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1. MACIIOPT PABOYEM ITPOI' PAMMBI YYEBHOM TUCHUILIAHBI
«ADANITUBHBIE HH®OPMAIIMOHHBIE TEXHOJIOT MU B TPO®ECCUOHAJBHON
JAEATEJIBHOCTHW»

1.1. Ob6aacTt, nmpuMeHeHHsi mporpamMmbl. Pabouas mporpamma y4eOHOW JIMCIMILUIMHBI
«AnanTuBHbie WH(POPMAIMOHHBIE TEXHOJOTHH B TPOPECCHOHATBHOW AEATEeIHHOCTHY SIBIISICTCS
4acThlO0 MPOTrpaMMbl MOATOTOBKHU crienuanuctoB cpennero 3seHa (IIIICC3) mo cnenuanbHOCTH
CIIO 40.02.01 «IIpaBo wm opraHm3aius COIMATBHOTO OOECHeYeHUs», €AuHa I BceX (GopM
oOydeHuss U pa3paboTaHa B COOTBETCTBMM C OCOOEHHOCTSMHU OOpa3zoBaTENIbHBIX MOTpeOHOCTEN
WHBAJIUJIOB U JIMI[ C OTPAHUYECHHBIMUA BO3MOKHOCTAMH 3710poBbs (OB3) ¢ yueTroM BO3MOKHOCTEM
WX MMCUXO0(PHU3UIECKOTO PA3BUTHUS U KX BO3MOKHOCTSIMH.

[IporpamMma yueOHONM TUCHUIUIMHBI «AJanTHBHbIE HWH(OPMALMOHHBIE TEXHOJOTHHU B
npodecCHOHANBHOM JIeATENbHOCTU» TMpeAHa3HaueHa [Jig OOYyYarolMXCsi — WHBAIHIOB WIH
oOyuaromuxcst ¢ OB3, 0cBOO0KICHHBIX OT (PU3NIECKON HATPY3KH 10 MEAUIIMHCKAM MOKA3aHUSM.

YyeOHast TUCIUIUINHA «ATaNTUBHBIE HH(OPMAIMOHHBIE TEXHOJIOTHH B TIPO(ECCUOHATTLHOM
JesTeNbHOCTHY olecreunBaeT (GOpMHUpOBAHUE OOMIMX KOMOETEHIMA M NPOQecCHOHANbHBIX
KoMrieTeHImi 1mo BceM BujaM pAestenbHoctH PI'OC mo cnemumanbHocTH 40.02.01 «IIpaBo m
OpraHM3ainus coluaJbHOro obecrneueHus». Ocoloe 3HaYeHWE JUCHUIUIMHA HMMEET Ipu
GbOpMHpPOBaHMM W  Pa3BUTUU OOMMX W  TpodecCHOoHAIbHBIX  KommereHmuit OK 1,
OK 2,0K 3,0K4,0K5,0K6,IIK 1.5, [IK 2.1.

1.2. Mecro aucnumimHabl B crpykrype IIIICC3: yyeGHas  AucUUIUIMHA
«MHpOpMAIIMOHHBIE ~ TEXHOJIOTHH B NPOPECCHOHAIBHOH  JIEATSIBHOCTH»  BXOIUT B
obmenpodeccuoHaIbHbIC JUCIUTIIMHBI MPOGECCHOHATBHOTO YI4EOHOTO IUKJIA.

1.3. Llesqin 1 nuIaHUpYeMble Pe3yaIbTAThI OCBOCHHS Y4eOHOM JMCIHMIIJIMHBI.

B pe3ynbrate 0cBOEHUS MPOrpaMMbl AUCIUILTUHBI CTYIEHT JOJKEH:

HMeETh MPAKTHYECKHUI ONBIT:

- TIOWCKa, aHAJM3a W OICHKW HWH(OpMamuu, HEOOXOAMMOHN JUISl TTOCTAHOBKH W PEIICHUS
npodecCHOHANBHBIX 3a/a4,

- HCTOJB30BaHUS WH(MOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH M CHEeIHalbHBIX
MPOTPaMMHBIX CPEJICTB JIJIS PEeIICHHS MPOPECCHOHAIBHBIX 3a/1a4,

yMeTh:

- HCIIOJIB30BATh MPOrPAMMHOE OOecTieueHre B MPOPECCHOHANBHON AESITETbHOCTH;

- IPUMEHSATH KOMITBIOTEPHBIE U TEJIEKOMMYHHUKAIMOHHBIE CPEJICTBA,

- paboTaTh ¢ HH()OPMALIMOHHBIMU CIIPABOYHO-TIPABOBBIMU CHCTEMAMU;

- HCIIOJIb30BAaTh MPHUKIAIHBIE TPOrPaMMBbI B TPOPECCUOHANBHOMN AESITEIbHOCTH;



- paboTaTh C AIAECKTPOHHOM MMOYTOMH;

- HCIIOJIB30BATh PECYPCHI JIOKATBHBIX M II100ABHBIX HH()OPMAIMOHHBIX CETEH;

3HATh:

- cocTaB, (QYHKIMH HHDOPMALMOHHBIX M TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXXHOCTH MX MCIOJIb30BaHUS B IPOGECCHOHATBHON AEITEIbHOCTH;

- OCHOBHBIE TPaBUJIa ¥ METOJIbI pa0OTHI ¢ TAKETAMU TPUKIIATHBIX IPOTPAMM;

