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1. INTAHUPYEMBIE PE3YJIbTATBI OBYUYEHMUS 11O JUCIIUIIJIMHE,
COOTHECEHHBIE C IINIAHUPYEMBIMMU PE3YJIIbTATAMM OCBOEHMUSA OIIOIT BO

[Tnanupyemsble pe3yabTaThl 00yueHHs 110 TUCLUILIUHE/
[Tnanupyemsle pe3ynbrarsl ocBoeHust OIIOII BO

8lA0CHUEM HABLIKAMU UCNOb308AHUSL OCHOGHBIX MEOPUl MOMUSAYUU, TUOEPCMEA U 61ACMU OIS peule-
HUSL CMPame2uiecKux U ONepamueHbIX YNpAaesileHuecKux 3a0au, a makdice 0Jis OP2aHu3ayuL 2pynnogou
pabomvl Ha OCHOBE 3HAHUSL NPOYECCOB8 SPYNNOBOU OUHAMUKU U NPUHYUNOE (DOPMUPOBAHUSL KOMAHOWL,
YMeHUue RnpogooUms ayOum 4eilo8edeckKux pecypcos u 0Cyuecmeaisms OUdAeHOCMUKY OPeaHU3AYUOHHOLL
kyaemypot (ITK-1)

MecTo 1 posib pallMOHAIIBHOTO YIPABIECHUS BPEMEHHBIM PECYPCOM B CUCTEME TPYIO-

3Haer: BBIX OTHOIIGHUA Ha TMPEANpHATHU C [ENbI0 MOBBIIICHUS 3()(HEKTUBHOCTH
JeATEIbHOCTH

Veer: Bb161upaTh 1 NpUMEHATh UHCTPYMEHTHI PALIMOHAIIBHOTO YIPABIIEHUSI BPEMEHHBIM pe-
CYpCOM JUIsl peleHust Mpo(hecCUOHABHBIX 3a/1a4

Briaxeer: HaBblkamu opranusanuy paloHAIBHOIO YIIPaBICHUS BPEMEHHBIM PECYPCOM IS I10-

BBIIICHHUS (P (PEKTUBHOCTH YIIPABICHYECKOH 1EATEILHOCTH

2. MECTO JUCIMIIJIMHBI B CTPYKTYPE OIIOII BO

WHaekc TUCIUTUIAHEI TI0 y4eOHOMY IIIaHy

Kypc, cemecTp n3y4eHus TUCIUTUIAHBI
(ounas / 3aouHast popma oOyueHus)

b1.b.

B.1.B.OJ]

B1.B.JIB.1.2

3 Kype, S cemecTp / 4 Kypc, 8 cemecTp

3. OBPbEM U COAEP KAHUE JUCLHHUIIJIMHBI
O0beM TUCUUIJIMHBI,
B T.4. KOHTAKTHOM (110 BUAAaM y4eOHBbIX 3aHATHII) 1 CAMOCTOATEIbHOI Pa0dOThHI CTYIeHTOB

. O6wem, uacos/3ET Pacnipenenenne mo cemectpam™
Bunpt yueOHoI pabOThI ouHas popMa | 3a04yHas popma (ouHan/3a0umas dopma 06yueHnA)
00y4YeHHs 00y4YeHHs

KonrakrHas paborta, B T.4.: 36 12

Jlexuuu (JI) 18 4

[Tpaktuueckue 3anstus (I13) 18 8

Jlaboparopusie pabotsl (JIP)
CamocrositenbHas pabota (CP) 72 92
KonTpoub - 3auer 4
Htoro o6beM TUCIUILINHEI 108/3 108/3

*Ykaabzeaemaz, eciu 06yueHue no ducuunﬂuHe 6eoemcsl 6 meyeHue HeckOaIbKUX cemecmpos

O0beM TUCUMIVIMHBI 10 TEMATHYECKUM pa3jiejiaM U BUAAM Y4eOHbIX 3aHATHI

KoanuectBo yacos

HanMeHOBaHHE TEMATHUECKOTO Pa3/ieNna AUCIUILIHHEL (ounas/3aouHas Gpopma 0OydeHHUs)

JI 113 JIP CP

Benenune B qucuumiuHy. MecTo U poiib paliMOHaIbHOIO YIIPABICHUS
BPEMEHHBIM PECYPCOM B CHCTEME TPYAOBBIX OTHOLICHUH Ha IIPEAIPH-
atuu TaltM-MeHeKMEHT Kak 3((eKTUBHASI TEXHOIOTHUS [Tl PeILICHHS
CTPaTErMYeCKUX M ONEPATUBHBIX yIPABICHUECKUX 3a7a4

2/- 2/1 - 5/11




HanMeHoBaHMEe TEMATHYECKOTO pa3fiesia JUCIUTLIHHBI Komuuecrso uacos
(ounasi/3a0unas Gpopma 00ydeHUs)
;ﬁfﬁﬁfﬂﬁgggg&fgﬁ ynpasieHus nepcoHanoM. CylHoCTb, o1 o/ ) 5/11
S&Zﬁiﬁiﬁ;ﬁi%li?;ﬁi II{/ITl;:]'IaHI/IpOBaHI/I}I KaK COCTaBJISIOIINE TEX- 3/1 3/1 i 10/11
WHCTpYMEHTHI IIIAHKPOBAHUS BPEMEHH 2/1 2/1 - 10/13
Pecypchbl BpeMeHH 2/- 2/1 - 10/11
MotuBanuys B TaliM-MEHEHKMEHTE 2/- 2/1 - 10/11
[IporieccHbIif TOAXO B TaM-MEHEIKMEHTE 2/- 2/1 - 10/11
TaiiM-MEeHEPKMEHT B CTPECC-MEHEKMEHT 3/1 3/1 - 12/13
Hrtoro 18/4 | 18/8 - 72/92

Coaep:xaHue TeMaTHYeCKHX Pa3/ieJioB U CHUTITHHbBI

HaumenoBanue paznena

Conepsxanue pasnena

BBenenue B qucuuiuiu-
Hy. MecTo u ponb
palMOHAIBHOTO YIIpaB-
JICHUSI BPEMEHHBIM
pECYpCOM B CUCTEME
TPYAOBBIX OTHOLIEHHI
Ha npeanpuaTuy TanMm-
MEHEKMEHT Kak 3(-
(eKTHBHAS TEXHOJIOTHS
JUISl peLleHUs] CTPaTeTu-
YECKHUX U ONEPATHUBHBIX
YIIPABJICHUYECKUX 3a1a4

[IpencraBienre 0 BpeMEHH B MCUXOJOTHH. [Ipennochuiku BO3HHUKHOBEHHS
TaliM-MEHEPKMEHTa, OCHOBHBIE ATallbl €r0 3apOKICHUS U PAa3BUTHUS. DBOJIIO-
nus Teopur 00 3P deKTHBHON opranu3anuu BpeMeHu. Teimopusm (D.Teitnop,
A.H.T'acre, IL.M.KepxenueB) (1910-1940rr). Ilepriox «KJIacCHYECKOTO»
taitMMmenemxkMenTa (1950-1990rr.). Unes «mapamienbHOCTU»  yIIpaBICHUS
BpEMEHEM OCHOBHBIM (DyHKIUsM MeHemkMenTa JIx. MakKes. Pekomennammm
I1. Ipykepa mo noBblieHHI0 3QPEKTUBHOCTU yIpaBieHUs] OM3HECOM (PEeruct-
paius BpeMEHHU, yIpaBieHUEe BpEMEHEM, YKpyIHeHne Bpemenu). A. JlakeitH o6
ucKyccTBe ycnesath. JI.1.3aiBepT 0 pallMOHATLHOM HMCTIONB30BAHAN BPEMEHH.
Cucrema ynpaneHusi BpemeneM b. @panxinna. «Coserckuii TMy. Cucrema
xpoHoMmeTpaka A.A. JlroOuieBa, NpUHLHKIIBI IJIAHUPOBAHUS BpeMeHHU 1o JIro-
oumeBy. Teopum pemenuss wuzoOperatensckux 3amau  (TPU3) T.C.
Anprirymiepa. CoBpeMeHHBIM TaliM-MeHeKMEHT (koHer XX - Hadanmo XXI
BB). Konuenuus Ct. KoBu 0o goctrkennu nuaHoctHoM 3penoct. duddepen-
uanusi coppeMeHHoro TM no noTpeduTenbCKkoMy NPUHIUNY («XPUCTUAHCKUN
TM», «bemunuctckuii TMy», «TM n7s CTYASHTOB» | 1. )

TaliM-MeHe>KMEHT B
CHUCTEME YNPABIICHUS
nepcoHasioM. CyIHOCTb,
(GYHKIIMN 1 OCHOBHBIE
3aMaun

TaiiM-MeHePKMEHT, ero 3HaueHue B INTAaHUPOBaHUU paboThl. BpemeHHast koM-
NEeTeHTOCTh. JlpeBHHE (PUIOCOPBI O BPEMEHU U MOJb3€ €ro palloHaJIbHOTO
ucnosb3oBanus. [lpuuunsl geduuura BpemeHu. TaliM MEHEKMEHT: MOHATHE,
HazHaueHue. CymHOCTh M (QYHKIMU TaliM-MeHemKkMeHTa. OCHOBHBIE HaIlpaB-
JIEHUs TalM-MEeHEeI)KMEHTa. J[B€ KOHILIENINM KOHTPOJISI BPEMEHU: YIPABJICHUE
U PYKOBOZACTBO BpeMeHeM. lIpomecchl ynpaBieHUss BpeMEHEM: aHaJIU3, MOJe-
JIMPOBaHUE CTpATEruil ¢ YYETOM IMPOBEAEHHOIO aHalW3a, LelernojlaraHue.
TaiiM MEHE)KMEHT KaK COCTaBJISIOIIAsl caMoMeHeKMeHTa. CTpyKTypa Taiim-
MEHEeJDKMeHTA. [lepcnekTHBbl IPUMEHEHNs TEXHOJIOTHIM TalM-MEHEI)KMEHTa B
o6usHece, cepe oOpa3oBaHUs, rOCyNpaBiIeHUU. BpeMeHHas KOMIIETEHTHOCTb
MEHEKEPA.

Jlaiih-MeHeKMEHT: TIOHATHE, MPUHLUIBI, 1enu. [lmaHupoBaHue kak (axrop
BHEJIPEHUS TEXHOJOTHHA TaiM-MeHeKMeHTa. OOBEKT M MPEeIMET HCCIeaoBa-
HUs

DyHKIUA LIenernonara-
HUS U TUIAHUPOBAHUA
KaK COCTaBJISIOIINE TEX-

Bpemss kak  cTparermdyeckuii = pecypc  OpraHuM3allud M 4YeJoBeKa
MeTopl ¥ TEXHOJIOTMH TaiM-MEHEKMEHTA KaK 3JIEMEHTa CUCTEMBl yIpaBiie-
HUs  opraHm3auumeil. llenemomaraHme Kak — ONpeAeleHHE  KIIFOYEBOIO




HaumenoBanue paznena

Copnepxxanue paszaena

HOJIOTHUU TarM-
MEHEKMEHTA.

HaIpaBJICHUs] Pa3BUTHS, INIAHUPOBAHUS U pa3pabOTKU IJIaHA JOCTHUKEHUS I10-
CTaBJICHHBIX Tiened. [Iporece MOCTHKEHHS TeNeid: MOTPEOHOCTH, MOTHBAIIHS,
uenb, ASUCTBUS, pe3yibTar. Peanu3anus u KOHTPOJIb JocTxkeHus nenu. Oc-
HOBHbIE NpUHUMIBI U Kputepuu noctaHoBku uene (KMHIAP, SMART).
CgoiictBa cuctemsl 1eneit (7+-2). CrocoObl yrmoTHeHUs: BpeMeHn CyIIHOCTb
IUTAHUPOBAHUS pabodyero BpeMeHu. Bupl TutaHupoBanus, X (pyHKIHUU U 3HA-
yenue. [IpuHnunel u npaBuia 3¢GGEKTUBHOTO IJIAHUPOBAHUSA. «30JI0THIEY
[IpONOpLMHY IIJIaHUpPOBaHUs BpemeHH 1o 3aiiBepty (60x20x20), Ilapeto
(80x20), ABC (15%-rnaBusbie, 20%BTOpHUHbIe, 65%-BcrioMmorarenbHbie). [les-
TENBHOCTh MEHEKEPA 10 OpraHU3alluy YIIPABJICHUS BPEMEHEM.

