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1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 11O JUCIIAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMH OCBOEHMU OITOII BO

[Inanupyembie
pe3yIbTaThl
00y4eHHS 110
JTUCLHUTLIINHE

[Tnanupyemsble pezynbrarsl ocBoenust OIIOII BO

Cnocobrnocms npumeHams UHGOPMAYUOHHO-KOMMYHUKAYUOHHBLE MEXHOIO02UU 8 NPOGheCCUOHATbHOL
0esimenbHOCIU ¢ BUOCHUEM UX 83aumMocsszell u nepcnekmug ucnonvzosanus (I1K-8)

3HaeT nHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH MPO(ecCHOHALHOM J1es-

3Haer:
TEIbHOCTH.
Veer: YMeeT ornpenensaTh i aHaTU3uPOBaTh WH(HOPMAIIMOHHBIC TEXHOJIOTUH, TIPUMEHSIEMBIC
’ B PO ECCUOHATBHOU JIEATETLHOCTH .
Brnazneer cnocoOHOCTBIO MPUMEHSTH 0a30BbIe MH()OPMALIMOHHO-KOMMYHHUKAITHOHHBIE
Bnapneer:

TEXHOJIOTHH B IPO(HECCUOHATBLHOM eI TEIbHOCTH.

Cnocobrocme ocywecmanams 0enogoe obwenue u nyoIudHble 8blCIMyNieHUs, 6eCmi nepe2osopbl, Co-
8eWanUs, OCYWecmeisams 0el08y10 NEPEnUCKY U NOOOEPIHCUBAMb INIEKIMPOHHbIE KOMMYHUKAYUU

(OIIK-4)

3HaeT OCHOBHBIE nponueccCnl, MCTOAbLI ITIOMCKA, c60pa, XpaHCHHA, O6pa6OTKI/I, npeaoc-

3HaerT: TaBJIEHUS, paclpOCTpaHeHHsI UH(OPMAIIMU U CIIOCOOBI OCYILIECTBICHUS TaKUX
nporeccoB 1 MeTo0B. OcobeHHOCTH HH(DOPMAITMOHHBIX TEXHOJIOTHI B YIIPaBICHUH.

Vieer: YMeeT npuMeHsTh HH)OPMAMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHU JUTS PEILICHHS
CTaHJAPTHBIX 33]a4 IPOPECCHOHATHHOMN e TETEHOCTH.

Bnapneer: Bitameer HaBbIKaMM MOIJEPKKHU SJIEKTPOHHBIX KOMMYHUKAIUH.

Cnocobnocme pewiams cmanoapmmubvle 3a0a4u NPOPecCUoHaIbHOU 0esamenbHOCMU HA 0CHO8e UHPDOP-
MayuoHHoU U bubIUOZPAPUYECKOT KYTbMYPbl C NPUMEHEHUEM UHDOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MEXHONO02UTL U C YYemOoM OCHOBHbIX MPedo8aHUll UHGOPMAYUOHHOU Oe30naACHOCIU

(OITK-6)

3HaerT:

OcCHOBHBIE TIPOIIECCHI, METOIBI TIOUCKA, cOOpa, XpaHeHUs, 00pabOTKH, MPEIOCTaBIIC-
HUS, paclipoCTpaHeHus HHPOPMAIIUHU U CTIOCOOBI OCYIIECTBICHUS TAKUX MPOIIECCOB U
MeTo0B. TpedoBanus nHbopmaImoHHou 6e3onacHocT. OcodeHHOCTH HHbOpMaITU-
OHHBIX TEXHOJOTHH B yIpaBIECHUU

VYMmeer:

[TpuMeHsATH HH(POPMALIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUH JUI PELICHUs CTaH-
JApTHBIX 337124 MPOo(heCCUOHATBLHOM IS TEIbHOCTH, YUUTHIBATh TPEOOBAHMS
MH(POPMALIMOHHOM 6€30MacHOCTH.

Bnaneer:

HNndpopmanmonHo-6udarorpaduyeckoit KyabTypoil. HaBpikamu ucnoiab30BaHUsS KOM-
NBIOTEPHON TEXHUKH, TOUCKOBBIX CUCTEM ceTH VHTepHET, 3JIeKTPOHHBIX
OMOMMOTEYHBIX cHCTeM, pefakTopoB gokymentoB MS Office.

2. MECTO JUCIUMIIJIMHBI B CTPYKTYPE OIIOII BO

WNHnekc muCIuImIvHb 0 Y4eOHOMY TUIaHY

Kypc, cemectp u3ydeHns AUCIUTUINHBI
(ouHas / 3a04Has popma 00ydeHus)

b1.b.4 1 kypc,lcemectp/ 1 Kypc




3. OBbEM U COAEP) KAHUME JUCHUIIJIMHBI
O0BbeM TUCHUILJIUHBI,
B T.4. KOHTAKTHO# (110 BUAaM Y4eOHBbIX 3aHATHI) H CAMOCTOATEIbHON padoThl CTY/IEHTOB

O0bem, gacos/3ET
. Pacnpenenenue o cemectpam*
Bunel yue6HOM paboThI ouHas popma | 3a04Has popma (3a0uEan dopya oGyuerms)
00y4eHus 00y4YeHHS

KonrakTHas pabdora, B T.4.: 54 14

Jlexuu (JI) 18 4

ITpaxtrueckue 3ansatus (113)

Jlaboparopusie pabots (JIP) 36 10
CamocrositenbHas pabota (CP) 54 121
KonTtposb — 3x3ameH 36 9
HToro o0beM MUCIUIUINHBI 144/4 144/4

Oo0beM AUCHUMIIJIMHBI IO TEMATUYCCKUM pa3aejiaM U BUaamM y‘leﬁHbIX 3aHATHIA

KonmuectBo yacos

HaumenoBaHre TeMaTHYECKOTO pa3jiesia JUCHUIIITUHBI (ouHas/3a04Has popma 06Y‘16HI/I>1)

JI I13 JIP CP

Beenenne B quctumiuny «MT B ynpaBnenun». [Tonstue uadopma-

mmu. OO1Ias XxapakTepucTHKa MpoleccoB coopa, nepenadu, oopadorku | 1/- 2/15

¥ HAaKOIUICHUS! HH(popMaIum.

WupopmanoHHbIE TEXHOJIOTUU: OCHOBHBIE IOHATHS, TEPMUHOJIOTHS U 1/- 215

kiaccugukanus. MIx poib B COBpeMEHHOM 0011ecTBe

WNudpopmanmonnsie cuctembl. Buasl. OCHOBHBIE TOHSTHS, HA3HAYE- 9)- 412 10/15

Hue. MyHunmnaiabHas HHpOpMallMOHHAs CHCTeMa

OducHble KOMIBIOTEPHBIE TEXHOJIOTMU. KOMIIBbIOTEPHBIE CUCTEMBI 4/ 8/2 10/16

MIOJITOTOBKH AJIEKTPOHHBIX YHU(DUITMPOBAHHBIX JOKYMEHTOB

TexHOoOorHsI KOPIOPAaTUBHOM pabOTHI C JOKYMEHTaMHU 3/1 6/2 10/15

;F;;;P(I)J;(I);I/}IIZ I?;z I;g::;};. Hcnonb3oBanue 0a3 JaHHBIX JUIsl OpraHU- 31 10/2 10/15

Pecypcel IHTEpHET, MX Ha3HAYEHUE U XapaKTEPUCTHKA 2/- 4/2 8/15

JlokanbHble U rio0anbHble ceTd DBM. MeTobl 3amuThl HHPOpMALUU o/ 4/- 2115

WNudopmannonnas 6e30macHoCTb

Bcero 18/4 36/10 |54/121

Co;[epslcalme TEMATHYCCKUX Pa3saeja0oB JUCIHUIIJIHHBI

HaumenoBanue pas-

Coneprxanue pasaeia
nena Acp pasit

BBenenue B AUCUMIITUHY
«UT B ynpaBneHum».
Teopust uabopMaluu.
[TonsaTue unpopmaryu.
OO6mrast XxapakTeprucTruKa
nporeccoB coopa, nepe-
naqu, 00paboTKH U
HaKOIICHUS nHpOopMa-

IMonarue unpopmanuu. CooOlieHus, JaHHbIEe, CUTHAN, aTpUOYTHUBHBIE CBOWA-
cTBa mH(poOpMaIMu, NmokKa3zarenu KadecTBa mHdopmaimu, GopMbl IpeacTaBIie-
Hus uHpopmauuu. Cucremsl nepenaun HH(popManuu. Mepbl U €IUHUIIBI
KoJn4yecTBa U obobeMa uH@popmaiu. OCHOBHBIE HPOLECCHl MPeoOpa3zoBaHUs
uHpopmanmu. MHpopManmoHHbiit 0OMeH.



http://lms2.sseu.ru/mod/resource/view.php?id=35119
http://lms2.sseu.ru/mod/resource/view.php?id=35119

HaumenoBanue pas-
nena

Copnepxanue paszaena

U

HNupopMannoHHbIE TEX-
HOJIOTUH: OCHOBHEIE
MTOHATHSI, TCPMHHOJIOTHSI
u knaccudukarms. Mx
POJIb B COBPEMEHHOM
oO1ecTBe

[Tonsatue uabopmarmonnoir texunonoruu (MUT). Dranel pazsutus WUT. Bunbr
npoueccos, peanusyembix B coctaBe T OcHoBHbie komnoHneHTsl UT. Ilpen-
MeTHas, obecrnieunBaromas, ¢pykinuonansHas UT. [Ipobnembl ncnonb3oBaHus
UT. Knaccudpukanus UT. UT obpadorku ganneix. UT ynpasnenus. UT aBro-
MatuzupoBaHHoro oduca. WT mnomnmepxkku npunarus pemenuid. WT
HKCHEPTHBIX CHUCTEM. DKOHOMHYecKass 3()()EeKTHBHOCTh HCHOIB3YEeMBIX IPO-
IPaMMHBIX CPEJCTB

WNudopmannoHssle cuc-
Tembl. Bunbl. OCHOBHBIE
MOHATHS, HA3HAYCHUE.

Omnpenenenre HHPOPMALTMOHHONW CHCTEMBI, HHTETPUPOBAHHbIE HH(POPMALIMOH-
HBIE CHUCTEMBI, UX MCIOJb30BaHUE Ul PEIICHHMS CTaHJApPTHBIX 3a1a4 B
npoeCCHOHATBHON JesTeTbHOCTH. KOMITBIOTEpHBIE CIIPAaBOYHO — IPABOBBIC
CUCTEMBI.

Oducuble KOMIIBIOTEP-
HbI€ TEXHOJIOTHH.
Kommnsrorephsie cucre-
MBI IOJATOTOBKH
ANEKTPOHHBIX YHUPUIH-
POBaHHBIX JOKYMEHTOB

TexHomorust pa3padOTKU JEKTPOHHBIX YHUDHUIIMPOBAHHBIX JIOKYMEHTOB
(¢popm GmaHKOB, TaOMHIL, IAOIOHOB, MMCEM PACCHUIKH), HCIIOJIB3YEMBIX B I10-
BCETHEBHOM MPaKTUKE. 3alIUTa 3JIEKTPOHHBIX JOKYMEHTOB U UX OTAEIbHBIX
¢parmenToB. Co3anne THIIEPTEKCTOBBIX JOKYMEHTOB. IHCTpyMeHTaIbHBIE
cpenctBa popmarupoBanus Tadbnwuil. [Ipuemsl a3ddekTuBHON pa3pabOTKH J10-
KYMEHTOB CJIOHOHW CTPYKTYPBHI.

