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1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 11O JUCIIAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMH OCBOEHMU OITOII BO

[Inanupyembie
pe3yIbTaThl
00y4eHHS 110
JTUCLHUTLIINHE

[Tnanupyemsble pezynbrarsl ocBoenust OIIOII BO

Cnocobrnocms npumeHams UHGOPMAYUOHHO-KOMMYHUKAYUOHHBLE MEXHOIO02UU 8 NPOGheCCUOHATbHOL
0esimenbHOCIU ¢ BUOCHUEM UX 83aumMocsszell u nepcnekmug ucnonvzosanus (I1K-8)

3HaeT nHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH MPO(ecCHOHALHOM J1es-

3Haer:
TEIbHOCTH.
Veer: YMeeT ornpenensaTh i aHaTU3uPOBaTh WH(HOPMAIIMOHHBIC TEXHOJIOTUH, TIPUMEHSIEMBIC
’ B PO ECCUOHATBHOU JIEATETLHOCTH .
Brnazneer cnocoOHOCTBIO MPUMEHSTH 0a30BbIe MH()OPMALIMOHHO-KOMMYHHUKAITHOHHBIE
Bnapneer:

TEXHOJIOTHH B IPO(HECCUOHATBLHOM eI TEIbHOCTH.

Cnocobrocme ocywecmanams 0enogoe obwenue u nyoIudHble 8blCIMyNieHUs, 6eCmi nepe2osopbl, Co-
8eWanUs, OCYWecmeisams 0el08y10 NEPEnUCKY U NOOOEPIHCUBAMb INIEKIMPOHHbIE KOMMYHUKAYUU

(OIIK-4)

3HaeT OCHOBHBIE nponueccCnl, MCTOAbLI ITIOMCKA, c60pa, XpaHCHHA, O6pa6OTKI/I, npeaoc-

3HaerT: TaBJIEHUS, paclpOCTpaHeHHsI UH(OPMAIIMU U CIIOCOOBI OCYILIECTBICHUS TaKUX
nporeccoB 1 MeTo0B. OcobeHHOCTH HH(DOPMAITMOHHBIX TEXHOJIOTHI B YIIPaBICHUH.

Vieer: YMeeT npuMeHsTh HH)OPMAMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHU JUTS PEILICHHS
CTaHJAPTHBIX 33]a4 IPOPECCHOHATHHOMN e TETEHOCTH.

Bnapneer: Bitameer HaBbIKaMM MOIJEPKKHU SJIEKTPOHHBIX KOMMYHUKAIUH.

Cnocobnocme pewiams cmanoapmmubvle 3a0a4u NPOPecCUoHaIbHOU 0esamenbHOCMU HA 0CHO8e UHPDOP-
MayuoHHoU U bubIUOZPAPUYECKOT KYTbMYPbl C NPUMEHEHUEM UHDOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MEXHONO02UTL U C YYemOoM OCHOBHbIX MPedo8aHUll UHGOPMAYUOHHOU Oe30naACHOCIU

(OITK-6)

3HaerT:

OcCHOBHBIE TIPOIIECCHI, METOIBI TIOUCKA, cOOpa, XpaHeHUs, 00pabOTKH, MPEIOCTaBIIC-
HUS, paclipoCTpaHeHus HHPOPMAIIUHU U CTIOCOOBI OCYIIECTBICHUS TAKUX MPOIIECCOB U
MeTo0B. TpedoBanus nHbopmaImoHHou 6e3onacHocT. OcodeHHOCTH HHbOpMaITU-
OHHBIX TEXHOJOTHH B yIpaBIECHUU

VYMmeer:

[TpuMeHsATH HH(POPMALIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTUH JUI PELICHUs CTaH-
JApTHBIX 337124 MPOo(heCCUOHATBLHOM IS TEIbHOCTH, YUUTHIBATh TPEOOBAHMS
MH(POPMALIMOHHOM 6€30MacHOCTH.

Bnaneer:

HNndpopmanmonHo-6udarorpaduyeckoit KyabTypoil. HaBpikamu ucnoiab30BaHUsS KOM-
NBIOTEPHON TEXHUKH, TOUCKOBBIX CUCTEM ceTH VHTepHET, 3JIeKTPOHHBIX
OMOMMOTEYHBIX cHCTeM, pefakTopoB gokymentoB MS Office.

2. MECTO JUCIUMIIJIMHBI B CTPYKTYPE OIIOII BO

WNHnekc muCIuImIvHb 0 Y4eOHOMY TUIaHY

Kypc, cemectp u3ydeHns AUCIUTUINHBI
(ouHas / 3a04Has popma 00ydeHus)

b1.b.4 1 kypc,lcemectp/ 1 Kypc




3. OBbEM U COAEP) KAHUME JUCHUIIJIMHBI
O0BbeM TUCHUILJIUHBI,
B T.4. KOHTAKTHO# (110 BUAaM Y4eOHBbIX 3aHATHI) H CAMOCTOATEIbHON padoThl CTY/IEHTOB

O0bem, gacos/3ET
. Pacnpenenenue o cemectpam*
Bunel yue6HOM paboThI ouHas popma | 3a04Has popma (3a0uEan dopya oGyuerms)
00y4eHus 00y4YeHHS

KonrakTHas pabdora, B T.4.: 54 14

Jlexuu (JI) 18 4

ITpaxtrueckue 3ansatus (113)

Jlaboparopusie pabots (JIP) 36 10
CamocrositenbHas pabota (CP) 54 121
KonTtposb — 3x3ameH 36 9
HToro o0beM MUCIUIUINHBI 144/4 144/4

Oo0beM AUCHUMIIJIMHBI IO TEMATUYCCKUM pa3aejiaM U BUaamM y‘leﬁHbIX 3aHATHIA

KonmuectBo yacos

HaumenoBaHre TeMaTHYECKOTO pa3jiesia JUCHUIIITUHBI (ouHas/3a04Has popma 06Y‘16HI/I>1)

JI I13 JIP CP

Beenenne B quctumiuny «MT B ynpaBnenun». [Tonstue uadopma-

mmu. OO1Ias XxapakTepucTHKa MpoleccoB coopa, nepenadu, oopadorku | 1/- 2/15

¥ HAaKOIUICHUS! HH(popMaIum.

WupopmanoHHbIE TEXHOJIOTUU: OCHOBHBIE IOHATHS, TEPMUHOJIOTHS U 1/- 215

kiaccugukanus. MIx poib B COBpeMEHHOM 0011ecTBe

WNudpopmanmonnsie cuctembl. Buasl. OCHOBHBIE TOHSTHS, HA3HAYE- 9)- 412 10/15

Hue. MyHunmnaiabHas HHpOpMallMOHHAs CHCTeMa

OducHble KOMIBIOTEPHBIE TEXHOJIOTMU. KOMIIBbIOTEPHBIE CUCTEMBI 4/ 8/2 10/16

MIOJITOTOBKH AJIEKTPOHHBIX YHU(DUITMPOBAHHBIX JOKYMEHTOB

TexHOoOorHsI KOPIOPAaTUBHOM pabOTHI C JOKYMEHTaMHU 3/1 6/2 10/15

;F;;;P(I)J;(I);I/}IIZ I?;z I;g::;};. Hcnonb3oBanue 0a3 JaHHBIX JUIsl OpraHU- 31 10/2 10/15

Pecypcel IHTEpHET, MX Ha3HAYEHUE U XapaKTEPUCTHKA 2/- 4/2 8/15

JlokanbHble U rio0anbHble ceTd DBM. MeTobl 3amuThl HHPOpMALUU o/ 4/- 2115

WNudopmannonnas 6e30macHoCTb

Bcero 18/4 36/10 |54/121

Co;[epslcalme TEMATHYCCKUX Pa3saeja0oB JUCIHUIIJIHHBI

HaumenoBanue pas-

Coneprxanue pasaeia
nena Acp pasit

BBenenue B AUCUMIITUHY
«UT B ynpaBneHum».
Teopust uabopMaluu.
[TonsaTue unpopmaryu.
OO6mrast XxapakTeprucTruKa
nporeccoB coopa, nepe-
naqu, 00paboTKH U
HaKOIICHUS nHpOopMa-

IMonarue unpopmanuu. CooOlieHus, JaHHbIEe, CUTHAN, aTpUOYTHUBHBIE CBOWA-
cTBa mH(poOpMaIMu, NmokKa3zarenu KadecTBa mHdopmaimu, GopMbl IpeacTaBIie-
Hus uHpopmauuu. Cucremsl nepenaun HH(popManuu. Mepbl U €IUHUIIBI
KoJn4yecTBa U obobeMa uH@popmaiu. OCHOBHBIE HPOLECCHl MPeoOpa3zoBaHUs
uHpopmanmu. MHpopManmoHHbiit 0OMeH.



http://lms2.sseu.ru/mod/resource/view.php?id=35119
http://lms2.sseu.ru/mod/resource/view.php?id=35119

HaumenoBanue pas-
nena

Copnepxanue paszaena

U

HNupopMannoHHbIE TEX-
HOJIOTUH: OCHOBHEIE
MTOHATHSI, TCPMHHOJIOTHSI
u knaccudukarms. Mx
POJIb B COBPEMEHHOM
oO1ecTBe

[Tonsatue uabopmarmonnoir texunonoruu (MUT). Dranel pazsutus WUT. Bunbr
npoueccos, peanusyembix B coctaBe T OcHoBHbie komnoHneHTsl UT. Ilpen-
MeTHas, obecrnieunBaromas, ¢pykinuonansHas UT. [Ipobnembl ncnonb3oBaHus
UT. Knaccudpukanus UT. UT obpadorku ganneix. UT ynpasnenus. UT aBro-
MatuzupoBaHHoro oduca. WT mnomnmepxkku npunarus pemenuid. WT
HKCHEPTHBIX CHUCTEM. DKOHOMHYecKass 3()()EeKTHBHOCTh HCHOIB3YEeMBIX IPO-
IPaMMHBIX CPEJCTB

WNudopmannoHssle cuc-
Tembl. Bunbl. OCHOBHBIE
MOHATHS, HA3HAYCHUE.

Omnpenenenre HHPOPMALTMOHHONW CHCTEMBI, HHTETPUPOBAHHbIE HH(POPMALIMOH-
HBIE CHUCTEMBI, UX MCIOJb30BaHUE Ul PEIICHHMS CTaHJApPTHBIX 3a1a4 B
npoeCCHOHATBHON JesTeTbHOCTH. KOMITBIOTEpHBIE CIIPAaBOYHO — IPABOBBIC
CUCTEMBI.

Oducuble KOMIIBIOTEP-
HbI€ TEXHOJIOTHH.
Kommnsrorephsie cucre-
MBI IOJATOTOBKH
ANEKTPOHHBIX YHUPUIH-
POBaHHBIX JOKYMEHTOB

TexHomorust pa3padOTKU JEKTPOHHBIX YHUDHUIIMPOBAHHBIX JIOKYMEHTOB
(¢popm GmaHKOB, TaOMHIL, IAOIOHOB, MMCEM PACCHUIKH), HCIIOJIB3YEMBIX B I10-
BCETHEBHOM MPaKTUKE. 3alIUTa 3JIEKTPOHHBIX JOKYMEHTOB U UX OTAEIbHBIX
¢parmenToB. Co3anne THIIEPTEKCTOBBIX JOKYMEHTOB. IHCTpyMeHTaIbHBIE
cpenctBa popmarupoBanus Tadbnwuil. [Ipuemsl a3ddekTuBHON pa3pabOTKH J10-
KYMEHTOB CJIOHOHW CTPYKTYPBHI.

