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1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 11O JUCIIAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMH OCBOEHMU# OITOII BO

[Inanupyembie
pe3yIbTaThl
00y4eHHS 110
JTUCLHUTLIINHE

[Tnanupyemsble pezynbrarsl ocBoenust OIIOII BO

Cnocobnocme OCYWecmeiAimob MENCIUHYHOCNIHbLE, 2PYNnNnoeble U OPpcAHUAUUOHHblE KOMMYHUKAyUu

(ITK-9)

3Haer:

AHTTIMUCKUIN s3BIK B 00BEME aKTUBHOTO BiaJieHUs B chepe mpodheccunoHambpHOro 00-
IICHKS, HOBBIC JIEKCHYCCKHE CIUHHUIBI, TCPMHHOJOIMYECKYI0 0a3zy ¥ CHeIU(pHKY
npodeCCHOHATBHON JIEKCHKHU C(epbl TOCYJapCTBEHHOTO U MYHHUIIMIIAIBHOTO YIpaB-
JICHUSL.

YwMmeer:

CaMOCTOSITEIILHO TMOATOTABIMBATh YCTHBIC W MUCHMEHHBIC COOOIIEHUS, TOKIAIbI IO
TeMe WK npobieme, mpeAcTaBisonel mpodecCuoOHaNbHbIN HHTEPEC, UCTIONb3YS MPU
STOM ayTEHTUYHBIC UCTOYHUKU HA aHTJIMICKOM SI3BIKE.

Bnageer:

HAaBBIKAMM IIPOCMOTPOBOIO, ITOMCKOBOI'O YTEHUS M YTEHUS C IIOJHBIM IOHMMaHUEM
COJIepKaHUsl MPOYUTAHHOTO; YCTHOIO OOILEHHUS HAa AHIJIMICKOM S3bIKE B INpenenax
npodecCHOHATBLHON TEMaTHKHU; TIPOPECCHOHATHHON MTUCHMEHHON PeYd KaK CaMOCTOS-
TEJIBHOIO BUJIA PEYEBOU JEATEIBHOCTH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

WHaexc TUCUUIUTHHBI 0 y4eOHOMY IJIaHy

Kypc, cemectp u3ydeHus AUCHUILITHHBI
(ounast / 3a0yHasi popma 0OyUeHus)

b1.B./IB.1.1 BapuatuBHas 4acTb

2,3 Kypc, cemectpsl 4-6/ 2,3 Kypc

3. ObbEM U COAEP) KAHUE JUCHUIIJIMHBI
O0beM TUCHUIJIMHBI,

B T.4. KOHTAKTHOM (110 BUAAM Y4eOHBbIX 3aHATHI) H CAMOCTOATEILHOI padoThI CTY/ICHTOB

O0peM, yacos/3ET
Bunet yueOHOI pabOThI oyHast popma | 3aouHas Gopma Pacnpenenerme no cemectpam®
obydeHHs —— (ounast hopma oOydeHUS)

KonrakrHas paborta, B T.4.: 216 36 54 54 54 54

Jlexmmm (J1) - - - -

IIpaktuueckue 3anstus (I113) 216 36 54 54 54 54

JlabopaTtopusie padots (JIP) - - - - -
CamocrositenbHas pabota (CP) 207 442 54 54 54 45
KonTpoJsb — 3a4eT ¢ OLeHKoH, 81 2% ) 36 i 45
9K3aMeH
Htoro o6beM MUCIUILINHEI 504/14 504/14 108 144 108 144

*Ykaabzeaemaz, eciu 06yueHue no ducuunﬂuHe geoemcst 6 meyenue HecKoabKUX cemecmpos

O0beM TUCUMIVIMHBI 10 TEMATHYECKUM pa3iejaM U BUAAM y4eOHbIX 3aHATHI




KonnuectBo wacor
HaunmeHnoBanue TeMaTn4eckoro paszjesia AUCUUTLIUHBI (ounas/zaounas Gpopma 00y4IeHHs)
J 113 JIP CP
1. BASIC DEFINITIONS IN PUBLIC ADMINISTRATION 18/4 18/50
2. SEPARATION OF POWERS 36/6 36/80
3. SYSTEMS OF GOVERNMENT 18/4 18/45
4. CIVIL SERVICE 36/4 36/46
5. STRATEGIC MANAGEMENT 36/6 36/46
6. NEGOTIATING 18/6 18/46
7. PR IN PUBLIC SERVICE 36/4 27/80
8. PUBLIC SERVICE REFORM 18/2 18/49
Bcero: 216/36 207/442
Coaep:kaHue TeMAaTHYECKHX Pa3/1eI0B TUCHUILINHBI
HaumenoBanwue pasnena Conepsxanue pasnena
dopmMupoBaHUE KOMMYHUKAaTUBHBIX KOMIIETEHIMI 1Mo Teme. Pa3Buthe y cry-
JICHTOB y4eOHO-TIO3HABATCIILHBIX KOMIICTCHIIMA B paMKax paboThl Co
CIIOBapsIMH, Y4eOHBIMH MaTepHallaMH, ayquo U BUJEO KOMIIOHeHTaMu. Pa3Bu-
THE Yy CTYJICHTOB MPOIYKTUBHBIX HABBIKOB TOBOPEHUS B (hopMaTe TeneOHHBIX
1. BASIC pa3roBopoB. Pa3BuTHe MpoIyKTUBHBIX HAaBBIKOB B (popMaTe HamMcaHUs KOPOT-
DEFINITIONS IN KUX JTJUYHBIX DJIEKTPOHHBIX MMUCEM U MPECTaBICHUS JUYHON HH(DOpMaIuu.
PUBLIC Present Simple. There is (are). Present Continuous. Past Simple. Past Continu-

ADMINISTRATION

ous. Word order. Modal Verbs (1).

[IonsATHE O HOPMATUBHOM JINTEPATYPHOM IMPOU3HOUIEHUH. JloJIrHe U KpaTKue
TJIaCHBIC 3BYKH.

Crunuictuyeckn HeWTpaiabHas Haubosee ynorpeOuTenbHasl JIEKCHKa, OTHOCS-
mascs K odmemy s3bIKy. CoueTaeMocThb CIOB.

2. SEPARATION OF
POWERS

@opMHpPOBaHNE HABBIKOB MOHOJIOTMYECKOW M JUAJIOIMYECKON pedyH MO TeME.
Pa3Butne HaBBIKOB HU3Yy4aromiero 4TCHUs. Crioco0bl BBIPpAXKCHUA CPABHCHUSA U
IIPOTHUBOIIOCTABJICHUS.

Questions. Irregular verbs. Present Perfect. Personal pronouns. Past Simple and
Present Perfect Active. Past Perfect Active.

CioBecHOe YAapCHUcC (ynapHLIe TJIACHBIC TMOJIHO3HAYHBIX CJIOB U PCAYKIHUA
IJIacHbIX). UTeHre TpaHCKPUIIIUH.

Haubonee pacnipocTpaHeHHbIE pa3roBOpHbIE (OPMYIIbI, KITHUILIE.

3. SYSTEMS OF
GOVERNMENT

(DOpMI/IpOBaHI/IC mparMaTuiICCKux yMeHHfI, BKIHOYAIOIINX CHOCOOHOCTh U
TOTOBHOCTb OPHUCHTHUPOBATLCA B HE3HAKOMOU CTpaHEC, yCTaHABJIMNBATh pequoﬁ
KOHTAaKT IpH 6p0HI/IpOBaHI/II/I TOCTUHHUIBI U aBnaOMIIeTOB. Pa3BuUTHE HABBLIKOB
ayJIMpOBaHUs, MOHOJIOTHYECKOW U JUATOTHYECKON peun Ha 0a3e TeMaTHYECKH
OPHUCHTHPOBAHHBIX TCKCTOB. Pa3Butue HaBBIKOB mpocMoTpa BI/L[[CO(I)I/IJ'IBMOB.

I will and I’m going to. Present and Past Simple Passive. Present and Past
Continuous Passive. Present and Past Perfect Passive.

3akperieHue MPaBUIbHON apTUKYIISIIUH.

OcHOBHEIE PCUYCBBIC MOACIIN IJid MEpCAadu OCHOBHOI'O COLACpPKaHHA TCKCTA.




HaumenoBanue paznena

Copnepxxanue paszaena

CB?ISYIOH_[I/IC CJIOBA.

4. CIVIL SERVICE

Pa3BuTHEe HaBBIKOB 0O3HAKOMMTEIBLHOTO U M3YYAOIIEr0 YTEHHUSI 110 TEME.
Pa3BuTHe HaBHIKOB MOHOJIOTMYECKON peuH (IIpe3eHTalus) Ha 6aze
TEMATUYECKU OPUEHTUPOBAHHBIX TEKCTOB U ayIMO3AIUCEH 110 TEME.
dopMupoBaHuE Y CTYJEHTOB HaBBIKOB IMChMa B (OpMAaTe U3JI0KEHUS CBOETO
MHEHHS O COCTOSIHMM TOCYAapCTBEHHOM ci1yk0bl B PO u BenukoOpuranuu.

So and such. Adjectives: word order. Degrees of comparison of adjectives and
adverbs. Countable and uncountable nouns. Noun+noun. Much, many, little,
few. Any, some, no.

Onnoynapsbie U ABYyJIapHbIe ciioBa. IHTOHAIMS CTUIMCTUYECKH HEUTPpaIbHON
peun (MMoBeCTBOBaHUE, BOTIPOC).

3HAKOMCTBO €  OCHOBHBIMHM  THIAaMHM  CJIOBapel:  JBYS3bIYHBIMM U
OJIHOSA3BIYHBIMHU.

5. STRATEGIC
MANAGEMENT

dopMHUpoBaHUE MpParMaTUYecKUX YMEHUH, BKIIOYAIOIIUX CIHOCOOHOCTh H
TOTOBHOCTh IIOHUMATh U (1)0pMI/Ip0BaTI) CTPAaTCru4CCKOC YIpPaBJICHUC B
MyOJIMYHOM KOHTEKCTE.

Pa3BuTne HaBBIKOB ayqupOBaHMs, MOHOJOTHYECKON U JTUATIOTMYECKO PEUH Ha
0a3ze TeMaTHYeCKH OpPUEHTHUPOBAHHBIX MaTepuanoB. Pa3BuTue HaBBIKOB
MIPOCMOTpa BUACODUITBLMOB.

Present tenses for the future. Noun+preposition. Verb+preposition.
COBepIHGHCTBOBaHI/Ie MMPONU3HOCUTCIIBHBIX HAaBBIKOB u HaBBIKOB
WHTOHHUPOBAHMSI POCTHIX U CIIOKHBIX MPEITI0KEHUH.

CrunucTryeckn HeUTpanbHas HauOoJsiee YmoTpeOWTeNbHas JICKCHKA OOIIero
SI3BIKA.

6. NEGOTIATING

Pa3BuTHEC HaBBIKOB O3HAKOMHTEIHLHOTO W HM3YYarOIIEro YTCHHUS 10 TeMe. Pas-
BUTHE HAaBBHIKOB MOHOJOTHYECKOW M JUANIOTHYecKoi peud mo Tteme. CrocoOsl
BBIPAXKEHHS CYXKICHUM «3a» U «IPOTHBY». PazBUTHE y CTYIEHTOB MPOIYKTHUB-
HBIX HaBBIKOB MUChMa. DOPMUPOBAaHNHE HABBIKOB MPOCMOTPA BUACO(DUIHMOB.
Pa3BuTHEC HaBBIKOB O3HAKOMHTEIBHOTO W HM3YYaroOIIero YTCHUs 1Mo TeMe. Pas-
BUTHE HABBIKOB MOHOJIOTHYECKOW peuM (Mpe3eHTanus) Ha 0a3e TeMaTHYeCKU
OpPUEHTUPOBAHHBIX TEKCTOB WM ayAuo3anuceld mo teme. DopMuUpoBaHHEe y CTY-
JICHTOB HABHIKOB MHCHMA.

Be (get) used to smth. Used to do smth. Conditionals.

PutMm peun: ynapHble ¥ Hey1apHbIE CIIOBA.

3HAKOMCTBO C JIEKCUKOU (popMaibHOTO ¥ HEHOPMATILHOTO CTUJIEH peuHn.

7. PR IN PUBLIC
SERVICE

dopmMupoBaHNE KOMMYHUKATUBHBIX KOMIIETEHLUH MO TeMe (poJieBas HIpa).
PazButue y CTYJeHTOB y4eOHO-TIO3HABATENBHBIX KOMIETEHIUH paboThl CO
CIIOBapsIMH, Y4eOHbIMH MaTepHallaMH, ayJuo- U BUJe0- KoMIoHeHTaMu. Crio-
COOBI BBIpAXKEHUSI MPUUYUHHO-CIIEICTBEHHBIX CBSI3€H, BhIpaKEHNE KOHTPACTHBIX
CYXJEHHH, COeTMHEHUE BbICKa3bIBaHUN. Pa3BUTHE HABBIKOB NMHUChMa B (hopmare
HAIlMCAHUS I€JIOBBIX ITMCEM U aHHOTALUH.

