61errpodeccroHaIbHOM

Pesynbrarsl 06yueHUs 10
OUCHUIUINHAM (MOAYJIISIM) U

KOMITIETeHIIUU IIpaKTHKaM
KOMITETeHIIU U
OIIK-3. Cmoco6en | OIIKB-3.11-1. Peamusyer snauwus | OIIKB-3.11-1.3-1.3Haer MeTOIbI
pa3pabaTbIBaTh U | o CTpaTernyecKoOMy | CTpaTern4ecKoro yIIpaBJIeHUSA
OCYIIECTBIATh yIIpaBJIE€HUIO IIePCOHATIOM IIepCOHATIOM
MepOIIpUATUA OINIKBb-3.M-1.¥Y-1.V¥meer
HaIlpaBJIe€HHbIE Ha HCIIOJIb30BaTh MeTOAUKU
peanusaluio CcTpaTeruu CTpaTerH4yecKkoro aHajausa IIpHU
yIIpaBJIeHUSA pelieHnu IIpoeCcCHOHATBHBIX
IIePCOHAJIOM, 3aja4
ofecrreuuBaTh OIIKB-3.11-1.B-1. Braageer
JOKYMEHTallHOHHOE HaBBIKAMU pa3paboTku
COIIPOBOKIEHUeE u 9 PeKTUBHBIX MEPOUPUATHUI IIO
OIIeHUBATh CTpaTerH4YeckoOMy  YIIpaBJIEHUIO
OpTraHU3aIOHHBIE u IIepCOHATIOM
conuanbHbIE OIIKB-3.11-2. Ocymectsiger | OIIKB-3.11-2.3-1. 3Haer mporecc
IIOCIEACTBHA. JOKYMEHTAIlMOHHOE JOKYMEHTAITMOHHOTO
COIIPOBOXKEHUE IIporiecca | COIPOBOXKAECHUS
CTPaTeTMUECKOTO yIIpaBJIeHUS OIIKBb-3.M-2.¥V-1.YMmeer
0pOpPMIIATH  COIIPOBOSKIAIOIIYIO
JIOKYMEHTAITHIO
OIIKB-3.1-3. Ocymectiasger | OIIKB-3.1-3.3-1.3HaeT METOIbI
OI[EHKY OPTaHU3aIIMOHHBIX W | OLIEHKM OPTaHU3AI[MOHHBIX U
COITHAIbHBIX IIOCTIeICTBUIL | COITMATIbHBIX OCJIEACTBUN
MeponpuAaTni HamnpasiaeHHbIX Ha | OIIKB-3.U-3.¥V-1.YMmeerT
peanusauio CTpaTeruy | IIPUMEHATH OLIeHOYHbIE METOMbI U
yIIpaBJIe€HUS IIePCOHATIOM BBIABIIATH COIlMaIbHBIE
IIOCTIeICTBUS
OIIK-4. Cnocoben | OITKB-4.11-1. Ucnionb3yer 3uanus | OIIKB-4.11-1.3-1.3Haer OCHOBBI
IIPUMEHSATH OCHOB OOKYMEHTUPOBAHUS | TPyJOBOTO 3aKOHOJATEIbCTBA B
COBpeMeHHbIe TPYAOBBIX OTHOIIEHUN C y4eTOM | 00JIACTU JOKYMEHTUPOBAHUS
TeXHOJIOTHMH ¥ MeTonsl | TpeboBanui Tpymosoro Komekca | OIIKB-4.11-1.Y-1. Ymeer permarb
OIIepaTHUBHOTO Po. BOITPOCBHI OIIepaTHUBHOTO
yIIpaBIeHUS yIIpaBIeHUS IIEPCOHAJIOM,
IIepCOHAJIOM, BECTHU BeJIeHUSs IOKYMEeHTAIILOHHOTI'O
IOKYMEeHTaIlHOHHOE COIIPOBOKIEHHUA M ydeTa Ha

COIIPpOBOKIACHNE 1 YUET.

ocHOBe Tpe6oBaHUM TpymoBOTO
Konexkca P®.

OIIKb-4.11-2. [Tpumenser
COBpeMEHHBIE TEXHOJIOTUU
paboTeI c KaJpOBOI1
IOKyMEHTAI[UE.

OIIKBb-4.M1-2.3-1.3Haer
COBpeMeHHbIe TEeXHOJIOTU
KaJIpOBOTO JOKYMEHT00060pOoTa

.OIIKB-4.11-2.Y-1. CriocobeH BecTu
KagpoBO€ MeJIOMPOU3BOACTBO U
OpraHu30BaTh apXUBHOE
XpaHeHMe KaJpPOBBIX JOKYMEHTOB
B COOTBETCTBUU C HEHCTBYOIUMU
HOPMAaTHBHO-IIPABOBBIMU aKTaMH,
obecrieuuTh 3AIUTY




IIepCOHAIBHBIX JAQHHBIX
COTPY/IHUKOB.
OIlIKB-4.1-3.0cymectBaser | OIIKb-4.1-3.3-1. 3HaeT OCHOBBI

OII€paTUBHBIIL  y4eT
TOKyMeHTalluu

KaJpOBOM

KaJpOBOM CTaTUCTUKU

OIIKB-4.11-3.3-2.3HaeT OCHOBHBIE

3TaIbI KaJ{pOBOTO
JIOKYMEHTO0000pOoTa

OIIKB-4.11-3.Y-1 Ymeer
opopMIATh [OKYMEHTAIIUIO B

COOTBETCTBUM C EWCTBYIOIINMU
HOpMaTI/IBHO-HpaBOBbIMI/I aKTaMU1

OIIKb-4.11-2 B-1. Biageert
HaBbIKAMHU COCTaBJIEHUS
KaJpOBOM OTYETHOCTH, a TaKke
HaBbIKAMHU O3HaKOMJIEHU S
COTPYAHHUKOB  OpTraHM3allUUd C
KaJpoBOM  JOKyMEHTaliel U
IEVICTBYOIINMHU JIOKAJIbHBIMU

HOpPMATHUBHBIMU aKTaMU,




3. OBBEM U COOEP)KAHUE OUCITUITIJIINHBI

3.1. O6béM OUCLUIUIUHEL, B T. Y. KOHTAKTHO¥ (II0 BUOAM yU4eOHBIX 3aHATHUIT) U

CaMOCTOSATEIIbHOM PabOTHI CTYJ€HTOB”

Ounas ¢popma obyueHUs

Pacnpenen | KonraktHa B T.4. CP Kontpons | UTorossri
eHue 1o | s pabora i I JIP 00BEM,
ceMecTpaMm JacoB/3. €.

9K3aMeH,
5 cemecTp 72 36 36 108 KypcoBas 216
pabora
Hroro: 72 36 36 108 36 216/6
OuHo-3a0uHas popMma o6yueHUs
Pacnpenen | KonraktHa BT CP Koutpons | UTorossri
eHne mo | g pabota i I JIP 00BEM,
ceMecTpam JacoB/3. e.
9K3aMeH,
6 cemecTp 36 18 18 144 KypcoBasd 216
pabora
Uroro: 36 18 18 144 36 216/6
* JI - saHATHs JEKIMOHHOro THIa, II — Bce BHUABI 3aHATUN CEMHHApPCKOTO THUIIA, KpPOMe

smabopatopHbIx pabor, JIP — ma6oparopuble pa6orsi, CP — camocTosiTesnbHast paboTa 06yJaroIierocs.

3.2. O6péM OUCHUTUITUHBI IO TEMAaTUUYECKUM pa3elaM U BUAAM yueOHbBIX

3aHITHUIL

HanmMmeHoBaHUEe TeMaTUUeCKOIO pa3feiia JUCHUILINHBI

KonmuectBo yacoB

J IT JP CP

03 03| o |03 | o | 03
BBeneHue B 1eJIOIIPOU3BOACTBO B KaAPOBOM pa60Te 2 2 10 | 12
IIpaBumna oopmaeHUs TOKYMEHTOB 2 2 18 | 12
Cocras u comepkaHue KagpoBOH JOKyMeHTallUH,
OCHOBHbBIE TOKYMEHTHI, perJIaMeHTUPYIOIIHE 2 2 20 | 30
yIpaBjIeHNe IIeEPCOHATIOM
OdopmireHne JOKyMEHTOB IIPH IIpHeMe Ha paboTy u 4 4 20 | 30
y4eT KaJpoB.
OdopmiteHne JOKYMEHTOB IIpH IIepeBofe U 4 4 20 | 30
PacTOp;KEHUU TPYHAOBOTO JOrOBOpaA




OpraHuzanus JOKyMeHT0000poTa Ha IPeAIPUATHH U 6 4 6 4 20 | 30
CIIOCOOBI CHCTeMATU3aUH U XpPaHEeHUs

Bcero:| 36 | 18 | 36 | 18 108 | 144
* J - 3aHATHS JEKIUMOHHOTO THIA, Il — Bce BUOBI 3aHATHUIN CEMUHAPCKOTO THUIIA, KPOMe

smaboparopHbIx pabor, JIP — ma6oparopubie pa6orsi, CP — camocrositesbHas paboTa 06yJaroIerocs.

3.3. CopepxaHne TeMaTU4YeCKNUX Pa3eiOB JUCIHUIIINHBI

Paznen 1. BeemeHue B 1eJIOIPOU3BOJICTBO B KAIPOBOI1 paboTe

[TonsATHE MOKyMEHTAIlMOHHOTO o0ecIleueHHUs yIIpaBleHHs B Kamgposoil pabore (JOY KP).
Kiaccudukanus moxymeHToB. IIpoGiaembl addextuBHocTH B opraHusanuu  JJOY. ®Popmbr
’KyPHAJIOB PETUCTpPalliU JOKYMEHTOB Ha IIPeAIIPUATUN.

Paspen 2. IlpaBuina ogopmiieHIs JOKYMEHTOB

OpraHnsalMOHHO-PACIIOPAUTEIbHAS JOKYMeHTaus U TpeboBaHus kK ee odopmienuto. TOCT
P6.30-2003 u wmsMmeHeHms K HeMmy. CXeMBI pacIOJOXeHHs peKBH3UTOB, TpeOOBaHUSA K HX
opopmiteHHIo, TpeboBaHUA K OIaHKAM HOKYMEHTOB M HX O(OPMIIEHHIO. DJIeMEeHThl yHU(PUKAIUN
OPJl: popmar Gymaru, ciyxeGHBIE IIOJI, pacIOJIOXKeHHUe, COAepKaHHe M IIPaBHJIa HCIIOTHEHUS
pexBu3uToB. CpokM ucHoiHeHHUs [O0KyMeHTOB. IlpaBuna xoppektupoBku OPJl. IIucemo.
HoipxkHocTHaAdA 3anucKa. [Ipukas. IIporokor.

Pasgen 3. CocraB m copep)kaHHMe KaJApoOBOII OKYMEHTAIlild, OCHOBHBIE JOKYMEHTBHI,
periaMeHTHpYIOIMe yIIpaBjieHHe IIePCOHAIOM

JoKyMeHTBI, perjJaMeHTHpPYIOIlHe YIIpaBleHHe IlepcoHamoM Ha mnpeanpusatuu. Crpykrypa
npennpuarusd. Ilonoskenne o nepconaine. Ilonoskenne o moapasaeneHnu. TpynoBoil pacopsAaoK.
IratHoe  pacnucanue. JloDKHOCTHas  HMHCTPYKUHA.  [JoKyMeHTBI, perjlaMeHTHpYIolIue
OpPTraHU3aIHIO0 U JesITeJIbHOCTh KaIpOBOH CIYKObI IpeanpusaTys. IlookeHne o KagpoBoi ciryskoe.
WHCTpYKIIMS 10 OpTaHHM3aI[MOHHO- MOKYMEHTAIHOHHOMY O0eCIeYeHHI0 KaJpOBOH paboThI
npennpusATys. [JoJDKHOCTHAS MHCTPYKIUS PAOOTHHKA KaAPOBOI CIIY)KOBI.

Pasnen 4. OopmiieHHe JOKYMEHTOB IIpU IIpHeMe Ha paboTy U y4eT KagpoB

[Topsamok oopMiteHHs JOKYMEHTOB IIpH IIpHeMe Ha paboty. Pestome. ConpoBofHTEIbHOE ITHCHMO.
Amnkera. ABro6uorpadus. Jluunoe sassrenue. Tpymosoit qoroBop. [Ipukas o mpueme Ha pabory.
KypHnan perucrparuu o mpueme Ha pabory. Ilopsamok ydera KagpoB. BemeHue JHUYHBIX [el.
Jlugnas kaprouka. AjndaBUTHas KapToTeKa. sKypHal perucTpanuy JHYHBIX fAell. Ilopamok
00paboTKY ITepCOHATBHBIX JaHHBIX pAOOTHUKOB IIPEIIIPHUATHS.

Paspen 5. OpopmitieHe JOKYMEHTOB IIPU IIepeBOfie U pacTOpP>KeHUU TPYAOBOTO JOTOBOpA
[lopsmok mepeBoma paGoTHuka. Ilpukas o TmepeBome. 3asBieHue O TmepeBome. Ilopsmox
pacTop)KeHHUsl TPYHOOBOTO AOroBopa ¢ paborHuUKOM. Ilopsmox odopmileHHs M ydeTa, XpaHEHUS
TPYAOBBIX KHIKEK. BilaHK TpyIOoBOM KHIKKHU. JKypHaII yueTa TpyOBbIX KHUKEK.

Paspmen 6. OpraHusanus JOKYMeHTO0O0O0OpOTa Ha MPeQIPUATHU U CIIOCOOBI CHCTeMaTU3AUU
U XpaHeHUs

CucremaTusanus JOKYMeHTOB Ha mpemgupustun. Homenkimarypa men. [Ilaxmarka. OcobeHHOCTH
XpaHeHHus [JOKYMEHTOB. ApXHUBaIlUs JOKyMeHTOB. IlepeueHb HOKyMEHTOB, IIOAJIEKAIUX
xpaHeHH10. CoBpeMeHHbIe CITOCOOBI ¥ TEXHUKA CO3TaHUs JOKYMEHTOB.



4. YYEBHO-METOJINYECKOE 1 UTH®OPMAIIMOHHOE OBECIIEYEHUE
AN CIHUITIINHBI

4.1. YuebHast TuTEpPATYypa, B TOM UHCIIE:

4.1.1. OcHOoBHas

BesomacHOCTh 9JIEKTPOHHOTO TOKyMeHTooOopora : yde6HOoe 1mocobme : [16+] /
A. A. Tumesnxo, II. A. Tumenko, 0. M. Kazakos u np. — Mocksa ; Bepsnus : [lupexkr-Menua,
2021. - 53 C. - Pexxum JocTyIa: o IIOAIIUCKE. -

URL: https://biblioclub.ru/index.php?page=book&id=602225 — Bubauorp. B ku. — ISBN 978-5-
4499-1928-1. — TeKcT : 2JIeKTPOHHBIN.

