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1. O0mue moJ10KeHUs

1.1. byxranrepus SBISIETCS CaMOCTOSITEJILHEIM CTPYKTYPHBIM
nojpasaeieHieM ABTOHOMHOM  HEKOMMEDPYECKOW  OpraHuW3alii  BBICHIErO
oOpazoBanusi ~ Camapckulf ~ yHHBEPCHUTET  IOCYTApCTBEHHOIO  YIPaBJICHUS
«MexTyHapOIHBEIA HHCTUTYT PHIHKa» (Jajiee MO0 TEKCTy Y HUBEPCHUTET).

1.2. byxrantepus co3gaeTcss U JIMKBUOHUPYETCS IIPUKA30M pPEKTOpa
YHUBepcHUTETA.

1.3. ByxranTepuio BO3IJIaBisieT IIaBHbIA OyXranrep.

1.4. Ha BpeMs OTCYTCTBHS TIJIaBHOIO Oyxrajrepa pyKOBOJACTBO
OyxranTepueii OCyleCTBIsIEeT 3aMECTUTENb ITTaBHOTO OyXranrepa.

1.5. PabGoTHuku OyXrajirepu¥ Ha3HAYalOTCI W OCBOOOXKAAIOTCS  OT
3aHMMAaeMOM JO/DKHOCTH TPHUKa30M peKTopa YHUBEPCHUTETA IO IMPEACTaBICHHIO
r7aBHOTO OyXranrepa.

1.6. I'maBHBIM Oyxranrep HazHA4aeTcss U OCBOOOXKAAETCS OT 3aHUMAaeMOu
JIOJDKHOCTH [TPUKA30M PEKTOpa Yi{HBepcheTa.

1.7. B cBoeii neATenpHOCTH OyXranTepusi pyKOBOACTBYETCS:

- Koucrurynmet Poccuiickoii ®enepanuu (TpHHATa BCEHApOIAHBIM
rojocoBanueM 12.12.1993);

-  JIeHCTBYIOIIMM 3aKoHojaTenbcTBOM  Poccuiickoii  @Denepanvu U
HOPMATHBHOW  JOKyMEHTalMeH, paClIPOCTPAHSIOIIEHCS  HA  JIEATEIbHOCTH
OyxranTepuy;

- VYcraBoM ABTOHOMHOM HEKOMMEPYECKOM OpraHHU3allid  BBICIIETO
oOpasoBanust (CaMapCKuii  YHHBEPCUTET TOCYHAapCTBEHHOI'O  YIIPaBJICHUA
«MexIyHapOOHBIN UHCTUTYT PHIHKA»;

- Y4ETHOU MOJIUTHKOM;

— HactosuM llonoxenuem;

—~ WHBIMU JIOKQJIbHBIMU aKTaMU Y HUBEPCUTETA.

2. CTpykTypa

2.1. CTpyKTypy U IITATHYIO YUCIEHHOCTH OyXrainTepuu yTBEPKIACT PEKTOP
YHUBepcUTETa IO IPEAOCTABIEHHUIO TJIABHOr0 OyxranTepa.

2.2. PacnpeneneHue o0s3aHHOCTEM MexIy pabOTHMKaMHU OyxrajaTepuu
IIPOU3BOANTCS INIABHBIM OyXTalITEpPOM.

3. 3agaun

3.1. ®opmypoBaHUe MOIHONW U JOCTOBEPHOW HH(MOPMAINH O AeATEIBHOCTH
YHuBepCcUTETa U €r0 UMYIIECTBEHHOM IOJIOKEHUHU, HEOOXOAUMOM BHYTPEHHHM



MONIB30BATENIIM  OyXranTepCKOM OTUYETHOCTH — PEeKTOpy, IpOpeKTopaMm IIo
HaIlpaBJIEHUSIM JIESTEIbHOCTH, YUpPeAUTENAM, a TaKXKe BHEIIHUM I10JIb30BaTENSIM —
WHBECTOpPaM, KpeIUTOpaM U APYyTHUM IOIb30BaTESIM OyXIralTepCcKoil OTYETHOCTH.