TexHonorust 31eKTPOHHBIX Tabnuil. Anpecarus. Opranu3aius BEIYUCICHUH,
MpUMEHEHHE BCTPOCHHBIX QyHKIM. [ paduaeckoe mpeacraBieHne JaHHBIX.
CpenctBa ananuza TabnuuHbIX AaHHbIX. KoHcomuaanus. Micnons3oBanue pac-
muperHoro ¢uibTpa. [Togdbop mapamerpa. [louck pemenns. TaGauist
nojactaHoBKU. [IpomexxyTounbie nToru. CBOAHBIE TAOIHIIBI. 3alUTa dJICK-
TPOHHBIX TaOJIHII OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

TexHomnorus kopropa-
TUBHOU PabOTHI €
JTOKYMEHTaMHU

Microsoft Outlook kak cpencTBo aBTOMaTH3alMM pabovyero Mecta pyKOBOIH-
tensa. OcHoBHBIE KoMIOHEHTH! Microsoft Outlook. BapuanTtel nmpeacraBieHu.
WuTepdeiic Microsoft Outlook. ITpuemsr pabotsl ¢ fokymenTamu Outlook.

Texuosorust 60a3 na-
HBIX.

Hcnonwn3oBanue 6a3
JTAHHBIX [Tl OpraHu3a-
I XpaHeHI/IH JAaHHBIX

ITonsatue 6a3nl JaHHBIX, Ha3HaYeHHe 0a3 MaHHBIX. THUMbI 0a3 MaHHBIX. Pensiu-
OHHBIE 0a3bl JAHHBIX U UX OCHOBHBIE 0COOCHHOCTU. CHCTEMBI YIIPABICHUS
0a3aMM JaHHBIX, NX Ha3HAUYEHHUE.

TexHonmorus co3nanus 0a3bl JAHHBIX JUIsl XpaHEHUsT KapToTeK. Opranu3anus
norcka HHQpopMaIuu B 6a3e JaHHBIX, TEXHOJIOTHS (JOPMUPOBAHUS aHATUTHYE-
ckoi nH(opmaruu. MeToIbl ¥ CpeIcTBa MOUCKA, CHCTEMAaTH3aIui, 00pabOoTKH,
nepenayn vHGpOpMaIuu.

CrocoObI 3aIUTHI AJIEKTPOHHBIX TOKYMEHTOB M X OTACIBHBIX ()parMeHTOB

Pecypcel UnTepHer, nx
Ha3HA4YCHHE U XapaKTe-
pHUCTHKA

Pecypchl HTEpHET MX Ha3HAueHUE U XapaKTepucTHKA. TexHomoruu paboTsl ¢
nH(POPMAIMOHHOM cucTeMol rinobanbHOM cetn. MHbopMmaionHas 6e3omnac-
HOCTh. [IOMCKOBBIE CHCTEMBI.

JlokanbHbIE U I100aIb-
HBIe ceT DBM. MeTomnl
3aIuThl HH(GOPMALIUN

CereBble TexHOJOTUU 00paboTKH NaHHBIX. [lonck 1 oOMeH uHpopMaluu B
r7100aNbHBIX U JIOKAJIBHBIX KOMIBIOTEPHBIX CeTsIX. OCHOBBI KOMITBIOTEPHOM
KOMMYHHKAIUH. [IpUHIUIBI OpraHu3ali 1 OCHOBHBIE TOTIOJIOTMH BBIYMCIIN-
TENbHBIX ceTell. CETEBON CEPBUC U CETEBBIE CTaHAAPTHI. OCHOBBI 3aIUTHI
nH(popManuu, OCHOBHBIE TpeOOBaHMS NHGOPMAITMOHHONW O€30MTaCHOCTH U CBE-
JEHUH, COCTABJISIOIUX I'OCYJapCTBEHHYIO TallHy. MIcTOUHUKH yrpo3
0€30I1aCHOCTH B CETAX




4. OBPA30OBATEJIBHBIE TEXHOJIOT' T

[Tpu mpoBeneHnM y4eOHBIX 3aHATHHA MO TUCHUIUIMHE YHHUBEPCUTET 00ECICUMBACT PAa3BUTHE Y
00yyJaroIuxcs HaBBIKOB KOMAaHJHON pa0OThl, MEKIMYHOCTHON KOMMYHUKALIUHU, IPUHATUS PELICHUH,
JUAEPCKUX KA4eCTB (BKJIIOUAsl IPOBEJCHUE UHTEPAKTUBHBIX JIEKIUI, TPYNIIOBBIX IUCKYCCHM, POJIEBBIX
Urp, TPEHUHIOB, aHAJIU3 CUTYallMi U MMUTALIMOHHBIX MoJesIeH, IpenojaBaHue AUCUUIUIMH B (hopme
KYpCOB, COCTaBJICHHBIX Ha OCHOBE PE3yJbTaTOB HAayYHBIX MCCIIEJOBaHUM, IPOBOAUMBIX YHUBEPCUTE-
TOM, B TOM 4YHCJIE€ C YYETOM PErHOHAJIbHBIX OCOOEHHOCTEH Npo(ecCHOHANBHON eATeIbHOCTH
BBIITYCKHUKOB M OTpeOHOCcTel padboroaareneid Camapckoil o0inacTh).

O0pa3oBaresnbHble TEXHOJIOTHH

HaumenoBanue tex-

CopneprxkaHue TEXHOJIOTUI

AI[aHTI/IpOBaHHBIe MCTOJBI pCalinu-

HOJIOTHHU 3alun
o ITouckoBbie MeTOIBI O0Y4EHUS, TIO-
AKTHBHOE B3aMMOJICHCTBHE 00yYarOInX-
CTaHOBKA IMO3HABATENBHBIX 33144 C
Csl ¢ IPOOJIEMHO-TIPE/ICTaBICHHBIM
y4eTOM MHIUBUIYaTbHOTO COIH-
[Tpobnemuoe 0Oyde- |coaep:kaHueM OOydeHUs, UMEIOIIIee I1e- .
. QJIBHOT'O OIbITa U 0OCOOEHHOCTEN
HUE JBIO Pa3BUTHUE [TO3HABATEIBHOM
., |oOydarommxcs ¢ orpaHUuYCHHBIMU
CIIOCOOHOCTH U AKTUBHOCTH, TBOPUCCKOUN
BO3MOXHOCTAMU 310POBbA 1 HHBA-
CaMOCTOSTENILHOCTH O0YYaIOIINXCS.
JIUJIOB.
[Torpyxenue o0y4aromuxcs B onpee-
JICHHYIO TIPEIMETHYIO 00JI1acTb,
BO3MOYKHOCTH KOTOPOTO 3aJI0KEHBI B
y4eOHOM IJ1aHe 00pa30BaTeIbHOM IPO- | MeToabl MOrpyKEeHUSs, yUUTHIBAO-
I'paMMBI ITOCPEACTBOM OJHOBPEMEHHOI'O myue ITMHaAaMHUKY U OBCHb
KonuenrpupoBanaoe P P p y b
oByeHHe U3y4YeHUs TUCHUIUINH, UMEIOIINX BbIpa- | paboTOCIOCOOHOCTH 00YyYaIOMmuUXCs

YKEHHBIE MEKIUCIUIUINHAPHBIE CBS3H.
MMeer Lenpio MOBBIICHUE KaYeCTBA OC-
BOEHUS OIIPENEIICHHON IPEIMETHON
obnactu 63 yBEIMUYEHUS TPYA0EMKOCTH
COOTBETCTBYIOIIMX JUCHHUIIINH.

C OrpaHMYCHHBIMH BO3MOKHOCTAMU
3A0POBbA U UHBAJIMJOB.

Pa3BuBaromiee ooyue-
HHUC

OO0yueHne, OpuEeHTUPOBAHHOE HA Pa3BU-
THE (PU3NYECKUX, TO3HABATEIBHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEN 00yuaro-
IIUXCS TTyTEM HUCTIOIB30BAHMS MX
MOTEHIMATbHBIX BO3MOKHOCTEHN C YU4ETOM
3aKOHOMEPHOCTEN JaHHOTO Pa3BUTHA.
NwmeeTt nensio popmMupoBaHre BHICOKOM
CaMOMOTHBAIIUU K 00yYEHUIO, TOTOBHO-
CTH K HETIPEPHIBHOMY O0yUEHUIO B
TEUYECHUE BCEU JKU3HH.

MeToab! BOBI€UEHHs 00yUYarOIINXCs
C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3JI0pOBbsI 1 MHBAJIUIOB B pa3jiny-
HBIC BUJBI NC€ATCIBHOCTHU HAa OCHOBE
UX UH/IMBUIYaJIbHBIX BO3MOXKHO-
CTeH U cIOCOOHOCTEN U € yUeTOM
30HBI OJVDKANIIEro pa3BUTHS.

AKTUBHOE, UHTEPAK-
TUBHOE 00yUYeHHe

BcemepHnast BcecTOpOHHSIS aKTUBU3AIUS
y4e0OHO-1103HaBATEIbHON ACSITENbHOCTH
00y4aroIuXCcsl MOCPEICTBOM Pa3IMUHbIX
(hopM B3aMMOJIEHCTBHSI C TIPEIOAaBaTEIeM
u apyr ¢ npyrom. meet nensto hopmu-
POBAaHUEC U Pa3BUTHUEC HABLIKOB KOMaHHHOfI
paboThI, MEXXITMIHOCTHOH KOMMYHHUKA-
IUH, JTUACPCKUX Ka4YCCTB, YBEPECHHOCTHU B
CBOEH YCIIEIIHOCTH.

MeToap! colaabHO-aKTHBHOTO
0o0yuYeHHs C y4eTOM UHAUBHUAYaIIb-
HOT'O COLIMAIBHOTO OMbITA U
0COOEHHOCTEHN 00YJarOIINXCS C OT-
PaHUYEHHBIMHU BO3MOXKHOCTSIMH
3II0POBbHSI 1 MHBAIUJIOB.

PednexcuBHoe 00y-
YCHHE

Pa3BuTHe cyOBEeKTUBHOIO OIbBITA U KPHU-
TUYECKOTO MBIIIJICHUS 00y4JaroXcs,
0CO3HaHHE 00YUYAIOUTUMUCS «IIPOTYKTOBY

Tpanunmonnsie pedieKCUBHBIE Me-
TOJIBI C 00sI3aTEILHON OOpaTHOM
CBSI3bI0, IPEUMYIIIECTBEHHO OPHEH-




HaumenoBanue tex- AJIanTUPOBaHHBIE METO/IbI pEeAIH-
CoaeprxkaHue TEXHOJIOTUI
HOJIOTUHN 3a11uu

Y TIPOLIECCOB yUeOHOM NesATENIbHOCTH, IT0- |TUPOBAaHHbBIC HA PA3BUTHE a/I€KBaT-
BBIIIICHHE Ka4eCcTBAa O0YUYCHHS HA OCHOBE |HOT'O BOCIPHUATHSI COOCTBEHHBIX
nH(popManuu 0OpaTHOM CBS3H, MOJYyYEH- |OCOOCHHOCTEH 00YJarOITUMUCS C
HOI 0T oOyyaromuxcs. imeer nenbio OTPaHUYEHHBIMHU BO3MOXKHOCTIMHU
(dhopMUpOBaHHE CTOCOOHOCTH K CAMOIIO-  |310POBbsSI U MHBAJINIAMHU.

3HaHUIO, aJICKBATHOMY CaMOBOCIIPHITHIO
Y TOTOBHOCTH K CAMOPa3BUTHIO.

