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1. O6urne rIoJIolI(eH[fl

1.1. llonoxeHue o6 apxuBe AsroHolnlHofi HeKoMMep.recrofi

o6pasonarelrnofi opraHr{3arlurr Bbrcllrero o6pasonauux Cavrapcrcufi ytuuepclarer

rocyAapcrBeHHoro yrrpaBneHr4rr <Mex4yHapo4Hufi I{Hcr}Iryr pbIHKD) (4alee -
VHunepcurer) paspa6orano Ha ocHoBaHLII4 @e4epalrHoro 3aKoHa 22.10.2004

J\b 125-@3 or 22.10.2004 <06 apxuBHoM Aerre s Poccuficrcofi @e4epaqrau>>, 3ar<ona

Cauapcrofi o6nacu4 or 12.05.2005 N 109-fA (06 apxkIBHoM Aene n Carr,rapcrofi

o6racrra>, llpuxasa

<llepeunx rIrIroBbIX

MuHrynrrypbl Pocczlt or 25.08.2010 N 558 <06 yreepxAeHl{t4

yrrpaBJreHqecKplx apxI4BHbIX AOKyMeHTOB, OOpa3yrOqI4XCs B

lpoqecce AerTenbHocTr4 focyAapcTBeHHbIX opfaHoB, opfaHoB MecTHofo

caMoylpaBJreHlrrr u opranzeaqufi, c yK€BaHLIeM cpoKoB xpaHeHl4t), llpura:a

Mzuxyrrrypbr Pocclrlr or 31.03.2015 N 526 (06 yrBepxAeHLII4 npaBI4rI

opfaHr,r3arlLrr4 xpaHeHlrr, KoMrrJreKToBaHI4s, )n{eTa LT I4C[IOJIb3OBaHLI.f, AOKyMeHTOB

Apxunnoro Sou4a Pocczficr<ofi (DeAepa\vu I4 ApyrLIX apxuBHbIX AoKyMeHroB B

opraHax rocyAapcreeHHoft BJracru, opraHax MecrHoro caMoylpaBJleHlrs vr

opraHrr3arJvrflx, llpuraa Muno6pa:oBaHvrfl. PO or 24.07.2000 N 2286 (06

yrBepxAenuu llpurraepnofi LrHcrpyKqLrtr rto Aenonpou3BoAcrBy B Bblcrleu yre6nov

3ABE.IIEHIIH>).

1.2. .{oryrvrenrrr VnueepcvlTera, noAnex(alrll4e apxLIBHoMy xpaHeHvrc v

Poccuficr<ofi

rrocrof,HHoMy

cocraBr.srcque rocyAapcrBeHHylo qacrb Apxunnoro Qon4a

Oe4epaqrav) flBrrflrorcs co6crBeHHocrbrc rocyAapcrBa rI noAJlelKar

xpaHeHr,rrc B ro cyAap crB eHHbrx apxLI B ax P oc cufi crofi @ e4ep ar\kr4.

,{o nepe4asuT Ha rocyAapcrBeHHoe xpaHeHr{e gru AoKyMeHTbI BpeMeHHo, B

rrpeAenax BpeMeHH, ycraHoBneHHoro focy4apcreeHHofi apxunuoZ

Pocczft cxofi (De4ep ar\uk\ xpaHsrcr B apxl4Be VHlanepcurera.

cnyx6ofi

1.3. Ynr,reepcr4Ter o6ecneqzBaer coxpaHHocrb, yrrer, or6op, ylop.rrAoqelavre kr

LrcrroJrb3oBaHLre AoKyMeHroB Apxnnnoro Qonaa Pocczficxofi @e4epaqraz,

o6pasyrorquxcs. B ero AeqrenbHocrr4. B coorBercrBurpr c rrpaBnrraMv1

ycraHoBneHHbrMr{ focy4apcrseHHofi Apxznnofi cnyx6ofi, o6ecneqlrBaer

cBoeBpeMeHHyro nepeAarry AoKyMeHToB Ha focyAapcTBeHHoe xpaHeHr{e.