Reported speech. Articles.

ba3oBast TepMHHOJIOIHS CIIEHUATBHOCTH. 3HAKOMCTBO C TEPMHUHOJIOTHYECKUMHU
CJIOBAPSIMH.

8. PUBLIC SERVICE
REFORM

Pa3BuTHe y CTyIEeHTOB Y4eOHO-TIO3HABATEIbHBIX KOMIIETEHIIMH B paMKax
paboThl CcO cloBapsiIMU; YYEOHBIMH MaTepHallaMH, ayJauo- W BHJIEO-
KOMITOHEHTaMHU IO Teme. Pa3BUTHEe HaBBHIKOB MUChMa B (hopMaTe HaIMCAHHS
JIEJIOBBIX ITUCEM, OTUETOB, MMCbMEHHBIX TBOPYECKUX PaboOT.




HaumenoBanue paznena

Copnepxxanue paszaena

AHTJINICKOM.

Reflexive pronouns. Modal Verbs (2). Adjectives ending in —ing and —ed.
Crnenuduka TEpMHUHOB W CIIOBOCOYETAHWN B OPUTAHCKOM M aMEPHKAHCKOM

4. OBPA30OBATEJIBHBIE TEXHOJIOT'MHA

[Tpu npoBeneHnH y4eOHBIX 3aHATHHA 1O TUCIHMIUIMHE YHUBEPCUTET 0OCCIICUYMBACT PAa3BUTHE Y
00yJaronuxcsi HABBIKOB KOMaHJHON Pa0OThI, MEKIMYHOCTHONH KOMMYHUKAIIMH, IPUHSTUAS PEIICHUH,
JUIEPCKUX KA4eCTB (BKIJIOYAs POBEJICHUE WHTEPAKTHUBHBIX JICKIIHIA, TPYIIIOBBIX TUCKYCCHI, POJIEBBIX
UTp, TPCHUHTOB, aHATN3 CUTYyallud U MMHUTALMOHHBIX MOJIENICH, MPEToJaBaHie NUCHUIUINH B (opMe
KYpPCOB, COCTaBJICHHBIX Ha OCHOBE PE3YyJIbTaTOB HAYYHBIX HCCIICAOBAHHMI, IPOBOJUMBIX YHHUBEPCHUTE-
TOM, B TOM 4YHCIIE C YYETOM PETHOHAJIBHBIX OCOOCHHOCTEH MNPOQPECCHOHATBHON EsSTEIBHOCTH
BBIITYCKHHUKOB U MOTpeOHOCTEl paboroaareneit Camapckoit odnactu).

OO6pazoBarenbHbIE TEXHOIOTUN

HaunmenoBanue tex-

CopeprkaHue TEXHOJIOTHI

AIIaHTI/IpOBaHHBIe MCTOJbI pCaJin-

HOJIOTUH 3aIin
. ITouckoBbie METOABI 0OYYEHUS, TTO-
AKTHUBHOE B3aUMO/JICHCTBHE 00YJaIOIIIX-
CTaHOBKA TMI03HABATEJILHBIX 33134 C
Csl ¢ IPOOJIEMHO-TIPE/ICTaBICHHBIM
Y4ETOM HHIUBUAYAILHOTO COLIH-
[Tpobnemuoe 0Oyde- |copep:kaHueM OOydeHHs, UMEIOIIee I1e- .
N AJIHOT'O OTIBITAa M OCOOEHHOCTEH
HUE JBIO Pa3BUTHUE [TO3HABATEIBHOM
. |oOyuaromuxcs ¢ OrpaHH4eHHbBIMU
CIIOCOOHOCTH Y aKTUBHOCTH, TBOPYECKOM
BO3MOKHOCTSIMHU 3710POBbS U HHBA-
CaMOCTOSTEIILHOCTH O0YYaIOIINXCA.
JMJIOB.
[TorpyxeHnue o0y4aromuxcs B onpee-
JICHHYIO NIPEeIMETHYIO 00J1acTh,
BO3MOKHOCTH KOTOPOTO 3aJI0KEHBI B
yueOHOM IJ1aHe 00pa3oBaTeNbHOM Ipo- | MeToabl NorpyKeHHUsl, yUuThIBatO-
rpaMMBbl IOCPEACTBOM OJHOBPEMEHHOTO ue TUHAMUKY U YPOBEHb
KonnentpupoBanHoe P pen AHOBP HIME A ynyp
oByuere W3Yy4YEeHUs TUCIUTLIINH, UMEIONUX BhIpa- | pabOTOCIIOCOOHOCTH O0YJArOIITMXCSI

’KEHHbIE MEXXJUCIUIUTMHAPHBIE CBA3H.
Nmeer nenpro MOBBIIEHUE KaYECTBA OC-
BOEHHUS OTIpeIeNIeHHON peAMETHON
oOactu 6e3 yBenTu4eHUsI TPYJOEMKOCTH
COOTBETCTBYIOUIMX JAUCIUIIUH.

C OIr'paHUYCHHBIMH BO3MOKHOCTAMU
3A0POBbA U MHBAJIUJ0B.

PasBuBaromiee 00yue-
HHUC

OOyueHnue, OpUeHTHPOBAHHOE HA PA3BU-
TUE (1)I/ISI/ILIGCKI/IX, IIO3HaBaTCIbHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEH 00yUaro-
nIuxcAa l'IyTéM UCIIOJB30BaHUA UX
MIOTEHIIMAJIbHBIX BO3MOYKHOCTEN C YU4ETOM
3aKOHOMEPHOCTEN JaHHOTO PAa3BUTHSI.
Nwmeer nienpio opMUpOBaHNE BBICOKON
CaMOMOTHBAIIUHU K 06yqu1/I}0, T'OTOBHO-
CTH K HETIPEPHIBHOMY O0YUEHHIO B
TEYEHHE BCEH KU3HU.

MeToab! BOBI€UEHHS 00yUYaIOIINXCs
C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3]I0pOBbsI 1 MHBAJIUIOB B pa3jiny-
HBIC BUJBI JE€ATCIBHOCTU HAa OCHOBE
WX WHAUBUYATbHBIX BO3MOXKHO-
CTeH U crnocCOOHOCTEHN U C y4eTOM
30HBI OJVDKANIIEro pa3BUTHS.

AKTHBHOE, UHTEPAK-
TUBHOE 00yUYeHHe

BcemepHast BCeCTOpOHHSIS aKTUBU3AITUS
y4e0HO-IT03HABATEIbHON ACITETLHOCTH
00yJaronuXxcs MOCPEACTBOM Pa3IHUHBIX
(hopM B3aMMOJICHCTBHS C IIPEToIaBaTelieM
U apyr ¢ apyrom. Mimeer nenpio hopmu-
POBaHKE U Pa3BUTHE HABBIKOB KOMaHHOW

MeTobl COIMAaTbHO-aKTUBHOTO
0o0yuYeHHs C y4eTOM UHAUBHUAYalIb-
HOT'O COIIMAJIbHOIO OIBITA U
0COOEHHOCTEH 00YJarOIINXCSI C OT-
PaHUYECHHBIMH BO3MOXXHOCTSIMU
3JI0pPOBbSI 1 MHBAJIHJIOB.




HaumenoBanue tex- AJIanTUPOBaHHBIE METO/IbI pEeAIH-
CoaeprxkaHue TEXHOJIOTUI
HOJIOTUHN 3a11uu

pa6OTBI, MEKIIMIYHOCTHOM KOMMYHHKa-
Uy, JAACPCKUX KA4YCCTB, YBEPCHHOCTHU B
CBOCH YCIICHIHOCTH.

Pa3Butue cyOBEeKTHBHOTO OIBITA M KPU-
THYECKOTO MBIIUICHUS 00YYarOIIUXCsl,
OCO3HaHUE 00YYAIOIIMMUCS CIIPOTYKTOB)
U [IPOLIECCOB YYEOHOU JIeSITEIbHOCTH, T10-
PednexkcuBHoe 00y- |BBIIIEHUE KauecTBa OOyUEHUS HA OCHOBE
YeHHe uH(opMany 00paTHOM CBSI3H, MOTYYCH-
HOIi 0T oOyyaromuxcs. imeer nenbio
(bopMupoBaHUE CIIOCOOHOCTH K CaMOIIO0-
3HAHHIO, aJICKBATHOMY CaMOBOCIIPHUSITHIO
Y TOTOBHOCTH K CAMOPa3BUTHIO.

TpaauumonHsie pedaeKCHBHBIE Me-
TOJIBI ¢ 00SI3aTEILHON 00paTHOM
CBSI3bI0, TIPEUMYIIIECTBEHHO OPHCH-
TUPOBAHHBIC HA PA3BUTUE
aJICKBaTHOTO BOCTIPUSTHS COOCT-
BEHHBIX 0COOCHHOCTEH
00yYaroIMUMUCS ¢ OTPaHUYCHHBIMU
BO3MOXHOCTAMHU 3JO0POBbs U MHBA-
JHJIAMH.

5. HEPEYEHb YYEBHO-METOJAUYECKOI'O U UTHOOPMALIMOHHOI'O
OBECIIEYEHUSA JUCIUITJIMHBbI

YueOHasi IuTEPaTYpPa, B TOM YHCIE:
Ocnoeénas:

1. I'uaustymnuna, J.P. English for Public Administration=AHrmuiCKUi SA3BIK IJIsI CTYIEHTOB,
oOyuaroluxcsi Mo HampaBieHuto «[ocygapcTBeHHOE W MyHUIUIANbHOE YympasieHuey»: Central,
Regional and Municipal Administration: yae6noe nocobue / JI.P. ['uausiryuuna, I'.P. ®acxyTnuHoBa;
MunuctepctBo 00pa3oBanus u Hayku Poccun, @enepanbHOe ToCcyIapCTBEHHOE OIOKETHOE 00pa3o-
BaTeNbHOE YYPEXKJCHUE BBICIIEro mnpodeccruoHambHoro obpa3oBanus «KazaHCkuil HalMOHATBHBIN
UCCIIeIOBATENLCKUM TEXHOIOTUYECKUH YHUBepcUuTeT». - Kazann: M3nparensctBo KHUTY, 2013. - 104
C. : Wi., Tabu. - bubmmorp. B kH. - ISBN 978-5-7882-1429-0; To ke [DnexTponHsIii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=258769

2. VlHocTpaHHBIN A3bIK: (QHTJIMMCKUNA A3bIK): COOPHUK 3aJaHuii / MuHUCTEpPCTBO KylIbTyphl Poc-
cuiickoit ®@enepanun, PI'BOY BIIO «KemepoBckuii rocyapcTBEHHbBIN YHUBEPCUTET KYJIbTYpPhl U
uckyccTB», ColmabHO-TyMaHUTapHbII HHCTUTYT, Kadeapa nHOCTpaHHBIX S3bIKOB U JIp. - KemepoBo:
Kem['YKH, 2014. - 211 c. : wm, cxem., Tabm; To sxe [DmekrponHbli pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=275355

3. Comogeii, E.W. [IpakTudeckuii Kypc aHIHIICKOTO si3bIKa: yaeOHOe mocobdue / E.M. Comnoseit;
MunucrepcTBo oOpa3oBanusi W Hayku Poccuiickoit @enepanuu, PenepanbHOe TroCyIapCTBEHHOE
010/ DKETHOE 00pa30BaTeNIbHOE YUPEXKICHHUE BBICHIEr0 MpodecCHoHabHOro 00pazoBanus «OpeHOypr-
CKUH TrocynapcTBeHHBIH yHHBepcuTeT». - OpenOypr: OI'Y, 2014. - 139 c.; To ke [DneKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=330596

4. MunaxoBa, T. AHITIMACKUI S3bIK 7151 CTYACHTOB 3a04HOM (hopMBbI 00YUeHHUs : yueOHOe MOoCco-
oue / T.MunakoBa, T.boukapeBa ; MwunoOpHayku Poccum, I'ocymapcTBeHHOE 0oOpa3zoBaTeIbHOE
yUpEeX/IeHUE BBICHIETO0 MPO(ecCHOHANBHOr0 00pazoBaHus «OpeHOYpPrckuil rocyJapCTBEHHbBIN YHU-
BepcuteT». - Opendypr : UIIK T'OY OI'Y, 2011. - 225 c. - bubauorp. B kH. ; To xe [DneKTpOHHBII
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=259269

5. JlsnseB, C.B. AHIIMICKUN S3BIK 1T COMMOJOTOB : ydeOHoe mocobue / C.B. Jlsses,
N.A. Cxpunynosa. - M. : ®@nunTta, 2011. - 128 c. - ISBN 978-5-9765-0980-1 ; To ke [DneKTpOHHBIHA
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=79360

ﬂOnOﬂH”meﬂbH(l}l :

1. JIposmoma, T.}O. English Grammar=I'pammaruka anrauiickoro si3sika: Reference and Practice.
Version 2.0. : yuebnoe nmocooue / T.1O. JIpoznosa, B.I'. Maunosa, A.1. bepecroga. - CI10. : AHTOJI0-
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2. IlepByxuna, C.B. Aurnmiickuii si3bIK B Tabimnax u cxemax : nocodue / C.B. [lepByxuna. - U3,
5-e. - PoctoB-H/]] : ®enukc, 2013. - 189 c. : wi. - (be3 penerutopa). - bubimorp. B kH. - ISBN 978-5-
222-21201-1 ; To xe [DnexTponHslii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=256259

3. Cumonosa, K.1O. Aurnuiickuii anst PR-cnenmanucros : yue6Hoe mocodue / K.FO. CumoHoBa ;
Cubupckuii rocy1apCTBEHHBIN YHUBEPCUTET (PU3NIECKON KYIbTYpHI M criopTa. - OMck : 3marenbcTBo
Cubl'Y®K, 2008. - 108 c. - bubmuorp.: c. 106. ; To ke [Dnexkrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=274511

JInueH3MOHHO€E MPOorpaMMHoe obecrievyeHue:

Microsoft Office 2007. Jorosop 347 ot 30.08.2007, morosop 989 ot 21.11.2008 c¢ IIporpammubie
TEXHOJIOTHUH;

Microsoft Windows 7 Professional x64 RUS. B pamkax mnoamucku Microsoft Imagine (0bL10
Dreamspark): moroop 48770/CAM3615 ot 08.10.2014, axt Tr061184 or 31.10.2014; norosop
Tr000055182 ot 16.11.2015, akt Tr061918 ot 08.12.2015; moroBop Tr000114451 ot 01.11.2016 ¢
CodrnaiiH.