HNHCcTpymMeHTHl TUTaHUPO-
BaHUs BPEMECHU

Ananmu3 Bpemenu. [IpuHuunsl 3p@peKTUBHOrO HCHOIB30BAHUSA pabOYero Bpe-
MEHH, METOJbl €ro ydera u m3MmepeHus. OleHKa Ipolecca pacxoJ0BaHUS U
IIOTEPU BPEMEHU B 3apyOEKHBIX U OTEUECTBEHHBIX opraHusanusax. Pacmnpene-
JIEHUE BPEMEHU DPYKOBOAMTENS HA DPA3HBIX YPOBHSX YIPABICHUS (HUXKHEM,
CpeAHeM, BbICLIIEM YPOBHE PYKOBOJICTBA). PacnpesieneHre BpeMeHH pyKOBOAM-
TEIsl Ha TpPEX YPOBHAX IUIAHUPOBAHUS (CTPAaTErMYECKOM, TaKTUYECKOM U
ONEpPaTUBHOM). AHAJIM3 IUIAHUPOBAHMUS pabO4Yero BPEMEHU PYKOBOJIUTEI,
crocoOsbl ero ontumu3anuu. [IpuynHbI HeduurTa BpeMEH! U er0 WHBEHTApH-
3auusd. [IpuHnune!l ycnemHoro tainm-meHemxmenTa: «lloner opnay», npuHoun
«Toponuce He crema», NPUHLIUII MypaBbs U Ap. Kiaccuueckue TeXHUKHU Je-
JIOBOM aKTUBHOCTH: TIpaduKu pealbHbIX U IKeJaeMbIX Jiel; MaTpula
Dli3eHxayaspa; KOHTPOJIb BPEMEHHU; OL[CHKA

BPEMEHH, ONpeeieHUe INPUOPUTETOB B IUIAHUPOBAHMM BpeMEHEM U Ou3Hec-
nporieccoB ¢ nomoirsto ananmmza A,b,C u A,b,C,J1. XKectkuii u ruOkuii anro-
put™M iaHupoBaHus. «[lupor» mIaHMpoBaHMS W peaNn3alMM BPEMEHHU.
[Tpunuun Ilapero. Meronuka nuuHoi 3¢ ¢dextuBHOocTH Koppu I[nmcona.
Getting Things Done - meroauka TaiimmeHekMenTa JIpBuaa AmteHa. OcHo-
BBl W I[pPUHOMIBI  jAenerupoBanHus. 11 maroB  genmerupoBaHus.
[IceBnonenerupoBanue: MOHATHE, NMPUYMHBI M BHUJABI IICEBAOJEIIETHPOBAHUS.
IIpaBuna neneruposanus. [lonsatue ycnexa. Cucrema KpUTEpUEB ycIexa.

Pecypcel BpemeHnn

XpoHodaru: MOHITHE M WX BHJbI: MPOTHO3UPYEMbIE U HENPOTHO3UPYEMBIE,
OJlyLLIEBJICHHBIE U HEOAYLIECBICHHbIE, MHIMBUAYyalbHble. OLIEHKa UCIOJIb30Ba-
HUS BPEMEHM, BbIIBICHHE 0a30BBIX M BTOpOCTENEHHBIX nei.  CrnocoOsl
BBISIBJIEHUS] XpPOHO(AroB: CIUIONIHOM U BBIOOPOUHBIA XpoHOMETpak. OCHOBHBIE
MOTJIOTUTENN BPEMEHU JTUYHOCTH. KoMMyHUKanust U «pyTHHHas» paboTa Kak
OCHOBHOH «I10’KHpAaTeNb» BpEMEHU. XpoHO(aru, o0ycroBIeHHbIE OIIUOKaMU
B IJJAHUPOBAHUHU U OpraHu3aluu padborel. ONTUMU3ALKSA CTaHAAPTHBIX MPO-
LIECCOB JACITEIBHOCTM M BPEMEHHBIX 3aTpaT. 3aloBENM PpacIpereiIeHUs
BpemeHH pykoBoauteneMm. [Ipasmio TRAF. Texunueckue popc-maxopsl. Ac-
CEPTUBHOCTb B TalM-MEHEI)KMEHTE. THIBI KOMMYHHUKAIUA W IPHUHLMIIBI
acCepTUBHOIO MOBeJIeHMs. Moaen acCepTUBHOTO U OJOKHUPYIOIIEro MOBee-
HUM 5. AHamu3 U paboTa C «IOTJIOTHTENsIMH» BpemeHu. Ilouck pesepBoB
BPEMEHH IS JINYHOTO TalM-MEHEKMEHTA: ITpaBuia, noaxoasl. Konrpons pe-
3yJbTaTOB U KOPPEKTUPOBKa 1iesie. [IpuHIuUIBI U TpaBuila IIIaHUPOBAHMS

MortuBanus B TaiimM-
MEHEKMEHTE

MOTI/IBaI_[I/ISI 1 MOTHUBBI OCATCIBHOCTH. MOTI/IBaHI/IH B TaﬁM-MeHe)I)KMeHTe KakKk
YCJIOBUC NOCTHIXKCHUSA ITICIIH. CooTBeTCcTBHUE BHyTpeHHefI MOTHUBAIUM I1OCTaB-
JICHHBIM  IICJISIM. HonyquHe ITOJIOKHUTCIBHBIX BMOIII/Iﬁ B Iponecce
ACATCIIBHOCTH 110 ABMKCHHUIO K IICJIM KaK CaMOMOTHBaIus. «ManeHbKue XUTPO
CTH» CaMOMOTHBaIIMH: MCTO ((I_HBCI\/'IHapCKOFO CbIpa», ((HO(l)I/Il"I/ISM», «pasrio-




HaumenoBanue paznena

Copnepxxanue paszaena

Oanu3zanus», «IpoOMeXyTouHass pafgocTb» U Ap. llpeoOGpa3oBanue «uenn» B
«IIyTh» JAOCTHKEHHUs IPOMEXYTOYHBIX LIEJIEH U COOTBETCTBYIOIIAs KOPPEKLUs
(bopmynupoBkH 1enu-meuTsl. [lpaBuna Gpopmyisl ycnexa: nenaTh TO, YTO MPH-
HOCHUT YJOBOJIbCTBHUC U YAOBJICTBOPCHHUEC, Pa3BHUBATHCA U COBCPIICHCTBOBATLCA
B TEUEHME JKU3HU BMECTO MOCTAHOBKHU Ii€JIel, MHOT03a/1a4HOCTh U pa3HooOpa-
3UC ACATCIBHOCTHU 3a CUCT IMYTU K PA3HBIM LCJISIM, HC JOITYCKAaTh HpCBBIH.IGHPIfI,
KOHTPOJIMPOBATh HAIIPABJICHUs BEIOPAHHBIX BUJOB JESATEIbHOCTH. OnTHUMHU3a-
LHs IEPCOHAIIBHOMN NEATEIbHOCTH MEHEKEPA, CBA3AHHOW C KOMMYHUKALIUAMU
HocpesICTBOM TesiehoHa. BiusHre MHAMBUYaIbHBIX OCOOCHHOCTEN XapakTepa
Ha CIOCOOBI OpraHu3alMy AesITelNbHOCTH. [Ipolecc MpUHATUS pelIeHuil u
BPEMEHHBIE PAMKH

IIpoueccHslii moaxon B
TaliM-MEHEKMEHTE

Meronuku Kaiinzen Ilopsnok — OOHO M3 OCHOBHBIX MOJIOKEHHU METOIMKH
Kaitnzen. Llenouka npouenyp, cocraBisitonux npouecc. CocTapisiomue Me-
TOJAWKU: OPUEHTAIIME Ha MPOIIECC, UCIIOIb30BAHUEM CTATUCTUYECKUX JTAHHBIX
[IpU aHAJIM3€ ACATENbHOCTU U NMPUHATUU PELICHUI; TPUMEHEHUE UKIIOB MO~
JIEPKKU CYIIECTBYIOIIETO YPOBHSA JIESATEIIBHOCTH W BHECEHUS W3MEHEHUU
(uuxnber SDCA: crangapTu3yil — BBINOJNHSH — MPOBEPSH — BO3ACUCTBYH H
PDCA: nmnanupyii — BBIIONHSN — npoBepsiii — Bo3aeiicTByi). Crabunusanus
npouecca. YcrpaHenue norepb BpemeHu no Kaiinzen. CoeprieHCTBOBaHUE
MIPOIIECCOB JIEATETLHOCTH.

TaiiM-MeHeKMEHT U
CTPECC-MEHEIKMEHT

BzanmocBs3n Taf/'IM-MeHeI[)KMeHTa H CTPECC-MCHCIKMCHTA, UX 3HAYCHHUEC B
JesTelnbHOCTH MeHepkepa. [lonsaTue crpecca u ero AuHaMuku. Buasl crpec-
coB. OCHOBHbIE NPUYMHBI CTPECCOB Yy NpeanpuHumareneil. I'pamoTHoe
IUTaHUPOBaHKE pabouero BpeMeHHU U pallMoOHAIbHOE pacnpeseieHne 00s3aHHo-
CTE MEXIy COTPYIHHMKaMU. MeToIbl palMOHAIBHOTO HCHOJIb30BAHUS
BPEMEHHU Kak crocod mpenynpexaeHus crpecca. [loBelmenne ¢gpycrpanuoH-
HOM cTpeccoycTounBoctu. ['DJ] nmunoctu. HerpaauiumonHsie crmocoOb!
60pb0BI co cTpeccoM. OTABIX Kak YCJIOBHE YCIEUIHOTO TailM-MEHEeIKMEHTa
NunuBuayanpHbie OMOPUTMBI YEJIOBEKA: OMpE/EICHUE CBOMX OMOPUTMOB (Me-
TOJIOM CaMOHAO0JIIOJIEHHSI M AMArHOCTUYECKUMH MPOTrPaMMHBIMU METOAMKAMH).
Co3zHarenbHOE UCMOJIb30BaHUE CBOMX BO3MOYKHOCTEH B MPOLIECCE YIPABIICHUS
TEYEHHEM HMMEIOLLETOCS B PACIOPSKEHUN BpeMeHHU. IlepexnmtodueHne B oTapIxe
¢ paboThl U BoccTaHOBIIeHUE cWil. TBopyeckas JieHb. DPpPexkTuBHbIN coH. [le-
pexxuBaHue MoMmeHTa. OTapIX Ha paboyeM MecTe He B yuiepd pabouemy
npoueccy. PasButue kauecTB, HEOOXOJUMBIX IS YCHEIIHOTO KOPIOPaTUBHOIO
TaliM-MeHekMeHTa. KopropatuBHbiil oTbIX. CHcTeMa MOBBILEHUS JTUYHON
s dexTuBHOCTH

4. OBPA3OBATEJIBHBIE TEXHOJIOT'THN

[Ipu mpoBeneHNN yueOHBIX 3aHATHH MO AMCHUIUIMHE YHHUBEPCUTET 0OECIeYMBAET pPa3BUTHE Y
00yJaroImuxcs HaBBIKOB KOMAaHJHON pabOThl, MEKIMYHOCTHONH KOMMYHUKALIUU, IPUHATUS PEIICHUH,
JUAEPCKUX KadecTB (BKJIIOUYasi MPOBEJCHNE MHTEPAKTUBHBIX JIEKIM, TPYIIOBBIX TUCKYCCH, POJIEBBIX
UTp, TPEHUHIOB, aHAJU3 CUTYaAIlMil ¥ MMUTAIIMOHHBIX MOJIENel, MpenojaBaHue JUCHUIUIMH B (opme
KYPCOB, COCTaBJICHHBIX Ha OCHOBE PE3yJbTaTOB HAaYUHBIX MCCIIEJOBaHUM, TPOBOAUMBIX YHHUBEPCHUTE-
TOM, B TOM YHCJE€ C YYETOM PErHOHAJIBHBIX OCOOEHHOCTeH MNpodecCHOHANbHON eATeNbHOCTH
BBIITYCKHUKOB M TIOTpeOHOCTEH padoTonaTeneir Camapckoit 00IacTH).