5. HEPEYEHb YYEBHO-METOAUYECKOI'O U HTHOOPMALIMOHHOI'O
OBECIIEYHEHUSA JTUCLHUIIJIMHbI

Y4yeOHas uTEPATYPA, B TOM YHCIIE:

Ocnosnas:

1. MudopmannoHHbIE TEXHOJIOTHH : Ja0OPATOPHBIA MPaKTUKyM /| MUHHCTEPCTBO 00pa3oBaHUs U
Hayku Poccuiickoit ®@enepanuu, PenepanbHoe rocyAapcTBEHHOE aBTOHOMHOE 00pa3oBaTeIbHOE yu-
peXIeHHE BBICHIErO TpodeccnoHambHOro obpaszoBanus «CeBepo-KaBkasckuii — QenepanbHbIi
yHUBepcuTeT» ; aBT.-cocT. C.B. ['oBopoBa, M.A. Jlanuna. - CraBponons : CKOY, 2016. - 168 c. : uin. -
bubnuorp. B KH. ; To xKe [D5eKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=459048

2. Tunko, U.C. Nadpopmannonnsie TexHomoruu : npaktukym / W.C. IMunko, O.B. JIBOpoBeHKO ;
MunucrepctBo KyiabTypbl Poccutickoit @enepanuu, KemepoBckuii rocy1apcTBEHHbIN HHCTUTYT KYJIb-
Typel, HMHcTUTYT wuHpOpMamMoHHBIX u OuOmmMoTeyHbIX TexHoyormid, Kadeapa TtexHomorum
JOKYMEHTaJIbHBIX KOMMYyHMKauil. - KemepoBo : KeMepoBckHil rocyapCTBEHHBIM HHCTUTYT KYJIbTY-
per, 2016. - 76 c. : tabm. - ISBN 978-5-8154-0359-8 ; To xe [Dnekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=472702

3. Cucrema ¢opmupoBanus 3HaHWA B cpene MHTepHer : moHorpadus / B.M. ABepueHKOB,
A.B. 3aboneeBa-3otoBa, FO0.M. KazakoB u np. - 3-¢ u3z., crep. - Mocksa : ®aunrta, 2016. - 181 c. -
bubmuorp. B xH. - ISBN 978-5-9765-1266-5 ; To xe [Dnexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93354

4. bmomuH, A.M. MupoBsle HHPOpPMAIIMOHHBIE pecypchl : yueOHoe mocodue / A.M. biatomus,
H.A. ®eokTucros. - 3-e u3a., nepepad. u gom. - Mocksa : M3natenbcko-Toprosast kopnopanus «Jlam-
koB 1 K°», 2016. - 384 c. : wi. - (YueOHble uznanus s 0akanaBpoB). - bubiworp. B k1. - ISBN 978-
5-394-02411-5; To xKe [D5eKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=453024

5. VYpazamuna, 3.K. Microsoft Word nns naumnaromero noss3oBatens / 3.K. Ypazanuna. - 2-e
u3n., ucnp. - Mocksa : Hanmmonansubeiii OTkpeiTeiid YHUBepcutet «MHTYUT», 2016. - 175 c. : . ;
To xe [Dnextponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=429100

Hononnumenvnasn:

6. Kuses, B.I. Pa3sutne nadopmannonnsix rexnonoruii / B.W. Kusie, O.H. ['paanuns. -
2-e u3., uctpas. - MockBa : Harmonaneneiii OTkpbiTeiii YaUBepcuter «MHTYUT», 2016. -
199 c. : cxem.,, win. - bubmmorp. B kH. ; To e [DnexTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428804

7. BopoObeBa, ®.UN. HWudopmaruka. MS Excel 2010 : yueGHoe mocobue /
®.U. Bopobsena, E.C. BopobbeB ; MunucrepcTBo oOpa3oBanusi 1 Hayku Poccun, denepannb-
HO€  TOCYJapCTBEHHOE 010 IKETHOE o0Opa3oBaTeNpHOE  YUpEeKACHHE BBICILIETO
npodeccronansHOT0 06pa3zoBanus «KazaHCKUIT HAIMOHATBHBIA HCCIEI0BATENBCKUI TEXHOIO-
ruyeckuil yausepcurer». - Kazanp : U3garenscreo KHUTY, 2014. - 100 c. : umn. - ISBN 978-5-
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7882-1657-7; To xKe [DneKTpOHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=428798

8. Cucrema ¢opmupoBanus 3HaHU# B cpene MuTtepuet: monorpadus / B.M. ABepueHKoB,
A.B. 3a6oneeBa-3otoBa, FO.M. Kazakos u ap. - 3-¢ u3z., crep. - Mocksa : @nunTa, 2016. - 181
c. - bubmuorp. B xH. - ISBN 978-5-9765-1266-5; To xe [DnexrponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=93354

JIMeH3HOHHOEe MPOrpaMMHoe odecrneyeHme:

Microsoft Office 2007. Jlorosop 347 ot 30.08.2007, moroBop 989 or 21.11.2008 ¢ IIporpamMmHbie
TEXHOJIOTUH;

Microsoft Windows 7 Professional x64 RUS. B pamkax mommucku Microsoft Imagine (Obuio
Dreamspark): norosop 48770/CAM3615 ot 08.10.2014, akr Tr061184 or 31.10.2014; morosop
Tr000055182 ot 16.11.2015, akr Tr061918 or 08.12.2015; moroop Tr000114451 ot 01.11.2016 ¢
Co¢rnaiin.

CHO Moodle. Cpena qucTaHIIMOHHOTO O0YYEHUS C OTKPBITHIM MCXOJIHBIM KOJIOM (pacrpoCTpaHseTcs
CBOOOTHO).

IIpodeccuonanbubie 6a3bl JAHHBIX:

https://products.office.com/ru-ru/home —texnosnoruu Microsoft

http://dit.samregion.ru/resurs -noptan «/lenapraMeHT HHPOPMAIIMOHHBIX TEXHOJIOTHHI 1 cBsi3u Camap-
CKOI1 obnactu

bank gaHHBIX yrpo3 6e3omacHoctu uHbopMmaruu: hitp://bdu.fstec.ru//

HNudopmanrmoHHbIe CIPABOYHBIEC CHCTEMBbI:

CnpaBouno-mipaBoBas cucrema «KoncynbranT [Irocy: http://www.consultantplus.ru
CnpaBouno-nipaBoBasi cucrema TAPAHT: http://www.garant.ru.

6. MATEPUAJBHO-TEXHUYECKAS BA3A OBPA3OBATEJILHOT'O MPOIIECCA MO
TUCHMUIIINHE

CrenanbHble OMEIEHHS TPEJICTABIISAIOT COOON ydeOHble ayTUTOPUH JJIsl TIPOBEICHUS 3aHATUI
JIEKIIMOHHOTO THIIA, 3aHATHHA CEMUHAPCKOTO THIIA, KYPCOBOTO MPOEKTUPOBAHHUSI (BBIIOJIHEHHS KYpCO-
BbIX paboT), IPYNIOBBIX U MHIUBUAYATbHBIX KOHCYJbTAIMH, TEKYIIET0 KOHTPOJIS U MPOMEXYTOUHOMN
aTTeCTAlllH, a TAaK)Ke TIOMEIEHHS JJISI CAMOCTOSTEILHOW paOOThl M MMOMEUICHHUS TSl XPaHEHUS U TIPO-
(bMIaKTHYECKOTro 00CIyKMBaHUS yueOHOro 000py10BaHMUS.

CriennanbHble TOMELIEHUS! YKOMILJIEKTOBaHbl yueOHOW MeOesblo, B TOM 4YHCiie MEOENbIo IS
IpernoiaBaTens AUCHUIUTUHBI, YIeOHOH TOCKOH, M TEXHUYECKMMHU CPEACTBAMU 00YUEHHUs, CIyKalluMU
JUI TIpEJCTaBlIeHUs y4yeOHON MH(OopMaluu O0JbIION ayAUTOpUU (MYJIbTUMEIUNHBIA MPOEKTOp, IK-
paH, KOMIIbIOTEP, 3BYKOBbIE KOJIOHKH, HHTEPAKTUBHAS JI0CKA).

Jlist ipoBeIeHUs 3aHATHIA JIEKIIMOHHOTO THITa NCTIOIB3YIOTCS HAOOPBI IEMOHCTPAIIHOHHOTO 000-
PYZOBaHUS U yueOHO-HATTIAAHBIX TOCOOUH, 0OecreunBaroue TeMaTHUeCKue HILUTIOCTPALUH.

[Tomemienust 111 caMOCTOSATENbHON pabOThl 00YUYaAIOUIMXCS OCHAILIEHbl KOMIBIOTEPHON TEXHH-
KO ¢ BO3MOXKHOCTBIO MOAKIIOUeHHs K ceTd "MHTepHeT" M obecreueHHeM JIO0CTyIa B 3JEKTPOHHYIO
nH(pOPMaAITMOHHO-00PA30BATENHHYIO CPEly OPTaHU3AIIUH.

DNEeKTPOHHO-0MOIMOTEYHbIE CUCTEMBI (3JIEKTPOHHAsE OMOIMOTEKa) U AJIEKTPOHHAast HHpOopMaIH-
OHHO-00pa3oBaTeNbHAsl Cpefa o0ecrnevnBaeT OJHOBPEMEHHBIM IOCTYN HE MeHee 25 MpOICHTOB
00y4aroIuXxcs.

OOyuaromuecss U3 4ucia JHI C OTPAHWYCHHBIMA BO3MOYKHOCTSIMU 370POBBSI 00€CIIEUNBAIOTCS
3JIEKTPOHHBIMU 00pa30BaTeNbHBIMU pecypcaMu B (opMmax, aJanTHPOBAHHBIX K OTPAHUYEHUSM HX
37I0POBBSL.

7. METOIUYECKHUE YKA3AHMUSA 110 OCBOEHHIO JTUCHHUIIJINHBI
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MeTtoanyeckue ykazaHus AJIsl IpenogaBaTes

W3ydyeHune AMCUMILTUHBI TPOBOAUTCA B (OpMe JIEKIHH, MPaKTHUYECKUX 3aHATUH, OpraHu3aluu
CaMOCTOSITENTbHONH paboThl CTYACHTOB, KOHCYJIbTalUMi. [ JTaBHOE Ha3HAueHHWE JIEKIUU - 00ECHEeUnTh
TEOPETUYECKYI0O OCHOBY OOYYEHHS, pa3BUTh UHTEPEC K y4eOHOW N1EeATENbHOCTH U KOHKPETHON yueOl-
HOW JHMCUMIUIMHE, C(HOPMHUPOBATH y CTYIEHTOB OPHEHTUPHI JUISI CaMOCTOATENbHON paboThl Haj
KypCOM.

OCHOBHOH 1IEJIBIO MPAKTUYECKUX (B T.4. JaOOPATOPHBIC) 3aHATHI SBIsETCS 00CYKIeHIE HAnO0-
Jiee CIOKHBIX TEOPETHUECKHUX BOMPOCOB Kypca, UX METOA0JOTHYecKas U MeToauvecKas mpopadoTka.
Onu npoBozsTCsa B (hopMme orpoca, AUCITYyTa, TECTUPOBAHUS, OOCYKIECHUS JOKIIAI0B, BBIMOJIHEHHS 3a-
JAHUU U TIp.

CamocrosrenbHas paboTa ¢ HAYYHOW M y4eOHOU JTUTEepaTypoil, M3JaHHOM Ha OYMa)KHBIX HOCH-
TeNsX, AOMOJIHAETCS pabOTOM C TECTUPYIOIIMMH CUCTEMaMHU, ¢ MpodecCHOHabHBIMU 0a3aMU JaHHbIX.

Meroas! IpoBeNECHNS ay IUTOPHBIX 3aHATHMN:

- JIEKIIUY, peau3yeMble Yepe3 U3JI0KEeHHe yueOHOro Marepualia o 3anuch ¢ CONpPOBOKIECHUEM
HArISHEIX ITOCOOUIA;

- MPAKTUYECKHE 3aHATHUS, BO BpEeMsl KOTOPBIX CTYACHTHI BBICTYIAIOT C JOKJIAJaMH IO 3apaHee
MIPEUIOKEHHBIM TEMaM U JUCKYCCHOHHO 00CYXKAAIOT X MEXAY COOOH M mpernoaBaTeieM; pemalTcs
MIPaKTUYECKHE 3a7a4u (B KOTOPBIX pa3OMparoTCs U aHAJU3UPYIOTCS KOHKPETHBIE CUTYallMH) C BhIpa-
00TKOI yMEeHHS (OPMYIHPOBATH BBIBOJBI, BBISIBIISATH TEHIACHIIMH W MIPUYUHBI H3MEHEHUS COLMAIBHBIX
SIBIIGHUH; MPOBOJISATCS YCTHBIE U MHCbMEHHBIE OMPOCHI (B BHUJE TECTOBBIX 33/JaHUN) U KOHTPOJbHBIC
paboThI (110 BOpocaM JISKIUH U MPAKTUYECKUX 3aHATUH ), TPOBOSATCS JIEIOBBIE UTPHI.