CIO Moodle. Cpena aAuCTaHIUOHHOTO OOYYEHUS C OTKPBITHIM MCXOJIHBIM KOJAOM (pacmpoCcTpaHsIeTcs
CBOOOHO).

IIpodeccuonanbubie 6a3bl JAHHBIX:

Business Dictionary - http://www.businessdictionary.com/

OBC «YHuBepcuterckas oubnunorexa onnaita» http://biblioclub.ru
Hayunas snekrponnas 6udnmoreka http://eLIBRARY.RU
Government executive. Com http://www.govexec.com/

I/IH(])OpMaIII/[OHHI)Ie ClIPpaBOYHLIC CUCTEMDbI:
Writing the Basic Business Letter
http://owl.english.purdue.edu/owl/resource/653/01
Business Writing
http://www.businesswritingblogs.com
Business-letters.com
http://www.business-letters.com/categories.htm
Business Plans Samples
http://www.bplans.com/samples/sha.cfm

Free Business and Legal Forms
http://www.businessnation.com/library/forms

6. MATEPUAJIBHO-TEXHUYECKAS BA3A OBPA3OBATEJIBHOI'O ITPOLECCA 110
JUCHUIIVIMHE

CrieninanbHbIe TOMEIICHHS TPECTABIIAIOT COO00H yueOHbIE ayTUTOPUH TSl IPOBEACHHUSI 3aHATHI
JIEKIIMOHHOTO THIIA, 3aHATHH CEMHHAPCKOTO THIIA, KYPCOBOTO MPOSKTHUPOBAHMUS (BBITTOIHEHUS KYpCO-
BBIX Pa0oT), TPYIIOBBIX U WHANBUAYAIBHBIX KOHCYJIbTAIHMA, TEKYIIErO0 KOHTPOJIS U MPOMEKYTOTHON
aTTeCTAlllH, a TaKXKe TIOMETEHHSI TSI CAMOCTOSTEIEHOW paOOTHl M MTOMENICHHUS TSl XPAaHEHUS U TIPO-
(buIIakTHYeCKOro 00CIyKMBaHUS yueOHOT0 000py10BaHMUS.

CrnenmanpHbie TTOMENIEHUSI YKOMIUIEKTOBAHBI Y4eOHOUW MeOenblo, B TOM 4YHCIIe MEOETbIo s
npernojaBaTels JUCIUILTUHBL, y4eOHON JOCKOH, M TEXHUYECKUMH CPEICTBAMU OOYUEHUS, CITYKAIIUMHU
JUTsl TIpEAICTaBICHUST ydeOHOW MH(OpManuu OOJBIION ayIUTOPUU (MYJIbTUMEIUNHBIN MPOCKTOP, K-
paH, KOMITBIOTEP, 3BYKOBBIC KOJIOHKH, MHTEPAKTUBHAS JTOCKA).
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Jljis ipoBeieHus 3aHITHIA JTIEKIIMOHHOTO TUTIA UCTIOIB3YIOTCS HAaOOPHI JEMOHCTPAIMOHHOTO 000-
pyJIoBaHUS U y4eOHO-HAIIIAIHBIX TOCOOMI, 00ecreunBaroIIe TEeMaTHUECKUE UILTIOCTPAIIUH.

[Tomemenust 111 caMOCTOSATENBHON pabOThl OOYUYaAIOLIUXCS OCHALIEHbI KOMITBIOTEPHOM TEXHM-
KOM C BO3MOYKHOCTBIO MOJKIIOUCHHs K ceTH "MHTepHeT" n o0ecredeHueM JOCTyIa B AJICKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTENLHYIO Cpey OpraHU3aIUH.

DNeKTPOHHO-OMOIMOTEYHBIE CUCTEMBI (JIEKTpOHHAsT OMOJIMOTEKA) M JIEKTPOHHAsT HH(OpMAaIH-
OHHO-0Opa3oBaTesbHasi cpeAa 00ecreurBaeT OJHOBPEMEHHBIH [OCTYIl HE MeHee 25 MpOILEHTOB
o0y4Jaronmxcs.

OOyuaronyecss U3 4Kcia JHI C OTPAHUYCHHBIMA BO3MOXKHOCTSMHU 370POBBSI 00€CIECUNBAIOTCS
ANEKTPOHHBIMU O0Opa30BaTeIbHBIMU pecypcaMu B (OpMax, aJanTUPOBAHHBIX K OTPAHUYEHUSIM HX
3J10pOBBSI.

7. METOAUYECKHUE YKA3ZAHUSA [10O OCBOEHUIO TUCHUIIJIMHBI

MeTtoanyeckue yKkazaHus VIS NpenogaBaTess

W3yuenne AMCUMIUIMHBI TPOBOJUTCA B (OpME JICKIMH, MPAKTHYECKUX 3aHATHH, OpraHU3aluu
CaMOCTOSITENIbHONH pabOoThl CTYAEHTOB, KOHCYJIbTalUMN. ['7TaBHOE Ha3HaueHHWE JIEKLUU - 00eCHeunuTh
TEOPETUYECKYI0O OCHOBY OOYy4YEHHS, pa3BUTh UHTEpPEC K y4€OHOU /eATEeNbHOCTH U KOHKPETHON yueOl-
HOW JMCUMIUIMHE, C(HOPMHUPOBATh y CTYJIEHTOB OPHEHTUPBI JUISI CaMOCTOATENbHON paboThl Haj
KypCOM.

OCHOBHOH 1L1€/1bI0 IPAKTUYECKUX (B T.Y. JJAOOPATOPHBIE) 3aHATHH SIBIIETCS 00CYXJIeHHEe Hanbo-
Jiee CIIOKHBIX TEOPETHYECKHUX BOIMPOCOB Kypca, UX METOJOJOTHUYECKasi U METoAnYecKasi MpopadoTKa.
Onu npoBozsTcs B hopMme onpoca, AUCIyTa, TECTUPOBAHUS, OOCYXKIEHUS JOKJIa10B, BBIOJIHEHHS 3a-
JAHWUM U TIp.

CamocrodTenbHas paboTa ¢ HAy4HOW M y4eOHOM JUTepaTypoil, M3JaHHOM Ha OyMakKHBIX HOCH-
TEJISAX, TOMOJTHAETCS PadOTOH C TECTUPYIOIIUMH CUCTEMaMH, ¢ TPOPEeCCHOHATBLHBIMU 0a3aMH TaHHBIX.

Mertozbl IpOBEEHUS Ay JUTOPHBIX 3aHATHH:

- JIEKLIUHY, peaiu3yeMble Yepe3 U3JI0KEeHHe yueOHOro MaTepralia Mo 3anuch ¢ CONPOBOKIECHUEM
HarJsIIHBIX TTOCOOMIA;

- IPAKTHUYECKHUE 3aHATHUS, BO BpeMsl KOTOPBIX CTYAEHTHI BBICTYNAIOT C JOKJIaJaMH IO 3apaHee
MPEUIOKEHHBIM TEMaM U JUCKYCCHOHHO 00CYKAAI0T UX MEXKAY COOOM U mpernojaBaTesieM; pelarTcs
MIPaKTUYECKHE 3a7au (B KOTOPBIX pa30OMparoTCs U aHAJIU3UPYIOTCS KOHKPETHBIE CUTYalluM) C BbIpa-
00TKOI yMeHHs (OPMYJIUPOBATh BBIBOJIbI, BBISBIATH TEHACHIMH M MPUYUHBI U3MEHEHUS COLIUAIBbHBIX
SIBJIGHUH; MPOBOJISATCS YCTHBIE U NMHCbMEHHBIE ONPOCH! (B BUJE TECTOBBIX 33/JaHUN) U KOHTPOJIbHBIE
paboThI (110 BOMpocaM JIEKIUH U MPAKTUYECKUX 3aHATUH ), TPOBOJATCS JEIOBBIE UIPHI.

Jlexuuu — ecTh pa3HOBUAHOCTh YUEOHOIO 3aHSTHSI, HAallpaBJIEHHAsl HA PACCMOTPEHUU TeOpeTHye-
CKUX BOIIPOCOB M3JIaraeMOW TUCIMILIMHBI B JIOTHUECKHU BbLIEpkaHHOH (opme. OCHOBHBIMH LIENSIMU
JIEKUUU SIBJISIOTCSI CUCTEMHOE OCBEIIEHHUE KIIIOUEBBIX MOHSTUN M IMOJIOKEHUHN M0 COOTBETCTBYIOIIEH
TeMe, 0030p U OILIEHKA CYILECTBYIOLIEH MpoOjJeMaTuKy, ee METOAO0JIOIHYECKHX U COLMOKYIbTYPHBIX
OCHOBaHUH, BO3MOXKHBIX BapUaHTOB pEIIEHUs, Jaua METOANUYECKUX PEKOMEHAALUN IS JalbHENIIero
U3Y4YEHHs Kypca, B TOM UYHCIIE JIUTEPATypbl U UCTOYHMKOB. JIEKIIMOHHAs Ioj1aya MaTepuaia, BMECTE C
TEM, He MpEANojaraeT UCKIIOUYUTEIbHYI0 aKTUBHOCTh IpernoaaBarens. JIeKTop MOKEeH CTUMYIHPO-
BaTh CTYACHTOB K YYacCTHIO B OOCY)XIEHMHM BOIIPOCOB JIEKIIMOHHOTO 3aHATHSA, K BBICKA3bIBAaHHIO
COOCTBEHHOW TOUKH 3peHus 0 00CyK1aeMoii mpodiieme.

[IpakTnueckue 3aHATUS HAIIPaBJIEHbI HA Pa3BUTHE CAMOCTOSITENIBHOCTH CTYJI€HTOB B HCCIIE0BaA-
HUM M3y4aeMbIX BOMNPOCOB U NPHUOOpeTeHHWE YyMEHUH U HaBbIKOB. [lpakThueckue 3aHATUS
TPaIUIIMOHHO MPOBOJATCA B (opMe 0OCYKIeHHS MPOOJEMHBIX BONPOCOB B IPYIIE MPU aKTUBHOM
YY9aCTHH CTYJEHTOB, OHU CIIOCOOCTBYIOT YIIIYOJICHHOMY H3Y4YeHHIO HamOoisiee QyHIaMEHTaIbHBIX H
CIIO’KHBIX TPOOJIeM Kypca, CIIyKaT BaKHOW (hopMOMN aHaiIM3a M CHHTE3a UCCIENyeMOro Marepuana, a
TaK)Xe MOJBEJACHUS UTOTOB CaMOCTOSITENIbHON paboThl CTYAEHTOB, CTUMYJIUPYS pa3BUTHE Mpodeccro-
HQJIBHOW KOMIIETEHTHOCTH, HAaBBIKOB M yMEHUH. Ha mnpakTudyeckux 3aHATHUAX CTYIACHTHI y4aTcs
paloTaTh ¢ Hay4yHOU JIUTEPATYPOl, YETKO U JOXOJUMUBO M3JaraTb NpoOJIeMbl U MpearaTb BapuaHThI
UX pEILICHUs, apryMEHTUPOBATh CBOKO IO3MIIMIO, OLIEHWBATH U KPUTHUKOBATH MO3UIMM JPYTUX, CBO-



001HO MyOJTMYHO BBICKA3BIBATH CBOM MBICITH U CYXICHHUS, TPAMOTHO BECTHU MOJIEMUKY U MPEACTABISATh
pe3yNbTaThl COOCTBEHHBIX UCCIIETOBAHUM.