OO0pazoBaTenbHbIE TEXHOIOTUN




HaumenoBanue tex-

CoaeprxkaHue TEXHOJIOTUI

AanTupoBaHHBIC METOIBI PEATH-

HOJIOTHUHN 3aluu
o ITouckoBbie MeTOIBI O0YUEHHUS, TIO-
AKTUBHOE B3aUMO/ICHCTBHE 00YUYarOIIUX-
CTaHOBKa MI03HABATEIILHBIX 337124 C
csl ¢ POOJIEMHO-TIPEICTABICHHBIM
y4eTOM WHIUBHIYaIbHOTO COLIU-
[Tpobnemuoe 0obyde- |coaep:kaHueM 00ydeHHs, UMEOIIee 11e- o
. QJILHOTO OTIBITa U OCOOEHHOCTEN
HHE JIBIO Pa3BUTHE NO3HABATEIbHON
., |oOydarommxcs ¢ orpaHUuYCHHBIMU
CIIOCOOHOCTH U aKTUBHOCTH, TBOPYECKOM
BO3MOXHOCTAMHU 3J0POBbA U MHBA-
CaMOCTOSITEIIbHOCTH 00yJarOIIUXCsl.
JIAJIOB.
[Torpyxenue 00y4arouxcs B orpe;e-
JICHHYIO IPEIMETHYIO 00JIacTh,
BO3MOXKHOCTH KOTOPOTO 3aJI0’KCHBI B
y4eOHOM IUTaHe 00pa3oBaTeIbHOU MPO- | MeTo/bl MOrpyKEHHSI, YUUTHIBAIO-
I'paMMBbI ITOCPEACTBOM OJHOBPEMECHHOI'O e IMHaMUKy 1 OBCHb
KoHnenTprpoBanHoe P e AHOBD e A yuyp
oByueHHe U3y4CHHs AUCLUILIMH, UMCIOIIUX BbIpa- | paboOTOCIIOCOOHOCTH O0YUYarOLIHXCs

YKEHHBIE MEXXIUCIUILUIMHAPHBIE CBS3H.
MMeeT 1enplo MOBBILIEHUE Ka4eCTBa OC-
BOEHUS OIIPEEIICHHON IIPEIMETHON
obnact 63 yBEeIMUYEHUS TPYA0EMKOCTH
COOTBETCTBYIOIIMX JUCHUIIINH.

C OrpaHMYCHHBIMH BO3MOKHOCTAMU
300POBbA U UHBAJINIOB.

Pa3BuBaromiee 00yue-
HUE

OOyueHnue, OpUeHTUPOBAHHOE HA PA3BU-
THE (PU3UYECKUX, TO3HABATEILHBIX U
HPaBCTBEHHBIX CIOCOOHOCTEH 00yUaro-
IUXCs MyTEM UCIOJIb30BaHUS UX
IIOTEHLIAAJIbHBIX BO3MOYKHOCTEHN C Y4ETOM
3aKOHOMEPHOCTEN JaHHOTO PA3BUTHSI.
Nwmeer nenbio GopMUpOBaHHUE BBICOKON
CaMOMOTHBAIMH K 00yYEHUIO, TOTOBHO-
CTH K HENPEPHIBHOMY 00yUEHHIO B
TEUEHUE BCEH KU3HMU.

MeTo/1pI BOBIEYECHHUS 00YUJaArOIINXCS
C OrpaHMYCHHBIMH BO3MOKHOCTAMU
3I0POBBSI 1 MHBAJIH/IOB B pa3iny-
HBIC BUABI ACATCIIBPHOCTH HA OCHOBE
UX UHJIMBUIYaJIbHBIX BO3MOXKHO-
CTeH U cIOCOOHOCTEN U C yUyeTOM
30HBI OJIVDKANIIEro pa3BUTHS.

AKTHUBHOE, HHTEPaK-
TUBHOE 00yUYeHHUe

BcemepHast BCeCTOpOHHSIS aKTUBU3AIUS
y4eOHO-1103HaBATENbHON AESITEIbHOCTH
00y4aroIuXcsl MOCPEICTBOM Pa3IMUHbIX
(hopM B3aMMOJIEHCTBHUSI C MpETogaBaTeIeM
u Apyr ¢ npyrom. meet nensto Gpopmu-
POBAaHUC U Pa3BUTHUEC HABLIKOB KOM&HI[HO?I
paboThl, MEXXITUYHOCTHOM KOMMYHHKA-
IUH, JTUACPCKUX Ka4YCCTB, YBEPECHHOCTHU B
CBOEH YCIIEIIHOCTH.

MCTO}II)I COUAJIBHO-aKTUBHOT'O
0o0yuYeHHs C y4eTOM UHAUBHUIYaIIb-
HOTO COITMAITBHOTO OIBITA U
0COOEHHOCTEHN 00YJarOIINXCSI C OT-
pPaHUYEHHBIMH BO3MOXXHOCTSMU
3A0POBbA U MHBAJIUI0B.

PednexcuBHoe 00y-
YeHue

PasButne cyOBEeKTHBHOTO OIBITA M KPH-
TUYECKOTO MBIIUICHUSI 00yYaroIuxcs,
0CO3HAHHE 00YJAFOIIUMHUCS «ITPOTYKTOBY
U TIPOLIECCOB YYEOHOM NesTeTbHOCTH, TO-
BBIIIICHHUE KayecTBa O0yUCHHS HA OCHOBE
uH(popManuu 0OpaTHOM! CBSI3M, MOJTyYEH-
HOM oT oOyuaromuxcs. Mimeer 1nienpio
(dbopmMHpOBaHKE CIIOCOOHOCTH K CaMOIIO-
3HaHUIO, aJICKBATHOMY CaMOBOCIIPHSITHIO
Y TOTOBHOCTH K CAMOPa3BUTHIO.

TpaguumonHbie pedaeKCHBHBIE Me-
TOJIBI C 00sI3aTEILHON 0OpaTHOM
CBSI3bI0, TIPEUMYIIIECTBEHHO OPHEH-
TUPOBaHHbIE HA PA3BUTHUE
aJICKBaTHOTO BOCTIPUSITHS COOCT-
BEHHBIX OCOOCHHOCTEH
00y4aroIMMUCS C OrPaHUYEHHBIMU
BO3MO>KHOCTSIMH 3/10pOBbsI U UHBa-
JHIAMH.

5. HEPEYEHb YYEBHO-METOAUYECKOI'O U HTHOOPMALIMOHHOI'O
OBECIIEYHEHUSA JTUCIHUIIJIMHbI




Y4yeOHas quTEepaTypa, B TOM YUCIE:
Ocnognas:

Mapycesa, U.B. KoMMyHUKaIIMOHHBIA MEHEKMEHT B BOIIPOCAX M OTBETaX: (IMMOATOTOBKA K 3K3a-
MeHy) : yueObHoe nocobue ais By3oB / MI.B. Mapycesa. - M. ; bepnun : upexr-Meaua, 2014. -
214 c. : puc., cxeMm., Tabin. - bubauorp. B kH. - ISBN 978-5-4475-3089-1 ; To xe [DneKTpoHHBIN
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=256547
Taiim-meneqkmenT. [TonHbIi Kypc : yaeOHOE mocodue / . A. Apxanrenbckuid, M.A. JlykaieHko,
T.B. Teneruna, C. bextepes ; mox pea. ['.A. Apxanrensckoro. - 3-¢ u3a. - M. : Anenuna [1abmu-
mep, 2016. - 311 c. - bubnuorp. B kH.. - ISBN 978-5-9614-1881-1 ; To xe [DaeKTpOHHBIH
pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=269985
Apxanreabcknid, I'.A. KopriopatuBHbIii TalilM-MEHEDKMEHT: SHIMKIONEAUs pemennii / [.A. Ap-
XaHrensckuit ; mox pen. H. Hapuuccosa. - 4-e u3z. - M. : Anpnnna [TaGmumeps, 2016. - 161 c. -
ISBN 978-5-9614-1380-9 ; To xe [DnekrponHsIii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=229830
Konortunos, E. YiBoeHnue TUYHBIX MPOJIaX: KaK MEHEIKEPY IO MPOJIaXkaM MOBBICUTH CBOIO A (-
dexruaOoCcTh / E. KonoTmios, A. [lapabemnym ; mox pea. H. Jlaydep. - 2-¢ u3a. - M. : Anbrninaa
[Tabnumeps, 2016. - 143 c. - ISBN 978-5-9614-4382-0 ; To xe [DaexTponHslii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=81791
Mamnpeas, b.P. CoBpemenHasi ncuxoJiorust ynpasieHus. Moaynsssiil kype. @I'OC-3+ : yue6-
Hoe rocobue / b.P. Mannens. - M. ; bepnun : [lupekr-Menua, 2015. - 348 c. : ui. - bubnuorp. B
kH. - ISBN 978-5-4475-5658-7 ; To ke [Dnexrponusiii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=363425

Jlonoanumenshasn:

Pamcn, /1. llokaxute MHe geHbru!: [lonHOE pyKOBOJCTBO 1O YIPABICHUIO OM3HECOM VIS IIpEI-
npunuMarens-maepa / JI. Pamcu ; mox pen. FO. beictpoBoii ; nep. P. CMupHOB. - M. : AnbnnHa
[Tabmumep, 2016. - 406 c. - ISBN 978-5-9614-1686-2 ; To xe [DnexTponHslii pecypce]. - URL:
http://biblioclub.ru/index.php?page=book&id=279763

. JIncoBckasi, H.B. Ilcuxomnorus kagpoBoro MeHeKMeHTa : yueOHo-MeToimueckoe nocooue / H.b.
JIucosckast, E.A. TpoumnuHa ; MunuctepcTBo o0pazoBanus u Hayku Poccuiickoit denepanum,
Poccuiickuii rocynapcTBeHHbIN negarornueckuit yausepcutet um. A. U. I'epuena. - CII6. : PI'TIY
uM. A. U. Tepriena, 2015. - 224 c. : Tabi., ui. - bubnmorp. B xH. - ISBN 978-5-8064-2106-8 ; To
xe [DnexTponnsiit pecypc]. - URL: //biblioclub.ru/index.php?page=book&id=435428

CemenoB, A.K. Ilcuxonorus u 3Tuka MeHePKMEHTa U Ou3Heca : yueOnoe mocooue / A.K. Ceme-
HoB, E.JI. Macnosa. - 7-e uzz. - M. : I3narenbcko-Toprosas kopnopanus «/lamkos u K°», 2016. -
276 c. : . - (YueOHbIe H3MaHus U OakaiaBpoB). - bubmmorp. B k. - ISBN 978-5-394-02644-7
To e [Dnextponnsiii pecypc]. - URL: //biblioclub.ru/index.php?page=book&id=453928

JInneH3uoHHOe MpPorpaMMHoe obecrevyeHue:
Microsoft Office 2007. loroop 347 ot 30.08.2007, noroop 989 ot 21.11.2008 ¢ IIporpamm-

HBIC TCXHOJIOT'HNH,;

Microsoft Windows 7 Professional x64 RUS. B pamkax moamucku Microsoft Imagine (0110

Dreamspark): moroop 48770/CAM3615 ot 08.10.2014, axt Tr061184 or 31.10.2014; morosop
Tr000055182 ot 16.11.2015, akt Tr061918 ot 08.12.2015; morosop Tr000114451 ot 01.11.2016 ¢
CodrnaiiH.

CIO Moodle. Cpena nucTaHIIMOHHOTO OOYUEHHSI ¢ OTKPBITHIM MCXOTHBIM KOJIOM (pacrpocTpa-

HSIETCS CBOOOJIHO).

IIpodeccuonanbHbie 6a3b1 JAHHBIX:
Google Suite for Education
LlenTp packpbiTust KopropaTuBHoi nHGopmanuu http://www.e-disclosure.ru


http://biblioclub.ru/index.php?page=book&id=256547
http://biblioclub.ru/index.php?page=book&id=269985
http://biblioclub.ru/index.php?page=book&id=229830
http://biblioclub.ru/index.php?page=book&id=81791
http://biblioclub.ru/index.php?page=book&id=363425
http://biblioclub.ru/index.php?page=book&id=279763

NudopMannoHHble CIPABOYHbIE CHCTEMbI:
CrnpaBouHno-npaBoBas cucrema "Koncynbrant [Tnroc"
CnpaBouno-nipaBoBas cucteMa TAPAHT

6. MATEPUAJILHO-TEXHUUYECKASI BA3A OBPA30BATEJILHOI'O ITPOLIECCA MO
JUCIHATLITAHE

CrenanbHble IOMEIIEHUS JOJDKHBI MIPEJICTABIATh COOON yueOHbIe ayAUTOPUH ISl IPOBEICHUS
3aHATHUN JIEKIIMOHHOTO TUIA, 3aHATHII CEMHUHAPCKOTO THIIA, KypPCOBOI'O MPOESKTHUPOBAHUS (BBITOJIHEHUS
KypCOBBIX pa0oT), IPYNIOBBIX M MHIUBHIYaJIbHBIX KOHCYJBTAIMH, TEKYIIETO KOHTPOJIS U MPOMEXKY-
TOYHOM aTTecTalluy, a TAKXKE MOMEIIEHUs ISl CAMOCTOSATEIbHONU paboThl M MOMEILEHUS I XpaHEeHUs
Y IPOPUIAKTHYECKOTO OOCITY)KUBaHUS y4eOHOTO 000PYI0BaHUSI.