Jlexuu — ecTh Pa3HOBUAHOCTH YUYEOHOTO 3aHATHS, HAMIPABJIEHHAS HA PACCMOTPEHUHU TEOpETHYEe-
CKUX BOIIPOCOB HM3JIaraeMOW TUCIMILIMHBI B JIOTHYECKU BbIIEpKaHHOH (opme. OCHOBHBIMH IEISIMHU
JIEKUUU SIBJISIOTCSI CUCTEMHOE OCBEIICHHUE KITFOUEBBIX MOHSITUN M MOJIOKEHUH MO0 COOTBETCTBYIOIIEH
TeMe, 0030p U OLIEHKA CYIIECTBYIOLIEH MPOOIEMATUKH, €€ METOJOJOTHYECKUX U COLMOKYJIbTYPHBIX
OCHOBaHUI, BO3MOXKHBIX BapUAaHTOB PEIICHUs, Jaua METOANUYECKUX PEKOMEHAALNN IS JaIbHEHIIero
U3YYEHHUs Kypca, B TOM UHMCIIE JIUTEpaTypbl U UCTOYHMKOB. JIEKIIMOHHAs Mo/1aya MaTepuaia, BMECTE C
T€M, HE MPEIIOJaraeT UCKIIOUUTENBHYI0 aKTUBHOCTh Ipernoaasareis. JIEKTOp JOIKEH CTUMYIMPO-
BaTh CTY/AEHTOB K Y4YacTHIO B OOCY)XJIEHHU BOIIPOCOB JIEKIIMOHHOI'O 3aHSATHUS, K BbICKA3bIBAaHUIO
COOCTBEHHOW TOYKH 3pEHUS 110 00CYKIaeMoil mpobieme.

[IpakTHueckue 3aHATUS HAIIPaBJICHbI HA Pa3BUTHE CAMOCTOSATEILHOCTH CTY/IEHTOB B MCCIEA0Ba-
HUM H3YyY4aeMbIX BONPOCOB M NpUOOpeTeHHWe yMEHUH U HaBbIKOB. [IpakTHueckue 3aHATHS
TPaJULIMOHHO MPOBOAATCA B (popme 0OCyX aAeHUs MPOOJIEMHBIX BOIPOCOB B TPYIE NPU aKTUBHOM
y4acCTUU CTY/AEHTOB, OHU CIIOCOOCTBYIOT YIUIYOJIEHHOMY M3y4eHHMIO HanOosee (pyHIaMEHTAIbHBIX U
CJIOXKHBIX MPOOJIEM Kypca, ClyKaT BakHOU (opMOI aHaM3a U CHHTE3a UCCIEAYyEeMOro Marepuaia, a
TaKXe MOJBE/IEHUSI HTOTOB CAMOCTOSITENIbHON paboThl CTYJJEHTOB, CTUMYJIMPYS pa3BUTHE Npodeccuo-
HaJIbHOM KOMIIETEHTHOCTH, HaBBHIKOB M yMeHUH. Ha mnpakThyeckux 3aHATUSAX CTYAEHTHI ydarcs
paboTaTh ¢ HAYYHON TUTEPATypOM, YETKO M JOXOMYMBO M3JaraTh MpoOJIeMbl U TpeiaraTh BApUAHTHI
UX pEeIlIeHHs, apryMEHTUPOBATh CBOIO IMO3UIIMIO, OLIEHWBATh U KPUTHUKOBATH MO3UIMH IPYTUX, CBO-
00/1HO MYOJIMYHO BBICKA3bIBAaTh CBOM MBICIIU U CYXJIEHUS, TPAMOTHO BECTH MOJIEMHUKY U MPEJICTaBIIATh
pe3yNbTaThl COOCTBEHHBIX UCCIIETOBAHHM.

IIpn mpoBeneHMN NPAKTHUYECKUX 3aHATUI MPEnojaBaTellb JOJKEH OPUEHTHPOBATH CTYIEHTOB
IIpU MOATOTOBKE HCIOJIb30BATh B MEPBYIO OUEpe/b CIEHUANbHYI0 Hay4dHYIO JUTEpaTypy (MOHOrpa-
¢buu, cTaThu U3 HAYYHBIX )KYPHAJIOB).

Pe3ynbTarel paboThl HA IPAKTUUECKUX 3aHATUSAX YUUTHIBAIOTCA MPENO/IaBaTEeNIeM MPU BbICTABIIe-
HUU UTOTOBOM OLIEHKH IO JaHHOW AucuuIuinHe. Ha ycMoTpeHue npenonaBatens CTyAE€HThI, aKTHBHO
OTBEYAIOLINE Ha 3aHATHUSAX, U BBHIMNOJIHAIOIINE PEKOMEHAAINN TIPEnoAaBaress Mpyu MOJArOTOBKE K HUM,
MOTYT MOJYYUTh MOBBIMIAOIMINN 0aJUT K CBOEH OLIEHKE B paMKaX MPOMEKYTOUHOW aTTeCTalluH.

OcodeHHoCcTH peann3daivi TUCHUIVIMHBI B OTHOIICHUH JIMI U3 YUCJIa UHBAJIUI0B H JUI €
OrpaHH4Y¢HHBIMHA BO3MOKHOCTHMM 3/10POBbHA



[Ipodeccopcko-nienarorn4eckuii cCocTaB 3HaAKOMHUTCS € TICUXO0JI0T0-(pU3UOTIOTHUECKUMH 0COOeH-
HOCTSIMM OOYyYaromuxcs WHBAIUAOB M JIMI C OrPaHUYEHHBIMA BO3MOXHOCTSAMHU 3/10POBBS,
WHIVUBUAYAIBHBIMU MIPOTPAMMaMU pealdMIUTAMU UHBATUAOB (pu Hammuuu). [Ipu HeoOXomumocTn
OCYILIECTBIISICTCS JOMOJIHUTENbHAS MOIJEPIKKA MPENOoIaBaHus IICUXO0JIOTaMHU, COI[UAIbHBIMU PAaOOTHH-
KaMH, POUIEIIINMHU MOATOTOBKY aCCHCTEHTAMHU.

B cooTtBercTBUU ¢ METOAMYECKUMHU peKoMeHIanusMu MunoOpHayku PO B kypce mpezmnosara-
eTcs HCIIOJIb30BaTh COLMAIBHO-AaKTUBHBIE M pE(IEKCUBHBIE METOAbl OOYYCHHS, TEXHOJOTUU
COLIMOKYJIbTYPHOU peabmiIuTaluu ¢ 1elbl0 OKa3aHUsl MOMOIIM B YCTAaHOBJICHUU IOJHOIEHHBIX MEX-
JUYHOCTHBIX OTHOIIEHHH C JPYTUMHU CTYJCHTaMH, CO3/IaHUM KOM(OPTHOTO ICHUXOJIOTUYECKOTO
KJIuMaTa B cTyJeHueckoi rpymrme. [lonbop u pazpaboTka yueOHBIX MaTepHaIOB MPOU3BOJAATCA C y4e-
TOM IIPEOCTABJICHUS MaTepHaja B pa3IMuHbIX (POpMax: ayAualbHOM, BU3yaJbHOW, C UCIIOIB30BaHUEM
CHeIHabHBIX TEXHUYECKUX CPEACTB U MH(GOPMAIIMOHHBIX CUCTEM.

CornacHo TpeOOBaHUSM, YCTaHOBIICHHBIM MuHOOpHaYKH Poccnu k mopsiiky peanu3anuu oopa-
30BaTeIbHOMN AESITENbHOCTH B OTHOIICHUH MHBAINI0B U il ¢ OB3, Heo0X01uMo HMeTh B BUY, UTO:

1) nuBanuapl 1 nuua ¢ OB3 no 3peHu0 UMET IPaBO NPUCYTCTBOBATH HA 3aHATUSX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOIIUM 00y4aronieMycs He0OX0IUMYIO MTOMOIIb;

2) uaBanuasl ¥ mna ¢ OB3 1o cinyxy UMEIOT paBo Ha UCIHOJIb30BaHUE 3BYKOYCUIIMBAIOLIEH arl-
naparypsl.

[Ipu mpoBeneHNM MPOMEXKYTOYHOH aTTECTAlMU 1O AUCUUIUIMHE oOecrieunBaeTcsi coOroaeHne
CJIEYIOIIUX OOIINUX TPeOOBaHUM:

- IPOBEJICHUE aTTECTALMH JJIsl HHBAJIHMIOB B OHOM ayIUTOPHH COBMECTHO C 00YJarOIIUMHUCS, HE
SBJIIOIIMMUCS WHBAJTUAAMU, €CJIA 3TO HE CO3[aeT TPYAHOCTEH ISl HHBAIUIOB M MHBIX 00yYarouxcs
IIPU IPOMEKYTOYHON aTTECTAIINH;

- IPUCYTCTBHE B ayJAUTOPUU ACCUCTEHTa (ACCHCTEHTOB), OKA3bIBAIOIIET0 O0YyYarOIIMMCS WHBA-
TU1aM HEOOXOIUMYIO TEXHHYECKYIO TIOMOIIb C YY€TOM WX MHIMBHIYaJIbHBIX OCOOCHHOCTEH (3aHAThH
pabodee MecTo, IEPEIBUTATHCS, IPOYUTATH U OPOPMUTH 3aJaHKE, OOIIATHCS C IK3AMEHATOPOM);

- TOJIb30BAaHHE HEOOXOJWMBIMH OOYYarOIIMMCSI MHBAJIHJIAM TEXHHYECKHIMH CpPEICTBAMHU TIpU
MIPOXOKJICHUH MTPOMEKYTOYHOHN aTTeCTAIlMH C YU€TOM UX MHAUBHIYabHBIX OCOOCHHOCTEH;

- obecriedeHrne BO3MOKHOCTH OECTIPETSITCTBEHHOTO JJOCTYIA 00YyJaloONIMXCsl HHBAIUIOB B ay/IH-
TOpHUU, TYaJ€THBIE U JPyTHUe MOMEIIEHUS, a TAK)Ke UX MPeObIBaHUS B YKa3aHHBIX MTOMEIICHUSX.