3.2. Obecnieuenne nHpopMalrel, HeOOXOIUMONW BHYTPEHHUM M BHELIHUM
[I0JIb30BATENIIM OyXTanTepcKOl OTYETHOCTH Il KOHTPOJS 3a COOJIIOJCHHEM
3aKoHoAaTenbcTBa Poccuiickoii depepanuiy py OCYILECTBIEHUH OpraHU3auuen
XO03MCTBEHHBIX OMNEpalil U WX LeNNeco00pa3HOCThI0, HATUYHUEM U JIBIDKCHUEM
UMYIlleCTBA W 0053aTENBCTB, HCIOJIB30BAaHUEM MAaTEpPUAIbHBIX, TPYAOBBIX U
(MHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEPXKIACHHBIMU HOPMAaMHU U CMETaMU.

3.3. IlpenorBpallleHHME OTPULIATEIBHBIX PE3yJIbTATOB XO3SMCTBEHHOMN
NEeATeIbHOCTA YHHUBEPCUTETa W BBISBICHUE BHYTPUXO3SIMCTBEHHBIX PE3EPBOB
obOecneuyeHus: ero GUHAHCOBON yCTOMYHBOCTH.

4. ODyHKUHAHA

4.1. @®opmupoBaHue yquHoﬁ MIOJIMTUKA B COOTBETCTBUU  C
3aKOHOJATEILCTBOM O OYyXrajaTepcKOM ydeTe M HaJIOroOOJIOKEHUHM HCXOAS M3
CTPYKTYpbl U OCOOEHHOCTEH [eATeIbHOCTH YHHUBEPCUTETa, HEOOXOIUMOCTH
obecrieueHus ero (GUHAHCOBOW YCTOHYHMBOCTH.

4.2. PaboTa mo HMOATOTOBKE M NPUHSATHIO Paboyero IUlaHa CYeTOB, (OpM
IEPBUYHBIX  YYETHBIX  JOKYMEHTOB, IpPHUMEHSEMBIX sl  OhOpMIICHHUS
XO3SIMCTBEHHEIX OIlEepallii, 110 KOTOPBIM He IIPEAYCMOTPEHBI TUITOBBIE (DOPMEL.

4.3. Paspabotka (opM [OKYMEHTOB BHYTpPEHHeW OyXrajarepckoit
OTYETHOCTH.

4.4. Obecnieuenne nopsaKa NpoBeeHUS HHBEHTAPHU3aLIHi.

4.5. KoHTpoIIb 3a IpOoBeieHNEM XO3SHCTBEHHBIX OMEPALIHIA.

4.6. OGecrieuenne CcOOMIONEHHUSI TEXHOJOTHH 00pabGOTKM OyXraaTepcKoi
MH(OpPMAINH U IOpsiAKa TOKYMEHTO060poTa.

4.7. PaspaboTka H OCYyLIECTBIEHHE MEPOTPHUATHH, HAITPaBIEHHBIX' Ha
yKpeIuieHre GUHAHCOBOM AUCIMILIAHEL.

4.8. Yuer wuMyIllecTBa, O00A3aTEILCTB U XO3SUCTBEHHBIX orepauui,
NOCTYNAOIIMX OCHOBHEIX CPEICTB, TOBAPHO-MAaTE€PHANBHBEIX IIEHHOCTEH U
JIEHEXKHBIX CPEJICTB U T. [I.

4.9. CpoeBpeMeHHOe OTpaKeHHE Ha CueTax OyXIaJTepcKoro ydeTa
ONEPALUH, CBSI3aHHBIX C JIBHXKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUABHBIX
LEHHOCTEN U JEHEXHBIX CPEACTB U T.1I.

4.10. Yder uznepxek NPOU3BOACTBA U oOpallleHusl, UCIIONHEHUS CMET
pacxo10B, BBINONHEHUS paboT (yCIyT), pe3ylbTaTOB XO3AHCTBEHHO-DHHAHCOBOI



JIESTENbHOCTA YHUBEpPCUTETA, a TakKKe (MHAHCOBBIX, PACYETHBIX M KPEIUTHBIX
onepauu.