TexHonorust 31eKTPOHHBIX Tabnuil. Anpecarus. Opranu3aius BEIYUCICHUH,
MpUMEHEHHE BCTPOCHHBIX QyHKIM. [ paduaeckoe mpeacraBieHne JaHHBIX.
CpenctBa ananuza TabnuuHbIX AaHHbIX. KoHcomuaanus. Micnons3oBanue pac-
muperHoro ¢uibTpa. [Togdbop mapamerpa. [louck pemenns. TaGauist
nojactaHoBKU. [IpomexxyTounbie nToru. CBOAHBIE TAOIHIIBI. 3alUTa dJICK-
TPOHHBIX TaOJIHII OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

TexHomnorus kopropa-
TUBHOU PabOTHI €
JTOKYMEHTaMHU

Microsoft Outlook kak cpencTBo aBTOMaTH3alMM pabovyero Mecta pyKOBOIH-
tensa. OcHoBHBIE KoMIOHEHTH! Microsoft Outlook. BapuanTtel nmpeacraBieHu.
WuTepdeiic Microsoft Outlook. ITpuemsr pabotsl ¢ fokymenTamu Outlook.

Texuosorust 60a3 na-
HBIX.

Hcnonwn3oBanue 6a3
JTAHHBIX [Tl OpraHu3a-
I XpaHeHI/IH JAaHHBIX

ITonsatue 6a3nl JaHHBIX, Ha3HaYeHHe 0a3 MaHHBIX. THUMbI 0a3 MaHHBIX. Pensiu-
OHHBIE 0a3bl JAHHBIX U UX OCHOBHBIE 0COOCHHOCTU. CHCTEMBI YIIPABICHUS
0a3aMM JaHHBIX, NX Ha3HAUYEHHUE.

TexHonmorus co3nanus 0a3bl JAHHBIX JUIsl XpaHEHUsT KapToTeK. Opranu3anus
norcka HHQpopMaIuu B 6a3e JaHHBIX, TEXHOJIOTHS (JOPMUPOBAHUS aHATUTHYE-
ckoi nH(opmaruu. MeToIbl ¥ CpeIcTBa MOUCKA, CHCTEMAaTH3aIui, 00pabOoTKH,
nepenayn vHGpOpMaIuu.

CrocoObI 3aIUTHI AJIEKTPOHHBIX TOKYMEHTOB M X OTACIBHBIX ()parMeHTOB

Pecypcel UnTepHer, nx
Ha3HA4YCHHE U XapaKTe-
pHUCTHKA

Pecypchl HTEpHET MX Ha3HAueHUE U XapaKTepucTHKA. TexHomoruu paboTsl ¢
nH(POPMAIMOHHOM cucTeMol rinobanbHOM cetn. MHbopMmaionHas 6e3omnac-
HOCTh. [IOMCKOBBIE CHCTEMBI.

JlokanbHbIE U I100aIb-
HBIe ceT DBM. MeTomnl
3aIuThl HH(GOPMALIUN

CereBble TexHOJOTUU 00paboTKH NaHHBIX. [lonck 1 oOMeH uHpopMaluu B
r7100aNbHBIX U JIOKAJIBHBIX KOMIBIOTEPHBIX CeTsIX. OCHOBBI KOMITBIOTEPHOM
KOMMYHHKAIUH. [IpUHIUIBI OpraHu3ali 1 OCHOBHBIE TOTIOJIOTMH BBIYMCIIN-
TENbHBIX ceTell. CETEBON CEPBUC U CETEBBIE CTaHAAPTHI. OCHOBBI 3aIUTHI
nH(popManuu, OCHOBHBIE TpeOOBaHMS NHGOPMAITMOHHONW O€30MTaCHOCTH U CBE-
JEHUH, COCTABJISIOIUX I'OCYJapCTBEHHYIO TallHy. MIcTOUHUKH yrpo3
0€30I1aCHOCTH B CETAX




4. OBPA30OBATEJIBHBIE TEXHOJIOT' T

[Tpu mpoBeneHnM y4eOHBIX 3aHATHHA MO TUCHUIUIMHE YHHUBEPCUTET 00ECICUMBACT PAa3BUTHE Y
00yyJaroIuxcs HaBBIKOB KOMAaHJHON pa0OThl, MEKIMYHOCTHON KOMMYHUKALIUHU, IPUHATUS PELICHUH,
JUAEPCKUX KA4eCTB (BKJIIOUAsl IPOBEJCHUE UHTEPAKTUBHBIX JIEKIUI, TPYNIIOBBIX IUCKYCCHM, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTYallMi U MMUTALIMOHHBIX MoJesIeH, IpenojaBaHue AUCUUIUIMH B (hopme
KYpCOB, COCTaBJICHHBIX Ha OCHOBE PE3yJbTaTOB HAayYHBIX MCCIIEJOBaHUM, IPOBOAUMBIX YHUBEPCUTE-
TOM, B TOM 4YHCJIE€ C YYETOM PErHOHAJIbHBIX OCOOEHHOCTEH Npo(ecCHOHANBHON eATeIbHOCTH
BBIITYCKHUKOB M OTpeOHOCcTel padboroaareneid Camapckoil o0inacTh).

O0pa3oBaresnbHble TEXHOJIOTHH

HaumenoBanue tex-

CopneprxkaHue TEXHOJIOTUI

AI[aHTI/IpOBaHHBIe MCTOJBI pCalinu-

HOJIOTHHU 3alun
o ITouckoBbie MeTOIBI O0Y4EHUS, TIO-
AKTHBHOE B3aMMOJICHCTBHE 00yYarOInX-
CTaHOBKA IMO3HABATENBHBIX 33144 C
Csl ¢ IPOOJIEMHO-TIPE/ICTaBICHHBIM
y4eTOM MHIUBUIYaTbHOTO COIH-
[Tpobnemuoe 0Oyde- |coaep:kaHueM OOydeHUs, UMEIOIIIee I1e- .
. QJIBHOT'O OIbITa U 0OCOOEHHOCTEN
HUE JBIO Pa3BUTHUE [TO3HABATEIBHOM
., |oOydarommxcs ¢ orpaHUuYCHHBIMU
CIIOCOOHOCTH U AKTUBHOCTH, TBOPUCCKOUN
BO3MOXHOCTAMU 310POBbA 1 HHBA-
CaMOCTOSTENILHOCTH O0YYaIOIINXCS.
JIUJIOB.
[Torpyxenue o0y4aromuxcs B onpee-
JICHHYIO TIPEIMETHYIO 00JI1acTb,
BO3MOYKHOCTH KOTOPOTO 3aJI0KEHBI B
y4eOHOM IJ1aHe 00pa30BaTeIbHOM IPO- | MeToabl MOrpyKEeHUSs, yUUTHIBAO-
I'paMMBI ITOCPEACTBOM OJHOBPEMEHHOI'O myue ITMHaAaMHUKY U OBCHb
KonuenrpupoBanaoe P P p y b
oByeHHe U3y4YeHUs TUCHUIUINH, UMEIOIINX BbIpa- | paboTOCIOCOOHOCTH 00YyYaIOMmuUXCs

YKEHHBIE MEKIUCIUIUINHAPHBIE CBS3H.
MMeer Lenpio MOBBIICHUE KaYeCTBA OC-
BOEHUS OIIPENEIICHHON IPEIMETHON
obnactu 63 yBEIMUYEHUS TPYA0EMKOCTH
COOTBETCTBYIOIIMX JUCHHUIIINH.

C OrpaHMYCHHBIMH BO3MOKHOCTAMU
3A0POBbA U UHBAJIMJOB.

Pa3BuBaromiee ooyue-
HHUC

OO0yueHne, OpuEeHTUPOBAHHOE HA Pa3BU-
THE (PU3NYECKUX, TO3HABATEIBHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEN 00yuaro-
IIUXCS TTyTEM HUCTIOIB30BAHMS MX
MOTEHIMATbHBIX BO3MOKHOCTEHN C YU4ETOM
3aKOHOMEPHOCTEN JaHHOTO Pa3BUTHA.
NwmeeTt nensio popmMupoBaHre BHICOKOM
CaMOMOTHBAIIUU K 00yYEHUIO, TOTOBHO-
CTH K HETIPEPHIBHOMY O0yUEHUIO B
TEUYECHUE BCEU JKU3HH.

MeToab! BOBI€UEHHs 00yUYarOIINXCs
C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3JI0pOBbsI 1 MHBAJIUIOB B pa3jiny-
HBIC BUJBI NC€ATCIBHOCTHU HAa OCHOBE
UX UH/IMBUIYaJIbHBIX BO3MOXKHO-
CTeH U cIOCOOHOCTEN U € yUeTOM
30HBI OJVDKANIIEro pa3BUTHS.

AKTUBHOE, UHTEPAK-
TUBHOE 00yUYeHHe

BcemepHnast BcecTOpOHHSIS aKTUBU3AIUS
y4e0OHO-1103HaBATEIbHON ACSITENbHOCTH
00y4aroIuXCcsl MOCPEICTBOM Pa3IMUHbIX
(hopM B3aMMOJIEHCTBHSI C TIPEIOAaBaTEIeM
u apyr ¢ npyrom. meet nensto hopmu-
POBAaHUEC U Pa3BUTHUEC HABLIKOB KOMaHHHOfI
paboThI, MEXXITMIHOCTHOH KOMMYHHUKA-
IUH, JTUACPCKUX Ka4YCCTB, YBEPECHHOCTHU B
CBOEH YCIIEIIHOCTH.

MeToap! colaabHO-aKTHBHOTO
0o0yuYeHHs C y4eTOM UHAUBHUAYaIIb-
HOT'O COLIMAIBHOTO OMbITA U
0COOEHHOCTEHN 00YJarOIINXCS C OT-
PaHUYEHHBIMHU BO3MOXKHOCTSIMH
3II0POBbHSI 1 MHBAIUJIOB.

PednexcuBHoe 00y-
YCHHE

Pa3BuTHe cyOBEeKTUBHOIO OIbBITA U KPHU-
TUYECKOTO MBIIIJICHUS 00y4JaroXcs,
0CO3HaHHE 00YUYAIOUTUMUCS «IIPOTYKTOBY

Tpanunmonnsie pedieKCUBHBIE Me-
TOJIBI C 00sI3aTEILHON OOpaTHOM
CBSI3bI0, IPEUMYIIIECTBEHHO OPHEH-




HaumenoBanue tex- AJIanTUPOBaHHBIE METO/IbI pEeAIH-
CoaeprxkaHue TEXHOJIOTUI
HOJIOTUHN 3a11uu

Y TIPOLIECCOB yUeOHOM NesATENIbHOCTH, IT0- |TUPOBAaHHbBIC HA PA3BUTHE a/I€KBaT-
BBIIIICHHE Ka4eCcTBAa O0YUYCHHS HA OCHOBE |HOT'O BOCIPHUATHSI COOCTBEHHBIX
nH(popManuu 0OpaTHOM CBS3H, MOJYyYEH- |OCOOCHHOCTEH 00YJarOITUMUCS C
HOI 0T oOyyaromuxcs. imeer nenbio OTPaHUYEHHBIMHU BO3MOXKHOCTIMHU
(dhopMUpOBaHHE CTOCOOHOCTH K CAMOIIO-  |310POBbsSI U MHBAJINIAMHU.

3HaHUIO, aJICKBATHOMY CaMOBOCIIPHITHIO
Y TOTOBHOCTH K CAMOPa3BUTHIO.

«,HI/ICHI/IHJ'II/IHEI PEAIN3YyETCA C IPUMCHCHHUEM 3JICKTPOHHOT'O O6y‘IeHI/IH N JUCTAHIIMOHHBIX o6pa30Ba—
TEIBHBIX TEXHOJIOTHM.»