[To muchbMEeHHOMY 3asBICHHIO OOYYaIOMIETOCs HHBAIUAA TPOJOJDKHTEIBHOCTD TPOXOKICHUS
UCIBITaHUS TPOMEXKYTOUYHOM aTTeCTalluy (3a4eTa, IK3aMeHa, U JIp.) 00yJaroIuMCcs HHBATUIOM MOKET
OBITh YBEJTMYEHA 110 OTHOIICHUIO K YCTAaHOBJICHHOM MPOJOKUTEIFHOCTH €T0 CIauH:

- IPOJOIKUTENHHOCTD CIa4H MCIBITAHUs, IPOBOJUMOTO B MHUCHbMEHHOH (hopme, - He Oonee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBHOCTh MOATOTOBKH 00Yy4YaroLierocs K OTBETY, POBOJMMOM B YCTHOH ¢opme, -
He Oonee yem Ha 20 MUHYT;

B 3aBucuMoOCTH OT MHIMBUIYaTbHBIX 0coOeHHOCTel oOyuatomuxcs ¢ OB3 YHusepcuter obec-
MIEYMBAET BHITIOJHEHUE CIIEIYIOIIUX TPeOOBAaHU MPH MPOBEACHNH aTTECTAIINU:

a) IS CIICTIBIX:

- 33/IaHUS] ¥ MHBIE MaTEPUaBI TSl IPOXO0XKICHHUS IPOMEKYTOUHON aTTecTallui o(hopMIISIIOTCS B
BUJIE DJIEKTPOHHOI'O JIOKYMEHTA, JOCTYHMHOIO C MOMOIIBI0 KOMIIBIOTEPA CO CIEHUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00ECTIeUeHUEM IS CIIETIBIX, JIN0O0 3aYUTHIBAIOTCSI ACCUCTEHTOM,;

- TUChMEHHBIC 3aJ]aHUSI BHIMOTHIIOTCS 00yJaoImuMucs Ha Oymare penbe(HO-TOYEUHBIM mpud-
ToM bBpaiinsg wiam Ha KOMIBIOTEpE CO CIEIUATU3UPOBAHHBIM IPOTPAMMHBIM OOECTICUCHHEM st
CJIETIBIX, JIMOO HAUKTOBBIBAIOTCS ACCUCTEHTY;

- TIPU HEOOXOAUMOCTH O0YUAFOIIIUMCS TIPEAOCTABIISETCS KOMIIEKT ITMCEMEHHBIX TIPUHAIIICKHO-
cteii u Oymara mans mnHucbMa penbeHO-TouedHbIM mipudToM bpaiins, kommbioTep co
CTIEMATM3UPOBAHHBIM TIPOTPAMMHBIM 00ECTICYCHHEM JIJIS CIIETIBIX;

0) 11 CITa0OBUIAINX

- 33/1aHUA U UHBIE MaTepUabl JJIs CIaYH 3K3aMeHa 0(hOpMIIAIOTCS YBEIMYEHHBIM HIpU(TOM;

- oOecrieuynBaeTCsl MHIMBUyaTbHOE paBHOMEpHOE ocBemieHue He Menee 300 mrokc;



- TIpH HEOOXOJIMMOCTH OOYYArOIIMMCS TPEJOCTABISETCS YBEIMUUBAIOIIEE YCTPOMCTBO, OIMYC-
KaeTCsl MCTI0JIb30BAaHUE YBEIIMUNBAIOIINX YCTPOHUCTB, UMEIOIINXCS Y 00 yIarOIUXCs;

B) JUISl TIyXUX U CIa0OCIBIMIANINX, C TSHKETBIMU HAPYIICHUSIMU PEUH:

- o0ecreynBaeTcs HATMYME 3BYKOYCHIIMBAIOIIICH aImapaTypbl KOJUIGKTUBHOTO MOJIB30BaHUS, TTPU
HEO0OXOIMMOCTH OOYYAIOIIUMCS MTPEIOCTABIISACTCS 3BYKOYCHIIMBAIOIIAS alaparypa WHIUBUIAYATbHO-
ro I0Jb30BaHu;

- 110 MIX KEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU (hopme;

T) JUIS JIWI] ¢ HAPYIICHUSIMU OTIOPHO-JBUTATEIILHOTO arapara (TsDKeJIbIMA HapyIIeHUsSIMH JIBU-
raTeIbHBIX (YHKIUI BEPXHUX KOHEYHOCTEH UM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH):

- TMCHMCHHBIC 3a/IaHUS BBITIOJHSIOTCS OO0YYaIOIKUMHKUCS HAa KOMITBIOTEPE CO CHEIUATU3UPOBAH-
HBIM IIPOrPAMMHBIM 00ECIICYCHUEM WIIM HAIUKTOBBIBAIOTCSL ACCUCTEHTY;

- 110 WX JKEJIAHUIO MCTIBITAHUS MPOBOAATCS B YCTHOU (hopme.

O HEOOXOAMMOCTH 00€CIICUCHHSI CIICIIUATBHBIX YCIOBUH IS MPOBEICHUS aTTeCTAIluU 00yJaro-
IIHMCA JOMDKEH COOOIIMTHh IMHMCHMEHHO He mo3mHee, dyeM 3a 10 gHel mo Hawana arrectamun. K
3asBJICHUIO MPWJIATAIOTCS JOKYMEHTBI, MOATBEPKAAIONINE HATUYNE Y 00Yy4aromerocsi WHINBUIyalb-
HBIX 0COOCHHOCTEH (IIPH OTCYTCTBUU YKa3aHHBIX JIOKYMEHTOB B OpTaHHU3AIUN).

[Tpu HEOOXOAUMOCTH TSI OOYJAFOIIUXCS C HHBATUAHOCTBIO TIPOIEAYpa OIICHUBAHUS PE3yJIbTa-
TOB 00yUYEHUSI MOKET MPOBOJIUTHCS B HECKOJIBKO ITATOB.

MeTtoanyeckue yKkazaHus I 00y4aromxcst

JUi ycrienHoro OCBOEHHUS AUCUMILIMHBI CTYAEHTHI JIOJDKHBI MOCEIATh JIEKIIMOHHBIEC 3aHATHS,
TOTOBUTBHCS U aKTMBHO YYacTBOBATh B MPAKTUYECKHUX 3aHSITUAX, CAMOCTOSTEIBHO paboTaTh C PeKo-
MEHJOBAaHHON JuTeparypoil. M3ydyeHune AMCHMIIMHBI I1€J1€CO00pa3HO HauyaTh CO 3HAKOMCTBA C
IIporpamMMoii Kypca, 4ToObl YETKO MPeJICTaBUTh cebe 00beM U OCHOBHBIE ITpobIeMbl Kypca. IIpounTas
COOTBETCTBYIOLIUHI pa3Jie]l MPOrpaMMbl, U YCTAHOBHUB KPYT T€M, MOJJIEKAIUX U3YUYEHUIO, MOYKHO Ile-
pexonuTh K paboTe ¢ KOHCIEKTaMH JIeKUMH M yueOHMKOM. KOHCIeKT neKkuuil JOoKeH CcoaepikKaTh
KpaTKO€ M3JI0’)KEHNE OCHOBHBIX BOMPOCOB Kypca. B neknusx mpenogasareib, Kak MpaBUio, BbIIEISET
BBIBOIbI, COZIEpIKaIIMecss B HOBEHMIIMX MCCIIEI0BAaHUIX, pa3HOIIacusl y4eHbIX, 000CHOBBIBaET HanOo-
nee yoenuTenbHy TOUKy 3peHus. Heo6xoaumo 3amuceiBaTh METOIMYECKUE COBETHI MPENoJiaBaTes,
Ha3BaHMsI PEKOMEHIYEMbIX UM u3laHuil. He Hy)XHO CTpeMHUTbCA K OCIOBHOW 3amucu jekuui. s
TOTO YTOOBI BBACTUTH TJIABHOE B JIEKIIUU U IPABUIIBHO €€ 3aKOHCIEKTUPOBATh, IIOJIE3HO 3apaHee Mpo-
CMOTpPETh YK€ NpOIIEeHHBI JEKIUOHHBIH Marepuan, s Oosiee MONHOTO U 3(PPEKTUBHOrO
BOCHPUATHS HOBOW MH(POPMAIMK B KOHTEKCTE YK€ UMEIOIINXCS 3HAaHUH, IPUTOTOBUTH BOMPOCHI JIEK-
Topy. IIpounTaB cBOil KOHCIEKT JIEKIHH, ClIeAyeT 0OpaTUTHCS K MaTepuany yueOHHKa.

OO0parieHue Kk paHee U3y4eHHOMY MaTepually He TOJIbKO TOMOTaeT BOCCTAHOBUTDH B MAMSITH U3-
BECTHBIC IIOJIOKEHUS, BBIBOJbI, HO M TNPHUBOJUT pa3pO3HEHHbIE 3HAHMUSA B CUCTEMY, YIIyOuserT u
pacmupsieT ux. Kaxapiii Bo3BpaT K CTapoMy MaTepHally 03BOJIIET HAWTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIMTh €T0 C HMHBIX MO3MULUH, ONpEeNeNuTh I HEro Hambosee MOAXOJINee MECTO B YXKe
uMmeroleiicss cucreme 3HaHui. HeomgHokpaTHoe oOpallieHHe K MPONWIEHHOMY MaTepuany sBIsSeTCs
Haubosee parroHalbHON (opMOl pruoOpeTeHus U 3aKkperieHus 3HaHuil. O4YeHb MOJIe3HbIM B Mpak-
THUKE CaMOCTOSITENIbHON paOOThl, SBIISETCS MPEABAPUTEIHHOE 03HAKOMJICHHE C YUeOHBIM MaTEpHAIOM.
Jlaxxe KpaTkoe, Oerioe 3HaKOMCTBO ¢ MaTepUaAIOM OYepeIHOM JieKuu gaeT MHoroe. CTyIeHThI Oody-
4aroT 00Ilee MPeICTaBICHHUE O €€ COAECPKAaHUM U CTPYKTYpE, O INIaBHBIX U BTOPOCTETIEHHBIX BOIIPOCaX,
0 TepMHUHAX M onpezaeneHusax. Bee 3To obneryaer paboTy Ha JIEKIIUH U JeNaeT ee LeleyCTpeMISHHOH.

Pa6ora c nuteparypoit

[Tpu n3yueHNH TUCUMIUIMHBI CTYJIEHTHI JOJDKHBI CePbe3HO MOAONTH K UCCIIEI0OBAaHUIO YIeOHOU U
JOTIOTHUTENBHON JUTepaTyphl. JlanHOe TpeboBaHHE OCOOEHHO BAXKHO JJISl MOJATOTOBKH K MPaKTHUe-
CKUM 3aHATHUSM.

Oco0oe BHUMaHHUE CTYJEHTaM CJEIyeT OOpaTUTh Ha COOTBETCTBYIOUIME CTaTbU U3 HAaYYHBIX
KypHaJIOB. J[aHHbBIE MEPUOANYECKNE U3JIaHUS NIPEICTABJICHBI B YMTAJIBHOM 3asie YHuBepcurera. s
IIOMCKAa HAY4HOM JMTEpaTypsl MO AMCHUUIUIMHE CTYIEHTaM TakKe CIeAyeT HCIOJIb30BaTh KaTajlor
OnextponHoil HayuHou 6ubmmoteku: eLIBRARY.RU, OBC «YHuBepcurerckas 6udmmotexa Onliney.



[Ipu moAroToBke K MPaKTUYECKOMY 3aHSTUIO CTYACHTHI UMEIOT BO3MOKHOCTh BOCIOJIb30BaThCS
KOHCYJbTallMsIMU TnpenofaBatens. KauecTBo yueOHONM pabOThl CTYIAEHTOB ONpENeNseTcs TEeKYIIUM
KOHTposieM. CTyIEHT UMEET NIPaBO 03HAKOMUTBCS C HUM.

MeTtoauyeckne peKoOMEeHIaluy IO CaMOCTOSITENIbHON paboTe CTYACHTOB

Lenp camocTOsTENHHON pabOTHI - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CHEIHAINCTa U
(dbopMupoBaHUEe CIOCOOHOCTEN U HABBIKOB K HEMPEPHIBHOMY CaM000pa30BaHUIO U MPOodecCHOHATbHO-
MY COBEpILEHCTBOBAHUIO.

Peanu3anus noctaBaeHHOHN 1eJIM IPEIoiaraeT peleHue CleAyoIuX 3a1ay:

- KaYECTBEHHOE OCBOCHUE TEOPETUYECKOI0 MaTepuaia o U3y4yaeMol IUCLUIUIMHE, YIiyOiIeHue
U pacUIMpPEeHUEe TEOPETUUECKUX 3HAHUH C LIE€TIbI0 UX MPUMEHEHUS Ha YPOBHE MEXIIPEIMETHBIX CBSI3EH;

- CUCTEMAaTHU3alMs U 3aKPEIJICHUE TOJYYCHHBIX TEOPETHUECKUX 3HAHUN U MPAKTUYECKUX HABBI-
KOB;

- (hopMupoOBaHHE YMEHUH MO MOUCKY U MCIIOJIb30BAaHUIO HOPMAaTHBHOM, ITPABOBOM, CIIPABOYHOM
U CHEHAIbHOM TUTepaTyphl, a TAKXKE JPYTHUX UCTOYHHUKOB UHPOPMAIIHH;

- pa3BUTHE IO3HABATEIBHBIX CMOCOOHOCTEM W AKTUBHOCTH, TBOPYECKOW HHUIIMATUBBI, CaMO-
CTOATEIHHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BaHHOCTH;

- (popMupoBaHUE CaMOCTOSTEIHHOCTH MBIIUICHHS, CIOCOOHOCTEH K CaMOpPa3BUTHIO, CaMO00pa-
30BaHHI0, CAMOCOBEPILIEHCTBOBAHUIO U CAMOPEaTn3alliu;

- pa3BUTHE HAYYHO-UCCIIEI0BATEIbCKUX HaBBIKOB;

- (hopMUpOBaHKME YMEHHUS pelIaTh MPaKTHUYECKHe 3a7auu (B Ipo(hecCHOHATBbHOM AESITeTbHOCTH),
WCIIONB3YS MPUOOPETECHHBIC 3HAHUS, CTIOCOOHOCTH M HABBIKH.