- MOHATUE HH(POPMAIIMOHHBIX CUCTEM U MH(GOPMAITMOHHBIX TEXHOJIOTHIA,

- IOHSTHE NMPABOBON MH(OPMALIUU KaK cpeibl HHPOPMAIIMOHHON CHUCTEMBI;

- Ha3Ha4YeHHEe, BO3MOKHOCTH, CTPYKTYPY, IPUHLIUI padOThl HH(GOPMAIIMOHHBIX CIIPABOYHO-
MIPaBOBBIX CUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIBI 1 CTPYKTYPY 0a3 JaHHBIX;

- BO3MOXXHOCTHU CETEBBIX TEXHOJIOTUI pabOThHI ¢ HH(OPMALIUEH;

B pe3ynbrate ocBoeHUs y4eOHOM NUCHUTUIMHBI JOKHBI ObITh COPMHPOBAHBI:

00wue KomMnemeHyuu, Kodarowue 8 ceds CHOCOOHOCMb:

OK 1. IloHuMare CymIHOCTh W COLMAIBHYIO 3HAYMMOCTh CBOeW Oymymieil mpodeccuw,
MPOSIBJIATH K HEW YCTOMYMBBIN UHTEPEC.

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO [€ATEIbHOCTh, BBHIOMpPATh THUIIOBBIE METOABI U
CIOCOOBI BRIMIOJHEHHUS MPOPECCHOHAITBHBIX 33]1a4, OIIEHUBATh X I()PEKTUBHOCTh U KA4eCTBO.

OK 3. IlpuaumaTth pemieHus B CTaHJAPTHBIX M HECTAHJIAPTHBIX CUTYAIMSX U HECTH 332 HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh MOUCK U HCIOJb30BaHWE HHPOPMAIMH, HEOOXOIUMON s
3¢ (PEKTUBHOTO BBHIMOJHEHUS TPO(HECCHOHATBHBIX 3a7a4, MPO(HECCUOHATBLHOTO U JIMYHOCTHOTO
pa3BUTHA.

OK 5. MHcnonb3oBaTh  MHPOPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJIOTUHU B
npodhecCuoHaNbHOM NeSTeNbHOCTH.

OK 6. Paborath B KOJUIEKTUBE U KOMaHJe, 3(PQEKTUBHO OOLIaTbCs C KOJJIEraMu,
PYKOBOJCTBOM, NOTPEOUTEISIMH.

npogeccuonanvhvie KoMnemeHyuu, coomeemcmeyruue OCHOBHBIM suoam
npogheccuonanvHoll 0esmenbHOCmu.:

IIK 1.5. OcymecTBasaTe HopMUpOBaHUE W XpaHEHHUE JIEJ ToJydaresieil IeHCHi, TOCOOUN 1
JIPYTUX COIUAIBHBIX BBITIIAT.

IIK 2.1. IonnepxuBaTh 0a3bl AAHHBIX MOJyYaTeneill MeHCUil, mocoOuii, KOMIIEHCAIUI U

APYrux COOUAJIbHBIX BBIIJIAT, 4 TAKIKE YCIYT U JIBI'OT B AKTYaJIbHOM COCTOSIHUH.



2. CTPYKTYPA U COAEP)KAHUE YUEBHOW JUCIUATLIUHBI «AJTAIITUBHBIE

WH®OPMAIIMOHHBIE TEXHOJIOT MU B TPO®ECCUOHAJIBHON
JAEATEJIBHOCTHW»

2.1. O0beM y4eOHOM NTMCHUIIMHBI U BUbI Y4eOHO# padoThl

Bun yueOHo# padoThI

O0BbeM yacoB

Ounas popma

3aounas popma

O06beM 00pa3oBaTe/IbHON HATPY3KH 78 78
Oos3aTesbHAsI Ay IUTOPHAA YueOHasA HArpy3Ka o4 16
B TOM YHUCIIE:

TEOpPEeTUYECKOe 00yJIEeHNE 18 8

1ab0paTOPHBIC 3aHATHS 36 8

KypcoBasi paboTa (IpoeKT) - _

CamocTrosiTejibHas1 padoTa 24 62

IMpomexyTrounasi arrectanus B popme 1uddepeHINPOBAHHOTO 3a9€Ta




2.2. Conep:xanue yueOHOH JUCHUILIMHBI «AJaNTHBHbIE HH(OPMALIMOHHbIE TEXHOJIOTHHU B MPO(ecCHOHAIBLHOM eI TeJTbHOCTH

HaumenoBanue Koabl
pa3iesioB U TeM KOMIIeTeHIIHIi,
(¢popmupoBanuio
Coaepixanue yueOHOro Marepuasia u (opMbl OPraHu3alu AesATeJbHOCTH O6LeM Y2COB KOTOPBIX
00y4aromuxcs
crnocod0cTByeT
JJIEMEHT
NPOrpamMMbl
1 2 3 4
Paznea 1. 1. UndopManioHHbIE TEXHOJIOTMH U UX POJIb B COBPEMEHHOM 00111ecTBe OK 1,
Tema 1.1. Coaep:xxanue yueOHOro MaTepuaJia 1 OK 2,
IHonsiTue Ornpenenenre UHPOPMAIIMOHHBIX TEXHOJIOTHI, OCHOBHBIE 3TAIlbl PA3BUTHUS OK 3,
HH(POPMALMOHHBIX | HHOOPMALIMOHHBIX TEXHOJIOTUH, BUIbI HHPOPMAIIMOHHBIX TEXHOJIOTUH, HCIIONIb30BAHHE OK 4,
TEXHOJIOTUH MH(OPMaLIMOHHBIX TEXHOJIOTHH JIJIs1 pa3paOOTKU CTPATErvy U MPUOPUTETHBIX HAIIPABIECHUN OK 5,
COIIMAJIbHOU MOJIUTHKH. OK 6,
JlabopaTopubie padornl Ne 1 2 IIK 1.5,
Ne 1. Tpenunr «Opranu3aiiysi IOMCKa HOPMATUBHBIX JTOKYMEHTOB IO 00ECIIEUYCHHIO 1K 2.1.
pexuma cekpetrHocTH no pexkBusnutam B CIIC «KoncynpranT [lnroc»
CamocrosiTeibHasA padoTa 00y4alOImMXCs: 4
[Tonroroska o teme: «PaboTa ¢ HOpMaTUBHBIMH JJOKYMEHTAMU»
[ToaroroBka pedepara no Teme: «Kpurepuu 3¢h(hekTHBHOCTH 1€ATENBHOCTH COLIMATIBLHOTO
paboTHHKa»
IToaroroBka gokiana no teme: «Knaccudukanus conaabHbIX TEXHOJIOTHI
Tema 1.2. Copepxxanue yu4eOHOIro MaTepuasa 1
HNudopmanuonnas | OnpeneneHre nHGOPMALMOHHONW CUCTEMbI, HHTETPUPOBAHHbIE HH(POPMAIIIOHHBIE CUCTEMBI,
cucremMa UX HUCIIOJIb30BAHUE I PELLIEHUS 3a7a4 OTPACIIU, UCTIOJIb30BAaHUE KOMIIBIOTEPHON TEXHUKU
B OpraHM3aI[iH YIIPABIEHUS COLIMATbHON 3allIUThl HACEJIEHUs, KOMIIbIOTEPHbIE
uH(pOpPMaLMOHHbIE CUCTEMBL: «JIbroTa — cripaBkay, «O0paieHue — yaér», «KApXuBy,
«ITencuonep — Tpancnopty, «IleHCHOHEp — cipaBKay.
JlaGopaTopHsie padorsl Ne 2, 3, 4 6

Ne 2. «Pabora ¢ mankamu B CIIC «Koncynbrant [Tmroc»

Ne 3. «ITouck nokymenToB B CIIC «Koncynbrant I1nrocy mo pekBu3uTaM JTOKyMEHTa U TI0
CUTYaITUN»

Ne 4. «PaboTa ¢ TEKCTOM JJOKYMEHTA: OJy4eHHUE CIIPaBKH O IOKYMEHTE, OUCK parMeHTa




HaumenoBanue Koanl
pa3iesioB U TeM KOMIIeTeH Ui,
¢popmupoBanmnio
Conep:xkanue yuyeO0HOro Marepuasa u (pOpMbl OPraHu3aNUN AeSITeJIbHOCTH O6LeM 42COB KOTOPBIX
o0yuaromuxcst
CImocoo0cTByeT
3JIeMeHT
NPOrpaMMbl
1 2 3 4
JIOKYMEHTA, YCTAaHOBJICHUE U YAaJIeHUE 3aKJIaI0K B TJOKYMEHTE»
CamocrosiTe/ibHasA padoTa 00y4YaloUUXCs: 4
[Touck ocHOBHBIX 3akOHOB Poccutickoit deneparuu B chepe KOMIIBIOTEPHOTO IpaBa ¢
ucnosb3zoBanuem CIIC
Pasznen 2. Od¢ucHble KOMIIBIOTEPHbIE TEXHOJOTHH B CONMATBLHON cdepe
Tema 2.1. Coaep:xanue yueOHOTo MaTepuaJia 4
Komnbrorepubie | TexHomorus pa3pabOTKH 3JIEKTPOHHBIX YHU(DUIIUPOBAHHBIX JOKYMEHTOB ((hopM OJIaHKOB, OK 1,
CHCTEMBbI TaOJIuII, 1a0JIOHOB, MMUCEM PACCHUIKH ), UCTIOJIb3YEMbIX B IIOBCEIHEBHOMN MPAKTUKE IOPHUCTA. OK 2,
MOAr0TOBKH 3aiuTa 3J€KTPOHHBIX JOKYMEHTOB U UX OTAEIbHBIX (parmeHToB. Co3ianue OK 3,
3J1eKTPOHHBIX THIIEPTEKCTOBBIX JOKYMEHTOB. [IprieMbl 3¢ (ekTuBHON pa3paboTKH JTOKYMEHTOB CIIOKHON OK 4,
YHHPHIHPOBAHHBIX | CTPYKTYpHI. OK'5,
JOKYMEHTOB Texnonorust pazpadotku Tadaui. MHCcTpyMeHTalbHbIE cpeicTBa (POPMATUPOBAHUSI TAOJIHII. OK 6,
Anpecanus. Opranuzanus BBIYMCICHUH, IPUMEHEHUE BCTPOSHHBIX QyHKIMH. ['paduyeckoe IIK 1.5,
npe/cTaBiIeHue NaHHbIX. CpencTBa aHanm3a TabauYHbIX JaHHBIX. KoHcommmanus. K 2.1.
Hcnonb3oBanue pacmupenHoro ¢punbtpa. [logdop napamerpa. [Touck pemenus. Tabnuiisl
nosictaHoBKU. [IpomesxyTounsle utoru. CBOIHbIE TaOIHIIBI.
JlaGopaTopHusbie padoTnl Ne 5, 6, 7,8, 10
Ne 5-6. Tpenunr «Co3ianue nmuceM, HaKkJIeeK Py MOMOIIM CIUSHUS JOKYMEHTOB B cpejie
TekcToBOTO mporeccopa Ms Wordy. «Co3maanue ciy)eOHbIX TOKYMEHTOB B Cpejie
TeKCcTOBOTO nporeccopa Ms Word»
Ne 7. Tpenunr «Pabota ¢ BCTpOEHHBIMH (PYHKIMSIMH B cpesie TabIu4yHoro mpoueccopa Ms
Ne 8-9. Metox npoektoB «Pemienne npogeccnoHanbHbIX 33134 cpeactBamu Ms Excely.
«Ananus, 00paboTka u 3amuTa nHbopmanuu cpeacrsamu Ms Excely
CamocrosiTeibHasA padoTa 00y4yaommXxcst 4

