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1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 11O JUCIIAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMH OCBOEHMU# OITOII BO

[Inanupyemsle
pe3yJIbTaThl
o0OydeHus 1o
JUCLUIUINHE

[Inanupyemslie pe3ynbraThl ocBoeHus:t OITIOIT BO

T'omoenocmy K KOMMYHUKAQUUU 6 YCMHOIL U RUCOMEHHOU (YOpMax Ha PycCKOM U UHOCHPAHHOM A3bl-
Kax 0na pewenus 3adau npogeccuonansroii oeamenvnocmu (OIIK-1)

JlekcHKO-TpaMMMAaTHYeCKUH MUHMMYM HMHOCTPAHHOTO s3bIka B 00bEMe, HE0OXou-

3Haer: o
MOM JIJIS PEIICHUST OCHOBHBIX 3aJ1a4 Mpo(heCcCHOHATBHOMN NeITeIbHOCTH.
Veer: Hcrnonb30BaTh 3HaHWE WHOCTPAHHOTO sI3bIKA VIS PEIICHUS 3a7a4 MPoeCcCHOHAIBHON
) NEATEIHLHOCTH.
Biageer: HaBbikamu yCTHOM ¥ MTUCBMEHHOW PeUeBOil IEATEIHPHOCTH HA HHOCTPAHHOM SI3BIKE.

2. MECTO JUCIUMIIJINHBI B CTPYKTYPE OIIOII BO

Kpr, CEMCECTpP U3YUYCHUA NUCHUIIIIMHBL

WHaeKkc TUCIUTUIAHBI TI0 y4eOHOMY IIaHy (0uHo- 3a04HAs (opMa oyucHH)

b1.B.5 1 xypc; 1, 2 cemectp

3. OFbEM U COAEP KAHUE JJUCHHUIIJIMHBI
O0BbeM THCHUILINHBI,
B T.4. KOHTAKTHO# (110 BUaM YUeOHbIX 3aHSATHII) U CAMOCTOAITEJILHOIi Pa00ThI CTY/IEHTOB

O0beM, yacos/3ET
Buiisl yue6HOM paBoTs: OuyHo-3a04Has saounas dopma Pacnipenenenne nmo cemectpam™
¢dopma obyue- (ouHO-3a04Has popma 0OyUEeHUs)
L 00y4eHus
KonrtakTHas paborta, B T.4.: 64 - 32 32
Jlexumn (JI) -
[Tpaktiueckue 3anstus (I13) 64 - 32 32
Jlaboparopusie pabotsl (JIP) -
CamocrositenbHas padbota (CP) 80 - 40 40
KoHTtpounb — 3auet ¢ oneHkoi -
Hroro 00beM IUCHUITINHEL 144/4 - 7212 7212

*yKCZ?blGCZEI’I’IC}Z, eciu 06y1l€HZ/l€ no Oucuunﬂune 6edemcsi 6 medyeHue HeCKOJIbKUX cemecmpos

O0beM AUCHUMIIJIMHBI IO TEMATHYIECCKHUM pa3aejaM M BUAaM yqeﬁm,lx 3aHATHIl

KomnuecTBo vacoB
HaumeHoBaHMe TEMaTHUECKOTO pa3ziesna JUCIUILTHHbI (ouno-3a04Has Gopma 0OydyeHU)

JI 113 JIP CP
CrpykTypa opranu3anuii - 8 - 10
WIMIOpT 1 3KCTIOPT TOBApOB - 8 - 10
[IpoaBuxeHune ToBapoB Ha PEIHOK - 8 - 10
®paHyaii3uHr - 8 - 10
bankoBckas cuctema - 8 - 10
PrIHOUYHAs SKOHOMUKA - 8 - 10




HanmeHnoBanue TeMatudeckoro pasaena AUCUUILIAHBI

KonuuecTBo uacoB
(ouHO-3a04Hast popMa 00yUEHUS)

TpynoycTpoiicTBO - 8 - 10
MapkeTur - 8 - 10
Bcero - 64 - 80

Coaep:xkaHue TeMaTHYECKHX Pa3/iesioOB M CHUILINHBI

HaumenoBanue paznena

Coneprxanue pasnena

CTpyKTypa opraHusanui

@opMHUpOBaHNE KOMMYHHUKATHBHBIX KOMIIETCHIIMH 110 TeMme. PasButue
HABBIKOB BBIPQXKCHMS CpPaBHEHUS W IPOTUBOIOCTaBiIcHMs. Passutue vy
MarucTpaHTOB Y4eOHO-TIO3HABATEIFHBIX KOMIIETEHIIMA B paMKax pabOThl ¢
y4eOHbIMM MaTepuallaMH, ayJU0 U BU1€0 KOMIIOHEHTaMHU.

HMnopT 1 3KCOpT
TOBapoOB

Pa3BuTHEe HABBHIKOB O3HAKOMHTEIHHOTO W H3YYAIONIEr0 YTEHUS IO TEME.
Pa3BuTne HaBBIKOB MOHOJOTHMYECKOW peur (IyOJIMYHOE BBICTYIUICHUE) U
nucbMa (Mpe3eHTAIHs).

[IponBu:xeHue ToBapoB
Ha PBIHOK

Pa3BuTre HaBBIKOB MOHOJIOTMYECKOW PEYU T10 TEME.
Pa3BuTHe mpONyKTUBHBIX HABBIKOB MHChbMa B ¢opMmaTe HANHMCAaHUSA OTYETa O
MIPOBEACHUH OINPOCa MOTPEOUTENECH.

®paHyal3uHT

Pa3zButue HaBBIKOB MOHOJIOTMYECKOH pedn. CrocoObl BBIPAKEHUS CYKICHUH
«3a» W «IpoTHUB». Pa3BuTHE TPOAYKTHBHBIX HABBHIKOB MUChbMa B (hopmate
HalMCaHUs KOPOTKUX OIICKTPOHHBIX IMCEM U TIPEICTABICHUS JIMYHOU
uHpOpMaLnH.

bankoBckas cucreMa

Pa3BuTue HaBBHIKOB ayaupoOBaHUSA C IIOHMMAHUEM OCHOBHOI'O COJEPXKAaHUS U
BBIOOPOYHBIM HU3BJICUCHUEM WH(OpPMALUM W3 TMPEIOCTABICHHBIX TEKCTOB IO
Teme «baHkoOBcKas cucremay. Pa3BuTHE NPOAYKTHBHBIX HABBIKOB IMCbMA B
(dhopmaTe HamMCaHUs JEIOBBIX TTHCEM.

PriHOYHAS SKOHOMUKA

Pa3BuTHe HaBBIKOB MOHOJIOTMUECKON peun (aHaJU3 PHIHOYHOM CHUTyaluu) U
n3yyatoniero yreHus. CrnocoObl yOeXIeHHsI, BBIPaXXEHHUs CBOET0 MHEHHs, CO-
BETA, & TAKKE CYKICHHUU «3a» U «IIPOTUB.

cDOpMI/IpOBaHI/Ie KOMMYHUKATHBHBIX KOMHCTCHHI/Iﬁ o TEMC (poneBaﬁ Hrpa).
PazButne Y MaruCTpaHTOB croco0oB BBIPpAXKCHUA MPUIUHHO-CIICACTBCHHBIX

TpynoycrpoiicTBo N N o
CBA3EH U KOHTPACTHBIX CY)KIECHMM, COCJUHEHUE BbICKa3blBaHUU. Pa3Burtue
HaBBIKOB MKCbMa B (popmare HanucaHus OU3HeC-TIJIaHa.
Pa3BuTe HaBBIKOB MOHOJOTMYECKOW M JUATOTMYECKOW peud (MHTEPBBIOMPO-
Mapxketunr

BaHI/Ie). Pa3BuTHe HaBBIKOB COCTaBICHUS PE3IOME U pCKOMEHAATCIIBHBIX ITHCEM.

4. OBPA3OBATEJIBHBIE TEXHOJIOT' T

IIpu npoBeneHNH y4eOHBIX 3aHATHHA MO TUCHMIUIMHE YHHUBEPCUTET 00ECIEUMBAET Pa3BUTHE Y
00y4aronuxcsi HABBIKOB KOMaHAHON paOOThI, MEKIMUYHOCTHON KOMMYHUKAIIMU, IPUHSTUS PEIICHUH,
JUAEPCKUX Ka4ecTB (BKJIIOYAs IPOBEJCHUE UHTEPAKTUBHBIX JIEKIUHI, TPYIIIOBBIX AUCKYCCHI, POJIEBBIX
UTp, TPEHUHIOB, aHAJIU3 CUTyallud U MMHUTALMOHHBIX MOJENIEeH, MpenojaBaHie AUCHUIUIMH B (GopMme
KYpCOB, COCTaBJICHHBIX Ha OCHOBE PE3yJbTaTOB HAayUHBIX MCCIIEJOBAHMUM, IPOBOAUMBIX YHHUBEPCUTE-
TOM, B TOM 4YHCJIE C YYETOM pPErHOHaJIbHBIX OCOOEHHOCTEH MpodecCHOoHATBbHON AesITeTbHOCTH
BBIIYCKHUKOB U IOTpeOHOCTEN paboronaTeneii Camapckoit 00acT).




OO6pazoBaTenbHBIC TEXHOJIOTUN

HaunmenoBanue tex-

ConepmaHHe TE€XHOJIOTHH

AlaniTUpOBaHHBIE METO/IbI peaju-

HOJIOTHH 3a1uu
. [TouckoBbie METOIBI O0YYEHMUSI, TIO-
AXTUBHOE B3aUMO/ICHCTBUE O0YYAIOIITHX-
CTaHOBKA ITO3HABATEIBHBIX 33144 C
csl ¢ MPOOIEMHO-TIPEICTABICHHBIM
y4eTOM UHJIUBUIYaTBHOTO COIH-
[IpobnemHoe oOyde- |coaep:kaHueM O00ydeHHUsI, UMEIOIIee I1e- .
. QJILHOTO OTIBITa U 0OCOOEHHOCTEH
HUC JIbEO Pa3BUTHUE MTO3HABATEIBHOM
., |0Oydarommxcs ¢ OrpaHnYeHHBIMU
CIIOCOOHOCTH U aKTUBHOCTH, TBOPYECKOM
BO3MOXHOCTSIMH 3JIOPOBbSI U IHBA-
CaMOCTOSITENTLHOCTH 00YYarOLIHXCsl.
JMJIOB.
[TorpyxeHnue oOydarONMXCs B ONpeIe-
JICHHYIO NPEIMETHYIO 00J1acCTh,
BO3MOYKHOCTH KOTOPOTO 3aJI0)KECHBI B
y4eOHOM IU1aHe 00pa3oBaTeNbHON NPo- | MeTobl MOTPY>KEHUSs], YIUTHIBAIO-
rpaMMBbI IIOCPEACTBOM OJHOBPEMEHHOTO  |IIME IUHAMHUKY U YPOBEHb
KonnenrprupoBanHoe p p p yuyp
oByueHHE W3Yy4YEHUS TUCIUILIINH, UMEIOIIUX BhIpa- | pabOTOCIIOCOOHOCTH O0YHAIOIINXCSI

’KEHHBIE MEXHUCIUILTMHAPHBIC CBS3H.
Nmeer nenpro MOBBIIEHUE KaYECTBA OC-
BOGHUS ONPEJICIICHHON PEIMETHOM
obmacTu 63 yBeITHMUYSHHS TPYAOEMKOCTH
COOTBETCTBYIONIMX JUCIUILIHH.

C OI'paHHUYCHHBIMHU BO3MOXKXHOCTAMHU
3A0POBbA U MHBAJIUZ0B.