CamocTosTenbHas paboTa sIBIsIeTCS HEOThbEMIIEMOM YacThi0 00Pa30BaTeIHLHOTO Mpoliecca.

CamocrosTenbHas padoTa IMpeArnoiaraeT HUIHATHBY CaMOT0 00yJaroIerocs B mpouecce coopa
U YCBOEHUS MH(POpMAIUH, TPUOOPETEHHs] HOBBIX 3HAHWUN, YMEHHUI M HABBIKOB M OTBETCTBEHHOCTH €0
3a IUIAaHWPOBAHME, PEANM3alMI0 U OLIEHKY pe3yibTaToB y4ueOHOU aestenbHOCTH. lIpornecc ocBoeHus
3HAHUU TIPU CaMOCTOSTENBHON paboTe HEe 000c00eH OT APyrux Gopm 00yUeHUs.

CamocrosiTenpHas padboTa JoJKHA!

- OBITH BBITIOJTHEHA MHIMBUIYaIbHO (WM SBISATHCS YaCThIO KOJUIGKTHMBHOW paboThl). B ciyuae,
korza CP moJaroroBieHa B MOPSIIKE BBIOJIHEHUS IPYIIIOBOIO 3a/1aHus, B paboTe eIaeTcsi COOTBETCT-
BYIOILIasi OTOBOPKA;

- PEJICTABISATH COOOM 3aKOHYCHHYIO pa3padoTKy (3Tar pa3padoTKH), B KOTOPOH aHAIM3UPYIOTCS
aKTyallbHBIE TPOOJIEMBI TI0 OTIPEACICHHOM TEME U €€ OTJEIbHBIX aCMEKTOB;

- OTpaXkaThb HEOOXOAUMYIO U IOCTATOYHYIO KOMIETEHTHOCTh aBTOPa;

- UMEeTh yueOHYI0, HAyYHYIO0 U/UITU MPaKTUYECKYIO HAPaBICHHOCTh;

- ObITh OOpPMIIEHA CTPYKTYPHO U B JIOTUYECKOM MOCIE0BATEIILHOCTH: TUTYJIbHBIN JIHUCT, OTJIaB-
JIEHUE, OCHOBHAS YacTh, 3aKJIIOUEHHUE, BBIBOBI, CIIUCOK JTUTEPATYPHI, TPUIOKEHUS,

- cozepKaTh KpaTKHe W YeTKHe (POPMYIUPOBKH, YOEIUTENbHYIO apryMEHTAIUIO, J10Ka3aTellb-
HOCTh U 000CHOBAHHOCTH BBIBOJIOB;

- COOTBETCTBOBATh TUYECKUM HOpMaM (IIpaBuia IUTHPOBAHUS U Mapadpas; CChUIKM HA UCIOJb-
30BaHHBIC OMONMOTrpaduueckre HMCTOYHUKH, HCKIIOYEHHE IUlaruarta, MyOnupoBaHHUS COOCTBEHHOTO
TEKCTa W MCTOJIB30BAHUS YYyKHX padoT).

8. ®OHJA OHEHOYHBIX CPEJICTB

[Tnanupyemble pe3yiabTaThl 00y4eHUS MO AUCLMILINHE /

IToka3arenu oneHnBaHUA
IInanupyemsle pezynbrarsl ocBoeHust OIIOITI BO B

Cnocobnocmouio npumeHamos UHGOPMAYUOHHO-KOMMYHUKAYUOHHbBLE MEXHOI02UU 8 NPOGheCCUOHATbHOU
0esmenbHOCMU ¢ GUOCHUEM UX 83aUMOCEs3ell U nepcnekmus ucnonvzosanus (I11K-8)

biiok 1 xkoHTpoOsNBHOTO 3a-
JaHUs BBIIIOJIHEH
KOPPEKTHO

3Haer I/IH(bOpMaI_[I/IOHHO-KOMMYHI/IKB_I_[I/IOHHLIG TCXHOJIOI'n1

3Haer: o
po¢eCCHOHAIBHON JESTEIBHOCTH.

YmMmeer: YMeer onpenensTh ¥ aHAIM3UPOBaTh HHPOPMALMOHHBIE TeX- | Biok 2 KOHTpOJBHOTO 3a-




HOJIOTUH, IPUMEHSIEMBbIE B TPO(eCcCHOHABHOM ESTEIbHOCTH | JaHUS  BBIIIOJIHEH  KOpP-

: PEKTHO

Brnaneer cnoco6HOCTBIO MPUMEHSTH 6a30Bbie HHGOpMamoH- | biiok 3 KOHTpoJbHOTO 3a-
Brnazneer: | HO-KOMMYHUKAIIMOHHBIC TEXHOJIOTHH B MPOQECCHOHATBHON JaHUs BBITIOJIHEH

JIESITEIbHOCTH. KOPPEKTHO

(OITK-4)

Cnocobnocmuio ocywecmeiiimos oenogoe 06u;eHue u ny@zwmbze BbICNIYNJIEHUA, 6€CMU nepecosopbl,
Co6eWaAHUA, OCYUeCmeJiimb ()eﬂoey;o nepenucky u I’lOOdéprCu6Gl’)’lb OJIEKMPOHHbLE KOMMYHUKAYUU

3HaeT OCHOBHBIC MPOIIECCHI, METOIbI TIOUCKA, cOOpa, XpaHe-
HUs, 00pabOTKH, MPEIOCTABICHHUS, PACIIPOCTPAHCHHS

biiok 1 xkoHTposIBHOTO 3a-

3Haer: WH(OPMAIIUU U CTIOCOOBI OCYIIECTBIICHUSI TAKUX TIPOIIECCOB U | TAHUS BBIIIOJIHEH
MeT0/10B. OcOOEHHOCTH UHPOPMAIIMOHHBIX TEXHOJIOTUHN B KOPPEKTHO
YIPaBJICHUU.
YMmeeT npuMeHsATs HHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIE brok 2 koHTpoJBHOTO 3a-
VYmMmeer: TCXHOJIOTHUH JJIA pCIICHUS CTAHAAPTHBIX 3aaa4 HpO(l)eCCI/IO- JaHUs BBIIIOJIHCH
HAJIBHOU J1eATEIbHOCTH. KOPPEKTHO
biiok 3 koHTpoOJIBHOTO 3a-
3 BnaneeT HaBbIKaMHU IMOAACPIKKHU SJICKTPOHHBIX KOMMYHHKA-
Brnaneer: -~y TaHUs BBITOJIHEH
KOPPEKTHO

(OIIK-6)

Cnocobrocmoio pewiams cmanoapmHule 3a0a4u nPOPecCUOHATLHOU 0esiMeTbHOCMU HA OCHOBE UH-
Gopmayuonnol u 6ubIUOCPAPUUECKOU KYTbMYPbl ¢ NPUMEHEHUEM UHPOPMAYUOHHO-
KOMMYHUKAYUOHHBIX MEXHOLO2UU U C YUemOM OCHOBHbIX MPeOOBAHUU UHPOPMAYUOHHOU HE30NACHOCIU

OCHOBHBIE TTPOIIECCHI, METOBI IIOUCKA, cOOpa, XpaHECHUS, 00-
pabOTKH, IPE0CTABICHUS, PACIPOCTPAHECHUS HH(POPMAIIUU

brok 1 xoHTponBHOTO 3a-

3Haer: CIIOCOOBI OCYIIIECTBIICHHUS TAKUX MPOIECCOB U METONIOB. Tpe- | maHus BBITIOJIHEH
O6oBanus nHOpMaImoHHOU Oe3omacHocTu. OcoOeHHOCTH KOPPEKTHO
WH(OPMAIIMOHHBIX TEXHOJIOTHI B YIPaBIECHUU
ITpumensTs MHGOPMALTHOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIO-
p (opmar yHHKal N brok 2 koHTpoOJILHOTO 3a-
TUH JIJIS pENICHHSI CTaHIApTHBIX 3a7a49 TPo(heCcCHOHATBLHOM
Ymeer: . MaHUs BBIMTOJHEH
JeSITEIIbHOCTH, YUUTHIBATH TPEOOBAHUS MHPOPMAITMOHHOMN ODDEKTHO
0€30IMaCHOCTH. pp
HNudopmarimonno-ouodmorpadmudeckoit KynbpTypoii. HaBeika-
dop rpag 9 YIARTYD brok 3 xoHTpoJBHOTO 3a-
MU UCTOJIb30BaHUS KOMITBIOTEPHON TEXHUKH, TOUCKOBBIX
Bnaneer: MaHUs BBIMTOJHEH
cucteM cetd HTEpHET, SJIeKTPOHHBIX OUOIIMOTEYHBIX CUC-
. KOPPEKTHO
TeM, perakTopoB qokymentoB MS Office.
Tunosoe KOHTPOJIBLHOE 3aJaHHE
BJOK 1 - ITPOBEPKA 3HAHUU

1. (ITK-8) TekcToBBIC TaHHBIE, YUCIOBBIE MACCHBBI, IpauecKre OOBEKTHI — 3TO B OOILEM BUJIE:

e (CpexacrBa MyJIbpTHMEINA

Bunel nundopmanyn

[ ]
e  Bunbsl utHQOPMAIIMOHHBIX TEXHOJIOTUN
[ ]

WHTerpupoBaHHbIE TAKETHI

2. (OI1K-6) ®unbTpariyst JaHHBIX — 3TO ...

® YIOPSIOYCHUE TaHHBIX IO KIIIOUY
® COCIMHEHUE TAaHHBIX MO KUY
e BBIOOD 3amucell 0 KPUTEPUIO




® KOHCOJMAAIHA JaHHBIX

3. (OIIK-4) IMonb3oBatenbekuit uHTEpdEIc onpeneser. . .
MpaBuiia B3aUMOJEHCTBUS ITPOTPaMM

npaBuiia OOIICHHUS MMOJI30BATENS C PUIIOKEHHEM
HA0Op KOMaH/| OTMEePaHOHHON CUCTEMBI

MOPSIIOK YCTAHOBKH OTEPALUOHHON CHCTEMbI

4. (OIIK-4) B cripaBo4HBIX ITPAaBOBBIX CHCTEMaX UCIIOJIB3YIOTCS ... 0a3bl JAHHBIX
peALUOHHBIE

TMIIEPTEKCTOBBIE

uepapxudeckue

JIMHENHbBIE

5. (OIIK-4) Yto Oymer, ecii Ha)KaTh Ha yKa3aHHbBIN 3HAYOK?

e n http://kremlin.ru 0~ )[(\

A5
®awn [paska Bwa Wsbpannoe Cepeuc Cnp

Ilepexon Ha MpeAbLAYILYIO CTPAHUILY
OcTtaHOBKa 3arpy3KH CTpaHULIbI
3akpeiTue Opaysepa Internet Explorer
OOHOBIIEHHE CTPAHULIBI

6. (OI1K-4) Oana u3 mporpamMm «3aBucia» (He oTBedaet). Kak BpI3BaTh aAucnerdep 3aaad (mMoka-
3aH HHKE), YTOOBI BBIMOJIHUTh KOMaHAY «CHSTbH 3a1auy»?