Bun 3anstuii (JIeKuu, IpakTHYECKUE 3aHITHS,
nabopaTopHbIe paboThI U T.1.), hopMa mpome-
JKYTOYHOM aTTeCTalllK1

HpI/IMeHHCMLIe JUCTAaHIIMOHHBIC 06pa30Ba—
TCIBHBIC TCXHOJIOTHH

Jlexnuu JOT 1 Zoom, IOT 4 Moodle
[TpakTudeckue 3aHATHS JOT 1 Zoom, IOT 4 Moodle
DK3aMeH JIOT 4 Moodle

5. HEPEYEHb YYEBHO-METOAUYECKOI'O U UTHOOPMALIMOHHOI'O
OBECIIEYEHMUSA JTUCHUIIJIMHbI

Y4yeOHas uTEPATYPA, B TOM YHCIIE:

Ocnosna:

1. WudopmanroHHbIe TEXHOJIOTUY : 1a00paTOPHBIN MpakTUKyM / MUHHCTEPCTBO 00pa30BaHUs U
Hayku Poccuiickoit @enepanuu, denepanbHoe ToCyAapcTBEHHOE aBTOHOMHOE 00pa3oBaTeiIbHOE yu-
pexaeHue BhICIIETO TpodeccuoHalibHOTO oOpa3oBanus «CeBepo-KaBkasckuit  denepanbHbIii
yHHUBepcUTETY ; aBT.-cocT. C.B. ['oBopoBa, M.A. Jlanuna. - CraBponons : CKOV, 2016. - 168 c. : ni. -
bubnuorp. B KH. ; To xKe [DneKkTpoHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=459048

2. Tunko, U.C. Nadpopmanmonnsie TexHomoruu : npaktukym / W.C. IMunko, O.B. JIBOpoBeHKO ;
MunuctepcTBo KynbTypbl Poccniickoit @enepanuu, KemepoBckuii rocyjapCTBEHHBINM HHCTUTYT KYJlb-
Typbl, WHcTuTyT uHQOpMaMOHHBIX U OuOnIMOTeuHbIX TexHojorui, Kadenpa texHomoruu
JOKYMEHTaJIbHbIX KOMMYyHUKalui. - KemepoBo : KemepoBckuii rocyjapCTBEHHBII HHCTUTYT KYJbTY-
per, 2016. - 76 c¢. : tabm. - ISBN 978-5-8154-0359-8 ; To xe [Dnekrponnbiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472702

3. Cucrema ¢opmupoBanus 3HaHW B cpene MHTepHer : monorpadus / B.M. ABepueHKOB,
A.B. 3aboneeBa-3otoBa, FO.M. KazakoB u ap. - 3-e usn., crep. - Mocksa : ®@nunta, 2016. - 181 c. -
bubmworp. B kH. - ISBN 978-5-9765-1266-5 ; To xe [Daektponusni pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93354

4. bmomuH, A.M. MupoBsle HHPOpPMAIIMOHHBIE pecypchl : yuebHoe mocobue / A.M. biatomus,
H.A. ®eokTucros. - 3-e u3a., nepepad. u gom. - Mocksa : 3natenbcko-Topronasi koprnopanus «Jlam-
koB 1 K°», 2016. - 384 c. : wi. - (YueOHbIe u3ianus i OakanaBpoB). - bubiworp. B kH. - ISBN 978-
5-394-02411-5; To xKe [D7eKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=453024

5. VYpazamuna, 3.K. Microsoft Word nns nHaumnaromero noss3oBatens / 3.K. Ypazanuna. - 2-e
n3a., ucnp. - Mocksa : HantmonaneHubii OTkpeiTeil YHUBepeuTeT «MHTYUT», 2016. - 175 ¢. : un. ;
To xe [Dnekrponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=429100

Hononnumenvnasn:
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6. Kuses, B.W. Pa3sutue nundopmanmonnsix rexnonoruii / B.W. Kuses, O.H. I'pannuns. -
2-e u3[., uctpas. - MockBa : Hanmonansabiit OTkpbIThIE YHUBepcuteT «MHTYUT», 2016. -
199 c. : cxem.,, wmi. - bubmmorp. B kH. ; To e [OnexrpoHHbli pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428804

7. BopobObeBa, @®.M. HWndopmaruka. MS Excel 2010 : yueOnoe mocobue /
®.1. Bopobresa, E.C. BopobseB ; MunucrepcTtBo obpazoBanus U Hayku Poccuu, denepanb-
HOE  TOCYJapCTBEHHOE OIOJKETHOE o0pa3oBaTeNbHOE  YUpEXKACHUE BBICILIETO
npodeccuonanbHoro oobpaszoBanus «KazaHckuil HalMOHATIBHBIA HCCIIEI0BATENbCKUI TEXHOIO-
ruYecKuil yauBepcureT». - Kazanp : U3garenscteo KHUTY, 2014. - 100 c. : un. - ISBN 978-5-
7882-1657-7, To xKe [DnexTpoHHbIT pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428798

8. Cucrema dopmupoBanus 3HaHuil B cpene Murepuer: monorpadus / B.M1. ABepueHkoB,
A.B. 3aboneeBa-3otoBa, FO0.M. Kazakos u np. - 3-¢ u31., crep. - Mocksa : @nunTa, 2016. - 181
c. - bubmuorp. B k. - ISBN 978-5-9765-1266-5; To xe [DnektponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93354

JIuneH3H0HHOE MPOrpaMMHOe o0ecnevyeHue:

Microsoft Office 2007. Jlorosop 347 ot 30.08.2007, morosop 989 or 21.11.2008 ¢ IIporpamMmHbie
TEXHOJIOTHH;

Microsoft Windows 7 Professional x64 RUS. B pamkax mnoamucku Microsoft Imagine (0bL10
Dreamspark): moroop 48770/CAM3615 ot 08.10.2014, axt Tr061184 ot 31.10.2014; morosop
Tr000055182 ot 16.11.2015, axt Tr061918 ot 08.12.2015; norosop Tr000114451 ot 01.11.2016 ¢
CodrnaiiH.

CH0O Moodle. Cpena TUCTaHIMOHHOTO OOYYEHHS C OTKPBITHIM UCXOHBIM KOJIOM (pacnpocTpaHseTcs
CBOOOJTHO).

IIpodeccnonanbubie 6a3bl JAHHBIX:

https://products.office.com/ru-ru/home —rexuosnoruu Microsoft

http://dit.samregion.ru/resurs -nopran «/lenaprameHT HHPOPMALIMOHHBIX TEXHOIOT Uil U cBsi3u Camap-
CKOI1 obnactu

Bank naHHbIX yrpo3 6e3omacuocty uadopmarmu: http://bdu.fstec.ru//

NHdopManuoHHbIE CIPABOYHBIE CHCTEMBI:

CnpaBouHo-mpaBoBast cucrema «Koncynbrant [Inrocy: http://www.consultantplus.ru
CmpaBouno-npaBoBas cucrema TAPAHT: http://www.garant.ru.

6. MATEPHAJIbHO-TEXHUYECKASI BA3A OBPA30BATEJIBHOI'O MTPOLIECCA O
JTUCUMUIIINHE

CriennanbHble TOMEUICHHS MPECTABIIAIOT COO00M yueOHbIe ayTUTOPUH JIsl IPOBEIACHUS 3aHATHI
JIEKIIMOHHOT'O THIIA, 3aHATUNA CEMUHAPCKOI0 THUIA, KYpCOBOTO MPOEKTUPOBAHUS (BBIMOJIHEHHS KypCo-
BBIX paboT), TPYNIIOBBIX W MHIUBUAYAIBHBIX KOHCYJBTAIMH, TEKYIIETO KOHTPOJISI U MIPOMEKYTOTHOMH
aTTeCTalliH, a TaKXKe MOMEIEHHs I CAMOCTOSATEIbHOM pabOThl U MOMEUICHHUS JUIsl XpPaHEHUS U MPOo-
(hUIaKTHIECKOT0 OO0CTY)KUBAaHHS Y4eOHOTO 000pY/IOBaHHUS.

CrnenanbpHble TOMEIIEHUST YKOMILJIEKTOBAaHBI yueOHOH MeOenbio, B TOM 4YuciIe MeOenblo st
npenojaBaTess JUCHUILTUHBL, y4eOHON JOCKON, M TEXHUYECKUMHU CPEeICTBAMU O0YUEHHUS, CITyKallluMU
IUIsL TIpe/ICTaBlIeHUs] yueOHOM MHpopManuu OONbIION ayaAuTOpuu (MYJIbTUMEAMUHBIA MPOEKTOpP, IK-
paH, KOMITBIOTEP, 3BYKOBBIE KOJIOHKH, MHTEPAKTUBHAS JJOCKA).

Jlnst mpoBeieHus 3aHATHIA JEKIIMOHHOTO THIIa UCTIOIb3YIOTCS HA0OPBI IEMOHCTPAIIMOHHOTO 000-
pyIOBaHUS U y4eOHO-HAIJIAIHBIX TOCOOMI, 00ecrieunBaroIIe TEeMaTHUECKUE UILTIOCTPAIIUH.

[Tomerienust U1t caMOCTOSATENbHOW paboThl 00YUaIOMIMXCsl OCHAIIEHbI KOMITBIOTEPHOH TEXHU-
KO C BO3MOYKHOCTBIO MOJKIIOUCHHs K ceTH "VHTepHeT" n o0ecredeHueM JOCTyIa B AJICKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEY OpraHU3alUH.
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DNeKTPOHHO-0MOIMOTEYHbIE CUCTEMBI (3JIEKTPOHHAsE OMOIMOTEKa) U AJIEKTPOHHAast HHpOpMaIH-
OHHO-00pa3oBaTeNbHAs cpeaa o0OecleuyrnBaeT OJHOBPEMEHHBINM MOCTYNl HE MEHee 25 MpOIeHTOB
00y4aroIuXxcs.

OOyuaroniuecss U3 4Kcia JHIl ¢ OTPAHUYCHHBIMA BO3MOYKHOCTSIMU 370POBBSI 00ECIICUNBAIOTCS
AJIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcamMu B (opMax, aJanTUPOBAHHBIX K OTPAHUYEHUSM HX
3II0POBBSIL.

7. METOAUYECKHUE YKA3AHMSA 110 OCBOEHHMIO JUCHHUIIJINHBI

MeTtoauyeckue ykazaHus AJisl IpenogaBaTes

W3yuenune AMCUMIUIMHBI TPOBOJUTCA B (OpPME JIEKIMH, MPAKTUYECKUX 3aHATHH, OpraHU3aluu
CaMOCTOSITENIbHOM PabOTHI CTYIEHTOB, KOHCYJbTalMid. [ 1aBHOE Ha3HaueHUE JIEKIUU - OOECHeUUTh
TEOPETUYECKYI0 OCHOBY OOYdYEHUS, pa3BUTh MHTEpEC K Y4eOHOU AESATEeIbHOCTH U KOHKPETHOW yueO-
HOM JucuuIuiMHe, cOPMHUPOBATH Y CTYACHTOB OPUEHTHUPBI JJIsi CaMOCTOSITENIbHOM paboThl Hal
KypCOM.

OCHOBHOH 11€JIBIO MPAKTUYECKUX (B T.4. JaOOpaTOpHBIC) 3aHATHIL sBIsETCS 00Cy)KaeHHE HAaubo-
Jiee CJIOKHBIX TEOPETHUECKHUX BOIPOCOB Kypca, UX METOA0JIOIMYecKas U METoAuYecKasl mpopadoTka.
Onu nmpoBogsaTcs B hopMe onpoca, AUCITyTa, TECTUPOBAHUS, 00CYKICHHS JOKJIA0B, BBIMOIHEHUS 3a-
JAHWUM U TIp.

CamocTosTenbHas paboTa ¢ HAy4YHOW W y4eOHOM JIUTEepaTypol, U31aHHON Ha OyMa)KHBIX HOCH-
TEeNSX, AOMOJIHAETCS pabOTOM C TECTUPYIOLIMMU CUCTEMaMHU, ¢ podeccnoHalIbHBIMU 0a3aMU JaHHbIX.

