MUWHUCTEPCTBO OBPA30OBAHNS U HAYKH POCCUICKOM ®EJEPALIH

ABTOHOMHA 51 HEKOMMEPUYECKA 51 OPTAHU3ALIWS BBICLIETO OBPA3OBAHHUS
CAMAPCKWHM YHUBEPCUTET MOCYJAPCTBEHHOI'O YTTPABJIEHWA
«MEXIYHAPOIHBIA UHCTUTYT PbIHKA»

COTI'JIACOBAHO

HavanbHUK METOAUYECKOIO
oTaena

e Cranbkuaa Y. M.
//z(ozmucb OUO

> e . 5 ')
« Iy pdtyerd  20/7T.
94

PABOYAS [TPOIT'PAMMA JVICITUTIIVHBI

MHOCTPAHHBIN A3bIK B NMPO®ECCHOHAJIBHON AEATEJIBHOCTH

Ha3BaHWE AUCLUTLIHHbBI

Hanpasinenne noarotosku 38.03.04 ['ocynapcTBEHHOE U MYHHIMIIATBHOC yIIpaBJICHHUE

l'IpoeKTHaﬂ JIEITEeNbHOCTh B rOCY/1apCTBEHHOM H MYHHULHAIIaTbBHOM

[Tpodune MOArOTOBKM yIpaBIeHUH

Kpanupukanus OakajiaBp

INoa Havana mOAroTOBKH 110

nporpamme 2017

®opma(bl) 00yueHUs OYHasl, 320YHas

Kadenpa repMaHCKUX SI3BIKOB

PykoBoauTenb

06pa3oBaTesIbHOM MPOTPaMMbl )/ Bepesonckuit JI.B.
UO [12(6]

« L » ﬂrfqléfy ere  20/7r.

PaccmoTpeHa 1 0/j00peHa Ha 3ace/lanuu KapeApsl FepMaHCKHUX S3bIKOB
/mporokon 3acemanust Ne 1ot 28.08.2017/

3apenyromuii kadgenpoi Bojosatosa T.E.

MORhCE /1 U0

Camapa
2017



AHHOTAIIMS PABOYEHN ITPOTPAMMBI JIUCILIMITJINHEI

WHOCTPAHHBI SA3BIK B MIPO®ECCUOHAJIBHOM TEATEJIBHOCTH

Ha3BaHUEC NUCIHUTUINHBI

Hamnpasnenue noaroropku  38.03.04 I'ocymapcTBEHHOE M MYHHUITUTIAIBLHOE YIIPABICHUE

HpOCKTHaﬂ ACATCIIBHOCTD B I'OCYJapCTBEHHOM U MYHUIIU-

[Tpoduns moArOoTOBKH MAJTHHOM YIIPaBICHUH
Kanudukamus bakanasp
®dopma(bl) 00ydeHUS Ounast/3a049Hast
Kadenmpa ["'epMaHCKUX SI3BIKOB
CocraBurenb H.H.Kysnenosa
PO
Camapa

2017



1. INTAHUPYEMBIE PE3YJIBTATBI OBYYEHUS 11O JUCIIAIIJIMHE,
COOTHECEHHBIE C IINTAHUPYEMBIMMU PE3YJIBTATAMH OCBOEHMU# OITOII BO

[Inanupyembie
pe3yIbTaThl
00y4eHHS 110
JTUCLHUTLIINHE

[Tnanupyemsble pezynbrarsl ocBoenust OIIOII BO

Cnocobnocme OCYWecmeiAimob MENCIUHYHOCNIHbLE, 2PYNnNnoeble U OPpcAHUAUUOHHblE KOMMYHUKAyUu

(ITK-9)

3Haer:

AHTTIMUCKUIN s3BIK B 00BEME aKTUBHOTO BiaJieHUs B chepe mpodheccunoHambpHOro 00-
IICHKS, HOBBIC JIEKCHYCCKHE CIUHHUIBI, TCPMHHOJOIMYECKYI0 0a3zy ¥ CHeIU(pHKY
npodeCCHOHATBHON JIEKCHKHU C(epbl TOCYJapCTBEHHOTO U MYHHUIIMIIAIBHOTO YIpaB-
JICHUSL.

YwMmeer:

CaMOCTOSITEIILHO TMOATOTABIMBATh YCTHBIC W MUCHMEHHBIC COOOIIEHUS, TOKIAIbI IO
TeMe WK npobieme, mpeAcTaBisonel mpodecCuoOHaNbHbIN HHTEPEC, UCTIONb3YS MPU
STOM ayTEHTUYHBIC UCTOYHUKU HA aHTJIMICKOM SI3BIKE.

Bnageer:

HAaBBIKAMM IIPOCMOTPOBOIO, ITOMCKOBOI'O YTEHUS M YTEHUS C IOJHBIM IOHMMaHUEM
COJIepKaHUsl MPOYUTAHHOTO; YCTHOIO OOILEHHUS HAa AHIJIMICKOM S3bIKE B INpenenax
npodecCHOHATBLHON TEMaTHKHU; TIPOPECCHOHATHHON MTUCHMEHHON PeYd KaK CaMOCTOS-
TEJIBHOIO BUJIA PEYEBOU JEATEIBHOCTH.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OIIOII BO

WHaexc TUCUUIUTHHBI 0 y4eOHOMY IJIaHy

Kypc, cemectp u3ydeHus AUCHUILITHHBI
(ounast / 3a0yHasi popma 0OyUeHus)

b1.B./IB.1.1 BapuatuBHas 4acTb

2,3 Kypc, cemectpsl 4-6/ 2,3 Kypc

3. ObbEM U COAEP) KAHUE JUCHUIIJIMHBI
O0beM TUCHUIJIMHBI,

B T.4. KOHTAKTHOM (110 BUAAM Y4eOHBbIX 3aHATHI) H CAMOCTOATEILHOI padoThI CTY/ICHTOB

O0peM, yacos/3ET
Bunet yueOHOI pabOThI oyHast popma | 3aouHas Gopma Pacnpenenerme no cemectpam®
obyseHHs — (ounast hopma oOydeHUS)

KonrakrHas paborta, B T.4.: 216 36 54 54 54 54

Jlexmmm (J1) - - - -

IIpaktuueckue 3anstus (I113) 216 36 54 54 54 54

JlabopaTtopusie padots (JIP) - - - - -
CamocrositenbHas pabota (CP) 207 442 54 54 54 45
KonTpoJsb — 3a4eT ¢ OLeHKoH, 81 2% ) 36 i 45
9K3aMeH
Htoro o6beM MUCIUILINHEI 504/14 504/14 108 144 108 144

*Ykaabzeaemaz, eciu 06yueHue no ducuunﬂuHe geoemcst 6 meyenue HecKoabKUX cemecmpos

O0beM TUCUMIVIMHBI 10 TEMATHYECKUM pa3iejaM U BUAAM y4eOHbIX 3aHATHI




KonnuectBo wacor
HaunmeHnoBanue TeMaTn4eckoro paszjesia AUCUUTLIUHBI (ounas/zaounas Gpopma 00y4IeHHs)
J 113 JIP CP
1. BASIC DEFINITIONS IN PUBLIC ADMINISTRATION 18/4 18/50
2. SEPARATION OF POWERS 36/6 36/80
3. SYSTEMS OF GOVERNMENT 18/4 18/45
4. CIVIL SERVICE 36/4 36/46
5. STRATEGIC MANAGEMENT 36/6 36/46
6. NEGOTIATING 18/6 18/46
7. PR IN PUBLIC SERVICE 36/4 27/80
8. PUBLIC SERVICE REFORM 18/2 18/49
Bcero: 216/36 207/442
Coaep:kaHue TeMAaTHYECKHX Pa3/1eI0B TUCHUILINHBI
HaumenoBanwue pasnena Conepsxanue pasnena
dopmMupoBaHUE KOMMYHUKAaTUBHBIX KOMIIETEHIMI 1Mo Teme. Pa3Buthe y cry-
JICHTOB y4eOHO-TIO3HABATCIILHBIX KOMIICTCHIIMA B paMKax paboThl Co
CIIOBapsIMH, Y4eOHBIMH MaTepHallaMH, ayquo U BUJEO KOMIIOHeHTaMu. Pa3Bu-
THE Yy CTYJICHTOB MPOIYKTUBHBIX HABBIKOB TOBOPEHUS B (hopMaTe TeneOHHBIX
1. BASIC pa3roBopoB. Pa3BuTHe MpoIyKTUBHBIX HAaBBIKOB B (popMaTe HamMcaHUs KOPOT-
DEFINITIONS IN KUX JTJUYHBIX DJIEKTPOHHBIX MMUCEM U MPECTaBICHUS JUYHON HH(DOpMaIuu.
PUBLIC Present Simple. There is (are). Present Continuous. Past Simple. Past Continu-

ADMINISTRATION

ous. Word order. Modal Verbs (1).

[IonsATHE O HOPMATUBHOM JINTEPATYPHOM IMPOU3HOUIEHUH. JloJIrHe U KpaTKue
TJIaCHBIC 3BYKH.

Crunuictuyeckn HeWTpaiabHas Haubosee ynorpeOuTenbHasl JIEKCHKa, OTHOCS-
mascs K odmemy s3bIKy. CoueTaeMocThb CIOB.

2. SEPARATION OF
POWERS

@opMHpPOBaHNE HABBIKOB MOHOJIOTMYECKOW M JUAJIOIMYECKON pedyH MO TeME.
Pa3Butne HaBBIKOB HU3Yy4aromiero 4TCHUs. Crioco0bl BBIPpAXKCHUA CPABHCHUSA U
IIPOTHUBOIIOCTABJICHUS.

Questions. Irregular verbs. Present Perfect. Personal pronouns. Past Simple and
Present Perfect Active. Past Perfect Active.

CioBecHOe YAapCHUcC (ynapHLIe TJIACHBIC TMOJIHO3HAYHBIX CJIOB U PCAYKIHUA
IJIacHbIX). UTeHre TpaHCKPUIIIUH.

Haubonee pacnipocTpaHeHHbIE pa3roBOpHbIE (OPMYIIbI, KITHUILIE.

3. SYSTEMS OF
GOVERNMENT

(DOpMI/IpOBaHI/IC mparMaTuiICCKux yMeHHfI, BKIHOYAIOIINX CHOCOOHOCTh U
TOTOBHOCTb OPHUCHTHUPOBATLCA B HE3HAKOMOU CTpaHEC, yCTaHABJIMNBATh pequoﬁ
KOHTAaKT IpH 6p0HI/IpOBaHI/II/I TOCTUHHUIBI U aBnaOMIIeTOB. Pa3BuUTHE HABBLIKOB
ayJIMpOBaHUs, MOHOJIOTHYECKOW U JUATOTHYECKON peun Ha 0a3e TeMaTHYECKH
OPHUCHTHPOBAHHBIX TCKCTOB. Pa3Butue HaBBIKOB mpocMoTpa BI/L[[CO(I)I/IJ'IBMOB.

I will and I’m going to. Present and Past Simple Passive. Present and Past
Continuous Passive. Present and Past Perfect Passive.

3akperieHue MPaBUIbHON apTUKYIISIIUH.

OcHOBHEIE PCUYCBBIC MOACIIN IJid MEpCAadu OCHOBHOI'O COLACpPKaHHA TCKCTA.




HaumenoBanue paznena

Copnepxxanue paszaena

CB?ISYIOH_[I/IC CJIOBA.

4. CIVIL SERVICE

Pa3BuTHE HaBBIKOB 03HAKOMUTEIBHOTO M U3YYAIOIIETO YTEHHUS 110 TEME.
Pa3BuTHe HaBHIKOB MOHOJIOTMYECKON peuH (IIpe3eHTalus) Ha 6aze
TEMATUYECKU OPUEHTUPOBAHHBIX TEKCTOB U ayIMO3AIUCEH 110 TEME.
dopMupoBaHuE Y CTYJEHTOB HaBBIKOB IMChMa B (OpMAaTe U3JI0KEHUS CBOETO
MHEHHS O COCTOSIHMM TOCYAapCTBEHHOM ci1yk0bl B PO u BenukoOpuranuu.

So and such. Adjectives: word order. Degrees of comparison of adjectives and
adverbs. Countable and uncountable nouns. Noun+noun. Much, many, little,
few. Any, some, no.

OnnoynapHbsie U ABYYyJapHbIe ciioBa. IHTOHAIMS CTUIMCTUYECKH HEUTPaIbHON
peun (MMoBeCTBOBaHUE, BOTIPOC).

3HAKOMCTBO €  OCHOBHBIMHM  THIAaMHM  CJIOBapel:  JBYS3bIYHBIMM U
OJIHOSA3BIYHBIMHU.

5. STRATEGIC
MANAGEMENT

dopMHUpoBaHUE MpParMaTUYecKUX YMEHUH, BKIIOYAIOIIUX CIHOCOOHOCTh H
TOTOBHOCTb TIOHUMaTh M (OPMHUPOBATH CTPATETUYECKOE YIPaBICHUE B
MyOJIMYHOM KOHTEKCTE.

Pa3BuTne HaBBIKOB ayJMpOBAHUS, MOHOJIOTMYECKOW U THAIIOTUYECKON PEYr Ha
0a3ze TeMaTHYeCKH OpPUEHTHUPOBAHHBIX MaTepuanoB. Pa3BuTue HaBBIKOB
MIPOCMOTpa BUACODUITBLMOB.