Eroposa, JI. B. Ucropus memompomnsBoactBa B Poccum : yueGHHK : B 2 wacTax : [16+] /
JI. B. Eroposa, H. A. PoroxoBa. — Mocksa ; Bepaun : [lupekt-Menua, 2021. — Y. 1 (xoner IX
— mavaino XX B.). - 333 c. : wr, tabn. — Pexum pmocryma: mo mommwucke. — URL:
https://biblioclub.ru/index.php?page=book&id=602451. — Bubauorp. B xu. — ISBN 978-5-
4499-1923-6. — DOI 10.23681/602451. — TeKCT : 37I€KTPOHHBIN.

ApacnanoBa, B. A. CiyxeOHble TOKYMEHTBI: (OPMYJISAPHI M IpHUMepbl OPOpPMIICHUS.
Anpbom: yuebHO-TIpaKkTHUecKoe mmocobue : [12+] / B. A. Apacianosa, E. C. Bypmucrposa. —
Mocksa ; Bepiun : [lupexr-Menua, 2020. — 108 c¢. — PexxuMm nmocryna: o mognucke. — URL:
https://biblioclub.ru/index.php?page=book&id=578396— Bubmuorp.: c. 100-105. — ISBN 978-5-
4499-1453-8. — DOI 10.23681/578396. — TeKcT : 371€KTPOHHBIIA.

Apacnanosa, B. A. [lokyMeHTaIlMOHHOe OOeCIleueHHe YIPaBJIEHU: yueOHO-IIpaKTHUeCKoe
mocobue B cxemax, tabiauuax, obpasuax : [12+] / B. A. ApacmanoBa. — 2-e u3[., HOIL U
riepepab. — Mocksa ; Bepaun : [lupexr-Menua, 2020. — 266 c. : ., Taba. — Pexxum mocryma:
rio mogmucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394 . — Bubauorp. B
KH. — ISBN 978-5-4499-1454-5. - DOI 10.23681/578394. — TeKcT : 1€ KTPOHHBIII.

Kysuenos, 1. H. [leronpounsBoactso : yyebHoe mocobue : [16+] / U. H. Kysneros. - 9-e
nspn., mepepab. — Mocksa : [amkoB u K°, 2020. - 406 c. : mn. - Pexxum mocryma: 1mo
mommucke. — URL: https://biblioclub.ru/index.php?page=book&id=572967- Bubmuorp.: c.
312-323. — ISBN 978-5-394-03881-5. — TeKCT : 371eKTpOHHBIIA.

4.1.2. lomoaHuTENbHASA

SlakoBuuy, III. A. [lesorpou3BOACTBO B KagpoBoi ciyskbe : yueOHuk / III. A. fIukoBHY. —
Mocksa : IOnurm, 2015. - 161 c¢. - PexuMm pocryma: @O IIOAIIMCKe. —
URL: https://biblioclub.ru/index.php?page=book&id=119021 - Bubawnorp.: c¢. 112. — ISBN 5-
238-01076-1. — TeKcT : 371€KTPOHHBIN.

Porosxun, M. 10. [le1onmpon3BoacTBO B KaAPOBOH CiIyKbe: yueOHO-IIpaKTHUYecKoe mocobue /
M. IO. PorokuH. — 3-e usp., mepepab. u qomn. — Mocksa ; Bepnun : [lupekr-Menua, 2014. —
783 C. - Pexxum JocTyma: 110 IIOJIINICKE. -
URL: https://biblioclub.ru/index.php?page=book&id=253703 - ISBN 978-5-4475-1576-8. —
DOI 10.23681/253703. — TeKcT : 2JIeKTPOHHBIHN.

Heiineka, A. B. YmpaBieHue IepcoHaJioM opraHmsanuy : yde6HuK / A. B. [lefiHeka. —
Mocksa : [amkos u K°, 2020. — 288 c. : ui. — (Yue6Hble n3maHus a1 6akaiaBpoB). — Pexxum
moctyma: 1o mopmucke. — URL:  https://biblioclub.ru/index.php?page=book&id=573308-
Bubmuorp. B kH. — ISBN 978-5-394-03459-6. — TeKCT : 2JIeKTPOHHBI.



https://biblioclub.ru/index.php?page=book&id=602225
https://biblioclub.ru/index.php?page=book&id=602451
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https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=572967
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https://biblioclub.ru/index.php?page=book&id=573308

4.2. TIpoeccnoHanmpHble 6a3pl AAHHBIX W HHE@OPMAIMOHHBIE CIIPABOYHBIE

CHICTEMBI

HanmenoBaHme pecypca

9BC «YHuBepcurerckas 6ubanorexa
OHJIAMH»

Anpec Tun gocryna
OJIeKTPOHHO-OMOINOTEUHbIE CHCTEMbI
http://biblioclub.ru/ VHauBuayaabHbIN
HEOTPAaHUYEHHBIN
OOCTYTI TTOCIIe
perucTpanuu

KubepJlenunka, poccurickas HayuHas
aJIeKTpOHHas 6ubiuorexa

https://cyberleninka.ru/

OTKpBITBIN pecypc

AnexTpoHHas 6ubnuoreka POOU
y

https://www.rfbr.ru/rffi/ru/librar

OTKpBITBIN pecypc

[IpesumenTckas 6ubmuorexka nmenu b. H.
Enpriuna

https://www.prlib.ru/

OTKpBITBIN pecypc

[TpodeccronanmpHble 6a3bI JAHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CHCTEMBI

eLIBRARY.RU, poccurickuii

HH(POpMaIlMOHHO-aHAIUTUYECKHU I IIOPTaJ |asp

https://www.elibrary.ru/defaultx.

OTKpBITBIN pecypc

HNudopmannoHHas cucreMa «ExnHOe 0KHO
IOCTyIIa K 06pa3oBaTeIbHbIM pecypcam»

http://window.edu.ru/

OTKpBITBIN pecypc

YHuBepcuterckas nHpopManuoHHas
cucrema «Poccusa»

https://uisrussia.msu.ru/

OTKpBITBIN pecypc

4.3. CeTeBbIe pecypchl

HanmenoBanue pecypca

Anpec

Khan Academy, 6ecruraTHbIit 06pa3oBaTeTbHBIN
pecypc

https://rukhanacademy.org/

edX, 6ecruraTHBII 06pa30BaTEIBHBIN PeCypc

https://www.edx.org/

MIT OpenCourseWare, 6GecriaTHbII
06pas3oBaTeIbHBIN pecypc

https://ocw.mit.edu/index.htm

baza 3HaHUIT 3akoHOarenbcTBa CaMapcKoi
obyacTu

http://kbsamgd.ru/about.jsp

AIMUHHCTPAaTUBHO-YIIPaBI€HYECKUI IIOPTAIL:
CTaThU II0 YIIPABJIEHUIO IIEPCOHATIOM U KagpaM

http://www.aup.ru/articles/personal/

Acconmarnuu "Coro3s paborogaresneit
Camapckoit obaactu"

http://www.srso.ru/

denepanbHas cayk6a IO TPYAY U 3aHATOCTU
(Poctpym)

https://www.rostrud.ru/



https://ocw.mit.edu/index.htm
http://kbsamgd.ru/about.jsp
http://kbsamgd.ru/about.jsp
http://www.aup.ru/articles/personal/%20
http://www.srso.ru/
https://www.rostrud.ru/
https://www.rostrud.ru/
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5. OBPA30OBATEJIbHBIE TEXHOJIOTUU

5.1. Ucnionrs3yemMbie 00pa3oBaTeIbHbIE TEXHOIOTUH

[Ipr mpoBemeHHM yUeOHBIX 3aHATUM II0 MOUCHUILIMHE YHHUBEPCUTET obecliedynBaer
pasBuTHe y OOydJalOIUXCsl HAaBBHIKOB KOMAHTHOM pabOThI, MEXINYHOCTHON KOMMYHUKAIIU,
IPUHATUSL PELIeHN!, JTUAEPCKUX KadyecTB (BKIIOYAs IIPOBeNeHHE HHTEPAKTUBHBIX JIEKIIHIL,
TPYIIIOBBIX OUCKYCCHI, IIpelofaBaHue NUCHUIUINH B (POpMe KypCOB, COCTABIEHHBIX HAa OCHOBE
pes3yJIbTaTOB HAyUHBIX HCCIEOBAHMI, ITPOBOAMMBIX YHHUBEPCHUTETOM, B TOM UHCIE C YUETOM
PErHOHATIBHBIX 0COOEHHOCTEN IIPOPECCHOHATIBHOM MeSITeIbHOCTH BBIITYCKHUKOB M IIOTPEOHOCTEMN
paboromaremneit Camapckor 06JIacTh).

HanmenoBaHue C AnantupoBaHHBIE METObI
ofepKaHHue TEXHOJIOTUU
TEXHOJIOTUN peanmsanuu
[Ipo6emHuoe AXTUBHOE B3auMopericTeue | [lorckoBple MeTOObI 00yUeHUS,
obyueHue 00y JaIOIITIXCS c po6JIeMHO- | IIOCTAaHOBKA  ITO3HABATEJIbHBIX
IIpeCTaBIeHHBIM cofiep;KaHUEM | 3aau c y4E€TOM
oO0yueHUs, HMelolllee I[eJbI0 pa3BUTHE | MHIUBUAYAIbHOTO,
IIO3HAaBaTEJILHOM CII0OCOOHOCTH U | COIUAJIbHOTO OIIBITA u
aKTUBHOCTH, TBOPUYECKOI | 0COOeHHOCTEl O0YUYarOIIUXCs C
CaMOCTOSITEJIBHOCTH 00YUarOIINXCSI. OTpaHUYEHHBIMU
BO3MO)XHOCTAMHU 3JOPOBBSl U
UHBaJIUIOB.
Kounenrpuposanuoe |IlorpykeHue 00y YaIOIIIHXCST B |MeToabI IIOTPYKeHUs,
obyueHue ONpee€HHYI0 IIPEeIMETHYI O00JacTh, | yUUTHIBAIOIIHE OHHAMUKY |
BO3MOKHOCTB Uero 3ajio)KeHa B y4eOHOM |ypOBeHb  paboTOCIIOCOOHOCTHU
IUTaHe 00pa30BaTeIbHOIN  ITPOrPAMMBI | 00yUAIOIITUXCS c
IIOCPENCTBOM OTHOBPEMEHHOTO | OTpPaHUUYE€HHBIMHU
U3y4YeHHUs OUCIHUILINH, MMeEIOIIUX [ BOSMOKHOCTAMU  3[JOPOBbl U
BBIpa)KEHHBbIE MeXIUCHUIIINHAPHbIE | HHBAJIUOB.
cBsI3u. VmMeeT 11ebl0  IIOBBIIIEHUE
KauecTBa OCBOEHUS oIpeneIéHHON
IIpeMeTHON 00JacTu 0e3 yBeJIuueHUs
TPYAOEMKOCTH COOTBETCTBYIOILINX
OUCIHUILINH.
PasBuBaroiree O6yueHnue, OpHEeHTHpPOBaHHOE Ha |MeToabI BOBJIEUEHUS
obyueHue pasBuTHe QU3NUECKUX, IT03HABATEIHHBIX | 00yIAIOIITUXCS c
u HPaBCTBEHHBIX CIIOCOOHOCTE | OTPAaHUYEHHBIMU
00yYaIOIIUXCS ITyTEM UCIOJIb30BAHUS UX [ BO3SMOKHOCTSIMU ~ 3[IOPOBbsI U
MOTEHIIUATbHBIX BO3MOKHOCTEI C|MHBAJIUIOB B pasiMUHbIe BUJbI
Y4ETOM  3aKOHOMEPHOCTEM  OaHHOTO |IeATEeJIBHOCTM Ha OCHOBE UX
pasButus. MMeer menpio popMUpOBaHNE | HHIUBUIYATbHBIX
BBICOKO¥M CaMOMOTHBAIINU K OOYUYEHHUIO, | BOSMOKHOCTEH U CIIOCOOHOCTEI
TOTOBHOCTU K HEIIPEPHIBHOMY OOYUEHUIO |M C YUETOM 30HBI OJIMKAIIIEro
B T€YeHHNE BCEU KU3HMU. pa3sBUTHA.
AXKTHUBHOE, Bcemepnada BcecTOpOHHAA axkTHUBHU3anusd|MeToAbl COUAIBHO-aKTUBHOTO
MHTEePaKTHUBHOE y4e6HO-TI0O3HABATEIHHON e TETHbHOCTHU | 00yUeHUsT c y4éToM
obyueHue 00YyUarOIINXCsl TTOCPECTBOM Pa3IUYHBIX | MHIUBHUIYIBHOTO
dopm B3aUMOOEIICTBUS C | cOIIMaIbHOTO OIIbITA u

IpernojaBaTeleM M JpPyT C APYTOM.

0COOEHHOCTeH O00YyJaIoIIuXCs C
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Haunmenosanmue
TEeXHOJIOTUU

Copnep:xaHHe TEXHOJIOTUU

AHaHTI/IPOBaHHbIe METOIbI
peain3anumn

Nmeer LIEJIBIO

MEXXJINYHOCTHOM

pa3BUTHUE HABBIKOB KOMaHOHOM pa6OTbI,

JINOEPCKUX Ka4veCTB,
cBoOel YCIIENIHOCTH.

dopMHpoBaHHE U |OIPAaHHMUYEHHBIMU
BO3MOKHOCTSIMH  3[OPOBbAd W
KOMMYHUKAIIUH, | KHBAJIUOB.

YBEPEHHOCTU B

PasBurue
KPUTHUUYECKOTO
00yJaIoIIuXCs,
00yJaIIUMUCS
IIPOIECCOB
IOBBIIIIEHUE

PedrnexcusHoe
obyueHUE

Leablo  (POpMUPOB
CaMOIIO3HAHHUIO,
CaMOBOCIIPUATHUIO
CaMOpa3BUTHIO.

CyO'BeKTHBHOTO

y4eOHOMI
KayecTBa
OCHOBe WH(pOpMamuu OOPAaTHOM CBA3H,
IIOJIy4eHHOH oT ofyuaromuxcsa. Vmeer

ombiTa U
MBIILIICHUS

OCO3HaAHHUeE
«IIPOJYKTOB» u
TesITeJIbHOCTH,
obydyeHUs Ha

TpanunuonHble peIeKCHBHbBIE
METOMBI c 0053aTeIbHOI
obpaTHOI CBA3bBI0,
[IPEeNMYIIeCTBEHHO
OpHEHTUPOBAHHBIE
pasBuTHE aJIeKBaTHOT'O
BOCIIPUATHS COOCTBEHHBIX
0COOEHHOCTEH O0yJaIOIIIMUCH
C OrpaHUYEHHBIMU
BO3MOXHOCTSIMU ~ 3[{OPOBBSI U
UHBAIUOAMIH.

