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1. IJIAHUPYEMBIE PE3YJIbTATHBI OBYUEHUSA 110 JUCHUIIVIMHE,
COOTHECEHHBIE C INTAHUPYEMBIMMU PE3YJIIBTATAMMN OCBOEHMUS OIIOII BO

[Inanupyemsle
pe3yJIbTaThl
o0OydeHus 1o
JUCLUIUINHE

[Inanupyemblie pe3ynbraTthl ocBoeHus: OIIOIT BO

3HAHUE OCHO8 HAYYHOIL OP2AHUZAYUU U HOPMUDPOBAHUA MPYOd, 611A0CHUE HAGLIKAMU NPOEEOeHUs
aHanu3a padom u AHAIU3A PAOOUUX MeCH, ONMUMUZAUUU HOPM 0OCAYHCUBAHUSA U YUCTEHHOCMU,
cnocoonocmey Ihghekmusno opzanuzoevieams 2pynnosyro padomy Ha 0CHO6e 3HAHUA RPOUECCO8
2PYRROGOI OUHAMUKU U RPUHUUNOE (OPMUPOBAHUA KOMAHOBL U YMEHUE NPUMEHAMb UX HA

npaxkmuxe (IIK-5)
Jnaer: Bocnpon3BoauTh METOBI M MIPUEMBI TIPOBEICHUSI aHAN3a paboT U aHau3a pabodmx
' MECT
Vet dopmynupyeT PEKOMEHJAIMK 10 ONTUMHU3AIUU HOPM OOCITYXXKHUBAaHUS |
' YHCIICHHOCTU B OpraHU3allu
Braneer: HaBbikamMu aHanM3a pPEKOMEHIALUIl 10 ONTUMH3AlMd HOPM OOCIY)XHUBAHUS U
' YHUCIICHHOCTH B OPraHU3aIMU

61a0enue HagblKamu papadomKu OpeaHu3AyUOHHOU U YYHKYUOHATLHO-WMAMHOI CIPYKMYPbl,
Paspadomku 10KaAAbHHIX HOPMAMUGHBIX AKIMO08, KACAIOWUXCA Op2anu3ayuu mpyoa (npasunia
GHYMPEHHE20 MPy006020 PACNOPAOKA, HOIOHCEHUE 00 OMNYCKAX, NOJI0HCEHUE 0 KOMAHOUPOBKAX U

np.) (IIK-11)
3Haer: Oranbl  Tpolecca pa3padOTKH  OpPraHU3AMOHHOW W (DYHKIMOHAJIBHO-IITATHOU
' CTPYKTYPBI
VMeer: OpueHTHPOBAThCS B CIEIU(UKE ITATIOB MMpoIlecca pa3padOTKH OPraHU3aluOHHOW |
] (GYHKIIMOHATBHO-IITATHON CTPYKTYpPBI
Braneer: [TpuHmMnmamMu ¥ moaxoJamMu  pa3paboTKHM OpraHU3alMOHHONW M (YHKIIMOHAJIBHO-
) IITaTHOM CTPYKTYpBHI

3HAHUEe 0CHOB Pa3padomKu u 6HeOPEeHUs NPOPeCcCUOHAIbHBIX, 6 MOM HUCIe KOPNOPAMUEHBIX
CMaHOapmos 6 001acmu ynpaesneHus nepcoHaIoM, yMEeHue COCHAeAmMb ORUCAHUA U PACHPeOenAnb
¢ynukyuu u ynkyuonanvrvle 00A3aHHOCMU COMPYOHUKOE, @ MAKJHCE PYHKUUU NOOPA30eIeHUll
PAa3H020 ypoeHa (Kapmuvl KOMREMEHYUTl, O0JIHCHOCIHbIE UHCIMPYKYUU, NOTO0HCEHUS O
noopaszoenenusx) (ITK-17)

CymHocTh npodecCHOHaNbHBIX, B TOM YHCIIE KOPIOPATUBHBIX CTAHAPTOB B 001aCTH
3Haer: yIIpaBJIeHUS TIEPCOHATIOM. BOCIIPON3BOIUTE METOBI M IIPUEMBI IPOBEICHUS aHAITN3a
paboT u aHanu3a paboynux MecT.

CocTaBisaTh ONMMUCAHUS U PACHpPENeNaTh GYHKUUU U (QYHKIIMOHAIBHBIE 00S3aHHOCTH
COTPYIHUKOB, a Takke (QyHKUMUM NOoJApa3feNeHul pa3HOro ypoBHS (KapThbl
YmMmeer: KOMIIETEHIIMH, JOJHDKHOCTHBIE MHCTPYKIMH, TIOJOXKEHUS O MOJPa3JIeNeHUsX).
dopmynupoBaTh pPEeKOMEHJAlMKd MO0 ONTHUMM3AIMK HOPM OOCIY)XUBaHHUS MU
YHUCJIEHHOCTU B OpraHU3aIiy.

Hapwrikamm BHCOPCHUA HpO(beCCI/IOHaIII)HBIX, B TOM 4YHCIC KOPHOPATHBHBIX
BJ'Ia,Z[CCTI CTaHAapTOB B obmactu yHpaBJICHHUA IIEPCOHATIOM. HaprpikamMu ananmza pCKOMeHJIaI_[I/Iﬁ
10 OIITUMHU3AIIUH HOPM O6CJ'Iy>KI/IBaHI/I$I 1 YUCJICHHOCTH B OpTraHHU3allu.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

Kypc, cemecTp u3yueHus TUCHUILITAHBI

WHuaexc TUCHUIUIMHBI IO y4eOHOMY IJIaHy (ouHas,3a0uHas dopma oByuCHNs)
b

bl.b




WNHaekc MUCIUILTAHEI TI0 Y9eOHOMY TUIaHy

Kypc, cemecTp u3yueHus TUCHUILITAHBI
(ounas,3a0uHas hopma 00yIEeHNU)

b1.B.O/.3 2 kypc 3 cemecTp/3 Kypc

51.B.JIB

3. OBbEM U COAEP) KAHME JUCHUIIJIMHBI
O0BbeM TUCHUILIMHBI,

B T.Y. KOHTAKTHO# (110 BUaM Y4eOHbIX 3aHAATHII) U CAMOCTOAITEJIbHOI padoThI CTY/IEHTOB

O0bem, gacos/3ET

Pacnipenenenue mo cemectpam™

Bunet yueGHoI paboTh ouHas popma | 3aouHas hopma (oumas sa0uman bopma obyTerms)
o0y4yeHHs o0y4yeHHs ’

KonrakTHas pabora, B T.4.: 36 10

Jlexruu (JI) 18 4

ITpaktuueckue 3ansatus (I113) 18 6

Jlaboparopusie pabots (JIP)
CamocrositenbHas padbora (CP) 36 58
KoHntpousb - 3auer 4
HToro o0beM MUCIUIUINHBI 7212 72/2

*YKles’blSaemc}l, eciu 06ytteHue no Oucuunﬂuﬁe geoemcst 6 meyeHue HeCKoaIbKUX cemecmpoe

O0beM IMCUMILVIMHBI 10 TEMATHYECKMM pa3/ieiaM M BUAAM YUeOHBbIX 3aHATHI

KommuecTBo vacos
HaunmenoBaHre TeEMaTHYECKOTO pa3jiesia JUCIHUIIINHBI (qua;I,saquaﬂ dopma 06Y‘16HI/I51)

JI I13 JIP CP
Teopernueckue u OpraHN3aMOHHO-9KOHOMHYECKHUE TPENMTOCHUTKA 200,25 | 2/0,5 i 2/6
periiaMeHTaluy 1 HOpPMUPOBAHUS Tpyaa
Metoanyeckrie OCHOBBI M (POPMHUPOBAHUE CUCTEMBI perIlaMeHTalluu 2/0.25 | 2/0,5 i 46
YIIPaBJIEHYECKOTO IEPCOHAIA B OPTraHU3aIHIX
OpraHu3annoHHOE MTPOEKTUPOBAHUE TPYy/a YIPABICHUYECKOTO 205 | 2/05 i 6/6
nepcoHaia Ha 0a3e ero periaMeHTaluu
KopropaTtuBHsie, MEHKITyHApOIHbIe  CTAHIAPTHI,  CONEpXKamme| , 05 | 2/05 i 4/8
TpeOOBaHUS K YIPABICHUIO IEPCOHATIOM
3arpaTsl pabouero BpeMeHH: Kiaccudukaus, CTpykTypa U METObI 2105 | 2/05 i 46
UCCIIEI0BaHMS
Hopwmsl Tpyna, nx xapakTepucTHKa U KJIaccu(puKaus 2/0,5 | 2/0.5 - 4/6
Meto 16l HOPMUPOBAHUS TPy 2/0,5 2/1 - 4/8
Oco0eHHOCTH HOPMHUPOBAHUS TPy/a pyKoBoauTenei u cnenuainucros | 2/0,5 2/1 - 4/6
HopMaTtuBHbIE MaTepHaisl Juisi HOPMUPOBaHMS Tpyaa 2/0,5 2/1 - 4/6
Bcero 18/4 | 18/6 - 36/58

Conepmafme TEMATHICCKHUX PasaecjaoB JTHCHUIIIHHBI

HaumenoBanue paznena

Conepxanue pazaena

Teopernueckue u
OpraHU3alMOHHO-
OKOHOMHNYECKHUEC
MPEANOCHUIKU
perinaMeHTauuy u

Hcropus pernmaMeHTanny M cTaHAapTh3anuu aesteiabHocTH. Pois @.Telnopa
B pa3paboTKe M NPUMEHEHHUHU TPYIOBBIX cTaHAapToB. ConepkaHHs MOHITUN
«CTaHIAPT», «PErIaMeHT», «IOKYMEHT» M  «IoKyMeHTamus». Llens
pernmamMeHTanMM WM CTaHJApTH3aluM  JIEATEIbHOCTH. Copepxanue
MEXIYHApOAHBIX, PETUOHANBHBIX, HALUWOHAIBHBIX, TOCYJApPCTBEHHBIX U




HaunmenoBanue paznena

Conepxanue pazaena

HOPMMPOBaHHUs TPy

KOpHOpaTUBHBIX cTaHAapToB. IloHATHE  «HOpMUpOBaHUE Tpyda» MU €ro
B3aMMOCBS3b M perjameHTtauuei Tpyaa. CylmHOCT U coJep)KaHue
HOpMHUpOBaHUs Tpyaa. OCHOBHBIE 3ajayd HOPMHUPOBaHMS Tpyaa. Poip u
3HaYE€HUE HOPMHUPOBAHUS TPyJa B CUCTEME COLUATBHO-TPYAOBBIX OTHOLIECHUI
U YIpaBIEHUS [E€PCOHAJIOM, IOBBIUIEHUM IPOU3BOJIUTEIBHOCTH TpYyJa,
OpraHM3alii BO3HarpaxjaeHus nepcoHasa. DyHKIUUM HOPM TpyAa B
npou3BojacTBe. Kiaccudukamms periaMeHTOB  TpyAa — YIPABICHYECKOTO
nepconana. Knaccuduxanus Gopm periamMeHTaldy YIpPaBIEHYECKOTO TpyAa
nepcoHaina B opranuzanusx. Oprann3annoHHbie GOpMBI perJaMeHTaluy TPpyaa
YIPaBIEHYECKOTO MepCoHaa.

MeroauuecKie OCHOBBI
U popMHpOBaHUE
CHCTEMBI
periaMeHTanuu
YIIPaBICHYECKOTO
IiepcoHaja B
OpraHHM3anusIxX

Krnaccudukanus METoI0B periaMeHTAIlMU YIIPABICHYECKOTO TPYAa: OMBITHBIN
METOJ; AKCIEPTHBII METOA; HOPMATUBHBIA METOJ; METOJ HapaMEeTPUUYECKUX
3aBI/ICI/IMOCT€I\/JI; MCTOJbI MAaTEMAaTHYCCKOro MOACIUPOBAHUA. KﬂaCCI/ICbI/IKaIII/Iﬂ
METOJIOB pErjaMeHTallud YIPaBJICHYECKOW MAESTeNbHOCTH IEepCOoHaIa IO
CTaguiaM TIPOCKTUPOBAHUA. MCTO[[I/I‘-IGCKI/IG OCHOBBI pacdyeTta HW OLCHKHU
KOJIMYECTBEHHBIX IOKa3aTeNeil JesTeNIbHOCTH YIPaBICHUYECKOrO MepCoHana.
MeTtoauka pacuera perjiaMeHTOB YMCIEHHOCTU YINPABICHUECKOIO IMepcoHaia
M0 PYHKIIMOHATBHBIM MOJICUCTEMAM. JTalbl pacueTa PeraaMeHTOB YUCICHHOCTH
VIIPaBIICHYECKOTO TIepcoHaa. MeToIbl TPOSKTUPOBAHHS PETIAMEHTHUPYIOIIEH
JOKYMEHTAIlMU yIPaBICHUECKON AesTeNbHOCTH. MeToauka (yHKIMOHAIBHO-
croumoctHoro ananuza (PCA) Tpyaa ynpaBiaeHYECKOTO repcoHaia. MeTosl u
MpHEeMbl MIPOBEJICHUS aHaNMM3a padoT M aHanu3a padouux mect. OnucaHue u
pacnpenenenue GyHKIUHA U QYHKIIMOHATBHBIX O0S3aHHOCTEH COTPYIHHKOB, a
Takke (YHKIUN TOIpa3feNieHuil pa3HOro ypoBHS (KapThl KOMIIETEHLUH,
JIOJDKHOCTHBIE MHCTPYKIIUH, MOJOXKEHHUS O MOAPA3ICICHUAX), PEKOMEHIAIMN
Imo OITHUMH3allhuKi HOPM 06CJ'IY)KI/IBaHI/I$I U YHCJICHHOCTH B OpraHu3alunu.
Pa3paboTka cucTeMbl periaMeHTHPOBAHHUS YIPABIEHYECKOTO TPyna. DTarlbl
pa3pabOTKHA CHUCTEMBI pETJaMEHTHPOBAHMS YIPABICHYECKOTO Tpyna. Mecto
CUCTEMBI pEerfiaMEeHTHPOBAHUS YIPABIEHYECKOTO TpyJda B (DYHKIIMOHAIBHO-
LIEJICBOM MOJENM yOpaBlieHHs opranusamued. PacnpeneneHue 3TanoB
(GhopMUPOBaHHSI CHCTEMBI PEraMEHTHUPOBAHUS YIPABIECHUYECKOTO Tpyaa IO
CTaJIUsSIM OPTIPOSKTUPOBAHUS. MoIeTMpoBaHUE PETIIAMEHTOB YIIPaBICHICCKON
nesTenbHOCTH. OpraHu3allMOHHBIA MEXaHW3M YIpaBJIeHHS pa3paboTKoit
CHUCTEMBI pErjlaMEHTUPOBAaHUS TpyJAa YIPaBICHUECKOrO MepcoHana. 3ajadu
pa3pabOTKU CHCTEMBI PETJIAMEHTUPOBAHUS YIIPABIEHYECKOTO TPY/Ia.