Present tenses for the future. Noun+preposition. Verb+preposition.
COBepIHGHCTBOBaHI/Ie MMPONU3HOCUTCIIBHBIX HAaBBIKOB u HaBBIKOB
WHTOHHUPOBAHMSI POCTHIX U CIIOKHBIX MPEITI0KEHUH.

CrunucTryeckn HeUTpanbHas HauOoJsiee YmoTpeOWTeNbHas JICKCHKA OOIIero
SI3BIKA.

6. NEGOTIATING

Pa3BuTHEC HaBBIKOB O3HAKOMHTEIHLHOTO W M3YYAOIIEr0 YTEHUS IO Teme. Pas-
BUTHE HAaBBHIKOB MOHOJOTHYECKOW M JUANIOTHYecKoi peud mo Tteme. CrocoOsl
BBIPAXKEHHS CYXKICHUM «3a» U «IPOTHBY». PazBUTHE y CTYIEHTOB MPOIYKTHUB-
HBIX HaBBIKOB MUChMa. DOPMUPOBAaHNHE HABBIKOB MPOCMOTPA BUACO(DUIHMOB.
Pa3BuTHEC HaBBIKOB O3HAKOMHTEIHLHOTO W M3YYAOIIEr0 YTEHUsS 1Mo Teme. Pas-
BUTHE HABBIKOB MOHOJIOTHYECKOW peuM (Mpe3eHTanus) Ha 0a3e TeMaTHYeCKU
OpPUEHTUPOBAHHBIX TEKCTOB WM ayAuo3anuceld mo teme. DopMuUpoBaHHEe y CTY-
JICHTOB HABHIKOB MHCHMA.

Be (get) used to smth. Used to do smth. Conditionals.

Put™m peun: ynapHble U HeylapHbIe CIIOBA.

3HAKOMCTBO C JIEKCUKOU (popMaibHOTO ¥ HEHOPMATILHOTO CTUJIEH peuHn.

7. PR IN PUBLIC
SERVICE

dopmMupoBaHNE KOMMYHUKATUBHBIX KOMIIETEHLUH MO TeMe (poJieBas HIpa).
PazButue y CTyJeHTOB y4eOHO-TIO3HABATEJIBHBIX KOMIIETEHUUH paboThl co
CIIOBapsIMH, Y4eOHbIMH MaTepHallaMH, ayJuo- U BUJe0- KoMIoHeHTaMu. Crio-
COOBI BBIpAXKEHUSI MPUUYUHHO-CIIEICTBEHHBIX CBSI3€H, BhIpaKEHNE KOHTPACTHBIX
CYXJEHHH, COeTMHEHUE BbICKa3bIBaHUN. Pa3BUTHE HABBIKOB NMHUChMa B (hopmare
HAIlMCAHUS I€JIOBBIX ITMCEM U aHHOTALUH.

Reported speech. Articles.

ba3oBasi TepMHHOJIOIUS CIIEHUATBbHOCTU. 3HAKOMCTBO C TEPMUHOJIOTHYECKUMU
CJIOBAPSIMH.

8. PUBLIC SERVICE
REFORM

Pa3BuTHe y CTyIEeHTOB Y4eOHO-TIO3HABATEIbHBIX KOMIIETEHIIMH B paMKax
paboThl CcO cloBapsiIMU; YYEOHBIMH MaTepHallaMH, ayJauo- W BHJIEO-
KOMITOHEHTaMHU 10 Teme. Pa3BUTHEe HaBBHIKOB MUChMa B (hopMaTe HaAIMCAHHS
JIEJIOBBIX ITUCEM, OTUETOB, MMCbMEHHBIX TBOPYECKUX PaboOT.




HaumenoBanue paznena

Copnepxxanue paszaena

AHTJINICKOM.

Reflexive pronouns. Modal Verbs (2). Adjectives ending in —ing and —ed.
Crnenuduka TEpMHUHOB W CIIOBOCOYETAHWN B OPUTAHCKOM M aMEPHKAHCKOM

4. OBPA30OBATEJIBHBIE TEXHOJIOI'MHN

[Tpu npoBeneHnH y4eOHBIX 3aHATHHA 1O TUCIHMIUIMHE YHUBEPCUTET 0OCCIICUYMBACT PAa3BUTHE Y
00yJaronuxcsi HABBIKOB KOMaHJHON Pa0OThI, MEKIMYHOCTHONH KOMMYHUKAIIMH, IPUHSTUAS PEIICHUH,
JUIEPCKUX KAa4eCTB (BKIJIOYAs POBEJICHUE WHTEPAKTHUBHBIX JICKIIHIA, TPYIIIIOBBIX TUCKYCCHUI, POJIEBBIX
UTp, TPCHUHTOB, aHATN3 CUTYyallud U MMHUTALMOHHBIX MOJIENICH, MPEToJaBaHie NUCHUIUINH B (opMe
KYpPCOB, COCTaBJICHHBIX Ha OCHOBE PE3YyJIbTaTOB HAYYHBIX HCCIICAOBAHHMI, IPOBOJUMBIX YHHUBEPCHUTE-
TOM, B TOM 4YHCIIE C Y4YETOM PETHOHAJIBHBIX OCOOCHHOCTEH MPO(EeCCHOHATBHON esATEIBHOCTH
BBIITYCKHHUKOB U MOTpeOHOCTEl paboroaareneit Camapckoit odnactu).

OO6pazoBarenbHbIE TEXHOIOTUN

HaunmenoBanue tex-

CopeprkaHue TEXHOJIOTHI

AIIaHTI/IpOBaHHBIe MCTOJbI pCaJin-

HOJIOTUH 3aIin
. ITouckoBbie METOABI 0OYYEHUS, TTO-
AKTHUBHOE B3aUMO/JICHCTBHE 00YJaIOIIIX-
CTaHOBKA TMI03HABATEJILHBIX 33134 C
Csl ¢ IPOOJIEMHO-TIPE/ICTaBICHHBIM
Y4ETOM HHIUBUAYAILHOTO COLIH-
[Tpobnemuoe 0Oyde- |copep:kaHueM OOydeHHs, UMEIOIIee I1e- .
N AJIHOT'O OTIBITAa M OCOOEHHOCTEH
HUE JBIO Pa3BUTHUE [TO3HABATEIBHOM
. |oOyuaromuxcs ¢ OrpaHH4eHHbBIMU
CIIOCOOHOCTH Y aKTUBHOCTH, TBOPYECKOM
BO3MOKHOCTSIMHU 3710POBbS U HHBA-
CaMOCTOSTEIILHOCTH O0YYaIOIINXCA.
JMJIOB.
[TorpyxeHnue o0y4aromuxcs B onpee-
JICHHYIO NIPEeIMETHYIO 00J1acTh,
BO3MOKHOCTH KOTOPOTO 3aJI0KEHBI B
yueOHOM IJ1aHe 00pa3oBaTeNbHOM Ipo- | MeToabl NorpyKeHHUsl, yUuThIBatO-
rpaMMBbl IOCPEACTBOM OJHOBPEMEHHOTO ue TUHAMUKY U YPOBEHb
KonnentpupoBanHoe P pen AHOBP HIME A ynyp
oByuere W3Yy4YEeHUs TUCIUTLIINH, UMEIONUX BhIpa- | pabOTOCIIOCOOHOCTH O0YJArOIITMXCSI

’KEHHbIE MEXXJUCIUIUTMHAPHBIE CBA3H.
Nmeer nenpro MOBBIIEHUE KaYECTBA OC-
BOEHHUS OTIpeIeNIeHHON peAMETHON
oOactu 6e3 yBenTu4eHUsI TPYJOEMKOCTH
COOTBETCTBYIOUIMX JAUCIUIIUH.

C OIr'paHUYCHHBIMH BO3MOKHOCTAMU
3A0POBbA U MHBAJIUJ0B.

PasBuBaromiee 00yue-
HHUC

OOyueHnue, OpUeHTHPOBAHHOE HA PA3BU-
TUE (1)I/ISI/ILIGCKI/IX, IIO3HaBaTCIbHBIX U
HPaBCTBEHHBIX CIIOCOOHOCTEH 00yUaro-
nIuxcAa l'IyTéM UCIIOJB30BaHUA UX
MIOTEHIIMAJIbHBIX BO3MOYKHOCTEN C YU4ETOM
3aKOHOMEPHOCTEN JaHHOTO PAa3BUTHSI.
Nwmeer nienpio opMUpOBaHNE BBICOKON
CaMOMOTHBAIIUHU K 06yqu1/I}0, T'OTOBHO-
CTH K HETIPEPHIBHOMY O0YUEHHIO B
TEYEHHE BCEH KU3HU.

MeToab! BOBI€UEHHS 00yUYaIOIINXCs
C OrpaHUYCHHBIMH BO3MOXHOCTAMU
3]I0pOBbsI 1 MHBAJIUIOB B pa3jiny-
HBIC BUJBI JE€ATCIBHOCTU HAa OCHOBE
WX WHAUBUYATbHBIX BO3MOXKHO-
CTeH U crnocCOOHOCTEHN U C y4eTOM
30HBI OJVDKANIIEro pa3BUTHS.

AKTHBHOE, UHTEPAK-
TUBHOE 00yUYeHHe

BcemepHast BCeCTOpOHHSIS aKTUBU3AITUS
y4e0HO-IT03HABATEIbHON ACITETLHOCTH
00yJaronuXxcs MOCPEACTBOM Pa3IHUHBIX
(hopM B3aMMOJICHCTBHS C IIPEToIaBaTelieM
U apyr ¢ apyrom. Mimeer nenpio hopmu-
POBaHKE U Pa3BUTHE HABBIKOB KOMaHHOW

MeTobl COIMAaTbHO-aKTUBHOTO
0o0yuYeHHs C y4eTOM UHAUBHUAYalIb-
HOT'O COIIMAJIbHOIO OIBITA U
0COOEHHOCTEH 00YJarOIINXCSI C OT-
PaHUYECHHBIMH BO3MOXXHOCTSIMU
3JI0pPOBbSI 1 MHBAJIHJIOB.




HaumenoBanue tex-
HOJIOTUN

CoaeprxkaHue TEXHOJIOTUI

AanTupoBaHHBIC METOIBI PEATH-
3aIin

pa6OTBI, MEKIIMIYHOCTHOM KOMMYHHKa-
Uy, JAACPCKUX KA4YCCTB, YBEPCHHOCTHU B
CBOCH YCIICHIHOCTH.

PednexcuBnoe 00y-
YeHHe

Pa3Butue cyOBEeKTHBHOTO OIBITA M KPU-
TUYECKOTO MBIIUICHUS 00yJarOIInuXCs,
0CO3HaHHE O0YJAIOIIUMHUCS «IIPOTYKTOBY
Y TIPOLIECCOB YUEOHOM NEesTeTbHOCTH, T0-
BBIIICHHE KayecTBa O0yYCHHS HA OCHOBE
nHpopMaIuu 0OpaTHOM CBS3H, IMOTYUEH-
HOIi 0T oOyyaromuxcs. imeer nenbio
(dbopMHUpOBaHKE CIIOCOOHOCTH K CaMOIIO-
3HaHUIO, aJICKBATHOMY CaMOBOCIIPHITHIO

TpaauumonHsie pedaeKCHBHBIE Me-
TOJIBI ¢ 00SI3aTEILHON 00paTHOM
CBSI3bI0, TIPEUMYIIIECTBEHHO OPHCH-
TUPOBAHHBIC HA PA3BUTUE
aJICKBaTHOTO BOCTIPUSTHS COOCT-
BEHHBIX 0COOCHHOCTEH
00yYaroIMUMUCS ¢ OTPaHUYCHHBIMU
BO3MOXHOCTAMHU 3JO0POBbs U MHBA-

JIAJAMH.

W I'OTOBHOCTHU K CAMOPA3BUTHIO.