CreuunanbHble TOMEIIECHUS! YKOMIUJICKTOBaHbI yueOHOW MeOelblo, B TOM 4YHciie MeOenbIo IS
MperoiaBaTels AUCIUILTNHBI, YIeOHO! JOCKOW, M TEXHUYECKHUMHU CPEACTBAMHU O0YUYCHHUS, CITyKAIIUMHU
JUI TIPEJCTaBICHUs y4yeOHON uH(OopMauu OOJbIION ayAUuTOpUU (MYJIbTUMEIUNUHBIA MPOEKTOpP, JK-
paH, KOMITBIOTEP, 3BYKOBBIE KOJIOHKH, HHTEPAKTUBHAS JIOCKA).

Jliig ipoBeieHus 3aHITHIA JIEKIMOHHOTO TUIIA UCTIOIB3YIOTCS HAOOPHI JEMOHCTPAIIHOHHOTO 000-
pPYZOBaHUS M y4eOHO-HATIIAHBIX TOCOOMH, 0OecreunBaroe TeMaTHIeCKNEe HILTIOCTPALINH.

[TomemieHust 111 caMOCTOSATENbHON pabOThl O0YUYAIOLIUXCS OCHAIICHBI KOMITBIOTEPHOW TEXHH-
KOW C BO3MOXHOCTBIO MOJKIIOUEeHUs K ceTH "VHTepHeT" n obecrnedeHrueM JoCTyIa B AJIEKTPOHHYIO
nH(OPMAaLIMOHHO-00pa30BaTEeNbHYIO CPEAy OpraHU3aIUH.

DNEeKTPOHHO-0MOIMOTEYHBIE CUCTEMBI (DJIEKTPOHHAsE OMOIMOTEKA) U AJIEKTPOHHAsT HHpOpMaIIH-
OHHO-OOpa3oBaTeibHas cpega oOecredyrBaeT OJHOBPEMEHHBIM JOCTYN HE MeHee 25 MpOILEHTOB
00yJarommXcs.

OOyuaromuecs U3 4ucia JUI] ¢ OTPAHMYEHHBIMU BO3MOXXHOCTSIMHU 3/10POBbS 00€CIEeUMBAIOTCS
AJIEKTPOHHBIMU 00pa30BaTENBHBIMH pecypcamMu B (opMax, aJanTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0pOBBSI.

7. METOAUYECKHUE YKA3AHUSA 11O OCBOEHHWIO JUCHUIIJINHBI

Metoanyeckue yKkazaHus 1JIsl IpenogaBaTes

N3ydyenne AUCUMILIMHBI POBOAUTCS B (hopMe JEKIUM, MPAKTUYECKUX 3aHATHUN, OpraHu3aluu
CaMOCTOSITENIbHONU palbOoThl CTYAEHTOB, KOHCYIbTalUMi. ['7TaBHOE Ha3HaueHHUE JIEKIUU - 00eCHeunuTh
TEOPETUYECKYI0O OCHOBY OOYYEHMsI, pa3BUTh UHTEPEC K y4eOHOW NIEeATENbHOCTH M KOHKPETHOM yueOl-
HOW JMCUMIUIMHE, c(HOPMHUPOBATh y CTYIEHTOB OPHEHTUPHI JUISI CaMOCTOATENbHOM paboThl Haj
KypCOM.

OCHOBHOH 11€/1bI0 PAKTUYECKUX (B T.Y. JJAOOPATOPHBIE) 3aHATHH SIBIIETCS 00CYXJIeHHEe Hanbo-
Jiee CJIOKHBIX TEOPETHUECKHUX BOIPOCOB Kypca, UX METOA0JIOTHYecKas U MeToau4ecKasl mpopadboTka.
Onu npoBozsTcsa B hopMme onpoca, AUCIyTa, TECTUPOBAHUS, 0OCYXIEHUS JJOKJIAI0B, BHIMOJIHEHHS 3a-
JAHWUM U TIp.

CamocrodrenbHas paboTa ¢ HAyYHOW M y4eOHOM JTUTepaTypoil, U3JaHHOM Ha OyMakKHBIX HOCH-
TENSX, AOMOJIHAETCS pabOTOM C TECTUPYIOIIMMH CHCTEMaMHU, ¢ TpodeccnoHalIbHBIMU 0a3aMy JaHHbIX.

MeTtobl TpOBEIEHUS Ay IUTOPHBIX 3aHATHIL:

- JIEKIIUHY, peau3yeMble Yepe3 U3JI0KEeHHe yueOHOro MaTepHralia Mo 3auch ¢ COMPOBOKIECHUEM
HarJIsITHBIX TTOCOOMIA;

- IMPAKTHUYECKHE 3aHATHUS, BO BpeMsl KOTOPHIX CTYAEHTHI BBICTYIAIOT C JOKJIaJaMH IO 3apaHee
MPEUIOKEHHBIM TeMaM U JUCKYCCHOHHO 00CYXKIAI0T X MEXAY COOOM M mpernojaBaTesieM; pemarTcs
MpaKTUYECKHE 3a7auu (B KOTOPBIX pa30OMparoTcs U aHAJIU3UPYIOTCS KOHKPETHBIE CUTYallMM) C BbIpa-
00TKOI yMeHHs (OPMYJIUPOBATH BBIBOJbI, BBISBIIATh TEHIEHIIMU U PUUYUHBI U3MEHEHUS COLMAIBHBIX
SBJICHUH; MPOBOJSATCS YCTHbIE M IMCbMEHHBIE OMPOCHI (B BUAE TECTOBBIX 3a/laHUI) U KOHTPOJIbHBIE
paboThI (110 BOmpocaM JISKIUH U MPAKTUYECKUX 3aHATUH ), TIPOBOJATCS JICIOBBIC UIPHI.



JIekumu — ecTh Pa3HOBUAHOCTD YUEOHOTO 3aHTHSA, HAlpaBJIeHHast HA PACCMOTPEHUU TEOpeTHYe-
CKHX BOIIPOCOB H3JIaraéMoOi JWCHUIUIMHBI B JIOTUYECKH BBIICPKaHHON (opme. OCHOBHBIMH LIENISIMU
JICKIIUHU ABJIAIOTCA CUCTCMHOC OCBCIICHHEC KIIHOYCBBIX MOHATHH M TIOJIOKCHUM II0 COOTBGTCTBYIOHIGﬁ
TeMe, 0030p M OLCHKA CYIIECTBYIOIICH MPOOIEMATHKH, €€ METONOJIOTHYECKUX H COLMOKYIBTYPHBIX
OCHOBaHHﬁ, BO3MOJXHBIX BApMAaHTOB PCIICHUA, Ja4a MCTOJUUCCKHUX peKOMeHI[aHI/Iﬁ JIIsL ﬂaaneﬁmero
U3y4eHHs Kypca, B TOM YHUCJIC JIUTepaTypbl H HCTOYHHKOB. JICKIIMOHHAS T0/1aua MaTepralia, BMECTE C
TEM, HE MPEAINOJIaracT MCKIIOYUTEIBbHYI0 aKTUBHOCTD IMpernojaBares. JIGKTop JA0JKEH CTHMYJIHPO-
BaTh CTYICHTOB K Y4YacTHIO B OOCYXICHUHM BOIPOCOB JICKIIMOHHOTO 3aHSTHUS, K BBICKAa3bIBAHUIO
COOCTBEHHOMW TOYKH 3pEHUS 10 00CYKIaeMOil mpobiieme.

[TpakTryeckue 3aHsTUs HATIPABJICHBI HA PAa3BUTHE CAMOCTOSTEIBHOCTU CTYJCHTOB B UCCIIEA0BA-
HUM HW3YyYaeMbIX BONPOCOB M NpUOOpeTeHHEe yMEHWH U HaBBIKOB. [IpakThyeckue 3aHATHSA
TPAJUIMOHHO MPOBOAATCA B (hopMe OOCYXKICHUsI MPOOJIIEMHBIX BOIPOCOB B IPYIIE NPU aKTUBHOM
y4acTHH CTY/AEHTOB, OHHM CIOCOOCTBYIOT YIJTyOJEHHOMY M3y4eHHIO Hambosee (yHIaMEHTAIbHBIX H
CIOXHBIX TPOOJIEM Kypca, CIyKaT BaKHOH (OPMOM aHaIM3a M CHHTE3a MCCIEAYeMOro MaTepHaina, a
TaK>Xe MOJBEJACHHUS UTOTOB CAMOCTOSITEIILHON pabOThI CTYACHTOB, CTUMYJIUPYS pa3BUTHE Mpodeccro-
HaJbHOW KOMIICTEHTHOCTH, HAaBBIKOB M yMeHHMH. Ha mpakTHYecKHX 3aHATHSIX CTYICHTBI ydaTcs
paboTaTh ¢ HAYYHOH JTUTEPATYpPOM, YETKO M JOXOTIMBO M3JIaraTh MpoOJIeMbl U TIPeiaraTb BapHAHTHI
UX pelIeHHs, apryMEHTUPOBATh CBOIO MO3HUIIMIO, OLCHUBATH U KPUTHKOBATH MO3MIHU JPYIUX, CBO-
6OI[HO HY6J'H/I‘-IHO BBICKAa3bIBATb CBOW MBICJIM U CYXICHUSA, TPAMOTHO BECTHU IMOJICMUKY U NPCACTABIIATH
pe3yabTaThl COOCTBEHHBIX HCCIICIOBAHUIA.

HpI/I MPOBCACHUHN IMPAKTHUYCCKUX 3aHATHI npenoaaBarCyib JOJKCH OPHUCHTUPOBATHL CTYACHTOB
IpU HOATOTOBKE HCIIOJB30BATh B IEPBYI0 OYEPE/b CICHUAIBHYIO HAyYHYIO JIUTEpaTypy (MOHOrpa-
(buu, CTaThy U3 HAYYHBIX )KYPHAJIOB).

PesynbTarhl paboThl Ha MPAKTHYECKUX 3AHATHSAX YIUTBHIBAKOTCS MPEHOAaBATENIEM IIPU BHICTABIIC-
HUHM UTOTOBOM OILICHKH II0 I[aHHOI\/JI JUCIHUITIINHE. Ha YCMOTPCHHUE IPEriogaBaTeiisd CTYACHTbI, aKTUBHO
OTBEYAIOIINE HA 3aHATHSX, U BBIMOJIHSIOIINE PEKOMEHIAIMU [IPEOIaBaTeNs IPH MOATOTOBKE K HHM,
MOTYT TIOJIYYHTh TIOBBIIIAIOIINMA 0aJlT K CBOEH OILIEHKE B paMKax MPOMEXYTOYHOM aTTeCTaIliH.

Oco0eHHOCTH peau3aluM JUCHUILVIMHBI B OTHOIIEHUH JIMI U3 YMCJIa HHBAJIUAOB U JIHIL C
OrPaHNYCHHBIMH BO3MOKHOCTSMH 310POBbS

[Ipodeccopcko-negarornyeckuii cocTaB 3HAKOMUTCS C TICUXOJIOT0-(DU3HOTOTMYECKUMH OCOOEH-
HOCTSAIMH OOYYalOLIMXCS HWHBAIUIAOB U JIML C OrPaHUYEHHBIMM BO3MOXKHOCTSIMU 3]I0POBBS,
WHIVBUAYAIBHBIMU MIPOTrpaMMaMy peadWInTaluu UHBaNUAOB (npu Hamuuuu). [Ipu HeoOxomumocTu
OCYILIECTBIISETCS IONOJHUTENBHAS MOAJEP)KKa MPENOJIaBaHNs THIOTOPAMH, NICUXOJIOTAMH, COLIMAIIb-
HBIMH paOOTHUKaMU, MPOLIEAININMHU OATOTOBKY aCCUCTEHTaMH.