Ha

aHue CIIOCOOHOCTH K
aI€KBAaTHOMY

nu TOTOBHOCTHU K

5.2. [lucTaHIinOHHBIE 00Opa3oBaTell

bHbBIC TCXHOJIOTHI

JucnuninHa MOKeT pealn30BbIBAThCS C IIPUMEHEHHUEM 3JIEKTPOHHOTO OO0y4YeHHs U
OUCTAaHI[MOHHBIX 00pa30BaTEIbHBIX TEXHOIOT U,

HanMmeHOBaHUE TEMAaTHUYECKOTO pasgeiia

Bun [1OT u comep:xanue paboTsI

Jlexiiuu, IpakTUYeCKU

€ 3aHATHS U J1abopaTOopHbIe paboThI

BBeneHue B mes0Ipon3BOACTBO B
KapoBoii pabore

OOT 1 Zoom
HOT 4 Moodle: mucbMeHHOE KOHTPOJIBHOE 3aITaHIe
OOT 8 paboTa C 9JIEKTPOHHBIMU OOpAIEeHUSIMU

oOydJaroIuxcs:  pacChUIKa  3aJaHHUI,  IIpOBepKa
MHUCbMEHHBIX PaboT
IIpaBuia oopMileHHS TOKYMEHTOB HOT 1 Zoom

[OT 4 Moodle: nucbMeHHOE KOHTPOJIBbHOE 3alaHe
JOT 8 pabora ¢ 3JI€KTPOHHBIMU OOpaIlleHUAMU
o0yJaloIMUXCcs:  pacChUIKa  3aJaHHI,  IIpOBepKa
IIUCBbMEHHBIX paboT

CocraB u comep;kaHHe KaJpOBOM
IOKyMeHTaIlUU, OCHOBHBbIE JTOKYMEHTBHI,
periaMeHTHPYIOIHe yIIpaBIeHe
IIepCOHATIOM

OOT 1 Zoom

[OT 4 Moodle: nucbMeHHOE KOHTPOJIbHOE 3alaHe
JOT 8 pabora ¢ 3JI€KTPOHHBIMU OOpaIlleHUAMU
o0yJaloIUXCcs:  pacChUIKa  3aJaHHUi,  IIpOBepKa
MIUCHbMEHHBIX paboT

OdopmiteHne JOKYMEHTOB IIpU IIpHeMe
Ha paboTy U yJeT KaapoB.

OOT 1 Zoom

[OT 4 Moodle: nucbMeHHOE KOHTPOJIBHOE 3alaHe
JOT 8 pabora c 9JIEKTPOHHBIMU OOpaIleHUAMU
o0yJaloIUXCcs:  pacChUIKa  3aJaHHI,  IIpOBepKa
MIUCHbMEHHBIX paboT

OdopmiteHne JOKYMEHTOB IIPU IIepeBojie

OOT 1 Zoom
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HauMenoBaHIIE TEMAaTHUYECKOTO pa3geiia

Bun [1OT u comep:xanue paboTsI

1 paCTOpP’KEHUHU TPyAJOBOTO OJOTOBOpa

[OT 4 Moodle: nucbMeHHOE KOHTPOJIBHOE 3alaHe
JOT 8 pabora c 9JIEKTPOHHBIMU OOpaIleHUAMU
o0yJaloIUXCcs:  pacChUIKa  3aJaHUI,  IIpOBepKa
MUCHbMEHHBIX paboT

Opranmnsanus JoKyMeHTOo000poTa Ha
MpeAIPUATUH U CIIOCOOBI
cUCTeMaTH3allu! U XpaHeHUs

OOT 1 Zoom

[OT 4 Moodle: nucbMeHHOE KOHTPOJIbHOE 3alaHe
JOT 8 pabora c 9JIEKTPOHHBIMU OOpaIleHUAMU
o0yJaloIuXcs:  pacChUIKa  3aJaHUi,  IIpOBepKa
MUCHbMEHHBIX paboT

Kypcosas pabora

Kypcosas pabora 1o qucnuIInHge

JOT 6 UCY BY3: ¢ukcamusa TeKkcTa KypcoBOi paboThI
M OT3bIBA HAyYHOTO PYKOBOOUTENISA B IIOPTPOIUO
CTyIeHTa

CamMocTosTeabHas pa60Ta

BBeneHue B IesIOIIPON3BOACTBO B
KaJpoBOH padoTe

OOT 1 Zoom
JOT 8 pabora ¢ 3JIeKTPOHHBIMU OOpaIleHUSIMU
00yJaIOIIUXCs: pacChLIKA 3aJJaHUI, IIPOBEpKa

IIpaBuna oopmIeHNUS TOKYMEHTOB

OOT 1 Zoom
JOOT 8 pabora ¢ 9JI€KTPOHHBIMU OOpaIleHUSIMU
00yJaIOIIUXCs: paCChLIKA 3aJaHUI, IIPOBEPKa

CocraB u comep;kaHHe KagpoBOIl
JOKYMEHTAllH, OCHOBHbBIE TOKYMEHTHI,
perJaMeHTHpYIOIIUe yIIpaBIeHHe
IIePCOHAIIOM

HOT 1 Zoom
JOT 8 pabora ¢ 9JIeKTPOHHBIMU OOpaIleHUsIMU
00yJaIOIIUXCsl: pACChLIKA 3aJaHUI, IIPOBEpKa

OdopmiteHne JOKYMEHTOB IIpU IIpHeMe
Ha paboTy U yJeT KaApoB.

HOT 1 Zoom
JNOT 8 pabora ¢ 9JI€KTPOHHBIMU OOpaIlleHUSIMU
00yUaIOIIUXCs: pACChLIKA 3aJaHUI, IIPOBEPKa

OdopmireHue TOKyMeHTOB IIPU IIepeBojie
U pacTOp>KeHUH TPYyLOBOT'O JOTOBOpa

HOT 1 Zoom
JOT 8 pabora ¢ 9JI€KTPOHHBIMU OOpaIlleHUSIMU
00yUaIOIIUXCs: pACChLIKA 3aJaHUI, IIPOBEPKa

Opranmnsanus JoKyMeHTOo000poTa Ha
MIPeqIIPUATUH U CIIOCOOBI
CHCTeMaTH3allU! U XpaHeHUs

HOT 1 Zoom
JNOT 8 pabora ¢ 9JIE€KTPOHHBIMU OOpaIlleHUSIMU
00yUaIOIIUXCs: pACChLIKA 3aJaHUI, IIPOBEPKa

HpOMe)KYTOLIHaH aTTeCTalluAa

3auéT c OIeHKOI

[OT 4 Moodle: nucbMeHHOE KOHTPOJIbHOE 3alaHe
A0T 1 ZOOM / OOT 3 Discord: ycrHOe 06cyxneHUe
Pe3yJIbTAaTOB BHIIOJIHEHUsI KYPCOBOI paboThI

HOT 6 MCY BY3: ¢uxcamusa OIleHKHM B 3a4€THOU
BEOMOCTH




6. OLIEHOYHBIE CPEICTBA

OreHuBaHUe YPOBHS yUeOHBIX JOCTIDKEHU, 00yJaIOIUXCs, II0 JUCIIUIIINHE OCYIIIECTBISIETCS B BU/Ie TEKYII[ero KOHTPOJIsl yCIIeBaeMOCTH
U IIPOMEKYyTOYHOM aTTeCTAILUHU.

6.1. O1ieHOUHBIE CPeCTBA, COOTHECEHHBIE C MIIIAHUPYeMBIMU pe3yJIbTaTaMU 00yueHNs 0 AUCIUIIINHE

Konm u HaumeHOBaHUe
o61enpogeccnoHaIbHOM

Kon 1 HauMeHOBaHue
WHIWKATOPA JOCTYIKEHUS
o61r1eTpoeccHoHaIbHOM

PesynbraThl 00yueHUs 10
OUCIUIUTNHAM (MOIYJISIM)

Bupg arrecranuu u
OLIEHOYHBIX CPEJCTB

IlokasaTenu oreHUBaHUSA

KOMIIeTeHIIH KOMITETEHIIIL U IIpaKTUKaM
OIIK-3. Crooco6en | OIIKB-3.11-1.  Peanusyer | OIIKB-3.M-1.3-1.31aer | TexyIuii KOHTPOJIb: KoppexTHoe BBINIOTHEHHE
paspabaTsIBaTh U | 3HaHUA IIO | METOABI CTPATETHMYECKOTO | yCTHBIN OIIpOC, IIPOMEKYTOUHOTO TeCTa.
OCYILIEeCTBIATD CTpaTeTUYeCKOMY yIIpaBJIeHUs IIEPCOHATIOM | IIPOMEKYTOUYHBIH TecT. Biok 1 xoHTpOJIBHOTO
MepOIIPUATHUSA yIIpaBJIeHUIO IIEPCOHATIOM ITIpomeskyTouHad 3aJJaHUA BBIIIOIHEH
HaIlpaBJIeHHbIE Ha aTTecTaI[UsA: KOHTPOJIbHOE | KOPPEKTHO.
pealnsanuio  CTpaTeruu 3aJjaHue.
yIpaBJIeHUs IIE€PCOHATIOM, OIIKB-3.1-1.Y-1.YMmeeT | Texymuit KOHTPOJIb: ITogroToBKa mOKIaaa,
obecrieqnBaTh HCIIONIb30BaTh  METOAMKHU | HOKJIAJ, KPYTJIBbIN CTOJ. ydacTue B KPYTJIOM CTOJIe.
JOKyMeHTallOHHOe cTparerndyeckoro asanusa | [IpomexyTounas Biok 2 KoHTpOJIBHOTO
COIIPOBOXKJEHHE u pu pellleHnH | aTTecTalusa: KOHTPOJIbHOE | 3aJlaHUs BBINIOJIHEH
OIleHUBaTh npodeccHOHANBHBIX 3afa4 | 3aJaHUe. KOPPEKTHO.
OpraHM3alMOHHbBIE u OIIKBb-3.1-1.B-1. Bumapeer | Tekymuii KOHTpPOJIb: KoppekTHoe BbINIOJIIHEHHE
coLlMaJIbHbIE ITOCJIeICTBHA. HaBbIKAMU paspaboTKH | IIPOEKT. IIPOEKTA.
2 (PeKTUBHBIX IIpomeskyTouHas Biok 3 KOHTpOJIBHOTO
MepOIIPUATHHI IO | aTTecTallMsA: KOHTPOJIbHOE | 3a[aHUs BBINIOJIHEH
CTpaTeru4yecKoMy 3aJjaHue. KOpPPEKTHO.
YIIPaBJIeHUIO IIepPCOHATIOM
OONKDB-3.MHM-2 OIIKB-3.11-2.3-1. 3Haet | Tekyluit KOHTPOJIb: KoppekTHoe BbIIIOIIHEHHE
OcyiecTBiser IIpolecc YCTHBI OIIpoC, IIPOMEKyTOUHOTO TecTa.
JOKyMeHTallMOHHOe JOKYMEHTAallMOHHOTO IIPOMEKYTOUHBIH TecT. Biok 1 KOHTPOJIBHOTO




COIIPOBOKJE€HME IIpolecca
CTpPaTeTM4ecKOro
yIIpaBIeHU

COIIPOBOKOCHI S

[TpomexyTouHas
aTTecTalysa: KOHTPOJIbHOE
3aaHue.

3aJJaHHA BBIIIOJTHEH
KOPPEKTHO.

OIIKBb-3.1-2.Y-1.YmMmeeT
opopMIATH
COITPOBOKJAOIIY O
IOKYMEHTAIIHI0

Texky1uil KOHTPOJIb:
IOKJIa, KPYTJIbIN CTOJL.
[TpomexyTouHas
aTTeCcTalya: KOHTPOJIbHOE
3aJlaHue.

IlIogroroBka mokJama,
y4yacTue B KpyTJIOM CTOJIE.
bnok 2 konTponbHOTO
3aJlaHUs BBIIIOJIHEH
KOPPEKTHO.

OIMKB-3.MH1 -3
OcymtectBiseT OII€HKY
OpraHM3alOHHBIX u
COIIMAJIbHBIX ITOCJIEOCTBUI
MepONIpUATUN
HaIIpaBJI€HHBIX Ha
peanusanuio CTpaTeruu
yIIpaBJI€HUS IEPCOHATIOM

OIIKb-3.1-3.3-1.3HaerT
MeTOJIbI OlLleHKU
OpraHU3alMOHHBIX u
COIUAJIBHBIX IIOCIIEICTBUI

Texy1ui KOHTPOJIb:
YCTHBIN OIIPOC,
IIPOMEXYTOUHBIN TECT.
ITpomexyTouHas
aTTeCcTalya: KOHTPOJIbHOE
3aJaHue.

KoppekTHoe BbImoTHEHNUE
IIPOMEKYTOYHOTO TECTA.
bnox 1 korTpOIBHOTO
3aJlaHUs BBIITOJTHEH
KOPPEKTHO.

OIIKBb-3.1-3.Y-1.YMmeeT
IIPUMEHATD OLlEHOYHBIE
MeTOJbI u BBISBJIATH
COILMAJIbHBIE ITOCIECTBUA

Texy1uii KOHTPOJIb:
IOKJIa, KPYTJIbIN CTOJL.
ITpomexyTouHas
aTTecTalys: KOHTPOJIbHOE
3aJlaHHue.

ITogroroBka moKJiama,
yJacTHe B KPyTIJIOM CTOJIE.
B0k 2 KOHTpOJIBHOTO
3aJlaHUsI BHIIIOJIHEH
KOPPEKTHO.

OIIK-4. Criocoben
IIPUMEHSTh COBPEMEHHbIE
TEXHOJIOTUM M  METOMbI
OTIEPAaTUBHOTO
yIIpaBJIeHUS] TIEPCOHATIOM,
BECTU TOKyMEHTAI[MOHHOE
COIIPOBOKI€HUE U yUeT.

OIIKB-4.1-1.
3HAHUSI
IOKYMEHTHPOBAaHHUS
TPYHOOBBIX OTHOIIIEHUN C
y4eToM TpeboBaHUN
Tpynosoro Kogexca P.