5. HEPEYEHb YYEBHO-METOJAUYECKOI'O U UTHOOPMALIMOHHOI'O
OBECIIEYEHUSA JUCIUITJIMHBbI

YuyedHast 1uTEpaTypa, B TOM YHCJIe:

Ocnoeénas:

. I'mausarynnmuna, J.P. English for Public Administration=AHrauiickuii S3bIK IS CTYJCHTOB,
o0yyaromuxcs 1o HanpasieHuto «l'ocynapcTBeHHOE U MyHULMNIAIbHOE yipaBieHuey»: Central,
Regional and Municipal Administration : yae6HOoe mocoowue / [I.P. 'mausATY ITMHA,

I'.P. ®acxyrnunoBa ; MunucrepcTBo oOpa3oBanus u Hayku Poccuu, denepaibHoe rocyaapet-
BEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKIECHUE BBICIIETO TPO()ECCHOHATBHOTO
obpa3oBanus «Ka3zaHCKUIl HalMOHANBHBIN UCCIIET0BATEIbCKUI TEXHOJIOTHYECKUN YHUBEPCH-
teT». - Kazans : M3narensctBo KHUTY, 2013. - 104 c. : wi., Tabmn. - bubmuorp. B kH. - ISBN
978-5-7882-1429-0 ; To e [DnexTpoHHsIil pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=258769

WNHocTpaHHbIN A3bIK: (QHTTIUICKUH SA3bIK): COOpHUK 3a1aHuil / MUHHCTEPCTBO KynbTypbl Poc-
cuiickoit ®enepanuu, PI'bOY BIIO «KemepoBckuii rocy1apCTBEHHbIN YHUBEPCUTET
KYJIbTYpPbI M HCKYCCTB», CollMaabHO-T'yMaHUTapHbI HHCTUTYT, Kadenpa nHoCTpaHHBIX S3bI-
koB u Jp. - Kemeposo: KemI['VKU, 2014. - 211 c. : un., cxem., Tadin.; To xe [DIEKTPOHHBIHI
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=275355

Conogeii, E.W. TIpakTrueckuii Kypc aHriauiickoro s3bika: yueonoe nocoodue / E.M. Conosei;
MunuctepcTBo oOpa3zoBanus U Hayku Poccuiickoit @enepariuu, OeepanbHOE TOCY1apCTBEH-
HOe 010/KETHOEe 00pa30BaTEIbHOE YUPEXkKACHUE BBICIIEr0 MPO(eCcCHOHATBHOTO 00pa30oBaHus
«OpeHOyprekuii rocy1apCcTBeHHBIA YHUBEpCUTET». - OpenoOypr: OI'Y, 2014. - 139 c.; To xe
[Onekrponnslii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=330596
MunakoBa, T. AHTTHICKUN S3BIK JJI CTYICHTOB 3209HOM (hOpMBI 00YUEHUS : yueOHOE IMOCOo-
6ue / T. MunakoBa, T. boukapesa ; Muno6puayku Poccun, ['ocynapcTBenHoe
o0pazoBaresbHOE YUPEXKICHHUE BRICIIETO MPodecCHOHATBHOTO 00pa3zoBanus «OpeHOypreKuit
roCyJapCTBeHHbIN yHUBepcuTeT». - OpenOypr : UTIK T'OY OI'Y, 2011. - 225 c. - bubnauorp. B
KH. ; To xe [DnexTponHsIif pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=259269

JIsinsie, C.B. AHTTIUHACKHI SI3BIK JUTs1 COMOIIOTOB : yueOHoe mocobwue / C.B. Jlsnses,

N.A. Ckpunynosa. - M. : ®nunTa, 2011. - 128 c. - ISBN 978-5-9765-0980-1 ; To xe [Dnek-
TponHbIi pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=79360

onnwmumeﬂbHaﬂ :
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http://biblioclub.ru/index.php?page=book&id=330596
http://biblioclub.ru/index.php?page=book&id=259269
http://biblioclub.ru/index.php?page=book&id=79360

1. Jposzmnoma, T.IO. English Grammar=I"pammaruka anrnuiickoro s3bika: Reference and Practice.
Version 2.0. : yae6Hoe nmocodue / T.}O. [Ipo3nosa, B.I'. Maunosa, A.W. bepecrosa. - CIIO. :
Awntonorus, 2012. - 424 c. - ISBN 978-5-94962-165-3 ; To xe [DnexTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=213307

2. IlepByxuna, C.B. Aurnmiickuii si3pIK B Ta0imnax u cxemax : nocodue / C.B. [lepByxuna. - U3,
5-e. - PoctoB-H/]] : ®enukc, 2013. - 189 c. : uin. - (be3 peneruropa). - bubmmorp. B kH. - ISBN
978-5-222-21201-1 ; To xe [DnexTponusIii pecype]. - URL:
http://biblioclub.ru/index.php?page=book&id=256259

3. Cumonosa, K.}O. Aurnuiickuii anst PR-cnenmanucros : yue6Hoe nmocodue / K.FO. CumoHoBa ;
Cubupckuii rocy1apCTBEHHBIH YHUBEPCUTET (PU3NUECKON KYIbTYpHI B criopTa. - Omck : M3na-
tenbcTBo Cubl'Y®K, 2008. - 108 c. - bubmuorp.: ¢. 106. ; To xe [DneKTpoHHBIH pecypc]. -
URL: http://biblioclub.ru/index.php?page=book&id=274511

JInueH3noHHoOE MPOrpaMMHOe obecneyeHue:

Microsoft Office 2007. Horosop 347 ot 30.08.2007, moroBop 989 ot 21.11.2008 c IIporpammusie
TEXHOJIOTHUH;

Microsoft Windows 7 Professional x64 RUS. B pamkax mnoamucku Microsoft Imagine (0bL10
Dreamspark): moroop 48770/CAM3615 ot 08.10.2014, axt Tr061184 or 31.10.2014; morosop
Tr000055182 ot 16.11.2015, akt Tr061918 ot 08.12.2015; moroBop Tr000114451 ot 01.11.2016 ¢
CodrnaiiH.

CO Moodle. Cpena quCTaHIIMOHHOTO OOYYEHHUS C OTKPBITHIM UCXOIHBIM KOJIOM (pacipoCTpaHseTCsI
CBOOOJTHO).

IIpodeccuonanbubie 6a3bl JAHHBIX:

Business Dictionary - http://www.businessdictionary.com/

OBbC «YHuBepcuTerckas oubnmnoreka onnaita» http://biblioclub.ru
Hayunas snextponnas 6udnaunoreka http://eLIBRARY.RU
Government executive. Com http://www.govexec.com/

I/IH(])OpMaIII/[OHHI)Ie ClIPpaBOYHLIC CUCTEMbI:
Writing the Basic Business Letter
http://owl.english.purdue.edu/owl/resource/653/01
Business Writing
http://www.businesswritingblogs.com
Business-letters.com
http://www.business-letters.com/categories.htm
Business Plans Samples
http://www.bplans.com/samples/sha.cfm

Free Business and Legal Forms
http://www.businessnation.com/library/forms

6. MATEPUAJIBHO-TEXHUYECKAS BA3A OBPA3OBATEJIBHOI'O ITPOLUECCA 110
JUCHUIIVIMHE

CrenanbHble OMEIEHHS TPEJICTABIISAIOT COO0H yueOHbIe ayJUTOPUH IS IPOBECHUS 3aHATUI
JIEKITMOHHOTO THIIA, 3aHATHHA CEMHHAPCKOTO THIIA, KYPCOBOTO MPOSKTHUPOBAHUS (BBIIOJHEHHS KYpCO-
BBbIX paboT), IPYNIOBBIX U MHIUBUAYATbHBIX KOHCYJbTAIMH, TEKYIIET0 KOHTPOJIS U MPOMEXYTOUHOMH
aTTeCTAlllH, a TaKXKe TIOMEIEHHSI ISl CAMOCTOSTEILHOW paOOThl M MTOMEUICHHUS TSl XPaHEHUS U TIPO-
(buIIakTHYeCKOro 00CIyKMUBaHUS y4eOHOT0 000py10BaHMUS.

CnennanpHble TTOMENICHUS] YKOMIUICKTOBAHBI Y4eOHOM MeOenbio, B TOM 4HCIIEe MEOENbIo Ul
IperoiaBaTeNs AUCIHUIUTIHBI, YIeOHOH TOCKON, M TEXHUYECKUMHU CPEACTBAMHU O0YUCHHUS, CITyKAIIUMHU
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http://elibrary.ru/
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IUIsL TIpe/ICTaBlIeHUs] yuyeOHOM MHpOpManuu OOJBIION ayAuTOpUHU (MYIbTUMEAUUHBIA MPOEKTOpP, IK-
paH, KOMITbIOTEP, 3BYKOBBIE KOJIOHKH, UHTEPAKTUBHAS JJOCKA).

Jnist mpoBeieHUs 3aHATHIA JEKIIMOHHOTO THITA UCTIOIB3YIOTCS HAOOPBI IEMOHCTPAIIMOHHOTO 000-
pyIoBaHUS U y4eOHO-HAIJIAIHBIX TOCOOMIA, 00ecreunBaroIINe TEMATHUECKHUE UILTIOCTPAIIHH.

[Tomemenust 111 caMOCTOSATENBHON pabOThl OOYUYaAIOLUIUXCS OCHALIEHbl KOMIBIOTEPHON TEXHM-
KOM C BO3MOYKHOCTBIO MOJKIIOUCHHS K ceTH "VHTepHeT" n o0ecredeHueM JOCTyIa B AJICKTPOHHYIO
nH(OPMAIIMOHHO-00pa30BaTENLHYIO Cpely OpraHU3aIiH.

DNEeKTPOHHO-OMOIMOTEYHBIE CUCTEMBI (JIEKTPOHHAsE OMOJIMOTEKA) M JIEKTPOHHAsT WH(OpMAaIH-
OHHO-00Opa3oBaTeibHas cpeja 00ecleYMBAET OJHOBPEMEHHBIM JOCTYI HE MeEHee 25 MpOLIEHTOB
o0y4Jaronmxcs.

OOyuaronyecss U3 4ucia JHIl C OTPAHUYCHHBIMA BO3MOXKHOCTSMHU 370POBBSI 00€CIEUNBAIOTCS
ANIEKTPOHHBIMU O0Opa30BaTeIbHBIMU pecypcaMu B (OpMax, aJanTUPOBAHHBIX K OTPAHUUYEHUSM HX
3J10pOBBSI.

7. METOAUYECKHUE YKA3AHUSA 11O OCBOEHUIO JUCHUIIJINHBI

MeTtoauyeckue ykazaHus 1Jisl IpenogaBaTes

W3yuenne AMCUMIUIMHBI TPOBOJUTCA B (OpME JICKIMH, MPAKTHYECKUX 3aHATHH, OpraHU3alun
CaMOCTOSITENILHOM PabOTHI CTY/IEHTOB, KOHCYJIbTalMid. [ 1aBHOE Ha3HaueHUE JEKIUU - OOECHEeUUTh
TEOPETUYECKYI0 OCHOBY OOYYEHUS, pa3BUTh MHTEpPEC K YUeOHOU IESATEeIbHOCTH U KOHKPETHOW yueo-
HOM JucuuIuiMHe, cCHOPMHUPOBATH Y CTYACHTOB OPUEHTHUPHI I CaMOCTOSITENIbHOM paboThl Hal
KypCoM.

OCHOBHOH 1I€JIBIO MPAKTUYECKUX (B T.4. JaOOpaTOpPHBIC) 3aHATHIL sBIsETCS 00CyKaeHHE HAaubo-
JIee CIIOKHBIX TEOPETHUUECKHUX BOIPOCOB Kypca, UX METOA0JOIMYEcKas U METoAuYecKas mpopadoTka.
Onu nmpoBogsaTcs B hopMe onpoca, AUCITyTa, TECTUPOBAHUS, 00CY>KICHHS JOKJIA0B, BBIMOJIHEHUS 3a-
JAHWUU U TIp.

CaMoctosTenbHas paboTa ¢ HAy4YHOW W y4eOHOM JIUTEpaTypol, U31aHHON Ha OyMaXKHBIX HOCH-
TEeNSX, AOMOJIHAETCS pabOTOM C TECTUPYIOIIMMH CHCTEMaMHU, ¢ podeccnoHalIbHBIMU 0a3aMU JaHHbIX.

MeTtopl TpOBEIEHUS Ay IUTOPHBIX 3aHATHI:

- JIEKIIUHY, peaiu3yeMble Yepe3 U3JI0KEeHHe yueOHOro MaTepraia Mo 3anmch ¢ CONpPOBOKIECHUEM
HaTrJISTHBIX TTOCOOUIA;

- IMPAKTUYCCKHUE 3aHATHA, BO BPEMA KOTOPLIX CTYACHTBI BBICTYIAIOT C JOKJIaAaMM IO 3apaHEe
MPEUIOKEHHBIM TEMaM U JUCKYCCHOHHO 00CYKAAI0T UX MEXKAY COOOM U mpernojaBaTesieM; pelarTcs
MpaKTUYECKHUE 3a/1au (B KOTOPBIX pazOMparoTCs M aHATM3UPYIOTCS KOHKPETHBIC CUTYaIlMH) C BBIpa-
00TKOI yMeHHsI (HOPMYIHPOBATH BHIBOJIbI, BBISABIATH TEHASHIIMH U MIPUUYUHBI U3MEHEHUS COIMAIbHBIX
5[BJI€HHI>'I; MMpOBOAATCA YCTHBIC U INHMCBMCHHBIC OITPOCHI (B BUJIEC TECTOBBLIX SaI[aHI/II\/'I) 1 KOHTPOJIbHBIC
paboThI (110 BOMpocaM JIEKIUH U MPAKTUYECKUX 3aHATHH ), TPOBOJATCS JEIOBBIE UIPHI.

.HGKHI/II/I — €CTb Pa3HOBUAHOCTDH y‘-IC6HOl"O 3aHATHUS, HAIIPABJICHHAA HAa paCCMOTPCHHUU TCOPECTUYC-
CKHX BOIPOCOB M3JIaraéMoil AMCIUILINHBI B JOTHYECKHU BBIIEPKaHHOU (hopMe. OCHOBHBIMU LENSIMU
JICKIINHN SBJISIIOTCS CUCTEMHOC OCBECIICHUE KIIFOYEBBIX TMOHSTUH W ITOJIOKEHUH 10 COOTBeTCTBYIOHIefI
TeMe, 0030p U OIIEHKA CYILECTBYIOLIEH MpoOIeMaTuky, ee METOAOJIOTHYECKHX U COLMOKYIbTYPHBIX
OCHOBAaHHMI, BO3MOXHBIX BAPUAHTOB PEIICHUS, 1aua METOJUYECKUX PEKOMEHIAIUN SISl TaJIbHENIIErO
U3Y4YEHHUs Kypca, B TOM UYHCIIE JINTEPATypbl U UCTOYHMKOB. JIEKIIMOHHAs Io1aya MaTepuaia, BMECTE C
TEM, He MpeAroaraeT UCKIIOUNTENbHYI0 aKTUBHOCTh MpernojaaBaress. JIEKTop M0MKeH CTUMYIHPO-
BaTh CTYACHTOB K YYaCTHIO B OOCY)XIEHMHM BOIIPOCOB JIEKIIMOHHOTO 3aHATHSA, K BBICKA3bIBAaHHIO
COOCTBEHHOW TOUKH 3peHus 0 00CyKIaeMoii mpodiieme.