PasBuBarormee o0yue-
HUE

OO0yueHue, OpUEHTUPOBAHHOE HA PA3BH-
THe (PU3UYECKUX, I03HABATEIbHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEH 00yUaro-
HIUXCS MyTEM UCIIONB30BaHUS UX
MOTEHIMATIBHBIX BO3MOYKHOCTEH C yIETOM
3aKOHOMEPHOCTEN JaHHOTO PA3BUTHS.
Nwmeet nensio popmMupoBaHue BHICOKOM
CaMOMOTHBAIIMH K 00y4eHUI0, TOTOBHO-
CTH K HENPEPHIBHOMY O0yUEHHIO B
Te4YeHHUE BCeH JKU3HU.

MeTozap! BOBICUEHHS 00yUJaIOIINXCs
C OrpaHMYEHHBIMH BO3MOKHOCTSAMU
3/10pOBbsl U MHBAJINUJIOB B paziny-
HBIE BUJIBI JEATEILHOCTH HA OCHOBE
WX UHJIMBUYaIbHBIX BO3MOXKHO-
CTeH U CIIOCOOHOCTEN U ¢ yUEeTOM
30HBI OMIKaNIIEero pa3BUTHS.

AKTHUBHOE, HHTEPaK-
THUBHOE 00y4YeHHe

BCGMepHafl BCCCTOPOHHSAA aKTHUBU3aLUA
y4e0OHO-TI03HABATEILHON 1eATEeTHbHOCTH
00yJaronIuXcsi MOCPEICTBOM PA3IMUHBIX
(dhopM B3aMMOJICHCTBHS € MIpernoaBaTesieM
U IpyT ¢ ApyroM. MMeeT nenpio popmu-
pOBaHME U Pa3BUTUE HABBIKOB KOMaHIHOU
paboThl, MEXINYHOCTHOM KOMMYHHKA-
[IUH, TUJEPCKUX Ka4eCcTB, YBEPEHHOCTH B
CBOEH YCIIEIIHOCTH.

MeTo/bI COIManbHO-aKTHBHOTO
00y4YeHHs C y4ETOM UHAUBHUAYaIIb-
HOT'O COIIMAIBHOTO OMBITA U
oco0eHHOCTeH 00yyaroImuxcs ¢ or-
PAaHUYCHHBIMU BO3MOXKHOCTAMUA
3I0POBBSI 1 UHBAJIHIOB.

Pe¢nexcuBHoe 00y-
YEeHUE

Pa3Butue cyObeKTUBHOIO OIBITA U KPU-
TUYECKOTO MBIIIJIEHUS 00yYarouxcs,
0CO3HaHME 00YJAIOIIUMHCS «IIPOYKTOBY
Y TIPOLIECCOB YyUe€OHOM NesTeNIbHOCTH, MO-
BBIILICHHE KayecTBa 00y4YEHHs HAa OCHOBE
nH(popmanuu oOpaTHOH CBSI3U, TIOTYUYEH-
HOM oT oOyyaromuxcs. imeer nenbio
(bopMHpOBaHKE CIIOCOOHOCTH K CaMOIIO-
3HAHHUIO, aJIEKBATHOMY CaMOBOCIPHSTHIO
Y TOTOBHOCTH K CAMOPa3BUTHIO.

TpanuimonHslie pedIeKCUBHBIE Me-
TOJBI C 00S3aTENHHON 00paTHON
CBSI3bI0, MPEUMYIIIECTBEHHO OPUECH-
TUPOBAHHBIE HA Pa3BUTHE
aJICKBaTHOTO BOCIIPUSITHS COOCT-
BEHHBIX 0COOEHHOCTEH
00y4aroIUMUCS C OTPAaHUYCHHBIMU
BO3MOXHOCTAMHU 3J0POBbs U HHBA-
JUIaMHU.




JIMCIUIUIMHA pealn3yeTcss ¢ MPUMEHEHHUEM 3JICKTPOHHOTO OOY4YeHMS M IMCTAHIIMOHHBIX 00pa3oBa-
TEIbHBIX TEXHOJIOTHH.

Bu 3ansTuil (JIeKIUH, TPaKTHYECKUE 3aHSATHS,
naboparopHbie paboTHI U T.1.), hopma mpome-
KYTOYHOW aTTeCTaI[H

HpI/IMCHHCMLIC JAUCTAaHIIMOHHBIC 06pa30Ba—
TCJIBbHBIC TCXHOJIOTHH

Jlexumn JOT 1 Zoom, JIOT 4 Moodle
[TpakTudeckue 3aHATHS JOT 1 Zoom, IOT 4 Moodle
3auer JOT 4 Moodle

S. HEPEYEHb YYEBHO-METOJAUYECKOI'O U UTHOOPMALIMOHHOI'O
OBECIIEYEHUSA JUCIHUITJIMHBbI

YueOHasi 1uTEpPaTYpa, B TOM YHCIE:
Ocnosnas:

1. Yunuesny, H.M. Aurnmiickuii si361k B mpoeccun. Toprosoe neno=English for Trade
Industry : yue6Hoe nmocodue / H.M. Unnuesuy, E.I'. Komanaposckas. - Musnck : PUIIO, 2018. - 100 c.
- bubmuorp. B kH. - ISBN 978-985-503-758-4 ; To xe [DnekTpoHHBIN pecypc]. -

URL.: http://biblioclub.ru/index.php?page=book&id=487905

2. Kopob6eitnukoBa, A.A. KoOMMYHUKAaTHBHBII NPAaKTUKYM : yueOHoe nocodue /
A.A. KopoGeiinukoBa ; MunuctepctBo oOpa3zoBanus u Hayku Poccuiickoit @enepanun, OeaepanbHoe
rocyapcTBeHHOE 010/ IKETHOE 00pa30BaTeIbHOE YUPEKICHUE BhICIIEro oopazoBanusi «OpeHOyprekuit
roCyJapCTBeHHbIN yHUBepcuTeT». - OpenOypr : OI'Y, 2018. - 150 c. : mi. - bubnuorp. B kH. - ISBN
978-5-7410-1945-0 ; To e [DneKTpoHHBIN pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=48566

3. Casuu, T.A. Aurnmiickuit s3b1k. [IpodeccuonanbHas nekcuka negaror=English.
Teacher’s Vocabulary : yueOnoe nocodue / T.A. CaBuu. - Munck : PUIIO, 2018. - 128 c. - ISBN 978-
985-503-759-1 ; To xe [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=48797

4, [Mnsxosa, B.A. Aarnuiickuii si3pIk JU1st 3koHoMHcTOB=English for economists : yue0-
nuk / B.A. lllnsxosa, O.H. I'epacuna, FO.A. I'epacuna. — Mocksa : [lamkos u K°, 2020. — 296 c. : uin.
—  (YueOuple w3maHus Ans  OakajmaBpoB). — Pexkum  jgocTyma: 1O TMOAMHUCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=573197 . — bubauorp. B ka. — ISBN 978-5-394-
02222-7. — TeKcT : 3NEKTPOHHBIN.

5. Kauanosa, K.H. IIpakTudeckas rpaMMmaTvika aHIJIMMCKOTO SI3bIKA C YIPAXXHEHUSMH U
kirodamu : yueonuk : [16+] / K.H. Kauganosa, E.E. U3paunesuu. — Cankr-Ilerepoypr : KAPO, 2018. —
608 c. — Pexxum JOCTYyTIA: o MOATHCKE. —

URL.: https://biblioclub.ru/index.php?page=book&id=574452 . — ISBN 978-5-9925-0716-4. — Tekcr :
JJIEKTPOHHBIN.

Hononnumensvnan:

1. IMumkuna, T.C. AHIIUACKUIA S3BIK J1€JIOBOrO0 OOLIEHMS KaK JIMHIBHCTHYECKOE SIBIIE-
nue=English of Business Communication as Linguistic Phenomenon : yuebGuuk : [16+] /
T.C. lumxkuna ; KOxHbIM Qenepanbhblil yauBepcuter. — PoctoB-Ha-/lony ; Taranpor : FOxubii ¢e-
nepainbHbld yHuUBepcuter, 2017. — 201 c. : tabm., wi. — Pexum gocTyma: Mo MOAMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=570896 . — bubauorp. B kH. — ISBN 978-5-9275-
2605-5. — TekcT : PIEKTPOHHBIM.


http://biblioclub.ru/index.php?page=book&id=487905
http://biblioclub.ru/index.php?page=book&id=485663
http://biblioclub.ru/index.php?page=book&id=487978
https://biblioclub.ru/index.php?page=book&id=573197
https://biblioclub.ru/index.php?page=book&id=574452
https://biblioclub.ru/index.php?page=book&id=570896

2. Munbsp-benopyuesa, A.Il. Kparkue pekomeHganuu 1no o0y4eHUIO aHTIUHCKONW MUCHMEH-
HOM Hay4yHOU peun : yueOHoe nmocodwue : [16+] / A.Il. Munbsp-benopydesa, E.B. Msrkosa. — 3. 2-e,
non. — Mocksa ; bepinun : dupekr-Menua, 2020. — 174 c. — Pexum gocryna: Mo IOANUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=599931 . — bubauorp. B ku. — ISBN 978-5-4499-
1596-2. — DOI 10.23681/599931. — TekcT : NEeKTPOHHBIH.

3. Taparymsa, C.M. AHrauickWii S3bIK IS aCIIUPAHTOB M COMCKATENIed YYEeHOW CcTere-
nu=English for postgraduate students : yue6nux : [16+] / C.1. I'aparyns. — Mocksa : Bnagoc, 2018. —
337 ¢. — Pexum gocryma: mo moxamucke. —  URL: https://biblioclub.ru/index.php?
page=book&id=429572 — buGnuorp. B kH. — ISBN 978-5-906992-92-5. — TekcT : 3JIeKTpOHHBIH.

JIMeH3HOHHOE MPOrpaMMHoe odecneyeHme:

Microsoft Office 2007. Jorosop 347 ot 30.08.2007, noroop 989 ot 21.11.2008 ¢ IIporpamm-
HBIC TEXHOJIOTHH;

Microsoft Windows 7 Professional x64 RUS. B pamkax moamucku Microsoft Imagine (Obuto
Dreamspark): gorosop 48770/CAM3615 ot 08.10.2014, akr Tr061184 ot 31.10.2014; noroBop
Tr000055182 ot 16.11.2015, akt Tr061918 ot 08.12.2015; norosop Tr000114451 ot 01.11.2016 ¢
Codrnaiin.

CHO Moodle. Cpena mucTaHIMOHHOTO O0YYEHHUSI C OTKPBITHIM MCXOIHBIM KOJIOM (pacmpocTpa-
HSIETCS CBOOOJIHO).

Ipodeccnonanbubie 0a3bl JTAHHBIX:
bpuranckuii Harmonanbuelid kopryc (BNC). — URL: http://www.natcorp.ox.ac.uk/.

Bpuranckuii HanuoHambHBIH Kopmyc B Bepcuu Mapka J[[pBuca (BYU- BNC). — URL:
https://corpus.byu.edu/bnc/.
Kopryc COBPEMEHHOTO aMEPUKAHCKOTO AHTJIMICKOTO SI3BIKA. - URL:

http://www.americancorpus.org/.

NudopmanuonHbie cipaBoYHbIE CHCTEMbI:

CnoBaps Mynbtutpan. — URL: https://www.multitran.ru.
CrnpaBouHno-nipaBoBas cucreMa «Koncynbrantllnrocy
CrnpasouHno-npaBoBas cucreMa «I'APAHT»

6. MATEPHAJIbHO-TEXHUYECKASI BA3A OBPA30BATEJBHOI'O IMTPOLIECCA O
JTUCUMUIIINHE

CriennanbHble TOMEUIECHUS MPECTABIIAIOT COO0M yueOHbIe ayTUTOPUH JJIsl IPOBEIACHUS 3aHATHI
JIEKIIMOHHOT'O THIIA, 3aHATUH CEMHHAPCKOI0 THUIA, KYpCOBOTO MPOSKTUPOBAHHUS (BBIIOJHEHHS KypCo-
BBIX pa0oT), IPYIIOBBIX U MHAUBUAYAIBHBIX KOHCYJIbTAIIMM, TEKYIIErOo KOHTPOJIA U MPOMEKYTOUHON
aTTeCTalliH, a TaKXKe MOMEIEHHs I CAMOCTOSATENIbHOM paObOThl U MOMEUICHHUS JUTIsl XpPaHEHUS U MIPO-
(UIaKTHYECKOT0 OO0CTY)KUBAaHHS Y4eOHOTO 000pY/I0BaHHS.