B cooTBeTcTBUM ¢ METOAMUYECKUMH pekoMeHaaussmMu MuHoOpHayku P® B Kypce mpeamnosnara-
€TCsl HCIIOJIb30BaTh COLIMAJIBLHO-aKTHBHBIE M PEQIIEKCUBHBIE METOJbl OOYyYEHHS, TEXHOJIOTUU
COLMOKYJIbTYPHOU peadMINTalluK C IeNbI0 OKa3aHHsI MOMOIIM B YCTAHOBJIEHHH TOJIHOLIEHHBIX MEX-
JUYHOCTHBIX OTHOLIEHUH € JAPYrUMHU CTYAEHTaMH, CO3JAaHUU KOM(OPTHOTO IICUXOJIOTUYECKOTO
KJIMMara B cTyaeHdeckoi rpymme. [Ton6op u pa3zpaboTka yueOHBIX MaTepHajIoB MPOU3BOIATCS C yue-
TOM MPEJOCTaBICHHs MaTepralla B pa3INuHbIX (popMax: ayualbHOMN, BU3YyaJIbHOM, C HCIIOJIb30BaHUEM
CMELUAIBHBIX TEXHUUYECKUX CPEACTB U MH(POPMAITMOHHBIX CUCTEM.

CormacHo TpeOOBaHUSAM, YCTAaHOBIICHHBIM MuHOOpHayKu Poccuu k mopsiaky peanu3anuu oopa-
30BaTEIbHOMN JIEATEIbHOCTH B OTHOIIEHUH MHBAIHI0B U Jull ¢ OB3, Heo0X0aUMO UMETh B BUJY, UTO:

1) uuBanuapl 1 nuua ¢ OB3 no 3peHuo UMET MPaBO MPUCYTCTBOBATH HA 3aHATHSIX BMECTE C
ACCHCTEHTOM, OKa3bIBAIOLIM 00yUaronieMycst HeOOXOAMMYIO TIOMOIIIb;

2) uaBanuasl ¥ una ¢ OB3 no cinyxy UMEOT MpaBo Ha MCIOIb30BaHKUE 3BYKOYCHIINBAIOIIEH afl-
naparypsl.

[Ipu mpoBeneHUN MPOMEXKYTOUHOM aTTeCTallMy MO JUCHUIUIMHE O0EeCceuynBaeTcsi coO0IeHIE
CIIEAYIOIINX OOIIUX TPeOOBAHMIA:
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- MPOBEJICHNE aTTEeCTAIlMU JJI1 MHBAIUIOB B OJTHOM ayAUTOPHH COBMECTHO C O0YUYaIOIUMUCS, HE
SIBJIIOIIMMUCS WHBAJINAAMHU, €CIIA 3TO HE CO3JaeT TPYIHOCTEH ISl HHBAIUIOB M MHBIX O0yYaronuxcs
MIPU IPOMEKYTOUHOM aTTeCcTalluy;

- IPUCYTCTBHE B ayJAUTOPUU ACCUCTEHTa (ACCHCTEHTOB), OKA3bIBAIOIIEr0 OO0YyYarOUIMMCS WHBa-
JTUAaM HEOOXOIUMYIO TEXHUYECKYIO TIOMOIIb ¢ YY€TOM MX MHIUBUAYATbHBIX OCOOCHHOCTEH (3aHATH
pabouee MecTo, IEPEIBUTATHCS, IPOYUTATH U OPOPMUTH 3aJaHKE, OOIIATHCS C IK3AMEHATOPOM);

- TOJBH30BAaHUEC HEOOXOJMMBIMH OOYYArOIIMMCS HWHBAIUIAM TEXHUYECKHUMH CPEICTBAMHU IPH
MPOXOKJICHUU MTPOMEKYTOUYHOM aTTeCTaI[MK C YU€TOM UX UHIWBUIYaJIbHBIX OCOOCHHOCTEI;

- obecrieueHre BO3MOKHOCTH OECIPENSATCTBEHHOTO JIOCTYIA 00YJarOIIMXCsl HHBAIUIOB B ay/u-
TOpPUH, TYaJIETHbIE U JPYTHe MOMEIIEHUs, a TAK)Ke UX NMPEObIBAaHUS B YKa3aHHBIX MTOMEIICHUSIX.

[To muceMeHHOMY 3asBIICHHIO OOYYAIOIIErOCs WHBAIHA TPOJOKUTEIBHOCTh TPOXOKICHUS
WCIBITaHUS TPOMEXKYTOUHOM aTTecTaluu (3a4era, SK3aMeHa, 1 JIp.) 00y4aroIuMCcs HHBAJIUI0M MOKET
OBITh YBETTMYCHA IO OTHOIICHHUIO K YCTAHOBJICHHOH MPOIOJDKUTEIILHOCTH €T0 CAAYU:

- IPOJOJKUTENBHOCTD CIa4l MCIBITAHUS, IPOBOJUMOrO B MHUCbMEHHOH (hopme, - He Ooiee ueM
Ha 90 MUHYT;

- MPOJIOJDKUTENIBHOCTD MOATOTOBKH O0YYaroIIerocst K OTBETY, MPOBOJUMOM B YCTHOU (hopme, -
He Oonee yem Ha 20 MUHYT;

B 3aBucumocTy OT MHIMBUIYaTbHBIX 0cobeHHOcTel oOyuatomuxcs ¢ OB3 YHusepcuter obec-
MIEYMBACT BHITIOJHEHUE CIIEAYIONMX TPCOOBAHUH MPU IPOBEICHUH ATTECTAIIHH:

a) IS CIICTIBIX:

- 3aJIaHUs ¥ MHBIE MaTePHUAIIbI JUIsl IPOXOXKACHHS MPOMEKYTOUHON aTTecTaliii 0OPMIISIOTCS B
BUJIE SJIEKTPOHHOTO JTOKYMEHTa, JOCTYITHOTO C MOMOIIbI0 KOMIBIOTEPA CO CHEIHATU3UPOBAHHBIM
MIPOrPaMMHBIM 00ECIICYSHUEM JIJIS CIICTIBIX, JIN0O 3aYUTHIBAOTCSI ACCUCTECHTOM;

- TUChMEHHBIC 33JaHUS BHIMOIHIIOTCS 00yJaomuMucsa Ha Oymare penbeHO-TOYSUHbIM mpud-
ToM bpaiinsg wiam Ha KOMIBIOTEpE CO CHEHHATM3UPOBAHHBIM MPOrPAMMHBIM OOECIICUCHUEM st
CJIETIBIX, JINOO HAJJUKTOBBIBAIOTCS ACCUCTEHTY;

- TIPY HEOOXOMMOCTH O0YJAIOIITUMCS TPEOCTABISAETCS KOMIUIEKT MUCHbMEHHBIX MPUHAIICKHO-
ctei u Oymara ans mnucbMa penbeHO-TouedHbIM mpudtoM bpaiins, kommbioTep co
CHeIUATU3UPOBAHHBIM TPOrPAMMHBIM 00ECTIEYCHUEM JJIS CIIETBIX;

0) 1151 CITAa0OBUIAINX :

- 3aJIaHUS1 ¥ UHBIE MAaTEepUaJIbI IS CIaYd SK3aMeHa 0(OPMIISIOTCS YBEIIMUEHHBIM IPUQPTOM;

- obecrieuynBaeTCsl MHIMBUyalbHOE paBHOMEpHOE ocBelleHue He MeHee 300 mrokc;

- MIPU HEOOXOIMMOCTH OOYYaIOIIUMCS MPEAOCTABIISIETCS YBETUUMBAIOIIEE YCTPOMCTBO, JOIMYC-
KaeTCsl UCTIOJb30BaHNE YBETUUUBAIOIINX YCTPOHUCTB, UMEIOIINXCS y 00y4aroIuXcs;

B) JUTSI TIIYXUX M CJIA0OCIBIIIAIINX, C TSDKEIIBIMU HAPYIICHUSIMU PEYH:

- obecrieuynBaeTCs HATMYKME 3BYKOYCUIIMBAIOIICH anmapaTypbl KOJUIEKTUBHOTO TIOJB30BaHus, TIPU
HEOOXOMMOCTH OOYUYAIOIIMMCS TIPEIOCTABIISACTCA 3BYKOYCHIIMBAIOIIAS alapaTypa UHIAUBUAYAIbHO-
o MOJb30BAHUS;

- 110 WX JKEJIAHUIO MCTIBITAHUS MPOBOIATCS B MUCBMEHHON (hopMme;

T) JUIS JUI] ¢ HApYIICHUSIMH OMOPHO-/IBUTATENILHOTO amnmaparta (TsSKeJIbIMU HApYIICHUSIMHU JIBH-
raTeIbHBIX (DYHKIIMA BEPXHUX KOHEYHOCTEH MJIM OTCYTCTBHEM BEPXHUX KOHEUHOCTEH):

- MIChbMEHHBIE 33JJaHUS BBIMOIHIIOTCS 00YyYalOMIMMUCS Ha KOMITBIOTEPE CO CIEIUATH3UPOBaH-
HBIM TIPOTPAMMHBIM 00ECTIEYCHUEM WITH HAIUKTOBBIBAIOTCS ACCUCTEHTY;

- 110 UX KEJIAHUIO UCTIBITAaHUS IPOBOJAATCS B YCTHOM (opMme.

O HeoOxomuMocTH 00€CTIeUeHUs CIICIHAIBHBIX YCIOBHU JIJISl TIPOBEICHUSI aTTeCTallui 00ydatro-
IIUICS TOJDKEH COOOIIMTh MUCHMEHHO He mo3faHee, uyeM 3a 10 mHel mo Hauvama arrectamuu. K
3asBJICHUIO TIPWJIATAIOTCS JOKYMEHTBI, TIOJTBEPKIAOIINE HATUINE Y OOYyJarOIIerocs WHIANBUIYab-
HBIX OCOOCHHOCTEH (IIPH OTCYTCTBUU YKa3aHHBIX JIOKYMEHTOB B OpTaHH3AINN ).

[Tpu HEoOXOoAMMOCTH JUTsI OOYUYAIOIIHUXCS ¢ WHBAJMIHOCTHIO TIPOIIEIypa OIEHUBAHUS Pe3yIbTa-
TOB 00yUYEHUSI MOKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

MeTtoauyeckue ykazaHusi A1 00y4arouxcst
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JU1 ycrienHoro OCBOEHHUS AUCLMILIMHBI CTYAEHTHI JOJDKHBI MOCEIATh JIEKIIMOHHBIE 3aHATHS,
TOTOBUTHCS U aKTUBHO Yy4aCTBOBaTh B MPAKTUYECKUX 3aHATUAX, CAMOCTOSITENIbHO paboTaTh C PEeKo-
MEHJIOBaHHOH muTeparypoid. M3ydyeHue IUCHMIUIMHBL IIeecO00pa3HO HavyaTh CO 3HAKOMCTBA C
MIPOrpaMMoil Kypca, YTOObI UETKO MpeICTaBUTh cebe 00beM U OCHOBHBIE MPpo0ieMbl Kypcea. [IpounTtan
COOTBETCTBYIOLIMI pa3Jie] IPOrpaMMbl, U YCTAHOBHUB KPYT' TEM, MOJJIEKALIUX U3YUYEHUIO, MOYKHO Ile-
pexoauTh K paboTe ¢ KOHCIEKTaMM JIEKIMA U ydeOHUKOM. KOHCHEKT JIeKIM IOJKEH COolepXkaThb
KpaTKO€ M3JI0’)KEHUE OCHOBHBIX BOIPOCOB Kypca. B nekuusx mpenogaBareib, Kak PaBUio, BbIIEISET
BBIBOJIbI, COZIEpKAIllMecss B HOBEHIINX HCCIEIOBAHUSAX, PA3HOTIACHS YYEHBIX, 0OOCHOBBIBACT Hanobo-
nee yOeauTeNbHYIO TOUKY 3peHusi. HeoOXoauMo 3amuchBaTh METOAMYECKUE COBETHI MPENoiaBaTers,
Ha3BaHUs PEKOMEHAYEMbIX UM u3JaHui. He Hy)XKHO CTpeMHTbCS K JOCIOBHOM 3amucu Jiekuui. s
TOTO YTOOBI BBIICIUTH TJIABHOE B JICKIIMH U MPABHJIBLHO €€ 3aKOHCIIEKTHPOBATh, MOJIE3HO 3apaHee Mpo-
CMOTPETh YK€ TMPOWJIEHHBIM JIEKIMOHHBII Marepual, aisi Oojee MONMHOrO U 3(P(HEKTUBHOrO
BOCTIPUATHS HOBOM MH(POPMALIMU B KOHTEKCTE Y)K€ MMEIOLINXCS 3HAHUHN, TPUTOTOBUTH BOIIPOCHI JIEK-
Topy. [IpounTaB cBOI KOHCIIEKT JIEKIHUH, CJIeayeT 0OpaTUThCS K MaTepuany yuyeOHuUKa.