[IpakTHueckue 3aHATUS HAIIPaBJIEHbl HA Pa3BUTHE CAMOCTOSTEILHOCTH CTYI€HTOB B MCCIIEA0BA-
HUM M3y4aeMbIX BOMNPOCOB U NPHUOOpEeTeHHWE YMEHUH U HaBbIKOB. [lpakThueckue 3aHATUS
TPaIUIIMOHHO TMPOBOJATCA B (opMe 0OCYKIeHHS MPOOJEMHBIX BONPOCOB B IPYIIE MPU aKTUBHOM
YY9aCTHHM CTYIEHTOB, OHU CIIOCOOCTBYIOT YIIIYOJICHHOMY H3Y4YeHHIO HamOolsiee (QyHIaMEHTATbHBIX W
CIIO’KHBIX MPOOJIEeM Kypca, CIIyKaT BaKHOW (opMOMN aHaiIM3a U CHHTE3a UCCIENyeMOro Marepuana, a
TaK)Xe MOJBEACHUS UTOTOB CaMOCTOSITENIbHON paboThl CTYACHTOB, CTUMYJIUPYS pa3BUTHE Mpodeccro-
HaJIbHOM KOMIIETEHTHOCTH, HAaBBIKOB M yMeHUH. Ha INpakTudecKux 3aHATHAX CTYINEHTBhI Yy4aTcs
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paboTaTh ¢ HAYYHOHN TUTEPATypPOid, YeTKO M JOXOTYMBO M3JaraTh MpoOJIeMbl U TpeiaraTh BApUaHTHI
UX pELIEHHUs, apryMEHTHUPOBAaTh CBOK MO3ULHNIO, OLEHUBATh U KPUTHUKOBATh MO3ULMUU JAPYTHUX, CBO-
001HO MyOJMYHO BBICKA3BIBATH CBOM MBICITH U CYXJICHHS, TPAMOTHO BECTH MOJEMHKY U MPEACTABISAThH
pe3yNbTaThl COOCTBEHHBIX UCCIIETOBAHUIMA.

[Ipu npoBeneHUM MPAKTUYECKUX 3AHSATUM MPENOJABATENb JOJDKEH OPUEHTHUPOBATh CTYAEHTOB
P MOATOTOBKE HCIIOJIb30BAaTh B MEPBYIO Ouepe/b CIEHUANbHYI0 Hay4HYIO JUTepaTypy (MOHOrpa-
(buu, cTaThu U3 HAYYHBIX )KYPHAJIOB).

Pe3ynbrarel paboThl HA IPAKTUUECKUX 3aHATUSAX YUUTHIBAIOTCA MPENOaBaTEeNIeM MPU BHICTABIIE-
HHUM UTOTOBOW OLICHKH M0 JaHHOM JucuuiuinHe. Ha ycmoTpeHue npenogaBareiis CTyI€HTbl, aKTUBHO
OTBEYAIOIINE HA 3aHATHUAX, U BBIIOJIHIIONIME PEKOMEHIAlUK MIPENoIaBaTelis IPU MOATOTOBKE K HUM,
MOTYT IMOJIYYHTh MOBBIMIAIONINI 0aJll K CBOEH OllEHKE B paMKaX IMPOMEXKYTOYHOH aTTeCTaIuH.

OcobenHocTH peanu3aluy JUCHUILVIMHBI B OTHOIIEHUH JIMI U3 YMCJIa HHBAJIUAOB U JIHIL C
OrPAaHUYEHHBIMHU BO3MO’KHOCTSIMH 3/10POBbSI

[Ipodeccopcko-nieqarorndeckuii cocTaB 3HAKOMUTCS ¢ TICUXOJI0T0-(pU3UOTIOTHIECKUMH 0COOeH-
HOCTSAMH OOYYaloIUXCs HWHBAIKWIAOB U JIML C OrPaHUYCHHBIMM BO3MOKHOCTSAMH 370POBBS,
UHIUBUAYAJIbHBIMU [IPOrpaMMaMU peadWInTaluu UHBaNUAOB (npu Hamuuuu). [Ipu HeoOxomumoctu
OCYILECTBIISICTCS OMOJHUTENbHAS MOJIEP)KKA MPENOoAaBaHusl ICUX0JIOTaMH, COLMAIBbHBIMU paOOTHHU-
KaMHM, IPOLIEIIIMMH ITOATOTOBKY aCCUCTEHTaMHU.

B cooTBercTBUM ¢ MeTOAMYECKMMH pekoMeHaanusamMu MunoOopHayku PD B kypce mpeamnosnara-
€TCcs HCIIOJIb30BaTh COLMAIBHO-aKTHBHBIE M pPE(IEKCUBHBIE METOAbl OOYYCHHS, TEXHOJOTUU
COLMOKYJIbTYPHOU peadMINTallMK C LENIbI0 OKA3aHUs MOMOLIM B YCTAHOBJIEHUU IOJHOLICHHBIX MEX-
JUYHOCTHBIX OTHOIIEHWH C JPYTMMHU CTYJSHTaMH, CO3/aHUM KOMQPOPTHOTO IICHUXOJIOTUYECKOTO
KJIMMata B cTyaeHdeckoi rpymmne. [lon6op u pa3paboTka yueOHbIX MaTepHaIoB MPOU3BOIATCS C yue-
TOM MPEOCTaBICHHS MaTepralla B pa3IudHbIX opmax: ayiuaibHON, BU3YaJIbHOM, C UCIIOJIb30BAaHUEM
CHELUAIbHBIX TEXHUUYECKUX CPEACTB U MH(POPMALIMOHHBIX CUCTEM.

CornacHo TpeOOBaHHUAM, YCTAaHOBIEHHBIM MuHOOpHayku Poccuu k mopsiaky peanusanuu odpa-
30BaTEIbHOMN JE€ATEIbHOCTH B OTHOLIEHUH MHBaIUI0B U il ¢ OB3, Heo0X0MMO UMETh B BU]LY, UTO:

1) uuBamuas! 1 nuua ¢ OB3 no 3peHu0 UMET IPaBO MPUCYTCTBOBATH HA 3aHATHUSX BMECTE C
ACCHUCTEHTOM, OKa3bIBAIOLIUM 00yUaronieMycst HeOOXOAMMYIO TOMOIIIb;

2) naBanuasl ¥ una ¢ OB3 no cinyxy UMEOT MpaBo Ha MCIOIb30BaHUE 3BYKOYCHIIMBAIOIIEH afl-
naparypsl.

[Ipn mpoBeaeHUM MPOMEKYTOUHOM aTTeCTallUy MO JUCUUIUIMHE 00ECeunBaeTcsi COO0IeHNE
CIIEAYIOIINX OOIIUX TPeOOBAHMIA:

- IPOBE/IEHNE aTTECTAllMU JJI1 HHBAJINI0B B OJIHOM ayAUTOPUH COBMECTHO € 00yUYarOLMMUCS, HE
SBJISIOIIMMUCS UHBAJIMAAMU, €CJIM 3TO HE CO3/1aeT TPYJHOCTEH JIUIsl MHBAJIHMIOB M MHBIX 00yJaroIuxcs
IIpU IPOMEKYTOUYHOM aTTeCTaluy;

- TIPUCYTCTBHE B ayJAMTOPUHU ACCHCTEHTa (ACCHCTEHTOB), OKa3bIBAIOIIETO OOYdYaOUIMMCs MHBa-
JUAaM HEOOXOIMMYIO TEXHUYECKYIO TIOMOIIb C YYETOM MX MHIUBUAYAIbHBIX OCOOEHHOCTEH (3aHATH
pabouee MecTO, MepeIBUraThCsl, MPOYUTATH U OOPMUTH 3aJaHue, OOLIATHCS C IK3aMEHATOPOM);

- T0JIb30BaHHE HEOOXOJMMBIMHM OO0YyYarolIMMCS HMHBAJIUIAM TEXHUYECKHMMM CPEICTBaMU IpH
MIPOXOXKJICHUH IPOMEKYTOUHON aTTECTAllMU C YU€TOM X UHAWBUIAYAIbHBIX OCOOCHHOCTEH;

- o0ecrieueHne BO3MOKHOCTH OECTIPENATCTBEHHOIO J0CTYIa 00y4Yaronuxcs HHBAIUIOB B ayIu-
TOpHUH, TyaJeTHbIE U IpyTHe MOMEIEHHs, a TAK)KE UX MPeObIBaHMS B YKa3aHHBIX TOMEIIEHUSX.

[lo mucbMeHHOMY 3asBIIEHHIO OOYyYaroOLIErocs MHBAIMJA MPOAOKUTEIBHOCTh MPOXOXKIECHUS
UCTIBITAaHUS TPOMEKYTOUHOM aTTecTaluu (3a4era, 3K3aMeHa, U Jp.) 00yJaromyuMcs HHBAJIUI0M MOXKET
OBbITh YBEJTMYEHA 110 OTHOLICHHUIO K YCTAaHOBJIEHHOM MPOIOJKUTEILHOCTH €r0 CAAYU:

- TIPOJIOJKUTEIBHOCTD CJIa4YM MCIIBITAaHUS, IPOBOAMMOTO B MHUCbMEHHOH (hopMme, - He Gojiee ueM
Ha 90 MUHYT;

- MPOJOJKUTENBHOCTh MOATOTOBKH 00Y4YaroLIerocs K OTBETY, IPOBOJAMMOM B YCTHOU (opme, -
He Oosiee yem Ha 20 MUHYT;
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B 3aBucuMOCTH OT WHIMBUIYaTbHBIX 0coOeHHOCTel oOyuatomuxcs ¢ OB3 YHuBepcuter obec-
[I€YMBAET BHIMOJIHEHUE CIEYIOIUX TPeOOBaHUI PHU IPOBEACHNH aTTECTALUU:

a) IS CJICTIBIX:

- 33/1aHUS U MHBIE MaTepUabl Ui MPOXOXKAECHUS IPOMEKYTOUHON aTTecTaluu O(pOPMIISIOTCS B
BUJIC DJIEKTPOHHOI'O JOKYMEHTAa, JOCTYHMHOIO C MOMOIIBI0 KOMIIBIOTEPA CO CIEHUATU3UPOBAHHBIM
IIPOrpaMMHBIM 00€CTIeYeHHEM AJIS CIIENbIX, JTM00 3aUUTHIBAIOTCS ACCUCTEHTOM,;

- IMCbMEHHBIE 3a/IaHHsI BBIMTOJIHSAIOTCS 00yJaromuMucs Ha Oymare pesbeHO-TOUCUHBIM IpH)-
ToM bpaiing uiam Ha KOMIBIOTEpE CO CIELUATU3UPOBAHHBIM IIPOrPAaMMHBIM OOECIEUeHHEM s
CIIEIIBIX, 100 HAJUKTOBBIBAIOTCS] ACCUCTEHTY;

- IIpY HEOOXOAUMOCTH 00YYarOIUMCS IPEAOCTABIIACTCS KOMILIEKT MTMCbMEHHbBIX PUHAUIEAKHO-
crei m Oymara i nuchbMa penbedHO-ToueuHbM wmpudpToM bpaitna, kommbooTep co
CHELUAIU3UPOBAHHBIM IPOrPAMMHBIM 00ECIIEYEHUEM /IS CIIETbIX;

0) 1S CITa0OBUIALINX

- 3aJJaHMsI U MHbIE MaTepUalIbl Ul CIa4M SK3aMeHa 0(OPMIIIOTCS YBEITMUEHHBIM IIPU(TOM;

- oOecrieuynBaeTCsl HHIMBUyaTbHOE paBHOMEpHOE ocBemeHue He Menee 300 okc;

- IIpu HEOOXOAMMOCTH OOYYaIOUIMMCS MPEIOCTABISETCs YBEJINYMBAIOLIEE YCTPOICTBO, AOMYC-
KaeTCsl UCIOJIb30BAHNE YBEITMUNBAIOIINX YCTPOHCTB, UMEIOMIUXCS Y 00YyJaOLIIXCS;

B) JUISl INIYXUX U CJIA0OCIBIIIAIIUX, C TSXKEJIBIMUA HAPYIICHUSAMU PEUH:

- obecnieunBaeTCsA HAIMYKE 3BYKOYCHIIMBAIOLICH anmnapaTypbl KOJUIEKTUBHOTO MOJIb30BaHUS, TIPU
HE00X0AUMOCTH 00YyYaroIUMCsl NIPEIOCTABISIETCsl 3BYKOYCHIIMBAIOIIAs annapaTypa WHAUBUYalbHO-
'O TI0JIb30BAHUS;

- [10 UX JKEJIAHUIO UCIIBITAaHMsI TPOBOJATCS B MUCbMEHHON (popme;

T) AU UL ¢ HApYIIEHUSIMHA OTIOPHO-/IBUTATEIBHOTO anmnapaTa (TsDKEJIbIME HapyIICHUSIMH J[BU-
rareibHbIX (YHKLINH BEPXHUX KOHEUHOCTEH MM OTCYTCTBUEM BEPXHUX KOHEUHOCTEH):

- MMUCHMEHHBIE 33/IaHUS BBIOJHAIOTCS O00YJaOIUMICS Ha KOMIIBIOTEPE CO CIEIHUATU3HPOBAH-
HBIM IIPOrPaMMHBIM 00€CIIEYeHUEM HJIM HaJUKTOBBIBAIOTCS ACCUCTEHTY;

- 10 WX YKEJIAHWIO MCITBITAHHI POBOMATCS B YCTHOM (hopme.