CrenanbHble MOMEIIEHUST YKOMILJICKTOBaHBI y4eOHOH MeOenplo, B TOM 4YHCiIe MeOebio s
npenojaBaTess JUCHUILUTUHBL, y4eOHON JOCKON, M TEXHUYECKUMHU CPEICTBAMU O0YUEHHUS, CITyKallluMU
IUIsL TIpe/ICTaBlIeHUs] yuyeOHOM MHpopManuu OOJbIION ayAuTOpUHU (MYJIbTUMEAMUHBIA MPOEKTOpP, IK-
paH, KOMITBIOTEP, 3BYKOBBIE€ KOJIOHKH, UHTEPAKTUBHAS JIOCKA).

Jlnist mpoBeieHus 3aHATHIA JEKIIMOHHOTO THITa UCTIOIb3YIOTCS HA0OPBI IEMOHCTPAIIMOHHOTO 000-
pyJIOBaHUS ¥ y4eOHO-HAIJIAIHBIX TOCOOMI, 00ecreunBaroIIe TEeMaTHUECKUE NILTIOCTPAIIUH.

[Tomerienust U1t caMOCTOSTENbHOW paboThl 00YUYaIOMIMXCSl OCHAIIEHBl KOMITBIOTEPHON TEXHU-
KOW C BO3MOXHOCTBIO MOJKIIOUCeHHS K ceTH "VHTepHeT" n ofecrnedeHuemM JOCTyIa B AJIEKTPOHHYIO
MH(OPMAIIMOHHO-00pa30BaTEIbHYIO CPEYy OpraHU3alHH.
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DNeKTPOHHO-0MOIMOTEYHbIE CUCTEMBI (3JIEKTPOHHAsE OMOIMOTEKa) U AJIEKTPOHHAast HHpOpMaIH-
OHHO-00pa3oBaTeNbHAs cpeaa oOecleurnBaeT OJHOBPEMEHHBIM JIOCTYNl HE MEHee 25 MpOIEeHTOB
00y4aroIuXxcs.

OOyuaroniuecss U3 4Kcia JHIl ¢ OTPAHUYCHHBIMA BO3MOYKHOCTSIMU 370POBBSI 00ECIICUNBAIOTCS
AJIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcamMu B (opMax, aJanTUPOBAHHBIX K OTPAHUYEHUSM HX
3II0POBBSIL.

7. METOAUYECKHUE YKA3AHMUSA 11O OCBOEHUIO JUCHUTIJIMHBI

MeTtoanyeckue yKkazaHus JUIS NpenogaBaTesis

W3yuenune AMCUMIUIMHBI TPOBOJUTCA B (OpPME JIEKIMH, MPAKTUYECKUX 3aHATHH, OpraHU3aluu
CaMOCTOSITENIbHOH pabOThl CTYAEHTOB, KOHCYJIbTalUMH. ['JTaBHOE Ha3HaueHHWE JIEKLUU - 00ECHeUnuTh
TEOPETUYECKYI0 OCHOBY OOYYEHUs, pa3BUTh MHTEpPEC K y4eOHOU JesITeIbHOCTH U KOHKPETHOW yueo-
HOW JMcLUIUIMHE, Cc(HOPMHUPOBATh y CTYJIEHTOB OPHEHTUPBI JUISI CaMOCTOATENbHON paboThl Haj
KYpPCOM.

OCHOBHOH 1L1€/1bI0 IPAKTUYECKUX (B T.Y. JJAOOPATOPHBIE) 3aHATHH SIBIIETCS 00CYXKJIeHHEe Hanbo-
Jiee CIIOKHBIX TEOPETHYECKHUX BOMPOCOB Kypca, UX METOJOJOTHUYECKasi U METoAnYecKast MpopadoTKa.
Onu npoBozsTes B (hopMme onpoca, AUCIyTa, TECTUPOBAHUS, OOCYKIEHUS JOKJIa/10B, BBIOJIHEHHS 3a-
JAHWUM U TIp.

CamocrodrenbHas paboTa ¢ HAy4HOW M y4eOHOM JUTepaTypoil, U3JaHHOM Ha OyMakKHBIX HOCH-
TEJISAX, TOMOJTHSAETCS PadOTOH C TECTUPYIOIIUMH CUCTEMaMH, ¢ IPOPEeCCHOHATHLHBIMU 0a3aMH TaHHBIX.

Mertoabl IpOBECHNS Ay JUTOPHBIX 3aHATHH:

- ISKIIUH, pea3yeMbIe Yepe3 U3JI0KEeHNEe yIeOHOr0 MaTeprasia MoJ 3aHCh C COMPOBOKACHUEM
HarJsIHBIX TOCOOMIA;

- TPaKTUYECKHUE 3aHATHUS, BO BPEMs KOTOPBIX CTYACHTHI BBICTYIAIOT C JOKJIAJAaMHU IO 3apaHee
IIPEUI0KEHHBIM TEMaM U JUCKYCCHOHHO 00CYXKAAI0T UX MEXAY COOOM U mpenojaBaTesieM; peliarTcs
MPaKTUYECKHE 3a/1aui (B KOTOPHIX Pa3OMparOTCs W aHAIM3UPYIOTCS KOHKPETHBIE CHTYalliu) C BBIpa-
00TKOI yMeHHs (OPMYJIUPOBATH BBIBO/bI, BBISBIATH TEHACHIIMH U MPUYUHBI U3MEHEHUS COLIUAIBHBIX
SIBIICHHIA; TIPOBOMSITCS YCTHBIE M TIHCbMEHHBIE ONPOCH (B BHJIE TECTOBBIX 3aJlaHHi) U KOHTPOJHHBIE
paboThI (110 BOmpocaM JIEKIUH U MPAKTUYECKUX 3aHATUH ), IPOBOJATCS JEIOBBIE UIPHI.

Jlekuu — ecTh Pa3HOBUIHOCTH YUE€OHOTO 3aHATHS, HAIpaBJICHHAs HA PACCMOTPEHHH TEOpEeTHYe-
CKUX BOIIPOCOB M3JIaraeMoW JUCIMILIMHBI B JIOTHUECKU BbLIEpkaHHOH (opme. OCHOBHBIMH LIEISMU
JIEKINH SIBJISIOTCS CUCTEMHOE OCBEIICHUE KIIFOYEBBIX NMOHSITHN W TTOJIOKEHHUH 10 COOTBETCTBYIOIIEH
TeMe, 0030p U OILIEHKA CYILECTBYIOLIEH MpoOIeMaTuky, ee METOAOJIOIMYECKHX U COLMOKYIbTYPHBIX
OCHOBAHWH, BO3MOXKHBIX BAPHAHTOB PEIICHHS, JTaua METOJUYECKUX PEKOMEH AN s JaTbHEUIIero
U3y4eHHs Kypca, B TOM YHUCIIE JUTEepaTyphl 1 UICTOUHUKOB. JIEKIIMOHHAs 0/1aya MaTepuaa, BMECTe C
TeM, He TPEAIoiaraeT UCKIIOYUTEIbHYI0 aKTUBHOCTh IperoaaBatels. JISKTop JOIKeH CTUMYIIHPO-
BaTh CTYACHTOB K YYaCTHIO B OOCY)XIEHMM BOIIPOCOB JIEKIIMOHHOTO 3aHATHSA, K BBICKAa3bIBAaHHIO
COOCTBEHHOW TOUKH 3peHus 0 00CyKIaeMoii mpodiieme.

[IpakTHyeckue 3aHATHS HAIIPABJICHbI HA PA3BUTHE CaMOCTOSATEIILHOCTH CTYJEHTOB B HCCIEI0Ba-
HUM W3Yy4aeMbIX BOIPOCOB M TPHOOpPETEeHHWE YMEHWH H HaBBIKOB. [IpakTHueckue 3aHsATHS
TPaIUIIMOHHO TMPOBOJATCA B (opMe 0OCYKIeHHS MPOOJEMHBIX BONPOCOB B IPYIIE MPU aKTUBHOM
YYaCTHH CTYACHTOB, OHH CIIOCOOCTBYIOT YTIyOJICHHOMY W3YYEHHWIO HanOosee (yHIaMEHTaIbHBIX H
CIIO’KHBIX TPOOJIeM Kypca, CIy:KaT BaKHOW (OopMON aHaiIM3a U CHHTE3a UCCIENyeMOro Marepuana, a
TaKXXe TOJIBE/ICHUSI HTOTOB CAMOCTOSITENIFHOW pabOThI CTYJICHTOB, CTUMYJIUPYS pa3BUTHE Tpodeccho-
HQJIBHOW KOMIIETEHTHOCTH, HAaBBIKOB M yMeHUH. Ha mpakTuyeckux 3aHATHUSAX CTYAEHTHl ydarcs
paboTaTh ¢ HaAyYHOU TUTEPATYPOH, YETKO U JOXOJYNBO M3JIaraTh MPOOJIEMBI U MpeiaraTb BapuaHThI
UX pELIeHUs, apryMEHTUPOBATh CBOIO MO3MUIIMIO, OLEHUBATh M KPUTHKOBATh MO3UIMM APYTHX, CBO-
00HO TYOJMYHO BBHICKA3BIBATh CBOM MBICIIH U CYXJICHUS, TPAMOTHO BECTH MOJIEMHUKY W MIPEICTABIISATh
pe3yabTaThl COOCTBEHHBIX UCCIIEIOBAHUM.



[Ipy mpoBeneHUM NPAKTUYECKUX 3aHATHN IIPENOAABATENb JOJDKEH OPUEHTUPOBATh CTYINEHTOB
IIPU TOATOTOBKE HCIIOJIB30BaTh B MEPBYIO OYEpe/b CIELUANBbHYIO HAy4dHYIO JIMTEpaTypy (MOHOIpa-
¢bum, cTaTby U3 HAYYHBIX KyPHAJIOB).

Pe3ynpTaThl paboThl Ha IPAKTUYECKUX 3aHATUAX YUUTHIBAIOTCA MIPENOAaBaTeNIeM IPU BbICTaBIIe-
HUH UTOTOBOM OLICHKHU IIO JaHHOM aucuuiuiiHe. Ha ycmoTpeHue npenopaBareiis CTYACHTBI, aKTUBHO
OTBEUAIOUINE HA 3aHATUAX, U BBINOJIHAIOIINE PEKOMEHAANH IPENOAABATENs MIPU MOATOTOBKE K HUM,
MOTYT MOJYYUTh MOBBIMIAIOMINN 0aJUT K CBOCH OLIEHKE B paMKaX MPOMEKYTOUYHON aTTeCTaIHH.