OOparieHue K paHee U3y4eHHOMY MaTepually He TOJIbKO [TOMOTaeT BOCCTAHOBUTDH B MAMSTH U3-
BECTHBIC TOJIOKEHHS, BBIBOIBI, HO M TPUBOAUT pPa3pO3HEHHbIC 3HAHUA B CHCTEMY, YIIIyONseT U
pacmupsier ux. Kaxapiii Bo3BpaT K CTapoMy MaTepually 03BOJIIET HAWUTH B HEM YTO-TO HOBOE, Iepe-
OCMBICIIUTh €r0 C WHBIX MO3UIMH, ONpeAeNuTh Uil HEro Hauboliee MOAXOMAAIEE MECTO B YKe
uMeroIeics cucteme 3HaHW. HeomHokpaTHOoe oOpamieHHe K MPOWICHHOMY MaTepuaiy SBISETCS
HauboJsee panuoHanbHON (HOpMOi mpUoOpeTeHHs U 3aKperieHus 3HaHuil. OueHb MOJE3HBIM B MpaK-
THUKE CaMOCTOSATEIBHON Pa0dOTHI, ABISETCS MPEABAPUTEIHLHOE 0O3HAKOMIICHHE C YICOHBIM MaTEpPHAIOM.
Jlaxxe kpaTkoe, 6erioe 3HaKOMCTBO ¢ MaTepHalioM OYepeIHOM JIeKIHK AaeT MHOTroe. CTyIeHThI Moy-
4aroT 00I1lee MPEJICTABICHHUE O €€ COAECPKAHUU U CTPYKTYpPE, O INIABHBIX U BTOPOCTENIEHHBIX BOIIPOCax,
0 TePMHHAX U OMpeeleHusx. Bee 3To obnerdaer paboTy Ha JEKIUU U JIeJaeT ee eNeyCTPEMIICHHOM.

Pabota ¢ nutepatypoit

[Tpyu u3yyeHNH AUCUUIUIMHBI CTYACHTHI JOJDKHBI CEPhE3HO MOJOUTH K UCCIIEIOBAHUIO yUYeOHOH 1
JOTIOTHUTENBHON JuTepaTyphl. JlanHOoe TpeboBaHHE OCOOEHHO BaKHO JJIS TOJTOTOBKH K IMpaKTHYe-
CKHUM 3aHSATHUSAM.

Oco0oe BHUMaHHUE CTYJEHTaM CJEIyeT OOpaTUTh Ha COOTBETCTBYIOLIME CTaTbU U3 HAay4HBIX
KypHaJIOB. J[aHHBIE MEPUOANYECKUE U3JIaHUS IIPEJCTABJICHBl B YUTAJIBHOM 3asle YHuBepcurera. s
MOMCKa HAY4YHOM JINTEpATypbl MO AMCLUUIIMHE CTYACHTaM TaKXe CIeAyeT MCIOJb30BaTh KaTajor
OnextponHoi HayuHoi Oubnuoteku: eLIBRARY.RU, OBC «YHuuepcurerckas oudnuotrexa Onliney.

[Ipn moAroToBKe K MPaKTUUECKOMY 3aHATHIO CTYJIEHThl UMEIOT BO3MOYXKHOCTH BOCIIOJIb30BaThCS
KOHCYJIbTAllMsIMU TipernofaBaress. KayecTBo ydyeOHON pabOThl CTYAEHTOB OIpeNeNnsercss TEeKyIIUM
KOHTposieM. CTy/IeHT UMEET NPaBO 03HAKOMUTHCS C HUM.

MeTtoanyeckre peKOMeHIalluu 110 CaMOCTOATENbHOM paboTe CTYAECHTOB

Lenb camocTosTENbHON pabOTHl - MOATOTOBKA COBPEMEHHOIO KOMIIETEHTHOI'O CHEHaucTa U
¢dopmHpoBaHUe cTOCOOHOCTEN U HABBIKOB K HEMPEPHIBHOMY CaMOOOpPa30BaHMIO M MPOQEeCcCHOHATBHO-
MY COBEpILIEHCTBOBAHUIO.

Peanu3zanus noctaBaeHHOMN LENIN IPEAIOIaraeT pelieHUe CAEAYOIUX 3a1ay:

- Ka4YeCTBEHHOE OCBOCHHE TEOPETUYECKOr0 MaTepuaia o U3y4yaeMol TUCHUIUINHE, YTiyOieHue
U PaCUIMPEHNE TEOPETUUECKUX 3HAHUH C LIEIbI0 UX IPUMEHEHUS HA YPOBHE MEXIIPEIMETHBIX CBSI3EH;

- CUCTeMaTH3alysl U 3aKpeIuIeHHe MOJyYEeHHBIX TEOPETUUECKUX 3HAaHUN U MPAKTHUECKUX HaBBI-
KOB;

- (hopMupoBaHNEe YMEHHI 10 MOUCKY U MCIOJIB30BaHUIO HOPMAaTUBHOM, IPABOBOM, CIIPaBOYHOM
U CHEIHALHON TUTEPaTypPhl, @ TAKKE IPYTUX UCTOYHHUKOB HH(OpPMAIIHH;

- pa3BUTHE I03HABATENIbHBIX CIHOCOOHOCTEH M aKTHMBHOCTH, TBOPYECKON WHUIMATHBBI, CaMoO-
CTOATEIBHOCTH, OTBETCTBEHHOCTH Y OPTaHU30BaHHOCTH;

- (poopMUpOBaHUE CAMOCTOSITEILHOCTH MBIIIJIEHUS, CIIOCOOHOCTENW K CaMOPa3BUTHIO, caMo0o0pa-
30BaHNIO, CAMOCOBEPILIEHCTBOBAHUIO U CAMOPEAIN3aLliu;

- pa3BUTHE HAYYHO-UCCIIEIOBATENLCKUX HaBBIKOB;
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- (hopMUpOBaHKE YMEHUS peliaTh MPAKTUUECKHE 3a1aud (B TPO(eCCHOHATBLHON AeITeTbHOCTH),
UCIOJIB3YS IPUOOpPETEeHHBIE 3HAHUS, CTIOCOOHOCTH U HaBBIKH.

CamocrosrenbHas paboTa sIBIISIETCS HEOTHEMIIEMON YaCThIO0 00pa30BaTEIBLHOIO MPOLIECcCa.

CamocrosTenbHas paboTa mpenoiaraeT MHULUATUBY caMOro o0ydarolierocs B rnpoiecce coopa
U YCBOCHHS MH(POPMAIUH, TIPUOOPETEHISI HOBBIX 3HAHWN, YMCHHI ¥ HABBIKOB M OTBETCTBEHHOCTH €TI0
3a IUIAaHUPOBAHME, PEaTH3aIMI0 U OLICHKY pe3ylbTaToB yueOHOU AestenbHOCTH. IIporecc ocBoeHus
3HAHUU TIPH CaAMOCTOSTEIBHON paboTe He 000c00IIeH OT APYyruX GopM 00yUueHUs.

CamocTosTenbHas paboTa JI0JKHA!

- OBITH BBITIOJTHEHA MHIUBUIYaTbHO (WM SBISTHCS YaCThIO KOJUIGKTHMBHOW paboThl). B ciyuae,
korna CP moarorosiieHa B MOPsIIKE BBHIOJIHEHUS TPYIIIOBOTO 3a/1aHusl, B paboTe /ejaeTcst COOTBETCT-
BYIOILIAsl OTOBOPKA;

- IPEICTaBIATH CO00I 3aKOHUEHHYIO pa3paboTKy (3Tan pa3paboTKH), B KOTOPOH aHATU3UPYIOTCS
aKTyaJlbHBIC TPOOJIEMBI TI0 OTIPEICIICHHON TeME U €€ OT/ICTbHBIX aCIICKTOB;

- OTpaXkaThb HEOOXOAUMYIO U IOCTATOYHYIO KOMIIETEHTHOCTh aBTOPA;

- IMETh y4eOHYI0, HAyYHYIO W/HIU TIPAKTHYECKYIO HAIPABICHHOCTh;

- ObITH OpOpMIIEHA CTPYKTYPHO U B JIOTUYECKOM MOCIEI0BATEIILHOCTH: TUTYJIbHBIN JHCT, OTJIaB-
JICHWE, OCHOBHAS YacTh, 3aKJIFOUCHUE, BBIBOJIBI, CIICOK JTUTEPATYPHI, IPUIOKEHUS,

- colepKaTh KpaTKHe W 4eTKHe (POpMYIUPOBKH, YOEIUTENbHYIO apryMEHTAIUIO, J10Ka3aTellb-
HOCTh U 000OCHOBAHHOCTH BBIBOJIOB;

- COOTBETCTBOBATh THYECKUM HOpMaM (IIpaBuiia IUTUPOBAHUS U napadpas; CChUIKU HA UCTIOIb-
30BaHHBIC OMOJIMOTpadUIECKHEe HCTOYHHKH; HCKIIOYCHHE IUTaruaTta, TyOIMpoBaHUS COOCTBEHHOTO
TEKCTa U MCIOJIb30BaHUS UYKUX padoT).

8. ®OHJ OHEHOYHBIX CPEJICTB

HnaHpreMHe PE3yIbTaThbl 06yquH$1 IO AMCHUIITINHEC /

[Toka3arenu oneHuBaHus
[Tnanupyemsle pesynbrarsl ocBoerust OIIOIT BO B

81adeHuemM HABbIKAMU UCNOTIb30BAHUS OCHOBHBIX MEOPULl MOMUSayull, 1u0epcmea u e1acmu 05 peuie-
HUSL CMPAmMe2uyeckux U onepamuHblX YRPpasiendyecKux 3a0ay, a maxoice 01 Opeanu3ayuu 2pynnoeot
pabomol Ha OCHOBE 3HANUS NPOYECCOB SPYNNOBOU OUHAMUKY U NPUHYUNOE DOPMUPOBAHUA KOMAH-

Obl, YMeHue npoeooUMb ayOUm Yer06e4ecKux pecypcos U OCyujecmenams OUAZHOCMUKY
opeanuzayuonrou kKyremypwl (I1K-1)

MecTo 1 posb pallMOHATIBHOTO YIIPaBJICHUS BPEMEHHBIM pe- | biiok 1 kOHTposbHOTO 3a-
3Haer: CypCOM B CHUCTEME TPYIOBBIX OTHOILUECHWN HA NMPEANPUATHH C | JaHUA BBITOJIHEH

11€J1bI0 MOBBIIEHUS () ()EKTUBHOCTH AEITEIbHOCTU KOPPEKTHO

BeiOupate ¥ TOpUMEHATh MHCTPYMEHTHI palMoHalbHOTrO | Biok 2 KOHTponbHOTrO 3a-
VYMmeeT: | ynpaBlieHUsT BpPEMEHHBIM pECcypcoM Uil pelieHus npodec- | JaHus BBIITOJIHEH

CHOHAJIbHBIX 3a7a4 KOPPEKTHO

Hapblkamu opraHu3anuu palMoOHAJIBHOIO YIpaBieHUs Bpe- | biaok 3 KOHTpOIBHOrO 3a-
Brnaneer: | MeHHBIM  pecypcoM Ui TOBBbIIEHUS 3()(HEKTUBHOCTH | AaHUSA BBITIOJIHEH

YIIPaBIECHYECKOU JAESTEIbHOCTH KOpPPEKTHO

Tunosoe KOHTPOJILHOE 3aJaHHE

BJIOK 1 - ITPOBEPKA 3HAHUI

Beiopats O/IUH npaBuIbHBIA 0OTBET

1.1. OcHOBHBIMH 3a/1a4aMU XpPOHOMETpaXa SIBISIOTCS:

a) OTIPENIeTNTh, Ha YTO TPATUTCS BaIle BPEMsI

0) oIpenenuTh OCHOBHBIE TApaMETPhl CUCTEMbI TUTAHUPOBAHHMS
B) CTaHJAapTU3HPOBATH PACXO/Abl BPEMEHH Ha BBIIIOJIHEHUE pabOT
r) BBIpaboTaTh «IyBCTBO 3P (HEKTUBHOCTHY, «UYBCTBO BPEMEHH
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1.2. OteuyecTBEHHBIN NOIX0/ K XPOHOMETPAXKY OTINYAETCS OT 3alaHHOTO TEM, UTO...
a) HaIlpaBJIEH Ha Y4YeT pacXoJ0B BPEMEHU KOMITAHUU

