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1. O6une noJro?Kelrrrff

1.1. Orlen KaApoB (Aanee rro reKcry - Or4er) flBrrflErcfi crpyKTypHbrM rIoApa3.{eJIeHI,IeM

rlactrroro o6pasonareJrbHoro yqpexqeHlul Bblcruero o6pasonanrax <MeNgyHapo4nrrft

r4Hcrlrryr pbrHKa> (4anee no reKcry - I4Hc'rzryr).
1.2. Oraen co3Aaercr r4 rrvrr<Bvr4vrpyercr rrpl4Ka3oM peKTopa LIncruryra.
1.3. Oraer noArrr{Hrercr rpopercopy ro aAMunncrparnBHo-xogxficrnennofi pa6ote u

o6uranr BonpocaM.
1.4. Orlen co3Aaercr c rleJrbro o6ecne.reHv-fl opraHLI3aIIIrt4 TpyAoBbrM pecypcaMld,

KoMrrJreKToBaHr,rrr KaApaMrr cJry)Karrlrx rpe6yeurrx upo$eccnfi n xna.ullQzrawv B

cooTBercrBvrvr c galiartaMihr v Ha[paBJIeH[eM ee AeflTeJlbHocrlr, paspa6orrra ragponoff

[oJrrrrrrKr4 opraHr43aur4lr, co6moAeuu-f, npaB, Jlbror lI raparrrnit pa6otuuror B o6nacrn

TpyAoBoro npaBa, a TaKlKe BeAeHr,Ur KaApoBoIo AeJIoilpoI43BOACTBa B COOTBeTCTBI4II C

3aKoHoAareJIbcrBoM Poccuft cxofi @e4ep a\vtr.
1.5. B cnoefi AetreJIbHocrI,I orAeJI pyKoBoAcrByerct:
- K oHcrury \neir P o ccnft cro fi @ e aep auww;

- TpygonuM KoAeKcou Poccnftcr<ofi @eAepa\ur4;
- @e4epanbHbrM 3aKoHoM o'r 29.12.2012 Np273-O3 (06 o6pa":onanwr s Poccnftcrofi

@eAepaunn>;

- yKa3aMr,r r4 paciloptxeH1ulMl4 flpesu4enra Pocczfi cr<oft @e.ue pa\w;
- [ocraHoBJreHurrMrlr r{ p acnoprxeHr/urMr'r llpannrerbcrBa Pocczft crofi @e4epaqzu ;

- focy4apcrneHnofi cucreuoft AoKyMeHTarILIoHHoro obecne.reHl4.f, y[paBJIeHI'It

(fcAov);
- rocyAapcrBeHHbrMtl craHAapraMlr (|OCT);
- HopMaruBHbrMr.r aKTaMu, pa:pa6oraHHbrMt4 14 yrBepxAeHHbIMI,I Pocapxznoru;

- ilepeqHf,Mll TVIIOBbIX ynpaBJleHqecKvx AoKyMeHToB;
- flpaavrraMr BeAeHr4lr tr xpaHeHr4fl TpyAoBbrx KHI{xeK, I43roroBJIelrtus.dtartt<oe rpy4onoft

KHr,DKKr4 u o6ecne.r envrfl. ultu pa6oroAareJlefi ;

- IrlucrpyrIlnefi no 3arIoJIHeHI4ro lipyAoBblx KHI4xeK;

- VcraeoN,I Vlucrwryra;
. JIOKtUIbHbIMI'I HOPMATI4BHbIMI4 AKTAMI4.

2. Crpynrypa orAerra

2.t. Crpyrcrypy kr Korr4qecrBo rrrrarHbrx eAr4HLtU OrAela yrBepxAaer Perrop
I4:ucrvryra.

2.2. Or leln noAql4rulerct HarIuubHuIKy orAeJIa.

3. Ocnonnble 3aAaqlr

3.1 . OcnoeHble 3aAaqu OrAela:
- coBeprleHcTB oBaHIae IIp oqeccoB yrlp aBJI eHl1,'fl';

- uo46op, [pI4eM na pa6ory npaccrauoBKa KaApoB;
. Y'IET JIHqHO|O COCTABA PAOOTHI,TKOB;

- BeAeHr{e KaApoBoro Aenonpou3BoAcrBa.



4. (Dynnqnu

B QynrcqnrE OrAena BxoALIr:

4.1" OupeAeJreHr4e u pazpa6orKa KaAposoft norrruKl,I u crparerxl4 B coorBercrBlll,I c

HarrpaBJIeHueM Ae-flTeJIbHOCTI{ I4HCrI,rryra u cQepOfi ee Ae.flteJIbHocTI4.