OpranuzannoHHoe
IPOEKTHPOBAHUE TPYIa
yIIpaBJIEHYECKOTO
nepcoHasia Ha 0ase ero
periaMeHTaluu

OrneHKa ypoOBHSI OpTaHU3aIlMH CHCTEMBI yrpasiieHus. [lokasarenn cocTosHUS
cucteMsl ynpasneHus. [TpuHuunsl oT0opa mokaszarenei.

Cucrtema moxaszaTenieil OIEHKH YpPOBHS OpPraHW3alMU CHCTEMBI YIIPABICHUS
opraHu3zanyei. Jtanbl OprupoeKTUPOBAHUS PAOOT MO PEryiaMeHTallul U COCTaB
MPOEKTHOM  JOKYMEHTAalMh. OKOHOMHUYECKOE OOOCHOBAaHUE IPOIECCOB
periaMeHTaluu Tpya yIpaBIeHYeCKOTo MepcoHana. DKOHOMUYECKU rpeKT
B c(epe ympaBieHus. ODKOHOMHUYECKHH >PQexT B chepe mNTpOU3BOICTBA.
OxoHOMUYecKui 3P PeKT B chepe IKCIUTyaTaluu IPOAYKIIMH. DKOHOMUYHOCTb
CUCTEMBbI YIpaBlieHUs. OTambl IMpolecca pa3pabOTKU OpPraHu3alMOHHOW H
(GYHKIMOHATBHO-IITATHON  CTPYKTYpbI, uX crenuduka. I[lpunmunsl u
MOJIXO/1bI pa3pabOTKK OpraHU3AMOHHOW ¥ (YHKIHOHAIBHO-IITATHON

CTPYKTYpBHI.

Kopnoparushsie,
MEXIyHAapOIHbIE

Knaccudukanmss crangaptoB ympaeieHus TnepcoHanoMm. CraHmapTu3amms
npouecca Tpyaa. Cranpaptusanus Bbimycka. (CTaHIapTU3alys HABBIKOB.




HaunmenoBanue paznena
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CTaHJAPTHI, COAEPIKaIIINe
TpeOOBaHUS K
YIIPaBICHUIO
NIEPCOHAIIOM

Cranpmaptusanusi HOpM. TpeOoBaHUS K JIOKYMEHTAIlMM [0 YIPABJICHUIO
nepcoHa’aoM. ba3oBble KOpHIOpaTUBHBIE CTaHIAPTHI YIPABJICHUS [1EPCOHATIOM.
Kanposas nonutuka opranuzauuu. Llenp u 3agaum KaapoBOW IOJUTHKMU.
Metoanyeckre OCHOBBI MOJIrOTOBKHM KaJpOBOH HOJUTUKHU. MecTo KaapoBOH
MOJUTUKH B Pa3paboOTKe CTAaHIAPTOB YIpaBieHUs nepcoHanoMm. HazHadyenue u
CTPYKTypa MpaBWJl BHYTPEHHEro TpyAOBOro pacnopsaka. Ilomoxenue o
nepconane. llenp mnoaroroBku cranmapra «llomokeHue o nepcoHaie».
Poccuiickuii  BapuaHT TIOJOKEHUS O IEepcoHaje. 3amaJHblid  BapUaHT
MOJIOKEHHUA O T1epcoHane. llonoxkeHue o0 yOpaBlIEHMM MEPCOHAIOM B
komnaHuu. [lomoxkeHne o ciayx0e (IMPEKLMH) YNPaBIECHUS IE€PCOHATIOM.
CrangapThl AESITEIBHOCTH CTPYKTYPHBIX MOAPA3ACIICHUN CIyKOBI YIIpaBJICHUS
nepcoHangoM. CrtaHnapTel BbIIOJIHEHUs (yHKUMHA M mponeccoB. CTaHaapThl
WHIUBUYAIBHOW JESTETbHOCTH COTPYIHHKOB. TpeOoBaHUS K BBIICICHUIO
CTPYKTYpPHBIX MOjpa3feieHuid B opraHuzauuu. llpakTuka periaMeHTanuu
pabotsl moapasnenenuii. COBEpIICHCTBOBAHUE PETIIAMEHTALNN JIESTEIbHOCTH
MOJpa3/ieNIeHuil C  UCMOJb30BaHUEM IpoleccHoro mnonaxoxa. dopmsl
peraamMeHTanuu padboT MO YHPABIEHUIO MEPCOHAIOM. AJTOpUTM pa3paboTKu
CTaHJapTa  BBINOJHEHUs  Ipouecca. AJIMUHHCTPATUBHBIA  perjamMeHT
WCTIOJTHEHUS! TOCYAApCTBEHHBIX ()YHKIHMUA W aJIMUHUCTPATHBHBIX PETIIAMEHTOB
IPEJOCTaBIEHUS] TOCYAApCTBEHHBIX YyCIYyr. MexayHapoJHble CTaHIapThl
MeHekMeHTa kadectBa cepun  ISO  9000. CoBpeMeHHbIE IPUHLUIIBI
MeHe kMeHTa. [IporeccHbli MoIXoA K yIpaBlIeHUIO IEPCOHATIOM. YIIpaBICHHUE
B cooTBeTcTBUHM ¢ 1uKiIoM PDCA. TloBbiieHne KBanuUKalUW TIEPCOHANA.
O6ocHoBaHHbIN BbIOOp MocTaBUIMKOB yciyr. CTanaapt kauectsa «Investors in
People» - «WuBectoper B mozeii». Monens «People CMM» - «Monenb
3peJIOCTH  MPOLECCOB  yNpaBlIeHUs IepcoHamoM». Mcropus u  3ajnauu
craugaptoB «People CMM». VYpoBHH 3pelOCTH MPOIECCOB YIpaBIECHUE
nepconaioM. Ctangapt SA 8000:2008 «Social Accountability» - «CounanbHas
orBeTcTBeHHOCTh». Ctanmapt 18001:2007 «Occupational Health and Safety
Assessment Series» (OHSAS) - «Cuctembl ynpaBieHUs] OXPaHOil 30POBbS U
0€30MacCHOCThIO TIEPCOHATIA.

3arpaTsl pabouero
BpPEMEHU:
Kiaccudukanus,
CTPYKTYpPa U METO]IbI
UCCIICIOBAHHS

N3ydenue 3arpar paboyero BpeMEHH, €ro Lenud u 3agaud. lMcnonp3oBaHue
pe3yabTaTOB M3Y4YEHHUs pabodyero BPEMEHHW Ul BBIBIEHUS M yCTPaHEHUs
nmoTeph pabodyero BpeMeHH, OOOOIIEHUS U HAKOIUICHHS TEPEI0BOTO
MIPOU3BO/ICTBEHHOT'O OMBITA U Pa3paboTKu HOpM Tpyna. Kimaccudukarus 3arpar
paboyero BpeMEHM IO OTHOUIEHHIO K IPOM3BOJACTBEHHOMY IpOIIECCY:
MOJITOTOBUTEJIHO-3aKIIIOYUTEIBHOE,  ONEpaTMBHOE  BpeMs M BpeMms
oOcmykuBaHusi pabouyero mecra. Bpemsi Ha OTOBIX U JUYHBIE HATOOHOCTH.
ITorepu pabGouero BpeMEHM U HX NPUYMHBL PeriaMeHTHpOBaHHbIE U
HEperlaMeHTUPOBAaHHBIE TIepepbIBBl. MeToabl W3ydeHHsl 3aTpaT pabodero
BPEMEHU U TPYAOBBIX IPOLECCOB, UX KiIacCH(PUKAIMSA MO BHUAY U LEIH
HaOJI0/IeHus, 10 METOAY HaOMoAeHus. XpoHoOMeTpaK. Ero 3HaueHue u BUBL.
OcHoBHBIE 3Tambl XpoHoMeTpaxa. lloaroroBka k HaOmoneHuo. Bribop
o0bekToB HabMOeHNsA. HenmocpencTBeHHOe HAOMIOICHHE U U3MEPEHUE 3aTpaT
pabouero BpemeHu. OOpaOoTka MOMYyYEHHBIX AAHHBIX OYHCTKa XpOHOPSIA.
Pacuer koaddummenta  ycroiumBOCTH. AHAIW3 M CHCTEMAaTH3aIUA
MOJy4YEeHHOT0 Martepuaia Juis 1eneil HopmupoBanus. ®otorpadus pabodero
BpeMeHH. 3HaueHue Qororpapuu s OpraHu3aldyd U HOPMHUPOBAHMS TpYyAa.
PaznoBunHocTu (oTtorpadguu pabodero BpeMEHU: MO OOBEKTY U CYOBEKTY
HaOJIIO/IeHUsl, METOJUKE IIPOBEIEHUSI U CIOCO0Yy 3alKCH pe3ysIbTaToB.




HaunmenoBanue paznena

Conepxanue pazaena

OcHoBHble 3Tanbl ¢Gororpadguu padodero IHs: MOATOTOBKA K HAOIIOACHUIO,
HaOMIO/ICHNE W W3MEpPEeHHEe BpEeMEeHH, 00padOTKa H. aHaIU3 pe3yIbTaToB
¢dororpaduu padoyero aus. CocraBieHue (GaKTHUECKOTO U MPOECKTUPYEMOTO
(HopmatuBHOro) Oananca pabodero BpeMeHu. Pacder ko3ddunreHToB
MCIOJIb30BaHUS pab0Yero BPeMEHU M BOZMOKHOTO POCTa MPOU3BOAUTEIBHOCTH
TPYyZa 3a CUYET COKpAIIEHHs OTePh pabouero BpeMeHH.

[TpuMeHeHne TEXHUYECKUX CPEJICTB IS M3yYeHHUs 3aTpaT pabouero BpeMeH!
TPYIOBBIX IPOLIECCOB.

Hopwmsl Tpyna, ux
XapaKTEepUCTHKA U
KJIacCU(pUKAIUS

Cucrema HOpM TpyZAa, NPUMEHSEMBIX Ha NPEAUPUATHH (B OpraHU3aLUu).
Hopmbl  BpemeHH,  BbIpaOOTKHM,  OOCIY)KMBaHMs,  YUCIEHHOCTH U
ynpasisiemoctd. Hopma BpemeHnu, ee ctpykrypa. Hopma Ha maprturo nerasnei.
Hopma mTydHO-KaabKyJISUOHHOTO BpeMeHH, ee cocTaB. Hopma BeipaboTKu.
B3anMocCBsI3p HOPMBI BpeMEHH M HOPMBI BBIpaOOTKH. OrpeneneHue HOPMBI
BBIpaOOTKM B Pa3IUYHBIX MpPOM3BOACTBaX. Hopma Npou3BOAUTENBHOCTH
obopynoBanusi. Hopma oOciyxuBaHus. 3aTparbl pabodero BpeMEHH Ha
eIMHUIy 00CIyXHBaHUsA (HOpMa BPEMEHU OOCIYKMBAaHHs) - OCHOBa pacyera
HOpM oOciyxuBaHus. Hopma 4ucieHHOCTH UM HOpMa ynpasisieMOCTH (Yucia
noxuuHeHHbIX). Knaccugukanus HopM 3aTpar Tpya o MeToay o00CHOBaHMS,
10 CTENIEHU YKPYIHEHHUs, IO CPOKY AEUCTBUS, IO cepe AEUCTBHUS.

Metoasl HOpMUPOBAHUS
Tpyaa

Metoabl HOpMHUpOBaHUA Tpyda. Kiaccudukaiys MeTo10B HOPMUPOBAHHS 110
XapakTepy OOOCHOBaHUS HOPM. AHAIUTHYECKHE METOIbl HOPMHPOBAHUS.
Copnepxanue rporuecca HOPMHPOBAHMS pu AHAJIUTUYECKU -
HCCIEA0BATEIbCKOM M AHAJIIMTUYECKH-pAacyeTHOM Merojax. [locrouHcTBa M
HEIOCTaTKA A3THX METONOB. MX cBsi3p W obOnactu mnpuMmeHeHus. OIbITHO-
CTaTUCTUYECKHE METOAbl HOPMUPOBaAHUS, UX HemocTaTku. CTpyKTypa HOPMBbI
BpemMeHH. OmnpeneneHne OTAENbHBIX COCTAaBISIIOIIMX HOPMBI  BpPEMEHH.
Meroarka HOPMHUPOBAHMUSA IOATOTOBUTEIBHO-3AKIIOUUTEIBHOTO BPEMEHU HA
OCHOBE HOPMAaTUBOB M U3y4Y€HUS 3aTpar paboyero BpeMeHu. Pacuer oCHOBHOTO
(MalIMHHOTO, amMapaTypHOro) BPEMEHU, BO3MOXKHOCTH €r0 YMEHBIICHHS.
Omnpenenenre BCIIOMOTaTEIbHOIO BPEMEHM 110 HOpMAaTHBaM M pe3yibTaTaM
u3yudeHus 3arpar pabodero BpemeHH. OmnpeeneHne BpeMEeHU 00CTyKUBaHUS
paboyero Mmecra B 3aBHCHUMOCTH OT THUIIAa HPOU3BOJCTBA U Xapakrepa
TEXHOJIOTMYECKOro mnpouecca. Mcnonbszyemble HopMatuBbl. HopmupoBanue
BpEMEHM Ha OTAbIX W JIMYHblE HaJoOHOCTU. lcmonb3yemble HOPMAaTHBBHI.
Hcnonbs3oBaHne YKPYMHEHHBIX HOPMATHBOB BPEMEHHM IJisi pacuera HOPM.
HopmupoBanue Tpyna B Iepuoj OCBOCHHUS MPOU3BOJCTBA HOBOM MPOMYKIIHMH.
PekoMenganuu 1O ONTUMHU3ALMU HOPM OOCIYKMBaHHUS M YHCIEHHOCTH B
OpraHu3alLyHy.

Ocobennoctu
HOPMUPOBaHUA TPya
PYKOBOJUTENEH 1

Bunel HOpM Tpyna ciykammx. MeToasl HOPMHUpOBaHMS TpyJa CIIyXKallHX.
AHalIUTUYECKU-PACUETHBIE METOJbl. AHAJIMTUYECKUE HCCIIEI0BATEIbCKUE
MeTonbl. HopMmupoBaHue Tpyaa ciykamMx IO HOpPMaTMBaM M HOpPMaM
BpeMeHH. HopmupoBaHue Tpyna ciayXalux O HOpMaTHBaM YHCJIEHHOCTH,
00CITy>)KUBaHUsI, YNPaBIIEMOCTH U COOTHOIIEHUH. HopMaTuBbI YMCIEHHOCTH.