‘= Nncneruep 33aa4 Windows li] @]ﬁ

Qaiin [apamerpmr Bua Oxna Cnpasxa

ﬁﬁpunomem‘m lrbouecoal ICnnyulEbErponekrm ]Ce'rb rnonbsosa'rem{

3anaqa CocrosHue
@_]Oenepamubu'a 3aK0H OT 26 aexabps 2008r. N... He oreevaer
85! Curxpormsawma ¢ 1C 8.2. PaboTaeT
Bxoasawme - Microsoft Outiook PaboTaeT
5! Curxpormsas ¢ 1C 8.2, PaboTaeTt
1% 1C:MpeanpuaATe - ByxranTepus NpeanpuaTHA... PaboTaeT

[ CHaTb 3aaa4y J [nepaammca] [Hosaasanaua...

Mpoueccos: 93 3arpysxa UMN: 4% Dusnyeckan namare: 72%

e Coueranuem knasuil «Ctrl + X»
e Coueranuem kinasuil «Ctrl + Shifty



e Coueranuem kinasuil «Ctrl + Alt + Shifty
e (Coueranuem kinasuir «Ctrl + Alt + Del»

7. (OIIK-4) Bbl mony4uin 37€KTPOHHOE MUCHMO, T/IC B KOIIUU CTOSAT HECKOJIBKO aapecatoB. Eciu
Ha)kaTb KHONIKY «OTBETUTHY», KaKue ajapeca okaxyrcs B none «Komy» Bamero nucema?

@a)\Hd9 0+ % )+

<,
CoobuweHune PaspaboTymk
]
—@

SR A3 =
X b x 3 MepemecTuTb B Nanky
~4J —iap

(¥ Cosaate npasino
Oteetute OTBeTUTL MNeperatb | Yaanutb

BCEM 2] Apyrue geiictens v
OteeTuTE Aencrens
omn Igor Zhuravlev
Komy: Andrey Kurosh, Alexey Chumachenko
Konua: Polina Vafina
Tema: OTtyer.

Konneru, 2obpuiit geHb.

Igor Zhuravlev, Polina Vafina

Igor Zhuravlev

Byzer co3zgano nuceMo ¢ mycTeiM nosieM «Komy»

Igor Zhuravlev, Andrey Kurosh, Alexey Chumachenko, Polina Vafin

8. (OIIK-4) Yto nmpou3oiier, eciy HaxaTh Ha yKa3aHHYIO KHOMKY?

(@) @90 @0

e
-/ InasHas Bcraeka Pasn

= BEEZ || Elg
- £ e uu

CrpaHuuet| Tabnuua | PucyHok Kaumn
N > |
Tabauubl ManwocTy

O RN

OonxHoct denepan

byner pacnedaraHa Tekyinas cTpaHuna

Byner coznan HoBbIl nokymeHT Word

byner nepexon B pexxuM «lIpenBapurenbHbINA IPOCMOTP
byner co3ngana mycras CTpaHHLIA B JAHHOM JOKYMEHTE



9. (OIIK-4) BemmonHeHHble HacTpoiiku [ naBHas-Sueliku-dopmar siueek-BripaBHUBaHUE dIIEK-

TpoHHOU Tabnuiel MS Excel npenHasHavueHbI

® Ui OTOOPaKEHHS HECKOJIBKUX CTPOK TEKCTa BHYTPH OJTHOW STYCHKH
® ISl yCTAaHOBKY PEKUMA IIEPEHOCA CIIOB TIPH MEPEX0/Ie C OJTHON CTPOKH padodvero Jucra

Ha JIPYTYI0 CTPOKY

® JUIA PACIIOJOXKCHHUA JaHHBIX 110 HEHTPY CTPOKH pa6oqer0 JIUCTa
® JUIA PACIIOJIOXKCHHUA JaHHBIX 110 HEHTPY BBII[GHGHHOﬁ obnacTu pa6oqero JHUCTa

10. (OIIK-4) U3 nepeuncieHHbIX )YyHKITHIA:

(1) nevath TEKCTOB

(2) mocTpoenue nuarpamMmm

(3) co3nanue npe3eHTaun

(4) BeuncIeHue o Gpopmynam
(5) ymakoBKa TaHHBIX

K OCHOBHBIM (I)YHKI_II/IHM OJICKTPOHHBIX Ta6J'II/II_[ OTHOCATCAL. . .

e  TOJNBKO (4)

e (2,3)u®)
e Qu@

e  TOJBKO (2)

BJIOK 2 — TIPOBEPKA YMEHMM

2.1. (OIIK-4) ConocraBbTe OYKBbI U U PHI
A) Bpaysep
b) DnextponHas noura

B) [TouckoBslii cepBep
I') Bcemupnas naytuHa

1) WWW
2) Yandex

3) Internet Explorer
4) Outlook Express

2.2.  (IIK-8) YcraHoBHTE COOTBETCTBHE MEMK/1Y MTOCTABICHHOM 3a7a4ell ¥ BHIOOPOM TEXHOJIOTHH JIJIsI

ee peanusaiumn

JaHHBIX B BUIC Ta6J'II/II_[

1. ITogBecTr MPOMEKYTOUHBIE UTOTHU JUISl CTPYKTYPHPOBAaHHBIX a. TexHONOTMS INEKTPOHHBIX

Ta0IUI KOHCOJIMIAIHS

KHMM KJIMCHTaM

2. I1oaroToBUTH 3JEKTPOHHBIA JOKYMEHT M pa30CaaTh HECKOIb-

b. TexHOMOTHS STEKTPOHHBIX
TaOJIHI] — TPOMEXKYTOUHBIE UTO-
TH.

3. Haittu kapty ropoga Camapa u COXpaHUTh €€

c. TexHonorus ClIUSHUS JOKY-
MEHTOB B CpeJie TEKCTOBOTO
nporieccopa Ms Word»

3HAYCHU YUCIOBBIX JaHHBIX

4. Tlo TpemM UHPOPMAIIMOHHBIM UCTOYHHUKAM B BHJIE€ TaOJIUI] 1O-
JYy4YUTh OJHY TabIHUIy, B KOTOPOM pa3MeCcTUTh CyMMapHbIe

d. Pecypcet UnTeprer. [Toucko-
BbIC CUCTEMBI

2.3. (TIK-8)




YcTaHOBHTE COOTBETCTBUE MEX Ty aapecamu B MS Excel

1. OTHOCHTENBHBIH aapec a. $A1
2. AGCONIOTHBIN afpec b. $A%$1
3. CMmemlaHubIii c. Al

2.4. (OIIK-6) Ilpoananusupyiite Tabnuily. Beibepure maHHble, KOTOPbIE HEOOXOIUMO PACCUMTATH 110

¢dbopmynam. Paccuuraiite ux.

HAJINIHUE JIUTEPATYPbI B MarasuHe

Ceromus 01.12.1999
VYienka 10% mpu XpaHEHHH CBBIIIIC 150 nuewt
Cpoxk
Hazsanue xkauru| IImocraBmiux Hara xpanenus,| Kou. Llena Vuenka |[CTOUMOCTB
NOCTaBKH e
BpaTI,;{ lvanov 10.05.1999 205 3 12,00p. 1,20p. 32,40p.
KapamasoBbl
Biiacrenun koneyCylaatn 12.02.1999 292 2 15,70p. 1,57p.| 28,26p.
Bee ang mroneni | Sutchev 05.03.1999 271 5 23,00p. 2,30p.|] 103,50p.
raMierT lvanov 06.07.1999 148 10 10,70p. 0,00p.{ 107,00p.
ILGBHTL IIPUHLIEB Petrov 08.02.1999 296 3 25,60p. 2,56p. 69,12p.
Ambepa
Jloa Kuxot Sutchev 10.04.1998 600 6] 17,00p. 1,70p.| 91,80p.
Uctopus Petrov 08.03.1999 268 7 18,30p. 1,83p.| 115,29p.
JleBag pvka TEMB]Culagin 17.05.1999 198 12 21,00p. 2,10p. 226,80p.
Magam Bosapu |Petrov 20.06.1999 164 13 12,40p. 1,24p.| 145,08p.
Utoro 61 919,25p.
2.5. (TIK-8)

Onpez[enHTe, K KaKOMY BUAY MPHUKIIAAHBIX IIPOrpaMM OTHOCATCA NEPEUHUCICHHBIC HUXKE IPOTPaAaMMHBIC

MPOAYKTHI

TekcToBbIE peTaKTOPBI

Adobe Photoshop

I'padnueckue pegakTopsl

WordPerfect, MSWord

DNEeKTPOHHBIE TAOIHUIIBI

Google Chrome

Be6-6payzepbt MS Excel
BJIOK 3 - TIPOBEPKA HABBIKOB
Bpems BbinosHeHusi — 60 MUHYT
3.1. Onpenenuts
1. (OIIK- 4) MakcuMaibHBIi 3apab0OTOK 1O KaXKI0i Npodeccuu;
2. (OITK-6) Cpennuii BO3pacT y4acTBYIOIIUX JIFOJICH B OIpOCE;
3. (OIIK-6) IMomyuuTh TabIUIly, B KOTOPOH PACHOJIOXKUTH B MOPSAKE BO3pACTaHUS OKJIAJBI IO

KaXJ0M CTpaHe




4. (IIK-8) YcranoButs 3amuty paboyero smcra Excel or HecaHKIIMOHMPOBaHHOTO AOCTYIIA

A B C D E F G H

1

2

- Damuana T'opoa |Ipodeccnn Oxraan Boapacr Crpana
4 CHHHLIEBIH Mocrea | Mapreromor | 10 000,00p. 31 Hramma
A Avroe Mocrea | Mapreromor | 10 000,00p. 43 Hramma
6 Kyveymrama Camapa | Jormcmur | 18 000,00p. 44 Vepansa
7 Jlncuiieia Camapa [[Iporpammuct) 7 000.00p. 30 Poccna
3 CHHMITEIHA Moceea | Jormctux | 18 000,00p. 37 Vepauna
9 Hatnoe Mocrea Bpau 4 000,00p. 42 Poccua
10 Kpomiroe Camapa | @unancuct | 15 000,00p. 38 Poccna
1 TurpuEaii Jlorpon | 3xomomuct | 6 000,00p. 48 Poccna
12 [ernos Camapa [[Iporpammuct) 7 000.00p. 36 Poccna
13 Tamsna Camapa | Mapretomor | 10 000,00p. 41 Hramma
14 Heanoea Kuep Bpau 4 000,00p. 48 Poccua
15 Uepmnenkopa | Camapa | Sxomomuct | 6 000,00p. 35 Poccua
16 Koznoe Joupon | Jormemur | 18 000,00p. 40 Vepansa
17 Komrma Opcrk | 3romomuct | 6 000,00p. 34 Poccna
13 Tletpoea Camapa [[Iporpammmct) 7 000.00p. 36 Poccua
19 [leTvxoea Moceea | Jormcrux | 18 000,00p. 31 Vepanua
20 Baparioea Mocrea | Mapreromor | 10 000,00p. 39 Hramma
21 Jaiieea Kuer Jormcmmr | 18 000,00p. 33 Vepansa
22 Bobpor Kues Jlormctme | 18 000,00p. 39 Vepauua
23 Jlucrmeir  [Actpaxans| Iporpammsrct) 7 000,00p. 45 Poccua
24 Meneener Jloupon | Pumancucer | 15 000,00p. 32 Poccia
25

26
MeToauyeckue peKOMEeHAANMH K MPOIeType OleHUBAHUS

Onenka pe3ynpTaToB OOY4YEHHS MO JUCHUIUIMHE, XapaKTepU3YIOMHUX CHOPMHUPOBAHHOCTH KOM-
METSHITMM TPOBOJUTCS B TPOIECCE TPOMEKYTOYHOM AaTTECTAlMM CTYACHTOB TIOCPEICTBOM
KOHTpPOJbHOTO 3aaaHud. [Ipu 3ToM mpouenypa MoKHA BKIIOYATh MOCIEAOBATENHHOCTh JEHCTBUM,
OIMCAHHYIO HIIKE.