[TonroroBka mpe3eHTanuu 1o reMe: «CrnocoObl COBEPIICHUS KOMITBIOTEPHBIX
NPECTYIUIEHUN U X IPEIYNPEKICHUEN




HaumenoBanue Koanl
pa3/ieJioB M TeM KOMIIeTeH Ui,
¢popmupoBanmnio
Conep:xkanue yuyeO0HOro Marepuasa u (pOpMbl OPraHu3aNUN AeSITeJIbHOCTH OOLeM Y42COB KOTOPBIX
o0yuaromuxcst
CImocoo0cTByeT
3J1eMeHT
NPOrpaMMbl
1 2 3 4
[ToaroroBka no teme: «KoMIIbIOTEpHBIE CUCTEMBI TOJITOTOBKH JIEKTPOHHBIX
YHUDUIIMPOBAHHBIX JOKYMEHTOBY
Tema 2.2. Coaep:xxanue yueOHOro MaTepHaJia 4 OK 1,
HUcnoas3oBanue 0a3 | [lonsgTue 0a3bl JaHHBIX, Ha3HaUYeHHe 0a3 JaHHBIX. TUnbl 0a3 qaHHbIX. Pesiinonnbie 0a3bl OK 2,
JAHHBIX 1JIs1 JTAHHBIX U UX OCHOBHBIE 0cOOeHHOCTH. CHCTeMbI yIpaBieHus 6a3aMu JaHHBIX, UX OK 3,
OpraHu3anum Ha3HaYCHHUE. OK 4,
XpaHeHHs JaHHBIX | TexHoyorus co3ganus 06a3bl JaHHBIX Ui XpaHEeHUs KapTroTek. OpraHu3anus noucka OK 5,
uH(popMalnu B 6a3e TaHHBIX, TEXHOJOTUs (POPMUPOBAHUS AHAIUTUYECKON HUHPOPMAITUH. OK 6,
[IpoekTupoBaHue MHOTOTAOJINYHOM 0a3bl TaHHBIX. [IK 1.5,
MeTto/1bl U cpelicTBa IOKCKA, CUCTEMATHU3aIlK, 00paboTKH, epesadun nHpOpMaIuu. IK 2.1.
Crioco0blI 3alUTHI SJIEKTPOHHBIX TOKYMEHTOB U MX OTAEIbHBIX ()ParMeHTOB
JlagopaTopHusblie pa6oTnl Ne 9, 10, 11 6
Ne 9. «Pa3paboTka nHIUBUAYaTEHOTO TpoeKkTa. COOp U XpaHEHUE TaHHBIX)»
Ne 10. «Opranmzanus qoctyna K 1aHasM B 1C»
Ne 11. «Co3nanue MakpocoB B MHPOPMALIMOHHOM CUCTEME)
CamocrtosiTeibHas padoTa 00y4yaommxcst 4
IToaroroBka no teme: «lcnonp3oBaHue 6a3 JaHHBIX I OPraHU3AIMM XPAaHEHUs JAHHBIX»
Tema 2.3. Copepxanue yuyeOHOro MmarepuaJa (JeKIus — BU3yaJanu3anus) 4
Texnonorus Microsoft Outlook kak cpencTBo aBTOMaTH3alUK pPabOYEro MecTa pyKOBOIUTEIS. OK 1,
xopnopatuBHoii | OcHoBHBIe KoMnIOHEHTHI Microsoft Outlook. Bapuanter npencrasnenuii. Uarepdeiic OK 2,
padoThI ¢ Microsoft Outlook. ITpuemsr paboTs ¢ nokymentamu Outlook. UnTterpanus ¢ World Wide OK 3,
wpuanyeckumu | Web. OK 4,
JAOKYMEHTaMH Jla6opaTopHusbie padoTnl Ne 12, 13, 14,15 8 OK 5,
Ne 12. «Co3nanue u ucnons3oBanus uaTepderica. Opranu3aius 3aUThl TaHHBIX) OK 6,
Ne 13. Tpenunr «Pabota ¢ nokymenTamu Outlook» [IK 1.5,
Ne 14-15 Tpenunr «Pabdora ¢ Ms Outlook, kak cpescTBOM aBTOMaTH3aIMK pabovero MecTa IIK 2.1.