CHEIHAIMCTOB Metonuka  pa3paboTKH HOPMaTUBOB YHCJIEHHOCTH. HopmaTussl
yIpaBJisieMOCTH Win oOciyxkuBanus. HopmaTussl cooTHomeHnuii. HopmaTussl
LeHTpanu3auuu pabor. HopmupoBaHue Tpyda ciyKalluX aHaJIUTHYECKHU-
HCCIIEI0BATEIbCKUMH METOIAMH.

HopmartuBHsbie HopmartuBHbIE MaTepualsibl 10 TPYAY: MOHATHE W Kiaccupukanus mno ¢gopme

MaTCpHraJibl AJId

BBIpa)KEHMS 3aTpaT TpyAa. HopmaTuBel BpeMeHH, X pa3HOBHUIHOCTH.




HaunmenoBanue paznena

Conepxanue pazaena

HOPMMPOBaHHUs TPy

Knaccudukanms ~ HOpMAaTUBOB
mudepeHIMpOBaHHBIX
HOPMAaTHBbI
HOpPMaTHBOB BPEMEHH.

TumoBsle W enuHBIE HOPMBI.
HopmartuBbl  ynmpaBisieMOCTH
OoTpacjeBble W  MECTHBIC
NpeIbsBIIEMbIE K  HOPMAaTHBaM.

1o
HOPMATHBOB
N HNX OCHOBHBIC CHCTCMBEI.

HopmaTusbl
(uncna
(3aBojCKHE)

MeTtonanl
O PeKTUBHOCTD UCITOIL30BAHUS TPOTPECCUBHBIX HOPMATHBOB 10 TPYY.

CTENEHUW  YKpynHeHus.  Buubl
BPEMCHH. MukposneMeHTHbIE
Pa3sHOBUIHOCTH  yKpPYIIHEHHBIX

YHUCICHHOCTH IEPCOHAA.
HNOJYUHEHHBIX). MexoTpacieBsle,
HOpMaTuBbl.  TpeboBaHus,

pa3paboOTKH  HOPMaTHBOB.

4. OBPA30OBATEJIBHBIE TEXHOJIOT' T

[Ipu mpoBeneHNH Y4eOHBIX 3aHATHHA MO TUCHUIUIMHE YHHUBEPCUTET 00ECIICUMBACT Pa3BUTHE Y
00yyJaroImuxcs HaBbIKOB KOMAaHJHON pa0OThl, MEKIMYHOCTHON KOMMYHUKALIMHU, IPUHATUS PELICHUH,
JUAEPCKUX KAa4ecTB (BKJIOUAsl IPOBEJCHUE UHTEPAKTUBHBIX JEKIUI, TPYIIOBBIX IUCKYCCHI, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTYyallMi U MMUTALMOHHBIX MOJENIEeH, NpenojaBaHue JUCLUIUIMH B (opme

KYpCOB,

COCTaBJICHHBIX

Ha OCHOBC pPC3YyJIbTAaTOB

Hay4YHBIX

UCCJIEIOBAHNM, TMPOBOIUMBIX

YHuBepcUTETOM, B TOM UYHCJIE€ C Y4YETOM pPErHOHAIbHBIX OCOOCHHOCTEH mpodeccHoHaTbHON
JeSTEIbHOCTH BBITYCKHUKOB | IMOTpeOHOCTEelH paboromarencii Camapckoit o0nacT).
OO6pazoBaTenbHbIE TEXHOJIOTUN

HaumenoBanwue AnantupoBaHHBIE METOIbI
CopneprxaHue TEXHOJIOTUH
TEXHOJIOTUU peanu3anmu
AKTHBHOE B3aMMOJICHCTBUE [TouckoBsie MeTOIbI OOYUEHMS,
o0yyaromuxcs ¢ mpoOIeMHO- IIOCTAaHOBKA [TO3HABATENbHBIX 33134
MIPEJICTABIICHHBIM COJIEPKaHHEM C Y4€TOM WH/IUBUYATBHOTO
[Tpobnemuoe P P yi Y
- 00y4yeHHUs1, UMEIoIIee LIEIbI0 pA3BUTHE COLIMAJIHOTO OTbITA U
yi MO3HABATEILHON CIIOCOOHOCTH U 0COOEHHOCTEHN 00YJarOIINXCSI C
aKTUBHOCTH, TBOPYECKOM OTPaHUYEHHBIMU BO3MOXKHOCTSIMHU
CaMOCTOSITEITLHOCTH 00YJaOIIHXCSl. 3JI0POBbSI 1 MHBAJUJIOB.
[Torpyxenue obydarouiuxcs B
OTpe/IeNIEHHYIO MTPEIMETHYIO 00J1acTh,
BO3MOKHOCTH KOTOPOTO 3aJI0KEHBI B
yueOHOM M1aHe 00pa3oBaTenbHON MeTtob1 TOTpyKEHUS,
IIPOrpaMMBbI TOCPEICTBOM YUUTBHIBAIOIINE IUHAMUKY U
KoHneHTpupoBaHHOE |OAHOBPEMEHHOTO U3yYSHHS JUCHUIUIAH, |YPOBEHBb pabOTOCTIOCOOHOCTH
o0y4yeHue UMEIOIIUX BbIpAa)KEHHBIE 00yJaroImuxcs ¢ OrpaHUYEHHBIMU
MEXTUCIHUIUTHHAPHEIE cBs3H. Mmeer BO3MOKHOCTSIMH 3/I0POBbSI
LIEJIBIO MTOBBIIIEHUE KAUeCTBA OCBOEHHSI | MHBAJIUOB.
oTpeIeJICHHON MpeIMeTHOM o0acTu 6e3
YBEIUYEHUS TPYAOEMKOCTH
COOTBETCTBYIOIINX JUCIUTUINH.
OOyueHue, OpUEHTUPOBAHHOE Ha
MeTob! BOBIeUEHHs 00yUYaIOINXCs
pa3BuTHE (HPU3NYECKHX, TO3HABATEIHHBIX
. C OTpaHMYEHHBIMH BO3MOKHOCTSIMHU
Y HPABCTBEHHBIX CIIOCOOHOCTEN
. 3]10pOBbsI U UHBAJIUIOB B
00yJaromuXxcst MyTéM HCIIOJIb30BAHMSI UX
Pa3BuBaroiee - pa3IM4YHbIE BUIIBI ACSITETHPHOCTH Ha
MOTEHIAJIbHBIX BO3MOKHOCTEH € y4eTOM
o0y4yeHue OCHOBE UX MHIMBHYaJTbHBIX

3aKOHOMEPHOCTEN JaHHOTO Pa3BUTHA.
Hwmeer 1ienpio GopMUpOBaHNE BBICOKON
CaMOMOTHBAIMH K O0yUYEHHUIO,
TOTOBHOCTHU K HENPEPHIBHOMY 00YUSHHIO

BO3MOKHOCTEH M CIIOCOOHOCTEH U C
Y4€TOM 30HBI OJMKANIIEro
pasBUTHAL.




HaumenoBanwue AanTHPOBAaHHBIC METOIBI
ConeprkaHue TEXHOJIOTUU
TEXHOJIOTUU peauzanuu

B TCUCHUE BCEH JKU3HH.
BcemepHas BcecTOpOHHSIS aKTUBU3AIIHS
y4eOHO-T103HABATEIbHOM IEATENPHOCTH | MeTo/1bl COManbHO-aKTUBHOTO
o0yuaroluxcst MOCPEICTBOM PA3IMUHBIX |00YYEHHUS C y4ETOM

AKTHBHOE, (dbopM B3aMMOACHUCTBUS C MIPET0IaBaTeNIeM | MHIUBUAYATIbHOTO COLUAIBHOTO

MHTEPAKTUBHOE u Apyr ¢ apyrom. Mimeer 1enpro OTbITa U OCOOEHHOCTEN

o0y4yeHue (dbopMHUpOBaHUE U Pa3BUTHE HABHIKOB 00y4aromuxcst ¢ OrpaHUuYECHHBIMHU
KOMaHIHOW pabOoThl, MEKIMYHOCTHOMN BO3MOXKHOCTSIMH 37I0POBbSI U
KOMMYHHUKAIUH, JTUJEPCKUX KaYeCTB, WHBAJINIOB.
YBEPEHHOCTH B CBOEH yCIIEUTHOCTH.
Pa3Burtue cyOBEeKTHBHOTO OIBITA U
KPUTHYECKOI0 MBINUIeHUs o0ydatomuxcs, | Tpaaunnonusie pediekcuBHbIE
OCO3HAHHE 00YJAIOIIUMHUCS «IIPOYKTOBY» |METOJBI C 0053aTeIbHOW 00paTHON
Y TIPOIIECCOB YUeOHOM e TeNbHOCTH, CBSI3bI0, MPEUMYIIIECTBEHHO
MOBBIIIEHUE KauecTBa 00yUeHHs Ha OpPHEHTHPOBAHHBIC HA PA3BUTHE

PednekcuBnoe .

oByuenue OCHOBE I/IH(bvopMauHH 0o0paTHOii cBs3H, AJICKBATHOTO BOCPUATHS
[IOJIy4eHHOM oT oOyuaromuxcs. Mmeet COOCTBEHHBIX OCOOEHHOCTEM
1enbio GOpMUPOBAHKE CIOCOOHOCTH K 00y4aroIMMUCS C OTPAaHUYECHHBIMU
CaMOII03HaHUIO0, aJICKBaTHOMY BO3MOXXHOCTSIMH 3/I0POBbSI U
CaMOBOCHPHSITHIO U TOTOBHOCTH K WHBaJIHIaMU.
CaMOpa3BUTHIO.

JlucuuiuiiHa — pealm3yeTrcs ¢ NPUMEHEHHEM JJIGKTPOHHOTO OOydYeHHs ¥ JIUCTaHLIMOHHBIX

00pa30BaTEeNbHBIX TEXHOJIOTHH.

Bun 3aHaTuit (JIeKIuu, NpaKTHYECKUE 3aHATHS,
nabopaTopHbie PabOTHI U T.1.), hopma
MPOMEKYTOUYHOW aTTeCTAIlIUN

HpI/IMGHHCMble JUCTAaHIIMOHHBIC O6pa30BaT€J'ILHLIe
TEXHOJIOTHH

Jlexuun HOT 1 Zoom, JIOT 4 Moodle
JOT 8 pabora c DSIEKTPOHHBIMH  OOpAaLCHUSIMH
00yYaIOIUXCS: pacchuIka 3aJIaHuH, IpoOBEpKa
MMUCHMEHHBIX paboT

[IpakTHueckue 3aHATUSL HOT 1 Zoom, JIOT 4 Moodle
JOT 5 Skype
JOT 8 pabora ¢ DNEKTPOHHBIMH  OOpaICHUSIMH
00yJaroIXCs: pacchuIKa 3a/1aHuH, poBEpKa
MMMCHMEHHBIX PaboT
JOT 9 Coumansusie cern: BKonrakrte, Facebook,

Instagram

DK3aMeH

JOT 1 Zoom, IOT 4 Moodle

3auer

JOT 1 Zoom, IOT 4 Moodle

5. HEPEYEHb YYEBHO-METOJAUYECKOI'O U HTHOOPMALIMOHHOI'O
OBECIIEYEHUA TUCIIUITJIMHbI

YueOHas TuTEPATYpPa, B TOM YHCIE:
Ocnoenas:

besstok E.A., [TonoB C.B. PernamenTanus 1 HopMUpoBaHHe Tpyaa. YyeOHOe ocoOue s
OakanaBpoB JlamkoB u K, At [Tu Dp Meana. — 2018.
beruun, B.b. Hopmuposanue Tpyna: YueOuuk / B.b. borunn, C.B. Manunun, E.B. HoBukosa. - M.:

Wudpa-M, 2018. - 16 c.




[Tamryro, B.I1. Opraau3zanusi, HOpMUPOBAaHKE | OIIaTa TPyAa Ha NMPEANPHUITHH (17151 OaKaaaBpoB) /
B.II. [TamryTo. - M.: KaoPyc, 2017. - 472 c.

Kanmaes, C.b. HopmupoBanue Tpyna B cOBpeMeHHBIX ycioBusax / Bek kauecta. 2018. Ne 1. C. 28-29.
Komntokosa, H. U. PernmamenTarust u HopmupoBaHue Tpyaa: yued. nocooue / H. 1. Kontokosa, A. E.
botiko; PAHXul'C, Cu6. un-t ynp. - HoBocubupck: M3n-sBo CubAI'C, 2017. - 158 c.