OcobenHocTH peau3aluy JUCHUILVIMHBI B OTHOIIEHUH JIMI U3 YMCJIa HHBAJIUAOB U JIHII C
OrPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI

[Ipodeccopcko-nieqarorndeckuii CocTaB 3HAKOMUTCS € TICUXO0JI0T0-(PU3UOTIOTHUYECKUMH 0COOeH-
HOCTSAMH OOYYalolUXCsd WHBAIWIAOB U JIML C OrPaHUYCHHBIMM BO3MOYKHOCTSAMHU 3I0POBBS,
WH/IMBUYAIbHBIMUA TPOTpaMMaMH peaOMINTALMU WHBANMKUIOB (rpu Hamuuuu). [Ipm HeoOXxoxumocTu
OCYLLECTBIISICTCA OMOJHUTENIbHAS OJAEPIKKA MPENOAaBaHUs ICUX0JIOTaMH, COLUAIbHBIMUA paOOTHHU-
KaMHM, IPOLIEIIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ MeTOAMYECKMMH pekoMeHaanusamMu MunoOpHayku PD B kypce mpeamnosnara-
€TCcs HCIIOJIb30BaTh COLMAIBHO-aKTHBHBIE M pE(IEKCUBHBIE METOAbl OOYYCHHS, TEXHOJOTUU
COLMOKYJIbTYPHOU peadMINTallU C IeJIbI0 OKa3aHUs MOMOILIM B YCTAHOBJIEHUU MOJHOLICHHBIX MEX-
JMYHOCTHBIX OTHOIIEHHH C JPYTMMHU CTYJSHTaMH, CO3/IaHUM KOM(POPTHOTO IICHXOJIOTUYECKOTO
KJIMMara B cTyaeHdeckoi rpymmne. [lon6op u pa3paboTka yueOHbIX MaTepHaIoB MPOU3BOIATCS C yue-
TOM IIPEOCTABICHUS MaTepHaja B pa3IMuHbIX (pOpMax: ayAnanbHOMN, BU3YaJIbHOM, C HCIIOIB30BAaHHEM
CHELUAIbHBIX TEXHUYECKUX CPEACTB U MH()OPMAIIMOHHBIX CUCTEM.

CornacHo TpeOOBaHUAM, YCTAHOBIEHHBIM MuHOOpHayku Poccuu k mopsiaky peanusanuu odpa-
30BaTEJIbHOMN JI€ATEIbHOCTU B OTHOLIEHUH UHBaIUI0B U il ¢ OB3, Heo0X0aMMO UMETh B BULY, UTO:

1) uuBanuap! 1 nuua ¢ OB3 no 3peHu0 UMET IPaBO NPUCYTCTBOBATH HA 3aHATHUSX BMECTE C
ACCHUCTEHTOM, OKa3bIBAIOLIUM 00yUaronieMycsi HeOOXOAMMYIO TOMOILIb;

2) naBanuasl ¥ mna ¢ OB3 1o cinyxy UMEIOT MpaBo Ha MCMOIb30BaHUE 3BYKOYCHIIMBAIOIIEH arl-
napaTypsbl.

[Ipu mpoBeneHUM MPOMEXKYTOUHOM aTTeCTallUy MO JUCUUIUIMHE 00ECeunBaeTcsi COO0IeHNE
CIIEAYIOIIMX OOIIUX TPeOOBAHMIA:

- IPOBE/IEHNE aTTECTAllMU JJI1 HHBAJINI0B B OJIHOM ayAUTOPUH COBMECTHO € 00yUYalOLUMUCS, HE
SBJISIOIIMMUCS UHBAJIMAAMH, €CIIM 3TO HE CO3/1aeT TPYJHOCTEH [l HHBAIHUIOB M MHBIX 00yJaroInuXCs
P IPOMEKYTOUYHOM aTTeCTaluy;

- TIPUCYTCTBHE B ayJAMTOPUHU ACCHCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIEIO OOydYaIOUIMMCs MHBa-
JUAaM HEOOXOIMMYI0 TEXHUYECKYIO MOMOIIb C YYETOM MX MHIUBUAYAIbHBIX OCOOCHHOCTEW (3aHATH
pabouee MecTO, MepeIBUraThesl, MPOYUTATh U 0(OPMUTH 3ajaHNe, 0OLIAThCs C 9K3aMEHATOPOM);

- TOJIb30BaHHE HEOOXOAMMBIMHM OO0yYarolMMCsS HMHBAJIUJAM TEXHUYECKHMMM CPEICTBaMU IpU
MPOXOKJICHUH IPOMEKYTOUHON aTTeCTalluU C YY€TOM X UHAUBUAYAIbHBIX OCOOCHHOCTEH;

- o0ecrieueHre BO3MOKHOCTH OECTIPENSATCTBEHHOIO JI0CTYIa 00y4yarouuxcs HHBAIUIOB B ayIu-
TOpHUH, TyaJeTHbIE U IPyTHe MOMEIEHHs, a TAK)KE UX MPeObIBaHHS B YKa3aHHBIX TOMEIIEHUSX.

[lo mucbMeHHOMY 3asBIIEHHIO OOYyYaroOLIErocs MHBAIMA MPOAOKUTEIBHOCTh MPOXOXKICHUS
UCTIBITAaHUS TPOMEKYTOUHOM aTTecTaluu (3a4era, 3K3aMeHa, 1 Jip.) 00y4JaromuMcsi HHBAJTUI0M MOXKET
OBbITh YBEJTMYEHA IO OTHOLIECHHUIO K YCTAaHOBJIEHHOM MPOJIOJKUTEIEHOCTH €TI0 CAAYU:

- IPOJIOJKUTEIBHOCTD CJIA4YM MCIIBITAaHUS, IPOBOAMMOTO B MHUCbMEHHOH (hopMme, - He Gojiee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBHOCTh MOATOTOBKH 00Y4Yarolierocs K OTBETY, IPOBOJAUMOM B YCTHOU (opme, -
He Oosee yem Ha 20 MUHYT;

B 3aBucHMOCTH OT MHIMBUIYaTbHBIX 0coOeHHOCTel oOyuatomuxcs ¢ OB3 YHusepcuter obec-
M€YMBAET BHINIOJHEHHUE CIEAYIOUMX TPeOOBAaHUM MPU MPOBEICHUH aTTECTAIIUU:

a) IS CIICTIBIX:



- 33/1aHUS ¥ UHBIE MaTepUabl ISl IPOXO0XKICHUS IPOMEKYTOUHON aTTecTalluil o(hopMIISIOTCS B
BHJIE€ DJIEKTPOHHOTO TOKYMEHTa, JOCTYIHOTO C MOMOLIBI0 KOMIBIOTEPA CO CHELHAIN3HMPOBAHHBIM
IPOrpaMMHBIM 00eCTIeYeHHEM IS CIIETIBIX, JIM0O0 3aUUTHIBAIOTCS ACCUCTEHTOM;

- IMCbMEHHBIE 3aJlaHMsI BBIIOJIHAIOTCS 00yJyaroluMuUcs Ha Oymare peibe(HO-TOueUHbIM IpHd-
ToM bBpaiing uiam Ha KOMIOBIOTEpE CO CIEHUATU3UPOBAHHBIM IPOrPAMMHBIM OOECIICUYeHHEM st
ClIeNbIX, TM00 HaJIUKTOBBIBAIOTCS ACCUCTEHTY;

- IPU HEOOXOAUMOCTH O0YHAIOIIUMCS TPEAOCTABIIACTCS KOMILIEKT MTUCbMEHHBIX MPUHAICKHO-
crei u Oymara i nuchbMa penbedHO-ToueuHbIM wpudToM bpailna, xommberorep co
CHELMAIM3UPOBAHHBIM IIPOTPAaMMHBIM 00€CIIEUEHUEM ISl CIIETIBIX;

0) 1151 CITa0OBUIAIINX :

- 3aJJaHMsI U MHBIE MAaTepUAIIbI JUIs CIaYH SK3aMeHa 0(OPMIISIOTCS YBEITMYCHHBIM MIPU(TOM;

- o0ecrieunBaeTcs UHANBUIYAIbHOE paBHOMEpPHOE ocBelleHue He MeHee 300 mrokc;

- TIpU HEOOXOAMMOCTH OOYYAIOIIMMCS MPEIOCTABIISIETCS YBEINYMBAONIEE YCTPOMCTBO, AOMYC-
KaeTCsl UCIOJIb30BAaHNUE YBEIMUUBAIOIINX YCTPOHCTB, UMEIOIIUXCS Y 00yYarOLINXCS;

B) IS TIIyXUX U €1a0O0CIBIILANINX, C TSHKEIBIMU HAPYILIEHUSIMU PEeUu:

- obecnieunBaeTcs HAJIMYKME 3BYKOYCHIIMBAIOLIEH annapaTypbl KOJUIEKTUBHOTO MOJIb30BaHUs, IIPU
HEO0X0AMMOCTH O0YJarOIIUMCSI TIPEIOCTABIISIETCSl 3BYKOYCHIIMBAIONIAs annapaTypa WHAUBHYaTbHO-
'O II0JIb30BAHNUS;

- 110 WX YKEJIAHWIO UCIIBITAHMSI POBOISATCS B MMCBMEHHOM (hopme;

I) AJIS JIUL ¢ HApyLIEHUsIMU OIOPHO-JIBUTATEJILHOIO anmnapaTa (TsDKeIbIMU HapyIIeHUsIMU J1BU-
raTejabHbIX (QYHKIUI BEpXHUX KOHEUHOCTEN UM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MMCbMEHHBIE 33/1aHUS BBITOJIHAIOTCS 00YYalOIMMKCS Ha KOMIBIOTEPE CO CIELUAIU3UPOBAH-
HBIM [IPOTPAMMHBIM 00E€CTIEUEHUEM WIIM HAJUKTOBBIBAIOTCS ACCUCTEHTY;

- [10 UX JKEJIAHUIO UCIIBITaHMsI IPOBOJATCS B YCTHOM (hopme.

O HEOOXOMMMOCTH 00ECIICUCHHSI CIICIIUATBHBIX YCIIOBUH IS MPOBEICHUS aTTeCTAIlUU 00yJaro-
IMics JO0JDKEH COOOIIMTh MHCbMEHHO He mo3fgHee, yeM 3a 10 gHel no Havana arrectanuu. K
3asIBJICHUIO TPUJIAraloTCs JOKYMEHTHI, TOATBEPKIA0NINE HATUUYUE Y 00y4aromerocs: HHANBUAYaIb-
HBIX 0COOEHHOCTEH (MPH OTCYTCTBUH YKa3aHHBIX TOKYMEHTOB B OpraHU3aluHn).

[Ipn HEOOXO0AUMOCTH ISl 00YHAIOIIMXCS C UHBAJIUAHOCTHIO IIPOLEAYpa OLICHUBAHUS pe3yJibTa-
TOB 00Y4EHHUSI MOXKET MPOBOJUTHCS B HECKOJIBKO HTAIIOB.

MeTtoauyeckue ykazaHus AJ1s1 00y4arouxcst

JUig ycrienHoro OCBOEHHUs AMCLMILIMHBI CTYACHTBI JOJDKHBI MOCEIATh JIEKIIMOHHBIE 3aHATHS,
TOTOBUTHCSI U AKTUBHO Yy4aCTBOBaTh B NMPAKTUYECKUX 3aHATUAX, CAMOCTOSITENIbHO paboTaTh C PEKo-
MEHJIOBaHHOH nauTeparypoid. M3ydyeHue IUCHUIUIMHBI IIeecoO0pa3HO HayaTh CO 3HAKOMCTBA C
IIpOrpaMMoil Kypca, 4ToObl UETKO MPEACTaBUTh cebe 00beM U OCHOBHBIE Mpo0ieMbl Kypca. [IpounTtan
COOTBETCTBYIOLIMI pa3Jiell MPOrpaMMBbl, 1 YCTAaHOBHUB KPYT TEM, MOJIEKAIUX U3YUYEHUIO, MOYKHO IIe-
pexoauTh K paboTe ¢ KOHCIEKTaMM JIEKIMH U ydeOHUKOM. KOHCHEKT JIeKIMi NOKEeH coaepxkarb
KpaTKO€ U3JI0)KEHNE OCHOBHBIX BOIPOCOB Kypca. B nekuusax mpenogasareib, Kak PaBUiO, BBIICISAET
BBIBOJIbI, COZIEpKAlllMecss B HOBEHIINX HCCIEIOBAaHUSAX, PA3HOTIACHUS YUEHBIX, 0OOCHOBBIBAeT Hanobo-
nee yOeauTeNnbHYIO TOUKY 3peHus. HeoOXoauMo 3amuchiBaTh METOAMYECKHE COBETHI NMPEMNogaBaTes,
Ha3BaHUs PEKOMEHAYEMBIX MM W3JaHui. He Hy)KHO CTpeMHTBCS K JOCIOBHOM 3amucy Jiekuui. s
TOTO YTOOBI BBIICIUTH ITIABHOE B JICKIIMH U MPABUIBHO €€ 3aKOHCIIEKTHPOBATh, MOJIE3HO 3apaHee Mpo-
CMOTPETh YK€ TMPOUIEHHBIM JEKUMOHHBIM Marepuas, i Oojee MNOJHOrO U 3(P(HEKTUBHOrO
BOCIIPUATHS HOBOM MH(POpPMALIMU B KOHTEKCTE YK€ MMEIOLINXCSl 3HAHUH, TPUTOTOBUTH BOIIPOCHI JIEK-
Topy. [IpounTaB cBOI KOHCIIEKT JIEKIHH, cIeayeT 0OpaTUThCS K MaTepuany ydeOHuUKa.