HaumenoBanue Koanl
pa3iesioB U TeM KOMIIeTEeHIHIA,
¢dopmupoBanuio
Conep:xanue yueOHOro Marepuasia u popmMbl OpraHu3anuu AesiTeJIbHOCTH OOLeM Y42COB KOTOPBIX
o0yuaromuxcst
CImocoo0cTByeT
3JIeMeHT
NPOrpamMMsbl
1 2 3 4
FOPUJINYECKOTO CITYKalIEroy
CamocrosiTeibHasA padoTa 00y4yaommxcst 4
IToaroroska 1o teMe «Padora ¢ Ms Outlooky
ITonroroBka noxiiaga no teme: «IIpaBoBas 3anmra nHGopmanum»
Pasznea 3. HNcnosab30BaHne pecypcoB HHTEPHET B OPHINYECCKOH MPAKTHKE
Tema 3.1. Copnepxxanue yuyeOHOIro MaTepuaJa 4
Pecypcnl Pecypcbl UnTepHeT nx Ha3HaueHue u xapakrepuctuka. [louarus World Wide Web, pois B OK 1,
HutepHer, uX IOpUANYECKOl nmpakTuke. TexHonoruu co3nanus Bed — crpanui. OO0miue cBeaeHus O OK 2,
Ha3HAYCHHUE H A3bIKaX TMIIEPTEKCTOBON pa3MeTKu. MIHCTpyMeHTanbHbIe CpecTBa Il co3ianus Bed — OK 3,
XapaKTepUCTUKA | CTPaHHII. OK 4,
OnekTponHas rmoyrta. [ToHsaTre 00 3IeKTpOHHOM IMPPOBON MOAMKUCH. TEXHUIECKOE OK 5,
obecrieueHue MEKTPoHHOU U poBoi moanucu. OpraHu3aluoHHOe 00ecredeHre OK 6,
AIEKTPOHHOU 1M (poBoit moanucu. [IpaBoBoe obecnedeHne MeKTPOHHOMN TUPPOBOMA K 1.5,
MHOITNCH. IIK 2.1.
JlaGopaTopusbie padoTnl Ne 16-18 6
Ne 16-18. «Pabota ¢ UC rnobanbHOi ceTn»
CamocTtosiTeibHas padoTa 00y4yaommxcst 4
[ToaroroBka o Teme «CepBUCHI UHTEPHETA»
KoHncnektupoBaHnue A0MOJHUTENBHOM JINTEPATYPHI 110 TEME: « ABTOMaTH3UPOBAHHBIE
AHAIUTHUKO-CTATHCTUYECKUE HHPOPMAIIMOHHBIE CUCTEMBI, CHCTEMBI YUeTa U yIPaBICHUS»
IIpome:xxyTouyHast aTTecTalUA:
JuddepeHupoBaHHbIN 3a4eT
Hroro 78




3. YCJIOBUS PEAJIM3ALIMA TPOTPAMMBI YYEBHOM JUCIATLIAHBI

3.1. TpeOoBaHMA K MaTePHAJIBLHO-TEXHHYECKOMY 00ecneYeHH 0

Peanuzanus yuebHoit aucuuruimabsl MHQOpMaoHHbIe TEXHOJIOTHH B MPOQECCHOHATBHON
NeSITebHOCTH TPeOyeT HaTHuus y4eOHOH J1abopaTopuu HH(HOPMAITMOHHBIX TEXHOJIOTHIA.

O6opynoBanne y4eOHOTO T1a0OPATOPHUH: CTOJBI JIJISi KOMITBIOTEPHOW TEXHUKHU; CTYIbS IS
paboThl 3a KOMIBIOTEPOM; SKpaH s padOThl MPOEKTOpa; IUIACTHKOBAs JOCKA; pa3daTOYHBIH
MaTepuai; MUCbMEHHBIN CTOJ U CTYI JUIs [IPernojaBaTels.

Texuuueckue cpeacTBa 00y4eHHs: COBPEMEHHBIE MEPCOHATbHBIE KOMIIBIOTEPHI; JOKAIbHAsS
CETh C BBIXOJIOM B INI00anbHYI0 ceTh IHTEpHET; MpPOEeKTOp; KOHAUIIMOHEDP.

ITporpammuoe obecneuenue: oneparuonHas cucrema Windows XP u Beime; MS Word
2007; MS Excel 2007; MS Power Point 2007; Internet Explorer 6.0 u Bbiiie; cripaBouHO-IIPaBOBast
cucrema «KoncynpranT [It0cy, crucTeMa 3J1eKTPOHHOT0 JOKyMeHTooOopoTa Directum.

3.2. UudopmanuonHoe odecneyenne o0yueHust
OcCHOBHBIE HCTOYHUKHU:
— HUndopmaruka / E.H.T'ycea, W.IO.Edumona, P.U. KopoOkoB u nap. ; MuHUCTEpCTBO
oOpa3oBanus u Hayku Poccuiickoii @enepari, MarHUTOrOpcKuii rocyapCTBEHHBIH YHUBEPCUTET.
— 4-¢ w3p., crep. — MockBa : @numaTa, 2016. — 261 c. : wun— URL:
http://biblioclub.ru/index.php?page=book&id=83542
— HWudopmannoHHble TEXHOJIOTHH: Ja0OpaTOPHBIM NMpakTukyMm / aBT.-cocT. A.I'. Xubpikuna, T.B.
Munkuna. —  CraBpomosis @ CK®Y, 2018, - 122 c¢. : wur. -URL:
http://biblioclub.ru/index.php?page=book&id=562883
— Kanyrsn, K.X. Uadopmaruka. Unpopmanmnonnsie Texnonorun u cuctemsl / K.X. Kanyrsn. —
PoctoB-na-/lony : Usmarenscko-nonurpaduueckuii komruiekc PI'OY (PMHX), 2018. — 80 c. :
cxeM., taba., wir. —URL: http://biblioclub.ru/index.php?page=book&id=567017

JlonoJHUTeIbHbIE HCTOYHHKH:

— HWudopmaruka : yuebHoe mnocoOue / MuHUCTEpCTBO o00Opa3oBaHus M Hayku Poccuiickoi
Denepanun, PenepanbHOE TOCYAAPCTBEHHOE aBTOHOMHOE 00pa30BaTeIbHOE YUPEXK/IEHHE BBICILIETO
npodeccuonanbHoro oopasosanus «Cesepo-Kaskasckuil henepanbubiii yauBepcuteT» ; coct. MLIL
XBocroBa. - CraBponois : CK®V, 2016. - 178 c. : wi. - bubauorp. B kH. ; To e [DAeKTpOHHBIH
pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=459050

— Vpazanmuna, 3.K. Microsoft Word mist Hauunatomiero nonb3oBatens / 3.K. Ypazanuna. - 2-e uzn.,
ucnp. - Mocksa : Hanmonaneneni OtkpsiTeiii YHUBepcuteT « MHTYWUT», 2016. - 175 c. : nn. ;
URL.: http://biblioclub.ru/index.php?page=book&id=429100

HNHTepHET-pecypcebl:
— www.consultant.ru - CipaBounast npaBoBasi cuctema «Koncynprant [Timocy
— http://www.garant.ru - CnnpaBounas npaBoBas cucrema «["apanT»


http://biblioclub.ru/index.php?page=book&id=83542
http://biblioclub.ru/index.php?page=book&id=562883
http://biblioclub.ru/index.php?page=book&id=567017
http://biblioclub.ru/index.php?page=book&id=429100
http://www.consultant.ru/
http://www.garant.ru/

4. PEAJIM3ALUA ITPOT'PAMMBI 1151 JIML C OT'PAHUYEHHBIMUA
BO3MOXHOCTAMHU

1. OOpa3oBanue O0OyYarOIMXCA C OTrPaHUYCHHBIMH BO3MOXKHOCTSMH 3J0POBbs  (TIpU
HAJIMYUU KOHTHHTEHTA) MOXET OBITh OPraHW30BaHO KaK COBMECTHO C JIPYTUMH OOYYarOIIMMHUCS,
TaK U B OTACJIIBHBIX FPYHHaX.

B OCBOCHUHN OUCHUILIMHBI WHBaAJIWMAaMHW U JIULAMU C OI‘paHI/I‘-IeHHLIMI/I BO3MOXHOCTSIMHA
3JI0pPOBbsI OOJIBIIOC 3HAYCHHWE MMEET WHIMBUAYyalbHas padoTa, IMmojapasymeBaromias JBe (HOpMbI
B3aMMOJICHCTBHS C TIpeIojaBareieM: HWHJIMBHIyajdbHass ydeOHas pabora (KOHCYJIbTALMH), T.C.
JIOTIOTHATEIIFHOE Pa3bsICHCHWE YYEOHOTro Marepualia, W yriIyOJICHHOE H3Y4YCHHE MaTepuaia u
I/IHI[I/IBI/IIIyaJII)Haﬂ BOCIIUTATCIIbHAA pa60Ta. I/IHIII/IBI/IIlyaJH)HI)IG KOHCYJ'II)TaIII/II/I 110 HpeI[MeTy
SIBIISTIOTCSI B&YKHBIM (DaKTOPOM, CITIOCOOCTBYIOIIIUM MHIMBHUIyaTH3aIllMH O0YUCHUS U YCTAHOBJICHUIO
BOCIIUTATEIILHOTO KOHTaKTa MEXIy NpernojaBaTelieM W OOYYaromUMCS WHBAIAIOM WU
06y‘~IaIOIIII/IMCFI C OFpaHI/I‘-IeHHI)IMI/I BO3MOXHOCTSIMHA 3IIOpOBI)$L

2. Y4eOHO-MEeTOANYEeCKHE MaTepHallbl JUIsl OOYJaroIUXCs W3 YUCIa WHBAJIUIOB U JIUI C
OTPaHMYCHHBIMH ~ BO3MOXKHOCTSIMH  3JI0POBbSl  IPEIOCTABIAIOTCS B OAHOW H3  (opm,
aJalITHPOBAHHBIX K OIPAaHUYCHHUSM HX 370POBbSI H BOCHPUATHS HH(OPMALIUH.

[Tepedyenn yueOHO-METOIUYECKOTO OOECTIeUeHUS JIJIs1 OO YHAIOIINXCSI 0 JTUCITUTIINHE:

e (C HapymieHueM ciryxa: B meyaTHou (hopme, B opMe AIEKTPOHHOTO JJOKYMEHTA;

e C HapyuieHHeM 3pEHHS: B Te4aTHOW QopMe YBETUYEHHBIM IIpupTOM, B Qopme

JIEKTPOHHOTO JOKYMEHTA,
e (C HapylieHHEM OIOPHO-IBUTaTEIbHOTO amnmapara: B medaTHoW Qopme, B ¢opme
JIEKTPOHHOTO JOKYMEHTA,

I[aHHBIfI nepequL MOKET 6I)ITB KOHerTI/ISI/IpOBaH B 3aBHCHUMOCTH OT KOHTHUHICHTA
oOyJaronuxcs.

3. OcBoeHHE MUCHUIUIMHBI WHBAIUIAMH M JUIAMH C OTPAaHUYEHHBIMH BO3MOXXHOCTSMU
3JIOPOBBSI OCYILECTBIISCTCS C HCIOJIB30BAaHUEM CPEACTB OOYYCHHS OOIIETo W CIEIHATBHOTO
HA3HAYCHUS: My.]'IBTPIMe)IHfIHoe 06opy)1013aH1/1e C BO3MOXHOCTBHO BKpaHHOFO YBeJ'II/I'-IeHI/IH JJIA
CTYJICHTOB C HapYIICHHEM 3pEHUsl, UCTOYHUKU TMHUTAHUS IS WHIUBUAYAIbHBIX TEXHHYECKUX
CPEJICTB.