1. ApcenneB, I0.H. Ynpasnenue nepconanom: Texnosoruu: ydeObnoe mocooue / FO.H. Apcenbes,
C.U. lleno6aes, T.YO. [laBeinoBa. - MockBa: FOuutu-/lana, 2015. - 192 c. - bubauorp. B k. - ISBN
5-238-00842-2; [Dnexrpounsiii pecypc]. - URL: http://biblioclub.ru/index.php?page =book&id=11455
2. Baxpymes, B.JI. Opranmzanus tpyaa nepconana: y4yeOnuk / B.J[. Baxpymes; MuHucrepcrso
tpancnoprta Poccuiickoit @enepaunu, MockoBckas rocyapcTBEHHasl akaJleMuUsl BOJHOTO TPaHCIOPTa.
- MockBa: Anpraup-MI'ABT, 2011. - 392 c.: Tabm, cxeMm.; [DIEKTpOHHBIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=429775

3. Kypoukun, B.H. Opranuzaims, HOpPMHUpOBaHME U oOIulaTa TpyAa: ydeOHoe mocodue /
B.H. Kypoukun. - Mocksa; bepnun: Jupexr-Menua, 2014. - 234 c.: un. - bubnuorp. B ku. - ISBN
978-5-4475-0443-4,  [Dnektponnbiii  pecypc]. -  URL: http://biblioclub.ru/index.php?page
=book&id=254126

4. PsbuukoBa, T.A. Opranuzanus, HOPMHUpPOBAaHHUE | oOIUlaTa Tpyaa: ydeOHOoe mocobue /
T.A. PaGunkoBa; MunuctepcTtBo o00Opa3zoBanusi u Hayku Poccuiickoit @enepanuu, Tomckuit
I'ocynapcrBennsiit YHuBepcurer CucreM Ynpasienus u Paguosnexrponuku (TYCVYP). - Tomck: Dnb
Konrent, 2014. - 144 c.: Tabn. - bubnuorp.: ¢. 138-139. - ISBN 978-5-4332-0168-2; [2nexkTpoHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=480518

5. Tomckas, A.I'. HopmupoBanue u omnata Tpyaa: yuedHo-MeToanueckuit komreke / A.I'. Tomckas,
C.B. I'aBpunosna, JI.H. Banosa-1lIBeu. - MockBa: EBpa3uiickuii OTKpbITbI UHCTUTYT, 2011. - 119 c. -
ISBN 978-5-374-00319-2; [Dnekrponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page
=book&id=90642

ﬂonwmumeﬂbuaﬂ:

1. Ynpasnenue nepconanoM: yueObnuk /it By3os / E.A. Akcenosa, T.1O. bazapos, b.JI. Epemun u np.;
nox pexa. T.1O. bazaposa, b.JI. Epemuna. - 2-e usn., nepepad. u gorm. - Mocksa: IOnutn-/lana, 2015. -
561 c. - ISBN 5-238-00290-4; [Dnektponnsii pecypc]. - URL: http://biblioclub.ru/index.php?page
=book&id=118464

2. TaBpunoBa, C.B. Opranumzauus Tpyna TmepcoHana: ydyeOHO-TIpakTHUecKoe mocobue /
C.B. I'aBpuiosa, JI.H. UBanoBa-11IBen. - Mocksa: EBpasuiickuii oTkpbIThiii uHCTUTYT, 2010. - 224 C. -
ISBN 978-5-374-00397-0; [Dnekrponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?page
=book&id=90827

3. Poroxxun, M.IO. Opranuzanus ynpaBieHUS HEPCOHAIOM HPEANPHUATHS: Y4eOHO-IIPAKTUYECKOe
nocobue / M.IO. Poroxwun. - Mocksa; bepiun: Qupexr-Meaua, 2014. - 223 c.: wi. - bubauorp. B KH. -
ISBN 978-5-4475-1577-5; [Dnextponnsiii pecypc]. - URL: http://biblioclub.ru/index.php?pag
=book&id=253711

HNurepHer - pecypcesl:

1. MuUHHCTEpCTBO Tpy/da, 3aHATOCTH W MHIpAIlMOHHOW moiauTuku Camapckoil obmactu -
http://trud.samregion.ru/home/slugba.aspx

2. Accormanuu "Coro3 paboronateneit Camapckoit obmactu" - http://www.srso.ru/

3. ®denepanbHas cryx6a o Tpyay u 3anstoctu (Poctpyn) - https://www.rostrud.ru/

4. MUHHCTEPCTBO TPY/Ia ¥ CONMAIbHOM 3anmThl Poccuiickoit denepanuu - http://rosmintrud.ru/

5. MuHuCTEpCTBO couManbHO-IeMorpadudeckoil u cemeitHoil momutuku Camapckoil obmactu -
http://minsocdem.samregion.ru/

6. DnexTpoHHBIN KypHan «CripaBouHMK KaapoBuka» https://e.spravkadrovika.ru/


http://biblioclub.ru/index.php?page%20=book&id=11455
http://biblioclub.ru/index.php?page=book_red&id=429775
http://biblioclub.ru/index.php?page%20=book&id=254126
http://biblioclub.ru/index.php?page%20=book&id=254126
http://biblioclub.ru/index.php?page=book_red&id=480518
http://biblioclub.ru/index.php?page%20=book&id=90642
http://biblioclub.ru/index.php?page%20=book&id=90642
http://biblioclub.ru/index.php?page%20=book&id=118464
http://biblioclub.ru/index.php?page%20=book&id=118464
http://biblioclub.ru/index.php?page%20=book&id=90827
http://biblioclub.ru/index.php?page%20=book&id=90827
http://biblioclub.ru/index.php?pag%20=book&id=253711
http://biblioclub.ru/index.php?pag%20=book&id=253711
http://trud.samregion.ru/home/slugba.aspx
http://www.srso.ru/
https://www.rostrud.ru/
http://rosmintrud.ru/
http://minsocdem.samregion.ru/
https://e.spravkadrovika.ru/
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7. Kypuan «kKAJIPOBUK». http://panor.ru/magazines/kadrovik.html

JInneH3noHHOe MporpaMMHoe odecrevyeHue:

Microsoft Office Professional Plus 2007

IIpodeccuonanbubie 6a3b1 JAHHBIX:

denepanbHas ciyk0a rocyaapcrsernoit cratuctuku URL: http://www.gks.ru

PRO-PERSONAL.RU: caldT mus CHEWATUCTOB 10 KaJpaM ¢  YIPABICHUIO MEPCOHAIOM.
https://www.pro-personal.ru/

AJIMUHUCTPAaTUBHO-YIIPABJIEHYECKUI TOpPTaJl: CTAaThU IO YIPABJICHUIO IEPCOHAJIOM WU Kajapam —
http://www.aup.ru/articles/personal/

Wutepuer-nopran Camapckoit ['yOepHckoil JIyMbl U mpencTaBUTEIbHBIX OPraHOB MYHUIIMITAJIbHBIX
obpazoBanwuii B Camapckoit oomactu URL: http://samgd.ru/links/3600/

HNudopmanuoHHbIe CIPABOYHbIE CHCTEMBbI:

CnpaBouno-npaBoBasi Cucrema «["”APAHT».([{loroBop o B3aumHoM cotpyaaudecTBe Ne869 ot
11.01.2016r. ¢ OOO «I"apanT-CepBuc Camapar)

CrpaBouno-npaBoBas cucrema «Koncynsrant [Tmrocy. http://www.consultant.ru/

6. MATEPUAJIbLHO-TEXHUUYECKASI BA3A OBPA30OBATEJILHOI'O ITPOLIECCA MO
JTUCUMIIINHE

CrienanbHbIe TIOMETIEHHSI TPEJICTABIISIOT COO0H ydeOHbIC ayJUTOPUH JJISl TIPOBECHHS 3aHATUI
JEKUMOHHOTO THUMA, 3aHATUA CEMHHApCKOTO THIA, KYpPCOBOTO MPOEKTUPOBAHUA (BBIMOIHEHUS
KypCOBBIX pa0oT), TPYNNOBBIX W WHAWBUAYAIBHBIX KOHCYJAbTAlMH, TEKYIIETO KOHTPOIS U
MIPOMEXYTOUHOM aTTECTalMH, a TAaKXKE MOMEIEHHUs IJIsi CaMOCTOATENbHONU padOThl U MOMEIICHUS AJIs
XpaHeHUs ¥ MPOYUIAKTHYECKOTO OOCITY>KUBAHHSI YU€OHOTO 000PYIOBaHHUS.

CreuunanbHble TOMEIIECHUS YKOMIUJICKTOBaHbI yueOHOW MeOelblo, B TOM 4YHclie MEOETbIo s
MPeroIaBaTess AUCIHUILTNHBI, YIeOHO! JOCKOW, M TEXHUYECKHMHU CPEACTBAMHU O0YUCHUS, CITyKAIIUMHU
JUIs TpeAcTaBlieHus yueOHoW wuH(opmamuu OoNnbLIOH ayauTOpuud (MYJIbTUMEIUHHBIA MPOEKTOP,
9KpaH, KOMITBIOTEP, 3BYKOBBIE KOJIOHKH, HHTEPAKTUBHAS JIOCKA).

Jlns mpoBeAeHUsl 3aHATUH JIEKIIMOHHOTO THUMA MCIOJB3YIOTCS HAOOphl JIEMOHCTPALMOHHOTO
000opyI0BaHUs U yUeOHO-HATJIAIHBIX TOCOOMI, 0OecTieunBaroNue TEMAaTHIECKUE NIUTFOCTPAITUH.

ITomemenuss Ui  caMOCTOATENbHOM pabOThl OOYYalOIIMXCSl OCHAIEHbl KOMIBIOTEpHOU
TEXHUKOW C BO3MOXHOCTHIO TMOJKIOUeHHUs K cetn "HMHTepHer" W oOecmedeHHWeM JOCTyra B
3JIEKTPOHHYIO HH(POPMALIMOHHO-00pa30BaTeIbHYIO Cpe/ly OpraHu3alnu.

ONeKTpOHHO-OMOINOTEYHbIE  CUCTEMBI  (RJIEKTpOHHAsE ~ OWMONIMOTEKa) M BJIEKTPOHHAas
nH(pOpPMallMOHHO-00pa3oBaTelbHas cpera oOecleunBaeT OJHOBPEMEHHBIM JO0CTynm He MeHee 25
MIPOLIEHTOB O0YyYarOMIMXCS.

OOyuaromyecs U3 4ucia JHUI ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbSI 00€CIIEUHBAIOTCS
AJIEKTPOHHBIMU 00pa30BaTENbHBIMH pecypcamMu B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0pOBBSL.

7. METOAUYECKHUE YKA3AHUSA 11O OCBOEHHMIO JUCHUIIJINHBI

Metoauyeckue ykazaHus 1JIs IpenogaBaTes

N3ydyeHune AUCUMIUIMHBI MPOBOAUTCS B (hopMe JEKIUil, MPaKTUYECKUX 3aHATUH, OpraHu3aluu
CaMOCTOSITENTbHON paboThl CTYAECHTOB, KOHCYJIbTalUMH. ['JTaBHOE Ha3HaueHHUE JIEKIUU - 00eCHeunuTh
TEOPETUYECKYI0O OCHOBY OOydY€HHs, pa3BUTh HMHTEpeC K Y4YEOHOH IesATeNbHOCTH M KOHKPETHOU
y4eOHOM AMCUUIUIMHE, CPOPMHUPOBATH Y CTYJEHTOB OPUEHTHPHI JJIsI CAMOCTOSATEIBHOM PabOThl HAJ
KYpPCOM.

OCHOBHOW 1€NbI0 TMpPaKTHUECKUX (B T.4. JaOOpaTOpHbIE) 3aHATUN SBIsSETCS OOCYXAeHUE
HauOoJee CIOKHBIX TEOPETHUECKUX BOMPOCOB Kypca, HUX METOAOJOTHYecKass M MEeTOAUYEecKas
npopabotka. OHM TpoBOAATCA B (GopMe OIpoca, TUCIYTa, TECTHPOBAHUS, OOCYXKAECHUS JOKJIAIO0B,
BBITIOJTHEHUS 33JaHUM U TIP.


http://panor.ru/magazines/kadrovik.html
http://www.gks.ru/
https://www.pro-personal.ru/
http://www.aup.ru/articles/personal/
http://samgd.ru/links/3600/
http://www.consultant.ru/
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CamocrosiTennpHass paboTa ¢ HAydyHOM W Y4eOHOW JMTEpaTypoul, M3JaHHOHW Ha OyMaKHBIX
HOCHTETISIX, JOMOJHSACTCS paboTOM C TECTUPYIOUIMMH CHUCTEMaMH, ¢ MPOQPEeCCHOHAIBHBIMU 0azaMu
JAHHbBIX.

Meroas! IpoBENCHNS ay IUTOPHBIX 3aHATUMN:

- JIEKIIUY, peau3yeMble Yepe3 U3JI0kKEeHHe YIeOHOTr0 MaTepuaa o 3anich ¢ CONPOBOXKICHUEM
HATJISIHBIX TTOCOOMIA;

- MPAKTUYECKHE 3aHATHUS, BO BpEMsl KOTOPBIX CTYACHTHI BBICTYIAIOT C JOKJIAJaMH IO 3apaHee
MPEUIOKEHHBIM TeMaM U JUCKYCCHOHHO O0CYXKAAI0T UX MEXAY COOOH U IpenojaBareieM; permarTcs
MpaKTUYeCKHe 3a1ayu (B KOTOPBIX pPa30OMpAIOTCs M aHAIM3UPYIOTCS KOHKPETHbIE CHUTyalluu) C
BBIPA0OTKONW yMEHHsI (OPMYIUPOBATH BBIBOJBI, BBISBISATh TCHICHIIMM W TPUYUHBI WU3MEHEHUS
COLIMAJIbHBIX SIBJICHUN; MPOBOMASATCS YCTHBIE M NMHCbMEHHBIE OMPOCHI (B BUJE TECTOBBIX 3aJaHUI) U
KOHTPOJIbHBIE pa0OTHI (IO BOIIPOCAM JICKITUI M MMPAKTUIECKHUX 3aHATUHN ), POBOSTCS JIETOBBIE UTPHI.

Jlekuuu — eCThb Ppa3HOBUAHOCTh Yy4YeOHOTrO 3aHATHSA, HAmpaBiIeHHAas Ha PAcCMOTPEHUU
TEOPETUYECKHX BOMPOCOB M3JIaraeMoi AUCHUIUIMHBI B JIOTHYECKU BbLIep:)kaHHOU hopme. OCHOBHBIMU
LUeISIMU  JIEKIIMMA  SIBJIIIOTCS CHUCTEMHOE OCBEIICHHWE KIIOYEBBIX TMOHSATUA U TOJOXKEHUH IO
COOTBETCTBYIOILIEH TeMe, 0030p U OLIEHKA CYLIECTBYIOLIEH MPOOIEMATUKH, €€ METOJ0JOTUYECKUX U
COLIMOKYJIbTYPHBIX OCHOBAaHUM, BO3MOKHBIX BAPHAHTOB PEILICHUs, Ja4ya METOJUYECKIX PEKOMEH AU
U JallbHEHIIEro M3y4eHMsI Kypca, B TOM YHCJE JUTEpaTypbl U MCTOYHMKOB. JIEKIIMOHHAs mojayda
MaTepuasa, BMECTE€ C TeM, He IMPEAINoyaraeT UCKIIUUTEIbHYI0 aKTHBHOCTh IpenojaBatens. Jlektop
JOJDKEH CTUMYJIMPOBATH CTYICHTOB K YYacTHIO B OOCYXJIEHHUH BOIPOCOB JIGKIMOHHOTO 3aHATHUS, K
BBICKA3bIBAHUIO COOCTBEHHOM TOUKH 3pEHUS 110 00Cyk1aeMoii mpodieme.