Bce pa6oru, cBr3aHHbre c no4roronrofi, TpaHcrropruponrofi u uepe4a.refi

apxl{BHbIX AoKyMeHToB, rrpor{3BoArrcr cr4JraMlr r{ 3a cqer Vnunepcr4Tera.



3a yrpary u ropqy AoKyMeHron ApxuBHoro Son4a Poccuficxofi @e4eparJuv

AoDKHocrHbre nvrrJa Ynznepcvrrera Hecyr orBercrBeHHocrb B coorBercrBvrv c

4efi crnl.ro qI4M 3 aKoHoAareJlbcrB oM Po c cufi crofi @ e4ep arJurv.

L4. B YHunepcl{rere Anfl xpaHeHl{.a AoKyMeHroB Apxznnoro Qon4a

Poccuficxofi (De4epaqnu v 3aKoHrreHHbrx Aenoupou3BoAcrBoM AoKyMeHToB

npaKTr4rrecKofo H€BHaqeHr4fl) vrx or6opa, yqera, ucrloJlb3oBanvrfl. lr [oAroroBKLI K

repeAar{e Ha focyAapcrBeHHoe xpaHeHue co3AaeTct apxLIB.

Vuunepcurer o6ecue.Izsaer apxlrB ueo6xoAuMblM noMeIrIeHt4eM,

o6opy4onaHueM v KaApaMI4.

1.5. Apxrae flBrrflercfl, caMocrorreJrbHbrM crpyKTypHbIM noApa3AeJIeHueM

Vuunepcurera, Bo3rJIaBJIteMbIM Haq€uIbHLtKoM apxuBa.

I.6. B ceoefi pa6ore apxuB Ynunepcvrrera pyKoBoAcrByercq

3aKoHoAareJrbcrBoM Pocczficrofi 
.@e4epaqzu, 

3aKoHoAareJrbHbIMI4 aKTaMLI no

apxr.rBHoMy Aery, [pLrKa3aMLr, yK€BaH uflvtu (auruecrotull4x opraHu3alll4fi ), peKTopa

r4HCTr,rTyTa, npaBr4naMr{ v ApyflrMr{ HopMaTLIBHO-MeTO,U4qeCKI4MZ AOKyMeHTaMI4

Kouzrera ro AenaM apxlrBoB rrpu llpanurerbcrBe Poccuficrcofi Oe4epaqzu,

MeroAr,rqecKlrMrr AoKyMeHravru YupaBrrenvrfl. focy4apcrseHHoft apxunnofi cnyx6rr

C au ap cro fi. o6 tacru z H acrofl Irluvt llol oxeHLIeM.

I.7 . Apxue Vnunepcvrera pa6oraer rro rrJraHaM, corJIacoBaHHbIM c

pyKoBoAr.rTeJreM AerrapTaMeHTa nnQoprr,rarv3ar\prr4 r4 yTBep)cAeHHbIM peKTopoM, H

orrrr4TbrBaerc.fl nepeA:g.l/^M^LI o ceoefi pa6ore.

1.8. Konrpom 3a Aef,TeJrbHocrbro apxlrBa Vuurepcvrrera ocyulecrBJrf,erct

A e rr apraM e HTa raH Q op u a rr43 arlr4ur.

1.9. OprauvsaqlloHHo-MeroAr{qecKoe pyKoBoAcrBo Aef,TeJrbHocrbro apxvBa

Vuznepcrarera ocyqecrBnser YupaureHne focy4apcreeHHofi apxranHofi cnyx6u

Cauapcrcofi o6nacrra.

2. CocraB AoKyMeHToB apxrrBa

B apxun ilocryrraror:

2.1. 3ar<on.reHHrre Aenolpol43BoAcrBoM VHznepcurera AoKyMeHTbr

nocrotrHHoro xpaHeHI4rI, o6pa:oBaBrur{ecf, B AerreJrbHocr}r crpyKTypHbrx

rloApa3Aerireuuit, AoKyMeHrbI BpeMeHHoro (cnrrue 10 ler) cpoKa xpaHeHr{r,

ueo6xo4IaMbre B [paKTl,Iqecrofi AerreJlbHocrll, AoKyMeHTbr rro rr4qHoMy cocraBy.