4.11 CBoeBpeMeHHOE U ITpaBUIIbHOE 0QOpMIIEHHE TOKYMEHTOB.

4.12. ObGecrieueHrue CBOEBPEMEHHBIX M IMOJHBIX PacyeToB IO 3apaboTHOH
IaTe.

4.13. TlpaBunpHOE HAuYWCJICHME M IepeduclieHde HajJoroB U cOOpoB B
OIOIKeThl, CTPaxOBBIX B3HOCOB B TOCYJapCTBEHHBbIE BHEOIOMKETHBIE (OHIEI,
miaTexeil B 6aHKH, CpeICTB HAa GUHAHCHPOBAHHUE KAITUTAIBHBIX BIIOKEHUH | T. 1.

4.14. TlorameHue B YCTaHOBJICHHBIE CPOKHM 3aJ0JDKCHHOCTEW OaHKaM 1o
ccyllaMm, KpeauTaM.

4.15. YyactHe B NpPOBEIECHHH SKOHOMHUYECKOrO aHallu3a XO35SHCTBEHHO-
(hPMHAHCOBOM [MESTENBPHOCTH OpPraHW3alldd 110 JIaHHBIM OyXTalITepCKOTO y4yeTa U
OTYETHOCTH B LEJSIX BBIABICHHUS BHYTPHUXO3SMCTBEHHBIX pPE3€PBOB, YCTPaHECHUS
NOTEPb U 3aTpar.

4.16. llpuasTHe Mep N0 TpPENYNPEXKJICHUIO HEA0CTady, HE3aKOHHOTO
pacXOOBaHMUsl JEHEXHBIX CpEACTB M TOBapHO-MaTEePUANBHBIX IIEHHOCTEH,
HapylLIeHU (PMHAHCOBOTO U XO3IHCTBEHHOI'O 3aKOHOIATENIbCTBA.

4.17. Yuactue B oQOpPMIICHHH MaTepHaJIOB IO HEAOCTAYaM H XHINECHUSIM
JEHEXHBIX CPENCTB U TOBAapHO-MATEpHATBHBIX LIEHHOCTEH, Iepeaada B
HeOOXOAUMBIX CIIydasix 3TUX MaTepPHAJIOB B CJIC/ICTBEHHBIE U CyAeOHbIE OpraHEbl.

4.18. llpunsatHe Mep IO HAKOIUIEHHIO (UHAHCOBBIX CPEACTB JUIS
obecrieueHus: (GUHAHCOBOM yCTOWYMBOCTH Y HUBEPCUTETA.

4.19. BzaumopeiictBue ¢ 0aHKaMU IO BOMPOCaM pasMeIICHUsS CBOOOIHBIX
(PMHAHCOBBIX CpPEICTB Ha OaHKOBCKHMX [IEMO3UTHBIX BKJIAJaX, KOHTPOJbL 3a
[IPOBEICHUEM YYETHBIX ONEpalMil ¢ JEMO3UTHBIMU M KPEOUTHBIMH JOTOBOPaMH,
LIEeHHBIMU Oymaramu.

4.20. OOGecnevyeHue CcTPOroro coOMONEHUS INTAaTHOH, (GUHAHCOBOU U
KacCOBOM JMCLMIUIMHBI, CMET aJMUHHCTPATUBHO-XO3SNUCTBEHHBIX H JPYTHX
PAacXoOB, 3aKOHHOCTH CIIMCAHMsA CO CYETOB OyXTalTepcKoro ydeTa HexocTad,
NeOUTOPCKON 3afOJDKEHHOCTH M JOPYTHUX IOTEePh, COXPAHHOCTH OyXraJTepCKHX
JIOKYMEHTOB, OOPMIJIEHHUS U CJlaud UX B YCTAHOBJICHHOM TOPSIJIKE B apXHB.