[Ipu npoBeneHUM MPAKTUYECKUX 3AHSATUM IPENOJABATENb JOJDKEH OPUEHTHUPOBATh CTYAEHTOB
P MOATOTOBKE HCIIOJIb30BAaTh B MEPBYIO OuUepe/b CIEHUANbHYI0 Hay4dHYIO JUTepaTypy (MOHOrpa-
(¢uu, CTaThu U3 HAYYHBIX )KYPHAJIOB).

Pe3ynbrarel paboThl HA IPAKTHUECKUX 3aHATUSAX YUUTHIBAIOTCA MPENO/IaBaTEeNIeM MPU BHICTABIIE-
HHUM UTOTOBOW OLEHKH M0 JaHHOM qucuuiuimHe. Ha ycmoTpeHue npenogaBareiis CTyI€HTbl, aKTUBHO
OTBEYAIOIINE HA 3aHATHUAX, U BBIOJIHAIONINE PEKOMEHIALUU TPENoiaBaTesis Ipyu IMOArOTOBKE K HUM,
MOTYT IMOJIYYHTh MOBBIMIAIONINI 0alT K CBOEH OllEHKE B paMKaX IMPOMEKYTOYHOH aTTeCTaIUH.

Oco0enHocTH peanu3aluy JUCHUILVIMHBI B OTHOLIEHUH JIMI U3 YMCJIa HHBAJIUAOB U JIHII C
OrPAaHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbSI

[Ipodeccopcko-nieqarorndeckuii CocTaB 3HAKOMUTCS € TICUXOJI0T0-(pU3UOTIOTHYECKUMH 0CO0eH-
HOCTSAMH OOYYaloIUXCsd HWHBAIKWIAOB W JIML C OrPaHUYCHHBIMM BO3MOYKHOCTSAMH 3I0POBBS,
UHIUBUAYAIBHBIMU [IPOrpaMMaMy peadWInTaluu UHBaNUAOB (npu Hamuuuu). [Ipu HeoOxomumoctu
OCYLLECTBIISICTCS OMOJHUTENIbHAS MOIEP)KKA MPENOoAaBaHus ICUX0JIOTaMu, COLMAIbHBIMU pabOTHHU-
KaMHM, IPOLIEIIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ MeTOAMYECKMMH pekoMeHaanusamMu MunoOopHayku PD B kypce mpearnosnara-
€TCcs HCIIOJIb30BaTh COLMAIBHO-AaKTHBHBIE M pE(IEKCUBHBIE METOAbl OOYYCHHS, TEXHOJIOTUU
COLMOKYJIbTYPHOH peabMINTAllUU C 1IeJIbI0 OKA3aHUs MOMOLIM B YCTAHOBJIEHUU IOJHOLICHHBIX MEX-
JUYHOCTHBIX OTHOIIEHWH C JPYTUMHU CTYJSHTaMH, CO3/IaHUM KOM(POPTHOTO IICHXOJIOTHYECKOTO
KJIMMata B cTyaeHdeckoi rpymmne. [lon6op u pa3paboTka yueOHbIX MaTepHaIoB MPOU3BOIATCS C yue-
TOM MPEJOCTaBICHHS MaTepralla B pa3IMuHbIX opMax: ayiuaibHON, BU3YaJIbHOM, C UCIIOJIb30BAaHUEM
CHELUAIBHBIX TEXHUUYECKUX CPEACTB U MH(POPMALIMOHHBIX CUCTEM.

CornacHo TpeOoBaHUAM, YCTAaHOBIEHHBIM MuHOOpHayku Poccuu k mopsiaky peanusanuu odpa-
30BaTEJIbHOMN JE€ATEIbHOCTH B OTHOLIEHUU MHBaIUI0B U il ¢ OB3, Heo0X01MMO UMETh B BULY, UTO:

1) uuBamuab! 1 nuua ¢ OB3 no 3peHu0 UMET MPaBO MPUCYTCTBOBATH HA 3aHATHUSX BMECTE C
ACCHUCTEHTOM, OKa3bIBAIOLIMM 00yUaronieMycst HeOOXOAUMYIO TOMOIIIb;

2) naBanuasl ¥ una ¢ OB3 no cinyxy UMEOT paBo Ha MCMOIb30BaHKUE 3BYKOYCHIIMBAIOIIEH afl-
napaTypsbl.

[Ipn mpoBeaeHUM MPOMEKYTOUHOM aTTeCTallUy MO JUCUUIUIMHE 00ECIeunBaeTcsl COO0IeHNE
CIIEAYIOIIMX OOIIUX TPeOOBAHMIA:

- IPOBE/IEHNE aTTeCTAllMU JJI11 HHBAJINI0B B OJIHOM ayAUTOPUH COBMECTHO € 0O0yUYarOLMMUCS, HE
SBJISIOIIMMUCS UHBAJIMAAMH, €CJIM 3TO HE CO3/1aeT TPYJHOCTEH Ul MHBAJIHMIOB M MHBIX 00yJaroIuXcs
IIpU IPOMEKYTOUYHOM aTTeCTaluy;

- TIPUCYTCTBHE B ayJAMTOPUHU ACCHCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIETO OOYdYaOUIMMCs MHBa-
JUAaM HEOOXOIMMYI0 TEXHUYECKYIO MOMOIIb C YYETOM MX MHIUBUAYAIbHBIX OCOOEHHOCTEW (3aHATH
pabouee MecTO, Mepe/IBUraThCsl, MPOYUTATh U 0(OPMUTH 3ajaHne, OOLIAThCs C 9K3aMEHATOPOM);

- T0JIb30BaHHE HEOOXOJMMBIMHM OO0yYarolMMCsS HMHBAJIUIAM TEXHUYECKHMMM CPEICTBaMU IpH
MIPOXOKJICHUH IPOMEKYTOUHON aTTECTAllU C YU€TOM UX UHAWBUIYAIbHBIX OCOOCHHOCTEH;

- o0ecrieueHre BO3MOKHOCTH OECTIPENSTCTBEHHOIO JAOCTYIa 00y4yarouuxcs HHBAIUIOB B ayIu-
TOpHUH, TyaJeTHbIE U IPpyTHe MOMEIEHHs, a TAK)KE UX MPeObIBaHMS B YKa3aHHBIX TOMEIIEHUSX.

[lo mucbMeHHOMY 3asBIIEHHIO OOYyYaroOLErocs MHBAIMIA MPOAOKUTEIBHOCTh MPOXOXKICHUS
UCTIBITAaHUS TPOMEKYTOUHOM aTTecTaluu (3a4era, 3K3aMeHa, 1 Jp.) 00yJaromyuMcsl HHBAJIUI0M MOXKET
OBbITh YBEJTMYEHA 110 OTHOUICHHUIO K YCTAaHOBJIEHHOM MPOIOJKUTEIHOCTH €r0 CAAYU:

- IPOJIOJKUTEIBHOCTD CJIa4M MCIIBITAaHUS, IPOBOAMMOTO B MHUCbMEHHOH (hopMme, - He Gojiee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBFHOCTh MOATOTOBKH 00Y4YaroLierocs K OTBETY, MPOBOJAMMOM B YCTHOU (opme, -
He Oosee yem Ha 20 MUHYT;

B 3aBucHMOCTH OT MHIMBUIYaTbHBIX 0coOeHHOCTel obOyuatomuxcs ¢ OB3 YHusepcuter obec-
NIEYMBAET BHIMOJIHEHUE CIEYIOIUX TPeOOBaHUI PH IPOBEACHNH aTTECTALUU:

a) IS CJICTIBIX:
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- 3aJ]aHUS U MHBIE MaTepUaJIbl i1 IPOXOXKICHUS MTPOMEKYTOUHOM aTTecTanuu oQOpMIISIOTCS B
BUJIC DJIEKTPOHHOTO JIOKYMEHTA, JOCTYIHOTO C TOMOIIBI0 KOMITBIOTEPa CO CIICIUATU3UPOBAHHBIM
MIPOrPaMMHBIM 00ECTICYEHUEM JIJIS CIICTIBIX, JIN0O 3aUYUTHIBAOTCSI ACCUCTECHTOM;

- TMCbMEHHBIC 3aJIaHMsI BBITOJIHSIIOTCS 00yJaroIuMuUCs Ha Oymare penbeHO-TOUSHHBIM IpH -
ToM bpaiins wim Ha KOMIIBIOTEpE CO CHEIHATU3UPOBAHHBIM TPOTPAMMHBIM OOECIICUCHUEM st
CIIETIBIX, JTHOO HAJIMKTOBBIBAIOTCS] ACCUCTCHTY

- TIpU HEOOXOAUMOCTH O0YUYAIOLTUMCS MIPEIOCTABIICTCS KOMILIEKT MUCbMEHHBIX MPUHAIJICKHO-
crei W Oymara s TUchMa penbeHO-ToueuHbIM mmpupToM bpaitnsd, KkommeoTep CcO
CHETHATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEYCHHEM JIS CIICTIBIX;

0) 1151 CITa0OBUIAIINX :

- 32JIaHUS U UHBIC MaTePUAIBI JIJISl CIaYH 3K3aMeHa 0(hOPMIISIOTCS YBEIMUEHHBIM IpU(TOM;

- oOecrnieunBaeTCs MHANBUIYAIEHOE paBHOMEpHOE ocBelieHne He meree 300 Jrokc;

- TIpH HEOOXOJMMOCTH OOYYArOIIMMCS TPEOCTABIISETCS YBEIMYUBAIOINIEE YCTPOMCTBO, JOMYC-
KaeTCsl UCIIOJIb30BAHNE YBEITMUUBAIOIINX YCTPOHUCTB, UMEIOIIUXCS Y 00YYaOIIIXCS;

B) JUIS TIyXUX U CIa0OCIBIMIANINX, C TSOKEIBIMA HAPYIICHUSIMU PEUH:

- o0ecrieunBaeTCs HAIMYKME 3BYKOYCHIIMBAIONICH anmnapaTypbl KOJUIEKTUBHOTO MOJIb30BaHHS, TIPU
HEO0OXOIMMOCTH OOYYAOIIUMCS MTPEIOCTABIISCTCS 3BYKOYCHIIMBAIOIIAS allllapaTypa WHIUBUIAYATbHO-
'O TI0JIb30BAHUS;

- 110 MIX KEJIAHUIO UCTIBITAHUS TIPOBOJAATCS B MUCbMEHHOU hopme;

T) JUIsl UL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO anmnapata (TsOKEIbIMU HapYIICHUSIMH JIBU-
raTelbHBIX (YHKIUH BEPXHUX KOHEYHOCTESH MM OTCYTCTBUEM BEPXHUX KOHEYHOCTEH):

- MMMUCHhMEHHBIC 3a/IaHUS BBIMOJHAIOTCS O00YYaIOIUMKCS Ha KOMIIBIOTEPE CO CICIUATM3UPOBaH-
HBIM [IPOTPAMMHBIM 00ECTICUCHUEM WJIA HAJUKTOBBIBAIOTCS ACCUCTCHTY;

- [0 WX JKEJIAHWIO MCIIBITAHMsI POBOIATCS B YCTHOH (hopme.

O HEOOXOMMMOCTH 00ECIICUCHHSI CIICIIUATBHBIX YCIIOBUH IS MPOBEICHUS aTTeCTAIlUU 00yJaro-
IIMHCS JOJDKEH COOOIIMTh MHCBMEHHO He To3aHee, yeM 3a 10 ngHeld no Havana arrecraiuu. K
3asIBJICHUIO TIPHUJIATAIOTCS JIOKYMEHTHI, MTOATBEPIKIAONINE HATHYNE Y 00YJaroIIerocss WHIUBHIYallb-
HBIX OCOOCHHOCTEH (ITPH OTCYTCTBUU YKa3aHHBIX IOKYMEHTOB B OpPraHHU3AIUN ).