[IpakTuueckue 3aHATUS HAOpPaBJIEHbl HAa pa3BUTHE CAMOCTOSATEIbHOCTH CTYJEHTOB B
UCCJIEIOBAaHUH W3Y4aeMbIX BOMPOCOB U MpUOOpEeTeHHe YMEHUN W HaBBIKOB. [IpakThueckue 3aHATHS
TPAJAUIIMOHHO TIPOBOAATCS B opMe OOCYX)ACHHS MPOOJIEMHBIX BOIPOCOB B TPYIIE NMPU aKTHUBHOM
Y4aCTHHU CTYACHTOB, OHU CIIOCOOCTBYIOT YIIIyOJIEHHOMY HM3y4eHHUIO0 Hambosee (yHIaMEHTAIbHBIX U
CIIOKHBIX MPOOJIEeM Kypca, CITyXKaT BaKHOW (OpMOii aHAIM3a U CHHTE3a UCCIEAYyEeMOTo MaTepuala, a
Takk€ TIOJBEJCHHUS WTOTOB CAMOCTOSITENIbHOM paboOThl CTYAEHTOB, CTUMYIUPYS pPa3BUTHE
po¢eCCHOHANIBHOW KOMIIETEHTHOCTH, HAaBBIKOB M yMeHHU. Ha mpakThuecKux 3aHSITHSIX CTYJIEHTHI
ydaTcsi paboTaTh ¢ HaAyYHOW JIUTEPaTypol, YeTKO M JOXOMYMBO H3JIaraTth MpOOJIEeMbl M IMpeaiararb
BApUAHTHl UX pEIICHUs, apryMEHTHPOBATh CBOIO TO3UIIMIO, OIICHUBATh M KPHUTHKOBATH TMO3UIUU
IpyTux, CBOOOJHO MyOIMYHO BBICKA3bIBATh CBOM MBICIH U CYXKJIEHUS, TPAMOTHO BECTH TMOJIEMUKY U
MIPE/ICTaBIATh PE3yNIbTaThl COOCTBEHHBIX UCCIIEI0BAaHUM.

[Ipu mpoBeneHUM MPAKTUUYECKUX 3aHATUM MPENOAABATENb JOKEH OPUEHTUPOBATh CTYIEHTOB
Ipy TOArOTOBKE HCIOJB30BaTh B IEPBYI0 OdYepeAb CHEHUAIbHYIO HAy4yHYIO JIUTEpaTrypy
(MoHOTpaduu, CTaThU U3 HAYYHBIX KYPHAJIOB).

Pesynbrarel paboThl Ha TPAKTUYECKUX 3aHATUAX YUYUTHIBAIOTCS TpENOJaBareieM Ipu
BBICTABJIEHUN UTOTOBOM OLIEHKH MO AaHHOW aucuuiuinHe. Ha yemoTpeHue npenojaBarens CTyAEHTHI,
aKTUBHO OTBEUAIOIIME HA 3aHATUAX, W BBHIMOJHSIONIME PEKOMEHJAIMK TpernojaBaress Mpu
MOATOTOBKE K HUM, MOTYT MOJYYHUTh MOBBIIIAOIINN 0aJll K CBOEH OIIEHKE B paMKaX MPOMEKYTOYHOU
aTTecTaluu.

OcobeHHocTH peaau3aluy JUCHUILUIMHBI B OTHOIIEHUM JIMI U3 YMCJIa MHBAJIUAOB H JIUI C
OrPaHNYCHHBIMH BO3MOKHOCTSIMH 3/10POBbS

[Tpodeccopcko-nenarorndyeckuii = COCTaB  3HAKOMHUTCST C  TCHXOJIOTO-(PU3HOIOTHIECKUMHU
0COOEHHOCTSIMH OOYYAIOLINXCS WHBAJIUAOB M JIUI] C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10pOBbS,
MHIUBUAYAIBHBIMHU MIPOTrpaMMaMy peabMInTaluu WHBANUAOB (mpu Hamuuuu). [Ipu HeoOxomumocTu
OCYILECTBISIETCS  JONOJHUTENbHAS TMOAJAEP)KKA IMpENnojaBaHUs IICUXOJOraMH, COLMAIbHBIMU
paboTHUKAaMU, MPOIIEIINMHU MTOATOTOBKY aCCUCTEHTaMHU.

B coorBercTBUM ¢ METOOMYECKUMH peKOoMeHaanmusmMu MuHoOpHayku PO B Kypce
MpeNroiaraeTcs MUCIHOJIb30BaTh COLMUAIbHO-aKTUBHBIE U peQUIeKCHUBHbIE METOAbl O00Yy4YeHUs,
TEXHOJIOTUM COLMOKYJIBTYPHOM peadMIuTaluyd C IeJdbl0 OKa3aHWs IOMOLIM B YCTaHOBJIEHUHU
MOJIHOIIEHHBIX MEKJIMYHOCTHBIX OTHOLIEHWH C JPYrUMH CTYIAEHTaMM, CO3JaHHUM KOMQOPTHOIO
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MICUXOJOTMYECKOro Kiumara B cryAeHudeckoil rpymnme. [lonbop u pa3zpaboTka ydeOHBIX MaTepuasoB
MPOU3BOJIATCS C YYETOM TMPEAOCTABICHHUS MaTepualia B pa3IUYHBIX (QopMmax: ayAauaabHOM,
BU3YaJbHOMU, C UCIIOJIb30BAHUEM CIEIIUATBHBIX TEXHUYECKUX CPEACTB U HH(POPMAITMOHHBIX CUCTEM.

CornacHo TpeOOBaHMAM, YCTaHOBJICHHBIM MuHOOpHaykn Poccunm K mOpsAaKy peanu3anuu
00pa3oBaTeNnbHOM ASITETbHOCTH B OTHONICHUH MHBAIKUI0B U jull ¢ OB3, HeoOxoauMo UMeTh B BUAY,
4TO:

1) uuBanuasl 1 nuua ¢ OB3 no 3peHu0 UMEIOT IPaBO MPUCYTCTBOBATH HA 3aHSTUSX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOLIUM 00ydaronieMycsi HeOOXOMMYIO TIOMOIIIb;

2) unBanuabl U ymna ¢ OB3 mo ciiyXy MMEIT ImpaBO Ha MCIOJIb30BAaHUE 3BYKOYCHIIMBAIOMIEH
anmnaparyphl.

[Ipu mpoBeneHUN MPOMEKYTOUHOM aTTeCTallUd MO JUCHUIUIMHE 00ECeunBaeTcsi COO0IeHUE
CIICAYIOMINX OOIIUX TPEeOOBAHMIA:

- IPOBE/ICHKE aTTeCTalluu U1 HHBAJINA0B B OJIHOM ayJUTOPUU COBMECTHO C 00YYarOIIUMHUCS, HE
SABIISIOIIMMUCS UHBAJIUAAMU, €CIIH 3TO HE CO3JIaeT TPYIHOCTEH /I HHBAINUOB U UHBIX 00YJaIOLINXCS
[P IPOMEKYTOUYHOM aTTeCTalluy;

- IpPUCYTCTBHE B ayJAUTOPUU AaCCUCTEHTa (ACCHUCTEHTOB), OKAa3bIBAIOLIETO OO0YyYarolMMCs
WHBaJIMJaM HEOOXOIUMYI0 TEXHHYECKYIO TOMOIIb C Y4€TOM HMX HHIUBUAYAJIbHBIX OCOOEHHOCTEH
(3aHATH paboyee MeECTO, MEPeABUTaThCS, NPOUYUTaTh M OQOPMHUTH 3aJaHue, oOmaTbes C
HK3aMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJAMMBIMU OOYYArOIIUMCSI MHBAJIHJAM TEXHHUYECKHMMH CPEICTBAMHU TIpHU
MPOXOKICHUH MTPOMEKYTOUYHOM aTTeCTAllMU C YY€TOM MX MHAUBHUAYAbHBIX OCOOCHHOCTEI;

- o0ecrieyeHHe BO3MOXXHOCTH OECHpEISATCTBEHHOTO JOCTyNa OOYy4YaroImIMXCsi WHBAIWIOB B
ayTUTOPHUH, TyalleTHBIC U APYTUe TMOMEIICHHS], a TAKXKE X MPEeObIBaHMS B YKa3aHHBIX TOMEIICHUSX.

[To mucbMEeHHOMY 3asBICHHIO OOYYaIOMIETOCs WHBAIWIA MPOAOIDKUTEIHLHOCTh MPOXOKICHHS
UCIBITaHUS TPOMEXKYTOUHOM aTTecTaluu (3a4era, 3K3aMeHa, U JIp.) 00y4aroIuMcs HHBATUIOM MOKET
OBITh YBEJTMYEHA 110 OTHOIICHUIO K YCTAaHOBJICHHOM MPOJOKUTEILHOCTH €TI0 CIauH:

- IPOJOIKUTENBHOCTD CIa4l MCIBITAHUs, IPOBOJUMOTO B MHUCbMEHHON Qopme, - He Ooee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBHOCTh MOATOTOBKH 00Yy4YaroLerocs K OTBETY, MPOBOJMMOM B YCTHOU ¢opme, -
He Oonee yeMm Ha 20 MUHYT;

B 3aBucuMocTH OT HMHIUBUAYAIbHBIX OCOOCHHOCTEH oOyuaronuxcs ¢ OB3 VYHuBepcurer
o0ecrnieurBaeT BHIIOJHEHHUE CIENYIOIINX TPeOOBaHH MPU MPOBEACHNUN aTTECTALlUU:

a) IS CIICTIBIX:

- 3aJJaHUs U UHbIE MaTepUasbl ISl IPOXOKICHHS IPOMEXYTOUHOM aTTecTaliuu 0pOpMIISIOTCS B
BHUJI€ AJIEKTPOHHOIO JTOKYMEHTA, JOCTYIMHOIO C IMOMOIIbI0 KOMIIBIOTEpPA CO CHEHUATU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CTIEYEHUEM [Tl CIIEBIX, JINOO 3aYUTHIBAIOTCS ACCUCTEHTOM;

- THUChbMEHHBIC 3a/IaHUs BBIMONHIIOTCS OOydJalIIUMUCAd Ha Oymare penbeGHO-TOUeUHBIM
mpudTom Bpaiing uim Ha KOMIIBIOTEPE CO CHENMATU3UPOBAHHBIM MPOTPAaMMHBIM O0ECIIEUeHUEM ISt
CJIETIBIX, JIUOO HATUKTOBBIBAIOTCS ACCUCTEHTY;

- npu  HeoOXOOUMOCTH  OOYYalOIIMMCS  IPEAOCTAaBISIETCd  KOMIUIEKT  MHUChbMEHHBIX
MPUHAJISKHOCTeH U Oymara Ui muchMa penbedHO-TodeuHbIM ImpudToM bpaiins, koMmeioTep CO
CHeHaTM3UPOBAHHBIM IPOTPAMMHBIM 00€CTIEUEHUEM JUIS CIIETIBIX;

0) 11 CITa0OBUIAINX

- 33/1aHUA U UHBIE MaTepualbl JJIs CIaYH 3K3aMeHa 0(hOpMIISIOTCS YBEIMYEHHBIM HIpU(TOM;

- obecrieuynBaeTCs MHIMBUyallbHOE paBHOMEpHOE ocBelieHrne He menee 300 moKc;

- Opu HEOOXOAMMOCTH OOy4YaloIMMCS TPEOCTaBIseTCSl YBEJIWYMBAIOLIEE YCTPOWCTBO,
JIOTTYCKAETCs UCTIOIh30BaHKE YBEIIMUUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y O0YUarOIINXCS;

B) ISl TIyXUX U C1a0O0CIBIMIANINX, C TSXKEIbIMU HAPYILIEHUSIMU PEUu:

- oOecrieuynBaeTCs HATMYKE 3BYKOYCHIMBAIOIIEH anmapaTryphbl KOJUIEKTUBHOTO MOIH30BAHUS, IPH
HEe00X0IMMOCTH oOyuaromumcs MPEIOCTABIISAETCS 3BYKOYCHJIMBAIOIAs anmnaparypa
WHIUBUAYAIBHOTO TIOJE30BaHUS;

- 110 MX KEJIAHUIO UCTIBITAHUS TIPOBOJATCS B MUCBMEHHOU (hopMme;
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T) I JUI] C HapyIIEHUSMH OIOPHO-IBUTATEIHHOTO amnmapara (TsHKEIbIMH HapyIICHUSIMU
JBUTATEIBHBIX PYHKIMA BEPXHUX KOHEUHOCTEH MIIH OTCYTCTBUEM BEPXHUX KOHEYHOCTEH ):

- TIMCBMCHHBIC  3aJaHMS  BBINIOJIHAIOTCA  OOydYalOIMMMHCS  Ha  KOMIIBIOTEpE  CO
CHEeIUAIU3UPOBAHHBIM IPOrPAMMHBIM 00ECIIEYEHUEM UJIN HAJIMKTOBBIBAIOTCS aCCUCTEHTY;

- 110 WX JKEJIAHUIO MCTIBITAHUS MPOBOAATCS B YCTHOU (hopme.

O HeoOXOAMMOCTH O0CCIeUeHUs] CIENHUATbHBIX YCIOBUW Ui TPOBEIACHHUS AaTTeCTaIlluu
0o0y4Jaronuics T0KeH COOONIUTh MUChbMEHHO HE TMo3/aHee, yeM 3a 10 nHeit 1o Havana arrectamuu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, MOJATBEpXKIAlolMe Haimugue y  oOydaromierocs
WHJIUBHIYAIBHBIX OCOOCHHOCTEH (IMPU OTCYTCTBUM YKa3aHHBIX JOKYMEHTOB B OpraHU3AIINH ).

[Ipu HeoOxomuMocTH i OOydYAIOIMIUXCS C WHBAIMIHOCTBIO TMPOIEIypa OILCHUBAHUS
pe3yIbTaTOB OOYUYECHHSI MOYKET ITPOBOJIUTHCS B HECKOJIBKO ITAIOB.