B xkaxmnoit aymutopum, TA€ OOydYarOTCS WHBAIWILI H JIMIA C OTPAaHUYEHHBIMHU
BO3MOXXHOCTSIMH ~ 3JIOPOBBS, TPEIyCMAaTPUBACTCS COOTBETCTBYIONIEE KOJIMYECTBO MECT IS

06y‘{aIOH_II/IXC$I C yu€TOM Ol“paHI/I‘{CHI/Iﬁ HX 310POBbA.



5. MPUMEHEHME AJIAIITUBHOM TEXHOJIOT' MM OBYYEHUS

Lenp TeXHONOrMM 3aKioyaeTcss B OOyUYeHHHM TIpUeMaM CaMOCTOSITENbHOW paboTshl,
CaMOKOHTPOJIS, IPUEMaM HCCIIEIOBATENbCKON NEATEIbHOCTH; B Pa3BUTUU U COBEPIICHCTBOBAHUU
YMEHHM CaMOCTOATEIbHO padoTaTh, JOOBIBATH 3HAHMS, WU HA JTOH OCHOBE B MaKCUMAaJIbHON
ajanTanuy y4eOHoro mporecca K HHIMBUAYaTbHBIM 0COOEHHOCTSIM 00y4aeMbIX.

OcHOBHasl CYIIHOCTb TEXHOJIOTUH 3aKIIOYaeTCsl B OJHOBPEMEHHOM paboTe mperoaaBaTesis
1o:

1. ympaBieHHIO CaMOCTOSATEIBLHON pabOTOM BCEX 00yUaeMBbIX;

2. pabote C OTHENbHBIMHA 00y4aeMbIMH — WHIMBHyaIbHO;

3. OCYIIECTBJICHHUIO Y4eTa U pealln3alliil WHAWBUIYAIBHBIX OCOOCHHOCTEH U BO3MOXKHOCTEH
o0y4daeMBbIX

4. MakcUMalbHOMY BKJIFOUEHHIO BCEX B MHAMBHIYAIbHYIO CAMOCTOSTEILHYIO paboTy.

AnanTuBHas TEXHOJIOTHUS TIO3BOJISIET BapbUPOBaTh 00YYEHHUE, CO3/1aBaTh HOBBIE CTPYKTYPHI
3aHATHI. O0y4aeMbIM JJaeTCsl BO3MOKXHOCTD Ha Ka)X/I0OM ITOCIIEAYIOIIEM 3aHATHH MPOJI0KATh CBOIO
JIesTeNbHOCTh. [lpu 3TOM yuuTBHIBaeTCS BIMSHHE WHAMBHUAYATU3UPOBAHHBIX OCOOCHHOCTEH U
YCIIOBUHM MPOTEKAHUS 3TOM J1eATEIHHOCTH.

Kpome 00yueHus, B 4aCTHOCTU OOBSICHEHUH, IEMOHCTpAUil U pabOThl B MHAUBUAYAIbHOM
peXHMe, TIperoaBaTelb OCYIIECTBISET BKIIOUYEHHBIA B CAMOCTOSTEIBHYIO pabOTy KOHTPOIb U
paboTaeT MHIMBHUYAJIbHO, OTKIIOUAsi 00y4aeMbIX OT CAMOCTOSITEIBHON pabOTHI IO OYEPE/IH.

[Tpu Takoii CTpyKType 3aHATUS 00ydaeMble MOT'YT paboTaTh B TpeX peKUMax:

1. coBMecTHO C mpernojaBaTeyieM;
2. WHIUBUIYAIHHO;
3. CaMOCTOSITENIbHO, MO/ PYKOBOJICTBOM IpEnoJaBaTessl.

Marepuansl Uil CaMOCTOSATENBHOM pabOThl CONMPOBOXKAAIOTCS MOSICHEHHSIMU, 00pa3lamu,
YeM JOCTHTAeTCs Ha/IeKHOCTh CHCTEMbI B3aMOKOHTPOJISL.

Bcem stuMm oGecrnieunBaercs paznooOpasue BUIOB padOT, BO3MOKHOCTEH peaan30BaTh CBOU
CHJIBI, YTBEpAUTh ce0sl, MNPOSABUTH WHUIMATUBY, HAXOAYMUBOCTh, T'MOKOCTb MbIcau. Ilpu
OpraHu3alMi Takoi padOoThl YUMTHIBAIOTCS >KelaHusi oOydaeMblx. I[IpemomaBarenb BBICTYyNaeT
OpraHM3aTOpPOM, TOTOBHT COOTBETCTBYIOIIHE 33/JaHUsI, MIPHUBIEKAET K 3TOH padoTe 0OydaembIX, a
TaK)Xe aKTHBHO BKITIOYAETCS caM B Pa0OTy TpyII B pa3HBIX KadyecTBaX: YYAaCTHHKA, MOMOIIHUKA,

KOHCYJIbTaHTAa U T.A.