[Tpr HEOOXOAUMOCTH TSI OOYJAFOIIUXCSl C HHBATUAHOCTRIO TIPOIEAYpa OICHUBAHUS PE3yiIbTa-
TOB 00yUYEHUSI MOKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

Metoauyeckue ykazaHus A1 00y4arouxcs

Jlji ycrientHoro OCBOEHHUS AUCHUMILIMHBI CTYAEHTHI JOJDKHBI MOCEIaTh JIEKIIMOHHBIE 3aHATHS,
TOTOBUTBHCS U aKTHBHO YYacTBOBATh B MPAKTMUYECKUX 3aHATHUAX, CAMOCTOSITENIHO paboTaTh C PeKo-
MEHJOBAaHHON JuTepaTypoil. M3ydeHne NHUCHUIUIMHBI I1eecO00pa3HO HayaTh CO 3HAKOMCTBAa C
porpamMMoii Kypca, 4ToObl YETKO MPeJICTaBUTh cebe 00beM U OCHOBHBIE MTpobeMbl Kypca. [IpounTas
COOTBETCTBYIOLIMHI pazJie]l MPOrpaMMbl, U YCTAHOBUB KPYT TEM, MOAJEKAIIUX U3YYEHUIO, MOKHO I1e-
pexonuTh K paboTe ¢ KOHCIEKTaMM JIeKIUH M yueOHMKOM. KOHCIEeKT JIeKUMi JO0IKEH COAep)KaTh
KpaTKO€ M3JI0’KEHHE OCHOBHBIX BOMPOCOB Kypca. B jekiusx mpenogaBareinb, Kak MpaBUio, BbIIEISET
BBIBOJIbI, COZIEpPIKAIIMECss B HOBEHMIINX MCCIIEAOBAHUAX, Pa3HOTJIACUsl YUEHBIX, 0OOCHOBBIBaET HanOo-
nee yoenuTenbHyI0 TOUKy 3peHus. Heo6xoaumo 3anmuceiBaTh METOIMYECKUE COBETHI NMPEINoIaBaTes,
Ha3BaHMsI PEKOMEHIYEMbIX UM u3laHuil. He Hy)XHO cTpeMHUTbCA K JTOCIOBHOW 3amucu jekuui. s
TOTO 4YTOOBI BBACTUTH IJIABHOE B JIEKIIMU U MPABUIIBHO €€ 3aKOHCIEKTUPOBATh, MTOJIE3HO 3apaHee Mpo-
CMOTpPETh YK€ NpOHIEeHHBIH JEKIUOHHBIH Marepuan, s Oosiee MONHOTO U 3(PPEKTUBHOrO
BOCHPHUATHS HOBOW MH(POPMAIMK B KOHTEKCTE YK€ UMEIOIINXCS 3HAaHUM, MPUTOTOBUTH BOMPOCHI JIEK-
Topy. IIpounTaB cBOil KOHCIIEKT JIEKIUH, CIeayeT 0OPaTUTHCS K MaTepruaty yueOHHKa.

OOparnieHue Kk paHee U3y4eHHOMY MaTepHally He TOJIbKO MOMOTaeT BOCCTAHOBUTDH B MAMSITU U3-
BECTHBIC IIOJIOKEHUS, BBIBOJBI, HO M TNPHBOJUT pa3pO3HEHHbIC 3HAHMUSA B CUCTEMY, YIIyOnseT u
pacmupsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepuaily MO3BOJISIET HAMTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIUTh €T0 C HMHBIX MO3UIUH, ONpeNeNuTh I HEro Hambosiee IMOAXOJIIee MECTO B YKe
UMeroIIeicss cucteme 3HaHui. HeomHokpaTHoe oOpaiieHue K MPOHICHHOMY MaTepualy SBISICTCS
Haunbosee parroHalbHON (opMON TpUOOpeTeHus U 3aKperuieHus 3HaHui. O4YeHb MOJIE3HBIM B IPaK-
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THUKE CaMOCTOSITENILHOW PalOTHI, SBISETCS MPEIBAPUTEIILHOE 03HAKOMIICHHE ¢ YYEOHBIM MaTEPHUAaIOM.
Jlaxxe kpaTkoe, 6erioe 3HaKOMCTBO C MaTepHaIOM OYepeIHOM JIeKINK AaeT MHOroe. CTyIeHThI Moy-
4aoT o0111ee MPeCTaBICHNUE O €€ COACPKAHUU B CTPYKTYpE, O INIABHBIX M BTOPOCTEIICHHBIX BOMPOCAX,
0 TePMHHAX U OmpeieneHusax. Bee 3To obierdaer paboTy Ha JEKIUU U JIeJaeT ee eJeyCTPEMIICHHO.

Pabota ¢ nurepatypoit

[Ipyu u3yyeHNH NUCUUIUIMHBI CTYACHTHI IOJKHBI CEPhe3HO MOJAOUTH K UCCIIETOBAHHUIO Y4eOHOU 1
JONOJTHUTENBHOM nuTepaTyphl. JlanHoe TpeGoBaHne 0COOEHHO Ba)KHO JUIS MOATOTOBKM K IpaKTHUE-
CKUM 3aHATHUSM.

Ocoboe BHUMaHHE CTyAEHTaM CJeIyeT OOpaTUTh Ha COOTBETCTBYIOIIME CTATbU W3 HAYYHBIX
KypHaJIOB. J[aHHbBIE MepUOAUYECKUE U3aHUS TIPEJCTABICHbI B YMTAJIbLHOM 3asie YHuBepcuteta. s
MOUCKAa HAYYHOH JHUTEpaTyphl MO AMCUUIUIMHE CTYJCHTaM TakKKe CIEAyeT HCIOJIb30BaTh KaTaJor
OnexkrponHoi HaydHou Oubnmoreku: eLIBRARY.RU, ObBC «YHuBepcuterckas oubnuoreka Onliney.

[Ipu MOATOTOBKE K MPAKTHYECKOMY 3aHSATHIO CTYJIEHTHI UMEIOT BO3MOKHOCTH BOCITOJIb30BAThCS
KOHCYJbTallMsIMU TmpernofaBatens. KauecTBo yueOHOM pabOThl CTYIEHTOB OMpENENeTCs TeKYIIUM
KoHTpoJieM. CTyJIeHT UMEeT PaBO 03HAKOMHTHCS C HUM.

MeTtoaudecke peKOMEHIaluU TI0 CAMOCTOSITEIbHON paboTe CTYACHTOB

Lenb camMocTOsITENTHHON pabOTHI - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CHEIHMAINCTa U
(dbopMupoBaHHEe CIOCOOHOCTEN W HABBIKOB K HETMPEPHIBHOMY CaMOOOPa30BaHUIO U MPOPECCHOHATBHO-
MY COBEPILIEHCTBOBAHUIO.

Peanu3anus noctaBaeHHOHN 1eJId IPEToNaraeT peleHue CleAyoIuX 3a1ay:

- KaYeCTBEHHOE OCBOCHHE TEOPETHYECKOT0 MaTepuaa 1o u3y4yaeMoi JUCHUIUINHE, YITyOneHne
U pacUIMpeHre TEOPETUUECKUX 3HAHUH C LIEIbI0 MX MPUMEHEHHUS HAa YPOBHE MEXKIPEIMETHBIX CBSI3EH;

- CHCTEMaTH3alus M 3aKpETUICHHE TIOTYYeHHBIX TEOPETUYECKUX 3HAHUN U MPAKTUYECKUX HaBbI-
KOB;

- (hopMuUpOBaHHE YMEHHI MO MOUCKY W MCIIOIB30BaHUI0 HOPMAaTHBHOM, ITPABOBOM, CIIPAaBOYHOMN
U CHEIHAbHOM TUTepaTyphl, a TAKXKE APYTUX UCTOYHUKOB UH(OpMAIINH;

- pa3BHTHE IMO3HABATEIBHBIX CIIOCOOHOCTEH W AaKTUBHOCTH, TBOPYECKOW WHHUIIMATHBBI, CaMO-
CTOSATEIHHOCTH, OTBETCTBEHHOCTH ¥ OPTaHU30BAHHOCTH;

- (popMupoBaHUE CaMOCTOSTEIHPHOCTH MBIIUIEHUS, CIOCOOHOCTEH K CaMOpPa3BHTHIO, CaMO00pa-
30BaHMIO, CAMOCOBEPILIEHCTBOBAHUIO M CAaMOpeaIH3aliH;

- pa3BUTHE HAYYHO-HMCCIIEIOBATEIIbCKUX HABBIKOB;

- (hopMUpOBaHKME YMEHUS peuiaTh MpaKTHUYECKHe 3a71aun (B Mpo(hecCHOHATBHON AeSITeTbHOCTH),
WCTIONB3YS TPUOOPETEHHBIE 3HAHUSI, CTIOCOOHOCTH M HABBIKH.

CamocrodTenbHas paboTa sIBJISETCS HEOTHEMJIEMON YacThi0 00pa30BaTEIbHOIO Mpoliecca.

CamocrosiTenbHast paboTa mpenoyiaraeT HHUIMATHBY CaMOT0 00yJaroIerocs B rnpoiecce coopa
U YCBOCHUS MH(POpPMAIUH, TPUOOPETEHHSI HOBBIX 3HAHUM, YMEHHI U HABBIKOB U OTBETCTBEHHOCTH €0
3a IUIAaHUPOBAHWE, PEATH3ANNI0 M OLIEHKY Pe3y/IbTaToB y4eOHOU nesitenbHOCTH. [Iporecc ocBoeHuUs
3HAHUU TIPU CaMOCTOSITENBHON paboTe HE 000c0ob6IIeH OT APYyrux GopM 00yUeHUs.

CamocTosiTenbHast paboTa J0JKHA!

- OBITH BBITIOJHEHA WHJIMBUIYaTbHO (WM SBISATHCS YaCThIO KOJUIEKTUBHOU paboThl). B cmyuae,
korga CP moaroToBsieHa B MOPSAKE BHIIOTHEHUS TPYIIIIOBOTO 33aJaHus, B paboTe JAeTaeTcs COOTBETCT-
BYIOIIIasi OTOBOPKA;

- MPEJICTABIATh COOON 3aKOHYCHHYIO pa3palboTKy (3Tarm pa3pabOTKH), B KOTOPOH aHAIU3UPYIOTCS
aKTyaJlbHBIE TPOOJIEMBI TI0 OTIPEACTIEHHON TEME U €€ OTJEIbHBIX aCMIEKTOB;

- OTpakaTh HEOOXOUMYIO U IOCTATOYHYIO KOMIIETEHTHOCTD aBTOPA;

- UMEeTh yueOHYI0, HAyYHYIO U/UITU MPAKTHYECKYIO HAPABICHHOCTH;

- OBITH OOpMIIEHA CTPYKTYPHO U B JIOTHUECKOH ITOCIIEAOBATEILHOCTH: TUTYJIBHBIA JTUCT, OTJIaB-
JIeHUe, OCHOBHAS YacTh, 3aKJIFOUEHUE, BBIBOIBI, CIICOK JTUTEPATYPhI, TPUIOKEHUS,

- collepXaTh KpaTKHUe W YeTKHe (POPMYIHUPOBKH, YOSIUTEIHHYIO apryMEHTAIHIO, JTOKa3aTellb-
HOCTh 1 000CHOBAaHHOCTbH BBIBOJIOB;
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- COOTBETCTBOBATh 3TUYECKUM HOpMaM (IpaBuiIa HIUTUPOBAHMS U napadpas; CCbUIKH Ha UCTIONb-
30BaHHBIC OMONHOrpaduYecKre HWCTOYHUKM, HCKIIOYEHHUE IIaruara, TyOJupoBaHUsT COOCTBEHHOTO

TEKCTa U UCIOIh30BAHUS UyKUX padoT).

8. ®OHJ OHEHOYHBIX CPEJICTB

[Tnanupyemble pe3yiabTaThl O0yYeHHs 0 AUCLUILINHE /

[Tnanupyemsie pe3ynbrarsl ocBoerust OI1OIT BO [Toka3arenu oneHUBaHUsA

Cnocobrnocmo oCyuecmaeisimb MEeNCIUYHOCNIHbLE, cpynnoeble U OPpcaAHU3AYUOHHbIE KOMMYHUKAYUU

(TTK-9)

AQHTTIMICKUHN SI3BIK B 00bEME aKTHBHOTO BIAJCHHUS B cdepe

3Haer: 1BI, TEPMHUHOJIOTHYECKYIO 0azy u cneunuKy | gaHusA
npodeccHOHaNbHON JIEKCHUKH C(epbl TOCYIapCTBEHHOTO H | KOPPEKTHO
MYHUIIUTIATLHOTO YIPABJICHHUS.

HpO(i)eCCI/IOHaJ'IBHOFO O6HI€HI/I$I; HOBBIC JICKCUYCCKHUEC C€IWHHU- bnoxk 1 KOHTPOJIBHOI'O 3a-

BBIIIOJIHEH

CaMOCTOSITENILHO MOJTrOTaBIMBATh YCTHBIE U MHCbMEHHBIE CO-
oOmieHus,  JOKJIaAbl [0  TeMe  WiIM  Ipodieme,
npejcTaBistomell npodeccuoHaabHbII UHTEPEC, UCIONb3YS
IIPU 3TOM ayTEHTUYHbIE UCTOYHUKHU Ha AHTJIMHCKOM SI3BIKE.