O HeoOxoaMMOCTH OOecIieueHus CrieUalbHbIX YCIOBUN /ISl IPOBEACHUS aTTecTallui 00yJaro-
IIMHACS JOMKEH COOOIINTL MUCBMEHHO He mo3aHee, yeM 3a 10 gued mo Havaima arrectamun. K
3asBJICHUIO MPUJIAraoTcs JTOKYMEHTHI, OATBEPKIAIOIINE HAIUYMe Y 00ydarolierocs UHIUBUAYaIb-
HBIX 0COOEHHOCTEH (IIpH OTCYTCTBUU YKa3aHHBIX IOKYMEHTOB B OpraHU3aIiN).

ITpu HEeoOXxonuMoOCTH [T 00yYarOIIUXCs ¢ MHBAJIMIHOCTBIO MPOLEypa OLIEHUBAHUS pe3yibTa-
TOB 00YYEHUST MOKET IPOBOJUTHCS B HECKOJIBKO ITAIIOB.

MeTtoauyeckue ykazaHus AJs 00y4aromuxcst

JU1 ycrienHoro OCBOEHHUs AVCLUMILIMHBI CTYACHTBHI JOJDKHBI MOCEIATh JIEKIIMOHHBIE 3aHATHS,
TOTOBUTHCSI U AKTUBHO Yy4acCTBOBaTh B NMPAKTUYECKUX 3aHATUAX, CAMOCTOSITENIbHO paboTaTh C PEKo-
MEH/IOBaHHOH auTeparypoid. M3ydyeHue IUCHMIUIMHBI IIeecoo0pa3HO HadyaTh CO 3HAKOMCTBA C
MPOrpaMMoii Kypca, 4TOObI UETKO MPeAICTaBUTh cebe 00beM U OCHOBHBIE Mpo0ieMbl Kypca. [IpounTtan
COOTBETCTBYIOLIMI pa3Jie] MPOrpaMMBbl, 1 YCTAaHOBHUB KPYT TEM, MOJJIEKAIUX U3YUYEHUIO, MOYKHO Il€-
pexoauTh K paboTe ¢ KOHCIEKTaMM JIEKIMH U ydeOHMKOM. KOHCHEKT JIeKIMil JOJKeH colepiKaTh
KpaTKO€ M3JI0)KEHNE OCHOBHBIX BOINPOCOB Kypca. B neknusx mpenogasareib, Kak MPaBUio, BBIIEISAET
BBIBOJIbI, COZIEpKalllMecss B HOBEHIINX HCCIEIOBAaHUSAX, PA3HOTJIACHS YUEHBIX, 0OOCHOBBIBaeT Hanbo-
nee yOeauTeNbHYIO TOUKY 3peHus. HeoOXoauMo 3anmuchiBaTh METOAMUYECKUE COBETHI MPEToaaBaTes,
Ha3BaHUs PEKOMEHAYEMBIX MM W3JaHui. He Hy)XKHO CTpeMHTBCS K JOCIIOBHOM 3amucy Jiekuui. s
TOTO YTOOBI BBIIEIUTH ITIABHOE B JICKIIMH U MPABHIBHO €€ 3aKOHCIIEKTHPOBATh, MOJIE3HO 3apaHee Mpo-
CMOTPETh YK€ TPOMJIEHHBIM JIEKIMOHHBI Marepuas, aisi Oojee MOMHOTO U 3(PPEKTUBHOTO
BOCIIPHUATHS HOBOM MH(pOpPMALMU B KOHTEKCTE YK€ MMEIOLINXCSl 3HAHUH, TPUTOTOBUTH BOIIPOCHI JIEK-
Topy. [IpounTaB cBOI KOHCIIEKT JIEKIHH, CIeayeT 0OpaTUThCS K MaTepuany ydeOHuUKa.

OOpareHne K paHee U3y4eHHOMY MaTepUaly HE TOJBKO OMOTraeT BOCCTAHOBUTH B MaMSTH U3-
BECTHBIC IIOJIO)KEHUS, BBIBOJBI, HO M INPHBOJUT Pa3pO3HEHHBIC 3HAHHUA B CUCTEMY, YIIyOuser u
pacwupsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepually O3BOJIIET HAWTH B HEM YTO-TO HOBOE, Ilepe-
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OCMBICIIUTh €T0 C WHBIX TO3UIIHMHA, OMPEACTUTh ISl HETO0 HauboJjee MOAXOIAIIee MECTO B yiKe UMEI0-
mieiicst cucreMme 3HaHui. HeomHOKpaTHOE 0OpaliieHre K MPOMJICHHOMY MaTepuaiy sIBIsSeTCs Hanbosee
paroHanbHOU (HopMOl TpuoOpeTeHHs U 3aKperuieHus: 3HaHui. OYeHb TOJIE3HBIM B MPAKTUKE CaMO-
CTOATENbHOU PAOOTHI, SBISETCS MpEIBApUTEIbHOE O3HAKOMIIEHHE C y4eOHBIM MaTepuaioM. Jlaxe
KpaTkoe, Oeryioe 3HaKOMCTBO C MaT€pPHajOM OUYEpEeTHOH JIEKIHUU AaeT MHoroe. CTYAEHTHI MOJIy4aroT
oOl1iee MpeJCTaBICHUE O €€ COACPXKAHUHM U CTPYKTYpE, O INIaBHBIX M BTOPOCTENEHHBIX BOIPOCAX, O
TEepMHUHaX U onpezeneHusx. Bee 3To obneryaer paboTy Ha JIEKIUH U JIENIAeT €€ HeIeyCTPEMICHHOM.

Pabota c nmuteparypoii

[Tpu u3y4yeHN TUCIUTUTMHBI CTYACHTHI JIOJDKHBI CEPhE3HO MOJOUTH K UCCIICIOBAaHUIO yUYeOHOH 1
JIOTIOJIHUTENBHON JuTepaTyphl. JlaHHOE TpeboBaHHEe O0COOEHHO Ba)KHO JJISl MOATOTOBKH K MpaKTHUYe-
CKHUM 3aHSATHUSAM.

Oco0oe BHUMaHHUE CTYJEHTaM CJEAyeT OOpaTUTh Ha COOTBETCTBYIOUIME CTaTbH U3 HAaYYHBIX
KypHaioB. J[aHHbIE MEPUOANUYECKUE MU3AHUS MPEICTABIICHBI B UWTAJIbLHOM 3alie YHuBepcurera. s
MOMCKAa HAY4YHOH JINTEpATyphbl MO AMCLUUIIIMHE CTYJIEHTaM TaKXke CIeAyeT MCIOJIb30BaTh KaTajor
OnexrponHoi HayuHou 6ubmmoTeku: eLIBRARY.RU, OBC «YHuBepcurerckas 6udimoteka Onliney.

[Ipu moAroToBKE K MPAKTHUYECKOMY 3aHATUIO CTYJIEHTHI UMEIOT BO3MOXKHOCTh BOCIIOJIB30BAThCS
KOHCYJbTAIMsIMU TipenonaBaresnia. KaduecTBo ydueOHOM pabOTHI CTYJIEHTOB OMPENECISACTCS TEKYIIUM
KOHTpoJieM. CTyJE€HT UMEET IPABO 03HAKOMUTHCS C HUM.

MeTtoaudeckie peKoOMEHIaluy 10 CaMOCTOSITENIbHON padoTe CTYAEHTOB

Lenb camocTOsTENbHON PabOTHI - MOATOTOBKA COBPEMEHHOTO KOMIIETEHTHOI'O CHEIHalucTa U
¢dbopmupoBaHre criocOOHOCTEH M HABBIKOB K HEMPEPHIBHOMY CaMOOOPA30BaHHIO U IPOPECCHOHATBHO-
MY COBEPILIEHCTBOBAHUIO.

Peanu3zanus noctaBaeHHOMN €)M IPEIIoIaraeT pelieHue CIeAYyoIuX 3a1ay:

- Ka4eCTBEHHOE OCBOCHHE TEOPETUYECKOr0 MaTepuaia Mo U3y4yaeMol AUCHUIUINHE, YTIyOIeHue
Y pacIIMpeHUe TEOPETUUECKUX 3HAHUH C IIEJIbI0 UX MPUMEHEHHS Ha YPOBHE MEKIIPEIMETHBIX CBSI3EH;

- CUCTeMaTH3alysl U 3aKpeIUIeHUEe TOTyYEeHHBIX TEOPETUUECKUX 3HAHUN U MPAKTHUECKUX HaBBI-
KOB;

- (hopmupoBaHNEe YMEHHI MO MOUCKY U UCIOIB30BAaHUIO HOPMATUBHOM, TPABOBOH, CIIPABOYHOM
Y CIIEIUATILHOM JIUTEPATYpPHI, a TAKXKE IPYTUX UCTOUHUKOB HHGOPMAIIHH;

- pa3BUTHE IO3HABATENBHBIX CIHOCOOHOCTEH M aKTHMBHOCTH, TBOPUYECKON WHUIIMATHBBI, CaMO-
CTOSITEJIBHOCTU, OTBETCTBEHHOCTH U OPTaHU30BAHHOCTH;

- (popMUpOBaHUE CAMOCTOSITEILHOCTH MBIIIIEHUS, CIIOCOOHOCTEN K CaMOPa3BUTHIO, CaMO0OOpa-
30BaHHI0, CAMOCOBEPILIEHCTBOBAHUIO U CAMOpPEAIN3alluu;

- pa3BUTHE HAYUYHO-UCCIIEI0BATEIbCKIX HABBIKOB;

- (hopmupoBaHUE yMEHHUS pelIaTh MPaKTUUECKHUE 33/1a4u (B MPOPECCUOHAIBHON ACSITEIHLHOCTH),
UCIIOJIB3YS MPUOOpPETEHHBIE 3HAHUS, CTIOCOOHOCTH U HaBBIKH.

CamocrosTenbHast paboTa sBJIsIeTCSl HEOThbEMJIEMON YacThio 00pa30BaTEIbLHOIO MpolLiecca.

CaMocTosiTenbHast paboTa mpenoaraeT MHUIMATUBY caMOTo 00ydarolerocs B mpoiecce coopa
1 ycBoeHUs uHpopMaIuu, mpuoOpeTeHns HOBBIX 3HAHUM, YMEHUN U HABBIKOB M OTBETCTBEHHOCTH €T0
3a TUTAHUPOBAHME, PEATH3AIMI0 U OLICHKY Pe3ylbTaToB Y4eOHOU AestenbHOCTH. [Iporecc ocBoeHus
3HaHWH MPU CaMOCTOSTEIHLHOM paboTe He 000c00IeH OT NPyrux GOpM 00yUEHHUS.

CamocTosiTenpHast paboTa JI0JDKHA!

- OBITh BBHITIOJIHEHA WHIMBHUIYAIBHO (MJIM SIBISTHCSA YaCThIO KOJJIEKTMBHOM padoThl). B ciydae,
korna CP moJaroToBiieHa B MOPSIIKE BBIMOJIHEHUS TPYIIIOBOTO 3a/1aHus, B paboTe eraeTcss COOTBETCT-
BYIOIIIAsi OTOBOPKA,

- IPEICTaBIATH CO0OI 3aKOHUEHHYIO pa3paboTKy (3Tam pa3paboTKu), B KOTOPOH aHATTU3UPYIOTCS
aKTyaJbHBIEC MPOOJIEMBI TIO OTMIPEICIICHHON TEME U €€ OTJEIHHBIX ACIIEKTOB;

- OTpakaTh HEOOXOAUMYIO U JIOCTATOYHYIO KOMIIETEHTHOCTh aBTOPA;

- IMETh Y4eOHYI0, HAYYHYIO U/WJTH TTPAKTUYECKYIO HAMPABIEHHOCTh;

- ObITH OpOpMIIEHA CTPYKTYPHO U B JIOTUYECKOM TMOCIEIOBATEIILHOCTH: TUTYJIBHBIN JIHCT, OTJIaB-
JIeHUe, OCHOBHAs YacTb, 3aKJIIOUEHHUE, BBIBObI, CIIHCOK JTUTEPATYPhl, IPUIOKEHUS,
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- coJiepXaTh KpaTKHe W YeTKue (POpPMYIHUPOBKH, YOEIUTENbHYIO apryMEHTAllMIO, J0Ka3aTellb-

HOCTb 1 0OOCHOBAHHOCTb BbIBOAOB,

- COOTBETCTBOBATh 3TUYECKUM HOpMaM (IpaBuiIa HIUTHPOBAHUA U Napadpas; CChUIKU Ha MCIIOJb-
30BaHHble OuOIMOrpaduuecKue MCTOUYHUKHU; HCKIIOUEHME Iularuara, TyOIMpoBaHUS COOCTBEHHOI'O

TEKCTa U MCIOIh30BAHUS UyKUX padoT).

