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1. INTAHUPYEMBIE PE3VYJ/IbTATBI ObYUYEHMUA 110 AUCHUIIVIMHE,
COOTHECEHHBIE C IIJTAHUPYEMBIMHU PE3YJIBTATAMM OCBOEHMS OIIOI BO

Kon n HanmenoBanue

Kon u HanMeHoBaHME WHIUKATOPA

Pesynprarsl 00y4yeHus no

. JOCTHKEHUS
ob1menpodeccuoHanbHON . JTUCHUILTIHAM (MOYJISM) U
KOMIETEHIIUN obmenpodeccHonatLHoM MIPaKTUKaM
KOMIICTEHITHH
OIIK-3. CnocobGen | OIIKB-3.1-1. Peamusyer 3uanus | OIIKB-3.11-1.3-1.30aer metoms
pa3pabaThiBaTh U | IO CTPAaTEerHuecKOMY YIPABJICHHUIO | CTPATErHUECKOro  YIpaBlICHUS
OCYILIECTBIISTh MEPCOHAIOM EPCOHAIIOM
MEpPOIPUATHS OIIKB-3.1-1.Y-1.Ymeer
HaIpaBJIEHHbIE Ha HCIIOJIb30BaTh METOTUKU
pealu3aluio  CTPaTeruu CTpaTEerMyecKkoro aHajiusza Mpu
yIOpaBiIeHUSI MEPCOHAIIOM, penieHnd  mMpoQeCcCHOHATBHBIX
obecreynBaTh 3a1a4
JIOKYMEHTAIlHOHHOE OIIKB-3.1-1.B-1. Bnaneer
COMPOBOXKACHUE u HaBBIKAMH pa3paboTKu
OLICHHUBATH 3 PEKTUBHBIX MEPONPUITUII IO
OpraHHU3aIOHHBIC u CTpaTEeruuecKkoMy YIpaBICHUIO
colMajbHbIC IEPCOHAIIOM
MOCJICACTBUSI. OIIKB-3.1-2. Ocymectsnsier | OIIKb-3.1-2.3-1. 3HaeT
JIOKYMEHTAIMOHHOE IpoIEecC  JOKYMEHTAIlMOHHOTO
COTIPOBOXKICHHE mpolecca | COMPOBOKACHHUS
CTPaTeTUYeCKOro yrnpaBieHUs OIIKB-3.1-2.Y-1.YMmeer
0(QOpPMIIITH COIIPOBOXKIAIOILYIO
JIOKYMEHTAITUIO
OIIKB-3.1-3. OcymectBisier | OIIKb-3.1-3.3-1.3naeT MeTo/bI
OIICHKY  OPraHW3allMOHHBIX U | OIICHKH OPraHW3alUOHHBIX U
COLIMANTBHBIX MOCTIEICTBUN | COIMAIBHBIX MOCIEACTBHIMA
MeponpusTuii HamnpasieHHbIX Ha | OIIKB-3.1-3.Y-1.YMmeer
peanu3aiuo CTPATEruy | MPUMEHSTh OLIEHOYHBIE METOJIbI
VIIPaBIICHUS TICPCOHATIOM u BEISIBIISITH ColMaIbHBIC
MOCTIEICTBUS
OIIK-4. CnocoGen | OIIKB-4.1-1. Ucnonb3yer 3Hanus | OIIKB-4.11-1.3-1.3HaeTr ocHOBBI

IIPUMEHSTh COBPEMEHHBIE
TEXHOJIOTUM U  METOJIbI
OIIEpaTUBHOTO
YIPaBJIEHUS TEPCOHAIIOM,
BECTU JIOKYMEHTALIMOHHOE
COIIPOBOX/ICHUE U yYeT.

OCHOB JIOKYMEHTUPOBaHUSA
TPYIOBBIX OTHOLIEHUH C Yy4e€TOM
tpeboBanuit Tpynooro Kopekca
PO.

TPY/ZOBOIO 3aKOHOATENbCTBA B
00JacTl JOKYMEHTUPOBaHUS

OIIKBb-4.11-1.V-1. YmMmeer
pelarb BOIPOCHI ONEPATUBHOIO
YIPABJICHUS IIEPCOHAIIOM,
BEJCHUA  JOKYMEHTAllMUOHHOTO
COIIPOBOXKACHUA MW Yy4d€Ta Ha
ocHoBe TpeOoBaHui TpynoBoro
Konekca PO.

OIIKb-4.1-2. [Ipumenser
COBPEMEHHBIE TEXHOJIOTHH PabOThI
C KaJpOBOW IOKYMEHTALIUEM.

OIIKbB-4.1-2.3-1.3Haer
COBpEMEHHBIC TEXHOJIOTUHU
KaJIpOBOTO JOKYMEHTO000pOTa

.OIlKBb-4.-2.Y-1.  Cnocoben
BECTH KaJ[poBOE
JIeTTOTIPOU3BOICTBO u
OpraHH30BaTh apX1BHOE
XpaHCHUEC KaJapOBbIX
JIOKYMEHTOB B COOTBETCTBUU C
)IeﬁCTByIOHIHMH HOPMAaTUBHO-
MPaBOBBIMHU aKTaMmu,
o0ecneunThb 3aluUTy
NePCOHAIBHBIX JTAHHBIX

COTPYJIHUKOB.




ydeT

OIIKbB-4.1-3.0OcymiecTBasier
OIEPATUBHBIN
JIOKYMEHTaluN

KaJIpoBOH1

OI1Kb-4.1-3.3-1. 3Haetr 0CHOBEI
KaJpOBOU CTaTUCTUKHU

OIIKb-4.11-3.3-2.3naer

OCHOBHBIC  JTalbl  KaJpOBOIO
JIOKYMEHT0000pOoTa
OIIKB-4.11-3.3-1 Ymeer

opOopMIISITh  IOKYMCHTAIIHIO B
COOTBETCTBHUH C JICHCTBYIOIIMMHU
HOPMaTUBHO-TIPABOBBIMU
aKTaMu

OIIKb-4.1-2.B-1. BiageeT
HaBBIKaMHU COCTaBJICHUSA
KaJIpOBOM OTUETHOCTH, a TAKKE
HaBBIKAMHU 03HAKOMJICHHS
COTPYAHUKOB OpraHu3aluu C
KaJpOBOM JIOKyMEHTallUe U
JNEUCTBYIOIIMMU  JIOKAJIbHBIMU
HOPMATHBHBIMH aKTaMH,

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII BO

WNHnekc nucuuIinHel o yueOHOMY IIJIaHy

Kypc u cemecTp u3ydeHusl TUCIUTUTHHBI
(ounasi/ouHO-3a049Has popma 0OyueHus)

b1.0.20

3 kype, 5 cemectp / 3 Kypc 6 cemecTp

3. OFbEM M COJIEP)KAHME JIUCLMIIIAHBI

O0bEéM TUCUHUILINHDI,

B T. 4. KOHTAKTHO# (110 BUAaM yUeOHBbIX 3aHATHII) U CAMOCTOSITEILHOM Pa00OThI CTY1€HTOB

Pacnpe,ueneHHe o ceMecTpam

Buyibl yueGHoi paboThi O6béwm, (ouHasi/ouHO-3204Hast hopMa 0OydeHus!)
4acoB/3.€.
3 cemecTtp | 4 cemectp | 5 cemectp | 6 cemectp

KonrtaktHas paboTa, B T. 4.: 72/38 72/- -/38

nexrun (J1) 36/14 36/- -/14

npaktudeckue 3ansatus (I13) 36/24 36/- -124
naboparopusie paboTsl (JIP) -/- -/- -/-
CamocrositenbHast pabota (CP) 72/106 721- -/106
KoHTposb — 3K3aMeH, KypcoBast 36/36 36/- -/36
pabora
HTtoro 006EM AUCIUAILIMHBI 180/5 180/5 180/5

O0béM TMCHUIIMHBI 10 TEMATHYECKUM pa3jejiaM i BUIAM Y4eOHbIX 3aHATHH

HanmenoBaHue TeMaTH4eCcKOIo pasacita IMCHUILIAHBI

KommgecTBo 9acos
(ounasi/ouHO-3a04Has popma
o0y4eHHUsI)

J 113 CP




CyIHOCTh KaJAPOBOH MOJUTUKH 8/2 8/2 12/16
[TpuHIUIBEL ¥ MeXaHU3MBI (POPMHUPOBAHHS KaPOBOM MOJTUTHKA 10/4 10/6 20/30
KanpoBoe miianupoBanue 8/4 8/8 20/30
g;éfg;gi?;ﬂe U TIPOTHO3UPOBAHUE MOTPEOHOCTH B IEPCOHAJIC 10/4 10/8 20/30

Bcero:| 36/14 36/24 | 72/106

Conep:xkanue TeMaTHYECKUX Pa3/1eioB IMCHHILIHHBI

HaumenoBanue paznena

Coneprkanue pasaena

CymHOCTh KaJpoBOii
[IOJIUTUKH

KanpoBass monurtHka opraHu3anuu, CTpaTeruueckoe yrupaBieHUue
NepcoHaIoM, pOpPMUPOBAHUE U UCTIONB30BAHUE TPYAOBOTO
MOTEHIMaja U MHTEJJIEKTYaIbHOTO KalluTajaa OpraHu3alni,
OTJeNbHOro paboTHUKA. CyIIHOCTh KaJpOBOI MOJIUTUKHU: METOBI
M3MEpEeHUs ¥ aHaJN3 TPYAOBOTO MOTEHIaNa 00IecTBa, OpraHu3aluy,
pabOTHUKA; CYLTHOCTh U BUbI KaJPOBOIl MOJIUTUKH FOCYAAPCTBA U
OpraHu3al; MECTO U POJIb KaJPOBOM MOJUTUKH B MOJUTUKE
OpraHu3alyy.

[TpuHIMIBI 1 MEXaHU3MBI
(dbopMupOBaHUs KaJIpOBOI
HOJUTUKH

[TpuHIMOBI 1 MEXaHU3MBI (POPMUPOBAHMS KaJPOBON MOJIUTUKU:
MPUHIUIB (POPMHUPOBAHUS KAJAPOBOH IMOIMTHKH; MEXaHU3MBI M ATAITBI
(bopMHUpOBaHUS KaJPOBOM MOJIUTUKN OPTaHU3ALMU; CTPATETUs
KaJIpOBOM MOJUTUKU OPraHU3alMK; KOMIIETEHTHOCTHBIN MOJIX0]] KaK
METOJI pean3aliy CTpaTeru KaJpoBOi MOJTUTUKH. MeTo bl
pa3pabOTKU U pean3aluy CTPaTeruil ynpaBieHUs IepCOHATIOM
(xazpoBO MOMUTHKN). MOHUTOPUHT KOHKYPEHTOCIIOCOOHOCTH
CTpaTeruy opraHu3anuu B 00J1acTu NoA00pa U MPUBIICYEHUS
IepCoHaa.

Kanposoe mianupoBanue

KanpoBoe miiannpoBaHue: neau 1 3a1a4u: CyIIHOCTb U COJIEPKaHUE
KaJpOBOr0 IJIAHUPOBAHUSA, MECTO KaJAPOBOIr'0 IIJIAHUPOBAHUS B
CUCTEME YNPABIICHUS IEPCOHATIOM OPTraHU3aLUK; LEIH, 3aa41 U
YPOBHU KaJpOBOI'0 IJIAHUPOBAHUS OPraHU3alMK; KaJApOBbIN
KOHTPOJUIMHT ¥ KaIpOBOE MJIAHUPOBAHUE; CYIIIHOCTh U CTPYKTYpa
OTIepaTHUBHOTO IJIaHa PabOThI C TIEPCOHATIOM.

[InanupoBanue u
IIPOrHO3MPOBAaHUE
NOTPEOHOCTH B IEPCOHATIE
OpraHu3aIu

[InanupoBaHue U MPOTHO3UPOBAHUE MTOTPEOHOCTH B IIEpCOHAIE
OpraHM3aliK: MJIAHUPOBAaHUE MPUBJICUYEHUS [IEPCOHAIIA, a/lallTalluy,
UCIOJIb30BAHUS M aTTECTAIlMK [IEPCOHANA; IJIaHUPOBaHUE 00yUeHUs,
MEPenoAroTOBKH U MOBBILIEHUS KBaTU(UKALMU [IEPCOHANIA;
TUTAHUPOBAHHE JIEIOBOM Kapbepbl, CIIy>KeOHO-TIPOPeCcCHOHATBHOTO
MIPOJBMKEHUS TIEPCOHAJIA; INIAHUPOBaHUE OE€30M1aCHOCTH TPpyAa
nepcoHana u 3a00Thl 0 HeM; ITAHWPOBAaHUE PACcX0/I0B Ha IMEPCOHAI
OpraHM3aly, MIIaHUPOBAHHE BHICBOOOXKIEHNUSI, COKPALIICHHS
MIEpPCOHAIIA; OpraHU3als PEryIIPHOr0 KOHTPOJIS U IUIAHUPOBAHHE
Pa3BUTHS OTNEIbHBIX BUIOB IUIAHUPOBAHUS. Y IPaBIIEHUE
MHTEIUIEKTYaJIbHON COOCTBEHHOCThIO Opranu3auu. [IpuHIuIe!

KaJapoOBOro IJIaHNUPOBAaHHA B OpraHU3allvuH.

[Tpu mpoBeneHUN y4eOHBIX 3aHITHIA MO AUCHUIUIMHE YHUBEPCUTET 00ECIeurBaeT Pa3BUTHE Y
00y4Jaromuxcsi HaBbIKOB KOMaH/IHOM paOoThl, MEXJINYHOCTHON KOMMYHHUKAIUH, IPUHATUS PELICHUH,

4. OBPA3OBATEJIBHBIE TEXHOJIOT'TH




JUIEPCKUX KauecTB (BKJIIOYAs MPOBEAECHUE MHTEPAKTHBHBIX JEKIMH, IPYNIOBBIX JUCKYCCHH, aHAIU3
CUTYyalluii, MpernojaBaHue IUCIUIUIMH B ()OpME KypCOB, COCTABJICHHBIX Ha OCHOBE pE3yNIbTaToB
HAy4HBIX MCCJICIOBaHWM, MPOBOAMMBIX YHHUBEPCUTETOM, B TOM YHCIE C YYETOM PETHOHAIBHBIX
ocobeHHOCTeH MpOo(hecCHOHANBHON AEATeIbHOCTH BBITYCKHHKOB M TOTpeOHOCTEeH paboromareneit
Camapckoii o6nacTu).