Hcnonbsyet
OCHOB

OIIKB-4.M1-1.3-1.3raert | Tekymuil KOHTPOJIb: KoppekTHoe BbIIIOJIIHEHUE
OCHOBBI TPYHOOBOTO | YCTHBIN OIIPOC, ITPOMEKYTOYHOTO TeCTa.
3aKOHOIaTeILCTBA B | IIPOMEXyTOUHBIH TECT. Biox 1 KOHTPOJIBHOTO
obacTu [TpomexyTouHas 3aJaHUs BBITIOJIHEH
IOKYMEHTUPOBAHUS aTTeCcTalys: KOHTPOJIbHOE | KOPPEKTHO.

3aJaHue.
OIIKb-4.11-1.V-1. Ymeer | TexkyInuit KOHTPOJIb: ITogroroBka mokiaja,
perIaTth BOIIPOCHI | JOKJIAM, KPYTJIBIH CTOII. yJacTHe B KPyTJIOM CTOJIE.
OIIepaTUBHOTO [TpomerxyTouHas BJIoK 2 KOHTPOJIBHOTO

yIIpaBJIeHUSI TI€PCOHAJIOM,
BeJeHUs
IOKYMEHTAIITOHHOTO
COIPOBOXKIEHUS U ydeTa
Ha OCHOBe TpeOOBaHUM
Tpynosoro Kogexca P®.

aTTeCTallKAa: KOHTPOJIbHOE
3aJaHuE.

3aJlaHUs BBIIIOJIHEH
KOPPEKTHO.




OIIKB-4.1-2. Ilpumenser
COBpPEMEHHBbIE TEXHOJOTUU
paboTeI c KaJpOBOI1
IOKyMEHTAaL[UE.

OIIKb-4.11-2.3-1.3Haer
COBpeMEHHbIE TEXHOJOTUU
KaJpPOBOTO
IOKYyMeHT0000poTa

Texy1uil KOHTPOJIb:
YCTHBIN OIIPOC,
IIPOMEKYTOUHBIH TECT.
ITpomexyTouHas
aTTecTaIHs: KOHTPOJIbHOE
3afaHue.

KoppekTHoe BhINIOTHEHHE
IIPOMEKYTOUHOTO TeCTa.
Bisok 1 xoHTpOJIIBHOTO
3aJJaHHA BBIIIOJTHEH
KOPPEKTHO.

.OIlKb-4.1-2.V-1.
CriocobeH BecTH KaapoBOe

Texy1uil KOHTPOJIb:
IOKJIaX, KPYTJIbIN CTOJL.

IlogroroBka mokJiama,
y4acTHe B KPyIJIOM CTOJIE.

ZIeJIOIIPOU3BOCTBO u | IIpomexyrounasa Biok 2 koHTpOIBHOTO

OpPraHM30BaTh  apXMBHOE | aTTeCTallMsA: KOHTPOJIbHOE | 33[JaHHS BBIIIOJIHEH

XpaHeHHe KaJIpOBBIX | 3aJaHUeE. KOPPEKTHO.

JOKYMEHTOB B

COOTBETCTBUU c

IEeUCTBYOLIUMU

HOPMAaTHBHO-IIPAaBOBBIMU

aKTaMu, ofecreyurs

3aIUATY IIE€pCOHATBHBIX

JAHHBIX COTPYIHUKOB.
OIIKB-4.11-3.0cymectBaser | OIIKB-4.11-3.3-1. 3Haer | TexyInuil KOHTPOJIb: KoppekTHoe BhIIIOTTHEHUE
OIlepaTUBHbBIN Y4eT | OCHOBBI KaJpOBOM | YCTHBIN OIIPOC, IIPOMEKYTOUHOIO TeCTa.
KaJ[pOBOM MOKYMEHTAIlUM | CTATUCTHUKU IIPOMEKYTOUYHBIH TECT. Biok 1 KOHTpOJIBHOTO

ITpomexxyTouHas
aTTecTallMs: KOHTPOJIbHOE
3alaHHe.

3aJaHUS BBIIIOJIHEH
KOPPEKTHO.

OIIKB-4.11-3.3-2.3Haer

TexyIui KOHTPOJIb:

KoppekTHoe BbImOTHEHHE

OCHOBHbIE 3Tambl | YCTHBIN OIIPOC, ITPOMEKYTOYHOTO TeCTa.
KaJpOBOTO ITPOMEKYTOUHBIN TECT. Biox 1 KOHTPOIBHOTO
DOKyMeHT0000opoTa [TpomexxyTouHas 3aJlaHUsI BBIIOJIHEH
aTTeCcTalysa: KOHTPOJIbHOE | KOPPEKTHO.
3aaHue.
OIIKB-4.11-3.V-1 Ymeer | TexkyInuit KOHTPOJIb: ITogroroBka mokiiaja,
0pOpPMIIATH IOKJIaM, KPYTJIBII CTOJ. yJacTye B KPyTJIOM CTOJIE.
IOKYMEHTAITIIO [TpomexyTouHas Bi1ox 2 KOHTPOJIBHOTO
COOTBETCTBUU C | arTecTanysa: KOHTPOJbHOE | 33JaHUs BHITIOITHEH
TEeVCTBYIOITUMHU 3aaHue. KOPPEKTHO.




HOPMAaTHUBHO-IIPaBOBBIMU
aKTaMIM

OIIKB-4.11-2B-1. Baapgeer
HaBBbIKAMU COCTaBJIEHU S
KaJpoBOM OTYETHOCTHU, a
TaKkKe HaBbIKAMMU
03HaKOMIJIEHUS
COTPYAHUKOB
OopraHusanuu ¢ KaJIpoBOU
JOKyMeHTaluen u
IEeVICTBYIOIIIUMHA
JIOKAJIbHBIMHU

HOPMATUBHbBIMU dKTaMU,

Teky1uil KOHTPOJIb:
IIPOEKT.

ITpomexyTouHas
aTTecTaIHs: KOHTPOJIbHOE
3afaHue.

KoppekTHoe BbIIIOIHEHHE
IIPOEKTA.

bnox 3 konTposbHOTO
3aJlaHUs BBIITOJHEH
KOPPEKTHO.
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6.2. Tumosoe KOHTPOJJIbHOE€ 3alaHV€ I I'IpOMC)KYTO‘IHOfI aTTecranmm

BJIOK 1 - IPOBEPKA 3HAHMMH (OIIKB-3.1-1.3-1. OIIKB-3.1-2.3-1. OIIKB-3.1-3.3-1. OIIKB-
4.11-1.3-1. OIIKB-4.11-2.3-1. OIIKB-4.11-3.3-1. OIIKB-4.11-3.3-2.)

1.1. Yro Ha3biBaercs “menom” B qelIONPOU3BOACTBE:

1) COBOKYITHOCTb JOKYMEHTOB HJIM JOKYMEHT, OTHOCSIIIUICA K OJJHOMY BOIIPOCY HJIM YIacTKy
TesATeJIbHOCTH, XpPaHAIIMecs B OpTaHU3aIUN;

2) COBOKYIIHOCTB JOKYMEHTOB MJIN JOKYMEHT, OTHOCSIIIUIICSI K OMHOMY BOIIPOCY MU YUACTKY
IeAaTeIbHOCTH, IIOMEIIleHHBbIE B OTAEIbHYI0 O0JIOKKY;

3) COBOKYIIHOCTD TOKYMEHTOB MJIM JOKYMEHT, OTHOCSIIIUIICS KO BCEM YJacTKaM [AesATebHOCTH,
IIOMeII[eHHbIe B OTEIbHYI0 00JIOKKY.

1.2. Ecinu akT IIOATOTOBJIEH KOMUCCHE, B KAKOY I10CIIeIOBATEIIbHOCTH JOIDKHBI YKa3bIBaThCS
MOJDKHOCTHBIE JTUIa (BO BBOQHOIT YaCTH), yYAaCTBYIOII[HE B IIOATOTOBKE aKTa?

1) Ilpencemarenb KOMHCCHUM, WIEHBl KOMHUCCHUHM B IIOpsAKe YOBIBAHUS CIIy)KeOHOI JIeCTHUILIBL,
CeKpeTapb KOMHCCHU.
2) Ilpencemarenb KOMHCCHH, CeKpeTapb KOMHCCHUH, WIEHBl KOMHUCCHUU B aX(paBUTHOM IIOPSIIKe.
3) IlpencenaTens KOMUCCHH, YIeHbI KOMUCCHH B aJI(PaBUTHOM IIOPSAKE, CEKpeTapb KOMUCCHUH.

1.3. I'maBHOI1 3agadeil KAPOBBIX CITY>KO SIBIIAETCS

1) JoKyMeHTaJIbHOE 0POpPMICHIE U YIIpaBIeHHe TPYAOBBIMYU OTHOIIEHUSIMU
2) mpueM Ha paboTy HOBBIX COTPYJHHUKOB

3) yBosIbHEHME PAOOTHHUKOB

4) cozmaHue IIOMeX B paboTe APYTUX CTPYKTYPHBIX ITOApPa3esIeHHUIT

1.4. C xaKoi1 1eyrpio opopMseTcs JOKIATHAS 3aIIMCKa:

1) OOBACHUTD IPUYNHBI KAKOTO-JIHO0 (PaKTa MIN COOBITHS;

2) no6yoUTh PyKOBOJUTEJS IIPUHATH OIIpefieJIeHHOE pellleHNe;

3) ykasarb pyKOBOJUTEIO Ha HeJOUETHI B Pab0Te COTPYAHUKOB IIPeAIIPUATHS.

1.5. I'me IpaBUIIBHO PACIIOJIOKUTH OTMETKY 00 HCIIOJIHHUTEJIe IOKyMeHTa?

1) B meBoM HWKHEM YIJy JIMIEBOM WJIM OOOPOTHOM CTOPOHBI IIEPBOTO JIMCTA JOKYMEHTa.
2) B mpaBoM HIKHEM YIJIy JIMI[EBOM HJIN OOOPOTHOI CTOPOHBI ITOCJIETHErO JIMCTa JOKyMEHTa.
3) B 1eBOM HIKHEM yTJIy JIMI[€BOI MJIM OOOPOTHOM CTOPOHBI ITOCJIEHEr0 JHCTa JOKYMeHTa.

1.6. KTo o61aaeT mpaBoM MOAIVICY IIPUKA30B II0 MIEPCOHAIY ¥ (PMHAHCOBBIM BOIIpocam?
1) pyKOBOZHTEJb U 3aMECTUTEb PyKOBOJUTEIIS;

2) TOJIBKO PYKOBOJUTEJIb;

3) HauaJIBPHUK OT/IeJIa KaJpOB.

1.7. Ilpu yBonbHeHHH pabOTHHKA U3HAETCH:

1. mpMKa3 M0 OCHOBHOM J€ATEIbHOCTU OpPraHMU3alUH;
2. pacIopsbKeHue;

3. mokJIagHad 3aIlMcKa;

4. mpuUKa3 10 JUYHOMY COCTaBY

1.8. Kakoe u3 yTBep>xieHUN aBisgeTcd BepHbIM? I'pud yTBepxaeHus — 3To:

1) peKBU3UT OPUIINATHPHOTO JOKYMEHTa, BRIPAKAIOIINIL COTJIacHe yUPe)KAeHHs HIU ero OpraHa, He
ABJIAIOLIIETOCS aBTOPOM JOKYMEHTA, C €0 COAEPKaHUEM;

2) peKBU3HUT O(PUIIHAIBHOTO JOKYMEHTa, CBUETEIbCTBYIOIINH 06 0c060M XapakTepe
MHEPOPMAIUH, OTPAHUYHUBAIOIIUN KPYT II0JIb30BaTEIeH JOKYMEHTA;

3) peKBUSUT OPULHAIBHOIO JOKyMEHTa, IIPUAAOIIUII HOPMAaTHBHBIIN HIJIM IIPABOBOI XapaKTep ero
COJIEP/KAHUIO;

4) peKBUSUT JOKYMEHTAa, IIPeCTaBIIAIOIINI cO001 COOCTBEHHOPYUHYIO IIOAIIUCH IIOJTHOMOYHOTO
AOJLKHOCTHOTO JIMIIA.
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1.9. Kakoi1 13 mepeunciieHHbIX JOKYMEHTOB IIO/JIE)KUT YTBEP)KIEHUIO:
1) mpukas; 2) aKT; 3) KUCHMO; 4) pactopsbreHue?

1.10. Kak rpaBuIbHO 0pOPMUTSH ClIeQYIOIIYIO ATy B JOKyMeHTe:
1) B  monyroguu 2011 r.; 3) B I mom. 2011 r,;
2) B mepBoM mosryroguu 2011 r.; 4) B mepBoM 11out. 2011 T.

BJIOK 2 - IPOBEPKA YMEHWUM (OIIKB-3.1-1.Y-1. OIIKB-3.11-2.Y-1. OIIKB-3.1-3.Y-1. OIIKB-
4.1-1.V-1. OIIKB-4.11-2.Y-1. OIIKB-4.11-3.Y-1)

2.1. I3 ykazaHHOro Habopa pPeKBH3UTOB BbIO€pHTE PEKBH3UTHI TapaHTHUITHOTO IIHCHMA,
IpuBeauTe IIpUMep rapaHTUITHOTO TN ChMa:

A) HauMeHOBaHIe OpPTaHU3AIIU;
CITpaBOYHBbIE JaHHBbIe OPTaHU3ALUU;

JaTa U peruCcTpalliOHHBIN HOMep TOKyMEHTA;
CCBIJIKA Ha HOMEP U JaTy BXOJAINEro JOKyMEHTa;
3aroJIOBOK K TEKCTY;

ajpecar;

TEKCT;

HOOMIICH.

B) HanmeHOBaHUe OpraHU3aINH;
CIIpaBOYHBIE JaHHbIe 00 OpraHU3AINY;

JaTa U perucTpalliOHHBIN HOMep TOKyMEHTa;
azpecar;

TEKCT;

HOONNCH;

OTMeTKa 0 HAJTUYUU IPUI0KEHU.

C) HauMeHOBaHMEe OPTaHU3AIU;
CIIpaBOYHbIE TaHHbIe 00 OpTraHU3AINY;
HaUMeHOBaHUeE BUJA TOKYMEHTA;

JaTa U perucTpalliOHHBIN HOMep TOKyMEHTa;
3aroJIOBOK K TEKCTY;

azpecar;

TEKCT;

HOONINCH;

OTTHCK IIeYaTH.

2.2. 3 ykazaHHOro Habopa peKBH3UTOB BbIOEpUTE PEKBU3UTHI IIPOTOKOJIA U COCTABBHTE
¢dopmyisp — ob6paserr IpoToKona:

A) HauMeHOBaHIE OPTaHU3AIIUN
HaNMeHOBaHUe BUA TOKYMEHTa;

JlaTa ¥ peTUCTPAllMOHHBII HOMeED;
3aroJIOBOK K TEKCTY;

TEKCT;

HOIIINCH.