Ymeer: NaHus

KOPPEKTHO

brok 2 koHTpoJBHOTO 3a-

BBIIIOJIHCH

HaBbIKaMH IIPOCMOTPOBOI0, IIOUCKOBOI'O UTCHUA W YTCHUS C

Brnapneer: | oOlmeHrus Ha aHIIMIICKOM SI3bIKE B Tpefenax MpoQeccuo- | JaHus
HaJbHOW TeMaTHKU;, MPOodecCHOHATHHOM MHUCHMEHHON peud | KOPPEKTHO
KAaK CaMOCTOSATEJIbHOT'O BUJIa PEUYEBOU JI€ATEIbHOCTH.

IMOJIHBIM ITOHHUMAHHUEM COACPIKAHUA MPOYUTAHHOI'O, YCTHOI'O baoxk 3 KOHTPOJIBHOI'O 3a-

BBIIIOJIHCH

Tunosoe KOHTpPOJILHOE 3a1aHKe 1

BJIOK 1- TPOBEPKA 3HAHMIA
3anoJiHUTe NPONMYCKU:
1.1.BcTtaBbTe 0AHO HY’KHOE 110 CMBICJIY CJIOBO
....... can be broadly described as the study and implementation of policy.
1.2. BcTtaBbTe 0IHO HYKHOE IO CMBICJIY CJI0BO
....... branch enacts taxes, authorizes borrowing, and sets the budget.
1.3. PackpoiiTe cKOOKH, yOTPeOMB IJ1aroJ1 B NPaBUJILHOM BHI0BPEeMEHHOH (opMme

Montesquieu believed that all things ..... (make up) of rules or laws that never changed.
1.4. PackpoiiTe ckoOKH, yNOTpeOHB IJ1aroJ1 B IpaBUJIbHOI BUI0BpeMeHHO#i (opme
You’ll be late for the conference if you ...... (not/hurry up).

Bri0epuTe 0AUMH NPaBUIBLHBIN OTBET:
1.5
In...... one individual holds all the power.
a) oligarchies
b) democracies
C) autocracies
d) anarchy

....... is the ability of a government to exert control over its territory free from outside influence.

a) freedom

b) independence
c) legitimacy
d) sovereignty
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...... is a body intended to enforce rules and laws within different groups.
a) state
b) government
c) bureaucracy
d) public administration
1.8
A...... is an association of sovereign states or communities, usually created by treaty but often later
adopting a common constitution.
a) federalism
b) confederation
C) unitary state
d) monarchy

Bbi0epuTe Bce NpaBUJIbHBbIE OTBETHI:
1.9
The ...... is separately elected and is held directly accountable to the public.
a) executive branch
b) judicial branch
c) legislative branch
d) press
1.10
In federal nations of Europe (such as ....... ), the term “strong federalism” means sub-national states
having more power than the national government, in contrast with a central system.
a) Germany
b) Austria
c) Great Britain
d) Switzerland

BJIOK 2 — [IPOBEPKA YMEHUI

2.1. PaccraBbTe a03anbl B JJOTHYECKOi nociaenosareabHocTH B Tekcre How do You Get a Gov-
ernment Job? ITpounTaiiTe ¥ NepeBeIUTEe BOCCTAHOBJIEHHBIH TEKCT.

HOW DO YOU GET A GOVERNMENT JOB?

A. Regardless of where you live, the commission will advise you what the most appropriate tests are
for you to take. You will be sent an application blank which you fill in and return. Then, when the time
comes, you will be advised when and where the examination you are to take will be given. The more
popular tests, such as those for typist and stenographer, are given in almost every city in the country.
There are no fees or charges. After you have taken the test, you will be told whether or not you passed.
If you do, your name will be placed—in the order of the grade you made on the test—on a list or regis-
ter of eligibles.

B. If you want to work for the federal government, address your letter to the U. S. Civil Service Com-
mission, Washington 25, D.C.

C. Remember that the appointing officer, under the Constitution, has some freedom of choice. In some
instances, he may request an interview or ask you to send him additional information about your train-
ing or experience before he goes ahead with the appointment. He may pass you over in favor of
someone better qualified for the specific job.

D. The respective civil service commissions are of course only the agents for the appointing officers of
the departments. However, in almost all cases, inquiries about jobs can be satisfied if addressed to the
appropriate civil service authority. If not, questions can be sent directly to the department or agency in
which you are interested. These should be addressed to the director of personnel of the department, at
least for the national government.
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E. The first thing to do is to address a letter to the appropriate civil service authority and ask for infor-
mation about the kind of job you’re qualified to do.

F. When a government agency needs to hire new personnel, names from the top of the list are “certi-
fied” to it by the Civil Service Commission. If and when your name reaches an appointing officer, he
may select you for further consideration. He will probably send you an inquiry as to your availability.
If you are interested in the job he describes and so indicate, he may make you an offer of the position
and name the day for you to start. Your acceptance will clinch the deal—except that your employment
is on probation at first and that for some positions the Civil Service Commission in the meantime will
conduct a searching investigation into your character, loyalty, and past associations.

G. If you want a job working for your state, county, or city government; the procedure is much the
same as that outlined for federal civil service, if your governments are under

the merit system. Get in touch with the civil service authority in the city hall, in the county courthouse,
or in the state capitol. They’ll send you an application, notice of examination, and so forth, as de-
scribed above. Also, don’t forget the U.S. Employment Service. They have information about public
jobs.

H. Also, you have the right to decline an offer. In either case, your name goes back to the “eligible reg-
ister” and is certified when the next request comes in.

Further, the process need not be a blind one on your part. You may indicate on your application such
things as the lowest salary you will accept, the place or places where you want to work (and where you
don’t want to work!), whether you’ll accept a temporary appointment of say thirty days or six months,
and whether you’ll take a traveling job.

X NSO W IN

2.2. 3anoaHuTe TA0JUIY MOC/IE TeKCTa
2.3. O3HaKOMBbTeECH ¢ 00bSIBJIEHHEM 0 BAKAHCHH, c/leJIaiiTe YCTHOE c0001IeHHe, COOTBETCTBYeTe
JIM Bbl TPEOOBAHMSAM K MNpeiaraeMoii 10JoKHOCTH.

Local government officers put council policies into practice and deliver local services.
Salary: £17,000 to £37,000 average per year
Hours: 35 to 37 per week
1. Entry requirements

There are no set requirements but some local authorities ask for at least 4 GCSEs or equivalent.
For some roles you’ll need a degree or specific qualifications like town planning, urban design or his-
toric building conservation.

It can help if you have knowledge of office software packages and experience in working in a cus-
tomer service environment.

Many local authorities in England and Wales offer the National Graduate Development Pro-
gramme for graduates of any subject. Some other local authorities run their own graduate or
management training schemes for new entrants.

You could also start as an admin assistant and work your way up to more senior roles.

2. Skills required
You’ll need:
. negotiating skills
. organisational skills
. a logical approach to solving problems
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. accuracy and attention to detail
. the ability to analyse and interpret information
. customer service skills
. number skills, for working with statistics, invoices and budgets
3. What you'll do
Depending on your level of responsibility, your day-to-day duties may include:
« managing and evaluating projects
e writing reports and briefing papers
dealing with enquiries and giving advice
presenting information at meetings
supervising administrative work and managing clerical staff
keeping records
« preparing and managing contracts
« dealing with other agencies
« managing budgets and funding
4. Salary
Starter: £17,000 to £20,000
Experienced: £22,000 to £28,000
Highly Experienced: £37,000 (senior officer)
These figures are a guide.
. Working hours, patterns and environment
You’ll usually work 35 to 37 hours a week, Monday to Friday. You may occasionally need to work
extra hours to complete a project, or go to evening meetings.
You’ll be based in an office that may be open to the public. You may need to travel within your local
authority area to go to meetings, or to visit other council offices or sites.
6. Career path and progression

With experience, you could progress into management.

You could also move into other public sector areas like the NHS or the voluntary sector.
2.4.I1pounTtaiiTe Teker Types of Resume W mMoAroToBbTE YCTHOE COOOIIEHHE 00 OCOOEHHOCTHAX
Ka’K10ro BHAA pe3lomMe.

TYPES OF RESUME

The CHRONOLOGICAL RESUME is the standard, traditional format. It focuses primarily on em-
ployment history and presents your work experience in reverse chronological order. This type of
resume is ideal if your job listings are impressive, your employment history is linear, and your current
position is directly related to your career path. Because of their straightforward nature, chronological
resumes are typically favored by recruiters and hiring managers.

FUNCTIONAL RESUMES focus on transferable skills and de-emphasize individual positions, job
duties and employment dates. Functional styles are frequently used by job seekers who have "holes" in
their work history or want to 180 make a career change. Their use should be carefully weighed,
though, as some employers consider them "less credible™ than traditional resumes with a blow-by-blow
employment history.

For many, the best approach is a COMBINATION RESUME with a functional summary and a
chronological work history. This strategy is advantageous for most job seekers — and if done properly,
allows employers to quickly see how your background qualifies you for the position. A combination
resume also provides additional flexibility if you have multiple objectives, as the summary can be re-
written and "slanted" toward the skills you want to emphasize.

2.5. Hamummte cBOE COOCTBEHHOE pe3ioMe, cJleaysl MPeIJI0OKeHHBIM COBETaM.

(62}

BJIOK 3- IPOBEPKA HABBIKOB

3.1

O3HakoMbTech ¢ cuTyanueil, Bo3HuKIIed B EBpomneiickom coo0mecrBe. IlepeBenure TekcT.
BpeMms BbInoIHEeHHs IBAAUATH MHUHYT.
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Il. PRINCIPLES OF GOOD GOVERNANCE

Five principles underpin good governance and the changes proposed in this White Paper: openness,
participation, accountability, effectiveness and coherence. Each principle is important for establishing
more democratic governance. They underpin democracy and the rule of law in the Member States, but
they apply to all levels of government — global, European, national, regional and local. They are par-
ticularly important for the Union in order to respond to the challenges highlighted in the preceding
chapter.

[100penness. The Institutions should work in a more open manner. Together with the Member States,
they should actively communicate about what the EU does and the decisions it takes. They should use
language that is accessible and understandable for the general public. This is of particular importance
in order to improve the confidence in complex institutions.

C10Participation. The quality, relevance and effectiveness of EU policies depend on ensuring wide
participation throughout the policy chain — from conception to implementation. Improved participation
is likely create more confidence in the end result and in the Institutions which deliver policies. Partici-
pation crucially depends on central governments following an inclusive approach when developing and
implementing EU policies.

[1CJAccountability. Roles in the legislative and executive processes need to be clearer. Each of the EU
Institutions must explain and take responsibility for what it does in Europe. But there is also a need for
greater clarity and responsibility from Member States and all those involved in developing and imple-
menting EU policy at whatever level.

[1[JEffectiveness. Policies must be effective and timely, delivering what is needed on the basis of
clear objectives, an evaluation of future impact and, where available, of past experience. Effectiveness
also depends on implementing EU policies in a proportionate manner and on taking decisions at the
most appropriate level.

[1]Coherence. Policies and action must be coherent and easily understood. The need for coherence in
the Union is increasing: the range of tasks has grown; enlargement will increase diversity; challenges
such as climate and demographic change cross the boundaries of the sectoral policies on which the Un-
ion has been built; regional and local authorities are increasingly involved in EU policies.

Coherence requires political leadership and a strong responsibility on the part of the Institutions to en-
sure a consistent approach within a complex system.

Each principle is important by itself. But they cannot be achieved through separate actions. Policies
can no longer be effective unless they are prepared, implemented and enforced in a more inclusive
way.

The application of these five principles reinforces those of [J[lproportionality and subsidiarity.
From the conception of policy to its implementation, the choice of the level at which action is taken
(from EU to local) and the selection of the instruments used must be in proportion to the objectives
pursued. This means that before launching an initiative, it is essential to check systematically (a) if
public action is really necessary, (b) if the European level is the most appropriate one, and (c) if the
measures chosen are proportionate to those objectives.

The Union is changing as well. Its agenda extends to foreign policy and defence, migration and the
fight against crime. It is expanding to include new members. It will no longer be judged solely by its
ability to remove barriers to trade or to complete an internal market; its legitimacy today depends on
involvement and participation. This means that the linear model of dispensing policies from above
must be replaced by a virtuous circle, based on feedback, networks and involvement from policy crea-
tion to implementation at all levels.
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3.2
OTBeTbTE HA BONIPOC, KAKME U3MEHEHHUsI BHECEHbI B IPUHUMIIBI ynipaBJjenusi. Chopmyaupyiite
NMCbMEHHO MPUYHUHBI ITUX U3MeHeHuii. BpeMsi Ha BbINo/IHEHHE NATHAAIATHL MUHYT.