Oo0pa3oBaresibHbIE TEXHOJIOTUH

HaunmenoBanue AnanTUpoOBaHHbBIE METO/IBI
CopeprkaHue TEXHOJIOTUU
TEXHOJIOTHH peanuzanuu
[TpobnemHoe AKTHBHOE B3aUMOJIEHCTBUE [TouckoBbie METO/IBI OOyUYCHHUS,
o0yueHue 00y4aroLmxcs ¢ IpoOIEeMHO- [IOCTaHOBKA [TO3HABATEIIbHBIX
IIPEJICTABICHHBIM CO/IEpKAHUEM 3aJ1a4 ¢ y4€ToM
00y4eHus1, UMEIOoLIee LeJIbI0 Pa3BUTHE WH/IMBUTyaJIBHOTO,
MO03HABATENFHON CIIOCOOHOCTH U COLIMAJIBHOTO OTIBITA U
AKTUBHOCTH, TBOPYECKON 0COOEHHOCTEH 00yUarOLIUXCs ¢
CaMOCTOSITEJIBHOCTH O0Yy4arOIINXCsl. OTpaHUYCHHBIMU
BO3MO)KHOCTSIMHU 37I0POBBS U
WHBAJIUIOB.
KonnenrpupoBannoe |Ilorpyxenue oOydaroniuxcs B Mertoab! norpyxeHus,
o0yueHue onpeAeNEHHYIO IPEIMETHYIO 00J1acTh, YUUTHIBAIOIINE TUHAMUKY U
BO3MO)KHOCTb YEro 3aJ0Ke€Ha B yUeOHOM |ypOBEHb PabOTOCIIOCOOHOCTH
TUTaHe 00pa30BaTeIHLHON TPOTPAMMBI oOy4aronmxcs ¢
HOCPEJICTBOM OIHOBPEMEHHOI'O U3YyUEHHsI | OTPAHUYEHHBIMU
JTVCIIATUTMH, IMEIOLINX BBIPAYKCHHBIC BO3MO)KHOCTSIMU 37I0POBBSI U
MEXIUCLUIUIMHAPHBIE CBA3U. MIMeeT MHBAJINJIOB.
LI€JIbIO TIOBBIIIEHUE Kaue€CTBA OCBOCHMUS
onpeieI€HHON peaAMeTHON obnacTu 6e3
YBEITUYEHUS TPYTOEMKOCTH
COOTBETCTBYIOIIMX JUCIUIIIUH.
Pa3BuBatoiee OO0yueHune, OpUeHTUPOBAHHOE Ha MeTonb! BoBIeUeHUs
oOyueHue pa3BUTHE (PU3NYECKHX, I03HABATENIBHBIX |00yYarOIUXCs C
Y HPAaBCTBEHHBIX CIIOCOOHOCTEH OTPaHUYCHHBIMU
00y4aroLUXCsl MMyTEM UCTIOIb30BAaHMS UX |BO3MOXHOCTSIMH 3/J0POBbS U
MOTEHIIMAJIBHBIX BO3MOKHOCTEN C YUETOM | HHBAIU/IOB B PA3JIUUHbIE BUIbI
3aKOHOMEPHOCTEH JIaHHOTO Pa3BUTHS. JeSITETHHOCTH Ha OCHOBE UX
Nmeer 1ienpio (opMHpPOBaHUE BHICOKOW | MHAMBHIYaTbHBIX
CaMOMOTHBAIUHU K OOYUEHHIO, BO3MOXKHOCTEH M CIIOCOOHOCTEM
TOTOBHOCTH K HEIIPEPHIBHOMY OOYUYEHHIO (U C Y4ETOM 30HBI ONIMKaNIIIEero
B TCUCHHE BCEH KU3HMU. pa3BUTHSL.
AKTHUBHOE, BcemepHas BceCTOpOoHHSIS akTUBU3AIMs | MeTo/bl COLMaTbHO-aKTUBHOTO
UHTEPAKTHBHOE yueOHO-TT03HABATENbHOM eATENBHOCTH | 00yUYeHUS C yUETOM
oOyueHue 00Yy4arOLUXCs MTOCPEACTBOM PA3IUYHBIX | HHAWBUYAIbHOTO
(dbopM B3aMOJIEHCTBUS C COILIMAIBHOTO OTIBITA U
npernojasaresieM U Apyr ¢ ApyroM. Mimeer | ocoGeHHOCTEN 00ydaroxcs ¢
1eNblo (OPMUPOBAHUE U Pa3BUTHE OTPaHUYCHHBIMU
HaBBIKOB KOMaH/IHOM paloTHI, BO3MO)KHOCTSIMHU 37I0POBBS U
MEXITMYHOCTHOW KOMMYHUKAITUH, WHBAJIUIOB.
JHUJIEPCKUX Ka4eCTB, YyBEPEHHOCTH B
CBOEH YCIEIIHOCTH.
PednexcuBhoe Pa3Butne cyObeKTUBHOTO OIBITA U TpanunuonHbie pedIeKCuBHBIE
o0OyueHue KPUTHYECKOTO MBIIIJIEHUS 00Y4arOIINUXCsl, | METOIbI ¢ 00s13aTeIbHON
0CO3HaHHNE 00YJaIOIUMUCS «IIPOAYKTOBY | 0OpaTHOU CBS3bIO,
U MPOLIECCOB YUEOHOM NeATEIbHOCTH, IIPEUMYIIECTBEHHO




IIOBBINICHHUEC KAa4CCTBa 06yquH51 Ha OpPUCHTHUPOBAHHBIC HA PA3BUTHC
ocHOBe MH(OpMAITH 00paTHON CBSI3H, aJICKBaTHOTO BOCTIPHATHS
MOJY4YEeHHOM 0T oOydatouuxcs. imeer | cCOOCTBEHHBIX 0COOEHHOCTEH
1eapi0 GopMUpOBaHHUE CIIOCOOHOCTH K 00yJarOIIMMHUCS C

CaMOII0O3HAHHNIO, AACKBATHOMY OrpaHNUYCHHBIMUA
CaMOBOCIIPHUATHIO 1 TOTOBHOCTH K BO3MOXHOCTAMU 3J0POBbS U
CaMOpPa3BUTHUIO. WHBaJIMJaMu.

I[I/ICHI/IHJ'H/IHa MOXET PpCAJIM30BBIBATBCA C IIPUMCHCHHEM OJICKTPOHHOI'O O6yLICHI/I${ u

JTUCTAHIIMOHHBIX 00Pa30BaTEeIbHBIX TEXHOJIOTHUH.

Bun 3anstuii (Jiekum,
npakTHYecKue 3ausTus ), popma | [IpumenHsiemMble TUCTaHIIMOHHBIE 00PA30BATEIbHBIC TEXHOIOTHH
MIPOMEKYTOYHOHN aTTecTaluu

Jlexuuu JOT 1 Zoom, IOT 4 Moodle, IOT 6 UCY BY3

JIOT 8 pabora ¢ JIeKTPOHHBIMU OOpAIIEHUSIMH O0YJaAFOIITIXCS:
pacchUIKa 3aJaHHiA, TPOBEPKA MUCHMEHHBIX paboOT

[IpakTuyeckue 3aHATUS JOT 1 Zoom, IOT 4 Moodle

JOT 5 Skype JOT 6 UCY BY3

JOT 8 pabora ¢ 31eKTpOHHBIMH OOpAIICHUSIMH 00yYaIOLTIXCS:
pacchUIKa 3aJaHHi, TPOBEPKa MUCHbMEHHBIX paboT

JOT 9 Coumanpusie cetu: BKonrakre, Instagram

3auér JOT 1 Zoom, JIOT 4 Moodle
JOT 5 Skype IOT 6 UCY BY3 JIOT 8
5. HEPEYEHb YYEBHO-METOAUYECKOI'O U TH®OOPMALIMOHHOI'O
OBECIIEYEHMUSA JTUCHUIIJIMHBI
Y4eOHas quTeparypa, B TOM 4HcJIe:
OcHoBHas:
1. [eiineka, A. B. YnpaBnenue nepcoHnanom opranusanuu : yaeOHuk / A. B. [leitneka. — Mocksa

: JamkoB u K°, 2020. — 288 c. : un. — (YueOHbIie u3ganus st 6akanaBpoB). — Pexxum moctyma:
no noxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=573308— bubGmuorp. B
kH. — ISBN 978-5-394-03459-6. — TekcT : 2JIeKTPOHHBIH.

VmpaBnenue mnepcoHanoMm : ydyebnoe mocobue / I'. WM. Muxaiinuna, JI. B. Marpaesa,
. JI. Muxaitnun, A. B. bemsik ; mox o6m. pexa. I'. . Muxaitnunoi. — 4-e u3z., crep. — Mocksa
: HamxoB u K° 2020. — 280 c. : uin. — Pexum pgoctyma: mo moxmucke. — URL:
https://biblioclub.ru/index.php?page=book&id=573120. — bubauorp. B ku. — ISBN 978-5-394-
03596-8. — TekcT : PTeKTPOHHBIA.

[Mammpo, C. A. OCHOBBI KaJpOBOW TOJUTHKH W KaJPOBOTO ayJuWTa B KOMIAHUHU: y4eOHOE
nocobue s cryaentoB maructpatypsl / C. A. lllanupo, A.b. BemkypoBa. — Mocksa ;
bepnun : qupext-Menua, 2018. — 71 c. : uin., Taba. — Pexxum goctyma: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=495382— bubauorp.: c¢. 67-68. — ISBN 978-5-
4475-2764-8. — DOI 10.23681/495382. — TeKcT : 37€KTPOHHBIA.

YepuonsaTos, A. M. MapkeTuHr nepconaina : yueoHuk : [12+] / A. M. UepHonsiTOB. — 2-€ U31.,
crep. — Mocksa ; bepnun : lupekr-Menna, 2019. — 277 c. : un., Taba. — Pexum noctyna: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=564386— bubmuorp. B kH. —
ISBN 978-5-4499-0333-4. — DOI 10.23681/564386. — TekcT : 3J1eKTPOHHBIH.

AnekceiiueBa, E. 0. DxoHommka opranuzauuu (mpeanpustus) : y4eOHMK /
E. IO. AnekceiiueBa, M. JI. Maromenos, W.b. Koctun ; MockoBckas rocygapcTBEHHas
aKazieMusi JeI0BOr0 aJIMUHUCTPUPOBAHUS. — 3-€ U31., crep. — Mocksa : JlamkoB u K°, 2019. —
291 c. : un. — (YueOHble u3maHus Juisi OakaiaBpoB). — PexuMm mocTyna: mo TMOAMKMCKE. —



https://biblioclub.ru/index.php?page=book&id=573308
https://biblioclub.ru/index.php?page=book&id=573120
https://biblioclub.ru/index.php?page=book&id=495382
https://biblioclub.ru/index.php?page=book&id=564386

URL.: https://biblioclub.ru/index.php?page=book&id=573024 — bubmuorp. B kH. — ISBN 978-
5-394-03287-5. — TekcT : 3MeKTPOHHBIH.

JlomostHuTEILHAS

1. Teopust opranmzauuu. OpraHuzaiysi MPOU3BOJICTBA: MHTEIPUPOBAHHOE yueOHOe mocobdue /
A.II. Arapkos, P. C. I'onos, A. M. I'onukoB u z1p. ; mox oomr. pexa. A. I1. Arapkosa. — 3-¢ uzj.,
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AMUHUCTPATUBHO-YIIPABICHYCCKUH TMOPTAN: - CTaTbH 110 YIPABJICHUIO TIEPCOHAJIOM W KaJpam.
http://www.aup.ru/articles/personal/

HNHTepHeT - pecypcehl:
MUHHCTEPCTBO TPY/Ia, 3aHATOCTH U MUTpAIlMOHHON nojuTuku Camapckoii odiacty -
http://trud.samregion.ru/home/slugba.aspx
Accommaryu "Coro3 padoronateneid Camapckoit odmactu" - http://Www.srso.ru/
denepanbhas cinyx0ba mo Tpyny u 3anstoctu (Poctpyn) - https://www.rostrud.ru/
MUHHCTEPCTBO TPy/Ia U COIMaIbHOM 3amuThl Poccuiickont deneparuu - http://rosmintrud.ru/
6. MATEPUAJIBHO-TEXHUYECKAS BA3A
OBPA3OBATEJIBHOI'O ITPOLUECCA 11O AUCHUITJIMHE
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CneunanbHble TMOMELIEHUS NPEACTABIAIOT COO0N ydeOHble ayIUTOPHHM [Js IPOBEACHUS
3aHSTHNA JIEKIIMOHHOTO TUTIA, 3aHATUN CEMUHAPCKOTO THIIA, BHITOIHEHUSI KYPCOBBIX PabOT, TPYIIOBBIX
U MHAWBUIYaJbHBIX KOHCYJBTAIMi, TEKYIIEro KOHTPOJIS W MPOMEXKYTOUHOM aTTecTallM, a TaKxke
MOMEIIECHUS JJIi CaMOCTOATENbHOM paboThl M TOMEIIEHHs A XpaHEHUS W MPOPUIAKTHIECKOTO
o0cITy>KUBaHHS y4eOHOTO 000PYIOBaHHMS.

CrienuanbHble MOMEIICHUSI YKOMIUIEKTOBAHBI Y4eOHONH MeOEeblo, B TOM YUCIEe MEOENbIO IS
MIPeroAaBaTeis IUCUUIUIMHDI, y4eOHON JOCKOM, M TEXHUYECKUMU CPEICTBAMH OOY4EHHUS, CIyXKaIUMU
IUIsL IpeICTaBIeHUs yueOHOM nH(popManuy OONBIION aynuTOPHH (MYJIBTUMEAUUHBIA TPOEKTOP, SKPaH,
KOMITBIOTEP, 3BYKOBBIE KOJIOHKH).

Jns mpoBefeHUs 3aHATUN JIEKIIMOHHOTO THUIIA HCHOJIB3YIOTCS HAaOOPHI JIEMOHCTPAIIMOHHOTO
00opyIOBaHUS.

[TomemeHust Ui CaMOCTOSITEIbHON pabOThl OOy4YalOMIMXCS OCHAIIEHBI KOMITBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO TMOAKIIOUEHHsS K ceTu MHTepHer u oOecriedueHHeM JOCTyna B
AIIEKTPOHHYIO HHPOPMAIIMOHHO-00pa30BaTeIbHYIO Cpely YHUBEPCUTETA.

DNeKTpOHHO-OMOMMOoTeUHass  cucTtemMa  (DJIGKTpOHHAss ~ OMOIMOTEeKa) W AJIEKTPOHHAS
nH(pOpMaLMOHHO-00pa3oBarTeNbHas cpena 00eCHeyrBaOT OJHOBPEMEHHBIM JOCTYnm He MeHee 25
MIPOLIEHTOB 0OYUYAOLTUXCS.