B) HanMmeHOBaHUE OpraHU3AINH;
CrpaBouHble JaHHBIE 00 OPraHU3ALUHY;
HanmenoBaHMe BUIa TOKYMEHTA;

Hata 1 perucTpallMOHHBIIT HOMED;
3aroJI0BOK K TEKCTY;

TexkcrT;

IMommucu.

C) HauMeHOBaHMEe OPTaHU3AI[U;
MecTo cocTaBieHUs JOKYMEHTa;
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HanMmeHOoBaHMe BUAa TOKyMEHTA;

JlaTa 1 peTHCTpallHOHHBIN HOMEP TOKYMEHTA;
3aroJIoBOK K TEKCTY;

Texcr;

Ilogmucu;

OTMeTKa 0 3aBepeHUU KOIIHM.

2.3. U3 ykazsaHHOro Ha0opa pPEKBU3UTOB BbIOepUTEe PEKBH3UTHI BHYTPEHHEI OKIATHOI
3aIlMCKU, IIpUBeNTe IIpUMep:

A) HauMeHOBaHIe OPTaHU3AIIU;
HanmMmeHoBaHUe BHa TOKyMEHTA;

HaTa u perucTpalluOHHBIN HOMeED;
3aroJI0BOK K TEKCTY;

Anpecar;

I'pud yrBepKaeHN;

Tekcr;

ITogmuce.

B) HanmeHOBaHUe OpraHU3aINY;
HanmMmeHoBaHUe BHa TOKyMEHTA;

HaTa ¥ perucTpalluOHHBIN HOMED;
3aroJI0BOK K TEKCTY;

Anpecar;

Tekcr;

ITogmuce.

C) HauMeHOBaHMEe OPTraHU3AIU;
CrpaBouHble JaHHBIE 00 OPraHU3ALUH;
HanmMmeHoBaHUe BHa TOKyMEHTA;

HaTa u perucTpallOHHBIN HOMEP JOKYMEHTA;
3aroJIoBOK K TEKCTY;

Anpecar;

I'pud yrBepxaeHN;

Texkcr;

ITogmucu.

2.4. I3 yka3aHHOTO Habopa peKBU3UTOB BbIOepUTE PEKBU3UTHI BHYTPEHHETO aKTa, COCTABbTE
npumep popMyisspa — oOpasita BHyTPEHHEr0 aKTa:
A) HauMeHOBaHMe OPTaHU3AIIU;
CrpaBouHble JaHHBIE 00 OPraHU3ALUY;
HanmenoBaHMe BUa TOKYMEHTA;

Hata ¥ perucTpallMOHHBIIT HOMED;

MecTo cocTaBIeH;

3aroJI0BOK K TEKCTY;

I'pud yrBepxaeHN;

Texkcr;

IMogmucu.

B) HammeHOBaHUE OpraHU3aINH;
HanmenoBaHMe BUa TOKYMEHTA;

Iata 1 perucTpallMOHHBIIT HOMED;

I'pud yrBepKmeHN,;

TexkcrT;

IMommucu.

C) HauMeHOBaHME OPTaHU3AIU;
CrpaBouHble JaHHBIE 00 OPraHU3ALUHY;
HaumenoBaHMe BUa TOKYMEHTA;

HaTa ¥ perucTpallMOHHBIN HOMED JTOKYMEHTa;
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3aroJIoBOK K TEKCTY;
Texcr;
Ilogmucu.

2.5. CocTaBbpTe IHUCHMO, COTIIACHO HIDKEIIPUBEIeHHOMY TEKCTY.

[Ipencenmarens mpaBieHUs akKIHoHepHOTO KoMMepueckoro 6anka « TOPT-TIPEABAHK» (tp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) Illymos C. A. o6paruics K
I'enepanbpHOMY mupekTopy AO «AcGect» Bombinneny JI. M. ¢ mpocbs60it pacCMOTpeTh BOIIPOC O
npenocraBienuu B quurensHyio apeany AKB « TOPTTIPE[JBAHK» pa6ouunx mromanaei — 180 kB.M
II0[] pa3MellleHre OTAeeHus1 OaHKa.

[TucpMo 6BLIO COCTAaBIEHO HCIIOTHUTENEeM [10IeCHON Ha JODKHOCTHOM OJIaHKe IIpeficeqaTels
IpaBJIeHUA 0aHKa U ONOIINCAHO 24 MaprTa TEKYIIeTo Toaa.

BJIOK 3 - IIPOBEPKA HABBIKOB (OIIKB-3.11-1.B-1. OIIKB-4.11-2.B-1.)

3.1. OsHakombpTech c¢ curyanuei: B xannenspun IIAO «Buorex» O0pUIO TIpOBegeHO
IepepacipefelleHue  JOJDKHOCTHBIX — O0SI3aHHOCTEH  MEXKAY IIOMOIMHUKOM PYKOBOJUTEJS
Hemunosort O.M. u ee cekperapem JloktuonoBoit C.A.: cekpeTapio mepeaaHa QyHKIHUSI KOHTPOJIA
HCIIOJIHEHHs MOKYMEHTOB, KOTOPYIO BBIIOJIHAT IIOMOIIHHUK pyKoBomuTend. g HOpMAaTHBHOIO
3aKpeIUIeHUsl BBOAMMBIX M3MeHeHHUN reH. qupekropom Pemoposeim ILH. 6pu1 mM3maH mpukas o
BHECEHHUN W3MEHEHHs JOJDKHOCTHBIE WHCTPYKIIMM pabOTHUKOB KaHIexapuu. OmHaKo
JlokTuonoBa C.A. BbIpasuja HecoIjJlacue ¢ IIPOBOAUMBIMU M3MEHEHHUAMHU, YTO HAIILIO OTpaKeHue
B BH3€ 03HAKOMJIEHHS C IIPUKA30M:

3aKphITOE aKIHOHEPHOE 00IIIeCTBO
«HoBb1e 6HOIOTHUECKIIE TEXHOIOTHI»
(BAO «Bunotex»)

ITPUKA3
20.06.2006 Ne 63

MockBa
O mepepacnpeneneHUN TODKHOCTHBIX 0013aHHOCTEI.
B cBs13u ¢ mponsBoacTBeHHOM HeobxonumocTthio [IPUKA3BIBAIO:
1.BHecTu crenyromiue u3MeHeHNs B JOJDKHOCTHBIE HHCTPYKIIUU PAaOOTHUKOB KaHIEIIPUU:
1.1. MckmrounTh U3 paspaesna 3 DOJKHOCTHONM MHCTPYKIIMU IIOMOIITHUKA PyKOBOAUTENA 11.3.9
«BeOEeHHE KOHTPOJIA MCIIOJIHEHNA TOKYMEHTOB».
1.2.BHecTHu B pasgesn 3 JOHKHOCTHOM MHCTPYKIIUU CeKpeTaps AOIIOJHUTENbHBIN II 3.15 «BeeHUe
KOHTPOJIA UCIIOJTHEHUS JOKYMEHTOB».
2.BBECTH B I€MCTBHE YKa3aHHBIE B II 1 HaCcTO4IIlero mpuKasa usMeHerusd ¢ 03.07.2006.
3.3aB.kaHuexspuu [lapamanosoit O.b. mo 27.06.06. 03HAKOMUTB € IIPUKA30M PYKOBOAUTEJIEI BCEX
CTPYKTYPHBIX IOApa3aeJIeHUN OpTraHN3alllH.
4. KoHTpOJIb 32 UCIIOTHEHHEM IIPHKa3a BO3JIOKUTh Ha 3aMeCTUTeNS TeH.JUPeKTopa I10
aIMHUHHUCTPATUBHO-X034VCTBeHHBIM BoIlpocaM CyxaHoBa B.U.

'enepanbHBIN AUPEKTOP IT.H.®enopos

3aM.TeHepIbHOTO JUPEKTOpa
110 aAMHUHHUCTPATUBHO-XO035¥CTBEHHBIM BOIIPOCAM

B.1.CyxaHnos

C mpuka3omM 03HaKOMJIEHBI:
[ToMOIITHUK PyKOBOOUTEIIS O.1.Jemumosa
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Cexperapb He corjacHa c 11.1.2 mpukasa C.A. JloxTuoHOBa

OmnpenenuTs:

1.IIpaBumpHOo 71 B IIAO «Buorex» OBLIO IIPOBEAEHO IlepepacIpefeeHNde TOJKHOCTHBIX
00s13aHHOCTeH MeKIy pabOTHUKaMU KaHLeJISIPUL;

2.COOTBETCTBYIOT JIU AeMCTBUA PyKOBOOUTeNd opranusanuu HopMmam TK;

3.IlpaBunbHO s OBLT cocTaBleH u OQOpMIeH IpHKa3 00 U3MEHEHHUAX NOJLKHOCTHBIX
00513aHHOCTE! PaOOTHUKOB.

Bpems BrinmonnHeHns 3agaHusa 30 MUHYT

6.3. MeTognuueckre peKOMeHOAMU K IIpoLlelype OLleHUBAaHUs

OreHka pe3ysIbpTaToB 00ydeHUs II0 OQUCHUILUIMHE, XapaKTepU3YyIIIuX cHOpMHUPOBAHHOCTD
KOMIIETEHIIY, IIPOBOAUTCA B IIPOLleCCe IIPOMEXKYTOUHOM aTTeCTalliU CTYIEeHTOB IIOCPEeCTBOM
KOHTPOJIbHOTO 3afanusd. [Ipu sTom mponenypa qoKHA BKIOUYATh IIOCIEI0BATEIbHOCTD OEMCTBUL,
OIIMCaHHYIO HIDKE.

1. IlonroroBHUTEIbHBIE AEMCTBUA BKIIOYAOT:

IIpenoCTaBlIeHue CTyJeHTaM KOHTPOJIbHBIX 3aJaHUM, a TaKXe, €ClIM 3TO IIPedyCMOTPEHO
3ajaHueM, HeOOXOQUMBIX IIPUIOKeHUT (POPMBI JOKYMEHTOB, CIIPABOYHUKHU U T. IL.);

¢uKcaruio BpeMeHH! IIOIyUYeHUS 3aJaHNUs CTYJEeHTOM.

2. KoHTpOJsIbHBIE NEeICTBUS BKIIOYAIOT:

KOHTPOJIb COOIIOeHUsI CTyAeHTaMH IUCHUIUITMHAPHBIX TpeOOBaHUIL, yCTAaHOBIEHHBIX
[TonokeHWEM O IPOMEXYTOUHOM aTTeCTAllMU OOYyYalOIUXCI M KOHTPOJIBHBIM 3afJaHueM (IIpu
HUTUYUN);

KOHTPOJIb COOJIOIeHNs CTyIeHTaMH perjlaMeHTa BpeMeH! Ha BBIIIOJHEHUe 3aqaHuUs.

3. O1eHOUHbBIE OEUCTBUS BKIIOUAIOT:

BOCIIDUATHE  Pe3YyJbTaTOB  BBIIIOJHEHWA  CTYAE€HTOM  KOHTPOJBHOTO  3aJaHNd,
IIpeICTAaBJIEHHBIX B YCTHOM, ITMCbMEHHOM UJIN MHOHU opMe, YCTAHOBICHHON 3aJaHUEM;

OLleHKa IIPOBOAUTCS O KAKIOMY OJIOKY KOHTPOJIBHOIO 3aAaHus o 100-6aJIbHOI HIIKaJe;

TIOBeIeHIIe UTOTOB OI[eHKN CPOPMHUPOBAHHOCTH KOMIIETEHIIMU U PE3yJIbTaTOB O0yUEHUS
110 AUCIUIIIMHE C MCIIOJb30BaHWEM (OPMYJIIBI OI[eHKH pe3yJIbTaTa IIPOMEKYTOUHOM aTTeCTalluu
U LIKJIBI MHTEPIIpEeTalluU pe3yibTaTa IIPOMEXYTOUHOM aTTeCTalluH.

Omenka pesynbrara IIPOMEXYTOUHOM AaTTeCTAllUM BBIIIONHAETCS C HCIIOJIb30BaHUEM

$opMyJIBI:

S,
= 71.:1

3

P
rae [1; — oneHKa Ka)Koro 6J10Ka KOHTPOJIBHOTO 3aaHus, B Oayrax

[ITkana uHTEpIIpeTAINU PE3yIbTATA IIPOMEXYTOUYHOI aTTECTALINHU
(cdhopMUpPOBAaHHOCTH KOMIIETEHIIUIT U Pe3yIbTATOB 00yUeHUs 10 QUCIIUTLIHE)

PesynbTaT Onenka OneHka pe3ynbTaToB Onenka ECTS
IIPOME)XYTOUHOI cpOopMHUPOBAHHOCTH o0y4JeHUs 11O
arrecraruu (P) KOMIIeTeHITU 1 OUCIUININHE

0-36 He cpopmupoBana. | HeymZOBIETBOPUTEIHHO F (ue 3aureno)
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PesynbTaT O1eHKa OneHka pe3ynbTaToB Ornenka ECTS
IPOMEKyTOYHOI copMHUPOBAHHOCTH o0yJeHUs 11O
arrecrauuu (P) KOMIIETEHITHIT OUCITUIIIINHE
(He 3auTeHO)

<<BCSYCJIOBHO HEYOOBJIETBOPUTEJIDPHO»: KOHTPOJIPHOE 3adaHHNE BBIIIOJIHEHO MEHEE, UYEM Ha 50%,
IIpeUMYyIIECTBEHHAA YaCTb PE3YJIbTATOB BBIIIOJIHEHNA 3adaHUsA COOCPKUT FPY6LIC Ol[II/I6KI/I,
XapaKTE€Pp KOTOPBIX YKA3bIBA€T Ha OTCYTCTBUE Yy 06yqafomeroca 3HAHUMN, YMCHI/Iﬁ 1 HaBBbIKOB IIO
JUCITUILIIITHE, HeO6XOIII/IMbIX 1N  AOCTATOYHBIX I PpEII€HUA HpO(i)eCCI/IOHaJIbHBIX 3ajgady,
COOTBETCTBYIOIIIMX ITAITY (i)OpMI/IpOBaHI/IH KOMIIETEHIIMH.

ypOBeHb BIIagd€HMA

KOMIIeTeHIIH el
HeIOCTaTOUEeH I e€ | HeyIOBIETBOPHUTEIHHO
37-49 y p FX (ue 3aureno)
¢opMupOBaHUS B (ue 3auTeHO)

pesyJspTaTe 00yUeHU
110 JUCITAILIINHE.