MeTo/b1 IpOBEIEHUS Ay TUTOPHBIX 3aHATHI:

- JIEKLIUHY, PeaIu3yeMble Yepe3 U3JI0KEHHE yUeOHOro MaTepralia Mo 3auch ¢ CONPOBOKICHUEM
HaTJISTHBIX TOCOOUIA;

- IPAKTUYCCKHUEC 3aHATHA, BO BPEMA KOTOPLIX CTYACHTBI BBICTYIAKOT C JOKJIaAaMH I10 3apaHCe
MPEIJIOKEHHBIM TEMaM U TUCKYCCHOHHO OOCYXAAI0T UX MEXAY co00il U mpernoaaBareneM; perarnTcs
MpaKTUYECKHUE 3a/1au (B KOTOPBIX pa3OMparoTCs M aHATH3UPYIOTCS KOHKPETHBIC CUTYaIlMH) C BBIpa-
00TKOHI yMeHHs (HOPMYIHPOBATH BHIBOJIbI, BBISABIATH TCHACHIIMH U MIPUUUHBI U3MEHEHUS COIMAbHBIX
5[BJI€HHI>'I; MMpOBOAATCA YCTHBIC WU INHMCBMCHHBIC OITPOCHI (B BUJEC TECTOBBIX SaI[aHI/II\/'I) 1 KOHTPOJIbHBIC
paboThI (110 BOmpocaM JIEKIUH U MPAKTUYECKUX 3aHATUH ), IPOBOJATCS JEIOBBIE UIPHI.

Jlexuuu — ecTh pa3HOBUAHOCTh YUEOHOIO 3aHSATHS, HAaIIPaBJIEHHAs HA PACCMOTPEHUHU T€OpeTHYe-
CKHX BOIPOCOB U3JIaraeMoil AMCIUILINHBI B JOTHYECKHU BBIIEpKaHHOU (hopMe. OCHOBHBIMU LENSIMU
JICKIINHN SABJIAIOTCA CHUCTEMHOC OCBCIICHHE KIIOYCBBIX MOHATUH W TIOJIOKEHUH 10 COOTBGTCTBYIOIHGﬁ
TeMe, 0030p U OILIEHKa CYIIECTBYIOLIEH NpoOIeMaTHKU, €€ METOAOJIOTHYECKUX U COLMOKYIbTYPHBIX
OCHOBaHHﬁ, BO3MOJHBIX BApMAaHTOB PCIICHUA, Ja4a MCTOANYCCKUX pCKOMeHILaHI/Iﬁ JIIs I[ﬂJ'IBHCﬁIHGFO
U3YYEHHs Kypca, B TOM YHCIIE JINTEPATypbl U UCTOYHMKOB. JIEKIIMOHHAs ITo1aya MaTepuasia, BMECTE C
TEM, HE MPEIoJaraeT UCKIIOUUTENbHYI0 aKTUBHOCTh MpernojaaBaress. JIEKTop JOMKEeH CTUMYIHPO-
BaTh CTYACHTOB K YYaCTHIO B OOCY)XIEHMM BOIIPOCOB JIEKIIMOHHOTO 3aHATHSA, K BBICKAa3bIBAaHHIO
COOCTBEHHOW TOUKH 3peHus 0 00CyKIaeMoii mpodiieme.

[IpakTHueckue 3aHATUS HAIIPaBJIEHbI HA Pa3BUTHE CAMOCTOATEIBHOCTU CTYI€HTOB B MCCIEA0BA-
HUM M3y4aeMbIX BOMNPOCOB U NPHUOOpEeTeHHWE YMEHUH U HaBbIKOB. [lpakThueckue 3aHATUS
TPaIUIIMOHHO TMPOBOJATCA B (opMe 0OCYKIeHHS MPOOJEMHBIX BONPOCOB B IPYIIE MPU aKTUBHOM
YY9aCTHH CTYJEHTOB, OHH CIIOCOOCTBYIOT YIUIYOJICHHOMY M3Y4YeHHUIO Haunbosee (QyHIaMEHTATbHBIX U
CIIO’KHBIX TPOOJIeM Kypca, CIy:KaT BaKHOW (OopMON aHaiIM3a U CHHTE3a UCCIENyeMOro Marepuana, a
TaKKe MOABEIACHUS UTOTOB CAMOCTOSITEILHON pabOTHI CTYACHTOB, CTUMYIHPYS pa3BUTHE TIpodeccro-
HaJbHOM KOMIIETEHTHOCTH, HABBIKOB U yMeHUW. Ha mnpakTHuecKux 3aHsATHSX CTYIEHTHl ydaTcs
paboTaTh ¢ HAYYHOUW JTUTEPATYPOM, YETKO U JOXOMUMBO H3JIarath MpoOJeMbl U Tpejiarath BapuaHThI
UX pEILIeHUs, apryMEHTUPOBATh CBOKO IO3MIIMIO, OLIEHWBATH U KPUTHUKOBATH MO3UIUM JPYTHUX, CBO-
60]IHO HY6J'II/I‘—IHO BBICKAa3bIBATb CBOW MBICIIM U CYXXICHUSA, TPAMOTHO BECTH MMOJIEMUKY U MMPEACTABIATH
pe3yabTaThl COOCTBEHHBIX UCCIIEIOBAHUM.



[Ipy mpoBeneHUM NPAKTUYECKUX 3aHATHN IIPENOAABATENb JOJDKEH OPUEHTUPOBATh CTYINEHTOB
IIPU TOATOTOBKE HCIIOJIB30BaTh B MEPBYIO OYEpe/b CIELUANBbHYIO HAy4dHYIO JIMTEpaTypy (MOHOIpa-
¢bum, cTaTby U3 HAYYHBIX JKYPHAJIOB).

Pe3ynpTaThl paboThl Ha IPAKTUYECKUX 3aHATUAX YUUTHIBAIOTCA MIPENOAaBaTeNIeM IPU BbICTaBIIe-
HUH UTOTOBOM OLICHKHU IIO JaHHOM aucuuiuiiHe. Ha ycmoTpeHue npenopaBareiis CTYACHTBI, aKTUBHO
OTBEUAIOLINE HA 3aHATUAX, U BBINOJIHAIOIINE PEKOMEHAALNH IPENOAABATENs IIPU NOATOTOBKE K HUM,
MOTYT MOJYYUTh MOBBIMIAIOMINN 0aJUT K CBOCH OLIEHKE B paMKaX MPOMEKYTOUYHON aTTeCTaIHH.

OcobenHocTH peau3aluy JUCHUILVIMHBI B OTHOIIEHUH JIMI U3 YMCJIa HHBAJIUAOB U JIHII C
OrPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI

[Ipodeccopcko-nieqarorn4eckuii CocTaB 3HAKOMHUTCS C TICUXO0JI0T0-(pU3UOTIOTHYECKUMH 0CO0eH-
HOCTSAMH OOYYalolUXCsd WHBAIWIAOB U JIML C OrPaHUYCHHBIMM BO3MOYKHOCTSAMHU 3I0POBBS,
WH/IMBUYAIbHBIMUA TPOTpaMMaMH peaOMINTALMU WHBANMKUIOB (rpu Hamuuuu). [Ipm HeoOXxoxumocTu
OCYILECTBIISICTCA OMOJHUTENIbHAS MOJAEPIKKA MPENOAaBAHUS ICUX0JI0IaMHU, COLMAIBHBIMU paOOTHHU-
KaMHM, IPOLIEIIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ MeTOAMYECKMMH pekoMeHaanusamMu MunoOpHayku PD B kypce mpeamnosnara-
€TCcs HCIIOJIb30BaTh COLMAIBHO-aKTHBHBIE M pE(IEKCUBHBIE METOAbl OOYYCHHS, TEXHOJOTUU
COLMOKYJIbTYPHOU peabMINTallMM C LENIbI0 OKa3aHHUs MOMOLIM B YCTAHOBJIEHUU IOJHOLICHHBIX MEX-
JMYHOCTHBIX OTHOIIEHHH C JPYTMMHU CTYJSHTaMH, CO3/IaHUM KOM(POPTHOTO IICHXOJIOTUYECKOTO
KJIMMara B cTyaeHdeckoi rpymmne. [lon6op u pa3paboTka yueOHbIX MaTepHaIoB MPOU3BOIATCS C yue-
TOM IIPEOCTABICHUS MaTepHaja B pa3IMuHbIX OpMax: ayAualbHOM, BU3YaJIbHOW, C HCIIOIb30BaHHEM
CHELUAIbHBIX TEXHUYECKUX CPEACTB U MH()OPMAIIMOHHBIX CUCTEM.

CornacHo TpeOOBaHUAM, YCTAHOBIEHHBIM MuHOOpHayku Poccuu k mopsiaky peanusanuu odpa-
30BaTEIbHOMN I€ATEIbHOCTU B OTHOLIEHUU MHBAIUI0B U il ¢ OB3, Heo0X0AMMO UMETh B BUJLY, UTO:

1) uuBanuap! 1 nuua ¢ OB3 no 3peHu0 UMET IPaBO NPUCYTCTBOBATH HA 3aHATHUSX BMECTE C
ACCHUCTEHTOM, OKa3bIBAIOLIUM 00yUaronieMycsi HeOOXOAMMYIO TOMOILIb;

2) naBanuasl ¥ una ¢ OB3 1o cinyxy UMEIOT MpaBo Ha UCIOJIb30BaHUE 3BYKOYCUIIMBAIOIIEH ar-
napaTypsbl.

[Ipn mpoBeaeHUM MPOMEKYTOUHOM aTTeCTallMy MO JUCUUIUIMHE 00ECeunBaeTcsi COO0IeHNE
CIIEAYIOIIMX OOIIUX TPeOOBAHMIA:

- IPOBE/IEHNE aTTECTAllMU JJI1 HHBAJINI0B B OJIHOM ayAUTOPUH COBMECTHO € 00yUYalOLUMUCS, HE
SBJISIOIIMMUCS UHBAJIUAAMU, €CIIM 3TO HE CO3/IaeT TPYAHOCTEN Ul HHBAIN/IOB U MHBIX 00YJarOLINXCs
P IPOMEKYTOUYHOM aTTeCTaluy;

- TIPUCYTCTBHE B ayJAMTOPUHU ACCHCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIEIO OOydYaIOUIMMCs MHBa-
JUAaM HEOOXOIMMYI0 TEXHUYECKYIO TIOMOIb C YYETOM UX MHJUBUIYalbHBIX 0COOEHHOCTEH (3aHATh
pabouee MecTO, epeIBUraThCsl, MPOYUTATh U OPOPMUTH 3aJaHUE, OOLIATHCS C IK3aMEHATOPOM);

- TOJIb30BaHHE HEOOXOAMMBIMHM OO0yYarolMMCsS HMHBAJIUJAM TEXHUYECKHMMM CPEICTBaMU IpU
MPOXOKJICHUH POMEKYTOUHON aTTeCTAllU C YU€TOM X UHIMBUAYAIbHBIX OCOOCHHOCTEHH;

- o0ecrieueHre BO3MOKHOCTH OECTIPENATCTBEHHOTO JI0CTyIa 00yJarouxcsi MHBAJIMOB B ayu-
TOpHUH, TyaJeTHbIE U IPyTHe MOMEIEHHs, a TAK)KE UX MPeObIBaHHS B YKa3aHHBIX TOMEIIEHUSX.