4 .2 . @ opvrrlp oB aHI4 e InrarHo ro p acnvca'ovs' LIructnryr a.

4.3. Onpe4eneHl4e reKylrleft norpe6Hocrt4 B KaApax.

4 .4 . IIo l6op rnanzQuqplp oBaHHbIx ctreqIaaJlplcroB nyreM :

- nn $ op ruup oBa:nLrl- p a6 ornnror I4Hcruryra o 6 nuero Iql4xc.fl Banamcvrsx:'

- pa3MerrleHvrs.B cpeAcrBax naaccoeofi zn$opuaquu o6'sssrenuit o BaKaHcrltx;

- o6paIqeHI4rl B opraurr clyx6rr 3aHrITocrLI;

- 83 apIMoA eitcrr,vg. c yu e6nrrul4 3 aB eAeH vlfiMkr.

4.5. loryMeHTaJrbHoe o$oplrureHve nprleMa, repeBoAa 14 yBoJIbHeHraa pa6onrl{KoB B

coorBercrBprr{ c rpyAoBbrM 3aKouoAareJrbcrBoM - oQopulenue rpyAoBbIX AoroBopoB c

pa6orHzrauvr t4 r43MeHeHIrfi r Hzu, tloAroroBKa rlpoeKroB npplKa3oB [o rI,ItIHoMy cocraBy u

ocnoeHoft AerreJrbHo crw VIncrwryTa, 3afroJIHeHIre JII4qHrIX Kaproqer pa6orHI,IKoB.

4.6. Be4enne pa6orrr c rpyAoBbrMrr KHTDKKaMI4, B ToM qllcre [pLIeM TpyAoBbIx KHI'I]K€K

or rrpr4Hr4MaeMbrx na pa6ory pa6oruuroB, I,Ix yqer, xpaHeHl4e, 3arroJIHeHvIq a rarcKe BbIAaqa

nplr rpeKpalrleHl4tl TpyAoBbIx ornourenuft .

4 .7 . Y qer Jrr4qHoro cocraBa nyreM co craBJIeH r4A pa3rwrHoro BrIAa ofi eroB.

4.8. CocraereHue rpa$uron or[ycKoB, oQopnueune [pLIKa3oB o [peAocraBJIeHLILI

pa6orurar<aM pa3rLtqHbrx Bt4AoB ornycKoB, yqer KoJII{qecrBa I,IcrIoJIb3oBaHHbrx Aseft orflycKa.

4. 9. P a6ora c JIlIcrKaMI,I HerpyAocnoco6nocrll.
4.10. llo4roroBKt4 r4 BbrAarra crpaBoK o 3aHl4Maeuoft AolxHocrl{ u xeplloAe paOotu n

klwcrvryre.
4.11. lloaroroBKa ra4ponofi AoKyMeHTa\vvr AJIx repep;arrr4 B apxI,IB l4scruryra Nn

AamHefruero xpaHeHldt.
4.I2.IIolroroBKa Marepr,ranoB AJr{ npeAcraBJlenu.a pa6orHI4KoB K rIooUpeHI4Io.

4.I3. flo4roronra Marepr{iuroB f.r, [przBreqeHl4.s pa6otuuron K ALIcIII4IUIrEHapuoft

OTBCTCTBCHHOCTI4.

4.14. KonrpoJrb ga co6lroAeHr{eM [na\wmrprHbr TpyAa I{ BrITIoIIHeHI4eM pa6oruuraun

llpaeran BnyrpeHHero rpyAoBoro pac[op{AKa LI I4HrIX JIoKiuIbHbIX HopMaruBHbrx aKToB.

4.I5. Koucylru4poBauue pa6oruzron opraHLI3aIII4I{ no BonpocaM rpyAoBofo

3AKOHO.IIATEJIbCTBA.

4 .t 6 . P azpa6oma KoMrrJreKca.Mep ro rroBbIrueHLIIo MoruBalluu pa6orHI4KoB.