OO6yyaromuecs: U3 YKCIa JHIl ¢ OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3/I0POBBsI 00€CIIEUNBAIOTCS
AIIEKTPOHHBIMU O00Pa30BaTENILHBIMU pecypcaMu B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHHUSIM HX
3JI0POBBSI.

7. METOAUYECKHE YKA3AHUSA 11O OCBOEHUIO JUCHUIIJINHBI
Meroauyeckue yKkasaHus s MpenogaBare/is

W3yyeHne AUCUUIUIMHBI TPOBOAMUTCSA B (hOpMe JIEKIUH, MPAKTUYECKUX 3aHSATHIA, OpraHU3alnuu
CaMOCTOSITENIbHON PaOOThI CTYACHTOB, KOHCYJIBTALIUH.

Mertobl IpoBeNEHUS ayIUTOPHBIX 3aHATUMN:

e JIGKLUH, peaJu3yeMble uYepe3 HU3JI0KEHHE y4eOHOro Marepuana I0J 3allUCh C BO3MOXHBIM

MYJIBTUMEIUIHBIM CONIPOBOXKICHUEM;

® [IPaKTUYECKHUE 3aHATHS, BO BPEMs KOTOPBIX CTYIEHTHI BBICTYNAOT C JOKJIAaJaMH IO 3apaHee

MPEUIOKEHHBIM TeMaM U OO0CYXJalT HUX MEXIy co0oil W mpemnojaBareieM, pEeLIaloT

MPAKTUYECKHE 3a/1auil (B KOTOPBIX Pa3OMpaIOTCS M aHAJIM3UPYIOTCS KOHKPETHbBIE CUTYAIHH) C

BBIPA0OTKON yMeHUs! (hOpPMYIMpPOBaTh BBIBO/BI, BBISIBIATH TEHJACHIIMM U MPUYUMHBI U3MEHEHUS

Pa3NUYHBIX SIBICHH; BKJIIOYAIOIIME MPOBEIEHUE YCTHBIX M MHCbMEHHBIX ONpPOCOB (B BUJE

TECTOBBIX 33JaHHI) U KOHTPOJIBHBIX PaboT (110 BOIpOCcaM JIEKIIUI U MPaKTUUYECKUX 3aHIATUN).

Jlekuuu — pa3HOBHJIHOCTh Y4eOHOTO 3aHATHs, HaNpaBIEHHAs Ha pPacCMOTpEHHE
TEOPETUUYECKUX BOIPOCOB M3JIaraéMoi AUCHUHUILINHBI B JIOTUYECKU BblAEpxkaHHOUW popme. OCHOBHBIMU
LEISIMU  JIEKIIMM  SIBIIIIOTCS  CUCTEMHOE OCBEIEHUE KIIIOUEBBIX IOHATHM M IOJOKEHUH IO
COOTBETCTBYIOIICH TeMe, 0030p M OLIEHKa CYLIECTBYIOIEH MpoOIeMaTuKH, €€ METOJOJOTHYECKUX U
COLIMOKYJIBTYPHBIX OCHOBAHMM, BO3MOXKHBIX BAapUaHTOB PpELICHMS, NPEIJIOKEHUE METOAMYECKHUX
peKOMeHAaMi i1 JaNbHEHIIero M3y4yeHHs Kypca, B TOM UHCIE JMUTEparypbl U HCTOYHHKOB.
JlekimoHHas Iojadya MaTepuana, BMECTE€ C TEM, HE MPEANojaraeT MCKIIUUTENbHYIO aKTHBHOCTb
npenojaasarensd. JIEKTOp JOKEH CTUMYJIUMPOBaTh CTYACHTOB K Y4YacTHIO B OOCYXKJIEHHUU BOIIPOCOB
JIEKIIIOHHOTO 3aHTHSA, K BBICKA3bIBAHUIO COOCTBEHHOM TOYKHM 3pEHHUS MO 00CYKIaeMoil mpobieme.
[maBHOE Ha3HaueHue JEKIUU — 00eCNeYUTh TEOPETUUYECKYI0 OCHOBY OOY4EHMsI, pa3BUTh MHTEPEC K
y4eOHOM J1eITeNbHOCTH M KOHKPETHON y4eOHOM TUCIMITIMHE, COPMUPOBATH Y CTYAEHTOB OPUEHTUPHI
JUISL CAMOCTOSITEIbHON PabOThI HaJl KypCOM.

[TpakTueckue 3aHATUS HANpaBIECHbl Ha pPa3BUTHUE CaMOCTOSTEIBHOCTH CTYIEHTOB B
HCCIIEIOBAaHUM U3yYaeMbIX BOIPOCOB M NMPUOOpETeHHe YMEHUM M HaBbIKOB. lIpakThueckue 3aHATUS
TPaJUIIMOHHO MPOBOAATCSA B (opMe 00CYKAEHUs NMPOOIEMHBIX BOIPOCOB B IPYIIE NPU aKTUBHOM
yqacTu# CTyAeHTOB. OHU CIOCOOCTBYIOT yIIIyOJE€HHOMY W3Y4deHHIO HauOosiee (pyHIaMEHTATbHBIX U
CIIOKHBIX MPOOJIEM Kypca, CIIy)KaT BaXHOM (opMoOil aHanM3a M CHHTE3a HUCCIIEAYeMOro Marepuana, a
TaKKe IMOJBEIACHHUS] HMTOTOB CaMOCTOSATENbHOM pabOThl CTYJIEHTOB, CTUMYJIHpPYS pa3BUTHE
npoeCCHOHAIBHOW KOMIIETEHTHOCTH, HAaBBIKOB M yYMEeHHMH. Ha NpakTHYecKuX 3aHATHUAX CTYACHTHI
yuyarcs paboTarh C HAyYHOM JIMUTEPaTypoil, YETKO M JTOXOMYMBO M3j1arartb IpoOieMbl U IpelaraTh



BapMaHThl HMX PELICHHs, apryMEHTHUPOBaTb CBOIO IO3MIMIO, OLCHWBATH M KPUTUKOBATH ITO3HLIUU
IpYyruX, cBOOOJHO MyOJMYHO BBICKA3bIBAaTh CBOM MBICIU U CYXJAEHUS, TPAMOTHO BECTH MOJEMUKY U
MPEACTABISITh PE3YAbTaThl COOCTBEHHBIX HccienoBaHui. OCHOBHOM IIENbIO MPAKTHYECCKUX 3aHATHI
ABJISIETCA O0CYKJCHHE Hanbosee CIOKHBIX TEOPETHUECKUX BOIPOCOB Kypca, UX METONOJIOTHYECKas U
MeTonuyeckas npopadorka. OHU MpoBoAATCs B (hopMe OIpoca, AUCIYTa, TECTUPOBAHUSA, 00CYXKIECHUS
JIOKJIaJIOB, BBIIIOJTHEHMS 3a/1aHUi U TIp.

IIpenonaBarenp OJKEH OPUEHTHPOBATh CTYACHTOB Ha HCIIOJIB30BAHME IIPU IOATOTOBKE K
NPAKTUYECKUM 3aHSATHSM B TEPBYIO OdYepelb CIEIHMATbHONW HAy4dHOH auTeparypbl (MoHOTrpadwui,
CTaTeil U3 Hay4HBIX KypHAJIOB, JUCCEPTALIUN).

Pesynbrarbl paboThl HAa TNPAKTHYECKUX 3aHATHSAX YYMTBHIBAIOTCS IMPENOaBaTesieM IpH
BBICTABJICHUM UTOrOBOM OLEHKH IO JaHHOW qucuuiuimHe. Ha ycMmoTpeHne mpenopasaresns CTyNEHTHI,
AKTUBHO OTBEYAIOIIME HA 3aHSTHUSIX U BBINOIHSIOIINE PEKOMEHAIY [IPENOAaBaTeIs IPU IOATOTOBKE
K HUM, MOTYT HOJIY4UTh MOBBIIIAOIINN 0aJul K CBOEH OLIEHKE B paMKax MPOMEXYTOUHON aTTeCTaluH.

CamocrosarenbHass pabora ¢ HaydyHOW M y4eOHOW JIMTEpaTypoil, M3IAHHONH Ha OyMa)KHBIX
HOCHUTEJISAX, JONOJHsETCs paboTOM C TECTUPYIOLIMMU CHUCTEMaMH, ¢ IpPO(ecCHOHAIbHBIMU 0azaMu
JTAHHBIX.

OcodenHocTH peaju3allu JTHCHUIVIMHBI B OTHOIICHUH JIUI U3 YUCJIA HHBAJIHUI0B U JIMI C
OrpaHH4Y¢HHBIMH BO3MOKHOCTAMMU 3/10POBbS

[Ipodeccopcko-nienarorndeckuii  COCTaB  3HAKOMUTCSL € IICHXOJIOT0-(hM3MOIOTUIECKUMHU
0COOEHHOCTSIMH OOYYAIOLINXCSl MHBAJIHMIOB M JIMI] C OrPAaHHYEHHBIMH BO3MOXKHOCTSIMH 30POBBS,
MHIUBUIyaIEHBIMI TPOTpaMMaMH peaOdMIMTAllMd MHBAIUAOB (pu Hammuuu). [Ipun HeoOxoaumocTH
OCYILIECTBIIICTCS.  JOTIOJHUTENbHAS TOAJIEPKKA MPEMOJaBaHUsl IICUXOJIOTAMH, COIHAIbHBIMHU
pabOTHUKAaMU, TPOLIEIINMH TTOATOTOBKY aCCHCTCHTaMH.

B cooTBeTcTBHM € METOOMYECKHMH DPEKOMEHAAIUSMH MUHUCTEPCTBA HAyKH M BBICIIETO
oOpazoBanus Poccuiickoii @enepannu, B Kypce MpenoiaraeTcsi HCIoIb30BaTh COIMAIbHO-aKTHBHBIC
1 pe(IIeKCUBHBIE METOIbI O0YUEHUS, TEXHOJIOTHH COLMOKYIIBTYPHOU PeaOMIINTAIMH C IIETIbI0 OKa3aHUs
MOMOIIA B YCTAaHOBJICHHM IIOJHOICHHBIX MEXKJINYHOCTHBIX OTHOIICHHH C JAPYTUMH CTYAEHTaMH,
co3aHus KOM(OPTHOTO TICUXOJIOTHYECKOTO KIIMMara B cTyneHdeckoil rpynme. [logbop u pa3zpaborka
y4eOHBIX MaTepuanoB MPOU3BOAATCA C YYETOM IPEJOCTABICHUS Marepuana B Pa3IMYHbIX (opMmax:
ayInajJbHOM, BHU3yaJIbHOW, C WCIOJH30BAaHHUEM  CIEIUAIBHBIX  TEXHHYECKUX  CPEINCTB U
MH(POPMALMOHHBIX CHCTEM.

CornacHO TpeOOBaHUSAM, YCTAaHOBICHHBIM MUWHHCTEPCTBOM HAayKH M BBICIIETO OOpa30BaHUS
Poccuiickoit ®enepannu K NOpSAKY peanu3alud o0pa3oBaTeIbHON JESATEIbHOCTH B OTHOLICHHUH
nHBaU10B U Jinil ¢ OB3, He0OX0AMMO UMETH B BUJLY, YTO:

1) uaBanmuasl 1 uua ¢ OB3 mo 3peHuio UMET NpaBo MPUCYTCTBOBATh HA 3aHATHUSAX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOIINM O0y4JaroIIeMycsi HEOOXOAMMYIO TOMOIIIb;

2) uuBanuasl ¥ una ¢ OB3 no ciayXy MMEIT MpaBo HAa UCHOJIb30BAHUE 3BYKOYCHUIMBAIOLICH
armaparypebl.

[Tpu npoBeneHNH MPOMEXYTOUHOM aTTecTaluK Mo AUCLHUIUIMHE 00ecreunBaeTcs COOM0IeHIe
CIIEIYIOIINX OOIINX TPEeOOBAHMIA:

® TIpOBEIEHHE aTTECTAIlUH JIJIsl HHBAJHMIOB B OJHOH ayIUTOPHH COBMECTHO C OOyJarOIIUMUCS, He
SBJISIOMIMMUCS HMHBAIMJIAMM, €CIM 3TO HE CO3[aeT TPYIHOCTEH JUIsi WHBAJIWIOB M HHBIX
0Oy4JaroIINXCsl PH MTPOMEKYTOYHOHN aTTeCTAINH;

® T[IPUCYTCTBHUE B AayJUTOPHUH AaACCUCTEHTa (ACCHUCTEHTOB), OKAa3bIBAIOIIEr0 OOYy4arOIIUMCS

WHBJINJAM HEOOXOJUMYIO TEXHHYECKYI0 IMOMOIIb C Y4Y€TOM HMX HWHAMBHUIYAIbHBIX

ocoOeHHOCTeH (3aHATh pabodee MECTO, MEepeABUTaThCs, MPOYUTaTh U OGOPMUTH 3aJlaHuE,

001IaThCs € IK3aMEHATOPOM);
® [0Jb30BaHUE HEOOXOAMMBIMU OOYYArOIIMMCS HWHBAJIMJAM TEXHHYECKHUMH CpPEACTBAMH MpU

MIPOXOXKICHHH TIPOMEXYTOYHOM aTTeCTAINH C YIETOM UX WHAWBUIYATEHBIX 0COOCHHOCTEHH;

e o0ecriedeHHE BO3MOXKHOCTH OECIPENSITCTBEHHOTO JOCTyNa OOy4YarolmnuXcs WHBAJIHIOB B
ayIUTOPUH, TYyaJeTHble W Jpyrue IOMEIIeHHs, a TakXke HX IpeObIBaHUS B YKa3aHHBIX

MTOMEIICHUSX.



[To mucbMEHHOMY 3asBIICHUIO OOYYalOIIEerocsi WHBAIUIA MPOAOIKUTEIBHOCTD TPOXOXKICHUS
WCIIBITAHUS MIPOMEKYTOUHOM arTecTanuu (3auéra, dK3aMeHa, U Jp.) 00yJaronuMcsi THBIUIOM MOXKET
OBITH YBEIMYEHA 110 OTHOIIECHUIO K YCTAHOBJICHHOM MPOIOKUTEIILHOCTH €ro CAa4H:

® TPOAODKUTEIBHOCTD CIa4d UCTIBITAHHUS, POBOUMOTO B TMCEMEHHOU (popme, — He Oosiee yem
Ha 90 MUHYT;

® POJOKUTEIHHOCTD MOATOTOBKHM O0YYaIOIIErocs K OTBETY, IPOBOANMOMY B YCTHOU hopme, —
He Oonee yeM Ha 20 MUHYT.