«YcII0BHO HEYOOBJIIETBOPUTEJIDPHO»: KOHTPOJIIBHOE 3aJaHME€ BBIIIOJTHEHO HE MEHEE, Y€EM Ha 50%,
3HAUUTEJIbHAA YaCThb PE3YJIbTATOB BBIIIOITHEHUA 3a0aHUSA COOEPKUT OIIII/I6KI/I, XapaKTE€P KOTOPBIX
YKa3bIBA€T Ha HeqOCTaTOUHBIMI YPOBE€HBb BJIaA€HUA 06yanOIJ_[I/IMCH 3HaHWAMH, YMCEHUIMHU U
HaBbIKaMHM IIO JOHCHOHILIMHE, HeO6XOIII/IMbIMI/I AJIA pEeIIe€HUA HpO(i)eCCI/IOHaJIbHBIX 3ajgady,
COOTBETCTBYIOIIINX KOMIIETEHIITNU .

Yposens Biragenus

KOMIIeTeHI[H e
IIOCpeICTBEHEH IS eé TOBJIETBOPUTEIIHLHO
50-59 P y p E (saureno)
¢dopMupOBaHUA B (sauteno)

pe3yibTaTe 00yueHus
10 AUCLUILINHE.

«[TocpenmcTBeHHO»: KOHTPOJIBHOE 3aJaHUe BBIIOJHEHO He MeHee, ueM Ha 50%, 6ojbliias 4acThb
pe3yJIbTaTOB BBIIOJHEHUs 3aaHUs COMEP)KUT OINMOKM, XapaKTep KOTOpPBIX YyKasbIBaeT Ha
IIOCPEJCTBEHHBIN ypOBEeHb BJIafeHUs OOYJYaIOINMMCs 3HAHHWSIMH, YMEHHSIMHU M HaBBIKAMHU IIO
OUCHUIUIMHE, HO IIPU 3TOM IIO3BOJISET CHENaTh BBIBOA O TOTOBHOCTH OOYUaloIIerocs perraTh
THUIIOBbIE ITPOeCcCHOHAIbHbIE 3aaUN.

YposeHns Biragenus

KOMIIETeHIIEN
OBJIETBOPUTEJIEH IS OBJIETBOPUTEIHHO
60—-69 YA p A YA p D (3aureHo)
eé popMHUpOBaHUSA B (3auTeHo)

pe3yibTaTe 00yUeHus
10 AUCIUILINHE.

<<YJIOBJIeTBOpI/ITeJ'U:)HO>>Z KOHTPOJIPHOE 3aJaHME€ BBIIIOJTHEHO HE ME€HEE, UEM Ha 60%, MeHbIIIad 4aCTh
P€3YJIbTAaTOB BBIIIOJIHEHUA 3adaHUA COOEPKUT OIIII/I6KI/I, XapaKTE€pP KOTOPBIX YKa3bIBA€T Ha
HOCpeIICTBeHHbIﬂ YPOBE€HDb BIIaA€HUA O6yanOH_II/IMC$I 3HaHMAMH, YMEHUSIMHU M HaBBIKAMU IIO
AUCHUITIINHE, HO IIPpM 3TOM IIO3BOJISIET CHOEJIAaTh BBIBOA O T'OTOBHOCTH 06yqa101ueroca pemiaTb

THUIIOBBIEC HpO(i)eCCI/IOHa.HbeIe 3agavyu.

YpoBeHns Biragenus

KOMIIETeHIIEN
[IPEUMYIIECTBEHHO
PEHMYTH . XOPOIIIO
70-89 BBICOKUI [T €€ C (3aureHo)
(3aureHo)

¢dopMupoOBaHUS B
pe3yibTaTe 00yUeHus
10 AUCIUILINHE.

«XOpOoII10»: KOHTPOJIbHOE 3aJlaHMe BBIIIOJTHEHO He MeHee, yeM Ha 80%, pe3yJbTaThbl BbIIIOJIHEHUS
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PesynbTaT O1eHKa OneHka pe3ynbTaToB Ornenka ECTS
IIPOMEKY TOUHOI cOpMUPOBAHHOCTU o0yueHUs 1O
arrecrauuu (P) KOMIIETEHI[HI1 MUCIIAIIIINHE

3alaHud  COAEPp-KAT HECKOJbKO HE3HAYNTEJIbHDbIX OIIMOOK M TeXHUYECKUX HOFpCMHOCTEﬁ,
XapaKTE€p KOTOPBIX YKa3bIBAET Ha BBICOKUII YPOBE€HDb BJIaJ€HUA O6y‘{aIOIIlI/IMCH 3HAaHUAMU,
YMEHUAMU MW HaBbIKaMHW II0 JUCHUIUIMHE ¢W IIO3BOJIIET CHOEJIaTh BbIBOIL O TOTOBHOCTU
O6yanOI_HEI‘OCH peniaTh TUIIOBBIE U CUTYAaTHBHBIC HpO(i)eCCI/IOHaJIbHLIe 3agavn.

ypOBeHb BIIagd€HMA

KOMIIeTeHIIH el
BBICOKHUII JIJI eé OTJIMYHO
90-94 B (3auteno)
¢opMupoOBaHUS B (sauTeno)

pesyJsbpTaTe 00yUeHN
110 JUCITUAILINHE.

«OTINYHO»: KOHTpPOJIBHOE 3adaHMW€ BBIIIOJITHEHO B IIOJTHOM O6’béMe, PpE3yJIbTaTbl BBIIIOJTHEHWA
3alaHud COAEPKAaT OAHY—ABE€ HE3HAUUTEIbHDBIC OI_I_II/I6KI/I, HECKOJIBKO TEXHMYECKHUX IIOI‘pEI_HHOCTeIV/I,
XapaKTE€p KOTOPBIX YKa3bIBAECT Ha BBICOKUII YPOBE€HDb BIIaJ€HUA O6y‘{aIOI_HI/IMCH 3HAaHUAMU,
YMEHUAMU W HaBbIKaMHN II0 OJUCHOUIIJIMHE W TIIO3BOJIAET COEJIAaThb BBIBOA O TOTOBHOCTH
06yanOI_HCI‘OCH S(P(i)eKTI/IBHO peUIaTh TUIIOBBIE 1 CUTYaTHUBHBIE HpO(i)eCCI/IOHaJIbeIe 3aga4yu, B TOM
YHCII€ ITOBBIMIEHHOTO YPOBHS CJIOKHOCTH.

YpoBens Biragenus

KOMIIeTeHI[H e
IIPEBOCXOOHBIN NI €€ OTJIMYHO
95-100 P A (3aureHo)
¢dopMupoBaHUA B (sauteno)

pe3yibTaTe 00yUeHus
10 AUCLUILINHE.

«I[IpeBoCXOIHO»: KOHTPOJIIBHOE 3a/laHIe BBIIIOJTHEHO B IIOJIHOM 00BEMeE, pe3yIbTaThl BHITIOTHEHUS
3aaHUs He COMep)KaT OUIMO0K M TeXHUUECKHUX ITOTPELIHOCTEl, YKa3bIBaIOT Ha BBICOKUI YPOBEHDb
BIafieHUs OOydJaroluMcsi 3HAaHUSMU, YMEHUSIMH ¥ HaBbIKAMU II0 JUCHUILUIMHE, II03BOJSIOT
ClesaTh BBIBOJ O TOTOBHOCTH ofyuarornerocs 3QeKTHBHO pellaTh TUIIOBbIE M CUTyaTHBHBIE
npodecCHOHANBHBIE 3a[aUu¥, B TOM YHCJIEe ITOBBIIIEHHOTO YPOBHS CJIOXKHOCTH, M O CIIOCOOHOCTU
pa3pabaThIBaTh HOBBIE PEIIeHUS.




24

7. METOUYECKUE YKA3AHUSA 110 OCBOEHUIO TUCIIUILIIMHBI

7.1. MeToguueckue yka3aHUs OJId IIperiogaBaTeis

V3yuyeHne OUCHUIINHBI IIPOBOAUTCI B ¢QoOpMe JIeKIHH, ITPaKTUUYEeCKUX 3aHATHUH,
OpraHMU3aI[UU CAMOCTOSITENILHON PabOThI CTyAeHTOB, KOHCYJIbTAIIHIA.

MeTtonp! mpoBeAeHNA ayAUTOPHBIX 3aHATHMN:

JIEKIIU Y, pealu3yeMble uepes M3JI0KeHHe Y4eOHOT0 MaTepuaia o/ 3alIiCh C BOSMOKHBIM
MYJIbTUMEIUHBIM COIIPOBOXKIEHUEM;

ITpaKTUYeCKHe 3aHATHSA, BO BpeMs KOTOPBIX CTydeHTHI BBICTYHAIOT C JOKJIaJaMU II0 3apaHee
MpeUIOKEHHBIM TeMaM U OO0CY)KIAaloT WX MeXKAy Co00i U IIperojaBaTesieM, peIIalT
MpaKTUYecKre 3amauu (B KOTOPHIX pa3bUparoTcsi M aHATU3UPYIOTCI KOHKPETHBIE CUTYaI[UHU) C
BBIPAOOTKOM yMeHUs (OPMYJIHPOBATH BBIBOIBI, BBIABIATH TEHOEHIIUU U IIPUUUHBI M3MEHEHUSs
pPa3IUYHBIX SIBIEHUI; BKJIIOUAMOIINE IIPOBedeHNe YCTHBIX U IHCbMEHHBIX OIIPOCOB (B BHE
TECTOBBIX 3aJaHUIT) M KOHTPOJIbHBIX paboT (II0 BOIIPOCAM JIEKIIUIT U ITPAKTUUYECKUX 3aHATHUN).

Jlekumu — pasHOBUAHOCTh Yy4eOHOTO 3aHATHs, HaIpaBlIeHHas Ha pacCMOTpeHUe
TEOPEeTUYECKUX BOIIPOCOB US3JIaTaeMOM IUCHUIIINHBI B JIOTUYECKH BBIIEPKaHHOW (Qopme.
OCHOBHBIMU IeIIMHU JEKIUU SBISIOTCI CHCTEMHOE OCBellleHMe KIIOUeBbIX MOHATUN U
IIOJIO’KEHUI IO COOTBETCTBYIOLIEI TeMe, 0030p M OIleHKa CYIIECTBYIOIeH IIpoOIeMaTUKU, eé
METOJOJIOTUYECKUX ¢ COILMOKYJIbTYPHBIX OCHOBAaHHMMI, BO3MOXHBIX BapHMaHTOB pellIeHNH,
IIpeJIoKeHUe MeTOAMUYECKMX peKOMeHOAIUN AJA JaIbHeMNIIero M3ydeHHs Kypca, B TOM YHCIIe
JIUTEpaTypbl U HMCTOUYHUKOB. JIeKIIMOHHAsA IIoadya MaTepHalia, BMeCTe C TeM, He IIpeAIlojlaraer
HUCKIIOUHUTENbHYI0 aKTHMBHOCTBH IIperiofgaBarend. JIeKTOp MOJKEH CTHMYJIHMPOBATh CTYAEHTOB K
y4acTUIO B 0OCY>KI€HUY BOIIPOCOB JIEKIITMOHHOTO 3aHATHS, K BBICKA3bIBAHUIO COOCTBEHHOM TOYKU
3peHUs1 mo obcykaaeMon mpobieMe. [1aBHOe Ha3HAUEHUE JIEKIIUU — 00eCIIeYNUTh TEOPETHUYECKYIO
OCHOBY o00yueHUs, pas3BUTh HWHTepeC K Yy4eOHOM [eATeJbHOCTM U KOHKPEeTHOU yueOHOU
OUCIUIINHE, CPOPMUPOBATH Y CTYAEHTOB OPUEHTUPHI I CAMOCTOSITEIFHOI pabOThI Ha/T KYPCOM.

ITpakTHueckue 3aHATHA HAIIpaBleHBbl Ha pPa3BUTHE CAMOCTOATEIBHOCTU CTYAEHTOB B
HCCIeJOBAHUM H3ydYaeMbIX BOIIPOCOB U IIpuoOpeTeHMEe yMeHUII U HaBBIKOB. [IpakTuueckue
3aHATUS TPATUIIMOHHO HIPOBOIATCSA B opMe 0OCYKOeHUs IIPOOIeMHBIX BOIIPOCOB B TPYIIIE IIPU
AKTUBHOM y4YacTHHM CTyZeHTOB. OHU cHOCOOCTBYIOT YIIyOJIeHHOMY U3y4eHUI0 Hauboiee
dyHIaMeHTAIBHBIX U CIOXKHBIX IIPOOJIeM Kypca, CIy)XaT BOKHOM (GOpMON aHaIM3a U CUHTE3a
HCCIeqyeMOro MaTepuaja, a TakKKe ITOABeNeHHUs HUTOTOB CaMOCTOSITEIbHOM pabOThl CTYOEHTOB,
CTUMYJIUPYSl pas3BUTHEe IMTPodecCHOHATbHON KOMIIETEeHTHOCTM, HAaBBIKOB U yMmeHui. Ha
MIPAKTUYECKUX 3aHATUIX CTYIEHTBI yuaTcs padoTaTh ¢ HAYYHOU JUTEPATYPOIL, YETKO U JOXOTUHBO
M3JIaraTh OpoOeMbl M IIpe[jiaraTh BapHAHTBI UX peILIeHUs, apTyMeHTUPOBATh CBOI IO3UIIUIO,
OIIeHUBATh U KPUTUKOBATh MO3UIUU APYTUX, CBOOOJHO IMyOJIUYHO BHICKA3BIBATH CBOU MBICIU U
CY’)KIeHUs, TPAMOTHO BeCTU ITOJIEMUKY U IIPECTABIATH PE3yJIbTaThl COOCTBEHHBIX MCCIIETOBAHUIL.
OCHOBHO¥M 1I1eJbI0 IPAKTUYECKUX 3aHATUHM sBIseTcs OOCy)KOeHUe Hauboyiee CIOKHBIX
TEOPeTHYECKUX BOIIPOCOB Kypca, MX METOMOJOTHYEeCKas ¥ MeTogudecKkas mpopaborka. OHu
mpoBodsTca B ¢opMe OImpoca, OUCIYTa, TECTUPOBAHUS, OOCY)XAEHUS MOKIANOB, BBITIOJHEHUS
3alaHUU U IIp.

[TpennogaBaTenb MOJKEH OPUEHTHPOBATh CTYAEHTOB Ha HCIIOJIb30BaHHUE IIPU MOATOTOBKE K
MIPAKTUYECKUM 3aHATUSIM B IIEPBYIO OUepeb CIIEUATbHON HAyUYHOU JUTEpaTyphl (MOHOTpaduUii,
cTared M3 HayUHBIX )KYPHAIOB, JUCCEPTALIUI).