[lo mucbMeHHOMY 3asBIIEHHIO OOYyYaroOLIErocs MHBAIMA MPOAOKUTEIBHOCTh MPOXOXKICHUS
UCTBITAaHUS TPOMEKYTOUHOM aTTecTaluu (3a4era, 3K3aMeHa, 1 Jip.) 00yJaromuMCsi HHBAIUIOM MOKET
OBbITh YBEJTMYEHA IO OTHOLIECHHUIO K YCTAaHOBJIEHHOM MPOJIOJKUTEIEHOCTH €TI0 CAAYU:

- IPOJIOJKUTEIBHOCTD CJIA4YM MCIIBITAaHUS, IPOBOAMMOTO B MHUCbMEHHOH (hopMme, - He Gojiee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBFHOCTh MOATOTOBKH 00Y4YaroLierocs K OTBETY, IPOBOJMMOM B YCTHOH ¢opme, -
He Oosee yem Ha 20 MUHYT;

B 3aBucHMOCTH OT MHIMBUIYaTbHBIX 0coOeHHOCTel oOyuatomuxcs ¢ OB3 YHusepcuter obec-
M€YMBAET BHINIOJHEHHUE CIEAYIOUMX TPeOOBAaHUM MPU MPOBEICHUH aTTECTAIIUU:

a) IS CIICTIBIX:



- 3aJ]aHUS U MHBIE MaTepUabl IS MIPOXOKICHHS IPOMEXKYTOUHOU aTTecTaluu 0hOPMIISIOTCS B
BUJIC DJIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C TOMOIIBI0 KOMITBIOTEPa CO CIICIUATU3UPOBAHHBIM
MIPOrPaMMHBIM 00ECTICYEHUEM JIJIS CIICTIBIX, JIN0O 3aUYUTHIBAOTCSI ACCUCTECHTOM;

- TMCbMEHHBIC 3aJIaHKsI BBITOJIHSAIOTCS 00yJaroIuMuUCs Ha Oymare penbe()HO-TOUCHHBIM IIpH)-
ToM bpaiins wim Ha KOMIIBIOTEpE CO CHEIHATU3UPOBAHHBIM TPOTPAMMHBIM OOECIICUCHUEM st
CIIETIBIX, JTHOO HAJIMKTOBBIBAIOTCS] ACCUCTCHTY

- TIpU HEOOXOAUMOCTH O0YUYAIOLTUMCS MIPEIOCTABIICTCS KOMILIEKT MUCHMEHHBIX MPUHAIICHKHO-
crei w Oymara s TUChMa penbeHO-ToueuHbIM mmpupToM bpaitnsg, kommeooTep CcO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEYCHHEM JIS CIICTIBIX;

0) 1151 CITa0OBUIAIINX :

- 32JIaHUS U UHBIC MaTePUAIBI JIJISl CIaYH 3K3aMeHa 0(hOPMIISIOTCS YBEIMUEHHBIM IpU(TOM;

- oOecrnieunBaeTCs MHANBUIYAIEHOE paBHOMEpHOE ocBenieHne He meree 300 Jrokc;

- TIpH HEOOXOJMMOCTH OOYYArOIIMMCS TPEOCTABIISETCS YBEIMYUBAIOINIEE YCTPOMCTBO, JOMYC-
KaeTCsl UCIIOJIb30BAHNE YBEITMUUBAIOIINX YCTPOHUCTB, UMEIOIIUXCS Y 00YYaOIIIXCS;

B) JUIS TIIYXUX W CIa0OCIBIMIANINX, C TSHKEIBIMA HAPYIICHUSIMA PEUH:

- o0ecrieunBaeTCs HAIMYKME 3BYKOYCHIIMBAIONICH anmnapaTypbl KOJUIEKTUBHOTO MOJIb30BaHHS, TIPU
HEO0OXOIMMOCTH OOYYAOIIUMCS MTPEIOCTABIISCTCS 3BYKOYCHIIMBAIOIIAS allllapaTypa WHIUBUIAYATbHO-
'O TI0JIb30BAHUS;

- 110 MIX KEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCBMEHHOU (hopme;

T) JUIsl UL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO anmnapata (TsOKEIbIMU HapYIICHUSIMH JIBU-
raTelbHBIX (YHKIUH BEPXHUX KOHEYHOCTESH MM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH):

- MMMUCHhMEHHBIC 3a/IaHUS BBIMOJHAIOTCS O00YYaIOIUMKCS Ha KOMIIBIOTEPE CO CICIUATM3UPOBaH-
HBIM [IPOTPAMMHBIM 00ECTICUCHUEM WIIA HAJUKTOBBIBAIOTCS ACCUCTCHTY;

- [0 WX JKEJIAHWIO MCIIBITAHMsI POBOIATCS B YCTHOH (hopme.

O HEOOXOMMMOCTH 00ECIICUCHHSI CIICIIUATBHBIX YCIIOBUH IS MPOBEICHUS aTTeCTAIlUU 00yJaro-
IIMHCS JIOJDKEH COOOIIMTh MUCBMEHHO He To3aHee, 4eM 3a 10 mHe# no Havanma arrectanmu. K
3asIBJICHUIO TIPHUJIATAIOTCS JIOKYMEHTHI, MTOATBEPIKIAONINE HATHYNE Y 00YJaroIIerocss WHIUBHIYallb-
HBIX 0COOCHHOCTEH (ITPH OTCYTCTBUU YKa3aHHBIX JIOKYMEHTOB B OpTaHHU3AIUN ).

[Tpu HEOOXOMUMOCTH TSI OOYJAFOIIUXCS ¢ HHBATUIAHOCTBIO TIPOIEAYpa OIICHUBAHUS PE3yJIbTa-
TOB 00yUYEHUSI MOKET MPOBOJIUTHCS B HECKOJIBKO ITATOB.

Metoauyeckue ykazaHus A1 00y4arouxcs

Jlji ycrientHoro OCBOEHHUS AUCHUMILIMHBI CTYAEHTHI JOJDKHBI MOCEIaTh JIEKIIMOHHBIE 3aHATHS,
TOTOBUTBHCS U aKTMBHO YYacTBOBATh B MPAKTUYECKHUX 3aHATHUSAX, CAMOCTOSTEIBHO paboTaTh C peKo-
MEHJOBAaHHON JuTeparypoil. M3ydyeHue AMCHMILIMHBI I1€J1IeCO00pa3HO HauyaTh CO 3HAKOMCTBA C
porpamMMoii Kypca, 4ToObl YETKO MPeJICTaBUTh cebe 00beM U OCHOBHBIE MTpobeMbl Kypca. [IpounTas
COOTBETCTBYIOLIUHN pazJiel MPOrpaMMbl, U YCTAaHOBHUB KPYT T€M, MOJJIEKAIIUX U3YUYEHUIO, MOYKHO Ile-
pexonuTh K paboTe ¢ KOHCIEKTaMH JIeKUUH M yueOHMKOM. KOHCIEeKT neKkuuit JOoIKeH coaepikKaTh
KpaTKO€ M3JI0’KEHHE OCHOBHBIX BOMPOCOB Kypca. B jekiusx mpenogaBareinb, Kak MpaBUio, BbIIEISET
BBIBOJIbI, COZIEpPIKAIIMECss B HOBEHMIIIMX MCCIIEA0BAaHUIX, pa3HOIIacusl yYeHbIX, 000CHOBBIBAET HanOo-
nee yoenuTenbHy TOUKy 3peHus. Heo6xoaumo 3amuceiBaTh METOIMYECKUE COBETHI MPEINoiaBaTes,
Ha3BaHMsI PEKOMEHIYEMbIX UM u3laHuil. He Hy)XHO cTpeMHUTbCA K JTOCIOBHOW 3amucu jekuui. s
TOTO 4YTOOBI BBACTUTH TJIABHOE B JIEKIIUU U MIPABUIIBHO €€ 3aKOHCIEKTUPOBATh, IIOJIE3HO 3apaHee Mpo-
CMOTpPETh YK€ NpOIIEeHHBIH JEKIMOHHBIA Marepuan, s Oosiee MOMHOTO U 3(PPEKTUBHOrO
BOCHPHUATHS HOBOW MH(POPMAIMK B KOHTEKCTE YK€ UMEIOIINXCS 3HAaHUM, MPUTOTOBUTH BOMPOCHI JIEK-
Topy. IIpounTaB cBOil KOHCHEKT JIEKIHH, ClIeAyeT 0OPaTUTHCS K MaTepuany yueOHHKa.

OOparieHue Kk paHee U3y4€eHHOMY MaTepHally HE TOJIbKO TOMOTAaeT BOCCTAHOBUTDH B MaMSITH U3-
BECTHBIC IIOJIOKEHUS, BBIBOJBI, HO M TNPHBOJUT pa3pO3HEHHbIC 3HAHMUSA B CUCTEMY, YIIyOnseT u
pacmupsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepHally MO3BOJIIET HAWTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIMTh €r0 C HMHBIX MO3MLUH, ONpEeNesNuTh I HEro Hambosee IMOAXOJINee MECTO B YXKe
UMeroIIeicss cucteme 3HaHui. HeomHokpaTHoe oOpaiieHue K MPOHICHHOMY MaTepualy SBISICTCS
Haubosee parroHalbHON (opMoON TpuoOpeTeHHs U 3aKkperieHus 3HaHuil. O4YeHb MOJIe3HbIM B MpaK-



THUKE CaMOCTOSITENILHOW PabOTHI, SBISETCS MPEABAPUTEIHHOE 03HAKOMIICHHE C YUCOHBIM MAaTEPHAIIOM.
Jlaxxe kpaTkoe, 6erioe 3HaKOMCTBO C MaTepHaIOM OYepeIHOM JIeKINK AaeT MHOroe. CTyIeHThI Moy-
4aoT o0111ee NPeCTaBICHNUE O €€ COACPIKaHUH U CTPYKTYpE, O TJIAaBHBIX U BTOPOCTENIEHHBIX BOIIPOCAX,
0 TePMHHAX U OIpeereHusx. Bee 3To obierdyaer paboTy Ha JEKIUU U IeTaeT ee 1eJIeyCTPEMIICHHOM.

Pabota ¢ nurepatypoit

[Ipyu u3yyeHUH NUCUUIUIMHBI CTYACHTHI JOJDKHBI CEPhE3HO MOJOUTH K UCCIIEIOBAHUIO yYeOHOM 1
JOTIOJTHUTENBHOM nuTepaTyphl. JlanHoe TpeGoBaHnEe 0COOEHHO Ba)KHO JUIS MOATOTOBKH K MPAaKTHYeE-
CKUM 3aHATHUSM.

Ocoboe BHUMaHHE CTyAEHTaM CJeIyeT OOpaTUTh Ha COOTBETCTBYIOIIME CTATbU W3 HAYYHBIX
KypHaJIOB. J[aHHbBIE MepUOANYECKUE U3JIaHUS MPECTABICHbI B YUTAJIbLHOM 3asie YHuBepcurera. Jlis
MOUCKAa HAYYHOHM JHMTEpaTyphl MO AMCHUIUIMHE CTYJCHTAaM TakKKe CIEAyeT HCIOJb30BaTh KaTajlor
OnexkrponHoi HaydHou Oubnmoreku: eLIBRARY.RU, ObBC «YHuBepcuterckas oubnuoreka Onliney.

[Ipu MOATrOTOBKE K MPAKTHYECKOMY 3aHSTHIO CTYJICHTHI HMEIOT BO3MOKHOCTh BOCIIOJIB30BATHCS
KOHCYJbTallMsIMU nipenojaBatens. KauecTBo yueOHONM pabOThl CTYIAEHTOB ONpENeNseTcs TEKYIIUM
KoHTpoJieM. CTyJIeHT UMEeT PaBO 03HAKOMHTHCS C HUM.

MeTtoaudecke peKOMEHIaluU TI0 CAMOCTOSITEIbHON paboTe CTYACHTOB

Lenp camocTOsTENTHHON pabOTHI - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CHEIHAINCTa U
(dbopMupoBaHUEe CIOCOOHOCTEN W HABBIKOB K HEMPEPHIBHOMY CaM000pa30BaHUIO U MPodecCHOHaTbHO-
MY COBEPILIEHCTBOBAHUIO.