B 3aBucMMOCTH OT WHIWBHIYAJIBHBIX OCOOEHHOCTEH oOywaronuxcs ¢ OB3 VYamuBepcuter
o0ecreurBaeT BIMOJIHCHUE CIICAYIONUX TPEOOBAHUH MPU IPOBEACHUH aTTECTAIIUN:

a) ISl CIICTIBIX:

® 3aJaHUS U WHBIC MaTepUaJIbl JIJIS TPOXOXKICHUS MTPOMEKYTOUHON aTTecTaruu oQpOopMIISIOTCS B
BHJIE  OJIGKTPOHHOTO  JOKYMEHTa, JOCTYHOTO C  I[OMOIIbI0  KOMIIBIOTEpPA  CO
CIEIMATU3UPOBAHHBIM TPOTPAMMHBIM OOCCIIEYCHHEM JUISl CJIENBIX, JUOO 3a4UTHIBAIOTCS
ACCUCTCHTOM;

® T[HCHMEHHBIC 33JaHUS BBINONHSIOTCS OOYYalOIIMMUCA Ha Oymare penbeHO-TOYCUHBIM
mpudToM bpaitnsi wiaM  Ha  KOMIOBIOTEpE CO  CIENUATM3UPOBAHHBIM  MPOTPAMMHBIM
o0ecriedeHreM sl CJICTIBIX, JTH00 HaTUKTOBBIBAIOTCS ACCUCTCHTY;

e pu  HEOOXOAMMOCTH  OOYYAIOIIMMCS  TPEJOCTABISACTCS  KOMIUICKT  ITHMCHMEHHBIX
MIPUHAIJICKHOCTEN U Oymara Juisi muchMa penbeHo-TouedHbIM mpudTom bpaiins, koMnbroTep
CO CIEIUATM3UPOBAHHBIM TPOTPAMMHBIM 00€CIICYCHUEM TSI CIICTIBIX;

0) st c1aboBUIAIINX

® 33/1aHUA U MHBIC MaTepHAaJIbI IJIS CIauu YK3aMeHa OOPMIISIOTCS YBEIUYEHHBIM MIpUdTOM;

e o0ecreynBaeTcs UHIUBUAYATbHOE paBHOMEPHOE ocBelleHue He menee 300 mokc;

e pu HEOOXOAMMOCTH OOyYaroIIMMCSl TMPEAOCTABISETCS yBEIWYHMBAIOIIEE YCTPOMCTBO,
JIOITYCKAETCS HCIIOJIb30BAHNE YBEITMIMBAIOIINX YCTPOWCTB, UMEIOIIUXCS Y 00yUJaIOIUXCS;

B) JJISl NIYXUX M cIa00CBIIIAIINX, C TSHKEIBIMUA HAPYIICHUSIMU PEYH:

e o0ecreynBaeTcs HAIMYUE 3BYKOYCUIMBAIOIICH anmapaTypbl KOJJIEKTUBHOTO MOJIb30BAHUS, PU
HeoOXxomuMocTH  OOy4aromuMmcsl  MPEIOCTaBisieTcss  3BYKOYCHUJIMBAIOLIAs  ammaparypa
WHIMBUIYAIBHOTO TTOJTH30BAHNS;

® [0 UX KEJIAHUIO UCTIBITAHUS TIPOBOJIATCS B TUCBMEHHOH (opMe;

T) A7 JUI C HApyIIEHUSMU OMOPHO-JIBUTATEIHHOTO ammapara (TsDKETBIMUA HapyHICHUSMHU
JBUTATEBHBIX (DYHKITMH BEPXHUX KOHEUHOCTEH WIIH OTCYTCTBHEM BEPXHUX KOHEYHOCTEH):

® IIHCbMEHHBIE 3aaHus BBITTOJIHSIFOTCS 00yJaroIIMHCS Ha KOMITBIOTEpE co
CHeIHAIN3UPOBAHHBIM MPOTPAMMHBIM 00€CTIEYeHNEM WIIH HAJUKTOBBIBAIOTCS ACCUCTEHTY;

® [0 UX KEJAHUIO UCTIBITAHUS MPOBOJATCS B YCTHOM (hopme.

O HeoOxomumocTH oOecleueHus CHelUualbHbIX YCIOBUH JUIsl TMPOBEJIEHUS arTecTaluu
oOyyJarormuiicst JOIKeH cOOOUTUTh MMCEMEHHO He To3/1Hee, yeM 3a 10 mHel no Hadana arrectanuu. K
3asMBJICHUI0  TPWIAraloTcs  JOKYMEHTBHI,  MOATBEPXKIAIONMEe  HaJIuuue y  OOy4aromerocs
WHIUBUAYAIBHBIX 0COOEHHOCTEH (TIPU OTCYTCTBHH YKa3aHHBIX JOKYMEHTOB B OPraHU3AIIHH).

[Ipr HEOOXOMUMOCTH Il OOYYaroIIMXCS C WHBAIMTHOCTBHIO TIPOICIypa OIICHUBAHUS
PE3yABTaTOB 00YUEHUSI MOXKET MPOBOAUTHCS B HECKOJIBKO JTAIOB.

MeTognyeckue YKazanus AJisd oﬁyqammnxcsl

J1s yCcIemHoro 0CBOEHUsl QUCHUILIMHBI CTYIEHTHI JOJKHBI II0CEIATh JICKIIMOHHBIE 3aHATHS,
TOTOBUTHCA U AaKTUBHO Y4YacTBOBAaTh B MPAKTUYECKUX 3aHATHUSAX, CAMOCTOATENbHO pabdoTarh ¢
PEKOMEHI0BAHHOU JIUTEPATYPOl.

N3yueHne OUCHMILUIMHBI 11€Ieco00pa3sHO HauaTbh CO 3HAKOMCTBA C NMPOrPaMMON Kypca, YTOOBI
4ETKO MPEJCTaBUTh cebe ero 00bEM M OCHOBHBIE MpobieMbl. IIpounTaB COOTBETCTBYIOIIUIT pasaen
MPOrpaMMbl, U YCTAHOBUB KPYI TE€M, IMOAJEXKAIIUX H3YUYEHHUIO, MOXHO MEpeXOoIuTh K padbore ¢
KOHCIEKTaMM JIeKUUi U y4yeOHuKoM. KOHCHEKT JleKUui JOMKeH COaep)KaTbh KpaTKoe H3JI0KEHUE
OCHOBHBIX BONPOCOB Kypca. B Jjeknusx mnpenogaBarenb, Kak IPAaBUIO, BBIACISAET BbBIBOJBI,
cofiepkalivecs B HOBEHIIMX HCCIENOBaHMUAX, DPA3HOINIACUS YUEHBIX, OOOCHOBBIBaET Haumboee
yOeauTenpHyl0 TOUKy 3peHus. HeoOxomumo 3amuchiBaTh METOAMYECKHE COBETHI IpernojaBares,
Ha3BaHUs PEKOMEHIYEeMbIX UM W3JaHUW. He HyKHO CTpEeMHUTBCSA K JOCIOBHOM 3anmucu Jiekuui. [ns
TOrO, 4TOOBI BBIACIUTH INIABHOE B JICKIUH M MPaBHWIBHO €€ 3aKOHCIIEKTUPOBATh, IOJE3HO 3apaHee



MMPOCMOTPETh YK€ TPONIEHHBIN JICKIIMOHHBI Marepuan. [[ns Oonee momHOoro u 3¢hdexTuBHOTO
BOCTIPUSTHSI HOBOW HH(OpPMALMU B KOHTEKCTE YyXKE€ MMEIOUIMXCS 3HAHUW CledyeT NPUTOTOBUTH
BOIPOCHI JIeKTOpY. [IpounTaB cBOI KOHCIEKT JIEKLIMH, ClIelyeT 0OpaTUThCs K MaTepually yueOHHKa.

OOpaieHre K paHee M3y4eHHOMY MarepHaiy He TOJBKO IOMOIaeT BOCCTAHOBUThH B MaMSTH
U3BECTHBIC IOJIOKEHHUS, BBIBO/BI, HO M NPUBOAUT PA3pPO3HEHHBIC 3HAHUSA B CHCTEMY, YIIyOIseT U
pacumpsier ux. Kaxaplii BO3Bpar K CTapoMy Marepually IIO3BOJISET HAaUTH B HEM YTO-TO HOBOE,
MIEPEOCMBICIIUTh €0 C MHBIX MO3ULUM, ONpenenuTh s HEro Hambosee MOAXOIAIIEe MECTO B YKe
uMmeroleics cucrteme 3HaHuil. HeomgHokparHoe oOpaiieHune K NpOHIeHHOMY Marepuaiy sBISETCS
HauOosee panuoHaNIbHOW (opMoi NpuoOpeTeHHs W 3aKkperuieHus 3HaHuid. OueHb IOJE3HBIM B
MPAKTUKE CaMOCTOSATEIIBHOW paboThl, SBIAETCS NPEABAPUTEIHHOE O3HAKOMIICHHE C YYE€OHBIM
MmarepuaioM. Jlaxe kpaTkoe, Oernoe 3HAaKOMCTBO C MarepuajoM OYEepeAHOH JIeKUuu AaéT MHOTOe.
CryneHTbl momydaroT oOImiee MpeicTaBiIeHHEe O e€ COIepKaHMH M CTPYKTYpe, O TJIABHBIX U
BTOPOCTENEHHBIX BONPOCAX, O TEPMUHAX U ompeneneHusx. Beé 3to obneruaer paboTy Ha JIEKLUU U
JieTaeT e€ UeJeyCTPEMIIEHHOM.

PaGora ¢ aureparypoii

[Ipu u3yyeHUn NUCHMIUIMHBI CTYACHTHI JIOKHBI CEPbE3HO MOIONTH K UCCIEAOBAHUIO YUCOHOU
U JIOTIOJIHUTENBbHON nuTeparypel. [laHHOoe TpeboBaHME OCOOCHHO Ba)XXHO [UIsl TMOATOTOBKU K
MPAKTUYECKUM 3aHATHSIM.

Oco0oe BHMUMaHHE CTyIEHTaM CieqyeT oOpaTuTh Ha COOTBETCTBYIOIIHME CTaThH M3 HAyYHBIX
KypHaioB. JlJIss mNoWCKa HAy4yHOW JIATEPATYpbl IO JUCLHMIUIMHE CTYIEHTaM TakKXke CIeayeT
UCIIONIb30BaTh Karajor 3eKTpoHHoi HayuHoil Oubmmorekn eLIBRARY.RU, ObC «YuuBepcuteTckas
oubmmoreka Onliney.

[Ipu moAroToBKe K MPaKTUUYECKUM 3aHATHUIM CTYAEHTBHI UMEIOT BO3MOKHOCTh BOCIOJIb30BATHCSA
KOHCYIBTAUSAMH TIpernofaBarens. KadecTBo y4eOHOW pabOTHI CTYIEHTOB OMPEACISETCS TEKYIIHM
KOHTpoJeM. CTyIeHT UMEET NPaBO O3HAKOMUTHCS C HUM.

MeToauueckne peKOMeHIAIMH N0 CAMOCTOATEIbHOI padoTe CTYIeHTOB

Llenb camocTOATENBHOM pabOThl — MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOIO CIIEUAINCTA U
¢bopMupoBaHue  CIOCOOHOCTEM W HABBIKOB K  HENPEpPHIBHOMY  caM0o0Opa3oBaHMIO U
po¢eCCHOHAILHOMY COBEPIIEHCTBOBAHUIO.

Peanmsanus mocraBieHHOHN 1eNTH MpeoaraeT peuieHne CIeayoIuX 3a/1a4:

® KaueCTBEHHOE OCBOCHHE TEOPETUYECKOTO Marepuaia Mo M3y4aeMoW JUCIUILINHE, YITyOneHne

U paclIUpeHUe TEOPETUYECKUX 3HAHUU C LeNIbI0 UX MPUMEHEHUSI Ha YPOBHE MEXIIPEIMETHBIX

CBSI3EH;

e cHUCTEMarTu3alusi M 3aKpeIUICHWE TIONYYEHHBIX TEOPETHYECKUX 3HAHUM M TMPAKTUIECKHX

HaBBIKOB;

e (opMHpOBaHUE YMEHUH MO MOUCKY U UCTOIb30BAaHUIO HOPMAaTUBHOM, IPAaBOBOM, CITPABOUHON U

CTeMATBHON JTUTEPATypPHl, a TAKXKE APYTUX UCTOUHUKOB MH(OPMAIIHH;

® Dpa3BUTHE TO3HABATEIBHBIX CIIOCOOHOCTEH W aKTUBHOCTH, TBOPYECKOM HHHUITUATUBBI,

CaMOCTOSITETbHOCTH, OTBETCTBEHHOCTH W OPTaHU30BAHHOCTH;

e (¢dopMHUpOBaHHE CAMOCTOATEILHOCTH  MBINUJICHUS, CIOCOOHOCTEH K  CamMOpa3BUTHIO,
camM000pa30BaHHIO0, CAMOCOBEPIIEHCTBOBAHUIO U CaMOpeaIn3alliy;

® DPa3BUTHE HAyYHO-HCCIIEIOBATEIBCKUX HABBIKOB;

e (opMHpOBaHUE YMEHUS pelaTh MpakTHUYECKHe 3a/1auu (B MpodeccuoHaIbHOR NesITeIbHOCTH),

UCIIOJIB3YS IPUOOPETEHHBIE 3HAHUSI, CIIOCOOHOCTH 1 HaBBIKH.

CamocrosaTrenbHass paboTa SBISETCS HEOThEMJIEMOW 4YacThio 00pa30BaTeIbHOTO Ipoliecca.
CamocrositenpHasi paboTa mpeArnojgaracT WHUIMATHBY CaMOro oOydJaromierocss B Ipoiecce coopa u
ycBoeHHs HH(opMaluy, npruoOpeTeHus] HOBBIX 3HAHHUM, yMEHUI M HABBIKOB U OTBETCTBEHHOCTH €TI0 3a
TUTAHUPOBaHHE, PEaH3alMi0 M OIEHKY pe3ylbTaroB y4deOHOW nesTenbHOCTH. lIpomecc ocBoeHHMs
3HaHU MPH CaMOCTOATENBHOM pabore He 000c00eH OT APYrux GopM 00yUeHHUS.