5. KOHTPOJIb U1 OIIEHKA PE3YJIbTATOB OCBOEHMSI YYEEHOM JJUCIIUILJIAHBI

KoHTpoib M oOLeHKa pe3yJbTaTOB OCBOCHHMS Y4YEOHOM JUCHMILIMHBI OCYLIECTBIISETCS

npenoaaBarcJicM B IPOHECCC IPOBCACHHA IPAKTUUYCCKHUX 3aHHTPII>i, TCCTUPOBAHUA, A TAKIKC

BBITIOJTHEHU A 06y‘laIOHII/IMI/IC${ HHAUBUAYAJIbHBIX BaﬂaHHﬁ.

Pe3yabTarnl 00yyeHus
(ocBOeHHBIE YMEHMsI, YCBOEHHbIE

Kpurepum ouenku

DopMbI U METOIbI
KOHTPOJISA M OLl€HKH

pe3yJbTaToB
3HAHMNSA)
o0yueHust
B pesynbTaTe ocBoeHHs yueOHOM «OTauyHO» - coaepKaHue Tekymuii KOHTPOJIb:

JTUCITUTUIMHBI 00YYarOIIHIACS JOJKECH Kypca OCBOEHO MOJIHOCTBIO, | - IPOBEACHUE
YMETh: yMeHHsI cPOPMHUPOBAHBIL, MUCHbMEHHOT0/YCTHOTO
- UCTIOJIB30BaTh MPOTPAMMHOE KaueCTBO UX BBITIOJHEHUS omnpoca;
obecrnieueHue B mpodheccuoHaNbHOM OIICHEHO BBICOKO. - IPOBEJICHUE
JeSATEeIbHOCTH; - IPUMEHSATh «XO0po1I0» - CoIepxKaHNE TECTUPOBAHUS;
KOMITBIOTEPHBIE U Kypca OCBOEHO MOJIHOCTBIO, | - OIIEHKA PEe3yIbTaTOB
TEJIEKOMMYHUKAIIMOHHBIC CPE/ICTBA; 0e3 npo0esIoB, HEKOTOPhIE CaMOCTOSITENIbHOM

- paboTtath ¢ UHPOPMAITMOHHBIMHU
CIPaBOYHO-TIPABOBBIMU CHCTEMAMU;

- UCTOJIb30BATh MPUKIIATHBIE
POTPaMMBI B PO ECCHOHATEHON
JeSITEIbHOCTH;

- paboTaTh € ANEKTPOHHOU MOUTOI;

- UCTIOJIb30BATh PECYPCHI JIOKATBHBIX U
17100aJIbHBIX NH(POPMAIIMOHHBIX CETEH.

B pe3ynbrare ocBoeHus yueOHOM
JTUCIUTITUHBI 00y4YaOIIUICs T0JKEH
3HATh:

- cocTaB, (PyHKIMK UH(POPMAITMOHHBIX
1 TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOT U1, BO3MOKHOCTH MX
UCIIOJIb30BaHUS B MPO(dhecCHOHATbHON
JeSITEIIbHOCTH;

- OCHOBHBIE MPaBUJIa U METO/IbI PaOOTHI
C MaKeTaMH NMPUKJIAJHBIX IPOrPaMM;

- IOHATHE UH()OPMAITMOHHBIX CUCTEM U
MH(OPMALIMOHHBIX TEXHOJIOTHI;

- IOHATHUE NPaBOBOI HH(MOPMAIH KaK
cpelibl UH)OPMALIMOHHON CUCTEMBI;

- Ha3HAYEHUE, BO3MOXHOCTH,
CTPYKTYpPY, IPUHIIHUI pabOThI
UH(POPMALMOHHBIX CIIPaBOYHO-
MIPABOBBIX CHUCTEM;

- TEOPETUYECKHE OCHOBBI, BUJIBI U
CTPYKTYpy 0a3 TaHHBIX;

- BO3MOXXHOCTH CETEBBIX TEXHOJIOTUI
paboThI ¢ HHGOpPMAITHEH.

yMeHHs cPOPMHUPOBAHBI
HEJI0OCTaTOYHO, BCE
PeyCMOTPEHHBIE
IIPOrpaMMoil yueOHble
3aJlaHUs BHIIOJTHEHBI,
HEKOTOPBIC BUJIBI 3a/IaHUH
BBITIOJTHEHBI C OITHOKaMH.
«Y IOBJIETBOPUTEIBHO) -
coJiepaHue Kypca OCBOCHO
YaCTUYHO, HO MPOOEsbl HE
HOCSIT CYIIIECTBEHHOTO
XapakTepa, He00X0/IMMbIe
yMeHHsI paboThI ¢
OCBOCHHBIM MaTE€pUaIOM B
OCHOBHOM C()OPMHUPOBAHBI,
OOJBIITUHCTBO
MPEAYCMOTPEHHBIX
porpamMmoi o0ydeHust
yueOHBIX 3aJaHHI
BBITIOJITHEHO, HEKOTOPHIE U3
BBITIOJTHEHHBIX 3a/1aHUN
COJIepXKaT OINOKH.
«HeynoBneTBOpUTENBHOY -
coJiep’KaHue Kypca He
OCBOEHO, HEOOXOIUMBIE
yMeHHsI He c(hOpPMUPOBAHBI,
BBHITIOJTHEHHBIE yYeOHbBIE
3aJIaHusI COJIEPIKAT TPyOBIe
OIINOKH.

paboTHI (HammMCcaHue
pedepatos, penieHue
3a/1a4 ¥ T.J1.)

IIpomexyToUuHbI
KOHTPOJIb:

- B popme

G depeHIIMPOBAaHHOTO
3aueTa
(MMCbMEHHBIN/yCTHBIN
OIIpOC, ITPOBEJICHUE
TECTUPOBAHUS U T.1.)