Peanu3anus noctaBaeHHOHN 1eJId IPEToNaraeT peleHue CleAyoIuX 3a1ay:

- KAYeCTBEHHOE OCBOCHHME TEOPETHUYECKOTO MaTepuaa 1o u3y4yaeMoi JUCHUIUINHE, YIiyOneHne
U pacUIMpeHre TEOPETUUECKUX 3HAHUH C LIEeTbI0 UX MPUMEHEHUS Ha YPOBHE MEXKIIPEIMETHBIX CBSI3CH;

- CHCTEMaTH3alus M 3aKpETUICHHE TIOTYYeHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX HaBbI-
KOB;

- (hopMuUpOBaHHE YMEHUH MO MOMUCKY U MCIIOJIb30BAaHUIO HOPMAaTHBHOM, TPABOBOM, CIIPABOYHOM
U CHEIHAbHON TUTEPaTypPhl, a TAKXKE JPYTHUX UCTOYHHUKOB HHPOPMAIIHH;

- pa3BHTHE IMO3HABATEIBHBIX CIIOCOOHOCTEH W AaKTUBHOCTH, TBOPYECKOW WHHUIIMATHBBI, CaMO-
CTOSATEIHHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAHHOCTH;

- (popMupoBaHUE CaMOCTOSTEIHHOCTH MBIIUICHHS, CIOCOOHOCTEH K CaMOpPa3BHTHIO, CaMO00pa-
30BaHMIO, CAMOCOBEPIIEHCTBOBAHUIO 1 CaMOpeaTu3alii;

- pa3BUTHE HAYYHO-HMCCIIEIOBATEIIbCKUX HABBIKOB;

- (hopMUpOBaHKME YMEHUS peuiaTh MpaKTHUYECKHe 3a71aun (B Mpo(hecCHOHATBHON AeSITeTbHOCTH),
WCTIONB3YS MPUOOPETEHHBIE 3HAHUS, CTTIOCOOHOCTH M HABBIKH.

CaMocTosiTenbHast paboTa SBIsIeTCS HEOThbEMIIEMOM YacThi0 00pa30BaTEeIBLHOTO Mpoliecca.

CamocrosiTenbHast paboTa mpenoyiaraeT HHUIMATHBY CaMOT0 00yJaroIerocs B rnpoiecce coopa
U yCBOCHHUS MH(POpPMAIUH, TPUOOPETEHHsI HOBBIX 3HAHWUN, YMEHHI M HABBIKOB M OTBETCTBEHHOCTH €0
3a IUIAHUPOBAHHWE, PEATH3ANNI0 M OIIEHKY Pe3ylbTaToB ydeOHOU nestenbHOCTH. [Iporecc ocBoeHus
3HAHUU TIPU CaMOCTOSITENBHON paboTe HE 000c0ob6IIeH OT APYyrux GopM 00yUeHUs.

CamocTosiTenbHast paboTa J0JKHA!

- OBITH BBHITIOJTHEHA MHIMBUIYaIbHO (WK SBISATHCS YaCThIO KOJUIGKTHBHOW paboThl). B ciyuae,
korga CP moaroTosieHa B MOPSAKE BHITOTHEHHS TPYIIIOBOTO 3aJaHMsI, B paboTe JeaeTcs COOTBETCT-
BYIOIIIasi OTOBOPKA;

- PEJICTABIATH COOOM 3aKOHYCHHYIO pa3paboTKy (3Tarm pa3paboTKH), B KOTOPOH aHATM3UPYIOTCS
aKTyaJlbHBIE TPOOJIEMBI TI0 OTIPEACTIEHHON TEME U €€ OTJEIbHBIX aCMIEKTOB;

- OTpakaTh HEOOXOIUMYIO U IOCTATOYHYIO KOMITIETEHTHOCTb aBTOPA;

- UMEeTh yueOHYI0, HAyYHYIO U/UITU MPAKTHYECKYIO HAPABICHHOCTH;

- OBITH OOpMIIEHA CTPYKTYPHO U B JIOTHUECKOH MOCIIEAOBATEILHOCTH: THTYJIBHBIN JIMCT, OTJIAB-
JIeHUe, OCHOBHAS YacTh, 3aKJIIOUEHHUE, BBIBOBI, CIIUCOK JTUTEPATYPHI, TPUIOKEHUS,

- collepXaTh KpaTKHUe W YeTKHe (POPMYIHUPOBKH, YOSIUTEIHHYIO apryMEHTAIHIO, JTOKa3aTellb-
HOCTh 1 000CHOBAaHHOCTbH BBIBOJIOB;



- COOTBETCTBOBATh 3TUYECKUM HOpMaM (IpaBuiIa HIUTHPOBAHUA U Napadpas; CChUIKU Ha HCIIOJb-
30BaHHbIC OWONHOrpaduvYecKue WCTOYHHKU, HCKIIOYEHHUE IIIaruara, TyOoJupoBaHUsT COOCTBEHHOTO
TEKCTa U UCIOIh30BAHUS UyKUX padoT).

8. ®OHJ OHEHOYHBIX CPEJICTB

[Tnanupyemble pe3yabTaThl O0y4eHUS MO AUCLUILIUHE /

[Tnanupyemsle pe3ynbrarsl ocBoeHust OIIOIT BO

Ilokazarenu olleHUBaHUS

Cnocobnocmuio npumeHamos UHGOPMAYUOHHO-KOMMYHUKAYUOHHbBLE MEXHONI02UU 8 NPOGheCCUOHATbHOL
0esimenbHOCIU € GUOCHUEM UX 83aUMOCSs3ell U nepcnekmus ucnovzoeanus (11K-8)

3Haer I/IH(bOpMaI_[I/IOHHO'KOMMYHI/IKaI_[I/IOHHBIC TE€XHOJIOTHH

biiok 1 koHTpoJIBHOTO 3a-

3Haer: . JaHUs BBITNOJIHEH
npodecCuOHATBLHOMN 1eATETbHOCTH.
KOPPEKTHO
YMeeT onpenensaTh U aHaTu3upoBaTh HH(GOPMALIMOHHBIE TeX- | BIOK 2 KOHTpPOJILHOTO 3a-
VmMmeer: HOJIOTHH, IPUMCHACMBIC B HpO(l)GCCI/IOHaJIBHOﬁ JACATCIBbHOCTH JaHUusA BBIIIOJIHEH
: KOPPEKTHO
Brnageer criocoOHOCTEIO MPUMEHSATH 0a30BbIc HHPOpMaMOH- | biiok 3 KOHTpPOJILHOTO 3a-
Brnazgeer: | HO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B MPOQECCUOHAITBHON TaHUs BBITOJIHEH
JIESITEJIbHOCTH. KOPPEKTHO

(OITK-4)

Cnocobrnocmyio ocywecmeniams 0enogoe obujeHue u nyoIuyHble 8blCIYnieHUs, 6eCu Nepe2ogopbl,
co8ewanisl, OCyujecCmeiams 0e108YI0 NePenucKy u H0O0EpIUCUBAMb INEKMPOHHBLE KOMMYHUKAYUU

3HaeT OCHOBHBIE IIPOLIECCHI, METOIBI IOMCKa, cOOpa, XpaHe-
HUS1, 00paOOTKH, MPEAOCTABICHHUS, PACIPOCTPAHCHHUS

brok 1 xoHTponBHOTO 3a-

3Haer: nH(OpMaIUK U CIOCOOBI OCYIIIECTBICHUS TAKUX TIPOILIECCOB U | JaHUS BBIIIOJIHEH
MeTo10B. OcOOEHHOCTH MH(POPMAIIMOHHBIX TEXHOJIOTUHN B KOPPEKTHO
YIIPaBJICHUH.
YMmeeT npuMeHsATs HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE biiok 2 koHTposIBHOTO 3a-
VYmMmeer: TCXHOJIOTHUH JJIA pCIICHUSA CTAHAAPTHBIX 3aaa4 HpO(i)GCCI/IO- JaHUs BBITIOJIHCH
HaJIbHOM J1€ATEIbHOCTH. KOPPEKTHO
brok 3 xoHTpoJBEHOTO 3a-
| Bmageer HaBbIKaMH MOJAEPKKH SJIEKTPOHHBIX KOMMYHUKA-
Brnaneer: i, JaHUs BBINIOJIHEH
KOPPEKTHO

(OITK-6)

Cnocobrnocmuio pewiams CMaHoapmHule 3a0a4u NPodeccUOHAIbHOU 0esimelbHOCMU HA OCHOBE UH-
GdopmayuonHot u bubaUOCPAPUUECKOU KYIbMYPbl C NPUMEHEHUEM UHGOPMAYUOHHO-
KOMMYHUKAYUOHHBIX MEXHOLO2UU U C YUemOM OCHOBHBIX MPeOOBAHUU UHPOPMAYUOHHOU HE30NACHOCIU

OcCHOBHBIE TPOIIECCHI, METO/IbI ITOKMCKa, cOOpa, XpaHeHHs, 00-
paboTKH, IpeoCTaBICHUs, pacCIpOCTpaHEeHUSI HHPOPMAIUHU U

biiok 1 xkoHTpoOsNBHOTO 3a-

TeM, peraktopoB nokymentoB MS Office.

3Haer: CIOoCcOOBI OCYIIIECTBIEHHS TAKUX MPOIECCOB U METOIOB. Tpe- | maHus BBIIIOJIHEH
O6oBanus nHOpMaImoHHOU 6e3omacHocT. OcoOeHHOCTH KOPPEKTHO
WH(OPMAIIMOHHBIX TEXHOJIOTHI B YIPaBIECHUU
ITpuMeHsTh UHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIO-
p (opman yHuKal . brok 2 koHTponbHOTO 3a-
TUH JIJIS] pelIeHHs] CTaHIapTHBIX 3a7a4 TpodhecCHOHATBHOM
VmMmeer: N TaHus BBIITOJTHEH
JESITEIIbHOCTH, YYUTHIBATh TPEOOBAHUS MHPOPMAITMOHHOMN ODDEKTHO
0€30IMaCHOCTH. pp
NuadopmarmonHo-omomorpadruyeckon KyiasTypoii. HaBeika-
bopman rpad 9 YABTYP brok 3 koHTponBHOTO 3a-
MU UCTIOJIH30BaHUS KOMITBIOTEPHON TEXHUKH, TOMCKOBBIX
Bianeer: TaHusA BBIIIOJIHEH
cucreM cetd HTepHET, SJEKTPOHHBIX OMOINOTEYHBIX CHC-
KOPPEKTHO




Tumosoe KOHTPOJIBbHOE 3a1aHHE
BJIOK 1 - ITIPOBEPKA 3HAHUM

1. (ITK-8) TekcTOBBIE JaHHBIE, YHCIOBBIE MACCHUBEI, rpaduuecKre 0ObEKTHI — 3TO B 00IIEM BU/IE:
e (CpexacrBa MyJIbTUMEINA
e Bunsl uapopmanumn
e Buapl nHPOPMAIIMOHHBIX TEXHOJIOTUI
e lHTEerpupoBaHHbIE MAKETHI

2. (OI1K-6) ®unbTpariyst JaHHBIX — 3TO ...
®  YIOPSIOYCHUE JaHHBIX 110 KIIIOYY
® COCIMHEHUE JIAHHBIX MO KUY
e BBHIOOp 3amucel 0 KPUTEPHUIO
® KOHCOJMJAIMS JaHHBIX

3. (OIIK-4) IMonb3oBarenbckuit HHTEPGEIC onpeaeser. ..
e [MpaBWJIa B3aUMOEHCTBHS MPOrPaMM
e mpaBuia OOIICHHS MOJIb30BATENS C MPHIOKCHUEM
e Ha0Op KOMaH/I ONEPAI[HOHHOM CHCTEMBI
® TOPSI0K YCTAHOBKH ONEPAI[MOHHOM CHCTEMBI

4. (OIIK-4) B cripaBo4HBIX ITPABOBBIX CHCTEMaX UCIIOJIB3YIOTCS ... 0a3bl JaAHHBIX
pEIALIMOHHbBIE

TUIEPTEKCTOBBIE

HepapxuuecKue

JIMHEHHBIE

5. (OIIK-4) Yto Oyner, ecii Ha)KaTh HAa yKa3aHHbBIN 3HAYOK?

e B ritp:/ /kremlin.ru 0O ~ >[<

®aiin [lpaska Buwa WsbpanHoe Cepsuc Cr;sp

Ilepexon Ha MPEBIAYIYIO CTPAHUILY
OcTaHOBKa 3arpy3Ku CTPAHMIIBI
3akpeiTe Opay3epa Internet Explorer
OO6HOBNIEHNE CTPAHUIIBI