CamocrosiTenpHas paboTa JoMKHa:



OBITh BBHITIOJTHEHA WHIUBUAYAIBHO (WM SIBISITHCS YaCThIO KOJJIEKTUBHOW paboThl). B ciydae,
korna CP moAarorosieHa B MOPSKE BBIOJHEHUS TPYNIIOBOTO 3aJaHus, B paboTe aenmaeTcs
COOTBETCTBYIOILIAs OTOBOPKA;

MPEJICTABIISITh COOOM 3aKOHUYCHHYIO Pa3paboTKy (3Tam pa3paboTKu), B KOTOPOH aHATH3UPYIOTCS
aKTyaJIbHBIC TIPOOJIEMBI IO OMPECIEHHON TeMe U €€ OTIEIbHBIM aCIIeKTaM;

OTpa)kaThb HEOOXOAMMYIO U JIOCTaTOYHYIO0 KOMIIETEHTHOCTh aBTOPAa;

UMETh Y4eOHYI0, HAyYHYIO W/WIH MTPAKTHYECKYIO HAIIPABICHHOCT;

ObITh O(OpMIICHA CTPYKTYpHO M B JIOTHYECKOW MOCIIEIOBATEIILHOCTU: THUTYIBHBINA JIUCT,
OIIaBJIEHHUE, OCHOBHAS YaCTh, 3aKJIFOUEHUE, CIUCOK JIMTEPATYPBhI, IPUIOKEHUS;
cogepxarb  Kparkue U 4€Tkue  (QOpPMYTUPOBKH,  yOEIUTENbHYIO
JI0Ka3aTeIbHOCTh U 000CHOBAHHOCTH BBIBOJIOB;

COOTBETCTBOBaTh JTHUECKMM HOpMaM (TIpaBWJia IUTUPOBaHUS W mapadpas; CCHUIKH Ha
UCIONIb30BaHHbIe OnONMHorpaduyeckrue MCTOYHHMKHU; HCKJIIOUEHHUE Iularuara, ayOaupoBaHUS

apryMeHTaluIo,

COOCTBEHHOTO TEKCTa M UCIIOIB30BAHUS YyKHX padoT).

8. ®OHJI OHEHOYHBbIX CPEJICTB

Kon u naumeHoBanue Pesynbrarer 00yueHus ITokazaremu
Kon u HaumeHnoBanue
WH/IUKATOPa TIOCTUKECHUS M0 JUCHUTUTMHAM OLICHUBAHUS
o0menpohecCHOHATLHO .
P oOmenpodeccuoHaIbHOM (Momynsam) u
KOMIIETEHINH paKkTUKaM
OIIK-3. Cnoco6en | OIIKB-3.1-1. Peanusyer | OIIKb-3.1-1.3-1. bnokl
pa3pabaTsiBaTh U | 3HAHUS o | 3Haer METObI | KOHTPOJIbHOTO
OCYIIECTBIISTh CTpaTeruuecKkomy CTPaTeru4ecKoro 3aJlaHus BHIMOJHEH
MEPOIIPHUATHS YIIPaBJICHHUIO YIPaBJICHUS KOPPEKTHO
HaIpaBlIEHHbIE Ha | IEPCOHAIOM MIEPCOHAIOM
peanu3anuio CTpaTeruu OIIKB-3.1-1.V-1. brok2
yIpaBICHUS YMeeT HCIoNb30BaTh | KOHTPOJIBHOTO
MIEPCOHAIIOM, METOTUKH 3a/1aHMsl BBITIOJTHEH
obecrneunBaTh CTPaTeruuecKoro KOPPEKTHO
JIOKYMEHTAIMOHHOE aHaIIM3a npu
CONPOBOXKACHUE u pelieHnn
OIICHUBATh npodeccnoHaATBHBIX
OpraHU3aIMOHHbIE u 3aja4
COLIMAJIbHBIE OIIKb-3.1-1.B-1. bnox3
MOCJIE/ICTBHSI. Bnageer  HaBBIKAMH | KOHTPOJIBHOTO
pa3paboTKu 3a/1aHus] BBITIOJTHEH
3P PEKTUBHBIX KOPPEKTHO
MEPONPUATHI o
CTpPaTernuecKoMy
YIpaBJICHUIO
MIEPCOHAIOM
OIIKB-3.1-2. OIIKB-3.1-2.3-1. bnok1
OcymecTBisieT 3HaeT MpoILIeCC | KOHTPOJIBHOTO
JIOKYMEHTAITMOHHOE JIOKYMEHTAITMOHHOTO | 3aJIaHUS BBIITOJHEH
COMPOBOXKACHUE COMPOBOXKIACHUS KOPPEKTHO
nporiecca OIIKB-3.1-2.V-1. Biox2
CTPATETUYECKOTO YMmeer  oQoOpMIISTH | KOHTPOJIBHOTO
YIpaBICHUS COTIPOBOXKIAIOTITYIO 3a/1aHMsl BBITIOJTHEH
JIOKYMEHTAITUIO KOPPEKTHO
OIIKB-3.1-3. OIIKB-3.1-3.3-1. brox1
OcyliecTBisieT  OIEHKY | 3HAET METOJIbI | KOHTPOJIBHOTO
OpTraHHU3aIMOHHBIX U | OIICHKH 3aJIaHUs BBIMTOJTHCH
COLIMATILHBIX OpPTaHHU3AI[MOHHBIX H | KOPPEKTHO
OCIENCTBUHN COIMATIbHEIX
MEPOIPUITUI MOCJIEACTBHI




HaIpaBJIEHHBIX Ha | OIIKb-3.1-3.VY-1. brok2
peanu3anio  CTpaTeruu | YMeer IPUMEHSATH | KOHTPOJIBHOTO
yIpaBJICHUS MIEPCOHATIOM | OLIEHOYHBIE METOABI U | 3aJaHHsI BHIIIOJIHEH
BEISIBIISTH KOPPEKTHO
COLIMAJIbHBIE
MOCTICICTBHS
OIIK-4. Cnoco6en | OIIKb-4.11-1. OIIKb-4.1-1.3-1. broxk1
MIPUMEHSITh Ucnoneb3yer 3HaHUA | 3HAET OCHOBBI | KOHTPOJILHOTO
COBpEMEHHBIE OCHOB TPYJIOBOTO 3aJlaHUs BHIOJHEH
TEXHOJIOTUM W METOJbI | JOKYMEHTHUPOBAHHUS 3aKOHOJATEIbCTBA B | KOPPEKTHO
OIIepaTUBHOTO TPYAOBBIX OTHOIICHUU C | 006JIaCTH
yIIpaBJICHUS y4eTOM TpeOOBaHUH | JOKYMEHTHPOBAHHS
MIePCOHAIIOM, Bectu | Tpynosoro Koxekca P®. | OIIKB-4.1-1.V-1. brok2
JOKYMEHTAI[HOHHOE Ymeer pelarh | KOHTPOJIBHOTO
COIPOBOXICHUE U yYeT. BOIIPOCHI 3aJJaHMS BITIOJIHEH
OTEepaTUBHOTO KOPPEKTHO
yIIpaBJICHUS
MEPCOHAIIOM, BEACHHUS
JOKYMEHTAIHOHHOTO
COTIPOBOXKICHUS u
yuyeTa Ha  OCHOBE
TpeOoBaHU
Tpynosoro Kogekca
PO.
OIIKb-4.11-2. OIIKb-4.1-2.3-1. brok1
[Ipumensier 3HaeT COBpPEMEHHBIE | KOHTPOJIBHOTO
COBpPEMEHHBIC TEXHOJIOTUT 3aJJaHHS BHITTOJHEH
TEXHOJOTHMH PabOTHl C | KaJpOBOTO KOPPEKTHO
KaJpoBOM JIOKYMEHTO000pOTa
JOKYMEHTAIUEH. .OIIKb-4.1-2.V-1. biox2
Crniocoben BECTH | KOHTPOJIBHOIO
KaJpoBOE 3aJlaHUs BHIMOJHEH
JIEITOTIPOU3BOJICTBO U | KOPPEKTHO
OpraHu30BaTh
apXMBHOE XpaHEHHE
KaJIPOBBIX
JIOKYMEHTOB B
COOTBETCTBUU c
JIEHCTBYIOINMHU
HOPMAaTUBHO-
NPaBOBBIMH  aKTaMH,
o0ecreunTs  3aluTy
MEPCOHATBHBIX
JAHHBIX
COTPYIHHKOB.
OIIKb-4.11- OIIKb-4.1-3.3-1. bnok1
3.0cymecTBuser 3HaeT OCHOBBI | KOHTPOJIBHOTO
OTIepaTUBHBIH y4eT | KaJpoBOil CTATUCTUKU | 3a/1aHUS BHITIOJTHEH
KaJpoBOi1 KOPPEKTHO
JIOKYMEHTAIUU OIIKb-4.1-3.3-2. broxk1
3HaeT OCHOBHBIE | KOHTPOJIBHOTO
STarbl KaJ[pOBOTO | 3aJJaHUS BHIMIOJHEH
JIOKYMEHT0000poTa KOPPEKTHO
OIIKb-4.11-3.3-1 broxk1
YMeer  opopMIISATH | KOHTPOJIBHOTO

JAOKYMCHTAIIHUIO B

3adaHus BBIIIOJIHCH




COOTBETCTBUU C | KOPPEKTHO
JIEUCTBYIOLLIUMH
HOPMAaTUBHO-
MIPaBOBBIMHU aKTaMU
OIIKb-4.1-2.B-1. bnox3

BiazeeT  HaBBIKAMU | KOHTPOJIBHOTO
COCTaBJICHUS 3a/1aHMsl BBIMIOJIHEH
KaJIpOBOI KOPPEKTHO
OTUETHOCTH, a TaKXKe
HaBBIKAMU
03HAKOMJICHHUS
COTPYAHHUKOB
OpraHu3anuu C
KaJpOBOM
JIOKyMEHTaluei u
JIEUCTBYIOILIUMH
JIOKQJIbHBIMU
HOPMAaTHBHBIMHU
aKTamu,

Tunoroe KoHTpoJIBbHOE 3a7aHue 1

BJIOK 1 - TIPOBEPKA 3HAHM (OIIKB-3.11-1.3-1.0IIKB-3.11-2.3-1. OIIKB-3.1-3.3-1.0IIKbB-
4.11-1.3-1.0I1KB-4.1-2.3-1011Kb-4.1-3.3-1. OI1Kb-4.11-3.3-2.011Kb-4.1-3.3-1)
Beiopars O/IUH npaBuiIbHBIN OTBET
1.1. KagpoBas nonuTHka He pa3pabaTbIBaeTCs Ha YpOBHE:
a. rocyiapcTBa
b. pernona
C. IPEANPUATUS
d. mexa
€. MUHHCTEpCTBA (BEJJOMCTBA)
1.2. Bunom kagpoBoil MOMUTHKH HE SBIISETCS:
a. aKTMBHasl KaJipoBasi MOJIUTHKA
b. maccuBHas KaapoBas MOJUTHKA
C. HacTymarejiabHasi KapoBas MOJUTHKA
d. peakTuBHas KaJpoBas MOJIUTUKA
€. IpeaKTUBHAas KaJapoBas MOJUTUKA
1.3. K unciny HanpaBieHUI COBEPIIEHCTBOBAHUS OPraHU3alMK TPyJa HE OTHOCUTCS:
a. MOJIEpHU3ALIMS TPYAOBBIX NPOILIECCOB HA OCHOBE BHEIPEHUSI MHHOBALIUI
b. coBepiieHcTBOBaHUE (POPM pa3/ieeHus U KOoNepauuu Tpyaa
C. YJIy4dllleHUE OpPTraHu3aluy U 00CIy)KMBaHHE paboYrX MECT
d. maccuBHas Ka/ipoBasi MOJIUTHKA
€. yJIy4llleHue YCIOBUU TpyAa
Beiopats BCE npaBuibHbie 0TBeThI (00J1b111€ OTHOTO)
1.4. [TpyHIMIBI KaJPOBOM MOIUTUKHU:
a. cTpaTernyeckasi HalpaBJIEeHHOCTh
b. KOMILIEKCHOCTh
C. CUCTEMHOCTh
d. mocnemoBaTeIbHOCTD
€. PKOHOMHYECKasi 000CHOBAHHOCTh
f. 3aKkOHHOCTB
0. THOKOCTh
h. Hay4Has 000CHOBaHHOCTb
1.5. Ha xaapoByl MOJUTHKY B IIEJIOM, COJEpXaHME U CIEHU(PHKY KOHKPETHBIX IMPOrpaMM U
KaJpOBBIX MEPOIPUATHI BIUAIOT (PAKTOPEI



a. BHEUIHHE 10 OTHOLLIEHUIO K OpraHu3auu

b. BHyTpeHHHE

C. CMEIIEHHBIE
3ano/JTHUTH NPONYCKH
1.6. Llenp KagpoBOMl MOJUTHUKH - ONTUMAIFHOTO OaJlaHca MPOIECCOB OOHOBIICHHS
U COXPAHEHUs YHCIEHHOIO M KaueCTBEHHOIO COCTaBa KaJIpoOB, €ro pa3BUTUS B COOTBETCTBHUU
C MOTPEeOHOCTSIMH OpraHU3aluu, TPEOOBAHUSIMHU 3aKOHO/IAaTEIbCTBA, COCTOSIHUEM PhIHKA TPy/a.
1.7. KagpoBast moimTHKa MOXKET OBITh PACCMOTpPEHA C IBYX TOUEK 3PEHHS: KaK MPOLECC U KaK
1.8. Crpaterus ympaBieHUs IEPCOHAIOM - 3TO IUIaHbI, HANIPABIICHUS IEUCTBUH, MTOCIIE0OBATEILHOCTh
MPUHUMAEMbIX PEUICHUH M METOJbI, MO3BOJIIONINE JaTh OIEHKY, MPOBECTH aHAIW3 U pa3paboTarh

3¢ PEeKTUBHYIO CHUCTEMY BO3JEHCTBUS Ha TEPCOHAN IS peaTu3aliu pa3BUTHS
OpraHu3aIyu.

1.9. KaapoBas mnonuThKa, KaapoBas CTpaTerus UM KaJApOBOE IUIAHUPOBAHHE  SIBIISIOTCS
OTpaXKEHHUEM NPEANPUSITHS B TUIOCKOCTH YEJIOBEUECKUX PECYPCOB.