2.2. Cttyxe6nue Lr BeAoMcrBeHHbre vr31a:rtufl.



2.3 . HaytHo-cnpaBo.rHHfi arlapar K AoKyMeHraM apxurBa.

3.3alaqr u Qynnqrlu apxrlBa

3 . 1 . O c n o B H IIMLI 3 a4a.vaMu apxurBa .l B Jl.alorcf :

3.1 . 1 . KoMrrJreKToBaHur e AoKyMeHTaMr4, cocraB Koropblx rlpeAycMorpeH

pa3AeJroM 2 nacrosulero lloloxeHl4rl;

3.1.2. yrrer, o6ecneqenue coxpaHHocrrr, co3AaHLIe HaflHo-cnpaBorlHoro

annap uT a, I{ cIroJIb3 oBaHI4e AO KyM eHTOB, XpaHtIrII4XCt B apXI4Be ;

3.1.3. rroAroroBKa rr cBoeBpeMeHHar repeAaqa AoKyMeHron ApxznHoro Son4a

P(D na rocyAapcrBeHHoe xpaHeHpre c co6ruo,qeHlleM rpe6onanufi, ycranoBJleHHbrx

focylapcreeHHofi apxunnofi cnyx6ofi P(D;

3.1.4. ocyulecrBJreHr{e KoHrpoJr.r :a QopvrupoBaHrleM u oQopvrJIeHI4eM Aen B

crpyKryp Hbrx noAp €raAeneHlI.f, x YHzs ep cl{rera.

3.2. B coorBercrBvrv c Bo3Jro)KeHHbrMrr Ha Hero 3a4a'tauvr apxLtB ocyuecrBJlrer

cneAyrcrqrze Qynrquu:
3.2.I. [pr4HlrMaer AoKyMeHTbr He no3AHee, rreM rrepe3 5 rer [ocJle 3aBepIueHI,I-t

AeJrolpor43BoAcTBa, yqr4TbrBaeT v xpaHr,lT AoKyMeHTbr cTpyKTypHbrx rroApmAetenufi.

Vuunepcurera, o6pa6oraHHbre B coorBercrBr{ll c rpe6on anvIflMvl.- ycraHoBJIeHHbIMI4

focy4apcreeHHofi apxrannofi cnyN6ofi P@;

3.2.2. paspa6arbrBaer 14 corJracoBbrBaer c VupaueHraeu focy4apcrnennofi

apxunnofi cnyx6u Calaapcrofi o6tacru rpaSzrz rpeAcraBrreHufl, ouzcefi Ha

paccMorpeHr{e oKcleprHo-rrpoBepoqnofi KoMr.rccr4r4 Yupannenrar focy4apcrneuuofi

apxvnnofi cryx6u Cauapcrofi o6nacru u nepeAaqr4 AoKyvrenroil Apxuanoro $on4a
P@ na rocyAapcrBeHHoe xpaHeHr4e;

3.2.3. cocraBJl.aer vr rlpeAcraBJr.rrer He uo3AHee, qeM qepe3 2 roAa nocJre

3aBepIIreHI4fl Aenolpoz3BoAcrBoM, roAoBbre pa3AeJrbr olzcefi Aen rrocrorHHoro

xpaHeHI,Iq 14 IIo nI4qHoMy cocraBy Ha paccMorpeHLre excnepruofi KoMrlccr4n

Vnzeepcurera vr oKcrreprHo-rrpoBepo.rHofi KOMI4CCI4I4 Vupaueuur
f ocy4apcreeHHofi apxunuofi cnyx6u Cavrapcro ft o6tacru;

3.2.4. ocyqecrBJrter yqer z o6ecueqr{Baer nonHyro coxpaHHocrb rrprlHrrbrx Ha

xpaHeHr{e Aen;