6. (OIIK-4) Onna u3 nporpamm «3aBuciiay (He orBeuaer). Kak BbI3BaTh aucnetyep 3aaad (MokKa-
3aH HIKE), YTOOBI BBITTOJTHUTH KOMAHIY «CHSTH 3a/1a9y»?
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‘& lucneryep 3aga4 Windows = EoR <
®aiin Mapamerpnt Bua Oxna Cnpaexa

Mpunoxeris ll’bmecm | coayxbe ]Eucrponekrwe ]Ce'rb Inomsosatem]

3apnava CocTosHue
G_]Genepamﬁ 3aK0H OT 26 aexabps 2008r. N... He oreevaer
85! Curxpormsaiya ¢ 1C 8.2, PaboTaer

(v Bxoaswme - Microsoft Outiook PaboTtaer
ot Curxpormsawa ¢ 1C 8.2. PaboTaer
1% 1C:MpeanpusTHe - ByxranTepus npeanpuaTA... PaboTaeT

Mpoueccos: 93 3arpysxa UMN: 4% Ousnueckan namare: 72%
e (Coueranuem kinasui «Ctrl + X»
e Coueranuem kinasur «Ctrl + Shifty
e (Couerannem kinasui «Ctrl + Alt + Shifty
e Coueranuem kinasuil «Ctrl + Alt + Del»

7. (OIIK-4) Bbl mosy4usiy 3JIEKTPOHHOE MTUCHMO, TJIC B KOIIMK CTOSAT HECKOJIBKO ajapecatoB. Eciu
Ha)xxaTh KHOTIKY «OTBETUTBHY, Kakue ajapeca okaxyTcs B nosie «Komy» Bamero nucema?

41

AL EILIERS
tCa

Coobuwenne | PaspaboTumk
72 ; ;J . :i& x 3 MepemectuTs B Nanky ~
a' =) (5 Cospats npasuno
{OTBeTTE OTBEeTUTL Mepewate | YaanuTe =
BCEM 2] Apyrue geicrens v
OTBeTUTL Aevicrens
or Igor Zhuraviev
Komy: Andrey Kurosh, Alexey Chumachenko
Konus: Polina Vafina
Tema: OTyer.

Konneru, 2obpuiit geHb.

Igor Zhuravlev, Polina Vafina

Igor Zhuravlev

Byner co3gano nuceMo ¢ myctbiM nojieM «Komy»

Igor Zhuravlev, Andrey Kurosh, Alexey Chumachenko, Polina Vafin

8. (OITK-4) Yto mpou3oiiaer, ecii HaXkaTh Ha yKa3aHHYIO KHOIKY?
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CrpaHuubt | Tabnuuya | PucgyHok Kaun

v - |

[Prase:

Tabanybl Vanwocty

DonsxHoctu denepan

Byner pacnieuarana Tekyinas cTpaHuia

byner co3nan HOBbIM qokymMeHT Word

Bbyner nepexon B pexxum «lIpenBapurenbHbIii TPOCMOTP
Byner co3zngana nmycras cTpaHula B JAHHOM JOKYMEHTE

9. (OIIK-4) BeimonHeHHble HacTpoiiku [naBHas-S4eliku-dopmar sueek-BripaBHUBaHUE dIIEK-
TpoHHOM Tabuuiel MS Excel npeanaznaueHsl

e ISt OTOOpa)KEHUSI HECKOJIBKUX CTPOK TEKCTa BHYTPH OJHOU SYEHKHU

e ISl YCTAaHOBKH peXXHMMa MepeHoca CIIOB MpU MEePexo/ie C OJHONU CTPOKU padoyero mucra
Ha JPYTyI0 CTPOKY

e IS pacIOJIOKEHUS JAHHBIX 0 LIEHTPY CTPOKHU paboyero Jmcra

e IS pacIOJIOKEHUS JAHHBIX IO LIEHTPY BbIJIEJIEHHON o0iacTu pabodero jucTa

10. (OIIK-4) "3 nepevnciieHHbIX QYHKIIHIA:

(1) meyats TeKCTOB

(2) moctpoeHue Auarpamm

(3) cozmanue npe3eHTanui

(4) BeiumnciieHue 1o hopmynam
(5) ymakoBKka TaHHBIX

K OCHOBHBIM (DYHKIIHSIM 3JIEKTPOHHBIX TaOIUI] OTHOCSATCA. . .
e  TOJbKO (4)
c 2.0)n@
* (Qu#)
e  TONBKO (2)

BJIOK 2 - IPOBEPKA YMEHUM

2.1. (OIIK-4) ConocraBbTe OYKBBI U H(DPHI

A) Bpayzep 1) WwWwW
b) DnexkrponHas modra 2) Yandex
B) IlouckoBelii cepep 3) Internet Explorer

I') BcemupHast mayruHa 4) Outlook Express



2.2.
ee pean3anu

(TTK-8) YcTaHOBHTE COOTBETCTBUE MEX/1Y IMMOCTABICHHOM 3a/1a4eli U BBIOOPOM TEXHOJIOTHHU IS

1. ITonBecTr IPOMEKYTOUHBIE UTOTU AJI1 CTPYKTYPHUPOBAHHBIX

IAHHBIX B BUJIE TaOJINII

a. TexHonorus 3MEKTPOHHBIX
TaOJIML] KOHCOIHJAIHs

2. IloAroToBUTH 3JIEKTPOHHBIN TOKYMEHT U pa30ciaTh HECKOIb-

KHMM KIIMCHTaM

b. TexHOMOTHS STEKTPOHHBIX
TaOJIHI] — IPOMEXKYTOYHBIC UTO-
IH.

3. Haiitu kapty ropoga Camapa u COXpaHUTh €€

c. TexHonorus clusHUS JOKY-
MEHTOB B CpeZie TEKCTOBOTO
nporeccopa Ms Word»

4. Tlo Tpem nHGOPMAITMOHHBIM HCTOYHHKAM B BHJIC TAOJIHI] T10-
Jy4YUTh OAHY TAOJIHILy, B KOTOPOU PA3MECTUTh CYMMAapHbIE

3HaA4YCHUA YHCIOBBIX JAHHBIX

d. Pecypcer Untepuer. [Toucko-
BbIE€ CHUCTEMBI

2.3. (TIK-8)

YcraHOBUTE COOTBETCTBUE My aapecamu B MS Excel

1. OTHOCUTENBHBIN aJipec a. A1
2. AGCOMIOTHBIN aapec b. $A%$1
3. CMmemaHHubIi c. Al

2.4. (OIIK-6) Ipoananu3upyiite Tabnuiyy. Beibepute nanHbie, KOTOPBbIE HEOOXOAMMO PACCUUTATH IO

dbopmynam. Paccuuraiite ux.

HAJIMIMUE JIUTEPATYPbI B MarasmHe

Ceromus 01.12.1999
Vienka 10% mpu XpaHEHUH CBBIIIE 150 nueit
[ara Cpoxk

Hazpanue xkuuru| IImoctaBniuy xpanenus,| Kom. Ilena Viuenka |[CTOUMOCTD

NOCTaBKH el
BpaT],;{ lvanov 10.05.1999 205 3 12,00p. 1,20p. 32,40p.
KapamazoBsl
Bnacrenun koneCylaatn 12.02.1999 292 2| 15,70p. 1,57p.| 28,26p.
Bee s moneil | Sutchev 05.03.1999 271 5| 23,00p.] 2,30p.] 103,50p.
FaMIeT lvanov 06.07.1999 148 10[  10,70p.]  0,00p.] 107,00p.
I[CBHTL IIpUHIICB Petrov 08.02.1999 296 3 25,60p. 2,56p. 69,12p.
AmbOepa
Jloa Kuxort Sutchev 10.04.1998 600 6] 17,00p. 1,70p.| 91,80p.
UcTtopus Petrov 08.03.1999 268 7 18,30p. 1,83p.| 115,29p.
JleBag pvka TEMB]Culagin 17.05.1999 198 12 21,00p. 2,10p.| 226,80p.
Maam Bogapu |Petrov 20.06.1999 164 13] 12,40p.]  1,24p.] 145,08p.
Uroro 61 919,25p.

2.5. (TIK-8)




Omnpenenure, K KAKOMY BUAY IPHUKIAIHBIX IPOIPAMM OTHOCSITCS IEPEUHUCIEHHbIE HUKE IPOrPaMMHbIE
MIPOIYKTHI

TeKCTOBBIE PEIAKTOPHI Adobe Photoshop

['paduyeckue peaakTopbl WordPerfect, MSWord

DIIEKTPOHHBIC TaOIUIIBI Google Chrome

Be6-6payzepnt MS Excel
BJIOK 3 - TPOBEPKA HABBIKOB
Bpewms BoinosiHeHus — 60 MUHYT
3.1. Onpenenuthb
1. (OIIK- 4) MakcuMasbHBbIi 3apaboTOK 10 KaX 10 mpodeccuu;
2. (OIIK-6) Cpenuuii Bo3pacT y4acTBYIOIINX JIFOJICH B OMPOCE;
3. (OIIK-6) IMonyuuTh TabJIUIy, B KOTOPOH PACHOIOKUTH B MOPSAKE BO3PACTAHUS OKJIAIBI 110

Ka)XXJ10i CTpaHe
4. (TIK-8) YcranoBuTh 3amuty pabodero smcra Excel ot HecaHKIIMOHUPOBAHHOTO AOCTYIIA

A B C D E F G H

1

2

2 damnana T'opoa |Ipodeccnn Owxman Boapacr Ctpana
4 CHHHLIBIH Mocera | Mapreromor | 10 000,00p. 31 Hranua
g JRyroB Mocera | Mapreromor | 10 000,00p. 43 Hramua
G Kymymrama Camapa | Jlorumctnr | 18 000,00p. 44 Vepauua
T JIcHueIs Camapa [[Iporpammmct} 7 000.00p. 30 Poccua
8 CHHMLIEIHA Moceea | Jormcmux | 18 000,00p. 37 Vipausa
g Hatnos Mockra Bpau 4 000,00p. 42 Poccua
10 Kpomiror Camapa | Pumancuct | 15 000,00p. 38 Poccna
11 Turpurraii Jlonpon | Sromomuct | 6 000,00p. 48 Poccna
12 [lernoe Camapa [[Iporpammmct} 7 000.00p. 36 Poccua
13 Taneaaa Camapa | Mapretomor | 10 000,00p. 41 Hrama
14 Heanora Kues Bpau 4 000,00p. 48 Poccua
15 [emnenxopa | Camapa | Swomomuict | 6 000.00p. 35 Poccnia
16 Kozmoe Jloupon | Jlormctur | 18 000,00p. 40 Vepauua
17 Komrama Opck | Oronomuct | 6 000,00p. 34 Poccua
18 Tletpoea Camapa [[Iporpammmct] 7 000,00p. 36 Poccna
19 [TeryxoBa Mocera | Jormcrux | 18 000,00p. 31 Vipauna
20 Baparora Mocera | Mapreromor | 10 000,00p. 39 Hramua
21 Safiiieea Kater Jlorserie | 18 000,00p. 33 Vepauua
22 Bobpoe Kiter Jlornctux | 18 000,00p. 39 Vepanna
23 Jacnueir  |Actpaxans{lporpammirct) 7 000,00p. 45 Poccna
24 Mengener Jloupon | @unmancucer | 15 000,00p. 32 Poccua

MeToauyeckue peKOMeHIaMU K NPoLeype OleHUuBAHMS
Ornenka pe3yapTaToB OOy4YEHHS MO JUCHUIUIMHE, XapaKTePU3YIOMHUX CHOPMHUPOBAHHOCTH KOM-
METEHIMH TPOBOJUTCS B MpOLECCe MPOMEXKYTOYHOW AaTTeCTAllMM CTYJIEHTOB IOCPEACTBOM
KOHTpOJIbHOTO 3ajaHud. [lpu 3TOM mpoueaypa AOoKHA BKIIOYATh MOCIEN0BATEIbHOCTh JEHCTBUIA,
OMMCAHHYIO HUXE.