1.10. CymHOCTh KaapoBOTr0 TUIAHUPOBAHUS 3aKJIFOYAETCS B TOM, YTO OHO MMEET 3a/1aueii 00ecTieueHue
HEOOXOIMMBIM " COCTaBOM IIE€pPCOHAJIa B HY>KHBIH MOMEHT BpPEMEHH U B

COOTBETCTBUM C TpeOOBAHUSAMHU TNPOU3BOACTBA Ul JOCTIDKEHHUS LeJed opraHu3aunuu, IIpu
HCIOJIb30BAaHUU JIBYX BUJOB UCTOUYHUKOB — BHYTPEHHMX (MMEIOLUECS B OpraHU3alUy ClIyXallue) U
BHEIIHUX (Hal/IeHHbIE WM IPUBJICUCHHBIC U3 BHELTHEH CPebl).

BJIOK 2 — [IPOBEPKA YMEHUM (OIIKb-3.1-1.Y-1.0I1Kb-3.1-2.Y-1.0I1Kb-3.1-3.Y-1.0OI1Kb-
4.1-1.Y-1. OIIKb-4.1-2.V-1.)

2.1. ITo cpokaM KaipoBOE TUTAHKPOBAHUE TTOIPA3ISISCTCS Ha: JOJATOCPOYHOE, KPATKOCPOYHOE.
YcTaHoBHTE COOTBETCTBHE.

JIOJITOCPOYHOE porHo3 ot 3-x u Oosee Jer

KPaTKOCPOYHOE He Oosee | rona

2.2. B OTHOUIEHUH KaXJOW M3 ATHX KATErOpUH MEHEIKMEHT KOMIIAHUU JOJDKEH MPUHUMATh pa3Hble
nevictBus. CooTHeCHTE JACUCTBUS, IPUHUMAEMble MEHEIKEpaMH B OTHOIICHUM TMepcoHaia C
KaTeropuen pabOTHUKOB.

Kareropun paboTHHUKOB YnpaBieHYeCKHE IeUCTBUA

HelicTByromuii nepcoHan OrieHKa MPOU3BOIUTEIBHOCTH TPyAa
Pacrnipenenenne pabOTHHUKOB
OO0y4eHne U pa3BUTHE

Ormiata 1 MOTHBALUS

Kaprepnslii poct

Hosuuku Metonabl Halima

[Iponexypsr oT6Opa

BBenenue B 10KHOCTD

VYca0BUs 3aKIIOUEHUST JOTOBOPOB
[Ipouecc apantanuu

O0yueHue

IToTreHnmanbHbIE COTPYIHUKU Merons! Halima
Baemnue cBa3u
YpoBeHs omartsl Tpyaa
BoHnychl 111 nepconaiia

[Tepconait, MOKUHYBIIHNA OPTaHU3AIHIO YBoJbHEHNE TI0 HHUIIMATHBE aIMUHUACTPAITIH
Brixon Ha nmeHcuio
TekydecTs nepcoHana

2.3. YCTaHOBUTE COOTBETCTBHE MCXKAY TCM, YTO CTpATCTHUA YIPABJICHUSA IEPCOHAIIOM MPEANOIaract u
B 4C€M OTO BBEIPAXKACTCH.

ompefesieHHe  LeJIed  YNpaBieHUs | T.€. NpU NPUHATHM PELIeHUH B cdepe YIpaBIeHHUs MEPCOHATIOM
[IEPCOHAIOM JOJDKHBIL OBITH yYTEHBl KaK SKOHOMHYECKHE AacIleKThl (IIpUHATAs
CTpaTerusi yIpaBlieHHS TMEPCOHAIOM), TaK W TOTPEOHOCTH H
HWHTEpechl paOOTHUKOB (JI0CTOWHAsI omjiaTa TpyAa U T.I1.)

(dhopmupoBaHue UJCOIOTUU U | T.e. UJCOJOTHS KAaAPOBOW PabOTHI JODKHA OBITh OTpaXKeHa B BUJIEC
MIPUHIAIIOB KaJI[POBOW pabOTHI JOKYMEHTa W pealn30BaThCsl B TOBCEAHEBHON paboTe BCeMH




PYKOBOAMTENSMH  CTPYKTYPHBIX TOJpa3fAeNeHH OpTraHu3alliu
Ha4YMHAS C PYKOBOJUTENS] OpraHU3aIlul

olpe/ieTIeHNe yCIIOBUI Ui | T.e. oOeclieueHHuEe SKOHOMHYECKOHW O(PQPEKTHUBHOCTH B 00NaCTH
oOecrieyeHust Oananca MEXIy | YyIpaBJCHUS MEPCOHANIOM O3HAYaeT ONTHMAIBHOE HCIOJNb30BaHHE
SKOHOMHUYECKOU u COIMAJIbHOW | MepCcoHala Il JIOCTHXKEHUSA IeJieM  MpeanpuHUMAaTelbCKOM
3¢ GEKTUBHOCTBIO UCTIOJIB30BaHUS | AEATEIBHOCTH OpraHu3alyu npu OTPaHUYCHHOCTU

TPYJOBBIX PECYPCOB B OPTaHU3alluU

COOTBCTCTBYIOIIMX OpraHU3allui TPYAOBBIX PECYPCOB

2.4. YcTaHOBUTE COOTBETCTBHE MCXKAY COCTaBJIAIOIIUMU 3JIEMCHTAMU KaﬂpOBOﬁ ITIOJIMTUKHU B LCJIIOM, U
BOIIPOCAMH KaKJad M3 KOTOPBIX MMPU3BaAHA PCIIATL.

MOJIMTUKA HaliMa W TIOBEAEHHUS Ha | OTKy/[a M KaK MPeANpHUsATHE YepIiaeT TPYI0BBIE PeCypChI?
pBIHKE TpyJa

MOJINTUKA MCIIOJIB30BaHUS TIEPCOHANIA | YTO OpPraHM3alUs TPeOYeT OT MepCoHaIa U Kak ¢ HUM oOparaercs?

KOMIIEHCAIIMOHHAS ITOJINTHKA yeM oOecmednBaeTcsi HPOAYKTHBHOCTH  pabOTBI H  4YeM
KOMIIEHCHPYIOTCS Tpyao3arpaTel pabOTHHWKA, Kakue TapaHTHU W

o0s3aTenbcTBa OepeT Ha cebst paboToaarens?

IIOJINTHKA BI:ICBO60)KI[CHI/I$I Ha KakOM OCHOBAaHMHM MW KaKUMH crocodbamu OpeanpuiaTrue

paccraeTcs ¢ paOOTHHKaMH?

TMO3UIIMOHUPOBAHNUE MEHCPKMEHTA KTO M KaK [JOJDKEH 3aHMMaTbCia YIPaABJICHUEM IICPCOHAIIOM —

ciyx0a MepcoHana WIM BeCh MEHEKEPCKUI coCcTaB OpraHu3aium?

2.5. YcraHOBHTE COOTBETCTBHE MCXKAY HNPpUYNHAMU IOBBINICHUS 3HAYUCHUA KaHPOBOﬁ IIOJIMTUKH
ABJIAIOTCA U TOYKY 3pCHHA HA HEC.

C TOYKHM 3pPEHUS MHTEPECOB | POCT TpeOOBaHMH K KauecTBY BBINOJIHIEMOH IEPCOHAJIOM PaboThI,
MIpeNNPUITUS COKpalleHHe  pPbIHKA  Y3KOCICUWAIM3UPOBAHHOW  pabodell  CHIIbI,
HEMpPEepBIBHBII POCT PAacXO0B Ha COepKaHHWE MepcoHaNa MPEANPUSATHS U
OKa3bIBaeMO€ NIEPCOHATIOM COLMAIIBHOE IaBJICHUE HA PYKOBOJCTBO

C TOYKH 3peHUs pabOTHUKOB KaJpoBasi TOJMTHKA JOJDKHA OBbITh HANpaBieHa HE TOJBKO HA CO3IaHUC
OJIarONPHUATHBIX YCJOBHHA TpyJa, HO M Ha OOCCICYCHHE BO3MOXKHOCTH
MPOABMKCHUS IO KapbepHOW JIECTHUIIC, HA CO3JaHHE YBEPECHHOCTH B

3aBTpaIIHEM JTHE

C TOYKM 3PEHUSI HMHTEPECOB
OTIEIbHOMN JINYHOCTHU

3HAYUTENBHBIA POCT B TEUEHHUE TMOCIEIHHUX IECATHICTHH YpOBHS KW3HHU, H
KaK pe3ynbTaT, POCT YPOBHA M COJEpXKaHHs TpeOOBaHHWII HACENeHHS K
poeccCHoHaIbHON IeITEhHOCTH

BJIOK 3 — MPOBEPKA HABBIKOB (OIIKb-3.11-1.B-1. OIIKb-4.11-2.B-1.)

3.1. O3nakombTeCh ¢ cuTyanuei: CoBEpIIEHCTBOBAHUE KAAPOBOU ITOJIUTUKH.

PazpaboraiiTe MeponpusTHs, MO3BOJISIIONINE COBEPIICHCTBOBATh KAJIPOBYIO MOJUTHKY. OOOCHYMTE
OTBET.

Bpems BbinosiHenus 3aganus — 30 MUHYyT

MeToauveckue PCKOMEHAALMMU K IIpoUeaAype OUCHUBAHUSA

OneHka pe3ynbTaToB OOy4YeHUs 10 JUCIMIUIMHE, XapaKTepu3yIImuX CGHOPMHUPOBAHHOCTH
KOMIIETEHIIMM, NIPOBOAUTCS B MPOLECCE IPOMEKYTOYHOM arTeCTalllu CTYIEHTOB IOCPEICTBOM
KOHTpoOJIbHOTO 3ananus. [Ipu 3ToM mpoleaypa AOMKHA BKJIKOYATh MOCIEIOBATEIBHOCTh IEHCTBUH,
ONMCAaHHYIO HUXKE.

1. IlonroToBUTENbHBIE JEUCTBUS BKIIIOYAIOT:

e [lpenocraBiieHne CTyIEHTaM KOHTPOJIBHBIX 3aJaHUM, a TaK¥XKe, €CIH 3TO MPEITyCMOTPEHO
3aJlaHueM, HEOOXOIMMBIX TIPUIIOKEHHH ((hOPMBI TOKYMEHTOB, CIIPABOYHUKH H T. II.).

e @DuKcaluiO BPEMEHH NOJIYYEHU 3aJaHHUS CTYAEHTOM.

2. KOoHTpOJIbHBIE IEUCTBUS BKIIFOUAKOT:

e KoHTpomb cOOMIONEHUs CTYyAEHTAaMU JUCHUIUIMHAPHBIX TpeOOBaHWH, YCTAaHOBJIEHHBIX
[TomoskeHUEM O MPOMEKYTOUHOM aTTecTaluu OOYYarOIIMXCS U KOHTPOJIBHBIM 3aJaHueM (TIpU
HaJIM4Iun).

e KoHTposb COOMIOIEHUS CTYIEHTAMH perJlaMEeHTa BPEMEHH Ha BBITTOJTHEHHUE 33 JaHusI.

3. OueHo4YHbIC ACHUCTBUS BKIIOYAIOT:




o BOCHpI/ISITI/Ie pe3yHI:TaTOB BBIITOJTHCHU A CTyI[eHTOM KOHTpOHLHOFO 3aJaHusd, Hpe,Z[CTaBJIeHHLIX B
YCTHOM, MIChbMEHHOM WJIM WHOHM (hOpMe, YCTAaHOBJIICHHON 3aIaHUEM.

e  OreHka MPOBOIUTCS O KAXKJAOMY OJI0KY KOHTPOIBHOTO 3aaHus o 100-0amipHOM mKae.

e [loaBeneHue UTOrOB OLEHKU CHOPMUPOBAHHOCTH KOMIIETECHIIMUM M PE3YIbTATOB OOy4YEHHS I10
JUCITUTIIIMHE C UCIIOJIb30BaHUEM (POPMYJIBI OIICHKH Pe3yiIbTara MPOMEKYTOYHOM aTTeCTalluid 1
LIKaJIbl UHTEPIIPETALMU Pe3yiIbTara MPOMEKYTOYHOM arTecTalu.

OreHka pe3ynbTara MpOMEeKyTOYHON aTTeCTAIUU BHITIONHICTCS ¢ UCIIOIB30BAaHUEM (POPMYIIBI:

>0
i=1

P _ 1
3
rae /1i — olieHKa Kax1oro 0JI0Ka KOHTPOJIBHOTO 3a/IaHus, B Oayliax

Hlkana uHTepnpeTanuyu pe3y/ibTaTa MPOMeKYTOYHOMH aTTecTAlUuN
(chopMHpOBAHHOCTH KOMIIETEHIMIA M Pe3yJIbTATOB 00yUYeHHUSs 110 JUCHUIINHE)

Pesyabrar Ouenka Ouenka pe3yibTaroB Ounenka ECTS
NPOMEKYTOYHOM chopMupoBaHHOCTH o0y4eHus 1O
arrecranuu (P) KOMIIeTeHIUH AUCHUILINHE
HEYO0BJIETBOPUTEIHHO
0-36 He chopmuposana. e p F (ne 3autenHo)
(He 3a4TeHO)

«be3yciI0BHO HEYNOBIETBOPUTENIBHO»: KOHTPOJIBHOE 3aJaHUE BBINOIHEHO MeHee, yeM Ha 50%,
NPEUMYIIECTBEHHAs! YacTh pPE3YJAbTAaTOB BBINOJIHEHUS 3aJaHHUS COIEPKHUT TpyOble OMMOKH,
XapakTep KOTOPHIX YKa3bIBAET HA OTCYTCTBHE y OOy4arolIerocsi 3HaHWM, yMEHUN U HaBBIKOB I10
JUCLUIUIMHE, HEOOXOAUMMBIX M JIOCTaTOYHBIX JJIs pelleHus MpodeccuoHandbHbIX —3ajad,
COOTBETCTBYIOIIMX 3Tany (OPMHUPOBAHUS KOMIIETECHIIHH.

ypOBCHB BI1aACHHUA

KOMITETEHIMEN
HEIOCTaTOuCH i €€ | HEYIOBICTBOPUTEIHHO
37-49 Y p FX (ne 3auteHo)
dhopmupoBaHUs B (He 3a4TeHo)

pe3ynbrare 00y4eHus
10 AUCIOUIIIINHE.

«YCIIOBHO HEYHOBJICTBOPUTCIIBHO»: KOHTPOJIBHOC 3aJaHWEC BBIIIOJIHCHO HE MCHCEC, UCM Ha 50%,
SHAUYUTCIIbHAsA YaCTb PE3YyIbTATOB BBIIIOJHCHHA 3aJaHUSA COACPIKUT OIHI/I6KI/I, XapaKTep KOTOPBIX
YKa3bIBa€T Ha HeI[OCTaTO"IHHﬁ YPOBCHL BJIAJACHUSA O6yanOIJ_II/IMC$I 3HAHUAMU, YMCHUAMHU H
HaBBIKaMH 110 JHCHUIIIINHE, HGO6XOI[I/IMBIMI/I A pelICHUA HpO(l)GCCI/IOHaHI)HI)IX 3aaaq,
COOTBCTCTBYIOIIUX KOMIICTCHIIUU.