OOpareHre K paHee U3y4eHHOMY MaTepUaly HE TOJBKO ITOMOTraeT BOCCTAHOBUTH B MaMsTH M3-
BECTHBIEC TOJIOKEHUS, BBIBOJABI, HO M TPUBOAUT pPa3pO3HEHHbIE 3HAHHUSA B CHCTEMY, YIIIyONseT U
pacmmpsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepHally O3BOJIIET HAWTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIIUTh €Tr0 C HMHBIX MO3UIMM, ONpeAenuTh UIsi Hero HauboJiee MOAXOASIIEEe MECTO B YK€
uMmeroleics cucteMme 3HaHui. HeomgHokpaTHoe oOpalieHue K MPOWICHHOMY MaTepuaiy sBISETCS
HauOoJiee parmoHaNbHOU (GopMOi pHOOPETeHHS M 3aKperuieHus 3HaHuH. OYeHb TOJIE3HBIM B TIPaK-
THUKE CAaMOCTOSATEIbHON pabOTHI, ABISETCA MPEABAPUTEIHHOE 0O3HAKOMIICHHE C YU€OHBIM MaTepHAIIOM.
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Jlaxxe kpaTkoe, Oerioe 3HAKOMCTBO ¢ MaTepPHAIOM OYEPETHON JISKINH AaeT MHOTOe. CTyIeHThI MOY-
4aroT o0Ilee MpeICTaBICHHE O €€ COACPKAHUU U CTPYKTYpPE, O INIaBHBIX U BTOPOCTENIEHHBIX BOIIPOCaX,
0 TepMHUHAX M ompeaeneHusx. Bee 1o obneryaer paboTy Ha JEKIUH U JIETIAeT €€ LelNeyCTPEeMICHHOM.

Pabota c nmuteparypoii

[Tpu u3y4eHNM TUCIUTUTMHBI CTYACHTHI JIOJDKHBI CEPhE3HO MOJOUTH K UCCIICIOBAaHUIO YUYeOHOH 1
JIOTIOJIHUTENBHON JuTepaTyphl. JlaHHOE TpeboBaHHEe O0COOEHHO BaKHO JUIsl MOJATOTOBKU K IMpaKTHUe-
CKUM 3aHSATHUSIM.

Oco0oe BHUMaHHUE CTYyJEHTaM ClelyeT OOpaTUTh Ha COOTBETCTBYIOLIUE CTAaThU W3 HAYYHBIX
XKypHaioB. J[aHHbIE MEPUOANYECKUE MU3AAHUS MPEICTABIICHBI B UWTAJbLHOM 3alie YHuBepcurera. s
MOMCKAa HAY4YHOW JINTEpATyphbl MO AMCUMILIMHE CTYIEHTaM TaKXKe CJeAyeT HCIOJIb30BaTh KaTajor
OnextponHoi HayuHou oubmmoteku: eLIBRARY .RU, OBC «YHusepcuterckas oudmmorexa Onliney.

[Ipu moAroToBKe K MPaKTHUYECKOMY 3aHATHIO CTYJIEHTHl UMEIOT BO3MOXKHOCTh BOCIIOJIb30BAThHCS
KOHCYJbTAIlMSAMH TipernojaBatens. KadecTBo yd4eOHOUW pabOTBhI CTYICHTOB OMPEICNACTCS TEKYIIUM
KoHTposieM. CTy/IeHT UMEET NMPaBO O3HAKOMUTHCS C HUM.

MeTtoaudeckue peKoOMEHaluy 110 CaMOCTOSITENIbHON paboTe CTYAEHTOB

Lenb camocTOSTENbHON PabOTHI - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOI'O CHEIHalucTa U
(dbopMUpOBaHHE CIIOCOOHOCTEH M HABBIKOB K HEMPEPHIBHOMY CaMOOOPa30BaHUIO U MPOPECCHOHATBHO-
MY COBEpILIEHCTBOBAHHUIO.

Peanu3zanus noctaBaeHHOMN €)M IPEoIaraeT pelieHue CAeAYoIuX 3a/1ay:

- Ka4eCTBEHHOE OCBOCHHE TEOPETUYECKOr0 MaTepuaia Mo U3y4yaeMol AUCHUIUINHE, YTIyOIeHue
Y paclIMpeHUe TEOPETUUECKUX 3HAHUH C 1IeJIbI0 MX PUMEHEHHUS HA YPOBHE MEKIIPEMETHBIX CBSI3EH;

- CUCTeMaTH3alsl U 3aKpeIUIeHUEe TOTyYEeHHBIX TEOPETUUECKUX 3HAHUN U MPAKTHUECKUX HaBBI-
KOB;

- (hopmupoBaHNEe YMEHHI [0 MOUCKY U UCIOJIB30BAaHUIO HOPMATUBHOM, IPABOBOM, CIIPABOYHOM
U CICIMAIILHOM JTUTEPATYpPHI, @ TAKKE APYTUX UCTOYHUKOB HH(DOpMAIHH;

- pa3BUTHE I03HABATEIbHBIX CHOCOOHOCTEH M aKTHUBHOCTH, TBOPUYECKON WHUIMATHBBI, CaMO-
CTOSITEJIBHOCTU, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

- (popMUpOBaHUE CAMOCTOSITEILHOCTH MBIIIIEHUS, CIIOCOOHOCTEN K CaMOPa3BUTHIO, caMoobpa-
30BaHHI0, CAMOCOBEPILIEHCTBOBAHUIO U CAMOpPEAIN3allnu;

- pa3BUTHE HAYYHO-UCCIIEOBATENFCKUX HABBIKOB;

- (hopmupoBaHUE yMEHUS pelIaTh MPaAKTUUECKHE 3a/1a4 (B MPOPECCUOHAIBHON ACSITEIHHOCTH),
UCIIOJIB3YS MPUOOpPETEHHBIE 3HAHUS, CTIOCOOHOCTH U HaBBIKH.

CamocrosiTenbHast padboTa sIBIsIETCS HEOThbEMJIEMON YacThio 00pa30BaTEILHOIO MpoLiecca.

CaMocTosiTenbHas paboTa mpenoiaraeT MHALMATUBY caMOTo 00ydarolerocs B mpoiecce coopa
¥ YCBOCHHS MH(POPMAIUH, IPUOOPETEHIS HOBBIX 3HAHWH, YMCHHI ¥ HABBIKOB M OTBETCTBEHHOCTH €T0
3a TUIAHUPOBAHME, PEATH3aIMI0 U OLIEHKY pPe3ylbTaToB y4ueOHOU AestenbHOCTH. [Iporecc ocBoeHus
3HaHUH MPU CaMOCTOSTEHHOM paboTe He 000c00JIeH OT NPyrux GopM 00yUEHHUS.

CaMocTosTenbHas paboTa JI0JDKHA!

- OBITh BBHITIOJIHEHA WHIMBHUIYAIHHO (MJIU SBISATHCS YACThIO KOJJIEKTHBHOM padoThl). B ciyuae,
korna CP moAaroToBiieHa B MOPSIIKE BBIMOJIHEHUS TPYIIIOBOTO 3a/1aHus, B padoTe JAenaeTcsi COOTBETCT-
BYIOIIIAsi OTOBOPKA,

- IPEICTaBIATH COOOI 3aKOHUEHHYIO pa3paboTKy (3Tam pa3paboTKu), B KOTOPOH aHATU3UPYIOTCS
aKTyaJbHBIEC POOJIEMBI TIO OMIPEICIICHHON TEME U €€ OTACIbHBIX aCIIEKTOB;

- OTpaXkaTh HEOOXOAUMYIO U JIOCTATOYHYIO KOMIIETEHTHOCTh aBTOPA;

- IMETh Y4eOHYI0, HAYYHYIO U/WJTU TTPAKTUYECKYIO HAIIPaBIEHHOCTh;

- ObITH OpOpMIIEHA CTPYKTYPHO U B JIOTUYECKOU TMOCIEIOBATEIILHOCTH: TUTYJIBHBIN JIHCT, OTJIaB-
JIeHWe, OCHOBHAS YaCTh, 3aKJTIOUYEHNE, BEIBOJIBI, CITUCOK JIUTEPATYPHI, IPUIIOKECHHUS,

- colepKaTh KpaTKHe W 4eTkhe (POpMyITUpOBKH, YOSTUTENbHYIO apryMEHTAaIlUIo, JOKa3aTellb-
HOCTh ¥ 00OCHOBAaHHOCTH BBIBOJIOB;

- COOTBETCTBOBATh ATUYECKUM HOpMaM (IIpaBUia IUTUPOBAHUS U mapadpas; CChIIKU Ha UCTIONb-
30BaHHBbIC OWONHOrpaduyYecKre HWCTOYHUKM, HCKIIOYEHHUE IIaruara, TyOJupoBaHUsI COOCTBEHHOTO
TEKCTa U UCTOIb30BAHUS YYKUX padoT).
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8. ®OHJ OHEHOYHBIX CPEJICTB

[Tnaaupyemblie pe3yabTaThl O0yYSHHUS 110 AUCIUILTUHE /
[Inanupyemsie pe3ynbtaThl ocBoeHuss OIIOIT BO

IToxazaTemm OLICHUBaHUA

['OTOBHOCTh K KOMMYHHMKAIIMU B YCTHOM U MMUCbMEHHON (JOpMax Ha PYyCCKOM U MHOCTPAHHOM sI3bIKax
JUIS petieHus 3a1a4 npodeccuonanbroit aesireabroctu (OITK-1)

Jlekcuko-rpaMMMaTHYECKMT MUHUMYM WHOCTPAHHOTO si3blKa | biiok 1 KOHTpoJbHOTO 3a-
3HaerT: B 00bEéMe, HEOOXOIMMOM Il PEIICHUS OCHOBHBIX 3a1ad | JaHUs BBIIIOJIHEH
poeCCHOHAIBHON JCSTEIHHOCTH. KOPPEKTHO
biok 2 xoHTpoaBHOTO 3a-
Hcnonb3oBaTh 3HaHME MHOCTPAHHOIO S3bIKA IS PELICHUS
VwMmeer: N TaHusg BBIIOJIHEH
3a/1a4 Ipo(hecCHOHAILHON ACATEIIBHOCTH.
KOPPEKTHO
o . . biok 3 xoHTpoIBHOIO 3a-
HaBbikamMu yCTHOW M MUCbMEHHOM peueBOl NEATENbHOCTH Ha
Bnaneer: IaHUS BBIIIOJIHEH
WHOCTPAHHOM SI3BIKE.
KOPPEKTHO

TunoBoe kKOHTPOJIBLHOE 3a1aHue (1 cemecTp)

BJIOK 1 - IPOBEPKA 3HAHUM

Bbi0epuTe 0MH NPaBUJIbHBIA OTBET

1.1 When a bank lends you money to start a business, it asks you for some

a) finance

b)security

c) collateral

d)security

1.2 In other words, it asks for rights over part of your
a) assets

b)loan

c) deposit

d)property

1.3 This

a) security

b) loan
c)authority

d) strategy

1.4 Some people offer their houses as security when they
a) lend/

b)borrow

c) offer

d) accept

protects the bank against financial loss.