4.21. PaspaboTka ¥ BHeJpeHHE paIMOHANFHOW I[UIAHOBOM M YYETHOM
JOKYMEHTALMH, [IPOIPECCUBHBIX (DOPM U METOAOB BeACHUs OYXTanTepCcKoro ydera
Ha OCHOBE NPUMEHEHHUS COBPEMEHHBIX CPEJICTB BRIUUCIUTENHHON TEXHUKH.

4.22. CocraBiieHue 6anaHca U ONIEPAaTUBHBIX CBOJHEBIX OTYETOB O JOXOAAX U
pacxomax CpeAcTB, 00 HCHIONB30BaHUU OIOMKeTa, ApPYrofl Oyxrantepckoi u
CTaTUCTUYECKONW OTYETHOCTH, IIPEJACTABICHHE UX B YCTAaHOBIIEHHOM IIOPSJAKE B
COOTBETCTBYIOLIUE OPTaHHI.

4.23. KOoHTpOJIb IIIaBHBIM OyXTalTepoM:



— cOOJIIO/IeHNs] YCTaHOBJICHHBIX MPaBHJI OQOPMIICHUS] IPUEMKU M OTIIyCKa
TOBapHO-MaTepUATBHBIX [IEHHOCTEH;

— TPaBWIBHOCTH pacxofoBaHHs ¢oHIa 3apabOTHOM mIaTel, CTPOroro
COOMIOICHUS IMITAaTHOM, (PUHAHCOBOW M KaCCOBOW JUCIUILIMHEI,

— CcOONIONIeHUs] YCTAHOBJEHHBIX NpaBWI IPOBEACHUS HWHBEHTApU3aLIUiA
JIEHEKHBIX CpPEICTB, TOBapHO-MAaTepUAIBHBIX LIEHHOCTEH, OCHOBHBIX (OHIOB,
pacdeToB U IUIATEXHBIX 00s13aTEIbCTB;

— B3BICKAHHS B YCTAHOBJIEHHBIE CpPOKH JeOUTOPCKOM W MOrameHus
KPEeIUTOPCKOH 3aJOKEHHOCTH, COOJIIOIEHUS TIaTEeXHOU NUCIUILINHEI;

— 3aKOHHOCTH CIIMCaHUsA C OyXrajaTepckux OanaHcOB  HexocTad,
NeOUTOPCKOI 3a/I0JKEHHOCTH U APYTHUX MOTEPb.

4.24. PaccMOTpeHHE W TIOANUCAHUE TJIaBHBIM OyXrajaTepoM IOKYMEHTOB,
CITy>KaIllMX OCHOBaHUWEM JJI MPUEMKHU U BbIJIa4U I€HEKHBIX CPEICTB U TOBApHO-
MaTepUaIbHBIX IIEHHOCTEH, a TAK)Ke KPEIUTHBIX U pacueTHBIX 00A3aTEILCTB.

S. llpaBa

5.1. byxrantepus uMeeT CleAyIOlUe Mpaga.

5.1.1. TpeboBaTh OT BCeX MOIpa3leleHHH YHUBEpCUTETa COOJIOJICHUS
nmopsiika oQopMIIeHUsl oOmepalluii U IpeACTaBieHHs] B YCTAHOBICHHBIE CpPOKH
HEO0OXOUMBIX JOKYMEHTOB U CBEEHUMN.

5.1.2. Tpe6GoBaTb OT pYKOBOOUTENEH CTPYKTYpHBIX TMOApa3AesieHUN
YHUuBepcUTETa W OTHENBHBIX PAOOTHUKOB TPUHSTHS Mep, HAaNpaBlIeHHBIX Ha
noBelllieHHe  3¢G@GEKTUBHOCTA  KCIOJB30BaHHWS  CPEJICTB Y HUBEPCHUTETA,
ofecrieueHre  COXPaHHOCTH  COOCTBEHHOCTH  OpraHu3aiuu, olecreueHue
MPaBUILHOM OpraHu3aluy OyXrajaTepcKoro yuera H KOHTPOJIb.:

5.1.3. IIposepsTe B CTPYKTYpPHBIX IIOAPAa3NENCHUAX OpraHU3aluu
coOII0/IeHUE YCTAHOBJIEHHOTO MOPSJKa MPUEMKH, ONMPUXOJOBAHUS, XpaHEHUS U
Pacxo0BaHUs AEHEXHBIX CPEACTB, TOBAPHO-MATEPUAJIBHBIX U APYTUX LIEHHOCTEH.