8. ®OHJ OHEHOYHBIX CPEJICTB

[Tnanupyemble pe3yiabTaThl O0yYeHHS 10 AUCIUILINHE /

[Tnanupyemsie pe3ynbrarsl ocBoerust OI1OIT BO [Toka3arenu oleHUBaHUsA

Cnocobrnocmo oCyuecmaeisimb MEeNCIUYHOCNIHbLE, cpYynnoeble U OPpcaHU3AYUOHHbIE KOMMYHUKAYUU

(TTK-9)

AHTTIMICKUI S3BIK B 00bEME aKTHBHOTO BIAJCHHUS B cdepe

3Haer: 1BL, TEPMHUHOJIOTHYECKYIO 0azy U cnennuKy | maHus
npodeccHOHaNbHON JIEKCHUKH C(epbl TOCYAapCTBEHHOTO H | KOPPEKTHO
MYHUIIUIIAIBHOTO YIIPABJICHHUS.

HpO(l)CCCI/IOHaJ'IbHOFO O6H_I€HI/I${; HOBBIC JIGKCHUECKHE €IMHU- | biok 1 KOHTPOJIBHOI'O 3a-

BBIIIOJIHEH

CaMOCTOSITENIbHO MOJTrOTaBIMBAaTh YCTHBIE U MHCbMEHHBIE CO-
oOmieHus,  JOKJIaabl [0  TeMe  WiId  1polieme,
npecTaBistomell npodeccuoHaabHbII UHTEpEC, UCIONb3YS
IIPU 3TOM ayTEHTUYHbIE HCTOYHUKHU Ha AHTJIMHCKOM SI3BIKE.

Ymeer: NaHus

KOPPEKTHO

biiok 2 koHTpoOJIBHOTO 3a-

BBIIIOJIHCH

HaBbIKaMH IIPOCMOTPOBOI0, IIOUCKOBOI'O UTCHUA W YTCHUS C

Brnagneer: | oOlmeHrus Ha aHIIMIICKOM SI3bIKE B Tpefenax MpoQeccuo- | JaHus
HaJbHOW TeMaTUKU;, MPOodeCcCHOHATHPHON MHUCHMEHHON peud | KOPPEKTHO
KaK CaMOCTOSITENILHOTO BUJIA PEUYEBOU NESTEIBbHOCTH.

IMOJIHBIM INOHHMMAHUEM COACPIKAHUA NPOUYUTAHHOI'O; YCTHOI'O baox 3 KOHTPOJIBHOI'O 3a-

BBIIIOJIHCH

TunoBoe KOHTpPOIBbHOE 3agaHue 1

BJIOK 1- TPOBEPKA 3HAHMI
3anoJiHUTe NPONMYCKU:
1.1.BcTaBbTe 0AHO HY’)KHOE 110 CMBICJIY CJI0BO
....... can be broadly described as the study and implementation of policy.
1.2. BcraBbTe 0IHO HYKHOE IO CMBICJIY CJI0OBO
....... branch enacts taxes, authorizes borrowing, and sets the budget.
1.3. PackpoiiTe ckoOOKH, yOTpPeOUB IJ1aro/1 B NPpaBUJILHOH BHI0OBPpeMeHHOH (opme

Montesquieu believed that all things ..... (make up) of rules or laws that never changed.
1.4. PackpoiiTe ckoOKH, yNOoTpeOHB IJ1aroJ1 B NpaBUJIbHOI BUI0BpeMeHHOii (opme
You’ll be late for the conference if you ...... (not/hurry up).

Bri0epuTe 0AMH NpaBUIbHBIN OTBET:

In...... one individual holds all the power.
a) oligarchies
b) democracies
C) autocracies
d) anarchy

....... is the ability of a government to exert control over its territory free from outside influence.

a) freedom
b) independence
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c) legitimacy
d) sovereignty

...... is a body intended to enforce rules and laws within different groups.
a) state
b) government
c) bureaucracy
d) public administration

A...... is an association of sovereign states or communities, usually created by treaty but often later
adopting a common constitution.

a) federalism

b) confederation

C) unitary state

d) monarchy

BbiGepuTe Bce mpaBUJIbHbIE OTBETHI:
1.9
The ...... is separately elected and is held directly accountable to the public.
a) executive branch
b) judicial branch
c) legislative branch
d) press
1.10
In federal nations of Europe (such as ....... ), the term “strong federalism” means sub-national states
having more power than the national government, in contrast with a central system.
a) Germany
b) Austria
c) Great Britain
d) Switzerland

BJIOK 2 — [IPOBEPKA YMEHUI

2.1. PaccraBbTe a03anbl B JIOrHYECKOi mociaenosareabHocTH B Tekere How do You Get a Gov-
ernment Job? ITpounTaiiTe U NepeBeIHTEe BOCCTAHOBJIEHHBIH TEKCT.

HOW DO YOU GET A GOVERNMENT JOB?

A. Regardless of where you live, the commission will advise you what the most appropriate tests are
for you to take. You will be sent an application blank which you fill in and return. Then, when the time
comes, you will be advised when and where the examination you are to take will be given. The more
popular tests, such as those for typist and stenographer, are given in almost every city in the country.
There are no fees or charges. After you have taken the test, you will be told whether or not you passed.
If you do, your name will be placed—in the order of the grade you made on the test—on a list or regis-
ter of eligibles.

B. If you want to work for the federal government, address your letter to the U. S. Civil Service Com-
mission, Washington 25, D.C.

C. Remember that the appointing officer, under the Constitution, has some freedom of choice. In some
instances, he may request an interview or ask you to send him additional information about your train-
ing or experience before he goes ahead with the appointment. He may pass you over in favor of
someone better qualified for the specific job.

D. The respective civil service commissions are of course only the agents for the appointing officers of
the departments. However, in almost all cases, inquiries about jobs can be satisfied if addressed to the
appropriate civil service authority. If not, questions can be sent directly to the department or agency in
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which you are interested. These should be addressed to the director of personnel of the department, at
least for the national government.

E. The first thing to do is to address a letter to the appropriate civil service authority and ask for infor-
mation about the kind of job you’re qualified to do.

F. When a government agency needs to hire new personnel, names from the top of the list are “certi-
fied” to it by the Civil Service Commission. If and when your name reaches an appointing officer, he
may select you for further consideration. He will probably send you an inquiry as to your availability.
If you are interested in the job he describes and so indicate, he may make you an offer of the position
and name the day for you to start. Your acceptance will clinch the deal—except that your employment
is on probation at first and that for some positions the Civil Service Commission in the meantime will
conduct a searching investigation into your character, loyalty, and past associations.

G. If you want a job working for your state, county, or city government; the procedure is much the
same as that outlined for federal civil service, if your governments are under

the merit system. Get in touch with the civil service authority in the city hall, in the county courthouse,
or in the state capitol. They’ll send you an application, notice of examination, and so forth, as de-
scribed above. Also, don’t forget the U.S. Employment Service. They have information about public
jobs.

H. Also, you have the right to decline an offer. In either case, your name goes back to the “eligible reg-
ister” and is certified when the next request comes in.

Further, the process need not be a blind one on your part. You may indicate on your application such
things as the lowest salary you will accept, the place or places where you want to work (and where you
don’t want to work!), whether you’ll accept a temporary appointment of say thirty days or six months,
and whether you’ll take a traveling job.

X NSO W IN

2.2. 3anoaHuTe TA0JUIY MOC/IE TEKCTa
2.3. O3HaKOMBbTECH ¢ 00bSIBJIEHHEM 0 BAKAHCHH, c/leJIaiiTe YCTHOE c0001IeHHe, COOTBETCTBYeTe
JIM Bbl TPEOOBAHMSM K MNpeiaraeMoii 10JoKHOCTH.

Local government officers put council policies into practice and deliver local services.
Salary: £17,000 to £37,000 average per year
Hours: 35 to 37 per week
1. Entry requirements

There are no set requirements but some local authorities ask for at least 4 GCSEs or equivalent.
For some roles you’ll need a degree or specific qualifications like town planning, urban design or his-
toric building conservation.

It can help if you have knowledge of office software packages and experience in working in a cus-
tomer service environment.

Many local authorities in England and Wales offer the National Graduate Development Pro-
gramme for graduates of any subject. Some other local authorities run their own graduate or
management training schemes for new entrants.

You could also start as an admin assistant and work your way up to more senior roles.

2. SKills required
You’ll need:
. negotiating skills
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. organisational skills
. a logical approach to solving problems
. accuracy and attention to detail
. the ability to analyse and interpret information
. customer service skills
. number skills, for working with statistics, invoices and budgets
3. What you'll do
Depending on your level of responsibility, your day-to-day duties may include:
e managing and evaluating projects
« Writing reports and briefing papers
« dealing with enquiries and giving advice
e presenting information at meetings
e supervising administrative work and managing clerical staff
« keeping records
e preparing and managing contracts
« dealing with other agencies
e managing budgets and funding
e 4. Salary
e Starter: £17,000 to £20,000
e Experienced: £22,000 to £28,000
o Highly Experienced: £37,000 (senior officer)
e These figures are a guide.
5. Working hours, patterns and environment
You’ll usually work 35 to 37 hours a week, Monday to Friday. You may occasionally need to work
extra hours to complete a project, or go to evening meetings.

You’ll be based in an office that may be open to the public. You may need to travel within your local

authority area to go to meetings, or to visit other council offices or sites.
6. Career path and progression

With experience, you could progress into management.

You could also move into other public sector areas like the NHS or the voluntary sector.
2.4.I1pounTtaiiTe Teker Types of Resume U mMoAroToBbTE YCTHOE COOOIIEHHE 00 OCOOEHHOCTAX
Ka’K10ro BHAA pe3ome.

TYPES OF RESUME

The CHRONOLOGICAL RESUME is the standard, traditional format. It focuses primarily on em-
ployment history and presents your work experience in reverse chronological order. This type of
resume is ideal if your job listings are impressive, your employment history is linear, and your current
position is directly related to your career path. Because of their straightforward nature, chronological
resumes are typically favored by recruiters and hiring managers.

FUNCTIONAL RESUMES focus on transferable skills and de-emphasize individual positions, job
duties and employment dates. Functional styles are frequently used by job seekers who have "holes" in
their work history or want to 180 make a career change. Their use should be carefully weighed,
though, as some employers consider them "less credible™ than traditional resumes with a blow-by-blow
employment history.

For many, the best approach is a COMBINATION RESUME with a functional summary and a
chronological work history. This strategy is advantageous for most job seekers — and if done properly,
allows employers to quickly see how your background qualifies you for the position. A combination
resume also provides additional flexibility if you have multiple objectives, as the summary can be re-
written and "slanted" toward the skills you want to emphasize.

2.5. Hamummte cBOe COOCTBEHHOE pe3ioMe, CJIeaysl MPeIJI0KeHHbBIM COBETAM.

BJIOK 3- IPOBEPKA HABBIKOB
3.1
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O3HakombTech ¢ cutyanueil, Bo3HuKIIeid B EBpomneiickom coo0mectBe. IlepeBennre TekcT.
BpeMms BbINOJTHEHHMA ABAAUATH MUHYT.

COMMISSION OF THE EUROPEAN COMMUNITIES

Brussels, 25.7.2001

COM(2001) 428 final

EUROPEAN GOVERNANCE

AWHITE PAPER

Il. PRINCIPLES OF GOOD GOVERNANCE

Five principles underpin good governance and the changes proposed in this White Paper: openness,
participation, accountability, effectiveness and coherence. Each principle is important for establishing
more democratic governance. They underpin democracy and the rule of law in the Member States, but
they apply to all levels of government — global, European, national, regional and local. They are par-
ticularly important for the Union in order to respond to the challenges highlighted in the preceding
chapter.

[1Openness. The Institutions should work in a more open manner. Together with the Member States,
they should actively communicate about what the EU does and the decisions it takes. They should use
language that is accessible and understandable for the general public. This is of particular importance
in order to improve the confidence in complex institutions.

[JParticipation. The quality, relevance and effectiveness of EU policies depend on ensuring wide par-
ticipation throughout the policy chain — from conception to implementation. Improved participation is
likely create more confidence in the end result and in the Institutions which deliver policies. Participa-
tion crucially depends on central governments following an inclusive approach when developing and
implementing EU policies.

[JAccountability. Roles in the legislative and executive processes need to be clearer. Each of the EU
Institutions must explain and take responsibility for what it does in Europe. But there is also a need for
greater clarity and responsibility from Member States and all those involved in developing and imple-
menting EU policy at whatever level.

[1Effectiveness. Policies must be effective and timely, delivering what is needed on the basis of clear
objectives, an evaluation of future impact and, where available, of past experience. Effectiveness also
depends on implementing EU policies in a proportionate manner and on taking decisions at the most
appropriate level.

[1Coherence. Policies and action must be coherent and easily understood. The need for coherence in
the Union is increasing: the range of tasks has grown; enlargement will increase diversity; challenges
such as climate and demographic change cross the boundaries of the sectoral policies on which the Un-
ion has been built; regional and local authorities are increasingly involved in EU policies.

Coherence requires political leadership and a strong responsibility on the part of the Institutions to en-
sure a consistent approach within a complex system.

Each principle is important by itself. But they cannot be achieved through separate actions. Policies
can no longer be effective unless they are prepared, implemented and enforced in a more inclusive
way.

The application of these five principles reinforces those of [Jproportionality and subsidiarity. From
the conception of policy to its implementation, the choice of the level at which action is taken (from
EU to local) and the selection of the instruments used must be in proportion to the objectives pursued.
This means that before launching an initiative, it is essential to check systematically (a) if public action
is really necessary, (b) if the European level is the most appropriate one, and (c) if the measures chosen
are proportionate to those objectives.

The Union is changing as well. Its agenda extends to foreign policy and defence, migration and the
fight against crime. It is expanding to include new members. It will no longer be judged solely by its
ability to remove barriers to trade or to complete an internal market; its legitimacy today depends on
involvement and participation. This means that the linear model of dispensing policies from above



18

must be replaced by a virtuous circle, based on feedback, networks and involvement from policy crea-
tion to implementation at all levels.