0) hopMupyeT cucTeMy IPOU3BOJICTBEHHOTO KOHTPOJISI pACXOJ0B BPEMEHHU

B) cioco0CTBYET (POPMHUPOBAHUIO OOJIEE OCO3HAHHOT'O OTHOIIEHUS KO BPEMEHH

T') HaIIpaBJIeH UCKIIOYUTEIHLHO Ha cOOp MH(MOPMALINK JJIs aHAIM3a PACXOJ0B BPEMEHHU
1.3. IlornoTurenu BpeMeHU B TEPMUHOJIOTUU TailM-MEHE)KMEHTA HA3bIBAIOTCS:

a) XpoHo(hoObI

0) Kaitpocsr

B) XpoHodaru

r) XpOHOTOIIBI

1) XpoHO(DUITBI

1.4. [llaramMmu TEXHUKHA XPOHOMETpaXKa SIBJISIFOTCSL:

a) pukcanys B TeUCHUE THS BCEX KOHTEKCTOB

0) pukcanus B TeUCHHUE JHS BCEX ACI JUTMTEIBHOCTHIO OT 10—15 MuHYT

B) (hUKCaIs TOJIBKO HEMPOAYKTHUBHBIX PACX0/I0B BPEMEHU

T') BBIOOD KJIFOYEBBIX MTOKa3aTelIeh

1) BBIOOP KJIFOUEBBIX IEJI€H

€) OTCISKMBaHNE U3MEHEHUH TToKa3aTenen ¢ momoibio Mind Maps

) OTCIIC)KMBAHUE H3MCHCHHI MTOKA3aTeJIeH ¢ TOMOIIBIO TpaduKa JHHAMHUKHIO

1.5. ...— 3TO TEXHOJIOTHSI, KOTOpas MO3BOJISET UCIIOIb30BATh PECYPC BPEMEHHU B COOTBETCTBHUH C LIES-
MU U [EHHOCTSIMHU.

a) oOIIuit MEHEHKMEHT

0) TaliM-MCHEPKMCHT

B) team-building

') MaHI-MEHEKMEHT

1.6. cnonb3oBaHre KOHTEKCTOB B MJIAHUPOBAHUHU TTO3BOJISET:

a) peraTh MOCTABJICHHBIC 33/1a4l B YETKO OMPEIEICHHOE JIJISl TOTO BPEMsI

0) UCKITIOYNTH U3 INIAHUPOBAHUS 3a]]aui, HE MPUBS3AHHBIE KO BpEMEHU

B) peIIaTh MOCTaBJIEHHBIE 3a]]a4H B HANOOJIee TOIXOISIIEe sl 3TOTO BpeMs

1.7. ... ABIAIOTCS IaraMy alrOpUTMa JKeCTKO-TUOKOTO TUIAHUPOBAHUS

a) COCTaBJIEHUE CIIMCKAa THOKMUX 3a/1a4

0) cocTaBleHHUE CIHCKA KeCTKUX 3a7a4

B) OMpeJieJieHue BPEMEHHU MCITOJIHEHHS BCEX 3a7a4 B IJIAHE

T') BBIICTICHUE U3 CIHCKA MPUOPUTETHBIX 3a7a4

1) OTIPEICIICHUE CTPATET UM JTOCTHKEHUS KK IOM 3a]]a4M M3 KECTKON YacTH IJIaHa

€) OI0/PKeTUPOBaHKE BPEMEHU /TSl IPUOPUTETHBIX 3a7a4

’K) BEIUEPKUBAHUE BHITIOJIHEHHBIX 337124

3) COOTHECEHHE KaXKI0M 3a/1a4y U3 TMOKOM YacTH IJIaHa ¢ LIEHHOCTSIMH U3 MEMYyapHHUKa
1.8. Marpuiia Dii3eHxayspa N03BOJIIET pACCTaBUTh MPUOPUTETHI, OLICHUB BCE 3aJa4M B IIJIAHE JTHS 1O
JBYM KPUTEPUSIM — ...

a) THOKOCTh U KECTKOCTh

0) O10KETUPYEMOCTh U PETYIISIPHOCTh

B) CPOYHOCTH M PETYJISIPHOCTH

T') )KECTKOCTb U CPOUYHOCTh

1) BAXKHOCTb U CPOYHOCTH

€) BA)KHOCTb U THOKOCTh

1.9. Ilpu > pexTHBHOM /IeIernpOBaHNUH 3a]1a4 HEOOXO0IMMO MepeaaBaTh UCIOJHUTENSM 3a/1a4H ...
a) ONepaTUBHO-TAKTHYECKOTO XapaKkTepa

0) cTpaTernuecKoro xapakrepa

B) JIFOOOTO YPOBHSI U XapaKTepa — OT ONEPATUBHBIX JIO CTPATETHUYECKHIX

1.10. [Ipu nenerupoBaHuM 3aJa4U PYKOBOAUTEND JTOJKEH. . .

a) nmepeaaTh MOJHOMOYHS IO MOHUTOPUHTY HCIIOJHEHUSI CBOEMY CEKPETapIO MU MOMOLIHUKY
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6) ONpeCaAC/IMTL CPOK BBIIIOJHCHHUA 3aJa4 U HC HAIIOMHUHATDH UCIIOJIHUTCIISIM O HEM
B) OCTaBUTh HAITOMHWHAHHUE O 3aj1a4e y ce0s
') HA3HAYUTH OTBETCTBEHHOTO 32 KOHTPOJIb 3a/1a4 M3 YHCIIa COTPYAHUKOB CeKpeTaprara

BJIOK 2 — TIPOBEPKA YMEHHMM

2.1. BeiOepuTe MHCTPYMEHT PAIMOHAIBHOTO IUIAHUPOBAHUS BPEMEHHOTO pecypca MEHeIKepa s
peuieHus npodeccnoHambHBIX 3aa4, aawomero 80% pe3ynbraTUBHOCTH B paboTe mpu 3aTpatax 20%
BpPEMEHH OT paboyvero JHA:

a) metoq ALPEN

0) meton AbBB — ananu3za

B) MeTO/1 Dii3eHxay3pa

r) merop [lapero

1) Meros OpaHKIIMHA

Ha ocHOBe BRIOPaHHOTO METO/Ia COCTaBbTE TUIAH padOUero JHs CTY/ICHTA.

2.2. YcTaHOBHUTE COOTBETCTBUE OMpeNeneHuss AYIUT MOTEPh U PE3EPBOB BPEMEHU C HUKETIPUBEICH-
HBIMH YTBEPKICHHUSIMH:

a) MO/ICYET KOJIMYECTBA OTBICUCHUIT

0) OIICHKA JIMYHBIX BPEMEHHBIX PE3EPBOB

B) OIpe/ieNIeHUE KIIFUEBbIX [ 00ydeHus 610koB TM

[TpoBeauTe ayauT MOTEPHh CBOCTO BPEMEHU IIPH IMOATOTOBKE K cAade 3a4era. Pe3ynbrar mpencraBbTe B
dbopMe auarpaMmel.

2.3. YCTaHOBHTE COOTBETCTBHUE, C YEM CBS3aHO YyBCTBO BPEMEHHU M €0 3HAYCHHE B paboTe MEHEKe-
pa. Ces13aHo c:

a) 00J1aCTHIO0 IPUMEHEHHUS

0) MeToaMu BBIPaOOTKH

B) NCKQ)KCHHEM YyBCTBAa BpEMEHU

2.4. ... — 9TO yCJOBHE WM COBOKYIHOCThH YCIIOBUH, 0OCTOSTENHCTB, Hanbojee OMaronpusITHBIX s
perieHust Kakoi-nmoo 3aaaun

a) KpUTEpHii

0) rmokaszaTeib XpOHOMETpaxa

B) XpOHOC

') XpoHOdar

1) KOHTEKCT

2.5. YMeHue paz0upaThCs C «BOpaMu BpeMEHU» (PacCTaBUTh MO YAaCTOTE HAPYIICHUM, COTJIACHO
pabotam C.Pe3Huka):

a) YMEHUE TOBOPHUTH « HET

0) ucnosib30BaHue TesnedoHa

B) Hcnojb30BaHue MHTepHeTa

r) Oecebl U COBEIIaHUs

CMopenmupyiTe CHTyaIlid, B KOTOPBIX MOXHO HCIIOJIb30BaTh KKIBIH WHCTPYMEHT PalliOHAIBLHOTO
YIIPaBJICHHS BPEMEHHBIM PECYPCOM.

BJIOK 3 - ITPOBEPKA HABBIKOB

3.1. O3HaKOMBTECH C UCXOJHBIMH TAHHBIMU U BBITIOJIHUTE 33/1aHKE (BpeMsl BbINOJHEHUs1 60 MUHYT).
Hcxonnple naHHBIE MPECTABICHBI IEPEYHEM PabOT, KOTOPhIE HAMEUYEHBI PYKOBOJIUTEIEM K UCIIOTHE-
HUIO B OmiKaiiime 1Ba-TpH HS Tekylel padoueit Henenu (Tabm. 1).

TpebyeTcst cocTaBUTH IJ1aH paboOYero JTHs MPOAOIKUTEIHFHOCTHIO 8 YaCOB.

[Ipn mocTpoeHnu MmiuaHa pabo4yero JHS PEKOMEHIYETCS HCIOJIb30BaTh METOJ TUIAHUPOBAHHS padoOT
“Anpner’.
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Tab6muna 1

Ne | Ilepeuens paboT, HaMeueH- IInanupyemas npo- IIpuopurernocts | Bo3moxHOCTB fe-

n/m HBIX PYKOBOJIUTEIEM K JOJIKUTEITbHOCTD BBITIOJTHEHHUS pa- JIETUPOBAHUS

UCTIOJTHEHUIO paboThbl, MUH 00THI pabot

1 2 3 4 5
HopaboTka noKjIagHOW 3a-

{ |TmMeKkm  TO  pesynbTaTam 40 1 Her
U3YYEHHUs pBbIHKA cObITA TO-
TOBOW MPOTYKIIHHU
Yuacthue B COBELIAHUU I10

2 | DKCIIEpTHOM OILIEHKE HOBOTO 30 2 a
IPOEKTa

3 | Koncynpranus y ropucra 45 2 Ha

4 ITocemenne BBEICTAaBOYHOIO 120 2 Her
I[EHTpA

5 Pabora c {exymeﬁ Koppec- 20 3 Jla
MOHJICHIINEH

6 [ToaroroBka JIOKYMEHTOB o5 3 Jla
JUIS CTa4YH B apXUB

7 [lepenaya mOKyMEHTOB B ap- 15 3 Jla
XUB
[IpoBeneHne coBemianus Mo

8 | opranu3zamuun peKIaMHON 20 2 Her
KaMITaHU!
IlogroToBka K COBELIAHUIO

9 |mo Bompocy  YKpeIUIeHHUs 25 3 Her
TPYAOBOW AUCIUTUINHBI

10 [IpueMm  COTpYyIHHKOB IO 60 1 Her
JMYHBIM BOTIPOCAM

11 N3yueHne HOPMaTUBHBIX J10- 40 1 Her
KYMEHTOB
Bcerpeua ¢ npencraBurensimu

12 ¢upmel "Hewlett Packard" 60 ! Her
IToaroTroBka mpoekTa npuKa-

13 | 3a 1o IIPEMUPOBAHHIO 25 2 Her
COTPYZHHUKOB
CobecenoBanue ¢ KaHauJa-

14 | ToM Ha BakaHTHOE MECTO 20 1 Her

BCAYIICT'O DKOHOMUCTA

[Ipumeuanue: 1 — MakcuMalnbHas MPUOPUTETHOCTH BBIIOJHEHUS padoT; 3 — MHUHHMAabHAS MPUOPH-
TETHOCTH BBITIOJIHEHHSI padoT.