1. IToaroroBUTEIBHBIE TEHCTBUS BKIIFOYAIOT:

[IpenocraBiienne cTyaeHTaM KOHTPOJIBHBIX 3a/IaHHM, a Tak)Ke, €CJIU ITO MPETyCMOTPEHO 3ajia-
HUEM, HEOOXOIUMBIX MPHUIOKEHUH (POPMBI JOKYMEHTOB, CIIPABOYHUKH U T.I1.);

duKcanuo BpeMEHH MOJTydeHUS 3aJaHus CTYJICHTOM.

2. KoHTposbHbIE AeHCTBUS BKIIOYAIOT:

KoHTposb coOIoIeHus CTYACHTaMH TUCITUIUTMHAPHBIX TpeOOBaHUH, yCTaHOBIEHHBIX [lomoxe-
HUEM O TPOMEKYTOUHOM aTTeCTaIlK 00YJYarOIIUXCS M KOHTPOJIBHBIM 3a/laHuEM (IIPH HATUYHH);

KoHTposIb cOOITI0IEHUS CTYJCHTAMH PETJIaMEHTa BPEMEHH Ha BBITIOJTHCHUE 3a/IaHU.

3. OnieHOYHBIE ACHCTBHS BKIIIOYAIOT:

Bocnpusitie pe3yabTaToB BHITIOTHEHHS CTYIEHTOM KOHTPOJIBHOTO 33JIaHUs, MMPEICTABICHHBIX B
YCTHOM, MUCbMEHHOMN WJIM UHOU (hOpMe, yCTaHOBIICHHOH 3aJaHUEM.

OrneHka IPOBOAUTCS MO KKIOMY OJIOKY KOHTpOJbHOTO 3a1anus o 100-6amibHol mKare.

[ToxBeneHNEe UTOTOB OIICHKH KOMIICTCHIIMU W PE3YJIbTATOB OOYUCHHUS 10 JUCIMILTHHE C UCTIOJb-
30BaHHEM (OpPMYIBI OIEHKM pe3ylibTaTa MPOMEXKYTOUYHOH aTTeCTallud M IIKalbl HMHTEPIpPETaluu
pe3yibpTaTa IpOMEXYTOYHOM aTTeCTaIiH.

OrreHka pe3yapTaTa ITPOMEKYTOUYHON aTTECTAI[UU BBITIONHSAETCS C UCTIOIB30BaHUEM (POPMYITHI:



n

>

i1
3

rie I1; — oneHKa Kax0ro 0J10Kka KOHTPOJIBHOTO 3a/1aHus, B Oayuiax

pP=

1.
2. IIkaja MHTEpNpeTANUH Pe3yJbTATa MPOMeKYTOUYHOI aTTecTAlHU
3. (chopMHPOBAHHOCTH KOMNETEHIHI M Pe3yJIbTATOB 00y4€eHHUs 110 JUCHUILINHE)
Pesynerar Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00
MIPOMEXKYTOYHOMN pMHPOBaL pesy Y" | Ouenxa ECTS
MIeTSHITHIA YCHWSI 110 TUCIUTIIHE
arrectanuu (P)
HeynoBneTBOpUTEIBHO
Ot 0 10 36 He chopmupoBana. A p F (ue 3auteHo)
(He 3a4TeHO)

«be3ycnoBHO HEYIOBIETBOPUTEIHHO»: KOHTPOJIBHOE 3aJaHUE BBIMOJIHEHO MeHee, ueM Ha 50%, mpe-
UMYIIECTBEHHAs! YacTh PE3YJIbTATOB BBHITIOJIHCHHS 3aJaHHs COJCPKUT TPyOble OMIMOKH, XapakTep
KOTOPBIX YKa3bIBa€T HAa OTCYTCTBHE y OOYyYalOLIErocsl 3HAHWM, YMEHHM M HABBIKOB MO JWCLUIUIMHE,
HEOOXOMMBIX W JOCTATOYHBIX IJI PEIICHUs MPOo(ecCHOHATBHBIX 3a/1ad, COOTBETCTBYIOIIMX JTaIly
(dhopMUpOBaHHsI KOMIIETEHITUH.

Ot 37 no 49

VYpoBeHb BIIAJICHUSI KOMITETECHIINEH
HEJIOCTaTOueH I ee (OopMUpOBa-
HUS B pe3ylbTare OOY4YEeHHUs 110
JIHMCIUIIIMHE.

HeynosneTBopuTenbHO
(He 3auTeHO)

FX (ue 3auteHo)

«Y CIIOBHO HEYAOBIIETBOPUTEIHLHO» KOHTPOJIBHOE 33/JaHKE BBHIMIOJHEHO HE MeHee, ueM Ha 50%, 3Hauu-
TeJbHAs YacTh PEe3yJbTAaTOB BHIMOJHEHUS 33/IaHUS COJACPKUT OMIMOKH, XapaKTep KOTOPHIX YKa3bIBaeT
Ha HEJIOCTAaTOYHBIN YPOBEHD BJIAJICHUS O0yYaIOIUMCS 3HAHUSIMU, YMEHUSIMU U HABBIKAMU 110 TACIIUII-
JIMHE, HeOOXOIMMBIMH ISl pelIeHUs MPO(eCcCHOHANBHBIX 3a]1a4, COOTBETCTBYIOIIUX KOMITETEHIUH.

YpoBeHb BIaJICHUS] KOMIIETEHIINEN

Ot 50 go 59

MOCPEJICTBEHEH Il ee (opMUpO-
BaHUS B pe3ysbTare oOydeHHus IO

VY 1oBneTBOpUTENBHO (3a-
YTEHO)

E (3auteno)

IUCHHUIINHE.

«[locpencTBeHHO»: KOHTPOJILHOE 3a/laHuE BBINOJIHEHO HEe MeHee, yeM Ha 50%, Oosplas yacTh pe-
3yJIbTAaTOB BBIOJHEHMS 33/aHUSl  COJIEPKUT OIIMOKHM, XapakTep KOTOPBIX YKa3bIBaeT Ha
HOCpCI[CTBCHHBII\/'I YPOBCHL BJIAACHUA 06y11a}01111/1Mcs1 SHaHUAMHU, YMCHUAMHA U HAaBBIKAMH I1O JUCIHUII-
JIMHE, HO TPH 3TOM IO3BOJSET CcHeNaTh BBIBOA O TOTOBHOCTH OOY4Yarolerocs pelaTh THIIOBbIE
npo¢eCCHOHANIbHBIC 3a/1a4H.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
YIOBJIETBOPUTENCH s ee (PopMu-
poBaHMs B pe3ylnbTare oOyueHus
0 ITUCITUATIIINHE.

VY noBneTBoputenbHO (3a-

Ot 60 no 69 ureno)

D (3auteno)

«Y,Z[OBJ'ICTBOI)I/ITCHBHO»I KOHTPOJIBHOC 3a/JlaHUC BBIIIOJIHCHO HE MCHCC, YCM Ha 60%, MEHbIIAasA 4acCTb
PE3YIBTATOB BBIIIOJIHCHHUA 3aJaHUA COOCPKUT OI]_H/I6KI/I, XapaKTEp KOTOPBIX YKA3bIBACT HA MMOCPEACT-
BEHHBIN YPOBCHb BJIaJICHUSA O6yanOHlPIMCH 3HAHUSAMU, YMCHUAMH U HABBIKaMHW IO JUCHUIIJIMHE, HO
IIPpH 3TOM IMO3BOJIACT CACIaTh BBIBOJ O TOTOBHOCTH 06yqa}0merocsl pe€uiaTbh TUIIOBLIC HpO(l)eCCI/IOHaJ'IB-
HBIC 3a1a4H.

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
MPEUMYILIECTBEHHO BBICOKHUM TSI
ee QopmMupoBaHUS B pe3yabTaTe
00y4eHMS IO TUCIIUTLIINHE.

Ot 70 no 89 Xopol1io (3a4TeHO) C (3aureHo)

«XOpOI_HO»Z KOHTPOJIBHOC 3a/JaHHUEC BBIIIOJIHCHO HC MCHCC, YCM Ha 80%, PE3YIbTAThI BBIIIOJIHCHUA 3a-
AaHuA coAeCpKaT HECKOJBbBKO HE3HAYUTCIIBHBIX OIMOOK M TEXHHYECKHUX HOFpGIHHOCTCfI, XapakTep
KOTOPBIX YKa3bIBACT Ha BBICOKHUI YPOBCHb BJIAACHUA OGY‘-IaIOH_[I/IMCH 3HAaHUAMU, YMCHUSIMU U HABbIKA-
MH II0 JUCHHUIINIMHE U ITO3BOJIACT CACJIIaTh BbIBOA O I'OTOBHOCTHU 06yqa}01uer0051 pe€liaTb THUIIOBEIC U




Pesynbrar Orenka c()OpMHUPOBAHHOCTH KOM O1eHka pe3yiasTaToB 00
IIPOMEXYTOUYHOMN pMHpOBa! pesy Y" | Ouenka ECTS
METEHIUI YEHUS 110 JUCIUTUINHE
arrectanuu (P)
CUTYaTUBHBIC MPO(ecCHOHAIBHEIC 33/1a4H.
YpoBeHb BilaJIcHUS] KOMIIETEHIIMEH
BBICOKMI miIst ee GOPMHUPOBAHUS B
Ot 90 o 94 A bopmmp OTnu4HO (3aYTEHO) B (3auteno)
pe3yibTaTe OOYYEeHHS 1O JHCIIHII-
JIMHE.

«OTIANYHO»: KOHTPOJIbHOE 33aJJaHUE BHITIOJHEHO B MOJHOM 00BbEME, pe3yIbTaThl BHIIOJHEHUS 3a/laHUS
COJIEpKaT OJIHY-IIB€ HE3HAYHTEIhHBIC OIMMOKHM, HECKOJIbKO TEXHHUYECKUX MOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBA€T HA BHICOKUH YpOBEHb BIAJCHUS O0y4YaIOUIUMCS 3HAHUSAMH, YMEHUSIMU U HaBbIKa-
MU TI0 JUCIHIUIMHE ¥ MO3BOJISIET CAENATh BBIBOJ O TOTOBHOCTH oOyuaromierocs 3pQpexTuBHO perarb
TUIIOBBIE U CUTyaTHBHBIE MpodeccuoHalbHbIe 337a4i, B TOM YHCJIE MOBBIIICHHOTO YPOBHS CIOXKHO-
CTH.

YpoBeHb BIaJCHUsS] KOMIIETEHIUEH
MPEBOCXOHBIN it ee (HOpPMHUPO-
BaHUS B pe3yJibTaTe OOydYeHHs I10
JUCLUTIINHE.

Ot 95 o 100 OTiinyHO (3a4TEHO) A (3auTeHo)

«[IpeBocx0aHO»: KOHTPOJIBHOE 3a/JaHKE BBHIMOJIHEHO B ITOJIHOM OOBEME, PEe3YJIbTaThl BHIIOJIHEHUS 3a-
TaHUS HE COJEP)KAT OMHMOOK M TEXHMYECKHX IMOTPEUTHOCTEH, YKA3bIBAIOT KaK HAa BBICOKHHA YPOBEHBb
BJIAJICHUSI OOYYarONIMMCsl 3HAHUSMH, YMEHUSMH U HaBBIKAMH IO JWCIMIUIMHE, TO3BOJISIOT C/ENaTh
BBIBOJ] O TOTOBHOCTH 00y4aromierocst 3pGpeKTuBHO peniaT TUIIOBBIE M CHTYaTUBHBIE MPO()ECCHOHAb-
HBIC 33Ja4, B TOM YHCJIC MOBBIIICHHOTO YPOBHS CJI0)XHOCTH, CIIOCOOHOCTH pa3palaThIBaTh HOBBIC
pereHusl.