3.2
OTBeTbTE HA BOIIPOC, KAKHE€ UBMCHECHHUSI BHECCHBI B IPUHIUIIBI YIIPABJICHUA. C(])opMy.JmpyﬁTe
NMUCbMEHHO IIPUYHHBI 3THX H3MEHEeHHH. BPEMH HA BBINNIOJTHCHHUEC NMATHAANATHD MUHYT.

Tunosoe KOHTPOJIbLHO€ 3a/IlaHHE 2

BJIOK 1- TIPOBEPKA 3HAHUN
3anoJiHNTE NMPONMYCKHU:
1.1.BcTtaBbTe 01HO HY’KHOE 110 CMBICJIY CJIOBO
There isn't a single civil ..... that wants to deliver a second rate service.
1.2. BcraBbTe 0IHO HY’KHO€E 10 CMBICJIY CJI0BO
Competition for places on the Fast Stream is very strong, and you must ..... a series of selection tests
and interviews.
1.3. Packpoiite cko0KH, ynoTpeOHB I71aroJ1 B NpaBUJIbLHOM BUAOBPEeMeHHO (dopme
We ..... (become) a slightly smaller civil service now.
1.4. PackpoiiTe ckOOKHU, yIOTPeOUB I71ar0J1 B IPABUWILHOI BHI0BpeMeHHOlH (opme
The new Code ..... (design) to be useful guidance for real-life situations.
Bbi0epuTe 01MH NPABUJIbLHBIN OTBET:
1.5 Many councils do not ask for academic qualifications, and will instead test you in the skills you
need/needn 't for the job.
1.6 I want all civil servants to reflect some additional qualities/hobbies in everything we do.
1.7 when you retire/apply you would go through various stages
1.8 Education/Entertainment is one of the Government's top priorities.
Bri0epuTe Bce NpaBUJIbHbIE OTBETHI:
1.9 I want civil servants to care about their work/the people they serve/buildings they live.
1.10 I also believe in a civil service that works without/with/through others.
BJIOK 2 - TIPOBEPKA YMEHUN
2.1 Mpouuraiite Texkcr Civil Service Administrative Officer m 3amosiHuTe Mpomycku B TeKcTe
NPECAJT0KCHHBIMU CJIOBAMU M BBIPAKCHUAMMU.
enquiries, recruitment, computerized, researching, deal with, government departments, nationality re-
quirement, process information, specialist work, Civil Service.

CIVIL SERVICE ADMINISTRATIVE OFFICER
Civil Service administrative officers and assistants work in a wide rangeof 1 and agencies.
Your main task as an administrative assistant or officer would be to __ 2 and carry out general
clerical duties. The actual work you would do depends on your department or agency, but might in-
volve:
answering 3 from the public in person, by telephone or by letter
updating 4 and paper-based records
processing benefit payments
5 information
filing and photocopying.
With experience, you could 6 more complex enquiries or complaints, or take on more
___ 7 related to your department. Each 8  department and agency organizesitsown 9
and sets its own entry requirements. You do not need formal qualifications for many jobs. Instead, you
would take an aptitude test to prove your ability in areas like teamwork, communication and number
skills.
You must also meet the_ 10 . All jobs are open to British nationals and around 75 per cent are al-
so open to Commonwealth citizens or European Union nationals.
2.2 IlpouuTaiiTe M nepeBeInTe TEKCT.

CIVIL SERVICE EXECUTIVE OFFICER
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Civil Service executive officers are junior managers in the Civil Service. There are around 170 Civil
Service departments and agencies that deal with developing policies and delivering services to the pub-
lic. Duties of a civil service executive officer vary according to the department he works for, but could
include: managing a team of administrative officers being responsible for motivating, training and ap-
praising team members training in a specific area of work such as tax or immigration control handling
a caseload applying complex laws and procedures to deal with problems and enquiries using computer
systems and databases preparing and presenting reports.

All Civil Service departments and agencies employ people at executive officer grade, but job titles
may vary between departments. To become an executive officer, you could join a Civil Service de-
partment in an administrative grade, or you could be recruited directly as an executive officer. Each
department organizes its own recruitment and sets its own entry requirements. You may need two “A”
levels or equivalent for some executive officer jobs, but in many cases you will not be asked for any
formal qualifications. Instead, when you apply you would go through various stages which might in-
clude:

- filling in an application form based on your skills and life experience

- taking a written test to check your level of English and maths

- passing more selection tests and an interview.

If you have a first or second class honours degree, you can apply to the Fast Stream Development Pro-
gramme. This is a four-year training and development programme that leads to senior management
posts. Your degree can be in any subject, although some departments may prefer degrees in certain
subjects that are relevant to their work.

Competition for places on the Fast Stream is very strong, and you must pass a series of selection tests
and interviews. Fast Stream is usually open only to UK nationals. For all jobs you must also meet the
nationality requirement — all jobs are open to British nationals and around 75% are also open to Com-
monwealth citizens or European Union nationals.

2.3 Mpouuraiite Texer Civil Service Executive Officer eme pa3. Onpeneaure, Kakoe U3 yTBep-
skaeHuii siiasiercs:s MCTUHHBIM (T) nwnu noxubim (F).

1. Civil Service executive officers are senior managers in the Civil Service.

2. Duties of a civil service executive officer are static.

3. Civil Service executive officers have training in a specific area of work.

4. It’s the job of an executive officer to apply complex laws and procedures dealing with problems and
enquiries.

5. Preparing and presenting reports is the job of a senior executive officer.

6. If you apply for the position of an executive officer you should fill in an application form based on
your skills and life experience.

2.4 Mpounraiite Texcr Civil Service Executive Officer eme pa3 u 3aBepmmTe npeaioKeHHs COOT-
BETCTBYHOILLEH HH(pOPMaLMel U3 TEKCTa

1) Civil Service executive officer is a junior...

2) Duties of a civil service executive officer are different, but could include: managing a team of ...,
being responsible for motivating, ....

3) He can have training in a specific area of work such as ...

4) A civil service executive officer should have the knowledge of applying complex laws and proce-
dures to ...

5) To become an executive officer, you could join a Civil Service department in ...

6) Each department organizes its own recruitment and sets...

7) When you apply for the position of an executive officer you would go through various stages which
might include: filling in an application form based on your ...

8) Moreover you have to take a written test to check your level of ...

9) If you have a first or second class honours degree, you can apply to...

10) Competition for places on the Fast Stream is very strong, and you must pass a...

2.5 Ha ocHOBaHMH TeKCTa B MMCbMEHHOH (popMe KPaTKO chopmyaupyiTte TpeOOBaAHUS K HO0JIK-
HOCTHOMY 1ALy HCIOJTHUTEJILHOM BJIACTH U €r0 OCHOBHEIE 00SI3aHHOCTH.



20

BJIOK 3- IPOBEPKA HABBIKOB

3. IpounTaiite Tekcer Department for Transport u gaiiTe ero Kparkoe u3Ji0oKeHHe MO CJIeAYIOLIei
cxeme (Bpemst Ha moaroroBky 10 MmunyT):

1. The title of the text is...

2. It deals with...

3. The first part of the text is devoted to...

4. The second part tells us (about) that...

5. The last part informs us about...

6. Thus we learn from the text (about) that...

DEPARTMENT FOR TRANSPORT

Transport is one of the Government's top priorities. Our aim is transport that works for everyone,
which means a transport system which balances the needs of the economy, the environment and socie-
ty.

The Department creates the strategic framework for transport services, which are delivered through a
wide range of public and private sector bodies. The central Department consists of around 1,700 peo-
ple working on transport policy, strategy and support services. Policy covers all types of transport -
road, rail, air and sea - and services include finance, legal matters, communication, human resources
and IT.

More visible to the public, our six executive agencies deliver an important range of services from con-
ducting driving tests to coordinating search and rescue operations at sea.

TumoBoe KOHTPOJIBLHOE 3a/1aHKe 3

BJIOK 1- [TPOBEPKA 3HAHUI

3anoJiHUTE NPOMYCKH:
1.1.BcTaBbTe 0AHO HY’KHOE 110 CMBICJIY CJI0BO
The ..... of Justice is an exciting organisation at the heart of government.
1.2. BctaBbTe 0IHO HY’KHOE 110 CMBICJIY CJI0BO
The first ..... to do is to address a letter to the appropriate civil service authority.
1.3. PackpoiiTe cko0KH, yOTpeOMB IJ1aro;1 B NIpaBUJILHOMH BUI0BpeMeHHOl ¢opme
The Government ....... (discuss) long enough a Civil Service Act; it should now
introduce one.
1.4. PackpoiiTe ckoOKH, yNOoTpeOHB IJ1aroJ1 B IpaBUJIbHOI BUI0BpeMeHHO#i (opme
People ..... (be)the key factor in the quality of the public administration.
Bbi0epuTe oauH NPaBUIbHBINA OTBET:
1.5 Actually government employees/employers are a good cross section of the community from which
they come.
1.6 Leaders carry on/out their roles in a wide variety of styles.
1.7 Government is consisting/consists of three pillars: the economic, political and administrative pillar.
1.8 The degree of success of the public administration can be defined in numerous ways/roads.
Bbi0epure Bce npaBU/IbHbIE OTBETHI:
1.9 We want to see empowered and confident communities, with higher levels of democratic participa-
tion and citizen engagement.
1.10 QOur role is to build the capacity of communities to shape/protect/destroy their own future.

BJIOK 2 — [TPOBEPKA YMEHUI
2.1 BoccraHoBUTE JOTMYECKYIO MOCIEI0OBATEILHOCTD JTAanoB nesrenbHoctH nuaepa (The Process of
Leadership).
THE PROCESS OF LEADERSHIP
The road to great leadership is the following:
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(D) Model the way - When the process gets tough, get your hands dirty. A boss tells others what to
do, a leader shows that it can be done.
(L) Challenge the process - First, find a process that you believe needs to be improved the most.
(E) Inspire a shared vision - Next, share your vision in words that can be understood by your follow-
ers.
(R) Encourage the heart - Share the glory with your followers' hearts, while keeping the pains within
your own.,
(A) Enable others to act - Give them the tools and methods to solve the problem.
(E) Motivate. Encourage the team to reach team goals as effectively as possible.
2.2 IIpounTaiiTe TEKCT U ONPENIECTUTE, KAKUE €I ATAllbl MOKHO BKIIFOUUTH B JIAaHHBIN MIEPEUCHbD.
2.3 TlpounTaiite Tekct Competences Required for a Leader u 3anoiHuTE MPOIMYCKH COOTBETCTBYIO-
ITUM CJIOBOM, 00pa30BaHHBIM OT CJIOBA B CKOOKax ¢ IMOMOIIbIo cyddukca.

COMPETENCES REQUIRED FOR A LEADER
Different ............. (CONSIDER) make it very challenging when trying to determine what
............... (COMPETENT) someone should have in order to be a better... LEAD. Perhaps that's
why leadership training programs in ......... (INSTITUTE) typically assert a set of standard compe-
tencies, for example, ................ (DECIDE) making, problem ......... (SOLVE), managing power
and influence, ......... (BUILD) and trust. The following lists of competencies was derived by examin-
ing a variety of ............ (LEADER) development programs.
2.4 BricKkakuTe CBOE€ MHEHUE O Ka4yCCTBax, HCO6XOI[I/IMBIX JIMACPY.
2.5 YcraHoBUTE pyCCKO-aHIJIMHCKUE COOTBETCTBUS CJIEIYIOIINX CJIOB U BHIPAKEHUH |
1. cepeauna nByX oceii 2. paszpelieHrne Ha 00beIMHEHUE U COTPYIHUYECTBO
3. YKPEIIATh Y3bl, CBA3b 4.0BITh CTPOTHM C pAaOOTHUKAMH 5. BUHUTH 6.9TO-TO HJIET HE TaK
7.pabotath Oe3ycTaHHO 8. moYMHEHHbIE 9. BHECTH BKJIa BO uT0-1100 10. mpenoTBpaTuth
11.otmenutbes ot Komanas! 12. 6oprba 3a BinacTs 13.1moaaep KuBaTh TUCHHUILIHHY
14.,I[OCTI/I‘H> JKEJIaeMOTo pe3yjibTara 15. KapaTeJIbHBIC, TPUHYAUTCIIbHBIC 1 3aKOHHBIC ITIOJITHOMOYUA 16.
O60I[p$[TB KOMaHAy K JOCTUIKCHHIO LCJIN
a) to be hard on their workers b) the middle of the two axes ¢) something goes wrong
d) to strengthen the bonds e) allowance for cooperation or collaboration. f) subordinates
g) to contribute h) to work tirelessly i) to prevent j) to blame k) to maintain discipline
I) to encourage the team to accomplish its goals. m) punitive coercive and legitimate powers
n) power struggles o) to achieve the desired result p) to detach from the team

BJIOK 3- [TPOBEPKA HABBIKOB

3 Tlpounraiite Texct Attributes of a Leader. Pacckaxkute o ToMm, kem Bel siBisetecs (BE), uto BbI
3Haere (KNOW) u uto Brl yxe nenaere (DO) (Bpemst noarotoBku 20 MUHYT).