MeToanueckue peKOMEHIAIUM K Mpoueaype OLeHuBAHU S

OreHka pe3yabTaToB OOy4YeHHs 0 JUCLUILIUHE, XapaKTepU3yroImuX c(hopMUpOBaHHOCTh KOM-
MEeTEHIIMH TMPOBOJUTCS B IpOLECCe MPOMEXKYTOYHOW aTTeCTallud CTYAEHTOB MOCPEACTBOM
KOHTpOJbHOIO 3anaHud. [Ipu 3TOM mnpouenypa JoKHA BKIIIOYATh IOCIEN0BATENIBHOCTh ACHCTBHIA,
OTHMCAaHHYIO HIDKE.
1. IloarotoBUTENBHBIE NEHCTBUS BKIIIOYAIOT:
[IpenocraBiieHne CTyeHTaM KOHTPOJIBHBIX 3aJaHMi, a TaKKe, €CIU ITO MPEITyCMOTPEHO 3aja-
HUEM, HEOOXOIUMBIX MPHIIOKEHHUH ((POPMBI TOKYMEHTOB, CIIPABOYHHUKH H T.IL.);

dukcanuo BpeMEHHU MOJYICHHS 3aJJaHUs CTYJICHTOM.
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2. KoHTpOsbHBIE AEWCTBUS BKIIIOYAIOT:

KonTtposb cobmrofieHust CTyIeHTaMH TUCIMIUIMHAPHBIX TpeOoBaHUH, ycTaHOBIEeHHBIX [lomoxe-
HUEM O MTPOMEKYTOUYHOM aTTeCTaIli 00YJArOIINXCSl U KOHTPOJIBHBIM 3a1aHueM (TIpY HATUYHH ),

KoHTposb coOroaeHus CTyICHTaMU PETJIaMEHTa BPEMEHH Ha BBITTOJTHEHUE 33 JaHUS.

3. OuecHOYHEIC JICHCTBUS BKIIFOYAOT:

Bocnpusitue pe3yabTaToB BBIIOJIHEHUS CTYJEHTOM KOHTPOJIBHOTO 3aJlaHMs, PEACTaBICHHbBIX B
YCTHOM, TUCbMEHHON WJIM HHOH (popMe, YCTAaHOBJICHHOM 3aJJaHUEM.

Or1eHKa MPOBOIUTCS IO KXKIOMY OJIOKY KOHTPOJIBHOTO 3a1anus 1o 100-0amapHoi mKae.

[ToxBeneHre UTOTOB OIICHKN KOMIIETCHIIMU U PE3yJIbTaTOB O0OYUEHUS MO JUCIHILTUHE C UCTIOJb-
30BaHMEM (POPMYIIBI OIEHKH pPe3yJIbTaTa MPOMEKYTOYHON aTTeCTallud M IIKaJlbl MHTEPIPETAIIUN
pe3yibTaTa IpOMEXYTOYHOM aTTecTaliy.

OrneHka pe3ysnbTaTa MPOMEXYTOYHOHN aTTeCTAIIUH BBIITOJHICTCS C CIIOIh30BaHUEM (DOPMYIIBI:

Y
P = i=1
3 i)

rae /1; — orieHKa Kak10ro 0JI0Ka KOHTPOJIBHOTO 3aJaHus, B Oaiax

IIkana uHTEepNpeTAllUN Pe3yJbTATA NMPOMEKYTOUYHON aTTeCTAlNH
(chopMHUPOBAHHOCTH KOMIIETEHIIHI U Pe3y/IbTATOB 00y4YeHHs 110 AU CHUILTHHE)

Pesysbrar Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00
MIPOMEKYTOUHOU H pMIpOBAL i pesy Y | Ouenka ECTS
TIeTSHITHIA YCHMSI 110 TUCIIUTIIIHE
arrectanuu (P)
HeynosiersopurensHo
Ot 0 o 36 He chopmuponana. A p F (ue 3aureHo)
(HE 3a4TEHO)

«be3ycI0BHO HEYIOBIETBOPUTEIBHO»: KOHTPOJIBHOE 3aJaHUE BBIIIOJIHEHO MeHee, ueM Ha 50%, mpe-
HMMYIIECTBEHHAs YacTh PEe3yJbTAaTOB BBIIOJTHEHHUS 3a/JaHUSI COJEPKUT TpyOble ONIMOKU, XapakTep
KOTOPBIX YKa3bIBaeT Ha OTCYTCTBHE y OOydaromlerocs 3HaHHI, YMEHUN W HaBBIKOB IO AWCIMILIMHE,
HEOOXOIUMBIX U JIOCTATOYHBIX JJIs PEHICHUs] MPOPECCHOHAIBHBIX 3a/lad, COOTBETCTBYIOIIMX dTaIy
(hopMUpOBaHHSI KOMIIETEHITUH.

VYpoBeHb BIaJCHUSI KOMIIETEHIUEH
HE/I0CTaTOYeH /s ee popMHpOBa-
HUS B pe3ysibTare OO0y4YeHHUs 110
JUCIUILINHE.

HeynosiersopurensHo
Ot 37 no 49 FX (ae 3auteHo)

(He 3auTeHO)

«YCIOBHO HEY/IOBJIETBOPUTENIbHO» KOHTPOJIBHOE 33JaHHUE BBIIIOJIHEHO HE MeHee, ueM Ha 50%, 3Hauu-
TeJbHAs YacTh PEe3yJNbTAaTOB BHITIOJHEHUS 33/IaHUS COJEPIKUT OMIMOKH, XapaKTep KOTOPHIX YKa3bIBaeT
Ha HEJIOCTAaTOYHBIN YPOBEHD BJIAJICHUS OOYYAIOIIMMCS 3HAHUSIMH, YMEHUSIMUA U HABBIKAMU T10 JTUCITUTI-
JUHE, HeOOXOIMMBIMH TSI pEIeHUs MPO(EeCCHOHANBHBIX 3a]1a4, COOTBETCTBYIOIIUX KOMITETEHITUH.

YpoBeHb BIIaJICHUS] KOMIIETEHIINEN
MOCPEACTBEHEH ig ee (OopMHUPO- | YAOBIETBOPUTENBLHO (3a-
BaHUS B pe3ylbTare OOydeHHUs IO | YTEHO)

JTUCITUILINHE.

Ot 50 10 59 E (3auTeHno)

«ITocpencTBEHHO»: KOHTPOJIHHOE 3a/IaHHE BBIMOJHEHO HE MeHee, yeM Ha 50%, Oosblmas 4yacTh pe-
3yJNbTaTOB BBIMOJHEHUS 3aJaHUS COACPXKHUT OIMIMOKH, XapakTep KOTOpPHIX yKa3plBaeT Ha
HOCpeHCTBeHHBIﬁ YPOBEHb BJIAACHUA O6y‘IaIOH_[I/IMC${ S3HaHUAMHU, YMCHUAMHA U HAaBBIKAMH I1O JUCIHUII-
JUHE, HO TPU STOM TO3BOJISET CENaTh BBIBOA O TOTOBHOCTH OOYYalOIIErocsi pemiaTth THUIIOBBIE
npo¢eCCHOHAIBHBIC 3a/1a4H.

YpoBeHb BIIaJICHUSI KOMIIETEHLIMEN
YAOBJICTBOPUTENCH s e¢ popMu- | Y IOBIETBOPHUTEIBbHO (3a-
poBaHHsI B pe3ysbTaTe OOy4YEHUS | YTCHO)

10 JUCIHUTLINHE.

Ot 60 1o 69 D (3aureHo)
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PesynbTar
IIPOMEKYTOUHOU
arrectanuu (P)

Onenka chopMUpOBaHHOCTH KOM- | OlieHKa pe3yabTaToB 00y-

. Ouenka ECTS
METEHIUI YEeHUS 110 TUCLUILUIUHE

«Y IOBJIETBOPUTENILHO»: KOHTPOJIbHOE 3aJ]aHUE BBINOJIHEHO HE MeHee, ueM Ha 60%, MeHbllas 4acTb
pe3yIbTaTOB BBITOJHEHHS 3aJIaHUS COACPIKUT OIMMOKH, XapakTep KOTOPHIX YKa3bIBaeT Ha TMOCPEICT-
BEHHBI ypOBEHb BIAJCHHS OOYYaIOIMMCS 3HAHUSMHU, YMCHHUSMH U HaBBIKAMU I10 TUCIUIUIMHE, HO
IIPU ATOM TIO3BOJISIET CAETIATh BBIBOJ O TOTOBHOCTH OOYYAIOMIErOCsl PeliaTh TUIIOBBIE MPO(eCcCHOHAb-
HBIC 3aJ1a4H.

YpoBeHb BilaJIcHUS] KOMIIETEHIIMEN
MPEUMYIIIECTBEHHO BBICOKUN ISt
ee (GOpMHpPOBaHMSI B PE3YJIbTATE
00y4YeHUs IO TUCITUILINHE.

Ot 70 no 89 Xopor1o (3a4TeHO) C (3aurteHo)

((XOpOH_IO»Z KOHTPOJIbHOC 3aJaHUE BBIIIOJIHEHO HEC MCHEC, YEM Ha 80%, PE3YIbTAaThl BBIIIOJIHCHUA 3a-
AaHUA COACPKAT HCCKOJBbKO HCE3HAUUTCIIBHBIX OIIMOOK M TEXHUYECKHUX HOI‘pGIHHOCTGfI, XapaKkTep
KOTOPBIX YKa3bIBACT HaA BBICOKHMH YPOBCHb BJIAJACHU O6y‘laIOH_[I/IMC${ 3HAHUAMHU, YMCHUSIMU U HaBbIKA-
MH II0 JUCHUIIIMHE W IIO3BOJIACT CACJIAaTh BBIBOJ O I'OTOBHOCTH 06yqa}01ueroca peuiaTh TUIIOBLIC U
CUTYAaTUBHBIC HpO(beCCI/IOHaJ'IBHHe 3aJa4du.

YpoBeHb BIIaJICHUS] KOMIIETEHLIMEN
BBICOKUH il ee (hopMUpOBaHHS B
pe3yibTaTe OOY4EeHHS MO JUCILHUII-
JIVHE.

Ot 90 no 94 OT1inyHO (3a4TEHO) B (3auteno)

«OTIHYIHO: KOHTPOJIbHOC 3aJIaHUC BBITIOJIHCHO B IMOJIHOM O6”I)CMC, PE3YIbTAThI BBIIIOJHCHHUA 3aJaHUS
COACPIKAT OAHY-ABC HC3HAYUTCIIBHBLIC OI_HI/I6KI/I, HCCKOJIBKO TCXHHYCCKHX HOFpeHIHOCTeﬁ, XapaKTep
KOTOPBIX YKa3bIBACT Ha BBICOKHIM YPOBCHb BJIAACHUA O6y‘~IaIOHII/IMC$I S3HaHUAMHU, YMCHUSAMH U HABBIKA-
MH 110 JUCHHUIIIIMHE U ITO3BOJIACT CACIAaTh BBIBOJ O I'OTOBHOCTH 06yqa}omeroc51 3(1)(1)6KTI/IBHO peuiaTrb
TUIIOBBIC U CUTYAaTUBHBIC HpO(i)eCCI/IOHaJ'II)HI)IG 3ala4i, B TOM YHCJIC MOBBIMICHHOTO YPOBHA CJIOXHO-
CTH.

VYpoBeHb BIaJCHUSI KOMIIETEHIUEH
MIPEBOCXOJHBIA i1 ee (OopMHpO-
BaHUS B pe3yibTare oOydeHHus IO
JUCIUILINHE.

Ot 95 1o 100 OTtnryHO (3a4TEHO) A (3auTeHo)

«ITpeBoCcX01HO»: KOHTPOJIIBHOE 3aJ]JaHNE BBIIIOJHEHO B MOJHOM OOBbeMe, Pe3ysbTaThl BHIIIOJHEHUS 3a-
JaHUs HE cojepKaT OIIMOOK M TEXHMUYECKUX IMOTPEIIHOCTEH, YKa3bIBalOT KaK Ha BBICOKMN YpOBEHb
BJIaJIeHUs] OOy4YaroIMMCsl 3HAHMSAMM, YMEHHSIMHM M HaBBIKAMH IO JUCLMIUIMHE, MO3BOJIAIOT CJENaTh
BBIBOJI O TOTOBHOCTH 00y4aromierocst 3p()eKTUBHO pelllaTh TUIIOBbIE U CUTYaTHUBHBIE TPO(eECCHOHAIb-
HbIE 3314, B TOM YHCIJI€ TOBBIIIEHHOIO YPOBHS CIIOKHOCTH, CHOCOOHOCTH pa3palaThiBaThb HOBBIE
pelIeHus.