YpoBeHb BnageHus

KOMIIETEHIMEN
MTOCPEJICTBCHEH TS €6 OBJICTBOPUTEIIBHO
50-59 p M p E (3auTeHo)
(dhopMupoBaHUs B (3auTeHo)

pe3yabTare 00ydeHus
10 AUCLUIUIAHE.

«ITocpencTBeHHO»: KOHTPOJIBHOE 3aJaHUE BBHITIOJHEHO He MeHee, 4yeM Ha 50%, Oosbplas 4acTh
pE3yIbTaTOB BBHIMOMHEHUS 3a/laHUsl COACPIKHUT OIIMOKM, XapaKTep KOTOPBIX YKa3bIBaeT Ha
HOCp@HCTBeHHBII\/’I YPOBCHBb BJIAACHUA O6y‘—IaIOH_[I/IMC$I S3HaHUAMHU, YMCHHUAMH W HaBBIKAMH I10
TUCITUIIIMHE, HO TPH 3TOM IO3BOJISIET CJENaTh BBIBOA O TOTOBHOCTH OOYYaroIIErocs peliaTh
TUTIOBBIE TPO(ECCHOHAIIbHBIC 3a/1a4H.

VYpoBeHb BnageHus

KOMITeTEHITUEH YAOBIETBOPUTEIHHO
YIOBJIETBOPUTEIICH JJIS (3auTeHo)

e€¢ popmupoBaHus B

60-69 D (3auteno)




pe3ynbrare 00y4eHUs
MO JUCIUTUTAHE.

«YIOBIIETBOPUTENBHO»: KOHTPOJBHOE 3aJlaHHE€ BBIIIOJIHEHO He MeHee, ueM Ha 60%, MeHblas
4acTh PE3Y/bTAaTOB BBIMIOJHEHUS 3aJjaHUsl CONEPXKUT OIIMOKU, XapakTep KOTOPBIX yKa3blBaeT Ha
MOCPEACTBCHHBIN ypPOBEHb BIIAJICHUS OOy4YarONIMMCSI 3HAHWUSMH, YMEHUSMU W HAaBBIKAMHU II0
JTUCIUIUIMHE, HO TMpPH 3TOM IO3BOJIIET CJENIaTh BBIBOA O TOTOBHOCTH OOY4aroIllerocs peliarh
TUTIOBBIC TTPO(EeCCHOHANBHBIE 3a1a4H.

VYpoBeHb BiageHUA

KOMITETCHIMEN
MIPEUMYIIIECTBEHHO
P . N XOpOLIO
70-89 BBICOKMM 151 €€ C (3aureHo)
(3a4TeHo)

dhopmupoBaHUs B
pe3ynbrare 00y4eHUs
M0 JTUCIUTUIAHE.

«XO0poI110»: KOHTPOJIBHOE 3aJlaHHE BBHINOJIHEHO HE MeHee, yeM Ha 80%, pe3yabTaTbl BHIIIOIHEHUS
3aJJaHUs COIEPIKAT HECKOJIBKO HE3HAUYUTEIbHBIX OIIMOOK U TEXHUUYECKUX MOTPELIHOCTEH, XapaKkTep
KOTOPBIX YKa3bIBa€T Ha BBICOKUH YPOBEHb BIAJCHUS OOYyYalOIIMMCS 3HAHUSIMH, YMEHUSIMH U
HaBbIKAMM 110 AMCLMIUIMHE W IMO3BOJISIET CJENIaTh BBIBOJA O TOTOBHOCTH OOYyYarollErocs peliarh
TUIIOBbIE U CUTYaTUBHbIE IPO(ECCHOHAIBHBIE 3a]a4H.

YpoBeHb BrageHus

KOMIIETEHIIMEN
BBICOKHI JTsI €€ OTJIIMYHO
90-94 B (3aureno)
(dhopmHpoBaHUs B (3a4TeHo)

pe3ynbrare 00y4IeHUs
0 JTUCIHUTUIAHE.

«OTIMYHO»: KOHTPOJBHOE 3aJaHKMC BBHITIOJHEHO B IOJHOM OOBEME, Pe3ylbTaThl BBITOJHCHUS
3aJ]aHUsl COMIEPIKAT OJHY—IBE HE3HAUYUTEIbHBIC OIMOKHU, HECKOJIIBKO TEXHHUYECKUX TOTPEIIHOCTEH,
XapakTep KOTOPBIX YKa3blBa€T HA BBICOKUH YpPOBEHb BIAJACHHUS OOYJAIOIIMMCS 3HAHUSIMU,
YVMEHMSIMH W HaBbIKAMH 1O JAWCIHMIUIMHE M TO3BOJIAET CJAeNarb BBIBOJ O TOTOBHOCTH
obyuarorierocst 23pPpeKTUBHO peliaTh TUIIOBBIE U CUTYyaTUBHBIE MPOGECCUOHATBHBIE 3a/1a49H, B TOM
YK CIie TIOBBIIIIEHHOTO YPOBHS CJIOKHOCTH.

YpoBeHb BnageHus

KOMIIETEHIMEN
MIPEBOCXOTHBIN JTsI €€ OTJIMYHO
95-100 p . ! A (3auTeHO)
(dhopMupoBaHus B (3auTeHoO)

pe3yabTare 00y4eHus
10 AUCLUIUIMHE.

«HpeBocxoszo»: KOHTPOJIbHOC 3aJaHUC BBINIOJIHCHO B ITOJHOM O6’I)éMC, PE3YIbTAaThbl BBIITOJIHCHHA
3alaHuA HE COHACPpKaT OIIMOOK U TEXHHUYECKHUX HOFpGMHOCTCﬁ, YKa3bIBarOT Ha BBICOKHUI YPOBCHb
BJIaACHUS 06y7~IaIOH_[I/IMC$[ SHaHUAMHU, YMCHUSAMU W HaABbIKAMH IO JUCHUIIIMHE, ITO3BOJIAIOT CACIATh
BBIBOA, O TOTOBHOCTH OGy‘-IElIOIlICFOCH B(I)(I)CKTI/IBHO peiuratb TUIIOBBIE U CHUTYAaTUBHBIC
HpO(i)eCCI/IOHaJ'H)HI)Ie 3aaa4, B TOM YHCJIC MOBBIICHHOIO YPOBHA CIOXHOCTHU, U O CIIOCOOHOCTH
p8.3pa6aTBIBaTB HOBBIC PCHICHUA.

IMPOBEPKA HABBIKOB - Hanncanue u 3aiura KypcoBoii padoTbl.
Tema KypcoBoii padoTbl MOXKET KOPPEKTHPOBATHCA MO0 COIJIACOBAHHUI0O € HAYYHBIM
PYKOBOAUTEJIEM.

TemaTuka KypcoBbIX padoT
1. BromxkeTnpoBaHWe YIpaBJICHUS IEPCOHATIOM: TEXHOJIOTHHU pa3paboTKu, OM3HEC-TUIaH.

2. BzauMocBs3b CTpaTCruu OpraHu3al U CTPpATCTHUU YIIPABJIICHUA IICPCOHATIOM.
3. KaHpOBaﬂ IIOJIMTHKA: ITIOHATHUEC U THUIIBI.



Kanpogas ctparerust u KaapoBble MEPOTIPUSATHS.

KazpoBblit KOHTPOJIJIMHT.

Kpurepnn olleHKH KaJJpOBOM IOJUTHKH.

Mertobl KaApOBOro aHaIu3a.

Mexanusm GpopMUpOBaHUS KaAPOBOUN MOJUTUKHA (OCHOBHBIC JTAIIbI).
HopMmaTtuBHEIE TOKYMEHTHI, OTPAXKAIOIINE KAJPOBYIO MOJUTUKY OPTaHU3AIUH.
0. OnepatuBHBIN MIIaH PaObOTHI C IEPCOHAIOM.

1. OcHOBHOE COACPKAHKME KAAPOBOM IMOJIMTHKH.

12. OcHOBHBIE XapPaKTEPUCTUKHU KaAPOBOM MOJUTUKH B KOMIIAHHH.

13. OcHoBomonaramupe MPUHIKUILL (HOPMUPOBAHUS KAJAPOBOU IMOJUTHUKH.

14. Ouenka 3¢ (HEeKTUBHOCTH pacx0/I0B Ha MEPCOHAI.

15. IInaHupoBaHuE pacxo10B Ha IEPCOHAI.

16. [InanoBBIC MOKa3aTEIH TIO MEPCOHAITY, KITFOUYEBBIE M JIOTIOJTHUTEIILHBIE TTOKA3aTEelH.
17. CooTHOLIEHNE NOHATHH «KaaAPOBas NOJIUTUKAY U «YIIPABICHHUE IEPCOHATIOM.
18. CyurHocTh M cofiepskaHue KaapoBOTo IJIAaHUPOBAHUS.

19. TpyznoBoii motreHMan pabOTHUKA U OOIIECTBA.

20. YrpaBieHue 1o 1eNsiM: CYITHOCTb, 3Tarbl. [[pHHIIMIBI YyCTaHOBICHUS 1IEJICH.
21. ®akTophl pa3BUTHS CTPATETUICCKUX KOHICTIIINH.

22. llenu xaagpoBOH MOJUTUKH.

23. DTaIbsl KaJpoBOH TOIUTHKH.

24. CoBepIIIeHCTBOBAaHUE CUCTEMBI aJIallTallMH ITEPCOHAJIa B OPTaHU3aIluN

25. CoBepIIeHCTBOBAaHUE CUCTEMBI OIICHKH MTEPCOHATA

26. OCHOBHBIC XapaKTEPUCTHKU KaIPOBOU MOJTUTUKH

27. [InanupoBaHME YEIOBEYCCKUX PECYPCOB. METO bl TUTAHUPOBAHUS

28. Metozsl 0TOOpa IIepcoHajIa B CUCTEME KaJIpOBOM IMOJTUTHKH

29. [InanupoBaHme MepcoHana OpraHu3auu

30. OpranuzanyoHHas KyJabTypa U €€ OCHOBHBIE SJIEMEHTHI

31. bropKeTHpOBaHUE YIIPABJICHUS IIEPCOHAIIOM Ha MPUMEPE

32. [InanupoBaHue YeJIOBEYECKIX PECYPCOB B KaIPOBOI MOJIUTHKE

33. Onenka nepconaia Ha npeAnpuaTud. COBpeMEHHBIC HHCTPYMEHTBI M METOIbI
34. Tunsl U BUABI KaAPOBOM CTpaTeruu

35. HanpaBiieHust COBEPIIICHCTBOBAHUS KaIPOBOH TOJTUTHKU

36. COOTHOIIICHNE MTOHITUI «YIIPABICHUE ITEPCOHATIOMY U «KaJIPOBasl MOJIUTHKAY
37. CyIIHOCTE ¥ COJEPKAHUE KAaPOBOT0 IJIAHUPOBAHUS

38. [1nanupoBaHKe pacx0 0B HA ITEPCOHAI

39. DIeMEeHThI KaAPOBOM MOJIUTUKH OPraHU3aII

40. TpynoBoit moteHMan paboTHUKA U 00IIecTBa

41. Kpurepun OlleHKU KaJApOBOH MOJIUTUKU

RBEB©ooo~N O~

MeTtoauyeckue yKa3aHusl 110 BBINOJTHEHHIO KYPCOBOil padoThI

CornacHO y4eOHOMY IUIaHY CTYJEHTBI BBINOJHSIOT KYpPCOBYIO PalOTy Mo aucuuiuinHe «OCHOBBI
KaJpOBOM MOJIUTUKHU U KaJIpOBOTO TUIAHUPOBaHUs». OCHOBHBIE LIE€IM KyPCOBOM pabOThI 3aKIHOUAIOTCS
B CJIEJIYIOIIEM:

- yIIIyOJIEHHOE M3YyYeHHe TEOPETHYECKUX M MPAKTUYECKUX IMOJIOKEHHH KaJpOBOI MOJUTHUKU U
KaJIpOBOT'O TUTAHUPOBAHMS;

- OCBOCHHME HABBIKOB DPa3pabOTKM MEXaHHW3MOB COBEPIICHCTBOBAHUS KaJpOBOM MOJUTHUKU H
KaJIpOBOT'O TUTAHUPOBAHMSL.

JUist TOCTHKEHUS ATUX 1IeJie B KypCcOBOM paboT JOKHA OBITH 000CHOBAaHA aKTYaJIbHOCTh M30paHHOM
TEMBI, PACCMOTPEHbI TUCKYCCHOHHBIE BOMPOCHI IO TEME HUCCIIEI0OBAHUS M OTpa)KeHa MO3UIUS aBTOpa,
IIOKa3aHbl BO3MOKHOCTH pEaIM3allMi TEOPETUUECKUX TOJOKEHUIN KaJpOBOMl MOJUTUKUA U KaJpPOBOIO
IUIAaHUPOBAHUSI HA TMpPaKTUKE C 1LEJbl0 MOBBIMICHUS 3()PEKTUBHOCTH YIpaBiICHHUsS KaJpOBOU
JESTENIHOCTBIO.