3.2.5. co3Aaer, rIoIroJIHter I4 coBeprueHcrByer un$opMaqr4oHHo-cnpaBorrHylo

cr4cTeMy K xpaHrnlvrMcfl. B

3.2.6. o6ecueqlreaer

apxr4Be AenaM u AoKyMeHTaM;

rropf,AoK r{crroJrb3oBaEvrfl AoKyMeHTOB :



- r4H$opMrlpyer pyKoBoAcrBo vr pa6ornuron YHunepcurera o cocraBe v

c oAep)KaHLILI AO KyMeHTOB ApXVTBA;

- BbrAaeT B ycTaHoBJreHHoM nop-f,AKe AeJIa, AOKyMeHTbI VIIU KOIIUU AOKyMeHTOB

B qen.f,x clyxe6noro u HayrlHoro r4crroJrb3oBaHvIfl., AIrfl pa6oru B rIoMeIIIeHI4I4

apxvrBa;

- racrroJrHrer 3arrpocbr opranusaqufi v 3aflBIrenvrfl. lpax(AaH Iro BorlpocaM

cor{HanbHo-rrpaBoBofo xapaKTepa, B ycTaHoBneHHoM IIOpf,AKe BbIAaeT KOIII4I4

AOKyMeHTOB kr ApXVBHbIe ClpaBKU;

- BEAET YIIET LICIIOJIb3OBAHKIfl. AOKYMEHTOB, XPAH'UIUXC' B APXLIBE;

3.2.7. rpoBoAlrr sKcrreprlr3y rleHHocrlr AoKyMeHToB, xpaHtlr{uxct B apxzBe,

fracrByer B oKcrleprnofi KoMI4ccuu Vnuaepcrarera;

3.2.8. oKa3brBaer MeroAlrqecKyro rroMorrlb crpyKTypHbIM noApa3AeJIeHI4.trM B

cocTaBJreHrrr{ HoMeHKJraTypbr Aen r{pexAeHrrrl, KoHTpoJI?IpyeT npaBl4nbHocTb

SopunpoBaHVA ra oSopuneHvrfl. Aen B AeJrolpou3BoAcrBe, a raKx{e rloAroroBKy AeJI K

rrepeAaqe B apxLIB Ynneepcvrera;

3.2.9. yqacrByer B npoBe4enLrvr Mep npnsrufi, ro uoBbIIrIeHLIIo rnzurzQzra\uu

pa6oruuroB apxvBau pa6orHrrKoB crpyKrypHblx rloAp€BAeneHufi Vnusepcl4rera;

3.2.I0. e)KeroAHo npeAcraBJrf,er n VnpaueHus. focy4apcreeHHofi apxunuofi

cnyx6u Cavrapcroft o6nacru cBeAeHLrr o cocraBe Lr o6reue AoKyMeHToB rlo

ycraHoBnennofi Sopvre.

3.2.I1. noAroraBJrLrBaer LT B ycraHoBJreHHoM nopflAKe rrepeAaer Ha xpaHeHr,Ie B

focy4apcreeHHrrfi apxurB AoKyMeHrrt Apxznuoro Qou4a P@.

4. Ilpana apxrrBa.

llx erruoJrHeHlrq Bo3nox{eHHbrx 3aAaq ra Qynr<qufi, apxunr4Meer npaBo:

4.1. KoHTponlapoBarb BbIrIoJIHeHLre ycraHoBneHHbrx rrpaBr4n pa6orrr c

AOKyM eHraMLr B CTpyKTypHbrX rroApa3AeneHr.rsx YHzeep cr.rTeTa;

4.2. zanparxzBarb or crpyKTypHbrx noApa3Aeteuuit Ynunepckrrera cBeAeHlrf,,

neo6xo4rauue Anfl pa6orrr apxrlBa, c qenbro o6ecue.reHLrs BbIIroJrHeHr4{ Bcex

Bo3JroxeHHbrx Ha apxLrB 3aAaq z SyHxquft.