MeToanuyeckne yKkazaHus JJ1s1 00y4arO M XCs

JUi ycrienHoro OCBOEHHUS AUCHUMILIMHBI CTYAEHTHI JOJDKHBI MTOCEIIATh JIEKIIMOHHBIEC 3aHATHS,
TOTOBUTBCS M AKTUBHO Yy4YacTBOBaThb B IPAKTHMUYECKUX 3aHATHSX, CaMOCTOSTENbHO paboTaTh C
PEKOMEHIOBAaHHOH JIuTepaTypoil. M3ydeHne MUCHUILIMHBI 1IeJIeco00pa3Ho HadaTh CO 3HAKOMCTBA C
IIporpamMMoii Kypca, 4ToObl YETKO MPeJICTaBUTh cebe 00beM U OCHOBHBIE ITpobeMbl Kypca. [IpounTtan
COOTBETCTBYIOIIMN pazlied MPOrpaMMbl, U YCTAaHOBUB KPYI TE€M, MOAJIEKAIIUX H3YYEHHUIO, MOKHO
NEepeXoAUTh K paboTe ¢ KOHCHEKTaMU JeKIHH U yyeOHHKOM. KOHCHEeKT JieKuuii JOIKeH COAep KaTh
KpaTKO€ M3JI0’KEHNE OCHOBHBIX BOIPOCOB Kypca. B nekuusx npenogasareiib, Kak MPaBUio, BbIIEISET
BBIBOJIbI, COJEp)KalllMecs B HOBEHMIIMX HCCIEAOBAaHMIX, Pa3HOINIACUS YYEHbIX, OOOCHOBBIBAET
HanOonee yOeAWTENbHYIO TOYKY 3peHHs. HeoOXoaumo 3ammchiBaTh METOIWYECKHE COBETHI
IIperoiaBaTesis, Ha3BaHUs PEKOMEHAYEMbIX UM H3gaHui. He Hy)KHO CTpeMHUTbCs K TOCIOBHOM 3amucu
nexuuid. [y Toro 4ToOBI BEICTIUTD TJIABHOE B JICKIIMU U MPABHIBHO €€ 3aKOHCTIEKTHPOBATH, TOJIE3HO
3apaHee IPOCMOTPETh YK€ MPONACHHBIM JICKIUOHHBIA MaTepuas, s Oojee MOJHOTO |
3¢ HEKTUBHOTO BOCTIPUATHS HOBOW MH(POPMAIINY B KOHTEKCTE YK€ UMEIOIIUXCS 3HAHUHN, IPUTOTOBUTH
BONpPOCHI JekTopy. [IpounTaB cBOM KOHCIEKT JIEKLUH, clieyeT 00paTUThCs K MaTeprany yueOHHUKa.

OOparieHue K paHee M3y4YEHHOMY MaTepHally HE TOJIbKO IOMOTaeT BOCCTAHOBUTH B MaMSTH
M3BECTHBIE MOJIOXKEHHUS, BBIBOJABI, HO UM NPUBOAUT PA3pO3HEHHBIE 3HAHUS B CUCTEMY, YIIyOsseT u
pacmmpsier ux. Kaxnplii Bo3BpaT K cTapoMy MaTepuany MO3BOJSET HATH B HEM YTO-TO HOBOE,
MEPEOCMBICTUTh €r0 ¢ MHBIX NO3MLMH, OMpEeAeauTh A HEro Haubosee MOAXOMAIIee MECTO B yxke
uMmeroleiicss cucremMe 3HaHui. HeomgHokpaTHoe oOpallieHHe K MPOWIEHHOMY Marepuany sBIISeTcs
HauOosiee panuoHaNbHOM (GopMoil mpuoOpeTeHHs W 3aKkperuieHus 3HaHWW. OdYeHb NOJE3HBIM B
MIPaKTUKE CaMOCTOSITEIbHOM paloThl, SBISETCS NPEIBAPUTEILHOE O3HAKOMJIEHUE C Y4YEOHBIM
MmatepuaioM. Jlaxe KpaTkoe, Oerjioe 3HaKOMCTBO C MAaTepHUaioM OYepeaHOH JIeKIMH JaeT MHOTOE.
CryneHTsl Mony4aroT oOIIee MpeACTaBIEeHUE O €€ COJAEpPKaHWHW U CTPYKType, O TIJaBHBIX U
BTOPOCTENEHHBIX BOMPOCAX, O TEPMHUHAX M ompeseseHusx. Bee 3To obneryaer paboTy Ha JIEKIHMU U
JIETIAET €€ LUEeNIeYCTPEMIICHHOM.

Pabota ¢ nutepatypoit

[Ipu u3yyeHUH TUCHUIUIMHBI CTYACHTHI TOJKHBI CEPhE3HO MOJOUTH K UCCIIEIOBAaHUIO yUeOHOH U
JONIONTHUTENbHON nuTeparypsl. JlaHHOe TpeOoBaHHME OCOOCHHO BaXHO [UIs TOATOTOBKU K
MPAKTUYECKUM 3aHSITHSIM.

Ocoboe BHUMaHME CTyJEHTaM cjeayeT oOpaTUTh Ha COOTBETCTBYIOLIME CTAThU W3 HAYYHBIX
KypHaJIOB. J[aHHbIE MepUOANYECKUE U3JIaHUS MPECTABICHbl B YMTAJIBLHOM 3aiie YHuBepcurera. s
MIOMCKA HAY4YHOHM JINTEpATypbl MO AMCLUUILIMHE CTYAEHTaM TaK)KE CJIEAYET HCIOJIb30BaTh KaTaJloOT
OnextpoHHoi HayuHoU OubnmoTexu: eLIBRARY.RU, OBC «YHuuepcurerckas oudnunorexa Onliney.

IIpn moAroToBKE K MPAKTUUYECKOMY 3aHATHIO CTYJIEHTBl UMEIOT BO3MOYKHOCTH BOCIIOJIb30BaThCS
KOHCYJbTallMsIMU TnpenojiaBatens. KauecTBo yueOHOM pabOThl CTYIAEHTOB ONpeJeNseTcs TeKyIIHM
KOHTposieM. CTyIEeHT UMEET NIPaBO 03HAKOMUTHCS C HUM.

MeTtoauyecke peKoMEeHIaluy 10 CaMOCTOSITENIbHON paboTe CTYAEHTOB
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Lenb camocTosiTeNbHON pabOTHl - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CHEIHalucTa U
¢dbopmupoBaHHE  CHOCOOHOCTEH M HABBIKOB K  HENPEPBIBHOMY  €amMOOOpa30BaHUIO U
npodeccuoHarTbHOMY COBEPIICHCTBOBAHHUIO.

Peanu3zanus noctaBiaeHHOMN LeJIM IPEAIOIaraeT pelieHue CAEAYOMUX 3a1ay:

- Ka4eCTBEHHOE OCBOCHHE TEOPETUYECKOr0 MaTepuasa o U3y4yaeMoi AUCHUIUINHE, YIiyOaeHue
U paclIMpeHUe TEOPETUUECKUX 3HAHUH C 1IEJIbI0 X MPUMEHEHHS Ha YPOBHE MEXIPEIMETHBIX CBS3CH;

- CHUCTeMaTu3alMs W 3aKpelyIeHHE IOJIyUeHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX
HAaBBIKOB;

- (hopMupoBaHNEe YMEHHI 110 MOUCKY U UCIOJIB30BAaHUI0 HOPMATUBHOM, IPABOBOM, CIIPaAaBOYHOM
U CHCIHAILHON TUTEPATYPHI, @ TAKXKE APYTUX UCTOYHHKOB HH(OpMAIHH;

- pa3BUTHE I[I03HABATEIbHBIX CIIOCOOHOCTE W AKTUBHOCTH, TBOPYECKON WHUIMATUBBI,
CaMOCTOSATENIbHOCTH, OTBETCTBEHHOCTH U OPTraHU30BaHHOCTH;

- (opMHpoBaHHE CaMOCTOSITEJILBHOCTH  MBIIIJICHUS, CIHOCOOHOCTEH K CaMOpPa3BUTHIO,
caM000pa30BaHUI0, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpEaIn3aluy;

- pa3BUTHE HAYYHO-UCCIIEIOBATEILCKUX HABBIKOB;

- (hopMHUpOBaHKME YMEHUS pelIaTh MPAKTUICCKHE 3a1a9d (B TPO(HEeCCHOHAIBHOMN e TCIIEHOCTH),
UCIOJIB3YS MPUOOpPETEHHBIE 3HAHUS, CIIOCOOHOCTH U HaBBIKH.

CamocrosiTenbHas padboTa SIBJISIETCS HEOThEMIIEMON YacThio 00pa30BaTEIbLHOIO MPOLIEcca.

CaMocTosTenbHas paboTa mpenoiaraeT MHULUATUBY caMOro 00ydarolierocs B rnpoiecce coopa
Y yCBOEHHUS uH(MOpMaIuu, NpuoOpeTeHrs HOBBIX 3HAHWUN, YMEHUN M HABBIKOB M OTBETCTBEHHOCTH €T0
3a IUIAHUPOBAHME, PEANM3alMI0 U OLIEHKY Pe3yNbTaToB yueOHOM aesrenbHOCTU. [Iporecc ocBoeHus
3HAHWUU TIPH CaMOCTOSITEIBHON paboTe He 000co0IIeH OT APYyruX Gopm o0yUueHUS.

CamocTosiTenbHas paboTa J0JDKHA!

- OBITh BBITIOJIHEHA WHIMBUIYAIBHO (MJIM SBISATHCA YACThIO KOJUJIEKTHBHOW paboThl). B ciyuae,
korna CP moarotoBneHa B MOpsAIKE BBIMOJIHEHHUS TPYIIOBOTO 3aJaHus, B pabore aemnaercs
COOTBETCTBYIOIIIAsl OTOBOPKA;

- IPEICTABIATH CO0OM 3aKOHUEHHYIO pa3paboTKy (3Tam pa3paboTKH), B KOTOPOW aHAIU3UPYIOTCS
aKTyaJbHBIEC MPOOJIEMBI TI0 OTMIPEICIIEHHON TEME U €€ OTICIbHBIX aCIEKTOB;

- OTpaXkaThb HEOOXOAUMYIO U JIOCTATOYHYIO KOMIIETEHTHOCTh aBTOPA;

- UMETh Y4eOHYI0, HAYYHYIO U/WJTU TTPAKTUYECKYIO HANPaBIEHHOCTh;

- ObITb OdOpMIIEHA CTPYKTYPHO M B JIOTUYECKOW IMOCIIEIOBATEIBHOCTU: THUTYJIbHBIN JIUCT,
OTJIaBJICHUE, OCHOBHASI YaCTh, 3aKIIOYEHUE, BHIBOJIBI, CITUCOK JIMTEPATYPHI, PUIIOKECHHUS,

- colepkaThb KpaTKue ¢ 4YeTkue (OPMYIHPOBKU, YOETUTENbHYIO  apryMEHTAIHIO,
JTIOKa3aTeIbHOCTh U 000CHOBAaHHOCTH BHIBOJIOB;

- COOTBETCTBOBAaTh ATHYECKMM HOpMaMm (TpaBWJia MHUTUPOBAHHS U mapadpas; CCHUIKM Ha
WCIIOIb30BaHHbIE ~ OuOnuorpaduyeckue WMCTOYHUKHM; HCKIIOYEHHE IUIaruara, JAyOJHpOBaHUS
COOCTBEHHOTO TE€KCTa U MCIOIB30BAHUS UYKUX padoT).

8. ®OHJI OHEHOYHBbLIX CPEJICTB

[Tnanupyemsble pe3yabTaThl 00yUSHHS 10 TUCIHUILIMHE /

ITokazarenu oLeHUBaHUSA
IInanupyemsle pesynbrarsl ocBoeruss OIIOITI BO B

3HAHUE OCHO8 HAYUHOU OP2AHU3AUUU U HOPMUPOBAHUS MPYOd, 6/1A0eHUE HABLIKAMU NPOBEOCHUS
AHAU3A PAOOM U AHAU3A PAGOUUX MECH, ORMUMUZAUUU HOPM 0OCTIYHCUBAHUS U
YucneHHocmu, CROCOOHOCMb IPPeKmusHo op2anu306v16aMb 2PYNNOBYI0 PAOOMY HA OCHOGE
3HAHUA NPOUECCO8 ZPYNNOBOT OUHAMUKU U NPUHUUNOE hOPMUPOBAHUSA KOMAHObL U YMEHUE
npumensamo ux na npaxmuxe (I1K-5)

biox 1 KOHTpOIBHOTO
Bocnpou3BoauTs MeTOIbl M MPUEMBI MPOBEACHUS aHAIN3a
3HaeT: 3aJaHUS BBITIOTHEH
paboT u aHanu3a paboyux MecT
KOPPEKTHO
Vmeer: QopMmynupyeT  pEeKOMEHJAUMy II0 ONTHMM3alud HOPM | Biiok 2 KOHTpOJIBHOTO
" | oOcnyKuBaHMsI ¥ YUCICHHOCTH B OpraHu3aluu 3a/1aHuUs BBINOJIHEH
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KOPPEKTHO

biiok 3 KOHTPOJILHOTO
3aJaHus BBIIIOJIHCH
KOPPEKTHO

HaBbpikamu ananusa peKOMEHIAMN IO ONTUMHU3ALUNA HOPM

Bnaneer:
00CITy)KMBaHUS U YUCIICHHOCTH B OPTaHHU3AIUN

61a0enue HAGLIKAMU PA3PAdOMKU OPZAHUZAUUOHHOU U PYHKYUOHATbHO- UM AMHOTL
CHPpYKmMYpbl, pa3padomku 10KaabHbIX HOPMAMUBHBIX AKM 068, KACAIOWUXCA OP2AHU3AUUU MPYOa
(npaeuna enympennezo mpyoo6ozo pacnopaoKa, nooxicenue 06 OMnycKax, No0MceHue o
komanouposxax u np.) (INK-11)

N biiok 1 koHTpOJIBEHOTO
Oranbl mpoiiecca pa3pabOTKH  OpraHU3alMOHHON U
3uaer: (GyHKIIMOHAIBHO-IITATHON CTPYKTYpPbI SWIAHITT BHITTOTHCH
i PYKTYD KOPPEKTHO
OpuentupoBatbcss B crneuudduke 3TamoB mporuecca | biaok 2 KOHTPOJIbHOTO
VYMmeer: | pa3paboTKU  OpraHU3aIlMOHHOU U (QYHKIHOHAIBHO- | 33JJaHUS BBIOJHECH
HITATHOM CTPYKTYPbI KOPPEKTHO
biiok 3 KOHTPOJIBEHOTO
[TpuHIAITAMA U TOAXO0JIaMHU pa3paboTku
Braneer: OpPraHU3aIMOHHON U (QYHKIMOHATBHO-IITATHOW CTPYKTYPBI SWIAHITL BHITTOHCH
p yH PYKTYP KOPPEKTHO

3HAHUE OCHO6 pa3pa60ml<u u 3He0penu;l npod)eccuonaﬂbnbtx, 6 MoM Hucjie KopnopamueHblx
cmandapmos 6 oo1acmu ynpaejieHusa nepCoOHaloM, yMernue cocmaeajiszimb OnUCAnus u

pacnpeodenamop GYHKUUU u GYHKYUOHATIbHBIE 00A3ZAHHOCMU COMPYOHUKO8, A MAKJMce PyHKYuU

noopaszoenenuil paznozo ypoena (Kapmol KOMnemeHyuil, 00AHCHOCMHbIE UHCMPYKUUU,

nonosicenus o noopaszoenenusx) (INK-17)

CymHocTh npodeccuoHaNbHbIX, B TOM YUCIIe
bnox 1 koHTpOIBHOTO

3nact: KOPIIOPaTUBHBIX CTAaHIAPTOB B 00JIACTH YIIPaBJIECHUS SAAHHS BHITOJTHEH

nepcoHanoM. Bocnpous3BoauTh METOABI U IPUEMBI

MIPOBEICHUS aHaIM3a PaboT M aHaIM3a padOYNX MECT. KOPPEKTHO

CocTaBisATh ~ ONHMCAHUS UM pPACHPENENATh QYHKUUU U

(GyHKIIMOHAJIbHBIE O0S3aHHOCTU COTPYAHHKOB, a TaKke

GyHKIMM  ToApa3feNeHUid  pa3HOro  ypoBHS  (KapTel | biiok 2 KOHTpOIBHOTO
VYMmeeT: | KOMIETEHUUH, JOJKHOCTHBIE MHCTPYKIMH, TOJOXKEHHS O | 3a/laHus BBIIOJIHEH

nozapasfeneHusax). PopmMyaupoBaTb  PEKOMEHJALUM IO | KOPPEKTHO

ONTUMM3AIMM HOPM OOCIYXMBAaHUS M YHUCJIEHHOCTH B

OpraHu3aluHy.