Copep:xaHue U METOUKA BHIMOJIHEHHS paOOTHI

KypcoBast paboTa BBIIOIHIETCS MO HAYYHBIM PYKOBOJCTBOM IpenoaaBatens. CTYAeHT COBMECTHO C
PYKOBOJUTENEM BBIOMPAET TEMY, COCTABIISIET IIJIAH UCCIIEAOBAHMS; ONPEAEISET CTPYKTYPY, YTOUHSET


http://ru.wikipedia.org/wiki/Кадровая_политика#.D0.9A.D1.80.D0.B8.D1.82.D0.B5.D1.80.D0.B8.D0.B8_.D0.BE.D1.86.D0.B5.D0.BD.D0.BA.D0.B8_.D0.BA.D0.B0.D0.B4.D1.80.D0.BE.D0.B2.D0.BE.D0.B9_.D0.BF.D0.BE.D0.BB.D0.B8.D1.82.D0.B8.D0.BA.D0.B8
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http://ru.wikipedia.org/wiki/Кадровая_политика#.D0.9E.D1.81.D0.BD.D0.BE.D0.B2.D0.BE.D0.BF.D0.BE.D0.BB.D0.B0.D0.B3.D0.B0.D1.8E.D1.89.D0.B8.D0.B5_.D0.BF.D1.80.D0.B8.D0.BD.D1.86.D0.B8.D0.BF.D1.8B_.D1.84.D0.BE.D1.80.D0.BC.D0.B8.D1.80.D0.BE.D0.B2.D0.B0.D0.BD.D0.B8.D1.8F_.D0.BA.D0.B0.D0.B4.D1.80.D0.BE.D0.B2
http://ru.wikipedia.org/wiki/Кадровая_политика#.D0.A1.D0.BE.D0.BE.D1.82.D0.BD.D0.BE.D1.88.D0.B5.D0.BD.D0.B8.D0.B5_.D0.BF.D0.BE.D0.BD.D1.8F.D1.82.D0.B8.D0.B9_.C2.AB.D0.BA.D0.B0.D0.B4.D1.80.D0.BE.D0.B2.D0.B0.D1.8F_.D0.BF.D0.BE.D0.BB.D0.B8.D1.82.D0.B8.D0.BA.D0.B0.C2.BB_.D0.B8_.C2.AB.D1.83.D0.BF.D1.80.D0.
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CPOKHU BBITMIOJHEHHMSI 110 3Tanam; OoIpeeseT HeoOX0IUMYIO JIUTEpaTypy U Apyrue MaTepuaibl, B TOM
YHClie CTAaTUCTHYECKHE WCTOYHMKH U T.I. BbIOOp Tembl M 0a3pl HMCCIENOBAaHUS 3aBHUCHT Kak OT
aKTyaJlbHOCTH pa3jM4YHbIX MpOoOJIeM KaJpoBOM MOJUTHUKKA U KaApOBOrO IUIAHUPOBAHUS IS
OTEUECTBEHHBIX MPEANPUATUN, TaK M OT HHAMBHUAYAIbHBIX NPEANOYTEHUN CTyAEHTa, OT €ro
3aMHTEPECOBAHHOCTH B KOHKPETHBIX HANpPaBlICHUSX. PyKoBOauTENb NpPOBEpSET XOJ BBITOJIHEHUS
paboThl, JaeT e MpeIBapUTEIbHYIO OIICHKY.

[Io oxonHwanuu paOOTHI CTYACHT BBIXOAUT Ha 3amuTy. Ha 3ammre KypcoBoil pabOThl CTYIEHT
MPEJICTaBISICT Pe3ybTaThl IPOBEICHHOTO AaHalM3a, CBOM BBIBOABI O W30paHHON Teme, aaer
000CHOBaHHbIE PEKOMEHJIAIlMU, OTBEYAaeT Ha 3aMEYaHMs, ClIeJaHHbIe PYKOBOJUTEJIEM, a TaKKe Ha
BOIPOCHI, BOSHUKIIKME NPH 3allUTe. B ciyyae yCmemHo# 3amuThl padOThl OIIEHKA MPOCTABISAETCS B
3a4ETHYIO KHIDKKY CTYJEHTa, U CTYJEHT MOIy4aeT MpaBo CAauu IK3aMeHa (3a4yera) o JaHHOMY KypCy.
VYcnemHoe BBINOJHEHHWE KypCOBOM pPabOThI BO MHOTOM 3aBUCHT OT YETKOTO COOJIIOJCHUS
YCTaHOBJICHHBIX CPOKOB U MOCJIEJIOBATEILHOCTH BBIMOJIHEHUSI OTAEIbHBIX 3TAMOB. DTarbl pabOThI:

1) BBIOOP TEMBI KypCOBOI pabOThI;

2) no100p M MepBOHaYaIbHOE O3HAKOMIIEHHUE C JIUTEPATypOil 110 U30paHHOM TeMme;

3) COCTaBJICHHUE MIPEIBAPUTEIBHOTO BapHAHTA IJIAHA;

4) M3Yy4eHHUE OTOOPAaHHBIX JIUTEPATYPHBIX HCTOUHUKOB;

5) COCTaBJICHUE OKOHYATEJILHOTO BapUaHTa TUIaHa;

6) coop u 00paboTKa (paKTHUUECKHX JAHHBIX, UX CHCTEMAaTH3allusg U 000OIIEHHEe B COYCTAHUH C
MaTepHaIaMH JIUTEPATYPHBIX UCTOYHUKOB,;

7) HaIMCaHKue TeKCTa KypCcoBOM paboThI;

8) nopaboTKa 3aMeYaHui;

9) 3aluTa KypcoBOr padoTHI.

CtpykTypa KypcoBOil pabOThI JOJKHA CIIOCOOCTBOBATH PACKPBITUIO M30PAHHON TEMBI M COCTaBHBIX
aneMeHToB. O0s3aTeNnbHbIE CTPYKTYPHBIE 3JIEMEHTHI KypCOBOW PabOTHI:

1) BBE/ICHUE;

2) OCHOBHAsl 4acCTh;

3) 3aKIJIFOYCHHE;

4) CIIUCOK HMCTIOJIb30BAHHBIX HCTOUYHUKOB;
5) MpUIOKEHUs (IPU HEOOXOIUMOCTH ).

OO6muit 06beM KypcoBoit paboTsl — 30—45 crpanuil (MPUIOKEHUS B OOIIHI 00BEM HE BKIIIOUYAIOTCS) B
3aBHCHUMOCTH OT BBIOpaHHOM TEMBI.

Bo BBefeHMH pacKpbIBaeTCs aKTyaJlbHOCTh TeMbl, (OPMYIHMPYIOTCA LEIH M 3aauyd  paboThl,
OTIpeIETISAI0TCA MIPEIMET, 0OBEKT U METOJIbl HccienoBaHus. OHM JOJKHBI ObITh YETKUMU U HE UMETh
JIBOSIKMX TOJIKOBAHUIA.

CTpykTypa OCHOBHOM 4YacTH KypcOBOW paOOTHl 3aBHUCUT OT BBIOPAHHON CTYJEHTOM TEMBI
HCCIIEIOBaHMsI, OJTHAKO OHA 0053aTENIbHO TOJDKHA COAEPIKATh CIENYIOIINE YaCTH:

- TEOPETUYECKYIO YaCTh;

- AQHAJTUTUYECKYIO YaCTh;

- MPAKTUYECKYI0 4YacTh (MPOEKTHYIO 4YacTh) (HaJIMYME MPaKTUYECKOW YacTH OmIpenensercs
Hay4YHBIM PYKOBOJUTENIEM UCXO/IS U3 TEMbI KypCOBOM paboThI)

Teopernueckas 4acTh BBINOJHIETCS HA OCHOBE M3YYEHUS JUTEPATypHBIX UCTOYHUKOB, HOPMATHUBHO-
CIPaBOYHOM JOKYMEHTAllUW, AAHHBIX CTAaTUCTUYECKOW OTYETHOCTH, COAEPKHUT XapaKTEPUCTUKY
TEOPETUYECKNX M METOJMYECKUX BOIPOCOB, aHAIU3 TOYEK 3PEHMs] B HAYUHOM JUTEparype, 0030p U
CHCTEMaTHU3allMI0 OT/AEIbHBIX MHEHHUH M MOJOoXeHUH aBTopoB. O0beM — 15-25% ot obmiero oobema
KypCOBOil pabOTHI.

AHanmuTHUeCcKas 4acTh SBJISETCS OCHOBOM JUIsl HAIMCAHUS MPAKTHUECKOW YacTH paboThl. JlaHHas 4acTh
paboThl JTOJKHA COJEpKaTh aHalIM3 HeoOXoauMoW MH(OpMAIMH MO 00CIEI0BAHUIO U BBISIBICHUIO
npobjeM TMpenMeTa HCCIENOBaHUsS, C IENbI0 HCHOJIb30BAHUS MOJYYEHHBIX pPE3YyJIbTaTOB JUIA
BBIPAaOOTKM NPaKTHUECKUX pekoMmeHaanuil. IlpoBeneHue ananmu3a M BBIPAOOTKAa pEKOMEHAALUN
OCYILECTBISIOTCS MyTEM MPAKTHUYECKOTO MPUIOKEHUS TEOPETUYECKHX OCHOB, U3JIOKEHHBIX B padoTe.
UccnenoBanne HEOOXOAMMO MPOBOJUTH Ha MpPUMEpPE KaKoro-nmudo peajabHO JIEHCTBYIOIIETO
npeanpusaTHs (0OTpaciu, PbIHKA).

Bce umeromuecss naHHble HEOOXOIUMO TMOABEPTHYTH IPEIBAPUTENHHON IPOBEPKE U COPTUPOBKE,
9TOObI, C OJHOH CTOPOHBI, HA MX OCHOBE MOXHO OBUIO JenaTh JOCTOBEpHbIE U OOOCHOBaHHBIE
BBIBOJIbI, C JAPYrOl CTOPOHBI, YTOOBI HE 00pabaThIBaTh HEHY)KHYIO, HE KacCarollyrOCs JaHHOH TeMbl



napopmanuo. OO6pabOTKy mMoaydeHHOW HWHGOPMAIMK HEOOXOJUMO MPOU3BOJUTH C ITOMOIIBIO
COBPEMEHHBIX METOJ0B 3KOHOMHYECKOI0, COILMOJIOTHYECKOT0 M MaTeMaTHYeCKOro aHaiu3oB. B
cilyyae HEOOXOIMMOCTH CJIEAYeT HCIOIb30BaTh COOTBETCTBYIOIIEE IMPOTPaMMHOE OOeCTIeueHHeE.
O6Bem — 25-35% ot ob1ero oobeMa KypcoBoii paboThl.

[IpakTryeckast 4acTh JOJDKHA COJEPKATh MOAPOOHOE OMUCAHUE MEPONPHUSATHI 10 PEIICHUIO MPOOIeM
BBISIBIICHHBIX Ha aHAJIMTHYeCKOM dTare. KypcoBas paboTa mpenmnonaraeT OLUEHKY LEIecoo0pa3HOCTH
npeayiaraeMbeix pemieHuii. CTyIeHT JOJKeH BBIOpaTh KpuTepuil 3(PdekTuBHOCTH (MOXET OBITh
YCTAHOBJICH MUCXOJIs U3 eNU U 3a/1a4 pabOThl), HA OCHOBAHUU KOTOPOTO OH CMOYKET CJIEaTh BBIBOJI O
TOM, YTO JaHHOE TMPEIJIOKCHUE YIIydlIaeT IesTeNbHOCTh mnpeanpusatus. OIeHKa MOXeT ObITh
KayeCTBEHHOW WJIM KOJMYECTBEHHOW (3aBUCHUT OT BBIOPAHHOW TeMBbI paOOThI U COTJIACOBHIBACTCS C
PYKOBOJIUTEIIEM).

O6wem — 20-25% ot obmiero oobeMa KypcoBoii paboThI.

B 3axiroueHWH TMOABOAMTCS WTOT IPOBEJICHHOTO WCCICIOBAHUS, JCTIAIOTCS OCHOBHBIC BBIBOIHI,
JAI0TCA XapaKTEPUCTHKAa M OIEHKa PEAJTbHOTO0 COCTOSHUS Npo0ieMbl (B pe3yibTare aHalIn3a
KOHKPETHOTO MPUMEpPa), OTMEUYAIOTCS T€ CTOPOHBI MPOOJIEMBI, KOTOPBIE TPEOYIOT ISl CBOETO PEIICHUS
JambHEHIITNX yriTyOJIeHHBIX UCCIEIOBAHUN.

CIUCOK HCIOJIb30BaHHBIX MCTOYHHKOB COJICPXKUT TEpPeueHb MCIOJIb30BaHHBIX B pa0OTE MCTOYHUKOB
nHbopManuy (3aKOHBI M HOPMATHBHBIE aKThl, ydeOHas JIUTeparypa, MEePHOAMYECKUE W3JaHHUSA,
CICHUANM3UPOBAHHAS JIMTEPATypa, HHTEPHET-UCTOUYHUKHK), OGMOPMIICHHBII B COOTBETCTBHUH C
TpeOOBaHUSMU.

[Tpunoxenuss MOTyT OBITh Pa3IMYHBIMU: TaOJUIBI, CXEMBI, Pa3NaTOYHBI MaTepual, rpadukH,
JMarpaMMbl, HWJLTIOCTPAIlAM, KOIWU MOCTAaHOBJICHUH, JOrOBOPOB M OTYETHOCTH, IEPBUYHBIE
JTOKYMEHTHI U T.I.

IlIkajna u KpUTEPUH OLIEHKH KYPCOBOil padoThl

DJIeMEHTbI H 3TANbI IMoka3zaTenu MakcumaJjibHbIe
padoThI 0aJ1JIbI
Beenenne OTtpakeHne 1 000CHOBaHHE aKTyaIbHOCTH 10

paccMaTpuBaeMOM TEMBI.
OrnpesiesieHre OCHOBHBIX KaTeTOPHil.
Omnpenenenye Nenu U 3a7a4 UCCIeTOBaHUS

OcHoBHast 4acTh IIpencraBieHo JOTUYHOE COAEPIKAHME. 50
CooTBeTcTBHE TPEOOBAHUAM METOJUUECKUX
PEKOMEHIAIMN K COJEPIKaHUI0 paOOThI

3ak/l0ueHus Hannuune pa3BepHyTBIX, CAMOCTOSITEIBHBIX BEIBOJIOB 5)
o padore.

Cnncok uctounukoB | CobimoieHre TpeboBaHUN METOIMUECKUX 5)
pPEKOMEHIalluii IO KOJMYECTBY U KaUueCTBY
HMCTOYHUKOB.

Od¢opmienue CootBeTcTBHE pa3pabOTaHHBIM TPEOOBAHUIM 15
odopmIteHHUs.

CoburoieHre HOPM JIMTEPATYPHOTO SI3bIKA.
OtcytcTtBue opdorpagudecKkux U MyHKTyaIlMOHHBIS
OIIMOKHU, TOTPEUTHOCTEN CTHIIS

Cpoxku Beinosinenusi | CoOmtofieHne rpaduka BoIOJIHEHUS padOThI 15

100

KypcoBass pabGorta omnenmBaercs mo 100 OamapHOM mikame, Oamibl TEPEBOAATCS B OIEHKH
YCIIEBAEMOCTH CJIETYIOIUM 00pa3oM:

* 86 — 100 6a110B — «OTIIUYHOY;

* 71 — 85 GannoB — «XOPOIIOY;

* 51 — 70 GamioB — «yJAOBJICTBOPUTEITHHOY;

* MeHee 50 6aIoB — «HEYJOBIETBOPUTEITHHOY.
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