PesynpTaThl paboThl HA IPAKTUYECKUX 3aHATUIX YUUTHIBAIOTCS IIPEIIOfaBaTesieM IIPU
BBICTABJIEHHH MTOTOBOM OILIEHKM II0 JaHHONW aucuuniauHe. Ha ycMoTpeHme mnpemnopaBaTeiis
CTyHdeHTBI, aKTUBHO OTBeYalolllle Ha 3aHATHUAX U BBIIIOJHAIOIINE peKOMeHOaluN IIperogaBaTess
IIPU IIOATOTOBKE K HHUM, MOTYT IIOJYYUTHh MOBBILIAIOIIHNI 6a/I K CBOEHM OLleHKe B paMKax
ITPOMEKYyTOUHOM aTTeCTaIlUMU.
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CamocrosiTennbHas paboTa ¢ HAyYHOM M y4eOHOM JIMTepaTypol, M3JaHHOIM Ha OGyMaKHBIX
HOCHTEJISIX, OIIOJIHsAETCS paboToI ¢ TECTUPYIOIIUMH CUCTeMaMH, ¢ IpodecCHOHaIbHBIMU 0a3aMu
OAHHBIX.

7.2. MeTonuyeckue yKa3aHUs Qi 00yJarOIUXCS

11 yCcIemrHoro OCBO€HMA OUCHUIIIMHBL CTyOEeHTbl NOJDKHBI IIOCEINaTh JIEKIHMOHHBIE
3aHATUA, TOTOBUTbCA M AaKTHBHO Yy4YacTBOBAaTh B IIPAKTUYECKUX 3aHATHUAX, CAMOCTOSATEIBHO
paboTaTh ¢ peKOMEH/IOBaHHOI JIUTEPATYpPOIL.

V3yueHue AUCHUILUIMHBI IleJlecO0Opa3HO HavaTh CO 3HAKOMCTBA C IIPOTPaMMOM Kypca,
yTOOBI YETKO IIPENCTaBUTDH cebe ero 00bEéM U OCHOBHBIE ITPobaeMbl. [[pounTaB COOTBETCTBYIOIITUI
pasgea mporpaMMbl, U YCTaHOBUB KDPYT Te€M, IMOAJIEKAIIUX HM3YUYEHUIO, MOXXHO IIEPEXOOHUTDH K
paboTe ¢ KOHCIIEKTaMH JIeKUUM U yueOHHKOM. KOHCIEKT JIeKIIMI MOJDKEH CONep)KaTh KpaTKoe
MU3JI0)KEHUE OCHOBHBIX BOIIPOCOB Kypca. B sexkuuax mnpenopaBaTelb, KaK IIPaBHUJIO, BbIAEIAET
BBIBOMBI, COIeprKaliuecs B HOBEMIIINX HCCIeJOBAHUIX, Pa3sHOIVIACHS YUYEHBIX, O0OOCHOBBIBAET
Haubosee yOeqUTENbHYIO TOUKy 3peHus. HeoOXOOMMO 3alHCHIBATH METORUYECKHE COBETHI
IpernojfaBaTeld, Ha3BaHUS PEKOMEHOyeMbIX UM HM3OaHul. He Hy>XHO CTpeMUTBCA K AOCIOBHOM
3anmucu Jieknuit. [is  Toro, YToOBI BBIOEIWUTH IJIAaBHOE B JIEKIMM U IIPAaBUJIBHO €€
3aKOHCIIEKTHPOBATh, IIOJIE3HO 3apaHee IIPOCMOTPETh y)Ke IIPOMOEHHBIN JEeKIWMOHHBINI MaTepuall.
s Gonee momHOro M 3PPEeKTUBHOTO BOCIPHUATHS HOBOM HWHEOPMAIIMKU B KOHTEKCTE YIiKe
MMEOIIUXCS 3HAHNUM cIeyeT IIPUTOTOBUTh BOIIPOCHI JIeKTOpY. IIpounTas cBOIT KOHCIEKT JIEKIU,
cilefyeT oOpaTUThCSA K MaTepHally yueOHHKa.

O6paireHne K paHee H3yUeHHOMY MaTepHaly He TOJIHKO IIOMOTaeT BOCCTAHOBUTH B ITaMITHU
M3BEeCTHbBIE TI0JIO’KEHUsI, BBIBOABL, HO U IIPUBOAUT pa3pO3HEHHbIe 3HAHUS B CHCTEMY, YIVIYOJIseT U
pacuupseTr ux. Kakapiit BosBpaT K cTapoMy MaTepualy II03BOJIIeT HaWTH B HEM YTO-TO HOBOE,
IIePEeOCMBICIIUTD €T0 C MHBIX ITO3UIIUI, OIIPeqeTUTh IJIs Hero HanboJjee ITOAXOAsIIee MECTO B yiKe
nMeloIIerics cucreMe 3HaHUN. HeoqHokpaTHOe obpaliieHre K IPOMIeHHOMY MaTepHaiy sBIISeTCs
HauboJyiee pallMOHAIbHON (QOPMOI HpHoOpeTeHNs U 3aKpeIuleHUs 3HaAHUI. OueHb ITOJIE3HBIM B
IIPaKTHUKe CaMOCTOSITEIbHOM pPabOThI, SIBISETCS IIpeIBApPUTENIbHOE O3HAKOMJIEHUE C YUeOHBIM
MarepuanoM. [lake KpaTkoe, 6eryioe 3HAKOMCTBO C MaTepHAJIOM OUYepeIHOM JIEKIIUH HaéT MHOTOe.
CrynmeHTHl TIOTy4yaroT oflllee IIpefCTaBiIeHHE O €€ COmep)KaHUHM U CTPYKType, O IJIABHBIX U
BTOPOCTEIIEHHBIX BOIIPOCAX, O TEPMHUHAX U OIIpefiesieHUsaX. Bcé aTo obrerdaer paboTy Ha JeKIIUU U
Ieyaer e€ 1eleyCTPpeMIIEHHOM.

Pa6ora c nmurepaTypoii

[Ipy n3ydyeHWM MUCHUILUIMHBI CTYHEHTHI JOJDKHBI CEpbhE3HO IIOJOUTH K HCCIEJOBAHUIO
y4eGHOI U JOIOJHUTEIBHOM JIUTepaTypsl. [JaHHOe TpeboBaHMe 0COOEHHO Ba)KHO JIsI IIOATOTOBKU
K IPaKTHYECKUM 3aHATHUAM.

Ocoboe BHUMaHUE CTyOeHTaM CIeAyeT OOpPaTUTh Ha COOTBETCTBYIOIIME CTATHU M3 HAYUHBIX
KypHanoB. [l momcKa HAyYHOH JIMTEpaTyphl II0 AUCHUIUIMHE CTyAeHTaM TakkKe ClexyeT
HCIIOJIBb30BaTh KaTaJior 3JIEKTPOHHOH Hay4YHOM OUOIMOTEKN eLIBRARY.RU, 9BC
«YHuBepcurerckas 6ubnuorexa Online».

[Ipy 1TOATOTOBKE K IIPAaKTUUYECKUM 3aHATHUSAM CTYyJAEHTHl HMEIT BO3MOKHOCTH
BOCIIOJIb30BAThCs KOHCYJIBTAIUSMH IiperofaBartens. KauecTBo yueOHOII pPabOThI CTYyHEHTOB
ompenesseTcs TeKyIuM KoHTposeM. CTyIeHT NMeeT IIpaBO 03HAKOMUTHCS C HUM.

MeTonuueckue PEKOMEHOannu 11o CaMOCTOSTeTbHOM pa60Te CTYyA€HTOB

Ilenp caMocCTOSITENHHOUM  pabOTBI — TIIOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO
crenpanucTa 1 GoOpMUpOBaHUE CIIOCOOHOCTEN U HABBIKOB K HEIIPEPHIBHOMY CaMOOOpPa30BaHUIO U
IpoeCcCHOHATBPHOMY COBEPIIIEHCTBOBAHHUIO.

Peanmusarus mocraBieHHOMN 1[I IIpeAIloaraeT pelleHue cIeyoIuX 3aaayd:
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KauecTBEHHOE OCBOEHHE TEeOpPeTHUEeCKOT0 MaTepHaja II0 H3yJaeMOM AUCIUIIINHE,
yray0ieHre U paclIupeHHe TeOpeTUUEeCKUX 3HAHUI C IeNbl0 MX IPUMEHEHHUs] Ha YpOBHE
MEKIIPEIMETHBIX CBA3EH;

CHUCTEMAaTHU3alUsd U 3aKpeIieHUe MOJYyUYeHHBIX TEOPETUUYECKUX 3HAHUKM U IPAKTHUECKUX
HaBBIKOB;

¢dopMupOBaHME YMEHHUH IO IIONCKy ¥ WCIIOJIb30BAHUI0O HOPMATUBHOI, ITPaBOBO,
CIIPAaBOYHOM U CIIEIIHATBHOI JUTEPATYPHI, a TAK)Ke APYTUX UCTOUHUKOB HHPOPMAINH;

pa3BHUTHE IT03HABATEIbHBIX CIIOCOOHOCTEN ¥ AaKTUBHOCTH, TBOPUECKON WHUIIMATUBBI,
CaMOCTOSATEJIBHOCTH, OTBETCTBEHHOCTH 1 OPTraHU30BAaHHOCTH;

¢dopMUpOBaHUE CAaMOCTOSATEIBHOCTH MBIILIEHNs, CIOCOOHOCTEH K CaMOPasBUTHIO,
caM000pa30BaHUIO, CAMOCOBEPIIIEHCTBOBAHHIO U CAMOPeaTH3aIUH;

pasBHUTHE HAyYHO-HCCIIeTOBATEIbCKIX HABBIKOB;

dopMHupOBaHHEe YMeHHs pellaTh IIpaKTHYecKHe 3agayu (B IpodecCHOHAIBHOM
HesTeIbHOCTH), MCIIOJIb3Ys IIPHOOpeTéHHbIE 3HAHNS, CIIOCOOHOCTH 1 HaBBIKU.

CaMmocrosTenpHas pabora gBIZEeTCS HEOTHEMJIEMOM YacThI0 00PasoBATEIBHOTO IIpOIiecca.
CamocrosTenpHas paboTa IIpeanosaraeT MHUIIHATHBY CaMOT0 00yJaroIerocs B Ipolecce cbopa u
ycBoeHUs MHPOpManuu, IpuodpeTeHNss HOBbIX 3HAHUI, YMEHHI ¥ HaBBIKOB M OTBETCTBEHHOCTH
€ro 3a IUTAHMpOBaHHeE, peaJHs3allHI0 U OIleHKy pe3yJbTaToB yueOHOH mesTenpHocTH. IIporecc
OCBOEHUS 3HAHUH IIPU CAMOCTOSITENIbHOI paboTe He 060c006IeH OT APYTUX PopM 0OyUueHHs.

CamocrosTenpHas pabora JOJDKHA:

OBITH BBIMTOTHEHA HHIWBUAYAIBHO (MM SBJIATHCS YaCThI0 KOJJIEKTUBHOM paboTsi). B
ciyuae, korpa CP mmoprorosieHa B OpsiiKe BBIIIOJHEHUS TPYIIIOBOTO 3aMaHUs, B paboTe Ieraercs
COOTBETCTBYIOIIIasl OTOBOPKA;

MIPeACTaBIATh CO0OI 3aKOHUEHHYI0 pa3paboTKy (3Tam paspaboTKu), B KOTOPOU
AHATM3UPYIOTCS aKTyalbHBbIe IIPOOJIEMBI II0 OIIPEeIEHHON TeMe U e€ OTHeIbHBIM acIIeKTaM;

OTpakaTh HEOOXOTUMYIO M JOCTATOYHYIO KOMIIETEHTHOCTD aBTOPa;

HMeTh YUeOHYI0, HAyYHYIO U/HMJIM IIPAaKTHYEeCKYI0 HallPaBIeHHOCTb;

ObITH OOpMIIEHA CTPYKTYPHO M B JIOTHYECKOI IIOCIeJOBATEIbHOCTH: THUTYJIBHBIN JIKCT,
OTJIaBJIeHHEe, OCHOBHASA YacTh, 3aKII0UEHNE, CITUCOK JINTePATyPBI, IIPUIIOKEHUS;

comepskaTb KpaTKue ¢ uéTKHe (POPMYIHPOBKH, YOeAUTEIbHYI0 apryMeHTAI[HIO,
I0Ka3aTeJIbHOCTh M 000CHOBAaHHOCTH BBIBOJIOB;

COOTBETCTBOBATh 3THMUYECKHMM HOpMaM (IIpaBmJa IIUTHPOBaHUS U Iapadpas; CCHUIKM Ha
HCIIONb30BaHHBIe OuOInorpaguueckue WCTOUHHUKH; WCKIOUEHHe IUIaruaTa, JXyOIMpoBaHUA
COOCTBEHHOTO TEKCTa U HMCIIOIH30BAHUS UYKUX pador).
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8. OCOBEHHOCTMU PEAJIM3AIIMU JUCHUIIJIVMHBI B OTHOIIEHUWU JIUIT U3
YN CJIA THBAJINA0OB 1 JINI C OTPAHNYEHHBIMUA BO3MOXHOCTAMUN
3A0POBbA

[Ipoeccopcko-Tearoru4ecKUil COCTaB 3HAKOMHTCA C IICHXOJIOTO-(PU3HOTOIHIeCKUMU
0COOEHHOCTAMH 00YJaIOIIUXCS HMHBATUIOB U JIUI C OTPAaHHYEHHBIMH BO3MOXKHOCTSIMH 3JOPOBB4,
MHAUBUAYAIbHBIMH  IIpOTpaMMaM{  pealMINTAallM¥ HMHBATHAOB (Ipu Haauuuw). Illpu
HeOOXOJUMOCTH OCYIIeCTBIIETCS MOIIOJHUTENbHAsd IIOAAep)KKa IIPeIlOfJaBaHMsA IICHXOJIOTaMH,
COIMAJIBHBIMU PA0OTHUKAMH, IIPOLIENIITIMH IIOATOTOBKY aCCUCTEHTAMMU.

B cooTBeTcTBHM C METOOUUYECKHMHU PEKOMEHAAIUAMH MUHHCTepCTBA HAayKH M BBICIIETO
obpasoBanusa Poccurickort ®Pemepamuu, B Kypce IIpeAIloyiaraeTcs HCIIOIb30BaTh COLIHAIBHO-
aKTHUBHBIE U pedIIeKCHBHBIE METOIbI 00yUeHNs, TeXHOJIOTHN COIHOKYIBTYPHOH peabMINTAlHU C
I[eTbI0 OKa3aHUA IIOMOINY B YCTAHOBICHUM IIOJMHOIIEHHBIX MEXJIMYHOCTHBIX OTHOIIEHUH C
OPYTHMH CTyHEHTAMH, CO3[aHUA KOM(OPTHOTO IICHXOJIOIHYECKOTO KIMMAaTa B CTyHEeHYECKOH
rpynte. ITog6op u paspaboTka y4eOHBIX MaTepHAJIOB IIPOU3BOIATCA C YUETOM IIPeTOCTABIICHU
MarepHala B PasiINUYHBIX OpMax: ayJAHaIbHON, BU3YaJIbHOH, C HCIIOIb30BAaHHEM CIIEIIHAIbHBIX
TEeXHUUYECKHX CPEJCTB U MH(POPMAIIMOHHBIX CUCTEM.