TumoBoe KOHTPOJIbLHOE 3a/1aHKe 2

BJIOK 1- TIPOBEPKA 3HAHUI
3anoJiHUTe NPONMYCKU:
1.1.BcTraBbTe OTHO HY:KHOE 10 CMBICJIY CJI0BO
There isn't a single civil ..... that wants to deliver a second rate service.
1.2. BcraBbTe 0JHO HY’KHOE 110 CMBICJIY CJI0BO
Competition for places on the Fast Stream is very strong, and you must ..... a series of selection tests
and interviews.
1.3. PackpoiiTe cko0OKH, yNOTpeOUB IJ1aroJi B IpaBUJIbHOI BUI0BpeMeHHOii (opme
We ..... (become) a slightly smaller civil service now.
1.4. PackpoiiTe CKOOKH, yIOTPEOMB IJ1aroJ B NPaBWJIbLHOII BUIOBpeMeHHOH (opme
The new Code ..... (design) to be useful guidance for real-life situations.
Bbi0epute oauH NpaBUIbHBINH OTBET:
1.5 Many councils do not ask for academic qualifications, and will instead test you in the skills you
need/needn 't for the job.
1.6 I want all civil servants to reflect some additional qualities/hobbies in everything we do.
1.7 when you retire/apply you would go through various stages
1.8 Education/Entertainment is one of the Government's top priorities.
Bblﬁepl/lTe BC€ IIPAaBUJIBLHBIC OTBETHI.
1.9 I want civil servants to care about their work/the people they serve/buildings they live.
1.10 I also believe in a civil service that works without/with/through others.
BJIOK 2 - IPOBEPKA YMEHMI
2.1 Ilpouuraiite Texcr Civil Service Administrative Officer m 3amosiHMTe NMPONMYCKH B TEKCTE
NPEAJOKEHHBIMH CJI0BAMH U BLIPAKCHUSAMMU.
enquiries, recruitment, computerized, researching, deal with, government departments, nationality re-
quirement, process information, specialist work, Civil Service.
CIVIL SERVICE ADMINISTRATIVE OFFICER
Civil Service administrative officers and assistants work in awide range of 1 and agencies.
Your main task as an administrative assistant or officer would be to __ 2 and carry out general
clerical duties. The actual work you would do depends on your department or agency, but might in-
volve:
answering 3 from the public in person, by telephone or by letter
updating 4 and paper-based records
processing benefit payments
5 information
filing and photocopying.
With experience, you could _ 6 more complex enquiries or complaints, or take on more
___ 7 related to your department. Each 8  department and agency organizes itsown 9
and sets its own entry requirements. You do not need formal qualifications for many jobs. Instead, you
would take an aptitude test to prove your ability in areas like teamwork, communication and number
skills.
You must also meet the_ 10 . All jobs are open to British nationals and around 75 per cent are al-
so open to Commonwealth citizens or European Union nationals.
2.2 llpounTaiiTe M nMepeBeANTE TEKCT.
CIVIL SERVICE EXECUTIVE OFFICER
Civil Service executive officers are junior managers in the Civil Service. There are around 170 Civil
Service departments and agencies that deal with developing policies and delivering services to the pub-
lic. Duties of a civil service executive officer vary according to the department he works for, but could
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include: managing a team of administrative officers being responsible for motivating, training and ap-
praising team members training in a specific area of work such as tax or immigration control handling
a caseload applying complex laws and procedures to deal with problems and enquiries using computer
systems and databases preparing and presenting reports.

All Civil Service departments and agencies employ people at executive officer grade, but job titles
may vary between departments. To become an executive officer, you could join a Civil Service de-
partment in an administrative grade, or you could be recruited directly as an executive officer. Each
department organizes its own recruitment and sets its own entry requirements. You may need two “A”
levels or equivalent for some executive officer jobs, but in many cases you will not be asked for any
formal qualifications. Instead, when you apply you would go through various stages which might in-
clude:

- filling in an application form based on your skills and life experience

- taking a written test to check your level of English and maths

- passing more selection tests and an interview.

If you have a first or second class honours degree, you can apply to the Fast Stream Development Pro-
gramme. This is a four-year training and development programme that leads to senior management
posts. Your degree can be in any subject, although some departments may prefer degrees in certain
subjects that are relevant to their work.

Competition for places on the Fast Stream is very strong, and you must pass a series of selection tests
and interviews. Fast Stream is usually open only to UK nationals. For all jobs you must also meet the
nationality requirement — all jobs are open to British nationals and around 75% are also open to Com-
monwealth citizens or European Union nationals.

2.3 Ilpouuraiite Teker Civil Service Executive Officer eme pa3. Onpenesnre, Kakoe U3 yrBep-
KneHuid sijsiercss uCTHHHBIM (T) uiau noxubim (F).

1. Civil Service executive officers are senior managers in the Civil Service.

2. Duties of a civil service executive officer are static.

3. Civil Service executive officers have training in a specific area of work.

4. It’s the job of an executive officer to apply complex laws and procedures dealing with problems and
enquiries.

5. Preparing and presenting reports is the job of a senior executive officer.

6. If you apply for the position of an executive officer you should fill in an application form based on
your skills and life experience.

2.4 TIpouuraiite Texct Civil Service Executive Officer emre pa3 u 3aBepuiuTe npeaio;KeHust co0T-
BETCTBYHOLUEH HH(POPMALMel U3 TEeKCTa

1) Civil Service executive officer is a junior...

2) Duties of a civil service executive officer are different, but could include: managing a team of ...,
being responsible for motivating, ....

3) He can have training in a specific area of work such as ...

4) A civil service executive officer should have the knowledge of applying complex laws and proce-
dures to ...

5) To become an executive officer, you could join a Civil Service department in ...

6) Each department organizes its own recruitment and sets...

7) When you apply for the position of an executive officer you would go through various stages which
might include: filling in an application form based on your ...

8) Moreover you have to take a written test to check your level of ...

9) If you have a first or second class honours degree, you can apply to...

10) Competition for places on the Fast Stream is very strong, and you must pass a...

2.5 Ha ocHOBaHMH TeKCTa B MUCbMEHHOH (popme KpaTko chopmyupyiiTe TpeOOBAHUA K 10JIK-
HOCTHOMY JIMIY HCIIOJTHUTEIbHOM BJIACTH U €r0 OCHOBHbIE 005I3aHHOCTH.

BJIOK 3- IPOBEPKA HABBIKOB
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3. [IpounTaiite Texcr Department for Transport u xaiiTe ero KpaTkoe u3JioKeHHe MO CJeAYIONIEH
cxeme (Bpems Ha moarorosky 10 MuHyT):

1. The title of the text is...

2. It deals with...

3. The first part of the text is devoted to...

4. The second part tells us (about) that...

5. The last part informs us about...

6. Thus we learn from the text (about) that...

DEPARTMENT FOR TRANSPORT

Transport is one of the Government's top priorities. Our aim is transport that works for everyone,
which means a transport system which balances the needs of the economy, the environment and socie-
ty.

The Department creates the strategic framework for transport services, which are delivered through a
wide range of public and private sector bodies. The central Department consists of around 1,700 peo-
ple working on transport policy, strategy and support services. Policy covers all types of transport -
road, rail, air and sea - and services include finance, legal matters, communication, human resources
and IT.

More visible to the public, our six executive agencies deliver an important range of services from con-
ducting driving tests to coordinating search and rescue operations at sea.

TunoBoe KOHTpPoOJIbHOE 3a1aHue 3

BJIOK 1- [TIPOBEPKA 3HAHUI

3anoJiHUTe NPONMYCKU:
1.1.BcTaBbTe 0JHO HY’KHOE 110 CMBICJIY CJI0BO
The ..... of Justice is an exciting organisation at the heart of government.
1.2. BctaBbTe 0JHO HY2KHOE 110 CMBICJIY CJ10BO
The first ..... to do is to address a letter to the appropriate civil service authority.
1.3. PackpoiiTe cKoOOKH, yOTpeOHB IJ1aro/1 B NIpaBUJILHOH BHI0BPEMEHHOH (opme
The Government ....... (discuss) long enough a Civil Service Act; it should now
introduce one.
1.4. PackpoiiTe CKOOKH, yIOTPEOMB IJ1aroJ B NPaBUJIbLHOII BUIOBpeMeHHOH (opme
People ..... (be)the key factor in the quality of the public administration.
Bbi0epuTe oauH NpaBUIbHBINH OTBET:
1.5 Actually government employees/employers are a good cross section of the community from which
they come.
1.6 Leaders carry on/out their roles in a wide variety of styles.
1.7 Government is consisting/consists of three pillars: the economic, political and administrative pillar.
1.8 The degree of success of the public administration can be defined in numerous ways/roads.
Bri0epuTe Bce NpaBH/IbHBIEC OTBEThI:
1.9 We want to see empowered and confident communities, with higher levels of democratic participa-
tion and citizen engagement.
1.10 Our role is to build the capacity of communities to shape/protect/destroy their own future.

BJIOK 2 — ITPOBEPKA YMEHUU
2.1 BoccTaHOBUTE JIOTHYECKYIO IOCIIEI0BATEIBHOCTD 3TANoOB JesteabHocT uaepa (The Process of
Leadership).
THE PROCESS OF LEADERSHIP
The road to great leadership is the following:
(D) Model the way - When the process gets tough, get your hands dirty. A boss tells others what to
do, a leader shows that it can be done.
(L) Challenge the process - First, find a process that you believe needs to be improved the most.
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(E) Inspire a shared vision - Next, share your vision in words that can be understood by your follow-
ers.
(R) Encourage the heart - Share the glory with your followers' hearts, while keeping the pains within
your own.,
(A) Enable others to act - Give them the tools and methods to solve the problem.
(E) Motivate. Encourage the team to reach team goals as effectively as possible.
2.2 IlpounTaiiTe TEKCT U ONPEAEIINTE, KAKHUE €I1I€ ITAllbl MOKHO BKIIOUYHUTDH B JAHHBIN IIEPEUEHb.
2.3 TIpounTaiite Tekct Competences Required for a Leader u 3amoiHuTe MPOIMYCKH COOTBETCTBYIO-
MM CJIOBOM, OOPa30BaHHBIM OT CJIOBA B CKOOKaX ¢ TOMOIIbIO cy(hdukca.

COMPETENCES REQUIRED FOR A LEADER
Different ............. (CONSIDER) make it very challenging when trying to determine what
............... (COMPETENT) someone should have in order to be a better... LEAD. Perhaps that's
why leadership training programs in ......... (INSTITUTE) typically assert a set of standard compe-
tencies, for example, ................ (DECIDE) making, problem ......... (SOLVE), managing power
and influence, ......... (BUILD) and trust. The following lists of competencies was derived by examin-
ing a variety of ............ (LEADER) development programs.
2.4 BpICKaXuTE€ CBO€ MHEHHE O KaueCTBaX, HEOOXOAUMBIX JIHEPY.
2.5 Ycranosure pyCCKO-aHFHHﬁCKHC COOTBCTCTBU: CICAYIOIIUX CJIOB U BBIpa)KeHHfI:
1. cepeauna nByX oceil 2. pa3zpelieHrne Ha 00beIMHEHUE U COTPYIHUYECTBO
3. YKPEIIATh y3bl, CBSA3b 4.0bITh CTPOTUM ¢ paOOTHUKAMU 5. BUHUTH 6.9TO-TO UAET HE TaK
7.paboraTh Oe3yctanHO 8. mounHeHHbIe 9. BHECTH BKJIaa BO uTo-n60 10. mpenorBpatuth
11.otnenuthes or komauabl 12. 6opeOa 3a BiacTh 13.moanepKkuBaTh AUCHUILTHHY
14.1ocTidb jkemaeMoro pes3ynbrara 15. kapaTenbHble, IPUHYAUTEIbHBIC U 3aKOHHBIC MTOTHOMOYHS 16.
000/1pATH KOMaHAY K JOCTH)KEHUIO LIeTTU
a) to be hard on their workers b) the middle of the two axes c) something goes wrong
d) to strengthen the bonds e) allowance for cooperation or collaboration. f) subordinates
g) to contribute h) to work tirelessly i) to prevent j) to blame k) to maintain discipline
I) to encourage the team to accomplish its goals. m) punitive coercive and legitimate powers
n) power struggles o) to achieve the desired result p) to detach from the team