5.1.4. BHOCUTB IpeJUIOKEHUS PYKOBOACTBY OpraHU3AlUU O NMPUBJICUCHUH K
MaTepUalbHOW W JUCHUIUIMHAPHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI[ IO
pe3ysbTaTaM MpPOBEPOK.

5.1.5. He npuHMMaTh K MCHOJHEHUIO U O(GOPMIIEHHIO IJOKYMEHTHI IO
omepanusaM, KOTOpble IMPOTUBOPEYAT 3aKOHOAATENbCTBY M YCTAHOBJIGHHOMY
NOPSIKYy NPHEMKH, XpaHEHHUS U PACXOILOBaHUs NEHEXHBIX CpPENCTB, TOBApHO-
MaTE€pUAIBHBIX U APYTUX LIEHHOCTEH.

5.1.6. Bectu nepenucky 1o BompocaMm OyXrajJlTepcKoro yuera i OTYETHOCTH,
a TaKKe IPYyruM BOIPOCaM, BXONAIIUM B KOMIIETEHIINIO OyXTaITepHUH.



5.1.7. TlpenacraBUTEeNbCTBOBATH B YCTAaHOBJIEHHOM IIOpSIKE OT HMEHU
YHHBEpCUTETA MO BOMPOCAM, OTHOCSIIUMCS K KOMIIETEHIIMH OyXTalTepHH, BO
B3aHMOOTHOIIIEHUSX C HAJOTOBBIMH, (UHAHCOBBIMH OpraHaMH, OpraHamu
rOCyJJapCTBEHHBIX  BHEOIOJKETHBIX  (QOHHOB,  OaHKaMuy, KpeAUTHBIMU
YUPEXKAEHUAMHU, UHBIMUA TOCYNapCTBEHHBIMU OpPTaHM3AaLMAMM, a TAKXKe IPYTHMH
OpraHu3alUsIMH, yUPEKICHUIMH.

5.1.8. JlaBaTh yKa3aHUs CTPYKTYpPHBIM MOAPA3ACICHUAM YHUBEPCUTETA I10
BOMPOCaM, OTHOCAIIMMCS K KOMIETEHIMH OyXraJITepUd U BBITEKAIOUIMM W3
GbYHKIHH, KOTOphIE epedrciieHbl B HacTosAwmeM [ lonoxeHuu.

5.1.9. TpeboBath ¥ MOXy4aTh MaTepUaibl, THPOPMAIUIO, HEOOXOIUMBIE IS
JEATENBHOCTH OyXTanTepHH, OT CTPYKTYPHBIX TOJpa3J/lefIeHuN YHHUBEPCHUTETA.

6. OTBETCTBEHHOCTD

Byxrantepus HeceT OTBETCTBEHHOCTS 34:

6.1. 3a HeCBOEBpEMEHHOE M HEKAQUECTBEHHOE BBINOJIHEHUE BO3JIOXKEHHBIX Ha
oTJeN 3a4ad4.

6.2. PaboTHUKY OTHENa HECYT IEePCOHATBHYI0 OTBETCTBEHHOCTD B IIpeJeax
JOJKHOCTHBIX O0S3aHHOCTEH, ONPEECIIEHHBIX TPYAOBBIM JJOTOBOPOM.

6.2.1. PaboTHuku oThena MoryT ObITh IPHUBJIEYEHB! K AUCIUILUIMHAPHOM,
MaTepUaJbHON, aJIMUHUCTPATUBHOM, YTOJIOBHON OTBETCTBEHHOCTH B Cliydyae W B
MOpsI/IKe, MPeAyCMOTPEHHBIX 3aKOHOIaTeIbCTBOM.