1. IToarorToBuUTeEIbHBIE AEHCTBUS BKIIOYAIOT:

[IpenocraBienne cTyaeHTaM KOHTPOJBHBIX 3aJlaHUM, a TaKXKe, €CIM 3TO MPEAyCMOTPEHO 3aaa-
HUEM, HEOOXOIMMBIX MPHIIOKEHUH (POPMBI JOKYMEHTOB, CIIPABOYHUKH U T.I1.);

duKcaluo BpEeMEHH MOJTYYEHUSI 3aJIaHUs CTYACHTOM.

2. KoHTpOsbHBIE AEWCTBUS BKIIIOYAIOT:

KoHTposb coOmrofieHust CTyIeHTaMH TUCIMIUIMHAPHBIX TpeOOBaHUH, ycTaHOBIEeHHBIX [lomoxke-
HUEM O MTPOMEKYTOUYHOM aTTECTAIIK 00YJYAFOIIUXCS M KOHTPOJIBHBIM 33/IaHUEM (IIPU HATUYHH);

KoHTposb coOiroaeHus CTyICHTaMU PETJIaMEHTa BPEMEHH Ha BBHITTOJTHCHHUE 3aaHUsI.

3. O1ieHOYHBIE AECHCTBUS BKIIIOYAIOT:

Bocnpusitue pe3yabTaToB BBINOJIHEHUS CTYJEHTOM KOHTPOJIBHOTO 3aJlaHMs, PEACTaBICHHbBIX B
YCTHOM, TUCBMEHHOU MJIM HHOH (popMe, yCTaHOBIIEHHON 3a1aHUEM.

Or1eHKa MPOBOIUTCS IO KXKIOMY OJIOKY KOHTPOJIBLHOTO 3a1anus 1mo 100-0amapHoi mKae.

[ToxBeneHre UTOTOB OIICHKN KOMIIETCHIIMU U PE3yJIbTaTOB O0YUEHUS 1O JUCIHILTUHE C UCTIOJb-
30BaHHEM (POPMYIIBI OIEHKH pe3ysibTaTa MPOMEXKYTOUYHON aTTeCTallMd M IIKAJIbl WHTEPIpPETANH
pe3yibTaTa IpOMEXYTOYHOM aTTeCTallH.

OneHka pe3ysbTaTa MPOMEXYTOYHON aTTeCTAIIUH BBITOJIHICTCS C CIIOIh30BaHUEM (DOPMYIIBI:

2,
P:i:1
3 )

rae /1; — orieHKa Kak10ro 0JI0Ka KOHTPOJIBHOTO 3aJaHus, B Oaiax

1.
2. lIkana MHTEpNpeTaAlMH Pe3yJIbTAaTa MPOMEKYTOYHOI aTTecTalu
3. (chopMHPOBAHHOCTH KOMIETEHIUI 1 Pe3yJbTATOB 00y4eHHUs 110 AUCHUILIMHE)
Pesyabrar Ouenka chopMupoBaHHOCTH KOM- | OIeHKa pe3ynbTaToB 00
IIPOMEXYTOUYHON pMHpOBal pesy Y" | Ouenxa ECTS
NeTeH U’ YEeHHUs 10 AUCLUTIINHE
arrecraimu (P)
HeynoBneTBopuTenbHO
Ot 0 no 36 He copmupoBana. % p F (1e 3auTeHo)
(He 3auTeHO)

«be3ycoBHO HEYIOBIETBOPUTENBHO»: KOHTPOJIBHOE 3aJaHUE BBIMOJIHEHO MeHee, ueM Ha 50%, mpe-
MMYIIECTBEHHAs] 4acTh pe3yJbTaTOB BBIOJHEHMS 3a/laHHsl COAEPXKUT TpyOble OMIMOKH, XapakTep
KOTOPBIX YKa3bIBa€T Ha OTCYTCTBHE y OOYyYarOUIerocsi 3HaHWW, YMEHMM M HABBIKOB IO JWCLUIUIMHE,
HEOOXOJIMMBIX M JOCTAaTOYHBIX JI pelleHus MpodecCHOHATBHBIX 3a/lad, COOTBETCTBYIOLIUX ASTaIy
(dhopMHpOBaHUS KOMIIETEHIIHH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
HejocTaToueH s ee popmuposa- | HeynosiieTBopuTeIbHO
HUS B pe3ylnbrare oO0y4eHHs 0 | (HE 3auTEHO)

JUCITUTUTAHE.

Ot 37 no 49 FX (ae 3auTeHo)

«Y CI0BHO HCYIAOBJICTBOPUTCIIbHO» KOHTPOJBHOC 3a/IaHUC BBIIIOJIHCHO HEC MCHEC, UCM Ha 50%, 3Ha4Y M-
TCJIbHAd 4aCTb PE3YyJIbTATOB BBIIIOJHCHHA 3aJaHHUA COACPIKUT OIHI/I6KI/I, XapaKTEP KOTOPBIX YKA3bIBACT
Ha HGJIOCTaTO‘{HHﬁ YPOBCHb BJIAJICHUA 06yqaroumM05{ S3HaHUAMHU, YMCHUSAMU U HABBIKAMU I1O JUCHUII-
JIMHE, HeO6XO)II/IMI)IMI/I JJI PCIICHUA HpOCbeCCI/IOHaJ'II)HI)IX 3aaa4, COOTBETCTBYIOIINX KOMIICTCHIIUH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
MOCPEICTBeHEH MJisi ee (OpMHUPO- | YIOBIETBOPUTEIHHO (3a-
BaHUs B pe3ylibTare oOyueHHUs MO | YTEHO)

JUACIUTIIMHE.

Ot 50 no 59 E (3auteHo)

«[TocpencTBEeHHO»: KOHTPOJIBHOE 3a/laHUe BBIMOJIHEHO HEe MeHee, yeM Ha 50%, Oosiblnas 4acTh pe-
3yJbTAaTOB  BBIIIOJHCHHA 3aJaHUA  COACPIKUT OIHI/I6KI/I, XapakTEep KOTOPBIX YKA3bIBa€T Ha
MOCPE/ICTBCHHBIN YPOBEHD BIIAJICHUSI O0YYAIONIUMCS 3HAHUSAMHU, YMCHUSMHU M HaBbIKAMH IO JTUCIIHTI-
JIMHE, HO TP 3TOM IMO3BOJISET CHENaTh BBIBOJ O TOTOBHOCTH OOYYalOILIEroCsi pEIiaTh THUIIOBBIC
npodeccroHaNbHbIC 3a/1a4H.




PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00y-

. Ouenka ECTS
METEHIUI YEeHUS 110 TUCLUILUIUHE

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
yIOBJIETBOpUTENEH A ee hopMHU- | Y IOBIETBOPUTENIBHO (3a-
poBaHHsI B pe3ysibTaTe OOydYEHUS | YTCHO)

10 TUCHUIUIHE.

Ot 60 1o 69 D (3aureHo)

«Y IOBJIETBOPUTEIILHO»: KOHTPOJIbHOE 3aJJaHUE BBINOJIHEHO HE MeHee, ueM Ha 60%, MeHblllas 4acTb
PE3yIbTaTOB BBITOJHEHHS 3aJIaHUS COACPIKUT OIMMOKH, XapakTep KOTOPHIX YKa3bIBaeT Ha TMOCPEICT-
BEHHBI ypOBEHb BIAJCHHS OOYYaIOIMMCS 3HAHUSMHU, YMCHHUSMH U HaBBIKAMU I10 TUCIUIUIMHE, HO
IIPU ATOM MO3BOJISIET CACTATh BHIBOJI O TOTOBHOCTH OOYYAIOIIETOCs PeliaTh TUIIOBBIE MPO(ecCHoHaIb-
HBIC 3aJ1a4H.

YpoBeHb BilaJIcHUS] KOMIIETEHIIMEH
MPEUMYIIIECTBEHHO BBICOKUN IS
ee QopmMupoBaHUS B pe3yabTaTe
00y4YeHUs IO TUCITUILINHE.

Ot 70 no 89 Xopotio (3a4TeHO) C (3aureHo)

«XOpOH_IO»Z KOHTPOJIbHOC 3aIaHHUC BBIIIOJIHCHO HE MCHCC, YCM Ha 80%, PE3YyJIbTAaThl BBIIIOJIHCHUSA 3a-
AaHUA COACPKAT HCCKOJBbKO HCE3HAYUTCIIBHBIX OIIMOOK M TEXHUYECKHUX HOFpGIHHOCTCﬁ, XapaKkTep
KOTOPBIX YKAa3bIBACT HaA BBICOKHMH YPOBCHb BJIAJACHU O6y‘laIOH_[I/IMC${ 3HAHUAMHU, YMCHUSIMU U HaBbIKA-
MH II0 JUCHHUIINIMHE U IIO3BOJIACT CACJIaTh BbIBOJA O I'OTOBHOCTHU 06yqa}omerocs[ peuiaTb THUIIOBLIC U
CUTYAaTUBHBIC HpO(beCCI/IOHaJIBHBIe 3aJa4u.

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
BBICOKUH i ee (hopMUpOBaHHS B
pe3yibTaTe OOY4EeHHS MO UCILHUII-
JIVHE.

Ot 90 no 94 OT1inyHO (3a4TEHO) B (3auteno)

«OTIHYHOY: KOHTPOJIbHOC 3a/JaHUC BBITTOJHCHO B ITOJIHOM 06’I)€Me, PE3YIbTAThI BBIIIOJIHCHHUA 3aJlaHUS
COACPIKAT OJHY-ABC HC3HAYUTCIIBHLIC OI_HI/I6KI/I, HCCKOJIBKO TCXHHUYCCKUX HOFpCHIHOCTeﬁ, XapaKkTep
KOTOPBIX YKa3bIBACT Ha BBICOKHI YPOBCHb BJIAACHUA 06yanOHIHMC$I 3HaHUAMHU, YMCHUSAMU U HaBbIKa-
MU IO JUCHHUIINIIMHE U MO3BOJIACT CACIAaTh BBIBOA O TOTOBHOCTHU 06yqafomeroc;1 B(I)q)eKTI/IBHO pemarb
TUIIOBBIC U CUTYAaTUBHBIC HpO(i)eCCI/IOHaJ'II)HI)Ie 3ala4i, B TOM YHCJIC MOBBIMICHHOTO YPOBHA CJIOXHO-
CTH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
MPEBOCXOHBIN st ee (HOpPMHUPO-
BaHHUS B pe3ynbTare OOydeHHUs IO
JUCIUTLINHE.

Ot 95 1o 100 OTtnryHO (3a4TEHO) A (3auTeHo)

«ITpeBoCX01HO»: KOHTPOJIIBHOE 3aJJaHNE BBIIIOJHEHO B MOJHOM OOBbEMe, Pe3ysbTaThl BHIITOJHEHUS 3a-
JaHUsl HE cojepKaT OLIMOOK M TEXHMUYECKUX IMOTPEIIHOCTEH, YKa3bIBalOT KaK Ha BBICOKUMH YpOBEHb
BJIaJIeHUs] OOYYalOIIMMCsl 3HAHUSMM, YMEHUSMHM M HaBBIKAMH IO TUCIMIUIMHE, MO3BOJIIOT ClIENaTh
BBIBOJI O TOTOBHOCTH 0Oy4aromierocst 3p(eKTUBHO pelliaTh TUIIOBbIE U CUTyaTHUBHBIE PO(ecCHOHAIb-
HBIE 3314, B TOM YHMCJI€ TOBBIIIEHHOTO YPOBHS CIIOKHOCTH, CIOCOOHOCTH pa3palaThiBaThb HOBBIE
pelIeHus.