Bri0epuTe Bce (00s1b1IE OTHOT0) CHHOHHMMBI/ONPeE/IeTCHHS

1.5 proprietor

a) customer
b) shop assistant
C) owner

large sums of money.
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d)possessor

1.6 retail shop

a) supermarket

b) warehouse

c) shop that sells directly to the customer
d) outlet

1.7 collateral

a) something valuable given as a guarantee of
repayment

b)freedom from want

c) money that is lent

d) money that is borrowed

3anoJiHUTE NPOMYCKHU:

1.8 Labour is sometimes divided into three cat-
egories: , semi-skilled and unskilled.
1.9 Skilled labour usually implies that some
special training or are needed, as
with engineers, draughtsmen, plumbers and
electricians.

1.10 Semi-skilled labour means that a certain
amount of basic training is needed but this can
be acquired in a fairly short

BJIOK 2 —- MIPOBEPKA YMEHUM

2.1 O3HaKOMHMBIINCH € THAJIOTOM, MOA0epPUTe pyccKHe IKBHBAJIEHTHI VISl CJIeYIOIINX AaHTJIHii-
CKHX CJIOBOCOYETAHUM:

did you have a good trip

glad to meet you

let me introduce myself

will you take a seat please

make yourself comfortable

have you seen any places of interest yet

- Let me introduce our General Director, Mr. A.

- Glad to meet you, Mr. A.

- Glad to meet you too. Is it your first visit to Volgograd? What are your impressions of it?
- Ilike Volgograd. It’s a very nice city and quite different from Samara.

- | hope you will enjoy your visit Mr. B.

- Good morning! I’'m Mr. B from TST System. Here is my card.

- Glad to meet you, Mr. B. Will you take a seat, please. Make yourself comfortable.

- Thank you.

- Did you have a good trip?

- Yes, it was quite nice, thank you.

- Have you seen any places of interest in Volgograd yet?

- Yes, but not many. | arrived in VVolgograd only two days ago and it has been raining all the time.
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Oh, I hope the weather will change for the better and it’ll stop raining soon. You’ll enjoy sightsee-
ing in Volgograd. |1 am sure VVolgograd will impress you greatly. There are many places of interest

here.
- DI’m sure, I will, thank you.

2.2 — 2.3 O3HaKOMHUBIIUCH C TUAJIOTOM, HAWIUTE COOTBETCTBHUS MEKIAY PYCCKUMH M aHTJIHI-

ckuMu ¢ppazamu:

English

Russian

Would you like something to drink?

Let’s clear up some points of our contract.
How can | get in touch with you?

Let me introduce my staff to you.

Let’s look through the contract.

Let’s get down to business.

How would you like your coffee?

Paspemmre npencraButs Bam coTpyIHUKOB.
Kak s mory cBsizatbes ¢ Bamu?

Kakoii Bam caenats xode?

JlaBaiiTe mpoOCMOTPUM KOHTPAKT.

JlaBaiiTe IPOSICHUM IIyHKTbI KOHTPAKTA.

He xoTuTe 1 BRINMUTH 4eTr0-HUOYIH?
[lepenném npsimo K aeny.

- Let me introduce my staff to you, Mr. B. This is my secretary Mrs. K.

- Nice to meet you, Mrs. K.

- Nice to meet you too. Call me Kate, please.

- lalso want you to meet Peter C., our Sales Manager. And this is Mr.P.

- What does Mr. P. do?

- He is our Export-Import Manager. Take a seat, please. Would you like a cigarette?

- Yes, thank you.
- Would you like something to drink?
- Yes, Id like a cup of coffee.

- Kate, could you make coffee for us, please?

- Certainly, sir. How would you like your coffee, black or white?

- Black, please.
- With sugar?

- No, thanks. Well, Mr. A., let’s get down to business now and look through the contract and clear

up some points.
- Here you are.
- I’d like to discuss it with my people.

- By the way, Mr. B., how can | get in touch with you?

- Well. Here is my card.

2.4 O3HaKOMBbTECH C OITHCAHHEM MEPEroBopos. BblﬁepHTe PECKOMEHAANMA 110 TOCTUKECHUTIO 1€~

Jieii meperoBopoB U ceJaiiTe yCTHOE COO0IIEHHE O HHX.

NEGOTIATIONS

In business you don't get what you deserve,
You get what you negotiate (Ch. Karrass)

Negotiation isn't something reserved for diplomats and labour relations people. We all negotiate,
and we all spend a great deal of time at it. We negotiate in our personal lives. We negotiate in business
with the people we buy from, and the people we sell to. We negotiate with our own bosses. We negoti-
ate with our own employees, time and time again. Good negotiators are successful people. And good
negotiators aren't born. They are trained in strategies, techniques, tactics, tips and skills of effective

negotiating. They get what they want by negotiating.
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Your agreements, understandings and relationships mean the difference between success and fail-
ure. Poor agreements with other individuals and companies are always breaking down. They bring
nagging (to nag - mpuaupatscs) dissatisfaction and aggravation into your business and personal life.
But good agreements help you reach and exceed your own objectives; and they leave the other party
gaining more satisfaction at the same time. This is true whether you are:

« Persuading others to work with and not against you

» Working on a problem with someone important to you

» Breaking or avoiding a serious deadlock (a difficult situation offering no workable

escape).

« Managing and supervising those responsible for doing the work properly in your organisa-
tion, in other departments and on the outside

» Finalising and administrating simple or complex contracts

» Determining the price and terms at which you buy or sell
« Setting or meeting budgets

There are different approaches to negotiating but the one presented here aims towards mutual ad-
vantage, long-term business relationship. This collaborative rather than a confrontational approach
suggests realistic and clear strategy of pursuing own interests while maintaining good human relations
with negotiating partners whose interests conflict with yours.

2.5 O3HaKkoMbTECH € ONMCAHUEM BAKHEHIIUX 3J1eMEHTOB MePeroBOpPoOB M, M0JIb3YsCh BONPOCAMH
nocJie TeKCTa, onpejieuTe, UCMOJIb30BaHbI JIM MOJYYeHHbIe CBeIeHUsI B Ballleil MPaKTHYeCKOi

NAeATEeJIbHOCTH.
THE MOST IMPORTANT ELEMENTS OF NEGOTIATIONS

Identity: Make sure you are talking to the right person
YCTaHOBJICHHE has responsibility to take decisions

JIMYHOCTHU

Message: Make sure about what is really being said

CoOOIICHNE

Offer: Everything should be conditional - don't commit yourself
IIPETIOKEHUE (He nmpuHUMaiiTe Ha ce0s 00513aTeNIbCTBO, 0COOEHHO t

PHCKOBaHHOE, HE CBs3bIBaiiTe ceOs), don't accept
anything, don't say "yes" from the start

Conflict: Make certain your words have the desired effect ( for
pasHoTIacHsI example Product is not good; prices are high etc.)
Settlement: You agree what you have agreed.

paszperieHue KOHQIUKTA

IDENTITY- If you don't identify the person you may waste a lot of time before you understand
that they don't have the necessary authority to negotiate. At the same time it's important not to under-
estimate the value of talking to a subordinate. Not to sound too straightforward use very neutral
enquiries like:

» "Perhaps you could draw me a little organigram of company (organisational chart)

and show me where you fit in?"

« "If we should reach agreement what other stages would we need to go through before fi-
nalizing the deal?"

» "Do you think there might be anyone else who would find our conversation useful?"

« "Could you tell me something about the purchasing arrangements in your compa-

ny?"

Sometimes you can check authority to negotiate more directly: - "Before we begin, are you sure
you are in a position to conduct this negotiation?" If you see this is a wrong person it is not the best
way to say: "Goodness! Is that really the time! I must be going!" That won't make you any friends!
You discover that the person you've been talking is the manager's assistant and has no authority to ne-
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gotiate. Then if he says: "Well, then, what terms are you offering?", you may answer: "I'll send them to
the office later”. Or: "We could reach the final decision with Mr.Smith and you". Or: "What kind of
discount would you offer for large orders?"

» "I'll send 2 copies to your office, for you and Mr.Smith".

MESSAGE - is a signal sent consciously or unconsciously between the parties who are negotiat-
ing. It can be a response to an offer or it can be an inquiry to try and find out, which movement there
might be on a particular issue. The key point about the message - it is never communicated in plain
language. It is a code and should be decoded. Messages in business negotiations tend to be more sub-
tle. But careful listening will usually reveal an indiction of the speaker's intentions and will help the
negotiations: "We don't negotiate on price™ means that hidden within that flat statement is the message
that all other aspects of the deal can be negotiated. Even intonation and stress are very important in
hidden messages in statements. Messages are passed constantly from one side to another and the expe-
rienced negotiator listens carefully and decodes what he hears:

Coded Decoded

1. That is our standard price. 1. Ask for a discount

2. We can't negotiate the price. 2. We can negotiate everything else

3. We don't normally deliver. 3. We sometimes do.

4. These items are difficult to be 4. Make a bulk order and you will

produced. get a discount.

5. We don't want to pay that. 5. We will if we have to, (but if you
insist...)

6. We can't agree that as it stands 6. Something in the conditions has
to change.

OFFER - when each side suggests most favourite positions. Make your position clear and then go
to specific points. What you ask is most reasonable what you can expect. After a statement negotia-
tions start and offers follow: "We'll give you a 10% discount of the pricelist (statement) if you buy
5000 units" ( offer).

CONFLICT - there are different types of conflict: conflict of interests, conflict of understanding,
conflict of values, conflict of opinions, etc. So conflicts are classified by looking at the causes of it.
What are the causes of conflicts:

« Adifference of interests between a buyer and a seller, between what each of them wants out
of the transaction (caenxa).

« Adifference of understanding the situation: I think you are quiet because you are sulky
(yrpromsrii), but actually you are ill.

« Adifference of values, an argument (criop) between two people about what is good and
evil: one arguer gives money to people less fortunate than himself though they will probably spend
it on drink, and the other arguer does not help other people to poison themselves with alcohol as a
matter of principle.

« Addifference of opinion. In business difference of opinions usually exists in what the price
and conditions should be.

These differences should be resolved before negotiations can be concluded. The conflict stage is
this stage of disagreement during which the sides attempt to reconcile (ynaxusats) their conflicting
ideas of what is an acceptable deal. You should be careful about the language being used. You may
wish not to appear too weak or to give too much away (otaaBats, ycrymars). Do not start a new offer
with the words "how about”, as in "how about 5.000?" or "would you accept?", which can be easily
dismissed (otkmonsTsh, orBeprarh) With a simple "No". In this case it's much better to offer: "A cup of
coffee?"
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There are three basic strategies of dealing with conflict:

Aggressively - fight it

Passively - duck it (trying to avoid - mbiTasch n36exaTh)

Assertively (yrBepskaast cBou ciioBa) - negotiate it

Most of us tend to behave either passively or aggressively, which means that we have to work
harder for a win/win resolution when there are no losers and both sides gain.

Settlement - covers both agreement on individual items in the package, like the price and final
agreement on all aspects of the deal. Again, this part of negotiations has to remain conditional, and the
language of this area should enable you to clarify and summarize what you have agreed. It's important
not to commit yourself to something without being entirely clear on what it is. You may not be com-
mitted until the contract is signed, but a lot of time and confusion (and bad feeling) can be saved by
making the language of this area help the two sides understand not just that they have agreed, but what
they have agreed.

If the meeting ends with your opponent saying: "That's settled then. I'll fax you with the details",
and you aren't exactly sure what the fax is going to contain, then you haven't managed that phase of
negotiations.

1) the most important elements of negotiations;

2) the person with whom you are going to negotiate and his authority;

3) the messages and their code;

4) the different types of conflict and when these differences should be resolved,;
5) the settlement and opponent saying at the end of your negotiations.