5. Ilpana r o6ssauHocrrr

5.1. Pa6otHI,IKIr OtAela lrMeror rpaBo:
- B3ar4MoAeficrsosaru rro BorrpocaM, orHocflIllt4Mct K KoMrIereHU[Iz OrAena, c ApyrI{MI'I

rroApzrAeJrennflvtpr I4ncruryra, rocyAapcrBeHHblMr4 14 MyHLrIIHrIiuIbHbrMI{ opraHauv\ a rarcKe

ApyrI,IMt4 Op raHLI3 aIILrflMr4;

- rpe6onarr or Beex crpyKTypubrx floApasAereHzfi Marepl4ttrlbl 14 cBeAeHI'IrI,

seo6xoAraMble AJIx BbItIoJIHeH[s SynKIrI,Ift , nosloxeHHblx Ha OrAer ;

- KouTponr4poBarb co6rroAeHr4e rpyAoBoro 3aKoHoAareJlbcrBa B oprankr3ar\vrr\ a raKxe

AaBarb pa3bf,cHeHrr.s ro rpr{MeHeHr,rro HopM Tpy4onoro KoAeKca Pocczficrofi @e4epauvu v
I4HbIX HOpMaTI4BHbIX aKTOB;



- rrpeAcraBirsrb rrpeAJroxreHr,nr no froBbrrrreHr4ro eQSer<rznHocrrr Lr coBepmencrBoBaHuro

AerreJrrHocrr4 Bcex [oAp€BAeJreswft Irlucrwryra n qacrr{, orrroc.sueftc-f, K KoMnereHIIIrtI
Or4era;

- rrpeAcraBzreJrbcrBoBarb B ycraHoBJreHHoM nop.f,AKe or vMeHLI Vluyrwryra no
Bo[pocaM, ornoc-a rrl vrMcfl, K KoMrrereHrlr4u OrAera;

- 3aBeprrb AoKyMeHTbr rro Jrr{quoMy cocraBy, BbrAaBaeMbre pa6otHnravl4ncrvtryra.
5 .2. P a6orHlrr{n Or.uena o6sganrr:
- o6ecne.rr4Tb coxpaHHocrb flepcoHiurbHbrx AaHHrrx pa6ornllKoB npvLrx o6pa6ouce;
- co6nroAarr s csoefi pa6ore HopMbr 4eficrnyroqero 3aKoHoAareJlbcrBa.

6. Bsa rlroAefi crene co crpyKTypHbl MrI rroApa3AeJrelrrrsMrr

OrAen B rrpoqecce BbrrroJrHenur QyHrcqufi, nosnolKeHHbrx Ha Hero, sgauNaoAeficrByer:

6 . 1 . C o B c eM r,r cr"pyKTyp HbrMr4 noAp a3 4ereleuflrvrw LIrucrnryra.
6.1.1. llo eonpocaM roryqeHr{rr:
- sarueHzfi;
- o6rscHI,ITeJIbHbIX 3anl{coK;
- JrucrKoB HerpyAocloco6uocru.
6.I.2. llo eonpocaM npeAocraBJreHr4{ :

- crrpaBoK;

- Bbrnr,rcoK, ronuft 3 arrp aruprBaeMrrx AoKyMeHToB.
6.2. C 6yxranrepnefi.
6.2.L llo nonpocaM rpeAocraBJreHr,rr :

- ronufi [pHKa3oB no Jrr4qHoMy cocraBy;
- ra6erefi yqera pa6ouero BpeMeHr.r;

- Jrr4crKoB BpeMeHHofi uerpyaocuoco6socru.
6.3. C rcplrAr{qecKlrM orAeJroM.

6.3.1. llo nonpocaM noryqeHr4r:
- pa3tflcHeuzfi leftcrsyrcrqero 3aKoHoAareJrrcrBa H nop.aAKa ero [pI{MeHeHIrrI.

6.3.2. flo oonpocaM rrpeAocraBneHur:
- [poeKToB AoKyMerrroB Anfl corJlacoBaHl,Irr.

7. OreercrBeHHocrb

OrAer Hecer orBercrBeHHocrb:
7.1, 3a HecBoeBpeMeHHoe r4 HeKaqecrBeHHoe BbrnoJrHeHr,re Bo3Jro)KeHHbIx sa OrAel

3a,uaq.

7.2.3a Heco6moAeHae 3axoHoAareJrbcrBa B o6racru rpyAoBoro [paBa.
7.3. Pa6ornzru orgeJra Hecyr [epcoHrurbHyro orBercrBeHHocrb B rlpeAeJlax

AoJrxHocruHx o6ssauuocrefi, o[peAeJreHHbrx rpyAoBbrM AoroBopoM.
7.3.1. Pa6ornzxra OrAena MoryT 6urr [pr4BreqeHbr K ArzcqunJr[HapHofr, trarepvra.nruofi,

yroroeuoft orBercrBeHHocrn B cryqae 14 B rrop{AKe, npeAycMorpeuHoM 3aKoHoAareilbcrBoM.

7.3.2. llopa4or rpr4BreqeHr4r K Arlcrlu[rnuapuofi orBercrBeHHocrl,I [peAycMorpeu
flpaeNrauu BnyrpeHHero rpyAoB oro pacroprAKa.