CormacHo Tpe6OBaHHAM, YCTAHOBIEHHBIM MMHHHCTEPCTBOM HAyKM W BBICIIETO
obpasoBanus Poccurickoit $efgepanuy kK MOpSAAKY peaTnsalluy 00pa3oBaTeIbHON HeATeIbHOCTH B
OTHOIIIeHWH MHBaNMUAOB 1 1ul ¢ OB3, HeoOX0AMMO UMeThb B BUAY, UTO:

1) maBanuae! U auna ¢ OB3 mmo 3peHNI0 NMEIOT IIpaBO IIPHUCYTCTBOBATH HA 3aHATHUAX BMeCTe
C aCCHCTEHTOM, OKa3bIBAIOIINM 00yJaroIeMycs HeOOXOQUMYI0 IIOMOIIIb;

2) mEBamael u Juna ¢ OB3 1o cIyXy uHMeOT IIpaBO Ha HCIIOJIb30BaHUE
3BYKOYCHJIMBAIOIIEl allllapaTyphl.

[Ipy 1poBemeHMH IIPOMEXKYTOYHOHM AaTTeCTAl[MHM II0 JUCHUIDINHE o0ecIedyuBaeTcs
coOIroileHue CIeIyIOIIUX O0IIUX TpeOOBaHHIL:

IIpOBeJeHNe aTrTecTallMy Ui WHBAJIMUAOB B OJHOM ayAUTOPUH COBMECTHO C
00yJaroIUMUCS, He SBIAIOIIMMUCI WHBAIMAAMH, €CIH 3TO He CO3[aeT TPYOHOCTEH IUId
WHBAIUIO0B ¥ HHBIX 00yYaOIUXCS IIPU IIPOMEXYTOYHON aTTeCTALlUH;

IIPUCYTCTBHE B ay[AHTOPUH AaCCHUCTEHTA (ACCHUCTEHTOB), OKA3bIBAIOIIETO OOYJAOIIMIMCS
MHBAIHAAM HEOOXOAUMYIO TeXHHYECKYI0 IIOMOIIb C yUETOM MX MHIWBUIYAJIBHBIX OCOOCHHOCTEH
(3amATEP paboyee MecTO, II€pPeJBUTATBCA, IIPOYMUTATP U OQPOPMHUTH 3aJaHHe, OOIIATBCA C
9K3aMeHaTOpOM);

IIOJIb30BaHME HEOOXOOUMBIMU OOYUaIOIUMCd WHBATHIAM TEXHHUYECKUMHU CpeACTBAMU
IIPU IIPOXOKAEHUN IIPOMEKYTOYHOH aTTeCTAllMH C YIETOM UX HHIVBHUAYAIbHBIX 0COOEHHOCTEI;

obecrieyeHre BO3MOKHOCTU OeCIpersITCTBEHHOTO TOCTyIa OOY4aloIUXCs WHBATHIOB B
ayOUTOPHUH, TyaJleTHble U MApyTrHe IIOMEIeHMs, a TakKKe UX IpeObIBAaHMA B YKa3aHHBIX
ITOMeEII[eHHX.

[To nOHcPMeHHOMY  3asBJI€HHIO  OOydalolllerocs WHBAJIHAA  IIPOJOJDKUTENIBHOCTD
IIPOXO)KAE€HUS UCIIBITAHUS IIPOMEXYTOUHOM aTTecTalluy (3auéTa, 9K3aMeHa, U [p.) 00yJaroIIMCs
MHBAIUAOM MOXXeT OBITh yBeJIMUeHa II0 OTHOIICHUIO K YCTAHOBICHHON IIPOAODKUTEIBHOCTH €T
clavu:

IIPOOJDKUTENBHOCTD COAYH HCIIBITAaHUS, IIPOBOJUMOTO B IIHCbMEHHOH popme, — He Goiee
uyeM Ha 90 MUHYT;

IIPOOJDKUTEIBHOCTh IIOATOTOBKM O0ydalollerocs K OTBETy, IIPOBOJAMMOMY B YCTHOM
¢opme, — He Ooistee ueMm Ha 20 MUHYT.

B 3aBHCHMOCTH OT MHAMBHUAyaJbHBIX ocobeHHOCTel oOydaromuxca ¢ OB3 Yuusepcurer
obecrieqnBaeT BHIIIOTHEHNE CIEAYIOIINX TPeOOBAHU IIPU IIPOBEJeHNH aTTeCTAIlHU:

a) IUTS CIIETIBIX:

3alaHUs W WHBIe MaTepHaJIbl IS IIPOXOKJAEHWs IIPOMEXYTOUHOM aTTeCTAallHu
opopMIIAIOTCS B BUJE 3JIEKTPOHHOTO MOKYMEHTa, MOCTYIIHOTO C IIOMOIIBIO KOMIIBIOTEpa CO
CHeIMaIN3UPOBAHHBIM IIPOIPAaMMHBIM oOfeclleyeHHeM I CJeIbIX, JHO0 3a4MTBIBAIOTCH
ACCHCTEHTOM;
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IIHCbMEHHbIe 3aJaHUs BBIIOJHAIOTCS O0OydaloIuMucs Ha OyMmare peibepHO-TOUEUHBIM
H_IpI/I(iJTOM Bpaﬁnﬁ NI Ha KOMHI)IOTepe Cco CHCL{I/IaJII/ISI/IPOBaHHbIM HpOI‘paMMHbIM 06CCHeLIeHI/IeM
IUIS CJIETIBIX, TU0O HaOUKTOBBIBAIOTCS ACCHCTEHTY;

IIpH  HEOOXOMMMOCTH  OOydJaloI[UMCS  IIPeJOCTaBIAeTCS KOMIUIEKT ITMChMEHHBIX
IpUHAJIEKHOCTEN U OyMara [Jist mucbMa peiabeHO-ToUeuHbIM trpudrom Bpariis, koMmbooTep co
CHCL{I/IaJII/ISI/IPOBaHHbIM HpOI‘paMMHI:-IM 06ecnequI/IeM JId CJICIIBIX;

0) mIst CIabOBUIALIMX:

3aJaHusI M MHBIEC MaTepI/IaJII:-I oJIs1 caaduM  d9K3aMeEHa Oq)OpMJIHIOTCH YBCJII/I‘-ICHHI)IM
HIpUPTOM;

ofecIeuyuBaeTcs UHOUBUOYAIBHOE PaBHOMEPHOE OcCBellleHue He MeHee 300 JII0KC;

Ipu HeoOXOAUMOCTH OOYUYaOIIUMCS IIPEeIOCTABISIETCS YBEIUUHUBAIOIIEe YCTPOMCTBO,
IOIYCKAeTCsl UCIIOIb30BaHNEe YBETUYNBAIOIIIUX YCTPOYICTB, UMEIOIIIUXCS ¥ 00YUYAOIIIUXCS;

B) ISl TAIYXUX U CIA0O0CITBIIIAIIINX, C TSHUKEJIBIMU HAPYIIEHUSIMU PEUn:

obecrieuynBaeTcsl HAUTMYHE 3BYKOYCHIIMBAIOIIEH alllIapaTyphbl KOJUIEKTUBHOTO II0JIb30BaHUS,
Ipu  HEOOXOOUMOCTH OOydUaroIIuMCs IIPeJOCTaBIseTCs 3BYKOYCHMJIMBAIOINAs — almaparypa
MHIVBUAYAIBHOTO II0JIb30BaHMS;

I10 UX >KEeJIAHUIO UCITBITAaHUS IIPOBOIATCA B IIMCbMEHHOU (popMme;

T) IS JIUI] C HAPYIIIEeHUsIMU OTIOPHO-ABUTATENHHOTO ammapara (TsHKEIbIMU HapyLIIeHUSIMU
IBUTATEIHHBIX YHKIIUIT BEPXHUX KOHEUHOCTEI MJIU OTCYTCTBHEM BEPXHUX KOHEUHOCTET):

nrcbMeHHbIe 3aaHUsl  BBIIONHSKIOTCS  OOYUaOIMMUCS HAa  KOMIIBIOTEpe co
CIIeIIMTM3UPOBAHHBIM IIPOTPAMMHBIM OOeclieueHreM U HaJUKTOBBIBAIOTCS aCCUCTEHTY;

I10 UX >KEeJIAHUIO UCITBITAaHUS IIPOBOIATCA B YCTHOI hopme.

O HeoOxomuMoOCTH O0ecIieueHUs CIEeIHAIbHBIX YCIOBHUI I IPOBEIEHUS aTTeCTAlluU
O0yJaloIUIICs TOJDKEH COOOIIUTh ITMChMEHHO He I103aHee, yeM 3a 10 mHeN [0 Havaia
arrectauuu. K 3agBieHHI0 IIpUIaraloTcs HOOKYMEHTBI, IIOATBEpKAAIOIHMEe HaJudue Y
00yJaroIerocsi MHOAWBUAYATbHBIX OCOOEHHOCTE! (IIPU OTCYTCTBUU YKAa3aHHBIX [TOKYMEHTOB B
OpraHU3aINN).

[Ipu Heob6xommmoOCTH I OOYUYAOIIUXCS C WHBATUIHOCTHIO IIPOIEAypa OILEHUBAHUS
pe3yJIbTaToB 00yUYeHHsI MOKET IIPOBOAUTHCS B HECKOIBKO ITAIIOB.
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9. MATEPUAJIbHO-TEXHUYECKAS BA3A OBPA3OBATEJILHOI'O IIPOIIECCA
10 INCOUITIJIIMHE

9.1. O0111ee

CrerasibHbIe ITOMeIIeHUs IIPeCTaBIAT co00i ydeOHbIEe ayAUTOPHUH MJIs IIPOBEIEHUS
3aHATUH JIEKIIMOHHOTO THIIA, 3aHATHI CEMHHApPCKOTO THIIA, BBIIOJHEHHS KypCOBBIX pabor,
TPYHIIOBBIX M WHAUBHUAYATIBHBIX KOHCYJBTAIlMI, TEKyI[er0 KOHTPOJS M IIPOMEKYTOUHOM
aTTeCTallu!, a TaK)Ke ITOMEII[eHHs [JIs CAMOCTOSATEIbHOM paboThl M IIOMeIleHUs I XpaHeHUs U
PO UITAKTUYIECKOTO 00CITy)KMBaHUS y4eOGHOTO 000pyJOBAHUS.

CrerasibHbIE IIOMeIleHUs YKOMILIEKTOBAaHbI yueOHOI MeGeIbio, B TOM UHCIe MebGesrbio
IS TIpeIIo/iaBaTestst QUCIUILUTHHBI, yueOHOI JOCKOIL.

MarepranbHO-TeXHUYECKOe OCHAIlleHue Yy4eOHBIX ayJAHUTOPHUI KOHKPEeTH3HPOBAaHO Ha
ouImarbHOM caiiTe YHHUBepcHuTeTa B MHPOPMAIOHHO-KOMMYHHUKAIMOHHON ceTu «/HTepHeT»
B moppasgene «MaTepuanbHO-TeXHHUUYECKOe oOecIledeHHe W OCHAIEHHOCTh 00pa30BaTEIbHOTO
mporecca» pasgena «CBemxeHuUs 06 060pa30BaTeIbHON OPraHU3AUN».

ONeKTpOHHO-OubIMOTEUHAsT CcHCTeMa (3JIeKTpOHHasi OuOIHMOTEKA) U IEKTPOHHAs
nHPOpMaMOHHO-00pa3oBarelbHas cpefa 00ecIIeYnBalOT OMHOBPEMEHHBIN [OCTYI He MeHee 25
IIPOLIEHTOB O0YYAOIITUXCS.

Obyuaromipecs U3 YHCIAa JWAI] € OTPAaHWUYEHHBIMU BO3MOYKHOCTSIMH  3XOPOBBS
00ecIIeqnBaOTCs 3JeKTPOHHBIMU 00pasoBaTeIbHBIMU pecypcaMu B opMax, afalTHPOBAHHBIX K
OTpaHUYEHUSIM UX 3T0POBbSI.

9.2. O60opyioBaHHE U TeXHUYECKUE CPeACTBA O0yUeHUs

CroerasibHble IIOMEIIEHHS YKOMILIEKTOBAHBI TeXHHYECKHMMH CpPeICTBAaMHU OOyuUeHMHs,
CHYKalllUMM I IIpeACTaBleHMs  ydyeOHOM  MHPOpMauuy  OOJNBIION  ayJUTOPHUHU
(MyJIBPTHMeTUIIHBIN IIPOEKTOP, SKPaH, KOMIIBIOTED, 3ByKOBBIE KOJIOHKH).

Hns IIPOBEEeHUS 3aHATUM  JIEKIILOHHOTO TAIIA  HCIOJb3YIOTCA HaboPbI
AEeMOHCTPALIMOHHOTO 060pY0BAHUS.

[TomerrieHHst 11 CaMOCTOSITENIBHOM pabOThI OOYJAIOIIMXCSA OCHAI[eHbl KOMIIBIOTEpPHOM
TEeXHUKOHM C BO3MOKHOCTBIO IIOAKIIOUeHUs K ceTH VHTepHeT u ofeclieyeHHeM MOCTyIla B
3JIEKTPOHHYI0 MHPOPMALIHLOHHO-00pa30BaTeIbHYI0 Cpely YHUBEPCUTETA.

9.3. [IporpaMmMHOe obecrieueHUEe

HaumeHOBaHUE CBeneHHUs O JIULEH3UN
LibreOffice, odpucHbrit maker Mozilla Public License, v2.0, cBo60IHO
pacmpocTpaHsieMoe ¢ OTKPBITHIM HCXOHBIM
KOOOM
Moodle, cpena gucTaHIITMOHHOTO 00yYeHUs GNU GPL, cBo6omHO pacmpocTpaHseMoe C

OTKPBITHIM MCXOOHBbIM KOOOM

Zotero, cucTeMa yIIpaBIeHUS GNU GPL, cBo6omHO pacmpocTpaHseMoe C
6ubnuorpaduyeckoit HHGOpMAITHEH OTKPBITHIM HCXOJXHBIM KOIOM
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