BJIOK 3 - ITPOBEPKA HABBIKOB

3.1 O3HaKkOMBbTECH € CHTYallHEell, BOBHUKIIEH U3-3a HecorJiacus o neHe. [lepeBenure quasor,
BpeMs BbinoJiHeHust 10 MuHyT.

Discussing the Price Problem

- I'msorry to say we cannot sign a contract with your company at this price. It's unreasonably high.
We are in close touch with the world market and our information is that your competitors are quot-
ing lower prices.

- You are partly right. It's true, the price is high, but you should take into consideration the fact that
this model is the latest word in electronic industry.* It is designed on the most modern lines and we
can guarantee the high reliability of the computers.

- We know all that. But nevertheless the price doesn't seem attractive. Will the final price depend on
the number of computers we'll buy from you?

- Right. If you increase your order to five computers we'll be able to give you a 2% discount on the
price.

- I'm afraid the discount is too small. I expected at least a discount of 4%.

- Let me make some calculations. Well, 3% and not more as this concession leaves only a very small
profit for ourselves.

- Inthis case I'd like to discuss the matter again with my people and after that I'll be able to give you
my final reply.

- Good.

3.2 B nape ¢ ApyrumM o0y4aomuMcs NPOJ0JIKUTE MPeAbIIyIHi IHAJIOT U NPUANTE K coryamie-
HHIO 0 neHe. O0bEéM BbIcka3bIBaHuA 10 10 npeaiokeHuii 0T KaKa0ro, BpemMsi BbIoJIHeHus 15
MHHYT.



17

TumnoBoe KOHTPOJILHOE 3a1aHue (2 cemecTp)

BJIOK 1 - ITPOBEPKA 3HAHUI
Bri0epuTe 01uH NPpaBUJILHBIA OTBET
1.1 A beautiful bridge ... in our city. It will be finished next year.

a) builds c) is being built

b) is built d) has been built

1.2 It has been raining for two hours. | hope it ... raining soon.
a) stops ¢) would stop

b) shall stop d) stop

1.3 Television has many advantages. It keeps us informed about the latest news, and also ... entertain-
ment at home.

a) provide c) is provided

b) provides d) provided

1.4 On the other hand television ... for the violent behaviour of some young people, and for encourag-
ing children to sit indoors, instead of doing sports.

a) blames c) is blamed

b) blamed d) would blame

1.5 Some millionaires have lots of money and ... what to do with it.
a) don't know c) won't know

b) didn't d) knows

Bri0epuTe Bce (00J1blIe OTHOT0) NMPABUWJIbHbIE BAPDUAHTHI:
1.6 1 ... for this bank for five years already but | have decided to change my job.

a) am working c) have been working

b) have worked d) worked

1.7 The last film I saw was ... frightening than this one.
a) little c) farless

b) less d) the least

3anoiHUTE NPONYCKMU:

1.8 Everybody agrees that ... happiness is very important in the life of people.

1.9 In the past people lived in ... harmony with the environment.

1.10 When they arrived ... the station, they rushed to the platform not to miss the train.

BJIOK 2 —- MIPOBEPKA YMEHUU

2.1 Hajigute COOTBETCTBHUSI MEXKIY CJI0BOCOYeTaHusiMu 1-7 n onpenenenusivu a-f. /lBa u3 caoso-
COYEHTAHMI COOTBETCTBYIOT O/ITHOMY H TOMY K€ OIpeAeICHUIO.

Sales

The goods and services that a business sells, and the money it receives for them from customers,
are its sales. Denise van Beek of Nordsee Marine works in sales. In fact, she is sales director, in
charge of the sales department. Denise is talking to her sales team at a sales meeting.

‘Our sales figures last year were good and revenue or turnover — money from sales — was €14.5
million, on sales volume or unit sales of 49 boats. This was above our target for the year of €13 mil-
lion. We estimate our sales growth next year at 10 per cent as the world economy looks good and
there is demand for our products, so my sales forecast for next year is nearly €16 million.’

1 sales figures a the money received from sales (2 expressions)
2 sales forecast b sales hoped for a particular period
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3 sales growth c the amount of sales, either in terms of money or the number
4 sales revenue of things sold

5 sales target d increase in sales

6 sales turnover e statistics showing the amount sold, perhaps over time

7 sales volume f sales expected in a particular period

2.2 O3HaKOMbTECH € TEKCTOM U 3aBepIINTE NMpeioKeHus 1-6 Hy:KHBIMH CJI0BOCOYETAHUSA-
MM U3 TEeKCTA.

Sales and Costs
The goods and services that a business sells, and the money it receives for them from customers, are its
sales. Denise van Beek of Nordsee Marine works in sales. In fact, she is sales director, in charge of
the sales department. Denise is talking to her sales team at a sales meeting.
‘Our sales figures last year were good and revenue or turnover — money from sales — was €14.5 mil-
lion, on sales volume or unit sales of 49 boats. This was above our target for the year of €13 million.
We estimate our sales growth next year at 10 per cent as the world economy looks good and there is
demand for our products, so my sales forecast for next year is nearly €16 million.’
The amount of money that a business spends are its costs:
direct costs are directly related to providing the product, e.g. salaries
fixed costs do not change when production goes up or down, e.g. rent, heating, etc.
variable costs change when production goes up or down, e.g. materials
cost of goods sold (COGS) are the variable costs in making particular goods
overheads, overhead costs or indirect costs are not directly related to production, e.g.
administration
Some costs, especially indirect ones, are also called expenses or operating expenses.
Costing is the activity of calculating costs. Amounts calculated for particular things are costings.

1 Can your four cleaners clean 30 hotel rooms in five hours at 45 minutes per room? Your an-
swer to this will affect your ..................... . (unit sales / costings)

2 The bank’s CEO said operating ................... (expenses / sales) rose due to a new wages
agreement and higher staff numbers in Australia.

3 Last Christmas, many people realized they could get far better value if they waited until
............... (the sales / sales forecast) in January to buy their presents.

40ur ......oooiieinnn (costings / sales) department specializes in organizing holidays and con-
ferences tailored to individual group requirements.

5 The costs for external consultants are ..................... (fixed / variable) as they change with
the number of consulting days. The costs for internal consultancy, by contrast, comprise a large pro-
portion of ............... (fixed / variable) costs because setting up the internal consultancy — hiring
permanent staff, renting offices, etc. — and maintaining it involves ............ (fixed / variable) costs.

6 Pricing your cheese sandwich at £3 when the variable costs of making it are £2.80 does not
mean that you have made 20p profit. If your ......................... (overheads / unit sales) are £40,000
per year, you will have to sell 200,000 cheese sandwiches just to cover them.

2.3 O3HaKkOMbTECh C TEKCTOM M HaliAuTe 0TBEThI HA BONpOCckI 1-5:

1 Which of Nokia’s markets does the article refer to?

2 What is the main difference in these markets, compared to a few years ago?
3 Do global economic problems mean that the markets will grow more slowly?
4 What percentage of its phones does Nokia sell in these markets?

5 Which one of the concepts in part B does the article relate to?

Churning out nearly 40 per cent of the Lambed, who oversees Nokia’s efforts in
world’s phones, Nokia has said it anticipates emerging markets, said he still sees “very



replacement phone unit sales in new growth
markets to exceed first-time unit sales this
year. Nokia dominates low-end phone sales in
emerging markets.

“The name of the game is changing,” Alex
Lambed, Nokia’s Vice President, Entry, told
Dow Jones Newswires. “It is changing from
simply a first-time user, voice-driven market,
to a replacement market where we see an op-
portunity for providing additional services.”
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strong underlying growth’ in these markets,
despite broader economic weakness in global
financial markets.

Thanks to its massive size, Nokia is a pow-
erful force in these high-growth regions with
its ability to produce large numbers of low-end
handsets at ever lower cost. Nokia says emerg-
ing markets made up 60 per cent of the
industry’s device volumes last year, up from
55 per cent in the previous year.

2.4 IlpoyTHuTe TEKCT U JAHTE ONpe/esieHre BbleJeHHbIX CJI0B/CJI0BOCOYETAHUI

Shipping and billing

When you ask to buy something, you order it or place an order for it. When the goods are
ready, they are dispatched or shipped to you.

An invoice is a document asking for payment for something and showing the amount to pay. The
activity of producing invoices and sending them to customers is invoicing or billing. If a supplier
chases an invoice, they ask for payment because it has not been paid on time. If you settle an invoice,

you pay it,

2.5 IlpouTHTe TEKCT M 3aBepPIINTE NMPeAJ0KeHHs 1-5 ¢ MOMOIIbI0 BbIJEJEHHBIX CJI0BOCOYe-
TAHUI:

Trade credit
‘Of course, we don’t expect our business customers to pay immediately: they are given trade credit —
a period of time, usually 30 or 60 days, before they have to pay. If a customer orders a large quantity
or pays within a particular time, we give them a discount — a reduction in the amount they have to pay.
‘But we ask some customers, especially ones we haven’t dealt with before, to pay upfront — before
they receive the goods. Like all businesses, we have a credit policy, with payment terms — rules on
when and how customers should pay. This is part of controlling cashflow — the timing of payments
coming into and going out of the business.’

1 is a constant problem. I’'m getting my materials from different suppliers
on a 30-day payment basis and supplying large companies who pay me on a 60-day payment term.

2 With some new wines, you can pay a special price .............c..o.eeuenes And wait for it to be
delivered in about ten months’ time.

3 Small businesses often complain that larger companies abuse .................. by paying invoic-
es more and more slowly.

4 Weoffera2percent ..........ccoeoevvinnnnnn for payment within ten days.

SWehave a very Strict .......coovviiviiiiiins ciriiiieenennn, SOUT e, are that everyone

pays within 30 days.

BJIOK 3 — [TPOBEPKA HABBIKOB
3.1 O3HaKOMbTECh ¢ TEKCTOM H C BBICKAa3bIBAHHEM BJIajJejblla KOMIIAHUHU, 3aT€M OTBEThTE
Ha Bonpockl 1-4. Bpemsi BbINOJIHEHUs 3aJaHUs 15 MUHYT.

Margins and mark-ups
Here are the calculations for one of Nordsee’s small boats.
e selling price =€50,000
direct production costs (=costs of raw materials, labour, etc.) = €35,000
selling price — direct production costs = gross margin == €15,000
total costs = €40,000
selling price — total costs = net margin, profit margin or mark-up = €10,000
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The net margin or profit margin is usually given as a percentage of the selling price, in this case 20 per
cent.

The mark-up is usually given as a percentage of the total costs, in this case 25 per cent.

‘I’'m Vaclav and I own a small company in Slovakia that makes furniture for IKEA. For example, we
make a very popular line of wooden chairs. They cost €36 each to make, including materials and pro-
duction costs. We estimate overheads, including administration and marketing costs, for each chair at
€4, and we sell them to IKEA at €50.”

1 What is the gross margin for each chair?

2 What is the net margin for each chair?

3 What is the mark-up for each chair as a percentage of total costs?

4 What is the profit margin for each chair as a percentage of the selling price?

MeToanyecKkue peKOMEeHIAUM K Npoueaype oleHUBaHUs

OmneHka pe3yabTaToB OOYYEHHS MO JUCHUILTUHE, XapaKTepU3yIImuX c(hopMUpOBaHHOCTh KOM-
NETeHLUUU MPOBOAUTCS B TMPOLECCe MPOMEXYTOUHOM aTTecTalMi CTYJEHTOB IOCPEACTBOM
KOHTpOJbHOIO 3aaaHud. [Ipu 3TOM mpouenypa JojbkKHA BKIIIOYATh IOCIEI0BATEIbHOCTh JEHCTBHIA,
OIMCAHHYIO HUXKE.