ATTRIBUTES OF A LEADERSHIP
If you are a leader who can be trusted, then those around you will grow to respect you. To be such a
leader, there is a Leadership Framework to guide you:
BE/ KNOW/ DO
BE a professional. Examples: Be loyal to the organization, perform selfless service, take personal re-
sponsibility.
BE a professional who has good character traits. Examples: Honesty, competence, candor, commit-
ment, integrity, courage, straightforwardness, imagination.
KNOW the four factors of leadership - follower, leader, communication, situation.
KNOW yourself. Examples: strengths and weakness of your character, knowledge, and skills.
KNOW human nature. Examples: Human needs, emotions, and how people respond to stress.
KNOW your job. Examples: be proficient and be able to train others in their tasks.
KNOW your organization. Examples: where to go for help, its climate and culture, who the unofficial
leaders are.
DO provide direction. Examples: goal setting, problem solving, decision making, planning.
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DO implement. Examples: communicating, coordinating, supervising, evaluating.
DO motivate. Examples: develop morale and spirit in the organization, train, coach, counsel.

MeTtoauyeckue peKOMeHAAIMHU K MPoleype OlleHUBAHUS
OmeHka pe3ysbTaToOB 0OyUEHUS MO JAUCHUILIMHE, XapaKTepU3YIOMUX cHOpMUPOBAHHOCTH KOMIIE-
TEHIMM TPOBOAMUTCS B IMPOLECCE MPOMEKYTOUHOM aTrTecTaluud CTYIACHTOB IOCPEICTBOM
KOHTpPOJIbHOIO 3a1anus. [Ipu 3Tom npoueaypa 10/KHa BKIIOYATh MTOCIEA0BATEIbHOCTD JEHCTBU,

ONMCaHHYIO HUXKE.

1. IToaroroBuTeIbHBIE AEHCTBUS BKIIOYAIOT:
[IpenocraBiieHre CTyAeHTaM KOHTPOJIbHBIX 3aJ]aHUM, a TaK¥Ke, €CIU 3TO MPEIyCMOTPEHO 3aJlaHu-
€M, HEOOXOIUMBIX MPHIIOKEHHH ((POPMBI TOKYMEHTOB, CIIPABOYHHKH U T.I1.);
duKcaluo BpeMEHHU MOJTYYEHUSI 3aJIaHHs CTYACHTOM.

2. KoHTpOsbHBIE AEWCTBUS BKIIIOYAIOT:
KoHTtposb cobmoieHns CTyIeHTaMH TUCIUILUIMHAPHBIX TPeOOBaHMM, ycTaHOBICHHBIX [lonokeHu-
€M O TIPOMEKYTOUYHOU aTTECTAIIMH O00YJAFOIINXCS M KOHTPOJIBHBIM 33aaHueM (TP HAJTHYUN );
KoHTposb cobmoieHus CTyIeHTaMU PerjiaMeHTa BPEMEHH Ha BBIMIOJTHEHHE 33JaHusl.

3. OueHOYHEIC JCHCTBUS BKIIFOYAOT:
Bocnpusitue pe3yiabTaToOB BBIIOJIHEHHUS CTYAEHTOM KOHTPOJIBHOTO 3a/1aHUs, MPEJCTABICHHBIX B
YCTHOM, TUCBMEHHOU WJIM HHOH (popMe, YCTaHOBIIEHHOHN 3aTaHUEM.
OneHka IpoBOAUTCS MO KaKI0MY OJI0KY KOHTPOJIbHOTO 3aanus o 100-6amibHo miKkare.
[TogBeneHne UTOTOB OLIEHKH KOMIIETCHIIMHU U PE3YJIHTATOB OOYUYCHHS MO AUCIUILINHE C UCTIOIB30-
BaHHEM (OPMYJIbI OLIEHKH pe3yiabTaTa MPOMEXKYTOUHOM aTTeCTallud M IIKAJIbl WHTEPHpeTaIiH
pe3yibTaTa IpOMEXYTOYHOM aTTeCTallH.

OHeHKa pe3yibTara HpOMe)I(YTOqHOﬁ aTTCCTallMH BBIIIOJIHACTCA C UCIIOJIb30BaHHECM (1)0pMy.]'ILIZ

>0
=1

pP="

3

rae I[; — olleHKa Ka)k10ro O1oKa KOHTPOJIBHOT'O 3alaHuA, B Oarax

IIxana yHTEpHPETALUHA PE3YyJILTATA NPOMEKYTOYHON aTTEeCTALNH
(chopMMPOBAHHOCTH KOMIIETEHIIMII U Pe3y/JbTATOB 00y4eHHs 110 AUCHHILINHE)

Pesysbrar Ouenka chopMupoBaHHOCTH KOM- | OIeHKa pe3ynbTaToB 00
IIPOMEXYTOUYHON t pMHpOBal . pesy Y" | Ouenxa ECTS
NeTeHI U’ YEeHHUs 10 AUCLUTIINHE
arrecraimu (P)
HeynoBneTBopuTenbHO
Ot 0 o 36 He cdopmupoBana. YA p F (ue 3auTeHo)
(He 3auTeHO)

«be3ycI0BHO HEY/IOBIETBOPUTENIBHO»: KOHTPOJIBHOE 3aJaHUE BHIIIOJIHEHO MeHee, ueM Ha 50%, mpe-
MMYIIECTBEHHAs YacTh PEe3yJIbTAaTOB BBIMOJTHEHUS 3aJaHHS COJCPKHUT TPyObIe ONIMOKU, XapakTep
KOTOPBIX YKa3bIBaeT HAa OTCYTCTBHE y OOYYaIOLIETOCs 3HAHWI, YMEHHA M HABHIKOB MO AUCIUIUIMHE,
HEOOXOIUMBIX U JIOCTATOYHBIX I pEeHIeHUs] MPOPECCHOHAIBHBIX 3aJlad, COOTBETCTBYIOIIMX AdTaIly
(dhopMUpOBaHHSI KOMITETEHITUH.

Ot 37 no 49

VYpoBeHb BiafeHUs] KOMIIETEHIIMEH
HE/I0CTaTOUYeH sl ee popMHpOBa-
HUS B pe3ysibTare OOy4YeHHs IO
JUCLUIUINHE.

HeynoBneTBopuTensHO

(He 3auTeHO)

FX (ue 3auTeHo)

«Y CIIOBHO HEYAOBJIETBOPUTEIHHO» KOHTPOJIBHOE 33/JaHKE BBIMOJHEHO HE MeHee, ueM Ha 50%, 3Hauu-
TeJbHAasl YacTh PE3yJbTaTOB BBIIOJHEHUS 3aJaHUS COJACPKUT OMIMOKH, XapaKkTep KOTOPhIX yKa3bIBaeT
Ha HEJOCTAaTOYHBIA YPOBEHB BIAJICHUS 00YYAIOIIUMCS 3HAHHSIME, YMEHUSIMHU M HABBIKAMH 110 JUCIIUTI-
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PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00y-

. Ouenka ECTS
METEHIUI YEeHUS 110 TUCLUILUIUHE

JINHC, HCO6XOI[I/IMBIMI/I IJId pCUICHU A HpO(beCCI/IOHaJIBHbIX 3aaa4, COOTBCTCTBYHOIIHNX KOMIICTCHIIUH.

YpoBeHb BiIaJIcHUS] KOMIIETEHIIMEH
MOCPEJICTBEHEH i1 €€ (OpMHUPO- | YIOBIETBOPUTEILHO (3a-
BaHUS B pe3yjbTaTe OOy4EeHHS IO | YTEHO)

JUACIUTUIMHE.

Ot 50 10 59 E (3auTeHno)

«[TocpeacTBEHHO»: KOHTPOJIBHOE 3a/laHKME BBITIOJIHEHO HE MeHee, 4yeM Ha 50%, Ooblias 4acTh pe-
3yJAbTaTOB  BBIMIOJIHEHHS 3aJaHHs COJNCPXKHUT OMIMOKM, XapakTep KOTOPhIX yKa3blBaeT Ha
HOCpe[[CTBeHHBII;’I YPOBCHBb BJIAACHUA O6y‘~IaIOH_[I/IMC$I S3HAHUSAMHU, YMCHHUAMU W HABbBIKAMHU 110 JUCLUII-
JMHE, HO TPH 3TOM IMO3BOJIAET CHCIaTh BBIBOA O TOTOBHOCTH OOYYAarOIIEroCsl peliaTh THUIIOBBIC
npodeccnoHabHEIC 3a/1a4H.

YpoBeHb BIaJeHUs] KOMIIETEHIUEH
yIIOBJIETBOpHUTENEH AJisi ee GopMuU- | Y AOBIETBOPUTENIBHO (3a-
poBaHHSI B pe3ysibTaTe OOydYEHUS | YTCHO)

0 TUCIUILINHE.

Ot 60 o 69 D (3aureHo)

«Y IOBIETBOPUTEIILHO»: KOHTPOJIBHOE 3aJ]aHUE BBIMOJIHEHO HE MeHee, 4yeM Ha 60%, MeHbInas 4acTh
PE3yIbTaTOB BBITOJHEHHS 3aJIaHUS COACPIKUT OIMMOKH, XapakTep KOTOPBIX YKa3bIBaeT Ha MOCPEICT-
BEHHBIM ypOBEHb BIIAJCHHS OOYYarOIMMCS 3HAHUSMHU, YMCHHUSMH W HaBBIKAMU I10 TUCIUIUIMHE, HO
IIPU ATOM TIO3BOJISIET CAEIATh BBIBOJ O TOTOBHOCTH OOYYAIONIETOCs PeliaTh TUIIOBBIE MPO(ECCHOHAb-
HBIC 3aJ1a9H.

YpoBeHb BIaJICHUS] KOMIIETEHIINEN
MPEUMYIIECTBEHHO BBICOKHMI ISt
ee GOpMHpPOBaHUS B PE3YJIbTATE
o0yueHUs IO TUCITUILINHE.

Ot 70 no 89 Xoporio (3a4TeHo) C (3aurteHo)

«XOopo1I0»: KOHTPOJIBHOE 3a/IaHKE BBIOJIHEHO HE MeHee, yeM Ha 80%, pe3ynbTaThl BHITIOJHEHUS 3a-
JaHUs COJEp)KAT HECKOJIbKO HE3HAYUTENbHBIX OIMMOOK M TEXHUYECKUX IOTPENIHOCTEH, XapakTep
KOTOpI)IX YKaSI)IBaeT Ha BBICOKI/II\/’I ypOBeHI) BJIAACHUA O6yanOHIHMC$[ 3HaHUAMU, YMGHI/ISIMI/I 1 HaBBIKA-
MU 0 TUCIHUIUIMHE U TO3BOJSET CAENaTh BBHIBOJ O TOTOBHOCTH OOYYarOIIErocs periarh TUIOBBIE U
CUTYaTUBHBIC MTpo(eccHoHaAIbHEIC 3a/1a4H.

YpoBeHb BIaJICHUS] KOMIIETEHIINEN
BBICOKHH 171 ee GOpMUPOBaHUS B
pe3yibpTaTe OOYYEeHHS MO THCIIUTI-
TUHE.

Ot 90 no 94 OTanyHO (3a4TEHO) B (3auteHo)

«OTIUYHOY»: KOHTPOJBHOE 3a/IaHKE BHITIOJIHEHO B IMOJTHOM 00BbEMe, pe3yabTaThl BBHITTOJHCHHS 3a/IaHHs
cojepkaT OJHY-IB€ HE3HAYUTEIbHBIE OIMMOKH, HECKOIBKO TEXHWYECKHUX IOTPEIIHOCTEH, XapakTep
KOTOPBIX YKa3bIBA€T HA BHICOKUH YpOBEHb BIAJACHUS O0YUYAIOUTUMCS 3HAHUSIMH, YMEHUSMU U HaBBIKa-
MU TI0 JUCIHUIUIMHE U TO3BOJISIET CAENIaTh BBIBOJ O TOTOBHOCTH OOyd4aromierocst 3pheKTHBHO peniaTh
TUTIOBBIE U CUTYyaTHBHBIE MpodeccHoHaNbHbBIE 337aui, B TOM YHCJIE TOBBIIIEHHOTO YPOBHS CIOXKHO-
CTH.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
MPEBOCXOHBIN st €€ (HOpPMHUPO-
BaHUs B pe3ylbrare oOydeHUs I0
JTHCIUILINHE,

Ot 95 1o 100 OTnu4HO (3a4TEHO) A (3a4TeHo)
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PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka c(hOpMUPOBAHHOCTU KOM-
HEeTEHIINH

OneHka pe3ynbpTaToB 00Y-
YEHUS 110 JUCIUIIIHHE

Ouenka ECTS

«I[TpeBocX01HO»: KOHTPOJIBHOE 33aJ]aHKE BBIIIOJHEHO B MOJHOM OOBEME, Pe3yJIbTaThl BHIIIOJHEHUS 3a-
TaHUS HE COJEPKAT OMMOOK M TEXHUYECKHX IMOTPEUIHOCTEH, YKa3bIBaIOT KaK HAa BBICOKHHA YPOBEHBb
BJIAJICHUS] OOyJaroIMMCsl 3HAHUSIMH, YMEHUSIMH M HaBBIKAMH IO JHMCLUILUIMHE, MO3BOJIIOT CAEIATh
BBIBOJ] O TOTOBHOCTH 00y4aromierocst 3(ppeKTuBHO peniath TUIIOBBIE M CUTYaTUBHBIE MPO()ECCHOHAb-
HBIC 33Ja4¥, B TOM YHCJIC TOBBIIICHHOTO YPOBHS CJI0KHOCTH, CIIOCOOHOCTH pa3palaThIBaTh HOBBIC

peuieHusl.