BJIOK 3- [TPOBEPKA HABBIKOB

3 Ilpounraiite Texct Attributes of a Leader. Pacckaxute o ToMm, kem Bl siBiserecs (BE), uto BbI
3naere (KNOW) u uto Brl yxe nenaere (DO) (Bpemst moarotoBku 20 MUHYT).
ATTRIBUTES OF A LEADERSHIP
If you are a leader who can be trusted, then those around you will grow to respect you. To be such a
leader, there is a Leadership Framework to guide you:
BE/ KNOW/ DO
BE a professional. Examples: Be loyal to the organization, perform selfless service, take personal re-
sponsibility.
BE a professional who has good character traits. Examples: Honesty, competence, candor, commit-
ment, integrity, courage, straightforwardness, imagination.
KNOW the four factors of leadership - follower, leader, communication, situation.
KNOW yourself. Examples: strengths and weakness of your character, knowledge, and skills.
KNOW human nature. Examples: Human needs, emotions, and how people respond to stress.
KNOW your job. Examples: be proficient and be able to train others in their tasks.
KNOW your organization. Examples: where to go for help, its climate and culture, who the unofficial
leaders are.
DO provide direction. Examples: goal setting, problem solving, decision making, planning.
DO implement. Examples: communicating, coordinating, supervising, evaluating.
DO motivate. Examples: develop morale and spirit in the organization, train, coach, counsel.
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MeTtoauyeckne peKOMeHIAIMHU K poueaype OleHUBAHNS
Onenka pe3yabTaToB 00y4EHHUS MO0 AUCLUHUIUIMHE, XapaKTepU3yIoMuX chOPMUPOBAHHOCTH KOMIIE-
TEHLIUU TPOBOJUTCS B IMpOILECCE MPOMEKYTOUHOM aTTECTAllUd CTYJAEHTOB IOCPEACTBOM
KOHTpPOJbHOTO 3a1anus. [Ipu 3Tom nmporeaypa 10KHA BKIIIOUATh MOCIEA0BATEIbHOCT JEHCTBU,
OMHMCAHHYIO HIXE.
1. IloaroroBUTENbHLIE JEUCTBUS BKIIIOYAIOT:
[IpenocrapiieHne cTyAeHTaM KOHTPOJBHBIX 3aJaHul, a TaKXKe, €ClIi ATO MPEAyCMOTPEHO 3aJaHu-
€M, HEOOXOIUMBIX TPUIIOKEHHH ((POPMBI TOKYMEHTOB, CIPABOYHUKH H T.I1.);
dukcaluo BpeMEHHU MOIYYCHHS 3aJJaHUs CTYICHTOM.
2. KOHTpOIbHBIE JEHCTBUS BKIIOYAIOT:
KoHTponb cobmoeHus CTyIeHTaMy TUCITUTUIMHAPHBIX TPeOOBaHUM, yCTaHOBICHHBIX [lomoskeHu-
€M O IPOMEXKYTOUHOM aTTecTali 00y4arOIIUXCs U KOHTPOJIbHBIM 3aaHueM (IIPU HaJIU4UK );
KoHTpob cobioIeHust CTYICHTaMU PETJIAMEHTa BPEMEHH Ha BBITIOTHCHHE 33 JaHUsI.
3. OueHOYHEIE AEHCTBUSA BKIFOYAIOT:
Bocrnpusitue pe3yiabTaToOB BBIIOJHEHHUS CTYIEHTOM KOHTPOJBHOTO 3a/laHUsl, MPEJICTABICHHBIX B
YCTHOM, MMCbMEHHOM UM MHOU (hopMe, YCTAaHOBIIEHHOM 3a/laHueM.
OreHka MpOBOIUTCS MO KaXA0MY OJIOKY KOHTPOJIBHOTO 3a/1anus 1o 100-0amnpHoi mKae.
[TonBeneHnue UTOTOB OLIEHKH KOMIIETEHLIMU U PE3yJIbTaTOB O0YyUEHUS MO AUCLUHUIUIMHE C UCIOIB30-
BaHWEM (OPMYJIBI OLEHKH pe3yiabTaTa MPOMEKYTOYHOH aTTECTAlMH M IIKAIBl WHTEPIPETAIHH
pe3ynbTaTa NPOMEKyTOYHOM aTTeCTAIIUH.

OrneHka pe3yibTaTa MPOMEKYTOYHOH aTTeCTAI[UH BBITOJIHICTCS C UCIIOIh30BaHUEM (DOPMYITBI:

>
i=1

p=1
3

rae /1; — orieHka Kak10ro 0JI0Ka KOHTPOJIBHOTO 3a7aHus, B Oayiax

Ikana uHTEepNpeTalluy Pe3yJIbTATAa NPOMEKYTOUHOMN aTTeCcTAllNU
(chopMHPOBAHHOCTH KOMIIETCHIIMI U Pe3y/IbTATOB 00y4YeHH S 10 JAUCHUILIHHE)

Pesysbrar Onenka chopMupoBaHHOCTH KOM- | OlieHKa pe3yapTaToB 00
MIPOMEXKYTOUYHOMN pMIpOBar pesy Y Ounenka ECTS
TIeTSHITHIA YCHWSI 110 JTUCIIUTIIIHE
arrecraruu (P)
HeynosiersoputensHo
Ot 0 o 36 He chopmuponana. A p F (ue 3aureHo)
(He 3auTeHO)

«be3ycioBHO HEYAOBIETBOPUTENBHO»: KOHTPOJIbHOE 3aJjaHHe BBINOJIHEHO MeHee, yeM Ha 50%, mpe-
MMYIIECTBEHHAs] YacTh pe3yJbTATOB BBINOJHEHHS 3a/laHUsl COAEPXKUT TpyOble OLIMOKH, XapakTep
KOTOPBIX YKa3bIBaeT Ha OTCYTCTBHE y OOYy4arOUIErocsl 3HAHWW, YMEHHM M HABBIKOB MO JWCLUIUIMHE,
HEOOXOJUMBIX M JIOCTATOYHBIX Ui pELIeHHs MPOo(EeCCHOHANBHBIX 3a/1a4, COOTBETCTBYIOIIUX JTaIly
(dbopMUpOBaHMSI KOMITETEHIUH.

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
HEJIOCTaTO4YeH I ee popMHUpOBa-
HUS B pe3ylbrare oOy4deHHs 0 | (HE 3auTEHO)
TMCITATIIINHE.

HeynosnerBopurensHo

Ot 37 no 49 FX (He 3auTeHO)

«YCJIOBHO HEYIOBJIETBOPUTENIbHO» KOHTPOJIBHOE 33JJaHHE BBIIOJIHEHO HE MeHee, ueM Ha 50%, 3Hauu-
TeJbHAs YacTh PE3yJIbTATOB BHITIONHEHUS 3aJaHUS COJEPKUT OMIMOKH, XapaKTep KOTOPHIX yKa3bIBaeT
Ha HEJIOCTAaTOYHBIN YPOBEHD BJIAJICHUS O0yUYaIOIMIMMCS 3HAHUSIMH, YMEHUSIMUA U HABBIKAMU T10 JUCITUTI-
TUHE, HEOOXOIMMBIMH TS PEIICHUs TPO()ECCHOHANBHBIX 33/1a4, COOTBETCTBYIOIIUX KOMITCTSHITUH.
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PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00y-

. Ouenka ECTS
METEHIUI YEeHUS 110 TUCLUILUIUHE

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
MIOCPEJICTBEHEH i1 e (OopMHpO- | Y IOBJIETBOPUTEIHHO (3a-
BaHUS B pe3yibTare oOyueHHUs IO | YTEHO)

JTUCIUTITUHE.

Ot 50 o0 59 E (3auTeHo)

«ITocpencTBeHHO»: KOHTPOJIBHOE 3a/laHME BBINOJIHEHO HEe MeHee, yeM Ha 50%, Oousblias 4acTh pe-
3yJIbTAaTOB BBIOJHEHHS 33JaHUS COJACPKUT OIIMOKH, XapakTep KOTOPBIX yKa3blBaeT Ha
IIOCPEJICTBEHHBIM ypOBEHb BIIaJICHUSI 00YYarOLIMMCs 3HAHUSAMH, YMEHUSAMHU M HaBbIKAMH 1O JUCLHII-
JMHE, HO TPH 3TOM IO3BOJISIET CAENaTh BBIBOJ O TOTOBHOCTH OOYYAlOMIETOCs peliaTh THIIOBBIC
podeccUOHANIbHBIC 33/1a4H.

YpoBeHb BlaJeHUsT KOMIIETCHITUEH
YIIOBJIETBOPUTENICH Ui €€ GOpMH- | Y IOBIETBOPUTEIHHO (3a-
poBaHMsI B pe3ysbTaTe OOy4YEHUS | YTEHO)

0 JTUCIUIUIUHE.

Ot 60 o 69 D (3auteno)

«Y TOBIIETBOPUTEIHHOY»: KOHTPOJIBHOE 3a/1aHuE BBITIOJHEHO HEe MeHee, ueM Ha 60%, MeHbIas 4acThb
PE3YNIbTATOB BBIMOTHCHHS 3aJaHHS COJACPKUT OIMUOKH, XapaKTep KOTOPHIX YKa3bIBaeT HA MOCPEICT-
BEHHBII ypOBEHb BIaJCHHS OOydaroIMMCSl 3HAHUSMHU, YMEHUSIMHU U HaBBIKAMU 110 IUCIUIUIMHE, HO
IIPU 3TOM TO3BOJISIET CAETIATh BHIBOJ O TOTOBHOCTH OOYYAIOMIETOCs PemiaTh TUIIOBBIE TPO(ECCHOHATD-
HBIC 3a/1a4H.

YpoBeHb BIAJCHHUS KOMIICTCHITUCH
MPEUMYIIIECTBEHHO BBICOKHMM ISt
ee QopmupoBaHUS B pe3yabTaTe
00y4eHHS IO TUCIUILTAHE.

Ot 70 no 89 Xoporti1o (3a4TeHO) C (3aureHo)

«XOpOH_IO»I KOHTPOJIBHOC 3a/JlaHUC BBIIIOJIHCHO HC MCHEC, UCM Ha 80%, PE3YJIbTAThI BBIIIOJIHCHUA 3a-
AaHuA COoACpKAT HCECKOJBbKO HE3HAUUTCIIbHBIX omuOOK M TEXHHMYECKUX HOFpGHIHOCTCfI, XapaKkTep
KOTOPBIX YKa3bIBACT HaA BBICOKHI YPOBCHb BJIAACHUA O6y‘laIOH_[I/IMC$I 3HAHUAMHU, YMCHUSIMU U HaBbIKA-
MH II0 JUCHUIIIMHE W IIO3BOJACT CACIAaTh BBIBOJA O I'OTOBHOCTH 06yqa}0mer00ﬂ peuiaTb THUIIOBLIC U
CUTYaTUBHBIC HpO(l)eCCI/IOHaJIBHBIe 3aga4u.

YpoBeHb BIIaJIeHUsT KOMIIETEHIUEN
BBICOKHI 111 ee (popMUPOBaHUS B
pe3yabTare 00y4eHus MO JAUCIUI-
JIVHE.

Ot 90 1o 94 OTnu4HO (3a4TEHO) B (3auteno)

«OTIANYHO»: KOHTPOJILHOE 33JJaHUE BBHITIOJHEHO B MOJHOM 00bEME, pe3yIbTaThl BHITIOTHEHUS 3a/IaHUS
cojepkaT OJHY-IB€ HE3HAYUTEIbHBIE OIMMOKH, HECKOIBKO TEXHWYECKHUX IOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBA€T HA BHICOKUH YpOBEHb BIAJACHUS O0YUYAIOUTUMCS 3HAHUSIMH, YMEHUSMU U HaBBIKA-
MU TI0 JUCIUIUIMHE U TO3BOJISIET CAENIaTh BBIBOJ O TOTOBHOCTH OOyd4aromierocst 3pGheKTHBHO pemniaTh
TUTIOBBIE U CUTYyaTHBHBIE MpodeccHoHaNbHbIE 337aui, B TOM YHCJIE TOBBIIIEHHOTO YPOBHS CIOXKHO-
CTH.

VYpoBeHb BiafeHUs] KOMIIETEHIIEH
MIPEBOCXOJIHBIA i1 ee (opMHUpPO-
BaHUS B pe3yibTare oOydeHHus IO
JTUCLUIUINHE.

Ot 95 1o 100 OTnu4dHO (3a4TEHO) A (3auTeHo)

«HpeBocxoleo»: KOHTPOJIbHOC 3aJaHHUEC BBINIOJIHCHO B ITOJITHOM O6T)CM€, PE3YIBbTATHI BBIIIOJTHCHUA 3a-
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PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka c(hOpMUPOBAHHOCTU KOM-
HEeTEHIINH

OneHka pe3ynbpTaToB 00Y-
YEHUS 110 JUCIUIIIHHE

Ouenka ECTS

TaHUS HE COJEP)KAT OMMOOK M TEXHMYECKHX IMOTPEUIHOCTEH, YKa3bIBaIOT KaK HAa BBICOKHHA YPOBEHBb
BJIAJICHUSI OOyJaroIMMCsl 3HAHUSIMH, YMEHUSIMH M HABBIKAaMH IO JMCLUIUIMHE, MO3BOJIIOT CAEIATh
BBIBOJ] O TOTOBHOCTH 00y4aromierocst 3(ppeKTuBHO peniat TUIIOBBIE M CUTYaTUBHBIEC MPO(HECCHOHAb-
HBIC 33Ja4¥, B TOM YHCJIC TOBBIIICHHOTO YPOBHS CJI0)KHOCTH, CIIOCOOHOCTH pa3palaThiBaTh HOBBIC

peuieHusl.