HaBbikamMu BHezapeHus nNpogecCHOHANbHBIX, B TOM YHCIE

KOPIIOPAaTUBHBIX CTAaHAAPTOB B oOylacTH ympasieHus | biok 3 KoHTpoabHOTrO
Bnaneer: | nepconanom. HaBpikamMu aHanu3a peKOMEHJAUUN MO | 3a/laHus BBINOJIHEH

ONTUMU3AIMM HOPM OOCIY)KUBAaHUSI M YHUCICHHOCTH B | KOPPEKTHO

OpraHM3aIHH.

TunoBoe KOHTPOJIbHOE 3a/1aHHUe

BJIOK 1 - ITPOBEPKA 3HAHUI

Beiopars O/IUH npaBuIbHBIN OTBET

1.1. (TIK-11) HopMupoBaHue UMeET HECKOIbKO (YHKIIMH, BBIMOIHIECT HE O/HY 3anaqy. DyHKIMOHAT

IIpoLecca BKIOYAET CIEAYIOIINE TyHKTBL:
a. MJIaHUPOBAaHUE MPOU3BOJICTBA;
b. pactipenenenue 00s3aHHOCTEH;
C. OLIEHKY JIeATEIbHOCTH OTAENIbHBIX PAOOTHUKOB JUIsl IOOILIPEHHUS;
d. Bce OTBETHI BEpHBI

1.2. (ITK-11) [epBbie MONBITKY ONpENEIICHHs PETIaMeHTAIlMU B BUJIE HAIPABICHUS, TOTYYHUBIIETO

Ha3BaHUE «CHCTEMBI U Tiporenypsh» («Systems and Procedures») mosiBuimch
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a. B 40-e ronrl Ha 3anane
b. B 50-e roxas! Ha 3anazne
C. B 60-e ronsl Ha 3anane

1.3. (TIK-11) B CCCP mposiBUIICS HHTEPEC K PErIAMEHTAILIMN B BHJIC HAIIPABICHHS
a. B 70 -e rojbl
b. B 60 -e romsr
C. B 50 -e roznl

Beiopats BCE npaBuibHbie 0TBeThI (00J1b111€ OTHOTO)

1.4. (TIK-11) OcHOBOIOIOKHHKAMH HOPMHPOBAHHUS TPY/Ia SBIISIOTCS aMEPUKAHCKUE YUEHBIC
a. Tennop
b. T'unbepr
C. Opucman

3an0/JIHUTH NPONYCKH

1.5. (TIK-11) BaxxHo o0cO3HaBaTh, YTO HOPMBI TPy/Ja MPHU3BaHbI 00ECIICYMBATH 3aIUTy
HAaeMHBIX paOOTHHUKOB, CIIOCOOCTBOBATH COXPAHEHHIO MX HOPMAIBHOW pabOTOCIIOCOOHOCTH B TEYCHUE
BCEU TPYIOBOM AESATEIBHOCTH.

1.6. (ITIK-17) Ilox XpoHOMETPa)KOM MMOHUMAIOT U3MEPCHUE Ha BBIIIOJIHEHUE IOCTOSHHO
MOBTOPSIOLINXCS 3JIEMEHTOB PaOOTHI.
1.7. (IIK-17) Opranuzanus Tpyga Ha pabodyeM MecTe - 3TO paboTarommx, pa3MenieHue

O60py,[[0BaHI/I$I " JOKYMCHTAllUU Ha pa60qu MCCTC, a TAKXKC OIIPCACICHHUC croco0oB B3aUMOJCUCTBUS
MCKAY OTACJIbHBIMHA COTPYAHUKAMU U MMOAPA3ACICHUAMU B IIPOLECCCEC pa60TBI.

1.8. (ITK-11) Hopma Ttpyna - 310 TpyJa, OTpaxkaromiasi 00IeCTBEHHO HEOOXOAUMBIE 3aTPaThI
pabouero BpeMEHM Ha BBINOJHEHHE TOH WM MHOH pabOThl B OMpPEIENICHHBIX MPOU3BOICTBEHHBIX
YCIOBUSIX.

1.9. (TIK-11) HopmupoBanue - 3TO YCTAHOBJICHUSI MEpBI 3aTpaT TpyZa Ha HM3rOTOBJIECHUE

€MHUIBl TPOMYKIMM WIM BBIPAOOTKM MPOJIYKIMHU B €AMHUILY BPEMEHH, BBIIOJHEHHE 3aJaHHOTO

o0beMa pabOT WM OOCTY)KMBAHHE CPEJCTB MPOM3BOJCTBA B OMNPENEICHHBIX OPTaHU3AIMOHHO -

TEXHUYECKHUX YCIIOBHSIX.

1.10. (ITK-11) PernmameHTHpOBaHHWE W HOPMHPOBAaHHE TPYAa MO CYTH SIBIISIOTCS JBYMs TpaHSIMH
npoliecca, 8 MMEHHO — COBEPILIEHCTBOBAHUS TPY/a EpCOHala OpraHu3aluy.

BJIOK 2 —- TPOBEPKA YMEHHMW

2.1. (TIK-17) CucreMbl OpraHu3aliii U HOPMUPOBAHUS TPyJa IODKHBI pa3pabaThIBATHCS HA OCHOBE
IIPUHLMIIOB, KOTOpBIE 3aJIO)KEHBI B OJKOHOMMYECKOHM TEOPUM M COLMOJIOTMH. YCTaHOBHTE
COOTBETCTBHUE.

HpI/IHHI/IH BbIpaxKacT HGO6XOHI/IMOCTI) JOCTHIXKCHUSA IMPOU3BOACTBCHHBIX PE3YIbTATOB

3P HEKTUBHOCTH IIPY MMHHUMAJIbHBIX 3aTpaTax TPYIOBBIX, MAaTEpUAIbHBIX, SHEPIETUUECKUX
1 (DMHAHCOBBIX PECYPCOB

[TpuHIMI BbIpa)kaeT HeOOXOJUMOCTh yueTa B3aUMOCBSI3U

KOMIIJIEKCHOCTH TEXHUYECCKUX, O9KOHOMUYECCKUX, IICUXOJIOTHYECKUX, COITMaJIbHBIX n

IPaBOBBIX (PAKTOPOB, BIUSIOMIMX HAa OPTaHU3AIMIO U HOPMHUPOBAHUE TPyAa

HpI/IHI_[I/IH CHUCTCMHOCTH 03HA4acT, 4YTO OpraHu3anusa 1 HOPMbI Tpyaa JOJIKHBI

COOTBETCTBOBATh KOHEYHBIM pe3ynbTaTam MIPOU3BOJICTBEHHOM
JESITEIIbHOCTH
[MpuHIIIT BBIpaKaeT HEOOXOAUMOCTh CO3/IaHUS JIJISl BCEX

00BEKTHBHOCTHU pa6OTHI/IKOB MNpCANpUATUS  pPAaBHBIX BO3MOXKHOCTEM Il BBIIOJHEHHS
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HOPMHPOBAHHOT'O IMPONU3BOACTBCHHOT'O 3aJaHHU

[TpuHIMIT KOHKPETHOCTH | O3HAYaeT, YTO OPraHU3alMs U HOPMBI TpyJa
JOJI’KHBI COOTBETCTBOBATH OOBEKTUBHBIM XapAaKTEPUCTUKAM, BIHSFOIIAM
Ha TOYHOCTh PACUYETOB

[TpuHIMT JTETUTUMHOCTH | BBIpa)kKaeT HEOOXOJMMOCTh COOIIOICHUS BCEX
3aKOHOB M IIPAaBOBbIX AKTOB IIPY OPraHU3allUy 1 HOPMUPOBAHUH TPYya

2.2. (TIK-11) OpraHu3ai@ioHHO-IIPaBOBbIC (POPMBI PErIAMEHTHPOBAHUSA HAXOIAT CBOE KOHKPETHOE
BEIpQKEHHE B IOKYMEHTaX. Y CTAHOBUTE COOTBETCTBHE.

HOpMaTI/IBHbe/'I XapaKTep MOJIOKCHHUE O MpCAlpUATUH, IIOJIOKCHHUE O
CTPYKTYPHOM IIOAPA3ACICHUHN, TOJIZKHOCTHBIC
HHCTPYKIHMH, CXCMbI JOJDKHOCTHBIX OKJIaJI0B

XapakTep AJIMUHUCTPATUBHOI'O YKa3aHusd, | [IpUKa3, paClnopsa>KEHUEC, HHCTPYKI A
KOTOPOC SABJISACTCA 00s3aTeIbHEIM U aapeCyeCTCAa
KOHKPCTHBIM YIIPABJISICMBIM 00BEeKTaM HIU JMnam

pPEKOMEHIaTeIbHBINA XapaKkTep pacnopsiok pabodero JHS pyKOBOJUTEINS, TIP.

2.3. (TIK-5) Permamenrtamusi Tpyaa Juis IEpCOHaia — 3TO, MPEXIE BCEro, OCHOBHBIC MOJICIH
BBITIOJIHEHUS OTIPEIETICHHBIX pad0T. MOXHO BBIICTUTH TPU CIIOCO0A 1I€JICHANIPABICHHOTO YIIPABICHUS
MOJIETISIMU TIOBEICHUS COTPYAHHKOB B 3aBUCHUMOCTH OT JKECTKOCTH periaMeHTalMH. Y CTaHOBHTE
COOTBETCTBUE.

[IpaBuina 3TO CaMblil JKECTKHUH CIOCOO pEerliaMeHTaluu IOCKOJbKY MPEJCTaBIISET
coboif  oduumanbHO  3a(UKCUPOBAHHBIE B  PErNIAMEHTHUPYIOLIUX
JIOKYMEHTaX MOJIEIH MOBEAEHUS (CTaHAApThl AE€ATEIbHOCTH), COOIIOCHHE
KOTOpBIX KOHTPOJMPYETCsS, a HapylleHHe HakasbpiBacrca. I[IpaBunamu
MOTYT PEryJIHpOBAaThCSI TEXHOJOTUYECKUE 00JIAaCTU AESITEIbHOCTH, MOTYT
YCTAQHABJIMBAThCS MOJEIM IPOBEACHUS COBEINAHUM, (dopma OIeXIbl,
ITOBEJICHUE COTPYAHUKOB BO BpEMsI KOPIOPATUBHBIX MEPONPUATHI U T.1.;

Hopmsl 3TO Heo(UUUaANbHbIE M, KaK MPaBUJIO, HE 3aQUKCHUPOBAHHBIE, HO YETKO
co0uro1aeMble MOJIENHN HOBEJCHHUS, cleloBaHNE KOTOPBIM
KOHTPOJIMPYETCS, a X HapylleHue nopuuaercs. PaboTHUKM opraHusanuy,
NpPUHMMAIOIIME  caMO€  aKTUBHOE  ydacTU€ B COXpaHEHMUH,
pacnpoCTpaHEHUN U KOHTPOJIE 332 UCIOJHEHUEM HOPM, CTAHOBATCSA €ro
(dbopManbHBIMU WM He(hOpPMaJIbHBIMU JIMJIEPAMH;

Tpaauuun 3TO MAaKCHMAaJbHO MSATKHE TpeOOBaHUS K IOBEJIEHHIO, NPU KOTOPBIX
CYHIECTBYET HEKOTOpas MOJEIb MOBEICHHs, KOTOPYH OA00puiIo
PYKOBOJICTBO, HO HET HU KOHTPOJIMPYIOIIUX €€ COONI0IeHUE JINIEPOB, HU
OopUIMaTBbHBIX IPaBWI. B 1aHHOM ciiyyae MoJienb MOBEJCHUS BBICTYIIAET B
KAaueCTBE 3TAJIOHA, HO KaKbIi YEJIOBEK PELIAET CaM, CJIE0BATh 3TOMY
TaJOHY UJIU HET.

2.4, (IIK-11) CymecTtByeT HECKOJIbKO THUIOB KiacCHDUKAIMA BHIA pPErjJaMEeHTAlUMOHHON
nokyMeHTauu. Ilo omHOM W3 HHMX cuMTaeTcs, 4YTO Ha MPEANPUSATHH CYIIECTBYET TpU BHJA
perJaMeHTallMOHHOM JOKYMEHTAIMU. Y CTAaHOBUTE COOTBETCTBUE.

BHyTpeHHHH HOpMHpYEMasd HAa KOHKPETHOM IIPCANPHATHH, - YCTAB IPCANPUATHA,
MMOJIOKCHHUA O CTPYKTYPHBIX MOAPA3ACIICHUAX.

Buemnss dopmupyemMass  Ha  ypOBHE  BBIIIECTOSINEH  OpraHU3alMu; -
OpraHM3allMOHHbIE TpPHKa3bl, MHCTPYKIMH, PACIOPSDKEHUS YpOBHE
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BI:IIJ.IGCTOHH_IGI\/'I opraHu3anuvu.

OOuierocy1apcTBEHHOTO | perjlaMeHTAIlMOHHAs JTOKYMEHTAlUs HOCHT OOIIMH XapakTep W 3a4aeT

Maciiraba CUCTEMHbIE OTPaHHYEHUSI Ha JIEATEIbHOCTh JHOOOTr0 MPEANPUSTHS; B HX
COCTaB BXOAMUT, Hampumep, Tumosbie (OTpacieBbe) IMOJOKEHUS O
PEANPUITHH.

2.5. (TIK-17) AHanu3 COOTBETCTBYIOIIEH JIUTEPATYPhl M MIPAKTHYECKOTO OIBITA B HAIICH CTpaHE U 3a
pyOeKOM  TMO3BOJMJI  CHCTEMaTHU3UPOBATh  OpPTraHU3alMOHHBIE  (OPMBI  perJaMeHTAINH
YIIPaBJICHYECKOTO TPyIa

B TPEX HAIpPAaBICHUSIX. Y CTAHOBUTE COOTBETCTBHE.