1. IToaroroBuTeabHBIE AEHCTBUS BKIIOYAIOT:

[IpenocraBiieHue cTy/ieHTaM KOHTPOJIBHBIX 33JaHUM, a TakKe, €CIM 3TO MPeTyCMOTPEHO 3aja-
HUEM, HEOOXOIMMBIX MPHIOKEHHUN (POPMBI TOKYMEHTOB, CIIPABOYHHUKH H T.I1.);

@duKcanuo BpeMEHH M0JIyYeHUs 3aJaHUsl CTYICHTOM.

2. KoHTpOJIbHBIE eMCTBUS BKIIOYAIOT:

KoHTponb cobmofieHns CTyAeHTaMH JUCLUIUIMHAPHBIX TpeOoBaHUi, ycTaHOBIeHHbIX [lomoxe-
HUEM O IPOMEXKYTOUHOM aTTecTali 00y4aroluXcsl 1 KOHTPOJIbHBIM 3a/laHueEM (IIpH HAITUYUHN);

KoHTpoinb cobmtoeHns CTyIeHTaM1 PerjlaMeHTa BpeMEHH Ha BBIIIOJIHEHHUE 3aJaHHsL.

3. OueHouHbIE AEHCTBUS BKIIOYAIOT:

Bocnpustue pe3ynapTaToB BBINOIHEHHS CTYIEHTOM KOHTPOJIBHOTO 33JaHUs, IPEACTABICHHBIX B
YCTHOM, MUCbMEHHOMN WJIM UHOU (hOopMe, yCTaHOBIIEHHOH 3a1aHUEM.

OreHka MPOBOIUTCS MO KAXKAOMY OJIOKY KOHTPOJIBbHOTO 3a1aHus o 100-6annpHoM mKaie.

[TonBeneHne NTOroB OLIEHKH KOMIETEHIIUU U Pe3yJIbTaTOB 00y4EHHUs MO JUCLMILIUHE C UCIOJb-
30BaHHEM (POPMyYIIBI OLEHKH pe3ysibTaTa NMPOMEXKYTOYHOH aTTeCTalMd W LIKAJIbl MHTEPIpEeTaluu
pe3yJsibTaTa NpOMEKYTOYHON aTTeCTALIUN.

OreHka pe3ysabpTaTa IPOMEKYTOUYHON aTTECTAI[MHU BBITIOIHSIETCS C UCTIOJIB30BAHUEM (POPMYITBI:

>
P: i=1
3 i)

rae /1 — oleHKa KaXKJ10ro OJ0Ka KOHTPOJIBHOT'O 3aaHus, B Oamrax

Ikana uHTEpHpeTAllUKM Pe3y/abTATa NPOMEKYTOYHON aTTeCTANMH
(chopMHUPOBAHHOCTH KOMIIETEHIIHII U Pe3yJ1bTATOB 00y4eHHs N0 INCHHUILIIHHE)

Pesynprar
IIPOMEKYTOUHOU
arrecraruu (P)

Onenka chopMupoBaHHOCTH KOM- | O1ieHKa pe3ynbTaToB 00Y-

o Ouenka ECTS
HETEHIUN 4eHUs 110 JUCLUAIUINHE

HeynosnerBopurensHo

F (ue 3auteHo
(He 3a4TeHO) ( )

Ot 0 o 36 He copmupoBana.

«be3ycnoBHO HEYHOBIETBOPUTENBHO»: KOHTPOJIbHOE 3aJjaHie BBHIMOJIHEHO MeHee, ueM Ha 50%, mpe-
MMYIIECTBEHHAs] YacTh pe3yJbTaTOB BBIOJHEHMS 3a/laHHs COAEPXKUT TpyOble OMIMOKH, XapakTep
KOTOPBIX YKa3bIBaeT Ha OTCYTCTBHE y OOYyYalOLIErocsl 3HAHWM, YMEHHH M HABBIKOB MO JWCLUIUIMHE,
HEOOXOJMMBIX M JIOCTATOYHBIX Ul peleHHs Mpo(ecCHOHAIBHBIX 3a/1ay, COOTBETCTBYIOMIMX 3Taly
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PesynbTar
IIPOMEKYTOYHOU
arrectanuu (P)

Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00y-

. Ouenka ECTS
METEHIUI YEeHUS 110 TUCLUILUIUHE

(hopMUPOBaHHSI KOMITCTESHITUH.

YpoBeHb BilaJIcHUS] KOMIIETEHIIMEH
HejocTaToueH A ee Gpopmuposa- | HeynosieTBoputeabHO
HUS B pe3ynbTare oO0ydeHus 110 | (He 3a4TEHO)

JUCITUTLIAHE.

Ot 37 no 49 FX (ae 3auTeHo)

«Y CIOBHO HEYAOBJICTBOPHUTECIBbHO» KOHTPOJIBHOEC 3aJaHUC BBIIIOJIHEHO HE MCHEC, UYEM Ha 50%, 3Ha4Yu-
TCJIbHAA 4aCTb PC3YyJIbTATOB BLIIIOJHCHHUA 3aJaHHUA COACPIKUT OIJ_II/I6KI/I, XapaKTCP KOTOPBIX YKA3bIBACT
Ha He,Z[OCTaTO‘IHHﬁ YPOBE€Hb BJIaACHUA 06y‘IaI-OH_[I/IMC${ 3HaHUAMU, YMCHUSAMHA U HaBbIKaMU I10 JUCLIUII-
JINHC, HCO6XOI[I/IMBIMI/I JJI pCUICHU A HpO(beCCI/IOHaJIBHBIX 3ala4, COOTBCTCTBYIOIINX KOMIICTCHIIUU.

YpoBeHb BilaJIcCHUS] KOMIIETEHIIMEN
MOCPEJICTBEHEH 1Jisi €€ (OpMHUPO- | Y IOBIETBOPUTEIHHO (3a-
BaHUA B pe3ysbTare oOyueHHUs IO | YTEHO)

JUCIIUILIHHE.

Ot 50 mo 59 E (3auteno)

«HOCpCI[CTBeHHO))I KOHTPOJIbHOC 3aJaHUC BBIIIOJIHCHO HE MCHCC, YCM Ha 50%, OoJbIIas 4acTh pe-
3yJIbTaTOB  BBIIOJHCHHA 3adaHUA  COACPIKUT OHII/I6KI/I, XapaKTCp KOTOPBIX YKAa3blBA€T Ha
HOCpCI[CTBGHHBIfI YPOBCHBb BJIAACHUA O6y‘IaIOIJ_[I/IMC$I SHAHUAMHU, YMCHUAMHA U HABBIKAMH I10 JUCLHUII-
JIMHE, HO IIpHU 3TOM IIO3BOJIACT CACIATH BBIBOA O T'OTOBHOCTH 06yqafomer0c;1 peiaTtbh THUIIOBBIC
HpO(beCCI/IOHaHBHLIC 3aJa4i.

YpoBeHb BlaJeHUsT KOMIIETCHITUEH
yIIOBJIETBOpHUTENEH AJisi ee GopMuU- | Y AOBIETBOPUTENIBHO (3a-
poBaHUSI B pe3yJbTare OOYYEHHUsS | YTEHO)

10 IUCLMIUIAHE.

Ot 60 o 69 D (3aureHo)

«yI[OBJ'ICTBOpI/ITeJ'ILHO»Z KOHTPOJIBHOC 3a/IaHUC BBIITIOJIHCHO HE MCHEC, UCM Ha 60%, MCHbIIIAasA 4aCTb
PE3YIbTATOB BBIIIOJHCHHUA 3aJaHUA COOCPKUT OHII/I6KI/I, XapaKTEPp KOTOPBIX YKA3bIBACT HA MMOCPECACT-
BEHHBIN YPOBCHb BJIaJICHUMA OGy"l&IOH_[I/IMCH 3HAHUSAMU, YMCHUAMH U HABBIKaMH 110 JUCHUIIJIMHE, HO
IIPpH 5TOM IMO3BOJIACT CACIATh BbIBOJA O TOTOBHOCTHU o6yqa10meroca peuiaTh TUIIOBBIC HpO(l)eCCI/IOHaJ'IB-
HBIC 3a1a4M.

YpoBeHb BIaJICHUS] KOMIIETEHIINEN
MPEUMYIIECTBEHHO BBICOKHMI ISt
ee GOpMHpPOBaHUS B PE3YJIbTATE
o0yueHHs IO TUCITUILINHE.

Ot 70 no 89 Xopoti1o (3a4TeHO) C (3aureHo)

«XOopo110»: KOHTPOJIHHOE 3a/IaHKE BBHIOJIHEHO HEe MeHee, yeM Ha 80%, pe3ynbTaThl BHITIOJHEHUS 3a-
JaHUs COJEp’KAT HECKOJIbKO HE3HAYUTENbHBIX OIMOOK M TEXHWYECKUX IOTPENIHOCTEH, XapakTep
KOTOpI)IX YKaSI)IBaeT Ha BI)ICOKI/II\/’I ypOBeHI) BJIaACHUA O6yanOHIHMC$[ 3HaHUAMU, YMGHI/ISIMI/I 1 HaBBIKA-
MU 10 TUCIUIUIMHE U TO3BOJSET CAENaTh BBHIBOJ O TOTOBHOCTH OOYYArOIIETocs peliaTh TUIOBBIE U
CUTYaTUBHBIC TPO(ecCHOHAIBHBIC 3a/1a4H.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
BBICOKHN 1 €€ (popMUpOBaHUS B
pe3ynbrate o0ydeHUs: MO JUCIIHI-
JIMHE.

Ot 90 no 94 OTanyHO (3a4TEHO) B (3auteHo)

«OTIANYHO»: KOHTPOJILHOE 33JJaHUE BHITIOJHEHO B TIOJTHOM 00BEME, pe3yIbTaThl BHITIOTHEHUS 3a/IaHuUs
coJepkaT OJHY-IB€ HE3HAYUTEIbHBIE OIMMOKH, HECKOIBKO TEXHWYECKHUX IOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBA€T HA BHICOKUH YpOBEHb BIAJACHUS O0YUYAIOUTUMCS 3HAHUSIMH, YMEHUSMU U HaBBIKA-
MU TI0 JUCIHUIUIMHE U TO3BOJISIET CAENIaTh BBIBOJ O TOTOBHOCTH OOywaromierocsi 3p¢GeKTHBHO pemiaTh
TUTIOBBIE U CUTYyaTHBHBIE MpodeccHoHaNbHbIE 337aui, B TOM YHCJIE TOBBIIIEHHOTO YPOBHS CIOXKHO-
CTH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
Ot 95 1o 100 MPEBOCXOHBIN i ee (opmupo- | OTIUYIHO (3a4TEHO) A (3a4TeHo)
BaHUs B pe3ynbrare oOydeHUs IO
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Pesynbrar Orenka c()OpMHUPOBAHHOCTH KOM O1eHka pe3yiasTaToB 00
IIPOMEXYTOUYHON pMHpOBa! pesy Y" | Ouenka ECTS
METEHIAH YEHHS 110 TUCIUIIINHE
arrectanuu (P)
JUCIIUILINHE.

«IIpeBocx0oHO»: KOHTPOJIBHOE 3a/JaHNE BBHITOJIHEHO B ITOJIHOM OOBEME, PE3YJIbTaThl BHIOJIHEHUS 3a-
TaHUS HE COJEPKAT OMMOOK M TEXHMYECKHX IMOTPEUIHOCTEH, YKa3bIBalOT KaK HAa BBICOKHHA YPOBEHBb
BJIAJICHUSI OOyYaroIMMCsl 3HAHUSIMH, YMEHUSIMH M HaBBIKAaMH IO JAWCIMIUIMHE, MO3BOJIAIOT CIEaTh
BBIBOJ] O TOTOBHOCTH 00y4aromierocst 3(ppekTuBHO peniath TUIIOBBIE M CUTYaTUBHBIE MPO(HECCHOHAb-
HBIC 33Ja4, B TOM YHCJIC TOBBIICHHOTO YPOBHS CJI0)KHOCTH, CIIOCOOHOCTH pa3palaThiBaTh HOBBIC

peuieHusl.