[enTpanuzanus byHKIIH perilaMeHTaluu YIIPABJIEHYECKOTO Tpyza B
CHEeLMATU3UPOBAHHBIX CIYyk0ax OpraHu3aLuu
JlenenTpanusanus (paccpenorouenue) GpyHKUUH MO perjJaMEHTAlMK YIPaBJICHUS Tpynaa IO

pasHbIM  (QYHKUMOHAIBHBIM  YIOpPaBIEHUSM HIW  (YHKIMOHATIHHBIM
110/Ipa3/IeJIEHUsIM OpraHU3aI|H

Konnenrpanust (06ocobnenune) GyHKUIUN peryiaMeHTaluu Tpylda CaMOCTOSTEIbHBIX
CHCIUAIM3UPOBAHHBIX OPraHU3AINIX

BJIOK 3 - IPOBEPKA HABBIKOB
3.1. (TIK-5), (TIK-11), (TIK-17) O3nakombTech ¢ cutyanmeii: CocraBbTe 00pasel] CTPYKTYPbI
[IpaBui1 BHYTPEHHETO TPYI0BOTO PACHOPSIIKA

Crpykrypa [IpaBui BHyTpeHHETO TPYAOBOIO paclopsika

No Paznen Coneprkanue pazaena
1/
1 OO111e MooXKEeHHs
2 [Topsimox opopmiieHHsT U MPEeKpalleHus
TPYJIOBBIX OTHOIICHHUN
3 [TpaBa 1 00s3aHHOCTH PAOOTHUKOB
4 ITpaBa 1 00s3aHHOCTH HAaHUMATENs
5 PaGouee BpeMs 1 Bpemst OT/IbIXa
6 ConuanbHble rapaHTHH
7 [Toompenus 3a ycrexu B pabore
8 OTBETCTBEHHOCTH 32 HAPYIICHUS
TPYAOBOW AMCLUILIMHBI

Bpems Boinosinenns 3aganus — 30 MuHyT

MeTtoauyeckue peKOMeHalMHU K NMpoueaype OeHUBAHUS
OneHka pe3ysnbTaToB OOY4YeHMs] MO JAUCHUUIUIMHE, XapaKTepU3yIoUMX CcGHOPMUPOBAHHOCTD
KOMIIETEHIIUM TIPOBOAMUTCA B IPOLIECCE IMPOMEKYTOUHOM AaTTECTallMM CTYJEHTOB IOCPEACTBOM
KOHTpOJIbHOTO 3ananud. [Ipu 3ToM mpouenypa JoKHA BKIIIOYATh MOCIEIOBATENbHOCTh JEHCTBUIA,
OIMCAaHHYIO HIXKE.
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1. IloaroroBUTENbHLIE JSUCTBUS BKIIIOYAIOT:

[IpenocraBiieHne CTyAeHTaM KOHTPOJBHBIX 3aJaHUN, a TaKXkKe, €CIU 3TO MPEAYCMOTPEHO
3aJIaHlEeM, HEOOXOIUMBIX MPUIIOKEHUH ((DOPMBI TOKYMEHTOB, CIIPABOYHUKH H T.I1.);

dukcaluo BpeMEHHU MOIYYCHHS 3a]JaHUs CTYICHTOM.

2. KOHTpOIbHBIE JEHCTBUS BKIIOYAIOT:

KonTpone coOmtoneHust CTYIACHTaMH JTUCHUIUIMHAPHBIX  TpeOOBaHWM, YCTaHOBIEHHBIX
[TonoxxeHneM O MPOMEKYTOYHOM AaTTeCTallMM OOYYaroNIUXCS W KOHTPOJIBHBIM 3ajaHueM (Ipu
HaJIM4un);

KoHTposb coOroaeHus CTyIECHTaMU PETJiaMEeHTa BpPEMEHHU Ha BBITIOJIHCHHUE 3aaHUSI.

3. O1ieHOYHBIE AEHCTBUS BKIIIOYAIOT:

Bocnpusitue pe3yabTaToB BBIITOJIHEHHUS CTYJICHTOM KOHTPOJIBHOTO 3a/IaHusl, TPEACTABICHHBIX B
YCTHOM, TUCHbMEHHOU WJIM HHOH (popMe, YCTaHOBIIEHHOHN 3aJaHUEM.

Or1eHKa MPOBOIUTCS IO KaXKIOMY OJIOKY KOHTPOJIBHOTO 3a/1anus 1mo 100-0amapHoi mKae.

[TonBeneHne WTOTOB OIICGHKM KOMIIETCHIIMM W PE3YJIbTaTOB OOYYEHHUS IO IUCHUIUIMHE C
WCIIONIb30BaHUEM  (OpPMYJIBI  OLICHKM  pe3yibTaTa TMPOMEKYTOYHOM aTTecTallik ¢ IIKAJIbI
WHTEPIPETAIMH Pe3yabTaTa IPOMEKYTOUHON aTTeCTaIlH.

OreHka pe3yapTaTa IPOMEKYTOUYHON aTTECTAIlMU BBITIOJHSIETCS C UCTIOJIb30BAHUEM (POPMYITBI:

_i=l
I

rae /1i — o1eHKa Ka)xa0oro ! KOHTPOJIbHOI'O 3a/1aHUA, B Oamnax

P

IIIkajia MHTepNpeTalluy pPe3yJibTaTa NPOMeKYTOYHOM aTTecTaluu
(chopMHUPOBAHHOCTH KOMIIETECHIIHI U Pe3yJIbTATOB 00y4YeHHS 110 U CUHUILIHHE)

PesynbTar
. Onenka chopMUPOBAHHOCTH OreHka pe3yabTaToB
MIPOMEKYTOUHOU . Onenka ECTS
KOMIIETEHIHH 00y4yeHHs 110 TUCLUIUIMHE
arrecraruu (P)

HeynosnersoputensHo

Ot 0 no 36 He copmupoBana. A P F (1e 3auTeHo)
(He 3auTeHO)

«be3ycoBHO HEyAOBIETBOPUTEIBHO»: KOHTPOJIbHOE 3aJaHUE BBHINOJIHEHO MeHee, yeM Ha 50%,
MIPEUMYIIIECTBEHHAs YacTh PE3yJIbTaTOB BBIMIOIHEHUS 33aJJaHUSI COJIEPKUT TpyOble OIIMOKH, XapakTep
KOTOPBIX YKa3bIBa€T Ha OTCYTCTBHE Yy 0OYydYalomerocss 3HaHHWM, YMEHHI W HABBIKOB IO TUCIUILINHE,
HEOOXOUMBIX U JOCTAaTOYHBIX AJIS pelleHus Mpo(ecCHOHANBHBIX 3a/1a4, COOTBETCTBYIOIIMX JTaIy
(hopMHUpPOBaHMS] KOMIIETEHITUH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
HEJI0CTATOYECH JUISt ee | HeynoiieTBopuTeIbHO
dbopMupoBanusi B pe3ynbTaTe | (HE 3aUTEHO)

00y4eHMs IO TUCIUTLIHE.

Ot 37 no 49 FX (ue 3auteHo)

«Y CI0BHO HCYAOBJICTBOPUTCIIBHO» KOHTPOJIBHOC 3aJaHWC BBIIIOJIHCHO HE MCHCC, YC€M Ha 50%,
SHAYUTCJIIbHAasA YacCTb PE3YJbTATOB BBIIIOJIHCHHUA 3adaHUsA COACPIKHUT OHH/I6KI/I, XapaKTEp KOTOPHBIX
YKa3bIBaC€T Ha HC,I[OCTaTO‘-IHHﬁ YPOBCHB BJIaJICHUS 06y‘-IaIOH_II/IMC$I 3HaHUAMU, YMCHUSAMU W HABBIKAMU
10 JHUCHUIIINHE, H€06XOHI/IMBIMI/I AJid  pCeUICHUA HpOCbeCCI/IOHaJ'IBHBIX 3aaa4, COOTBCTCTBYIOIIUX
KOMIICTCHIIMHA.

YpoBeHb BIIaJICHUS] KOMIIETEHIINEN
MOCPEJICTBEHEH TUIS ee | YIOBIETBOPUTEILHO
dbopmupoBaHHs B pe3ynbTare | (3a4TEHO)

00y4YeHHs IO TUCITUILINHE.

Ot 50 o0 59 E (3auteHo)

«ITocpencTBEHHO»: KOHTPOJIBHOE 3a/laHW€ BBITIOJIHEHO HE MeHee, yeM Ha 50%, Oomblnas dYacThb
pE3yNbTaTOB BBHIMIOTHEHUS 3a/laHUsl COACPKHUT OIIMOKH, XapakTep KOTOPHIX YKa3blBaeT Ha
HOCpeHCTBeHHBIﬁ YPOBCHL BJIaJCHUA O6yanOIHHMC${ SHaAaHUSAMH, YMCHHAMHW W HaBbIKaMU 110
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PesynbTar
N Onenka chopMUPOBAHHOCTH OueHka pe3yabTaToB
MIPOMEKYTOUHON . Onenka ECTS
KOMTIETCHITHIA 00y4YeHUs IO TUCIUTIINHE
arrecraimu (P)

JMCIUILIMHE, HO TIPH 3TOM T03BOJISAET C/eJIaTh BBIBO O FTOTOBHOCTH O0YYAIOIIErocs peiiaTh THIIOBBIE
npodeccroHabHEIC 3a/1a4H.

YpoBeHb BilaJIcHUS] KOMIIETECHIIMEH
yIIOBJICTBOPHUTEIICH VIS ee | YIOBIETBOPUTEIILHO
dbopmupoBaHHs B pe3ynbTare | (3a4TEHO)

00y4YeHUs IO TUCITUILINHE.

Ot 60 10 69 D (3aureno)

«Y IOBJIETBOPUTEIBHO»: KOHTPOJIBHOE 3a/laHUE BBIIIOJHEHO HE MeHee, yeM Ha 60%, MeHbIlas 4acTh
pe3yJabTaTOB BBIMOJHEHHS 33JaHUS COJCPKHUT OMIMOKH, XapakTep KOTOPBIX YKa3blBaeT Ha
IIOCPEJICTBEHHbI YpOBEHb BIJIQJCHUS OOYyYarOIIMMCS 3HAHUSAMM, YMEHUSMH M HaBbIKAMH I10
IMCLUUIUIMHE, HO TIPYA 3TOM MO3BOJISIET C/IeNIaTh BBIBOJ O TOTOBHOCTH O0YYAIOIIETOCsl pelaTh TUIIOBBIE
po¢eccCHOHAIbHBIC 33/1a4H.

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
MPEUMYIIECTBEHHO BBICOKUHN IS
ee QopmupoBaHUS B pe3yibTaTe
00y4EeHUsI 10 AUCITUILIHHE.

Ot 70 no 89 Xoporo (3a4TeHo) C (3aurteHo)

«Xopouio»: KOHTPOJIbHOE 3a/laHu€ BBIIIOJHEHO HEe MeHee, yeM Ha 80%, pe3ynbTaTbl BHIIOJHEHHS
3a7aHus COJEPKAT HECKOJIbKO HE3HAYMUTENBHBIX OMIMOOK M TEXHHYECKHUX MOTPEIIHOCTEH, XapakTep
KOTOPBIX YyKa3blBa€T Ha BBICOKHI YpPOBEHb BJAJCHHs OOYdYAIOIMMCS 3HAHHSAMH, YMEHHSIMH U
HaBBIKAMH [0 JWCIMIUIMHE M TO3BOJSET CAENaTh BBIBOJ O TOTOBHOCTH OOYYalOLIEroCs peIiaTh
TUTIOBHIE U CUTYaTUBHBIC TPO(ECCHOHATIHHBIE 3a/IaUH.

VYPOBeHb BIIaZICHUSI KOMIIETEHLIUEN
BBICOKMH i1 ee (hOpMUpPOBaHHS B
pe3yJibrare o0y4yeHus 1o
JUCIUILINHE.

Ot 90 1o 94 OTnu4dHO (3a4TEHO) B (3auteHo)

«OTIHYIHO»: KOHTPOJIbHOC 3aJIaHUC BBITIOJTHCHO B ITOJIHOM O6’BGMC, PE3YIbTAThI BBIITOJITHCHHA 3aJIaHUS
COACPIKAT OJHY-ABC HC3HAYUTCIILHBLIC OI_HI/I6KI/I, HCCKOJIBKO TCXHHUYCCKUX HOI‘pCI.HHOCTCfI, XapaKTep
KOTOPBIX YKAa3bIBACT Ha BBICOKHIA YPOBCHBb BJIAaACHHUA o6yqa}0m1/1Mcs[ 3HaHUSAMHU, YMCHUSAMH U
HaBBIKaMHU IO JUCHUIIIMHE KW IMO3BOJIACT CACIATh BBIBOJ O I'OTOBHOCTH 06yqafomeroc51 Bq)q)eKTI/IBHO
peliaTh THUIIOBBIC W CUTYaTUBHBIC HpO(i)eCCI/IOHaJ'II)HBIe 3ala4yi, B TOM YHCJIC MOBBINICHHOI'O0 YPOBHHA
CJIOKHOCTH.

YpoBeHb BlaJieHUsT KOMIETSHITUEH
MIPEBOCXOAHBIN s ee
dbopMupoBaHHsT B pe3yJbTaTe
o0yueHHs 0 TUCITUILINHE.

Ot 95 o 100 OTinyHO (3a4TEHO) A (3a4TeHo)

«HpCBOCXOJIHO»I KOHTPOJIbHOC 3aJaHMC BBIIIOJIHCHO B ITOJIHOM 06’I)CMG, PE3YIbTATHI BBIITOJIHCHHA
3alaHuA HE COACPIKAT OIIMOOK M TEXHUYCCKHX HOFp@IlIHOCTCfI, YKa3bIBAOT KaK Ha BBICOKHI YPOBCHb
BJIaJICHUA 06yqa101111/1Mc;1 SHAaHUSAMHU, YMCHUAMHW W HAaBBIKAMH IO AWUCHHUILIMHE, IMMO3BOJIAIOT CACIIATH
BbIBOA O TOTOBHOCTH 06yqaromer 0oCi BCP(I)CKTI/IBHO pemiatb TUIIOBBIE W  CUTYAaTHBHBIC
l'IpO(beCCI/IOHaJ'H)HI)Ie 3aga4d, B TOM YHUCJIC TMIOBBIIICHHOIO YPOBHA CJIIOKHOCTH, CIIOCOOHOCTH
pa3pa6aTBIBaTB HOBBIC pCIICHMUS.
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